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To	 National Archives and Records Administration (NIR) /1/(- \3<g-/{-!
Washington, DC 20408 Date Received 

1 From (Agency or establishment) (6/10/110 
Federal Energy Regulatory Commission 

Notification to Agency 
2 Major Subdiv.sion 

In accordance With the provisions of 44 USC 

Records of the Secretary of the Commission	 3303a, the disposnron request, Including 
amendments, ISapproved except for Items that 3 Minor Subdivrsion 
may be marked "drsposinon not approved" or 
"Withdrawn" In column 10 Cornrmssron, Committee and Conference Records 

4 Name of Person with whom to confer	 5 Telephone (Include area code) Date Ql'::It of~he ~ed States 

Kathenna QUIJada-Cusack	 202-502-8748 ..1...fJm.e. d\ IJID1 I ~ 
6 Agency Certification 

I hereby certify that I am authorized to act for thrs agency In matters pertaining to the disposition of ItS records and that the records proposed 
for disposal on the attached 2 page(s) are not now needed for the business of thrs agency or will not be needed after the retention 
periods specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
GUidance of Federal Agencies 

[g] ISnot required D ISattached	 Dhas been requested 

Slgn,ay'e of Agency Rxrrsentatlve TItle	 Date (mm/dd/yyyy)
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I
Records Management Officer	 1 
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9 GRS or7 Item o	 10 Action taken 8 Description of Item and Proposed DIsposition	 Superseded Job

Number	 (NARA Use Only) Citation 

1 B Federal Energy Regulatory Commission Virtual Agenda System	 N 1-138-88-2 

115-109 NSN 7540-00-634-4064	 Standard Form 115 (Rev 3/91)Page of _....:3~_Previous Edition Not Usable	 Prescribed by NARA 36 CFR 1228 



Description The VIrtual Agenda System supports FERC 10 meetmg Its obhgations as prescnbed 
10 the Government 10 the Sunshme Act 

•	 This system controls FERC Orders 10 draft electromc format 
•	 It allows authonzed FERC staff to make requests for documents 10 docketed proceedmgs 

to be reviewed, modified and voted on by the Commissioners 
•	 It allows for draft orders to be scheduled for Cornrmssion meetmgs or removed from 

further consideration 
•	 It allows for Items to be requested for tolling, where the Commission stops the 30-day 

deadlme for rehearing orders 

VIrtual Agenda tracks work Items through varIOUSphases of the CommISSIOn's busmess 
processes until a deCISIOnISrendered by the Commissioners Once votmg has been completed for 
each draft order, It IS either approved for publication, or ternporanly or permanently stricken from 
the Agenda 

Dunng the course of processmg, the system generates email notifications to specified FERC user 
groups Status mformation ISalso available through queries and from onlme reports 

At varIOUSphases of process 109, descnptive adrmmstrative detail information can be added, 
mcludmg descnptions of Issues related to documents, process selections. participant 
lists/roles/contact information, statuses and other adrnnustratrve mformation 

The system also generates formal documentation ofproceedmgs, mcludmg Sunshme Act records, 
which are automatically pubhshed to the Comnussion's On-Lme Document Repository after 
approved, formally posted, and publicly Issued 

These Sunshme Act records are mamtamed by the Secretary of the Commission and are provided 
to the National Archives m the current record series "Mmutes of CommISSIOn Meetmg Records" 
(NI-138-88-2, FRSIVIVlIB) "Secretary's Meetmg Folders" WIll be superseded by this schedule 
(NI-138-88-2, FRSIVIVlIC) 

1 Inputs Irutral drafts and reVISIOnsto orders generated as part of the CommISSIOn's 
dehberatrve process, manually-mput descnptive and adrmmstrative detail mformation, mcludmg, 
but not hrmted to, descnptions of Issues, process selections, partictpant lists/roles/contact 
information and overall status, mdividual votmg mformation 

TEMPORARY Destroy after successfully entered and verified 

2	 Master Database Drafts and final versions of orders, tollmg orders, sunshme notices, 
supplemental notices, and data associated WIth the busmess workflow of each order 

TEMPORARY Destroy when 10 years old (supersedes NI-138-88-2, FRSIVIIIl C) 

3	 Outputs 

A Records produced m support of the Sunshme Act, mcludmg final orders, 
tollmg orders, sunshme notices, supplemental notices, votmg logs, and other 
Sunshme Act records These records are published to the CommISSIOn's On-



Lme Document Repository 
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PERMANENT .effef to NARA when 10 years old ~ }'ls}'lerf6fl'1'lftt (N'IL 
138-88-2, FRSIVllfl B) (rJ 1- I ~l - oS - 2. I \ZQ-S \\/\\{4 ) ~.,. '"""'''\-''',qu., ",J,,,, - (."'s ......h-
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tracking, and status 

TEMPORARY Destroy when 3 months old 

C Informational and Ad Hoc Status Reports mcludm ports that provide 
action dates, agenda Item numbers, facihtatrve orts, agenda status reports, 
schedulmg reports, pending work Item re s, stncken or postponed Item 
reports, notational voting status, etc 

TEMPORARY Destroy w 2 years old, or when no longer needed for 
uchever IS sooner (GRS 23, Item 1) 
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