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REQUEST FOR RECORDS DISPOSITION AUTHORITY

(See instructions below)

LEAVE BLANK (NARA use only)
JOB NUMBER
Ni- 44/-00-]

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408

DATE RECEIVED /0 // 7 // 7 77

1. FROM (Agency or establishment)

U.S. Department of Education

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U.S.C. 3303a

2. MAJOR SUBDIVISION the disposition request, including amendments, is
Office of Student Financial Assistance .at?provgg except for g?ms 'wt'ha:: ma!.be Imarkfg
3 MINOR SUBDIVISION isposition not approved” or “withdrawn" in column
Case Management and Oversight
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE AROHIVAST OF THE UNIFED STATES
Gregory James (202) 401-6467 3-.17-,9@ /
6. AGENCY CERTIFICATION
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition ¥f its records and that
the records proposed for disposal on the attached 3 page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,
IE:I is not required; @ is attached; or IE‘ has been requested.
DAT Sl RE OF AGENCZ EPRESENTATIVE TITLE
/0/& / 99 ) : Department Records Officer
7. J‘R 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)
See attached records schedule for the Case Management and Oversight
Suzanne Duval, Director
Data Management and Analysis Division (DMAD)
Institutional Participation and Oversight,Service (IPOS)
__1_2%273'_0 -
ate
115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 391)
PREVIOUS EDITION NOT USABLE Prescribed by NARA
36 CFR 1228

HNR. Dwsde

Uty

INACTIVE - ALL ITEMS SUPERSEDED



.
1
. .
‘l .
. '
. "‘I

U.S. Department of Education (ED)
Institutional Participation and Oversight Service
Office of Student Financial Assistance
N1-441-00- §

The following schedule is for records created by ED documenting the process by which
an institution is approved to participate in Student Financial Assistance (SFA) programs
authorized by Title IV of the Higher Education Act (HEA) of 1965, as amended. The
records also document oversight of an institution’s compliance with the regulations
governing Title IV Programs. The records include documentation provided by the
financial aid community (institutions, accreditation and state licensing agencies,
guaranty agencies and lenders, and auditors) pertaining to an institution’s participation
in the Title IV Programs. This schedule applies to records maintained by the
Department (Case Management and Oversight, formerly known as the Institutional
Participation and Oversight Service) in headquarters and at the Washington National
Records Center.

Included are the following: 1) Application for Approval to Participate in Federal
Student Financial Aid Programs required from institutions submitting applications for
initial participation, recertification, changes in ownership or restructure, reinstatement,
and other changes in its relation to ED Student Financial Aid Programs. Beginning
July 1, 1998 institutions are encouraged to submit their application electronically. The
Department, however, will continue to accept paper applications. 2) Financial
Statements that report the financial condition of institutions participating in the Title IV
programs. The reports include audit opinion, balance sheet, income statement,
statement of cash flows, and correspondence with financial institutions. 3) Audit
Reports, which detail the Title IV Programs audits of participating postsecondary
institutions. The reports provide the audited period, management assertions, the
auditor information sheet, schedule of findings, questioned costs, summary schedules
A, B and C, and a corrective action plan. 4) Program Review Reports that monitor,
document, and determine a participating postsecondary institution’s compliance with the
Title IV SFA programs. The program review reports drafted by the Department
emphasize the scope of the review, findings of non-compliance, regulatory authority,
and corrective action.
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DESCRIPTION OF RECORDS

0. o

Eligibility Files

ications completed by educational institutions and submitted to

the D ent of Education in order to certify for participation in thes

Title IV SF , and Program Participation Agreements made uperseded by:

between the Dep and certified educational institutions. Zm ~T41-5 7-15 z 14)
DATE (MM/DD/YYYY

files 1 year after the institution’s Ol Jos Za o))
ire to the Washington

Disposition: TEMPORARY. Cu
next re-certification into the program.

National Records Center 1 year after cut off.
cutoff.

ol/oS/ 6

ORARY. Cutoff files 1 year after the institutions
. Destroy 8 years after cutoff, or when no
ot of Education for reference purposes.

Disposition:
re-certification into p
longer needed by the Deparir

Superseded by:
Electronic copies of applications receive ugh Postsecondary  d4-¢fsa0 16001 ~ 000,
Education Participants System (PEPS) via the et. DATE (MM/DD/YYYY):
Disposition: A hard copy of the application is printed out and placed o ?,/ 017

appropriate file (see item1A). PEPS will be scheduled at a later

; dage.
rd fé&é'$55ﬂ7 and gleclonic Negocds éesee belo

2. Financial Statement Files

|
‘concemnin; ome/retained eamings, and other related

Includes financial statements submitted annually by participating Title
institutions, balance sheets, cash flow information, information

correspondence. ¢ records are compiled in support of applicatigBB erseded by:

completed to certify or révertify an organization as eligible to _
participate in Title IV SFA Progt NM-YMI-09-15 fi41

DATE (MM/DDrsr v YY):
Disposition: TEMPORARY. Cutoff files 2 yass after the end of the 0! ZOS Z 00

fiscal year in which the review is completed. Retire
Washington National Records Center 2 years after cutoff. Des
years after cutoff.

Suparseded bY:
feéofdﬁ Cfadé) by ek%m,‘gloll—aoll‘dm;
JicattsM5,  DNE (MM/DDIYYYY):

cHaic version of
: oF/xolF

' 0&0/:55:07 ApY
ioppsit an, - YempPe
E():xfa*ed 0Ywh€l\ no joryg

fer =
U)OM’H g M%ﬁﬁﬁ%ﬁﬁf@y@ M@( \
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Electronic version 0 ds created by electronic mail or word ~ Superseded by:
processing PAA—4RS-3 pifp0lg-002 )
applications. DATE (MM/DD/YYYY):
__0'?-4 AQIF

Disposition: TEMPORARY. Delete when file copy is gen or
when T~

no longer needed for reference or updating, whichever is sooner.

Audit Reports
a. Ifvludes compliance audit reports, audit clearance documents,

schedul€ dings, summary schedules, and other correspondence
submitted by particjpating Title IV institutions in support of Superseded by:
applications complete

ertify or re-certify an organization as 1 =Yyp-0f -]
eligible to participate in Title A Programs. %\TT(M%{

Disposition: TEMPORARY. Cutoff files after the end of the.-qﬂé-’#égu———
fiscal year in which the review is completed. Retir€ e Washington
National Records Center 2 years after cutoff. Destroy 8 ye

cutoff. o~
Superseded by:
rd Processing and Electronic Records. DAA-6RS-Q016 volb~000
MM/DD/YYYY)
Electronic versions ords created by electronic mail or word DATE (0 ;Z,a II;_W
processing applications. 2

whether participatin
SFA financial and other pr
correspondence.

st-secondary institutions comply with Title IV .
requirements, with other related SuPerseded by:

Mi-141-0¢- "é""-—
DATE (MM/DD/YYYY):
Disposition: TEMPORARY. Cutoff files 1 ye r the institution 0/ JoS/aols
terminates from the Title IV SFA Programs. Retire to

Washington National Records Center 1 year after cutoff. Destr
years after cutoff.
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ord Processing and Electronic Records. ' Superseded by:

Electronic vershwaof records created by electronic mail or word =§£M‘ =3 f ~poif Vo "”".0%
processing applications: DATE (MM/DD/YYYY):

o/ iz

is generated or when no longef

Disposition: TEMPORARY. Delete when fil€
needed for reference or updating, whichever is sooner.
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