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 ...., LEAVE BLANK INARA IJ!;A nnlvlREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 
(See instructions be/ow) 

NI- t/t/I-og--/ 
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 

1 FROM (Aonncv or p.c;t::Jhllshmp.nt\ NOTIFICATION TO AGENCY 

Department of Educabon 
In accordancewith the provisionsof 44 USC 3303a

? MA lOR <:;IIRnl\/I<:;ION the disposmon request, Including amendmenls, IS 

Office of Management approved except for Items that may be marked 
"dsposmonnot approved"or "withdrawn"Incolumn10

'\ MINOR <:;IIRnl\/I<:;ION 

Regulatory Information Management Services 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

Sherry D Smith 202-401-0902 
I/ -JL/-04 lv1A'fl .; Jc::1J~ ~ } 

R A(;FNr.V C'FRTIFIr.ATION 

I hereby certrfy that I am authorized to act for this agency In matters pertainmq to the disposition of ItS records and that
 

the records proposed for disposal on the attached page(s) are not now needed for the business of this
 

aqency or Will not be needed after the retention perrods specified, and that wrrtten concurrence from the General
 
Accountrnq Office, under the provrsrons of Title 8 of the GAO Manual for GUidance of Federal Aqencres,
 

Lx ! IS not requlre~ I ~ttached, or / I 0 :has been requested 

nATF r;;Jt)'If'tfJVJIRJlF~0(kF 10~TIF Aj)~~1 )~<:;FN;fI\TI\/I7'If rector, Records Management & Prrvacy
5/20108 \1Ic:,nn/n",n::lrtml>nbl R-Pl'l)rrl!; Offlr.p.r 

7 9 GRS OR 10 ACTION 
ITEM 8 DESCRIP/!oN OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO JOB CITATION USE ONLY) 
None 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescrrbedby NARA 

36 CFR 1228 
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ED Records Schedule
 

ACS Tracking Number: OM:6-106:A46
 

SCHEDULE LOCATOR NO.: 118 

REVISION DATE: 1/28/2008 

TITLE National and International Conferences and Conventions 

PRINCIPAL OFFICE Department-wide 

NARA DISPOSITION AUTHORITY' 

DESCRIPTION 

Records created as a result of Department-sponsored national, and international conferences 
or conventions Records Include, but are not limited to, plans, announcements, Invitations, 
agenda, website, papers presented, summaries, evaluations, resolutions, and final reports, as 
well as conference coordination files 

As these records may be maintained In different media formats, this schedule IS written to 
authorize the disposmon of the records In any media (media neutral) Records that are 
desiqnated for permanent retention and are created and maintained electronically Will be 
transferred to NARA In an approved electronic format 

DISPOSITION INSTRUCTIONS: 

a Record Copy of Department Sponsor Relating to Significant Conferences and Conventions 

Consists of records that meet one or more of the followinq criterion 1) were the subject of 
Congressional or White House Interest, 2) came under intensive public scrutiny, or 3) 
resulted In significant changes to Departmental programs or national education pohcres 

PERMANENT 

Cut off annually upon the end of conference or convention and transfer to a certified 
records center Transfer nonelectronic records to the National Archives 10 years after 
cutoff Transfer electronic records to the National Archives every 5 years, With any related 
documentation and external finding aids, as specified In 36 CFR 1228 ~or standards 
applicable at the time ~J'II) 

b Copies Relating to all Other Conferences or Conventions 

TEMPORARY 

Cut off after end of conference or convention Destroy/delete 2 years after cutoff 

Records of All Other Attendees c 



ED Records Schedule
 
ACS Tracking Number: OM:6-106:A46
 

TEMPORARY 

Cut off after end of conference. Destroy/delete 2 years after cutoff or when no longer 
needed for reference, whichever ISsooner. 

d. 

TEMPORARY 

Delete when no longer needed for reference 

IMPLEMENTATION GUIDANCE: 

Only the records meeting one or more of the stipulated criterion In Item (a) above are 
permanent. All other records are temporary. 

ARRANGEMENT/ANNUAL ACCUMULATION: 

PREVIOUS NARA DISPOSITION AUTHORITY: 

NC-12-75-1, Item 6 (ED/RDS Part 5, Item 5a) 
NC-12-75-1, Item 7 (ED/RDS Part 5, Item 5b) 

SPECIFIC LEGAL REQUIREMENTS.
 

SPECIFIC RESTRICTIONS:
 

LINE OF BUSINESS: Administration
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