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TO: GENERAL SERVICES ADMINISTRATION DATE RECEIVED /yﬂﬁ
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 5

LEAVE BLANK

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY
Federal Energy Regulatory Commission
In accordance with the provisions of 44 U.S.C. 3303a
2. MAJOR SUBDIVISION . the disposal request, including amendments, is approved
Office of Information Resources Management except for items that may be marked “disposition not
approved’’ or “withdrawn’’ in column 10. If no records
3. 'V“.NO_R S_UBD'V'S'ON . . . are proposed for disposal, the signature of the Archivist is
Division of Information Policy and Review not required.
4 NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. [DAT ARCHIVIST OF THE UNITED STATES
/ (
| 7, N
Timothy F. Shaughnessy 357-5570 &F

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _________ page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is
attached.

A. GAO concurrence: D is attached; or P_q is unnecessary.
B. DATE C.SIGNATURE OF AGENCY REP ESEN1;§TIV D. TITLE
4/29/88 Timothy F. Shaug] hne sy M Records Management Officer

9. GRSOR 10. ACTION

|T7E~M 8. DESCRIPTION OF ITEM SUPERSEDED | TAKEN
NO (With Inclusive Dates or Retention Periods) JOB {NARS USE
: CITATION ONLY)
Revision of Federal Energy Regulatory Conmission NCI-138-83-1

Camprehensive Records Disposition Schedules.
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FERC RECORDS SCHEDULE [

GENERAL RECORDS

See Appendix A - General Records Schedules
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FERC RECQORDS SCHEDULE II

RECORDS OF THE COMMISSION

PART I - RECORDS OF THE CHAIRMAN AND COMMISSIONERS

Item
m.

1.

DESCRIPTION OF RECORDS

Chron files of correspondence
originated in the Commissicner's
office.

Speech Files of the Commissioners.

- L il {ccell

AUTHORIZED
DISPOSITION

Permanent.

Close file when term of
office ends. Offer to
NARZ in 5 year blocks
when ?g’years old.

Permanent.
Close file when term of
office ends. Offer to
NARS/'in 5 year blocks
when 28 years old.

]9

. . )

topics relating to the individual
Commissioner.

Commissioners' Per

of Commissioner's term
of office.

To be retained by
Commissioner upon
iration of his/her
term; otherwi stroy
—immediately,

I[I-1
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FERC RECORDS SCHEDULE II

Part II - RECORDS OF THE OFFICE OF SECRETARY

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION
1. - COMMISSION, COMMITTEE AND CONFERENCE RECORD

a. Records relating to establish-
ment, organization, membership

and policy.
(1) Interagency, advisory or Permanent. Offer to
international committees. NARS in S year blocks
when 20 years old.
70
(2) Internal committees. Pemmanent. Offer to
NARS in 5 year blocks
when)gyears old.
/

b. Minutes of Commission Meetings. Permanent. Offer to’
Record copy includes Secretary's NARS in S year blocks
minutes of Commission meetings when 28”years old.
together with a copy of all /9

documents approved at such ,
meetings. L pcléées Sanshine et
fecords:
ol Secretary's Meeting Folders. Destroy when 5 years

old.

drafts of documents discussed
and-—considerad.—

d. Secretary's Administrative Agenda Permanent. Offer to
File. Record copy includes copies NARS in S year blocks
of administrative documents con- when 20 years old.
sidered, discussed and approved /9

by the Commission at regular or
special meetings.

@. List of Formal Documents Issued. Permanent. Offer to
Record copy includes daily summary NARS in S year blocks
of orders, opinions, decisions and when 267 years old.
notices issued by the Cammission. /0

I1-2 August 1983
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FERC RECNRDS SCHEDIILE II

Part II - RECORDS OF THE OFFICE OF SECRETARY (CONTINUED)

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION
2 DOCKXET SHEETS.

Brief historical outline of

a proceeding, with dates and
entries of actions constituting
a complete chronological record
of a docketed case

Permanent.

When Docket Sheets and
Index Files are beyond
agency functignal use,
FERC and will decide
how to block and transfer
the two series.

Record Copy.

3. DOCKET SHEETS INDEX FILE.

A card file arranged
alphabetically by applicants'’
names giving Docket number(s)
assigned to proceedings
initiated by companies/
individuals.

a. PRecord Copy.
When Docket Sheets and
Index Files are ond
agency functignal us
FERC and N will deci

how to block and transfer
v ,

v
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FERC RECDRDS SCHEDULE II

PART III - OFFICE OF GENERAL COUNSEL

Item
No.

1.

DESCRIPTION OF RECORDS

LEGISLATIVE HISTORY FILES

A set of historical files
containing records of
legislation leading to
passage of the Federal Power
and Natural Gas Acts.

a. Construction Files.

b. Technical Reference
Back-up Files.

ENFORCEMENT INVESTIGATION FILES

Informal investigations conducted
by the Enforcement Division.

a. Record Copy.

b. Other Copies.

AUTHORIZED
DISPOSITION

A
Permanent. Offer to NAR®
in 5 year blocks when 287/ 2
years old.

Purge file annually;
remove and detroy material
no longer relevant.

Destroy 5 years after

case is cleeedr SENT T OFERL
Fgat DS MATVTEN AULE
None aE%rized.

See-FERC—Sehedule 1T ,——
L= ’

Part IV, Sub-part A,

b SN |
PR {1 ey

I1-4
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FERC RECORDS SCHEDULE II

PART IV - OFFICE OF CHIEF ACCOUNTANT

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION
1 a, ADIT-FILES—Externat

“~. Audits of public utilities

and licensees, natural gas
ies and oil pipeline
carriers:

(1) Report Record Co Destroy when 20

years old.,

(2) Working Papers. Destroy after 2 successive
audits have been

complete
b. AUDIT FILES - Internal See GRS 6, Item 1.

QOST STUDIES WORK PAPERS

These are audit working papers:
uments prepared and developed

Destroy when 7 years
old or when super-
eded, whichever is

Other Copies.

II-5 August 1983



FERC RECORDS SCHEDULE II

PART IV - OFFICE OF CHIEF ACCOUNTANT (CONTINUED)

Item AUTHORIZED
NQ. DESCRIPTION OF RECORDS DISPOSITION
3. CENSED PROJECT ACCOUNTING e
WORM PAPERS /’
Record related to the con- .
struction of*licensed projects, //
or additions orbetterments for e

which the Cammissten has not
determined the actuél\gost. /

de

Destroy 25 years
from date of record.

Destroy 7 years fram
e of record or
when\sn{perseded,

wh icheve\is sooner.
\‘\
N

II-6 August 1983



FERC RECORDS SCHEDULE III

DOCKETED FORMAL CASE FILES

Docketed formal case files are established upon receipt and acceptance

by the Commission of written applications, complaints, declarations,
petitions, projects, answers, motions, briefs, exceptions, rate schedules,
notices, reports, or other pleadings, amendments to pleadings, documents or
papers, as required or allowed by the Code of Federal Regulations (C.F.R.),
by any rule, regulation or order of the Commission, or by any applicable
statute. A case file, sametimes referred to as a docket file, project file,
or transaction file, is updated whenever additional material pertaining to an
established case is received.

It is to be noted that, hecause of the legal ramifications involved in most
docketed cases, the retention period allowed for material is usually in
excess of most normal requirements. For this reason, retention periods
authorized for much of this material, particularly for nonrecord copies, is
generally beyond the N recammended maximum retention period of five years
for temporary records.

It is also to be noted that special-axcephicn--£o-any-ratantion period-can-be
madec=fowe records establishing legal precedents or otherwise carrylng special

historjcal valuey Racoxds-aligible~fer—spectat—exception-wsll be identified

jointly by FERC staff offices and the FERC ReeordgkOfflcer, suhject.to. final
. & /
/ MANAGEMETT

/: /;—

LEco@ds OneE IDENTIEIED wit €
LE V) Fims YD vt e AP B

C-f'//fisﬁ
SuBTieT T¥¢
By r~nARA.
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FERC REONRDS SCHEDULE

PART I - ELBECTRIC UTILITIES

Subpart A - Applications and Adjustments
Item
No. DESCRIPTION OF RECQORDS
1. POWER SITE LAND APPLICATIONS

(DA Dockets)

Case files include applications
with supporting material together
with approval/denial action.

a. Applications.

Other Supporting Material
(Not docketed)

(Requests for Rights-of-

Way (EPR's), Geothermal
Leases (EPR-GSL's) Mineral
Leases (EPR-MGL's) and Mining
Claims (MAR's) on Federal
lands).

Other Copies.

III

AUTHORIZED
DISPOSITION

Permanent. Offer to

NARS in 5 year blocks

when ears old.
76"

Permanent. Offer to
NARS in 5 year blocks
when 28" years old.

/0

&/Z\Q—./\
Destroy -2-years—after—
-ease—is—-closed-or-
-geemer—if no longer
needed.

(ID Dockets)

Case files include applications
company officials for permission
1d offlce 1n more than one

orders and related papers.
a. Record Copy.

b. Other Copies.

Close file after all actions
ave been taken. Destroy

sion or sooner if no

longer needed

IT1-2
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FERC REQORDS SCHEDULE [II

PART I - ELECTRIC UTILITIES (CONTINUED)

Item AUTHCRIZED
No. DESCRIPTION OF RECORDS DISPOSITION
3. ELECTRIC SECURITIES

(ES Dockets)

Case files include applications

by public utilities for approval

of securities, assumption of
liabilities, purchase of securities,
and mergers.

whon §

a. Record Copy. Destroy wemen ¥ vears<9é!-
b. Other Copies. Destroy S—yeare—afier HE ps
date-Ordern-hogomes :

faal-or-cooner—ef no
longer needed.

C . CORPOR ADDY TOATTAAIG
4r Bl W'YRI\. Wmulv%nx!g*ru'r LT LA™

(EC Dockets)

Case files include applications
seeking authority for merger, con-
solidation, sale, lease or disposition
lectric facilities subject to
ission's jurisdiction;

seeking authority for
isition or taking
by a public utility of any security
of any other public utility; applica-
tions for a determination
person or entity is not a "p
utility® within the meaning of
Section 201 of the Federal Power
Act; applications by a public utility
for a determination that a rate
schedule or rate schedules do not
involve a "sale of electric energy

at wholesale" and therefore not
subject to FERC jurisdiction;

and all notices, orders, oetitions, reques:s,
motions, nearing records (including exhioits,
transcripts, and ALJ documents), opinions,

Tooponach

the
applicati
the purchase,

ITI-3 August 1983
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FERC RECORDS SCHEDULE III

PART I - ELECTRIC UTILITIES (CONTINUED)

Item AUTHORIZED
NO. DESCRIPTION OF RECORDS DISPOSITION

Corar. Clocs
X

have been taken. Destroy when
25 years old.

b. Other Copies. stroy 10 years after
date is_termi-
nated or sooner i

v
§
i
i
B

(QF Dockets)

files include notices of

a. Record Copy. ose file after all

b. Other Copies. Destroy 2 years after

Commission Order becomes
final. :

Subpart B - Rate Filings and Investigations, Collections

(ER Dockets)

files include rate filing
ions, official notice,
orders, petitions, motions,
hearings (offici records
and exhibits, transcri
ALJ documents, opinions and

correspondence.
a. Record Copy. ile after all actions
Destroy when
25 years old.
b, Other Copies. Destroy 10 years after Orde

becomes final or sooner if
ho—lonrger—neededy

III-4 August 1983



FERC RECORDS SCHEDULE III

PART I - ELECTRIC UTILITIES (CONTINUED)

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION
2, TARTEES, - WHOLESALE-CONTRACTS:

AND RATE SCHEDULES

\ Documents filed with the

ission by electric
utili gmpanies giving
tariffs an
electricity in in
commerce.

Close file after all actions
have been taken. Destroy
0 years old.

a, Record Copy.

b. Other Copies. Destroy 1 year afte
cancellation, super-

3 ELECTRIC RPERERAL  RATEC
- aer = LJL WMAMYS T INTL LA

(EF Dockets)

Case files include the documents
filed with a request for final
onfirmation and approval of

ral rate schedules by the
Commidsjon. Included among these
documents\is the letter of request,
rate schedules and general provisions,

and such other documents asthe
Assistant Secretary of Resour
Applications, DOE, may deem
appropriate; notice of filing,
comments, and petitions to intervene,
staff conference records, hearing
records, all correspondence and

the FERC Order resolving the

matter and all subsequent requests
for rehearing and FERC Orders
pertaining thereto.

a. Record Copy. Close file after all acti
: have been taken. Destroy
when-50 years-old.

III-5 August 1983



FERPT RECHORDS STHEDILE T1¢

PART I - ELECTRIC UTILITISS (CONTINUED)

Ttem
No. DESCRIPTION OF RECORDS

3. (Con't) b, Other Copies.

AJTHORIZED
DISPOSITION

(,uLen no /on
Destroy S—years
L
—Sftes-date Lomission :

Subpart C - Licensed Projects; Surveys and Studies

1. LICENSED HYDROPOWER PRQJECTS

{(All P and some EL Dockets)

Case files for the following types
of filings: preliminary permits,
licenses, amendments of permits and
licenses, exemptions from licensing,
surrenders and transfers of licenses,
declaration of intention. Material
filed includes applications, in-
caming and outgoing correspondence,
internal memos and reports, cost
statements and related papers.
Licenses are granted for up to

50 years and may be renewed.

Files include copies of formal
document issued and all items

filed with the Secretary.

-
xTr—"

(2% of total volume of licensed
hydropower project files)

1. Select a 1% sample composed
of complete licensed hydro-
r projects designated by
i t- concurrence of
NARS that T one or more of
the following iteria:

(a) established a prec and
therefore resulted in a
major policy or procedural
change;

(9) was involved in extensive
litigation;

(c) received widespread attention

£ romEthe nows—medias
—t A=) TICTWr—Tr sy

7&(‘ /]eec[eJ

%LK@M&
NARS in 5 year blocks
when 20 years old.

K

f
z

N

I1I-6
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FERC RECORDS SCHEDULF III

PART [ - ELECTRIC UTILITIES (CONTINUED)

[tem
No.

1v

DESCRIPTION OF RECORDS

{Contt)—

£far

AUTHORIZED
DISPOSITION

(d)w .

\2

b. Other 98% Lice
Project Files

1.

c. Other Copies.

its uniqueness by established
authorities outside the
Goverrment ;
(e) was reviewed at length in the
agency's annual report to the
Congress.

Compile a 1% sample by selecting

complete project files for project
es for project numbers 5, 105,
205,~305, 405, etc.

Hydropower
Correspondence fil
(Public and nom—publi
Vault copy of licenses.
Official exhibit
drawings (tracings or

microfilm).

All other filings
and issuances.

Destroy 1 year after
cancellation, superses-
sion or rejection, or
after a new hydropower
license has been 1ssued
or accepted.,

cancellation, supers
sion or rejection, or
after a new hydropower
license has been issued

or -ace V=1
o 3 N y

4.

Pf@(?miw/ Permits.

(chi (“637’
1 O+Lp,r Copies

IIr-7

Qés‘f‘roy [$years b C/“')(e

OQ Q I’lj
Desh’oy
neede'd

When 1o loger

August 1983



FERC RECORDS SCHEDULE III

PART I - ELECTRIC UTILITIES (CONTINUED)

Item
No.

2.

3.

DESCRIPTION OF RECORDS

HEADWATER BENEFITS MATTERS

(HB Dockets)

Case files include decisions,
notices, orders, petitions,
briefs, protests, camments,
settlement orders, headwater
benefits study data, and
related correspondence.

a. Record Copy.

b. Other Copies.

ECONOMIC AND ENGINEERING

- SURVEYS AND STUDIES

Case files include initiatory
documents, progress reports,
periodic summaries of data
collected, correspondence
with interested Federal,
state and local agencies

as well as companies, and
final reports and surveys
which may include maps,
charts and other illustrative
matter.

a. General investigations of
water power resources and
their relation to inter-
state and foreign commerce
and of the water power inm—
dustry and its relation to
other industries,

I1I1-8

AUTHORIZED
DISPOSITION

Slese—fite—afrer—ati-actions
have-beer—eaieerr. Destroy
when 50 years old.

Destroy i-yeer—afeer (w H &
eameetlation,—supersession
JQ 0 Lomrph b a‘/itiL:)ﬁ.b'

August 1983



FERC RECORDS SCHEDULE IIT

PART I - ELECTRIC UTILITIES (CONTINUED)

I tem AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION

3. (Con't) (1) Record Copy. Perranent. Offer to NARS
in 5 year blocks when 287 /@
years old.

(2) Other Copies. Destroy 3—yeers—fromdate—af L. 4 /o
—Secgrent—or—STOTEr~tt no
longer needed.

b. Power market surveys

on the utilization and

marketing of electric

power fram existing

and proposed hydro-

electric development.

(1) Record Copy. Ciese—ftie—afrear—aII~xctioms
—have-beermr-taktm. Destroy
when 5 years old,

(2) Other Copies. Destroy 2yeero-fici-data.of «w 5 .o
doament-Sr-soonac.did no longer
needed.

C. River Basin studies

made in cooperation _‘..n'.t.h“OE

other agencies.7]o 4/ &

CIAP g/L ;;—a”z:q, cumLlATIVE T mPARET srTulss.

(1) Record Copy. toge—fitlenafior-al l-acttons
hawes~been—taken., Destroy
~hen § years old.

£

(2) Other Copies. Destroy yeare—fEam~dabe ~ /7L~
of-dotumert-or-eoenes—& NO
longer needed.

Subpart D - General Dockets; Discontinued Dockets;
and Company Correspondence

1. COMPANY CORRESPONDENCE FILES
(ELECTRIC)

Files contain material of
interest to the Cammission,
but not pertaining to formal
or informal case files; this

might include general
correspondence, transmittals,

reports, information on

I11-9 August 1983
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‘ FERC RECORDS SCHEDULE III

PART I - ELECTRIC UTILITIES (CONTINUED)

Item
No.

1, (Gon't)

DESCRIPTION OF RECORDS

accounting systems, public
utility status, allocation of
operating and construction costs
of federal hydro—electric
projects, employee pension
plans, operating agreements
with other companies, and
related matters.

a. Record Copy.

b. Other Copies.

ELECTRIC UTILITIES
Sl O T OT T

AUTHORIZED
DISPOSITION

= €11 c H .
~have—been—takens Destroy
when 1{32’; years old.

Destroy

one—year—atter
cohsn Ao /w7r’/r—
/zeeéﬁ .

(E Dockets)

Case files include formal
ectric rate investigations

copies of formal documents is
sued, correspondence and
related papers.

a. Record Copy.

b. Other Copies.

Note: E Dockets were
discontinued
as of 1975.

Close file~after all

Destroy 4 years from date
Order becomes final or

III-10

August 1983



' o Ferc Recoros screouL

PART I -~ ELECTRIC UTILITIES (CONTINUED)

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION

B IMEENVNEY AN,

PROCEEDINGS.

{EL Dockets)

Case files include memoranda to
published in the Federal
ister, applications for

} to interconnect to
electric pawer utilities, orders
authorizing Sale, clarifying
orders, petitions for relief,
certificates of seriige,
verifications, affidaviss,
opinions and orders settiry
just and reasonable rates,
and other memoranda as they
pertain to electric power
utilities,

a. Record Copy. Close file after all
actions\have been taken.
Destroy whepn 25 years
old.

b. Other Copies. Destroy 10 years afte
date Order becomes final

or sooner if no longer
needed.

II1-11 August 1983
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FERC RECORDS SCHEDULE IIT

part II - GAS PRODUCERS & UTILITIES

Subpart A - Applications and Adjustments

1. INDEPENDENT GAS PRODUCER
CERTIFICATES

(CI Dockets)

Case files contain applications for
certification of public convenience

and necessitv for abandonment; -
and all notices, orders, petitions, requests,opfioms;
motions, hearing records (including exhibits,
transcripts, and ALJ documents), opinions,
and filed correspondence.

Destroy when SO years old.
a. Record Copy. Destroy 23 Years arter date
ef-termtmation.

b. Other Copies. DestEoyp—2-years—£rom-date
or-vermination oOf S0ONSr -

—+£1S longer reeded. AMon§ ExisT

"Destroy 6 months affer

withdrawal.
Cestroy 5 ye3rSs after date

of rejectipri ar dismissal.

~N
Destrgy 1 year af}u:
date/Of non appeala. ) order
autflorizing abandonment.

IT1-12 Augusc 1983



Part II - GAS PRODUCERS & UTILITIES (CONTINUED)

FERC REQORDS SCHEDULE III

Item
NoO.

2l

DESCRIPTION OF RECORDS

INDEPENDENT SMALL GAS

PRODUCER CERTIFICATES

(CS Docket)

Case files contain applications

for certification of public
convenience and necessity for
abandonment; orders, notices,
petitions and opinions re-
lated to case files; and
correspondence and other .

related documentsdy cLudiwln
1Y A, APPLICAT oW Fort

gm
s By ety
b. Other Copies. -

Exceptions:

~
’

vacated pursuant to

requlations under the Natur
Gas Act and the Natural Gas

Policy Act.
III-13

AUTHORIZED
DISPOSITION

Destroy when $o yus old.
Bestroy—25years—arwer date

Destragy 1 yéar aftex date
of pon appealable order
authorizing abandonment.

August 1983



FERC RECORDS SCHEDULE III
Part II - GAS PRODUCERS & UTILITIES (CONTINUED)

Item DESCRIPTION OF RECORDS AUTHORIZED
NO. DISPOSITION
3. GAS PIPELINE CERTIFICATES

(CP Dockets)

Case files contain application

for certificate, formal

documents issued,

and all notices, nrders, oetitions, requests,
motions, hearing records (including exhioits,
transcripts, and ALJ documents), opinions,
and filed correspondence.

a. Record Copy. Destroy Whén 2.0 years o l(d.
4
b. Other Copies. Destroy 4~yeers— N
frem-dave—non—appealable
order Eoaes—tinyior

w #&~ soener—tf no longer needed.

redxQrds in this category
’ﬁ/ be reviewed for
OVU application of the special

J b. Applications Bhat have been
thdrawn.

c./ Applications that hawe been
/ rejected or dismissed.\

Subpart B - Rate Filings and Investigations; Collections

1. AREA RATE INVESTIGATIONS

(AR Dockets)

Area rate case files pertain to
the sectioning of the continental

U.S. into subdivisions to provide
for uniform rate pricing procedures
within each specific area. They
include testimony, refund reports,

TII-14 August 1983



FERC RECORDS SCHEDULE I[IT

Part Il - GAS PRODUCERS & UTILITIES (CONTINUED)

Item DESCRIPTION OF RFCORDS AUTHORIZED
- No. DISPOSITION

~Fate-Rateriat: These cases involve

a2 consideration of a large number
of producer rate increases (RI)

dockets.,
ImmEDIATELY
a. Record Copy. Destroy when=i=—wpears
o
_ b. Other Copies. Beetroy—4yenrs—£rom
nd all notices, orders, getitions, requests, date-Srder-becomea-£ina l
motions, hearing records (including exnioits, sooner i
transcripts, and ALJ documents), opinions, of r if-no longer .
and filed correspondence. noededr 5, ¢ AvTa2¢.2ED .
2. INDEPENDENT PRODUCERS' GAS RATES
- (RI Dockets)

Case files contain documents pre—
pared by the staff, corporate
histories, plant accounts and
related depreciation reserves,
rate bases, balance sheets, in-

come statements and natural gas
reserves.

a. Record Copy. Desfmy when lS’yewa

old.

b. Other Copies., Nome Cxrst:

3 -GAS—PIPELINE-RATES
T 6T +~TA boucsﬁ)
(RP, Goekews)

iles include material
relating e establishment
and revision of ga ipeline
carrier rates, such as ra
investigation material, balance
sheets, ) .
and 3ll notices, orders, petitions, raquessts,
motions, nearing records (including exhioits,

transcripts, and ALJ documents), opinions,
J‘;r‘n.‘L £ilad corracoondancae

T2 00— CoOT T e oponoThnCes

II1-15 August 1983
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FERC RECORDS SCHEDULE III

Part II - GAS PRODUCERS & UTILITIES (CONTINUED)

Item

No.. DESCRIPTION OF RECORDS

3.{Con't} a. Record-Copy.

AUTHORIZED
DISPOSITION

Degtroy when 20 years

Other Copies.

Exception:

a. (Prior to disposition all
records in this category
should be reviewed for
application of the special

exemption described on page
II=1.)

old.

Destroy 5 years from date
Order becomes final

or sooner if no longer
needed.

4. STAFF ADJUSTMENTS (GAS)

(SA Dockets)

Case files contain reviews of

staff adjustments under Section 502e
of the NGPA of 1978; material may in-
clude petitions and notices re-
questing amendments to petitions

and extension of filing deadline,
petitions for waiver notification

of requirements, and notices of
application for an adjustment.

a. Record Copy.

b. Other Copies.

(s

Destroy when/26’years
old.

—after date~ Pene €x/sT.

" . .

Transportation and salé
basically self-implementing trans-
actions with no prior approval by
FERC required. However, rate

status-approval-must-be—obtained

I11-16

August 1983
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FERC RECORDS SCHEDULE III

Part IT — GAS PRODUCERS & UTILITIES (CONTINUED)

Item DESCRIPTION OF RECORDS AUTHORIZED
-No. DISPOSITION

' . . ~ Toaanall
5. {Con' t}from-the-Commissiom—Oeeasionally;

requests are made for rate approval
in advance.

Because these dockets have
rate proceedings implications,
disposition values are similar
to those assigned rate cases.

Destroy when 20 years
old.

Destroy 5 years from
date closed or sooner
if no longer needed.

GAS PIPELINE SERVICE AGRE

Files include documents filed by
natural gas companies and indepen—
dent gas producers setting forth
pipeline tariffs and rates for
sales of natural gas at wholesale
in interstate commerce.

a. Record Copy. Destroy when

old.

b. Other Copies. Destroy 1 year after ca

cellation, supersession or
rpjnat- ion.

III-17 August 1983



FERC RECORDS SCHEDULE III

Part II — GAS PRODUCERS & UTILITIES (CONTINUED)

Item DESCRIPTION OF RECORDS AUTHORIZED
' No. DISPOSITION
— 7 FAREFE-CURTATEMENT+-NATURAL GAS
(TC Dockets)

Notices proposing changes in
gas tariffs; petitions to in-
tervene; protests on behalf of,
or against, other gas corpo-
rations; requests for ex-—
tensions to file comments
rélating to the reasoning of
the pxotest petitions;

presidimg ALJ certification
records of “kearings concerning
seasons and shertages; notices
stating a prepared report of
analysis and evalua®t™ion of the
impacts of gas shortag

a. Record Copy.
old.

b. Other Copies.

Exception.

a. {Prior to disposition all
records in this category
should be reviewed for
application of the special
exemption described on page

IIT=1l_1
e e )

8. TARIFFS, WHOLESALE CONTRACTS
AND GAS RATE SCHEDULES

Documents are filed with the
Commission by:

(1) Natural Gas Pipeline Companies:
tariffs, and rates for sales

of natural gas at wholesale in
interstate commerce;

(2) Independent Producers: rates for sales
of gas to natural gas pipeline companies
or to other independent producers in
interstate commerce.

ITI-18 August 1983

Destroy when 20 years

stroy 4 years from



® @
FERC REONRDS SCHEDULE III

part II - GAS PRODUCERS & UTILITIES (CONTINUED)

Item DESCRIPTION OF RECORDS ' AUTHORIZED
No. DISPOSITION

8. (Con't) TARIFFS, WHOLESALE OONTRACTS
AND GAS RATE SCHEDULE

a. Record Co ’
oY when u
1. Superseded or rejectad files Destroy440 yearse'=.
after-—£fite—is
opeteds
2. Cancelled files Destroy 10 years
after
b Other coeies cancellation.
9. mrﬂ Mome cxrs?t

(IN Dockets)

Case files of investigations into
violations of the Natural
File includes order im
stituting 1 tigation, responses
to orders, moti to dismiss or

terminate investigati
tions for rehearing and pe

quash subpoenas.

a. Record Copy.

I111-19 : August 1983
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FERC RECORDS SCHEDULE III

Part II - GAS PRODUCERS & UTILITIES (CONTINUED)

Item DESCRIPTION OF RECORDS AUTHORIZED
No. DISPOSITION
160 INTERIM-COELECTIONS

nterim and retroactive collections

a. Record Copy. Destroy when 5 years

11, TIGHT FORMATION NOMINATIONS

Jurisdictional agencies' written
recamrendations naminating a
tight formation.

OesfnZ; When 26’7&“5 old.
a. Record Copy. i initely

. .
piend. u_ng_Eeder.ail pgh} ey
of natural-gas—after—that—

b. Other Copies. None required.

II1-20 August 1983
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FERC RECORDS SCHEDMLE III

part II - GAS PRODUCERS & UTILITIES (OONTINUED)

Item DESCRIPTION OF RECORDS AUTHORI ZED

No. DISPOSITION
Subpart C - Notices, Petitions, and Elections

1. WINDFALL PROFITS TAX ELECTIONS

An election filed by natural gas
producers to collect the incentive
price under Section 107, NGPA in
lieu of the tax credit. All files
returned to companies as of

April 1981.
IMmEDLATELY.
a. Record Copy. Destroy wimer28=years
~okd™*
b. Other Copies. Upon  termmit "
of—farcriond I use, 5Ut IO
raeerthamr-t—year—after— .
dateoffrtings pAowe EXIST.
(JD Dockets)

Submitted to FERC by state juris—
dictional agencies, the U.S. Geo-
logical Survey, and Bureau of
ndian Affairs for review; if no
acki is taken within 45 days
after eipt in the Coammission,
the decision of the jurisdictional
agency becomes~final by the act

of law.

a. Record Copy.

b. Other Copies.

IT1-21 August 1983



FERC REQCORDS SCHEDULE IIL

PART II - GAS PRODUCERS & UTILITIES (CONTINUED)

Item " AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION
3. NOTICES OF DETERMINATION yd

LUDING RELATED APPLICATIONS

7

for incentlwe price.

a. Record Cfopy'.

b. ‘Other Copies.

4. JURISDICTICNAL AGENCIES' RBQUESTS
FOR ALTERNATIVE FILING OR NOTICE
REQUIREMENTS

Requests submitted by jurisdictional
agencies for alternative filing or
notice requirements under the NGPA. 0 YWh?m no Lmser neeJeJ
a. Record Copy. Reba-m—mdeﬁm.taly
_pending Federal policy.
dagisiens—omrderequiation
of-natural gas -at—thaet—

: ExisT,
b. Other Copies. None Rewerrred.

I11-22 ' August 1983
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FERC RECORDS SCHEDULE III

PART II - GAS PRODUCERS & UTILITIES (QONTINUED)

Item
No.

1.

DESCRIPTION OF REQORDS

AUTHORIZED
DISFOSITION

Subpart D - General Dockets, Discontinued Dockets; and Company Correspondence

GENERAL GAS DOCKET CATEGORY

(GP Dockets)

Answers to petitions to intervene
and requests for enlargement of
issues and supplements; notices of
petitions for declaratory orders
and protests submitted protesting
interim collections of gas prices.

a. Reonrd Copy.

b. Other Copies.

'
G (Gas) now (CILa;d RI, CP and RP)

Case files include (a) applications

DeS'(Y'oY when (0 y€ars old,
Fed 'f"é]aé. i"t:ﬁ’. g.e“é*“g
the-dereguiatiomrof-matural—
SE~L15 o NARS—

Des'ﬁ“oz chen no ,a*\j&r' /;geiec(,-

for certificates of public convenience
and necessity, exemption, export, or

import, (b) rate investigation papers
including staff working papers dealing

with the property and balance sheet

accounts: wier copies of formal documents f&‘““{/

and all notices, orders, getitions,
motions, hearing records (including

reques:s,
exhiolzs,

transcripts, and ALJ documents), opinions,

and filed correspondence.

a. Recnrd Copy.

b. Other Copies.

II1-23

59

Destrcy wren 3 years
cld. A

Seehrow 2.-years—£rom
i ¢ . X
oS- Ionger-aeedad.
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FERC RECORDS SCHEDULE III

PART II - GAS PRODUCERS & UTILITIES (CONTINUED)

Item
No.

2.

{Con"™\\Exceptions:

N

DESCRIPTION OF RECORDS

Rrior to disposition all

exemptio
ITI-1.)

A t and Natural Gas Policy Ac

OOMPANY CORRESPONDENCE FILES
(GAS AND GAS PIPELINE)

Files contain material of interest

to the Commission, but not pertaining
to formal or informal case files; this
might include general correspondence,
transmittals, reports, information on
accounting systems, natural gas
status, employee pension plans,
operating agreements with other
companies, and related matters.

a. Record Copy.

b. Other Copies.

II1-24

AUTHORIZED
DISPOSITION

s
Destroy when A0 years

old.
restroy WIEM MO LonAEA
date.qf issue. IV%DEO
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FERC RECORDS SCHEDULE III

Part III - OIL PRODUCERS & PIPELINES

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION

Subpart A - Applications and Adjustments

1. SPECIAL PERMISSION APPLICATIONS

(SP Dockets)

Case files include special permission
applications or other permissible
waivers of rulz:s reqgarding tariff
schedules under Section 6{3) of ICA
(Interstate Commerce Act: 49 U.S.C.
6(3), Oil Pipeline Tariffs.

a. Record Copy. -Cut-eff afterdate
order. Destroy when o—s
years old.
whéen
b. Other Copies. Destroy”2-years from
date—Order—becemes

£inat-or-seerer—if no
longer needed.

2 REQUESTS EOR- ADJUSTMENTS

(RA Dockets)

Case files include the Commission
view of adjustment request denials,
iew of average daily purchases,
summary™~xeports of daily production,
affidavits clarify and supplement
records of the proceedings, requests
for extension of t for placing
additional filing inforwation,
motions for extension of time,
responses to replies and orde
meeting dates on conferences and
hearings for purposes of presenting
oral arguments.

ile after all actions
have been™~sqmpleted. Destroy
when 20 years™ald.

a. Record Copy.

b, Other Copies. Destroy 2 years after

case is closed or sooner
if no 1nngnr noaded_

IT1I-25 August 1983



FERC RECORDS SCHEDULE III

Part III - OIL PRODUCERS & PIPELINES (CONTINUED)

It:_en

No.

DESCRIPTION OF RECORDS

Subpart A - Applications and Adjustments

AUTHORIZED
DISPOSITION

_REMEDIAL-ORDERS

(RO Dockets)

Case files include Notice of Intent
to Appeal a proposed remedial order
issued by the Economic Regulatory
Administration on a case usually
involving violations of the Mandatory
Petroleum Price Regulations, and all
upporting material.

Subpart B - Rate Filings

OIL PIPELINE RATES

(OR Dockets)

Case files 'nclude materials pextaining
to rate fili. gs brought about thrdugh
initial briefs, submitted petitions
orders requesting extensions of time
for filing briefs, orders accepting
filings, suspensions subject to cer-
tain conditions, and tariff changes.
Also, includes initial decision limiting
individuals and issues of jurisdiction,
and others granting joint motions in-
troducing work papers into evidence.

(A case formerly under jurisdiction

of the Interstate Commerce Commission
will also carry the former ICC docket
number for convenience.)

a. Record Copy.

b. Other Copies.

Close file after all actions
have been completed. Destroy
when 20 years old.

Destroy 2 years after case is
closed or sooner if no longer
needed.

d Investigations; Collections

Cut off after date of\final
non appealable order.

when 20 years old.

Destroy 5 years from date
Order becomes final or

ITII-26
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FERC RECORDS SCHEDULE III

Part III - OIL PRODUCERS & PIPELINES (CONTINUED)

Item AUTHORIZED
No, DESCRIPTION OF RECORDS DISPOSITION

Jilte

1. (Con't) Exception:

rds in this category
shoul reviewed for
application the special

exemption descri on page
I1I=1.)

2. RIPELINE-DEFRRECTATION (OT1
PP it r— D Ed YR

(PD Dockets)

se files include Commission orders

Cut off after final

non appealable order.
Destroy when 15 years old.
b. Other Copies. Destroy 7 years

from date Order becomes
final or sooner if no longer
needed.

Exception:

a. (Prior to disposition all
records in this category
should be reviewed for
application of the special
exemption described on page

h o o 0
TEL L L ®7

3. OIL PIPELINE VALUATION

{PV Dockets)

Case files pertain to the annual
valuation of oil pipelines. Included
is information on the corporate
structure of the company, a description
of the property, and value determina-
tions for rate making purposes.

humeé@}e[ .
a. Record Copy. Destroy
neseded:—Fransfer—to-+FRE

O La

_hat autherized..

I11-27 August 1983



Part III - 0il Producers and Pipelines (continued)

Description of Records Authorized
) Disposition
5 0il Tariff Filings (TS Dockeﬁ}

These @il Tariff Filings contain
information pertaining to the
transportation rates and/or rules
and regulations of individual oil
pipeline companies.

a. Record Copy Destroy 15 years
after cancellation.

b. Other Gbpies None Authorized

7 - =Fx 97@
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FERC RECORDS SCHEDULE IIT

Part III - OIL PRODUCERS & PIPELINES (CONTINUED)

Item AUTHORI ZED
No. DESCRIPTION OF RECORDS DISPOSITION .
None €xist.
3. (Con't) b, Other Copies. Pestroy2—years—from-date-
—Order—becomes—f£iral-or
scorer—if-no-longer—noeded.
4, FOURTH SECTION FILINGS
(OIL PIPELINES)
(FS Dockets)
These filings pertaining to oil
pipelines refer to Section 4,
Part 1 of the Interstate Commerce
Act, which sets forth provisions
for long and short haul charges
and competition with other
modes of transport.
a. Record Copy. -Cub-offafter-final-non—

—appealable order. Destroy
when ;d years old
147

b. Other Copies. None regquiredv €x 57

Subpart C - General Dockets; Discontinued Dockets; and Company Correspondence

1 ENERGY ACTIONS

(EA Dockets)

proposed rulemaking, hear
testimony, analysis and input,
petitions for reconsideration,
Congressional Subcommittee
reports, DOE decisions, and
recommendations.

Cut off after date

final Order. Destroy
wh ald.

a. Reoord Copy.

T
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FERC RECORDS SCHEDULE III

part III - OIL PRODUCERS & PIPELINES (CONTINUED)

Item AUTHORIZED

No. . DESCRIPTION OF RECORDS DISPOSITION

1. (Con't) b, Other Copies. Lut—off—afcer-data-af fipal
Q;das.-—-—@estrcrwheﬂ'years

©1¢-or-sooner-if no- longer
neededs M oa L ﬂ(@q‘q\ﬁgﬂl

2 THE AT ASKAN-_RIPRL INE.
i\ E~X ] AT TREAMQ RY L L L LILTITVYO
SYSTEM (TAPS)

File consists of discovery
materials in support of or

releavant to pending litigation

concernitg-The Alaskan Pipeline

System.

a. Record Copy. Retain _i_gdef;n_i;‘e\lé.pendi.ag-

Ch b it SE-115 :

5 Comare oLy | TIARS withsecamended dio——
o~ N __"\ — k,* \:JV - h i _ o aro-—-expectad o
1 ' .
‘T\f Sl o= Ve ™ -0 ™ ~- < can aldlc Q Ao - b =
Goont T R Ll e oo

o (OIL PRODUCERS & PIPELINES)

iles contain material of interest

ission, but not pertaining

informal case files; this
might include ge 1l correspondence,
transmittals, reports, imrformation on

. accounting systems, oil fiel atus,
employee pension plans, operating
ments with other companies & related
matters.

a. Record Copy. Destroy 5 years a receipt.

. i >
b. Other Copies. Destroy%';ét:tc Aon #T

~BReSe— A byy A b
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FERC RECORDS SCHEDULE III

Part IV - MISCELLANEOUS FILINGS COMMON TO ALL DOCKETS

Miscellaneous filings common to all dockets are not limited in applicability
to any single energy grouping. They become a part of the appropriate formal
case file when properly filed and accepted by the Commission. A case file,
sometimes referred to as a docket file, project file, or transaction file,
is updated whenever additional material pertaining to an established case

is received.

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION

Subpart A - Rate Filings and Investigations; Collections

1. SUSPENSION & INVESTIGATION OF
RATES, FARES, CHARGES AND
PRACTICES OF COMPANIES

(IS Dockets)

Case files include petitions for
reconsideration and vacation of
suspension order, order denying
petition for reconsideration

and vacation of suspension order.

a. Record Copy. Close. file after all actions
have been taken. Destroy
When,zg:years old.

b. Other Copies. Cub—off-file—when-Order
~becemes—£inal. Destroy

when S—years—old-or-
-seemer—+£ no longer

needed.

(IN Dockets)

files of formal investi- See FERC Schedule III,
i Part II, Subpart B, Item 9.

applications for rehearing, and
petitions to quash subpoenas.

a. Record Copy.

None-—-authorized.

III-30 August 1983
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FERC RECORDS SCHEDULE III

PART IV - MISCELLANEOUS FILINGS COMMON TO ALL

DOCKETS (CONTINUED)

DESCRIPTION OF RECORDS

CONTESTED AUDITS
(FA Dockets)

Case files in formal proceedings
resulting from disagreements
between utilities and the
Commission's audit staff
regarding the keeping and
maintenance of the utilities'
books of account. Files
include all notices, orders,
petitions, requests, motions,
hearing records (including
exhibits, transcripts, and
AlLJ documents), opinions, and
filed correspondence.

a. Record Copy.

b. Other Copies.

AUTHORIZED
DISPOSITION

u%éﬂ u‘

Destroy.30 years /¢

afterfile—is—open~

Destroy when no
longer needed.



FERC RECORDS SCHEDULE III

Part IV ~ MISCELLANEOUS FILINGS COMMON TO ALL DOCKETS (CONTINUED)

Item ' AUTHORIZED
No. . DESCRIPTION OF RECORDS DISPOSITION

Subpart B - Licensed Projects; Surveys and Studies

1 SPECIAL STATISTICAL STUDIES

Manuscript studies pertaining mainly
to gas, electric and hydro matters,
dealing with volume of sales, cost
of production and transmission,
storage, and similar subjects as
ested by other agencies,

te sources, or as initiated

by the~Commission.

a. Record Sopy. Fremafenso-fetery]
N
\\ n
N -2 years=eid; E;stroy
Ny when 5 years old. )
b. Other Copies. \ Destroy Z-years—=fter-date & /4~
S of—tsS0EOr—soener-if no
AN longer needed.
. .
Subpart C - General Dockets; Discontinued Dockets; and Company Correspondence
~
1. CLASSIFIED DOCUMENTS AN
~N
Documents bearing the
security classification ™~
CONFIDENTIAL or SECRET L
for national security “
reasons. N
a. Record Copy. When downgraded

UNCLASSIFIED, transfer
custody to Central
Files. Disposition

thereafter will be
made in accordance \\\\\\\
with applicable Schedule

hereain.
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FERC RECORDS SCHEDULE III

Part IV - MISCELLANPOUS FILINGS COMMON TO ALL DOCKETS (CONTINUED)

Item AUTHORIZED
No.’ DESCRIPTION OF RECORDS DISPOSITION
2. RULEMAK ING

(RM Dockets)

Case files may include, among
other things, petitions for
rulemakings, notice of inquiry,
notice of proposed rulemaking,
other public notices per-
taining to the rulemaking,
interim rule, final rule,
written comments, transcripts
of public hearings, rehearing
petitions, rehearing orders,
correspondence, -ané staff

reports, Fecensl/ Reguiken ¢ 1 behiens,

ccapos a(}— ;;:< prececd s my, P]C“J‘“')’

a:"“ReCord"topy. Permanent. Offer to NARS
in 5 year blocks when 2€/©
years old.

b. Other Copies. Pestroy deperr-gttere
; e e
o Hbh— o LOMNGES
MEANLD).
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FERC RECORDS SCHEDULE - IV

REPORTS
PART.I - MONTHLY; SEMIMONTHLY
Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
ELECTRIC
74

. ELECTRIC UTILITY COMPANY
MONTHLY STATEMENT (FORM S

(Order No. 265, RMB83-4,

cohgerning electric operating iscontinuance of FERC
revenugs, revenue uctions, F No. 5; Electricdtility
and incomes for a¥l Class A Co y Monthly Stafement,

electric Qdtjilitfes, both issued\November , eliminates
ublicly owned. required\g:thl filing of
) sales, revequ and income
data by eleciric utilities,
Ef fective Jénuary 1, 1983,

\ (21 FE:?VSI,IOG),V)
Cut off after conplt\et'.ion

of pgt"tinent Commission reports
;r/issuances. Destroy when 2
/9ars old. \\
~

\\-

b. Other Ccpies.

2. MONTHLY POWER PLANT REPORT
ELECTRIC UTILITY AND IN=-

~estroy 1 year from date of
filing.

DUSTRIAL) (FORM 4 OR EQU

Files\iwe informatioy concerning
monthly generation of
U and consumpt i

. and Stocks of fuels

D from electric u ies having: one
L' generating plant re than one generating
plant; and genefation by industrial
establishmen

Reegbrd Copy.
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FERC RECORDS SCHEDULE - IV
REPORTS

PART I - MONTHLY; SEMIMONTHLY (CONTINUED)

Item
No. DESCRIPTION OF RECQORDS AUTHORIZED DISPOSITION
Cé&}&f&i: 24Conteybr—OteT Copies: Bestroy—l—year—frem—date—of
filing.
ELECTRIC

3 MONTHLY REVIEW ORCOST &OQUALITY —
OF FUEL FOR STEAM-ELECTRIC PLANT
(FORM 423)

Report filed by electric power
ucers to furnish monthly data

in which the cocal originated,
available; (b) for oil, shows
supplier and refinery or port of
entry; and (c) for gas, shows pipe-
line (suppliers) or distributors,
producer area by state of port

of entry.
a. Record Copy. Destroy when 20 ye
b. Other Copies. Destroy 2 years after date
receipt or sooner if no
~— longer—needeéds-

Iv-2 August 1983
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FERC RECORDS SCHEDIJLE - IV

REPORTS

PART I - MONTHLY; SEMIMONTHLY (CONTINUED)

Item

gg, DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
A, cas

3 REPORT-OF-GAS-STORED-ADERGROUND

(FORM 8 OR EQUIVALENT)

Semi-monthly report in winter and
thly report in spring and

storage facilities.
includes total gas vol
storage at the beginning of
each reporting period, estimating
injections, withdrawals, and
balance for the period covered.

a. Record Copy. Destroy 10 years
- old.

b. Other Copies. Destroy oy o
L PGS~ Or=SOOTIET™ S N0
-longer needed

2. NATURAL GAS PIPELINE COMPANY

MONTHLY STATEMENT (FORM 11 OR

EQUIVALENT)

Files include monthly statements

for natural gas companies whose

combined sales for resale and gas

transported or stored for a fee

exceeded 50 million Mcf at 14.73

psia (60 F) in a previous year.

a. 'Record Copy. Lut _off afbes-camplation

cf.persinent-Conmrsston—seperts
-and—-iasvences. Destroy when
2 years old.

B . " W& m W0 o~
b. Other Copies. Destroy Meéf&

of-receipt. MAADALD, .
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FERC RECORDS SCHEDULE - IV

REPORTS
PART II - QUARTERLY
Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
. s

] ALTERNATIVE FUEL—DEMAND-T5 — )
NATURAL GAS CURTATIMENT (FORM 50} o EQ UIVALE-T

Report filed annually by interstate
intrastate pipelines,

ipalities and other suppliers of
including supplemental

customers; report con
following information: g
fuel supply by supplier and t

- of fuel, deliveries to end custome
by type of service and by category
and data on curtailments and
alternative fuels.

a. Record Copy.

b. Other Copies.

IV-4 August 1983



FERC RECORDS SCHEDULE - IV

REPORTS
PART II - QUARTERLY (CONTINUED)
Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
oIL
35 OHARTEREY -REPORT-OF PIPELINE
COMPANIES (FORM ICC-QPS)
Used in oil Pipeline tariffs. (Discontinued on May 6, 1982,

47 Fed. Reg. 16317)

a. Record Copy.

b. Other Copies.

Iv-5 August 1983



FERC RECORDS SCHELULE - IV
REPORTS

PART III - ANNUAL; SEMIANNUAL; BIENNIAL

Files include annual financial and
statistical reports submitted by
jurisdigtional electric utilities,
non-jurisdictional privately and
municipally ed electric utilities,
federally owned ctric utilities
and hydro projects and_licensees.

These annual reports give financial

and statistical data as to ets,
liabilities, revenues, capacity;

nunber of consumers, and related infqQrma-

- tion. FPFERE-—Fomm-tior—t—Ciass—A—aTT B,
Blectrie-teilitias-and Licensees—with
SRRAL- operating revenues-of—-527;566050600
ornore—for-Class- A -and-5t; 0005 000~or
ore-but. less than S2,500,000--f6r Class--Be

a. Record Copy.

b. Other Copies.

Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
A, ELECTRIC
1, ANNUAL—EINANCIAL—&— STATISTICAL
NG REPORTS (FORMS 1 or
NG BQUIVALENT)

Destroy 50 years~from date
of filing.

Destroy S—years—from-data.d
-ﬁ-mag-e:—ea:nerﬂ-f no longer

suhnltted by priwately, mun1c1pally,
or federally owned ele ¢ utilities
which operate facilities for the
generation, transmission, or dis-
tribution of electric energy. These
statements give information on gen-—
erating capacity and transmission
facilities, loads, and load char-

.
acteristics,—and—related-matters.
ac

Iv-6
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FERC RECORDS SCHEDULE - IV

PART III — ANNUAL; SEMIANNUAL; BIENNIAL (CONTINUED)

Item '

DESCRIPTION OF RECORDS

AUTHORIZED DISPOSITION

Record Copw
£ Ea—cOPYr

b. Other Copies.

STEAM-ELECTRIC PLANT AIR &
WATER QUALITY CONTROL DATA
PORTS (FORM 67 OR EQUIVALENT)

report containing data

on costhof environmental impact
equipmend\for steam-electric
plants, theNdesign and operating
practices of the plants, the
design and operaksing practices of

plans and new capacity additions
to the output of power. Also
included: the costs of future
air pollution control equipment;
quantity and quality of coal, o0il
and gas consumed, and projected
consumption, and operation
characteristics of nuclear plants
(i.e., water thermal pollution
and other environmental impacts).

a. Record Copy.

b. Other Copies.

QOST OF SERVICE FILINGS

A biennial filing by public
and privately-owned utilities
containing detailed data on

the cost of glectric service

Qes@;gy_when_m_yaarc old.
Destroy 2 years from

date of filing or sooner
if no longer needed.

Destroy when 5 years old.

Iv-7
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FERC RECORDS SCHEDULE - IV

PART. IIT - ANNUAL; SEMIANNUAL; BIENNIAL (CONTINUED)

No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

{(Maintain current and one
previous report.)

Destroy upon receipt of next
succeeding report.

5. 20 LARGEST CUSTOMER FILINGS

Annual filing by public utilitie
listing names and addresses of
their 20 largest customers.

a. Record Copy. n 2 years old.

b, Other Copies None-required

Iv-8 August 1983



4. LICENSED HYDROPOWER DEVELOPMENT RECREATIONAL REPORT DATA BASE
(FORM 80)

Biennial report containing data on existing recreational
developments at hydropower projects. Information includes
location, facilities, usage, and ownership/operator data.

‘ . L . GRS 2042,
A——Tnput—forast+destroy—wheninformationis—entered—inte———

electronic database.

Srac G oo

b. Output reports
/. Record copy: destroy when 20 years old.

2. Otner copies: destroy when no longer needed.

d. Electronic database: update information as necessary. Purge
when no longer needed.



® ° e
FERC RECORDS SCHEDULE - IV

PART III — ANNUAL; SEMIANNUAL; BIENNIAL (CONTINUED)

Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
B G
gtﬂ‘ ANNUAL—RERORT FOR-IMPORTERS—&

EXPORTERS OF NATURAL GAS
(FORM 14 OR BQUIVALENT)

rt submitted by importers and

U.S. dollars paid or received for
the quantities reported; and
annual weighted average Btu
content & price,

a. Record Copy. Destroy 20
of report.

- b. Other Copies. Destroy Smyeare—aft -t
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FERC RECORDS SCHEWMJLE - IV
REPORTS

PART III - ANNUAL; SEMIANNUAL:; BIENNIAL (CONTINUED)

Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

Gas

2. ANNUALREPORT OF GAS SURRLY —

(FORM 15 OR EQUIVALENT)

Report submitted by jurisdictional
natural gas companies, includes
information on gas procurement
programs, reserves, purchase of

s from other companies and/or

Destroy 20 years after date
of filing.

Cther Copies.

Destroy S—years—afser—date~of ~ - <~
regetpr-or—seorer—rf no longer
needed.

3. GAS SUPPLY & REQUIREMENT RE
(FORM 16 OR EQUIVALENT)

Semiannual report by natural gas
pipeline companies making sales .
of natural gas in interstate N
camwnerce for resale and on their
gas supplies and requirements.
It includes actual supply re-
quirements data on a monthly
basis for previous years and
projected data for one year,

a. Record Copy. Destroy 20 years after date

of filing.

b. Other Copies. Destroy S—yeers-from date-of
~Eddring-or-seconer—tf no longer
.

AT 1]
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FERC RECORDS SCHEDULE - IV
REPORTS

PART III - ANNUAL; SEMIANNUAL; BIENNIAL (CONTINUED)

Item

No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
GAS

4, SALES AND REVENUES REPORT

FORMS FOR INDEPENDENT PRODUCERS
FORM 301-A, 301-B, OR FORM 108
(PARTS 501 and 505)

These reports show detail and
summary data by rate schedule
including: summary sales volumes
and revenue data for jurisdictional
sales; any other parties whose
interest is being sold under a
rate schedule issued in the name
of the filing party; the annual
sales volume attrihutable to each
such party; the amount of any

- revenues collected by any party
subject to refund; and projected
deliveries for the next year.

CmmebATELY
a. Record Copy. Destroy ae=-yeawe-aficr date
b, Other Copies. Bestroy—1year TTOM Wate

Sbsaceipt. Lon /i REGHIRED

ﬁé (FORMS 2 OR EQUIVALENT)

Files include annual financial an
statistical reports submitted by

natural-gas—companies,—and—independent
LR LR

Iv-11 August 1983
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FERC RECORDS SCHEDULE - IV
REPORTS

PART. III - ANNUAL; SEMIANNUAL; BIENNIAL (CONTINUED)

Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

GAS

fural agac Thaca
oAby T ST

annual reports give financial and
statistical data as to assets,
liabilities, revenues, capacity,
number of consumers, gas supplies,
deliverability, and similar related
information. FERC Form No. 2,

Class A and B, Natural Gas companies
ith annual operating revenues of

Destroy 50 years after date
of filing.

b. Other Copies. Destroy 5 years from date of
filing or sooner if no longer
needed.

6. ANNUAL REPORT OF SYSTEMS FLOW
DIAGRAMS (FORM FPC R0-284)

Annual report reflecting operating
conditions on a pipeline's main
transmission system during the
previous 12 months. Information
includes pipeline diameter and
mileage, direction of flow,
operating pressure, compressor
horsepower and pressure, fuel
requirements, storage data, and
volume data.

a. Record Copy. Destroy when 20 years ol

b. Other Copies. Destroy 4 years from date of
filing or sooner if no longer
needed.—

v-12 August 1983



FERC RECORDS SCHEDULE - IV

REFORTS

PART ITI = ANNUAL; SEMIANNUAL: BIENMIAL (CONTINUED)

Item
lo-t

DESCRIPTION GF RECORDS AUTHORIZED DISPCSITION

REPAORT NV _DINDERT TR DICTRTOIrrY D

OR AFFILIATE UNDER SECTION 18 C.F.R.
0.203(d)

on purchase activity which doa
qualify as a "first sale" under the !

a. Record Copy. Destroy ars after date
' of filing.
by—OtherCopies.« None—requirad.
(. oI
1. APPLICATION FOR ANNUAL OR
BASIC VALUATION (FERC FORM 42)
Used in oil pipeline rate regulation.
iz .
a. Record Copy. Jestroy -Kfyears after date
Of spmieabiamm F(LiN 4,
b. Other Copies. Destroy weerisemmtmaetreon—e {
SUROPIOPAI—8. L ¥l ~ A
Aap!’-l\-;C ’JA"I)I‘N‘CI
—~—— 2o ANNUAL- REPORT-OF-OIL—PIPEEINES

(FERC FORM 6)

rt is required to be filed

subject to the prx ions of Section 20,
Part 1 of Interstate

a. Record Copy.

Destroy 10 years after date

b. Other Copies.

Iv-13 August 1983



FERC RECORDS SCHEDULE - IV

REPORTS

PART IV - VARIABLE AND NON-PERIODIC

Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
ELECTRIC

1. IMPLEMENTATION STATUS FILINGS @'2 Doake”L‘>

Reports by states and non-regulated
electric utilities setting for the

implementation made in conformity with
PURPA requirements (18 C.F.R. 292.401.) Desfwf u)[\eﬂ 20y64.r: dg,
a. Record Copy. One=timg repert—Retain
pending-further-developments.
b. Other Copies. Destroy t-year—after—date—

-of-submissions a}A&QAdﬂ~7bF'4C&&&£'

SELF-CERTIFICATION STATUS FILINGS
i i i ers/

or cogeneration
qualify as a "small

Destron 5 years after
filing date

Other Copies.

CONTINUITY OF SERVICE-FILINGS
ANV L LT AL LTAIVCRS

Notices by all jurisdictional
utilitie aving wholesale
customers setting
anticipated shortages in
energy and power capacity; and
statements as to how such
shortages would be handled.

rNoter—InterimRute—expires— —pending—adoptiomrofTa

Arril J0Q 9V L3
WELTT—TIFOZLTT ———+F —tr—
Iv-14 August 1983



FERC REQORDS SCHEDULE - IV

REPORTS

PART IV - VARIABLE AND NON-PERIODIC (CONTINUED)

Item
No.

R, as

1.

DESCRIPTION OF RECORDS

SERVICE INTERRUPTION REPORT
(FORM FPC R0-016)

Report of serious interruption of
service to any wholesale customer
involving facilities operated under
certificate authorization from the
Commission. Details include location,
time, customers affected and emergency
actions taken to maintain service.

a. Record Copy.

b. Other Copies.

2 RERORT-OF-CERTAIN SALES—AND

AUTHORIZED DISPOSITION

2.0
Destroy 40 years after date
of filing. -

Destroy 4—yeare-—frem—date-eof v HEN
~f41ing-or-soconer—+f no longer
needed.

~. TRANSPORTATION OF NATURAL GAS
- (18 C.F.R. 157.45 - 157.52)

Report by an interstate pipeline
selling or tra---orting emergency
natural gas™up_ and including 60
days. Report -+ = within 48 hours
of cammencemen. of deliveries, and
within 30 days after the end-of each
calendar quarter in which an inte
state pipeline engages in any trans-
action for emergency gas.

a. Record Copy.

b. Other Copies.

Destroy ears after date

of filing.

Destroy when

IV-16
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PART IV - VARIABLE AND NON-PERIODIC (CONTINUED)

FERC RECORDS SCHEDJLE - IV

REPORTS

Item
N—o..

GAS
3

DESCRIPTION OF RECORDS

Qmmon FOR SMALL pkgﬁn

EXEMPTXN (GAS) (FORM.314A)

v
Used in co\:?&é with gas
producer rat nd certificates.

cord Copy.

b. Other Copies.

REPORTS OF DETERMINATION PROCESS
FILED BY JURISDICTIONAL AGENCIES

Reports submitted by States showing

their procedures for making deter-
minations under NGPA.

a. Record Copy.

b. Other Cc i=s.

REFUND REPORT:

Periodic reports by natural gas
producers on refunds made to
purchasers.

a. Record Copy.

b. Other Copies.

v-17

AUUTHORIZED DISPOSITION

Destroy 20
of filing.

-2 f8 ,{/A,A. )ﬁ.\)

Destroy whea ne lomger needed.

Retain ipdefinitely-peading
Federal--policy-deetatons

-Oh~the-deremrl attomref-ratural
gas; at that- time,—sutmit

=GP} FY~ro~NARST

Llestrayed-vaar.aftor.date of
Tecelptsn L INE Exl ST

DESTROY RO YEALS AFTER
dATE oF Fiklys .
Retatm—trderhtiteiy-permding
Federat-poticy-deCisions

-on-the-dereguiation-of
naturalk-gas;—-at-that-time,

Dosbney—loyoii-aiiac.date of

receiDte Lusy] 5 ¥ 13T

August 1983 .



FERC RECORDS SCHEDULE - IV

REPORTS

PART IV - VARIABLE AND NON-PERIODIC (CONTINUED)

Item

&.

ey

DESCRIPTION OF RECORDS

REPORTS FOR SALES UNDER SECTIONS

105, 106(b), AND 109 OF THE NGPA

Initial report by natural gas producers,
with annual update, of intrastate sales.
Requirement for annual update has been
suspended.

a. Record Copy.

b. Other Copies.

AUTHORIZED DISPOSITION

DESTROY 15 YeArsAFTER
dATE oF FILING
_Retrain indefinitely pending
ectstons on
the-deregulation of natural-gas;
at-that—ttme; st e SF=115to
NARS~

None requisace EY/ST

STATEMENT -OF-PROPERTY-CHANGES—
OTHER-THAN-LAND & RIGHT-OF-WAY
PIPELINE CARRIERS (FORM ACV-1)

Used in oil pipeline valuations.

rd Cony.

b. Other Copies.

SUMMARY OF LAND & RIGHTS-OF-
PROPERTY CHANGES, PIPELINE
CARRIERS (FORM ACV-2)

Used in oil pipeline valuation.

a. Record Copy.

b. Other Copies.

(49 C.F.R. Section 1224.8)

RostEoy—whenno—torger—Teeded.
~-Transfer--eo-FRC-not authesized.

Lestroy when-no.longer needed.
/~J9 JONCI ST Hod P 3 S

longer needed.
authorized.

Iv-18
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FERC REQORDS SCHEDULE -~ IV

REPORTS

PART IV - VARIABLE AND NON-PERIODIC (CONTINUED)

AUTHORIZED DISPOSITION

Item
No. DESCRIPTION OF RECORDS
oIL
3 SMMARY R CHANGES—EN-GRIGTNAL

COST & TOTAL ORIGINAL COST AT
END OF PERIOD, PIPELINE CARRIERS
( FORM ACV-3)

Used in oil pipeline valuation.

a. Record Copy.

NEW & REPRODUCTION OF NEW
(LESS DEPRECIATION ). PIPELINE
CARRIERS (FORM ACV-4)

- Used in oil pipeline valuattep.

a. Record Copy.

b. Other Copies.

5. INVENTORY OF PRC. .”TY OTHER THAN
LAND RIGHTS-OF=!{ . (FORM ACV-5)

Used in oil pipeline valuation.

a. Record Copy.

b. Other Copies.

R Sy

Sest roy- when -no— longer-needed.
Transfet-to- FRC-Aot—autharized.

d.
AN unmln F+TH% 2R

'73;1—#7&&'1
Deatsay—wherrro—tonger—needed.
ZTransfer -teo-FRe—nAat-authorized.

Destroy when.no longer.needed.
NI 7o T2

7 -l - '- ’
Desprey-wher-no—longe
Teanster tO FRE-MOt—-aut

Destroy when no lenger needed.

Ay e A
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FERC RECORDS SCHEDULE - IV

REPORTS

PART IV - VARIABLE AND NON-PERIODIC (CONTINUED)

Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

oL

6 INVENTORY—OF—LAND—6—RIGHTS~OF
- oF

WAY (FORM ACV-6)

Used in oil pipeline valuation. - <
™ e~

a. Record Copy. TESrTOY WENTD Iorher-neavad .
Teanster—to- FREe-no—authemiged.

b. Other Copies. -Des:sey-vmem‘tcnget-ﬁeeded'
pNo~mie QoTrHOL IR,
7. S! Y OF ORIGINAL COST OF

INVENTORY (FORM ACV-7)
Used in oil ‘mipeline valuation. 14 £ Aot T

b. OCther Copies.

8. COST DATA FOR EQUIPMENT AND
TANKS (FORM ACV-8)

Used in oil pipeline valuation.

a. Record Copy.

b. Other Copies.

9. COST DATA FOR PIPELINE
CONSTRUCTION (FORM ACV-9)

Used in oil pipeline valuation.

a. Record Copy.

b. Other Copies.

U acA LD T/, 4
L4 A o o
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FERC RECORDS SCHEDULE - IV

REPORTS
PART IV - VARIABLE AND NON-PERIODIC (CONTINUED)
ltem
No. DESCRIPTION OF RECORDS AUTHORIZFED DISPOSITION
OIL
10+ SERVICE-EIFE-—DATA—

(FERC 73) (FORMERLY ACV-159)

This report is usually submitted
est of FERC. It is used
roperty records data
gompanies for
May be
used for recording data by ing
actual and simulation methods
to determine service-life of
physical properties.

a. Record Copy.

b. Other Copies.

Destroy f-yeowenithg A /7
feprer-ore00ener -+ no

longer needed-

Iv-21
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FERC RECORDS SCHENULE - V
MACHINE-READABLE RECORDS

PART I - Administrative ADP Systems

Item File Function/ Description Authorized
No. Designation of Records Restrictions Disposition
l. Einancial System o —hccounting—consists of the Title S 1I.S.C Dispase of in .
general ledger and journal . 522(b) (2) and accordance with
With the dissolu- entries to support FERC's Title S U.S.C instructions
tion of the Commis- financial responsibilities 522(b) (3). applicable to

sion Support Agree— ol to provide internal and hard copy.l/
ment between FERC external reports. Required for GAD

the site audit.

i o Travel consists of the status

assume C te of travel funds and a recocd

responsibility of each trip, including advances,

financial systeins. reservations, and expense records.

such actions
independently and ough interface
with the accounting sys

0 Budget Formulation oonsists of
preparation and modification of the
various tables used in the budget
formulation process and includes
autamatic adjustment of summary
tables.

O Budget Execution consists of a funds
tracking system that monitors allot-
ments, initiations, and obligations
and is interfaced with the four
systems identified above

1/ Instructions for hard copy equivalents are available in the General Records Schedules 1-16.
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Rt IT

KICTS

1. Key Indicator Case Tracking System (l<'CITS>

KICTS is the official case tracking system that is used to
manage Commission workload. It enables Commission Management
to track docketed workload as it is processed through the
Commission. Casework Summary Reports are produced monthly
and show, receipts, completions and pending workload. These
reports contain the official agency statistics on workload
and are used for budget formulation, and to respond to
questions from Congress, OMB or GAO.

Description of Records

KICTS is an interactive case tracking system containing
information on each docket being processed in the Commission.
KICTS is composed of a core database and (private office=-
specificg databases.

Restrictions
commission use only

‘ GAS ;lo/;a
a—Iaput—formsi—destroy whea—information—is entered—into—

electronic datapases

b. Output reports: destroy when no longer needed.

GRS A0/

Aaaa-ad
2=

d. Electronic database: update information as necessary. Purge
when no longer needed.



FERC REONORDS SCHEDULE ~ V

Authorized

Disposition

accordance with

Item File Function/ Descr tion
No. Degignation of Records , Restrictions
of- Oommission use  Dispose of in
. maintaining a plan of the official only.
1. iieim S organiza nd staffing

(sn4 jr~ s.s/cr/f)>

levels, to identify vacancies a
encunbered positions, and to

appl icablel to

instructions

¥OGUCo—MaRAgemeRt—Fepores
| bad ¥

Part II - Management Information Systems
> 5

. ¢ .

« . Req ory kEva at ion READ g an ntera z hrough Commission—use

* and Docketed Information CRT terminals) case tracking only.
System (READT) . system containing information which L.

WA S THA Colimibijen'}

READI™ case tracking
system bR et phe
P;ogmsg.of. aseSy-appl i~
cabiens )—£itings—-and

other-docketed workload

is-
sien. It provide? work-

load counts of cases $
. received, campleted,

e and pending by produc
category and is to
manage casework and, w70
budget ferrulatien-and
presentation. A-gub-
system of -READL fore-
casts-the: Gommigeton

JrRG/41h  agenda and is used—to

Pl D prioritize cases

. . requiring Commission .

ST consideration.. READI

+HA Fil€ data is publisbed
moathly—i-A -Fhe-Manage-

ment Informat ion Sysmms

identifies and describes each docket
being processed by FERC. The system's

capabilities include creating docket d-

records, updating the data base,
querying the data base and requesting
repagts.

REAQI contai hree types of/data:
(1) milestone descriptions 4nd target

and completion dates o8 gdgnificant
events thxQugh whili: e case~is
processed, ) adnirigtrative data
identifying and desgfibing each case,

such as docket mgyber, applicant,

product category,/ Camnission personnel
assigned to the/caséy, related dockets,

and narrative AnformatiqQn, and (3)
technical daja related tospecific types
of cases, gich as installed.capacity

in horsepgler, height of dam, prOJect
name, and license effective and expira-
tion dates for hydroelectnc appl\catlons,
rate yequested, granted, and suspended
for lectnc rate cases, and pxpelxne\

electronic Jutabase,
Qutputl reports: destroy whea wo longer needed.
Systens docwnentation: destroy when no longer neoeded.

Elecironic datdabase: updule 10lotmation a8 nucessaty.
when no lunger needed.

Put gy
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FERC RECORD SCHEDULE - V

Item File Function/ Description Authorized
No. Designation of Reocords Restrictions Disposition

VSAM- file containing™approximately

{0,000 recegds of 4,000 acters .

.bhd'_rr“-hssocsfm files .conta .
systém. tables, aut':hsq:;:a; of ::sm

to. update‘egreens and \rds, and

program documentation. Some of the

aneillary files are ISAM.

3 /2./ Time Distribution tains workhours by product Qamnission use .. Lnpul toras: destooy when 1LOEMSLIoN 135 vitetud tntu
Reporting System identifier by organization to only. wlectoonie dutabuse,
{TDRS) the section lew Assocliated L. Vulpul repotts: dustioy whuil 40 100ger neoeded.
. ta'bles' same of WhICh shared ¢.  Systuaws Jdocunentation: destioy when 00 longer noadald.
TDRS will record all by READI, contain valid prGj
hours worked by all identifiers and descriptions, e MR Lutabasel dpate IRTOARALION 43 neseosay.
Camission personnel valid organization codes and . ter fueaded.
by product identifier. descriptions, and identifiers of
The identifiers are all employees who must report during
canposed of budget each reporting period. Employee
decision unit, product data is maintained for one gquarter
category, task and of a fiscal year, so that onrrections
docket number (in and missing data can be applied; it is
selected areas). All then summarized to the organization and
workload, including product identifier level. 1TDRS uses
administrative over- sequential files. The employee master
head, will be recorded file will contain approximately 1800
2 im basisg 8 ds© 50-characters-each—The

V-3 August 1983



FERC RFCORDS SCHEDULE - V

I[tem File Function/ Description . Authorized
NO. Designation of Records Restrictions Disposition
ry file will contain one
record for each unique product and
organization identifier; it is anticipated
sts, and that records of 150 characters each will .

to justify evalu- be maintained each year.
ate present and
posed annual charges
and fees. Workhours
expended can be
campared with receipts
and completions since
the same product category
identifiers are used in
READI and TDRS. The
users of TDRS are
Commission management.
TDRS is implemented in
three Commission offices,
with full implementation i —
in other offices on a ﬂ»-/D /(ﬂ FToRT.
phased schedule.

£

. 7 therqgy Data Valihda—v‘,/ This system contains one record ComMiSSion USe . 1aput tora™Mgiioy when 1ntomation 1a enterwy .
tion Systemy (Dutch for each present or former data only. eluctronie da il -
Blue Book) collection system and includes all L. output reports: destioy 3mg oo longer needed
This system monitors public use forms, each type of €. Systens ducunentetion: deattoy Shom_ne lempes moesiod
the status of the . applicatinn or filing required by . Electiomie dutibuse: ot theded
energy data valida- the Caomnission and other reporting T ohen o longer mempeg PIHte intormation T3geessary.
tion program and the or records retention requirements.

OMH’ Clearance and Each record contains data identifying
i cs. The the collection, its statuton: justi=

V-4 August 1983



I(I! )f ll/ 5
5ﬂy : FERC RECORDS SCHEDULE - V
/<
) . . Yot & A
Item File Function/ Description Y2 r~ Authorized °
No. Designation of Records Restrictions Disposition
fication, nd
} expiration date, responsible FERC
review of each {nfor- staff, number of respondents and
mation oollec\t_.lon annual burden hours, and milestone
fram industrx and descriptions, target and completion
includes all public dates. There are approximately <o«

ucing use.
clearance and

s
b A

-

W

ol A

S Pop Sall.

v

f‘

use forms, applica-
i records reten~
and other

with the objecti
reducing industry
burden by only
collecting information
with proven decision
The'

review process
requires that each
data collection be

periodically reviewed —— /7

by OMBwunder a cycle
of OMB-‘assigned expir-
ation dates. One
product of the Energy
Data Validation System
is a quarterly publi-
cation referred to as

the,&atihilue BooK .

The>user of this system
is the Energy-Data-
Validation Branch-ef
the-office-of Program

200 records of 1600 characters each _
in an-ISAMdata—bases VS A /7 [/LA S,

A /)/_:)/‘/

NERGY DATH |
ﬁy # LBt ToR) LELRT

Managemenes O 5 A pU2/1 T/ o) A0
TURN 6 EMELT. AL RLYSIS D/ Sions
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FERC RECORDS SCHEIMLE - V

Item File Function/ Description Authorized
No. Designat ion of Records ) Restrictions Disposition

4. Rulemaking Tracking RF&_contains data identi ing Comniss] use ‘Retain until it has
System (RTS) and ribing each emak ing, only. i
milestone™dgscripti , target e

datgs, and s
narrative statu§, comments. '

- The data base is an file

ings. i containing approximately
records of A724 characters eachz

is system monitor
thy status of pendj

manage and
its workloa
the quarter egulatory
calendar,

READI #nd contains many
similgr data elements,
h it offers
ilities not presently
ADI. It will be
iflcorporated as a subsystem
o READI in FY 1983.

e users of this system
are in the Office of the
General Counsel.

Q. Other FERC Systems. o _New files Compission use Submit s leme ‘

only. SF-115, Request for
ulations mandate an o Fonwerly scheduled files Record Disposition
annual review hine-readables that have changed signi- Authority,

record schedule, This § ficantly in content.

include a review of any new
files or formerly scheduled files
at have changed significantly
in content, as well as a review
of special studies of reports,
done in~house or by private
contractors, if data bases are

b 3.
KJCIICLGLU“I

a result of spec
studies or reports.
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Schedule VI

l.

Records Information Management System (RIMS). This system
consists of various FERC records that are microfilmed in a
sequence that is generally chronological. The filmed
records date from January 1982, and consist of some--but
not all--individual series identified under approved FERC
disposition schedules. Due to the filming method
employed, the microfilmed documents are organized as a
single, open-ended series. Documents are accessed through
a separate index (item c¢). After filming, source
documents are arranged in series as described in FERC
disposition schedules.

a. RIMS source documents.

l. Records designated for permanent retention under
approved disposition schedules: refer to
appropriate schedule item. Send to FRC after
verification of microfilm.

2. Records designated for temporary retention under
approved disposition schedules: destroy after
verification of microfilm. Do not send to FRC.

b. RIMS microfilm: destroy when no longer needed. Do not
send to FRC.

c. RIMS automated index.

1. Electronic database: permanent. Transfer copy of
most recent update to the National Archives
immediately. Transfer revised copies of database
to the National Archives every five years. Copies
transferred should be on magentic tape written in
EBCDIC at 6,250 bpi. Volume: 13 reels. Annual
accumulation: approximately 2 reels,

2. Systems documentation: permanent. Transfer most
recent copy to the National Archives immediately.
When documentation is revised, send revisions to
the National Archives immediat=ly. Volume: 5
inches. Annual accumulation: approximately 1 inch.

3. Systems reports: destroy when no longer needed.





