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LEAVE BLANK NARA use onl REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 
(See instructions below) NI- 'f'.//-of-�3 

TO: NA IONAL ARCHIVES and RECORDS ADMINISTRATION (NARA) 
WA INGTON, DC 20408 

4. NAME OF PERSON WIT WHOM TO CONFER 

She D. Smith 

6. AGENCY CERTIFICATION 

In accordance with the provisions of 44 U.S.C. 3303a 
the disposition request, including amendments, is 
approved except for Items that may be marked 
"disposition not approve:!" or "withdrawn' in column 1 0. 

5. TELEPHONE 
(202) 401-0902 

I hereby certify that I am authorize o act for this agency in matters pertaining to the disposition of its records and that 
the records proposed for disposal n the attached 5 page(s) are not now needed for the business of this 
agency or will not be needed after t retention periods specified; and that written concurrence from the General 
Accountini:i Office, under the provisions o itle 8 of the GAo" Manual for Guidance of Federal Ai:iencies, 

[8J is not required; 

DATE 

7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DIS 
NO. 

ED 072 FSA Application, Origination and 
Disbursement Records 

INACTIVE -ALL ITEMS SUPERSEDED 

. . .. . . . . . . . 
Superseded by: 

- ooo� 
��-b'-IL\l -�01 � 

DATE (MM/DDNYVY): 

4 I , Li I a�\ a..i 

11�109 NSN 7540-00-634-4064 

D has been requested. 

TITLE 

Director, Records Management & Privacy Division/ 
Departmental Records Officer 

9. GRS OR 
SUPERSEDED 
JOB CITATION 

NC-12-75-1/15a 
(ED/RDS Part 10, Item 16a) 

NC-12-75-1/15a 
(ED/RDS Part 10, Item 16d) 

-12-75-1/15a 
(E RDS Part 10, Item 16e) 

NC-12 5-1/15a 
(ED/RD Part 10, Item 16b) 

NC-12-75-1 5a 
(ED/RDS Pa 0, Item 16c) 

N1-441-92-1, lte 1a 
(ED/RDS Part 10, I m 17a) 

N1-441-92-1, Item 1f 
(ED/RDS Part 10, Item 1 

10.ACTION 
TAKEN(NARA 

USE ONLY) 

STANDARD FORM 115(REV. 3-91) 
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ED Records Schedule 
ACS Tracking Number: OM:6-106:L73 

DULE LOCATOR NO.: 072 

ATE: 06/01/2009 

TITLE: FS Application, Origination, and Disbursement Records 

PRINCIPLE O FICE: Federal Student Aid (FSA) 

NARA DISPOSIT 

DESCRIPTION: 

These records consists o 1les dc;>cumenting individual student participation in Title IV Federal 
Student Financial Assistan Programs, including Federal Direct Student Loans, Federal 
Family Education Loans (FF ), Federal Pell Grants, Academic Competitiveness Grant 
(ACG), National SMART, Teac r Education Assistance for College and Higher Education 
(TEACH) Grant, and Campus-ba d federal funded programs. Records span the life cycle of 
student/borrower activities from ini I application and eligibility determination through final 
disbursement of funds. 

Application records include, but are not ited to, individual student applications, Free 
Application for Federal Student Aid (FAF ; renewal applications; analysis of applicant's 
need and eligibility determination; Student�.- Reports (SAR) and SAR Information 
Acknowledgements; Institutional Student Info ation Records (ISIR); TEACH and ACG and 
related correspondence and documents. 

Loan origination and disbursement records cover a ariety of functions related to the delivery, 
control and accountability of funds, including financia ransactions, reporting, program 
administration, and communications. Records include, ut are not limited to, participant 
information, Statements of Account (SOA), promissory n es, Agreements to Serve (ATS), 
award and disbursement data, credit checks, loan counse g, account reconciliation, reports, 
correspondence, and other related documentation. 

Files are in hard copy and electronic format, including paper ap ·cations, image files, 
electronic applications submitted via FAFSA on the Web, and dat associated with 
application processing, need analysis computations, eligibility dete inations, funds delivery 
and accountability. (Some legacy records may also be on microfiche. 

DISPOSITION INSTRUCTIONS: 

a. Student Application Records 

.. :8 1. Free A lication for Federal Student Aid 
master data files E -

>--;s-c B 
FAFSA is an application for federal aid that may be filled out annually by current and CD (D�-1 _. :! 

OJ -:f'- � 
I 

anticipating university students (both undergraduate and graduate) and sometimes 
cii -=. w � 
a. T �· ::r 
� C ii: 



• • 

� 

;.:. 
► 

-:r i >, .J .Cl <> 
1 � i 
l -:r 
I! - !. 
l :r w 

tc en Q 

ED Records Schedule 
ACS Tracking Number: OM:6-106:L73 

arents to determine their eligibility for federal student financial aid. The FAFSA 
c6 completed and submitted in hardcopy or electronically via FAFSA On-the-

" 

§ ' 
s 2. 
"' 
A The CPS is centralized system for processing financial aid applications and 

I determining T1 e IV aid eligibility. The CPS utilizes applicant data from the FAFSA and :r 
i matches with ot er government systems to determine applicant eligibility. The system 

I determines need r aid through calculation of the Expected Family Contribution (EFC) 
and disseminates suits to students, schools, and state and guaranty agencies. 

MYAD consolidates activ applicant records and provides an integrated view of each 
student's historical applica ·on data. The MYAD allows for cross-year edits on 
applicant data to more effe ·vely detect potential errors students and their families 
may have made on their fina ial aid applications. In addition, the MYAD includes a 

-
I student table that allows easie tudent identification across award years and 

establishes a base for adopting enterprise-wide Common Student ID (CSID). 

i 4. eCam us Based/Cam us Based stem eCBS master data files 

This system provides a web-based Fis al Operations Report and Application to 
Participate (FISAP) in the Campus-Bas programs to Title IV institutions. The 
application data is used to compute the a ount of funds needed by each school for a 
particular award year. The Fiscal Operatic Report data is used to assess program 
effectiveness, account for funds expended ring an award year, and as part of the 
school funding process. eCBS is used to calc ate tentative and final award amounts, 
to post underuse, community service and non- atching waver notices, and to closeout 
awards. The system is also used for payment o eacher cancellations to schools, 
operation of the default reduction assistance prog m, and for deobligation of returned 
unused funds and redistribution of the returned fun as supplemental awards. eCBS 
contains FISAP data from 1999 to the present. 

TEMPORARY 

Cut off annually upon end of application cycle year. Destroy/delete 15 years after final 
repayment or audit of student financial obligation, or after student re ord information is 
transferred to alternate recordkeeping system (i.e. , loan servicing sys m), whichever is 
sooner. 

INACTIVE ·ALL ITEMS SUPER Deo 

2 
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ED Records Schedule 
ACS Tracking Number: OM:6-106:L73 

ination and Disbursement Records 

Electronic Master Promisso Notes 
i�· ' , 

;.:. f ! An MP ·s a promissory note that can be used to make one or more loans for one or 
1 f more aca mic years (up to 10 years). The electronic MPN site allows borrowers to 

;:. � 6 !J complete a sign an MPN over the web as an alternative to a hardcopy MPN with a 
: � 8 ? ? wet signature. A Department-issued PIN is required in order for borrowers to complete 

! i' f and submit the MPN. -3 � :-e'b:r 
.. :rw , o  �-i:-1< SF � TEMPORARY 
a, 0 

Destroy/delete 75 yea after loan repayment. 

2. Common Ori ination and isbursement COD S stem master data files· 

COD is a financial transactio system that provides a common platform for schools to 
originate and disburse Title IV nds. COD is used to book loans, account for awarded 
grants and to enable the Depart ent to reconcile school cash drawdowns from the 
Treasury Department to individual tudent disbursements. This information also is 
used to ensure the respective scho receive the appropriate amount of dollars during 
the respective time periods. The infer ation is collected from student applicants and 
schools participating in the Title IV HigH r Education Student Financial Aid Programs 
to enable the administration of the Feder Title IV grants and loans by the 
Department. The Title IV loans and grants e used by eligible students to attend 
those schools . 

f 
.. 1 i 3. Common Ori ination and Disbursement Data A hive CODDA master data files 

D .. 
'Cl -0 03E 

CODDA is an archive system that stores data proc sed by COD from 1973-2001. 
CODDA does not log new data that is incorporated in the COD system and only 

i 
CD 

(l :E 
U) - serves as an archive system. (Refer to Item. b.2 of this hedule for information about 

COD.) 
I 
,.. 

c.__, � 
i.,. 0 D 

l 4. Direct Loan Ori ination/Consolidation S stem DLOS mast data files 

DLOCS supports the delivery of the Direct Loan Program by pr iding the front end 
processing of direct student loans with participating institutions o igher educations. 
The system enables the making of direct student loans to eligible b rowers and then 
transmits the appropriate booked loan data to the Central Database d Loan 
Servicing systems. DLOCS receives and processes all loan applicatio and 
disbursements and records the receipt of the completed promissory note. This system 
also provides for the consolidation of multiple student loans into a single d ct 
consolidation loan. INACTIVE 

·ALL ITEMI IUPl!R81D1D 

3 
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INJa ED Records Schedule � .. Jlt.(lte4ta ACS Tracking Number: OM:6-106:L73 
,(.1 - B<,pe 'faeoeo reement to Serve ATS master data files � ' 5. 

.:-:. ('C This ystem contains Teacher Education Assistance for College and Higher Education 
� g (TEA H) Grant Program Agreements to Serve (ATS). TEACH Grants were 

.. 
!' 'j" 

establi ed by the College Cost Reduction and Access Act of 2007 and are for 
e 
Q "' 

I 
students ho intend to teach in a public or private elementary or secondary school that 
serves stu nts from low-income families. An ATS is a legally binding document that .g Ct) :IE 

•-:IE -
flJ :r - -;; ":I" i explains an plicant's TEACH Grant service obligation, the conditions under which a w 
a.� tc I TEACH Grant ay be converted to a Direct Unsubsidized Loan, and describes the 
i Q repayment term and conditions that apply if a TEACH Grant is converted to a loan. 

p 
TEMPORARY 

For Items a.2-a.5, cut off nually upon reconciliation of accounts. Destroy/delete 15 
years after final repayment audit, or after relevant data is transferred to an alternate 
recordkeeping system (i.e. , lo n servicing system), whichever is sooner. 

dium Maintained for Reference Pur oses and That Do 

TEMPORARY 

Destroy/delete when no longer needed fo 

IMPLEMENTATION GUIDANCE: 

Related schedule: ED 083 Personal Identification N ber (PIN) Registration System. 

Follow the disposition instructions in ED 086 informatio System Supporting Materials for 
system software; input/source records; output and report · and system documentation. 

ARRANGEMENT/ ANNUAL ACCUMULATION: 

PREVIOUS DISPOSITION AUTHORITY: 

ED 072 a. Student Application Records supersedes: 
NC-12-75-1/15a (ED/RDS Part 10, Item 16a) 
NC-12-75-1/15a (ED/RDS Part 10, Item 16d) 
NC-12-75-1/15a (ED/RDS Part 10, Item 16e) 

ED 072 b. Loan Origination and Disbursement Records supersedes: 
NC-12-75-1/15a (ED/RDS Part 10, ltem 16b) 

ED 072 c. Du licate Co ies Re ardless of Medium Maintained for Reference Pu 
That Do Not Serve as the Record Copy supersedes: 
NC-12-75-1/15a (ED/RDS Part 10, Item 16c) 
N1-441-92-1, Item 1a (ED/RDS Part 10, Item 17a) 
N1-441-92-1, Item 1f (ED/RDS Part 10, Item 17e) 

4 



• • 

/"4qCba -. 

ED Records Schedule 
ACS Tracking Number: OM:6-106:L73 

C LEGAL REQUIREMENTS: 
.• .,� .. JILL ltlla,8 Bt111. �'Paet,�'> Higher Education Act (HEA) of 1965, as amended . 

Privacy Act 18-11-0 Federal Student Aid Application File 
Privacy Act 18-11-03 udent Financial Assistance Validation File 
Privacy Act 18-11-05 Tit IV Program Files 
Privacy Act 18-11-07 Stud t Financial Assistance Collection Files 
Privacy Act 18-11-08 Studen ccount Manager System 
Privacy Act 18-11-13 Student JS:. thentication Network Audit File 
Privacy Act 18-11-15 Return of T1 IV Funds on the Web 

BUSINESS LINE: Loans 
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