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See Appendix A - General Records Scherlules 

I-I August 1983 



FERC REa)Ra) SCHEl.XJLEII 

RECORJ:6 OF THE CO'1MISSIOr-J 

PART I - REOOROO OF THE CHAIRMAN AND COMMISSICNERS 

Item 
No. DESCRIPTICN OF REOORDS 

AUTIiORIZED 
DISPOSITIO'J 

. 

1. 

2. 

Chron files of co~~espondence
o~iginated in the Commissicne~'s 
office. 

Speech Files of the Oommissione~s. 

Permanent. 
Close file when term of 
oEf~e ends. OfEe~ to 
NAF~· in 5 yea~ blocks 
when .lff years old. 

I" 
Permanent. 
Close file when term oE 
office ends. ~fe~ to 
N~in 5 yea~ blocks 
when)A!1 years old. 

II) 

to the individual of 
of 

Commissioner's 
office. 

term 

4. To be retained by
Commissioner upon 

. tion of his/he~
r'i1ISi~..C1estroy 
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F'ERC ssconrs SCHECULE II
 

Part	 II - RECORffi Of TIiEOfFICE Of SECRETARY 

Item 
No. DESCIUPI'ION OF REaJRffi 

1. Crtw1MISSION,CCMMITI'EE AND C'CNFERfNCE RECORD 

a.	 Records relating to establish-
ment, organization, membership
and policy. 

(1)	 Interagency, advisory or 
international committees. 

(2)	 Intp.rnal committees. 

b.	 Minutes of Commission Meetings.
Recorn copy includes Secretary's
minutes of Cbmmission meetings
together with a copy of all 
documents approved at such ,
meetings.:tNcitfteS S~A$/"'ite-~t 
~e.cqy~5' 

Record copy includes Secretary's
.. ti s ar.rl 

documents discussed 

d.	 Secretary's Administrative Agenda
File. Record copy includes copies
of administrative documents con-
sidered, discussed and approved
by the Conmission at regular or 
special meetings. 

e.	 List of Formal Docunents Issued. 
Record copy includes daily summary 
of orders, opinions, decisions and 
not ices issued by the Comlission. 

AllTIiORIZED 
DISR:sITION 

Permanent. Offer to 
NARS in 5 year blocks 
when~ years old.

I() 

Pecnanent. Offer to 
NARS in 5 year blocks 
when,;1 years old. 

10 
Petmanent. Offer to: 
NARS in 5 year bloc~s 
when .JAY years old. 

I" 

Destroy when 5 years 
old. 

Permanent. Offer to 
NARS in 5 year blocks 
when .26 years old. 

;v 

Permanent. Offer to 
NARS in 5 year blocks 
when .2ff' years old. 

10 
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FERC RE(DRO; SCHE[lILE II 

Part II - REa)Rr:S OF 'mE OFFICF. OF SECRETARY (CONTINUED) 

Item Alm10RIZED 
No. DESCRIFI'ICN OF RECOR!S DISFa5ITION 

Brief historical outline of 
a proceeding, with dates and 
entries of actions constituting
a corrplete chronological record 
of a docketed case 

a • Record Copy. Permanent. 
When Docket Sheets and 
Index Files are beyond 
agency fu~~!~~al use,
FERC and ~'will decide 
how to block and transfer 
the two series. 

3. rxxI<ET SHEET.) INDEX FI LE. 

A card file arranged
alphabetically by applicants'
names giving Docket number(s)
assigned to proceedings
initiated by companies/
individuals. 

a. Record Copy. Pernanent. 
When Docket Sh 
Index Files are ond 
agency functi~nal us 
FERC and N~'will deci 

__________________________________________________________ ~~~~ee~~~~~~b~~*~~r~~~e~:~~-d--tr-a-n-s-f-e-r----~\, 
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E"ERC RE(J)Rns SrnEOJLE II 

PART III - OFFICE OF GENERAL COUNSEL 

Item 
No. DESCRIPI'IOO OF RECORrS 

A!..1TIiORIZED 
DISR:SITION 

1. LEGISLATIVEHISTORY FILES 

A set of historical files 
containing records of 
legislation leading to 
passage of the Federal Power 
and Natural Gas Acts. 

a. Construction Files. 
A 

Permanent. Offer to NAR8' 
in 5 year blocks when :;ff 10 

years old. 

b. Technical Reference 
Back-up Files. 

Purge file annually:
remoVp. and detroy material 
no longer relevant. 

2. ENFORCEMENI' INVESTlGATlOO FILES 

Informal investigations conducted 
by the Enforcement Division. 

b. Other Copies. 

a. Record Copy. Destroy'S years after 
case is deBeS. ~E NT T a F£f(C.
fl-t-i';v" ~I.~tlfIfVT~Al4/Vt~
NOne atrnonzed. 

3. FOFJ4AL INlJESTICATIOOS (HI) See fERC Schedule 
Part IV, Sub-part
Item 2. 

III,
A, 

II-4 August 1983 



FERC RECnRI:S SCHEOOLE I I 

PARI' IV - OFFICE OF CHIEF ACCOUNl'ANT 

Item 
No. DESCRIPI'IOO OF RECORLS 

AlmfORIZED 
DISFa5ITION 

~ __l. a. AUOIT FILES EKterAal 

Audits of public utilities 
and licensees, natural gas
co ies and oil pipeline 

(1) 

(2) Working Papers. 

b. AUDIT FILES - Internal 

Destroy when 20 
years old. 

Destroy after 2 successive 
a's have been 
colTt'lete 

See GRS 6, 

<n)T SnIDIES IDRK PAPERS 

These are audit working papers: 
uments prepared and developed

by t staff of the Division of 
Audits 'ng the course of 
auditing pue' utilities,
licensees, natur gas companies, 
oil pipeline carrie and pi
line systems coming und 
jurisdiction of the F 

a. Record Copy. Destroy when 7 years
old or when super-

eded, whichever is 

None 
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[-'ERC REOORCS SQiEOOLE II 

PART IV - OFFICE· OF CHIEF PCCOUNTANT (CCNI'INUED)
 

Item 

3. 

DESCRIPl'ICN OF RECORrS 
AurnoRIZED 
DIS ro5 ITION 

/7
/'

.,/ 
/' 

Remrd reia ted to the con-
struction o'f-~icensed projects, 
or additions o~tterments for 
which the COmmiss~ has not 
determined the actua1.,cost. /

, /' 

.,.-
/ 

a. Record Copy. ~~/ 

~ 

P 
(1) Destroy 25 years 

from date of record. 

/ 
(2) Destroy 7 years from 

e of record or 
when' superseded, 
whiche~ sooner. 

<,
<, 
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FERC RECOROO SCHEOOLE II r 

lXCKETED FORMAL CASE F rLES 

Docketed formal case files are established upon ~eceipt and acceptance
by the Cbmmission of written applications, complaints, decla~ations,
petitions, p~jects, answe~s, motions, b~iefs, exceptions, ~ate schedules,
notices, ~eports, or othe~ pleadings, amendments to pleadings, documents o~ 
papers, as required or allowed by the Code of Federal Regulations (C.F.R.),
by any rule, regulation or o~der of the Commission, o~ by any applicable 
statute. A case file, sometimes ~eferred to as a docket file, project file, 
or transaction file, is updated whenever additional material pertaining to an 
established case is received. 

It is to be noted that, because of the legal ramifications involved in nest . 
docketed cases, the retention pe~iod allowed for material is usually in 
excess of nest normal ~equirements. For this ~eason, retention periods
authorized fo~ much of th~s material, particularly for non record copies, is 
generally beyond the N~reoammended max~ retention period of five years
for temporary records. 

It is also to be noted that sped 31 AX£Eipt iOA ;0 aAjl z;atsPtiQQ.. per,~ 

mad? £ records establishing legal precedents or otherwi se carrying special 
hist 'cal valu~ Bsoords eJjgjb1a ret special excepti~ll be identified 
Jointly by FERC staff offices and the FERC Records~Officer. subject to final 
~~t'tovar by Nildr. ~ 

Sv~:rh ..,1' TC 

l3y'/V 1l~t1· 
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FERC RECnROO SOiEOOLE I I I 

pARr I - ELECTRIC UTILITIES 

Subpart A - Applications and Adjustments 

Item AUniORIZED 

No. DESCRIPTION OF REmRrS DISPOSITION 

1. ~ SITE LAND APPLICATIONS 
(DA rockets) 

Case files include applications

with supporting material together

with approval/denial action.
 

a.	 Applications. Permanent. Offer to 
NARS in 5 year blocks 
when ~ years old.It') 

b.	 Other Supporting Material Pennanent. Offer to 
(Not docketed) NARS in 5 year blocks 
(Requests for Rights-of- when~ years old. 
Way (EPR' s), Geothermal 10 
Leases (EPR-GSL's) Mineral 
Leases (EPR-t-{;L's) and Mining
Claims (MAR's) on Federal 
lands) • d~ 

c.	 other Copies. Destroy'2 ye8t5 8fter 
~ase is closed or 
-seener if no longer
needed. 

(1D tockets) 

Case files include applications
company officials for permission


to hO off ice in more than one
 
public utI' , investment firm, or
 
electrical €qUI t or supply

conpany, with copies camti.ssion
 
orders and related papers.
 

a. Record Copy.	 Close file after all actions 
ve been taken. Destroy

whe 5 years old. 

b.	 other Copies. Destroy 10 ye after 
cancellation or su 
sion or sooner if no 
looger Qeeded. 
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fERC RECDRCS SQiEOOLE rrr 

PARr I - ELEC'I'RIC lJI'I LrTIES (ccm'INUED) 

Item 
No.- DESCRIPTIOO OF RECORrS 

ALmIORIZED 
DISfCSITIOO 

3. EUCl'RIC SEaIRITIES 

(ES D:x:kets) 

Case files include applications
by public utilities for approval 
of securities, assumption of 
liabilities, purchase of securities,
and mergers. 

a. Record Copy. Destroy 
w~ 
~ 

S 
!(J years old. 

b. Other Copies. Destroy 5 yea!'s ? fter t..'Hf 
d.aU O!'ee!' Aaeah2S 
final 95 .paRe!' ~ no 
longer needed. 

~ 

(EC D::x:kets) 

Case files include applic3tions
seeking authority for merger, CO~ 

solidation, sale, lease or disposition
o lectric facilities subject to 
the 'ssion's jurisdiction~
applicatl seeking authority for 
the purchase, isition or taking
by a public utill of any security 
of any other public u . ity: applica-
tions for a determdnation t 
person or entity is not a "p
utility· within the meaning of 
Section 201 of the federal Power 
ActJ applic3tions by,a public utility 
for a determination that a rate 
schedule or rate schedules do not 
involve a "sale of electric energy
at wholesale" and therefore not 
subject to fERC jurisdiction:
and all notices, orders, oetitions, requests,
motions, hearing records ~including exhl~l~S,
transcripts, and .~LJ documents), opinions,
aQQ filed G9r£eS~eAaeAee. 
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FERC RECOROO SCHEOOLE III
 

PART I - ELECTRIC lJI'ILITIES(CXNI'INUED) 

Item AlmiORIZED 
No. DESCRIPI'IOO OF REXX>ROO DISR:5ITION 

have been taken. ~stroy when 
25 years old. 

b. Other Copies. 

a.	 ~rd Copy. ose file after all 
actl have been taken. 
Destroy w 0 years old. 

b.	 other Copies. Destroy 2 years after 
Commission Order becomes 

Subpart B - Rate Filings and Investigations, Collections 

(ER I))ckets) 

files include rate filing

appll 'ons, official notice,

orders, pe , ,ons, mot ions,
 
hearings (officf records
 
and exhibi ts, transCrl
 
ALl doclInents, opinions

correspondence.
 

a. Reoord Copy.	 , e after all actions 
have been t Destroy when 
25 years old. 

b.	 Other Copies. ~stroy 10 years after Orde 
becanes final or sooner if 
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FERC REo)ROO SCHEIlJLE II I 

PART 

Item 
No. 

I - ELECTRIC UTILITIES (CONTINUED) 

DESCRIPrION OF RECORIE 
AUIHORIZED 
DISKSITION 

AND RATE SCHEOOLES 

Documents filed with the 
ission by electric 

utili QrnPanies"giving
tariffs an e for sales 
electricity in in state 
cornrerce. 

of 

a. Record Copy. Close file after all actions 
have been taken. Destroy
wn 0 years old. 

b. other Copies. 

3. EbECTRIC FEDER\!, RATES 

(EF /X)ckets) 

Case files include the documents 
filed with a request for final 

onfirmation and approval of 
F ral rate schedules by the 
Conmi on. Included aroong these 
documents ·s the letter of request,
rate scheduI and general provisions, 
power or t.ransmi ion system
repayment study an upporting
statements, rate desig tudy,
and such other documents a the 
Assistant secretary of Resour 
Applications, OOE, may deem 
appropriate; notice of filing,
conments, and petitions to intervene,
staff conference records, hearing
records, all correspondence and 
the FERC Order resolving the 
matter and all subsequent requests
for rehearing and FERC ~ers 
pertaining thereto. 

a. Record Copy. 
have been taken. 
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T- r r. , 

PART I - ELECTRIC UTILI7ISS (CONTI~JED) 

Itam 
No.- DESCRIPTIOO OF RECORr::s 

M;..rrnoRI7.ED
DISFUSITION 

3. (Can't) ~. Other Copies. Qestr0Y 
G,V~ell n u IOY1Ju- lIeeci eel 
5 }e~~ 

.'Jrd'iF is j SSIIed 

Subpart C - Licensed Projects: Surveys and Studies 

1. tIC~SED HYD~POo1ER PROJECTS 

(All P and some EL Dockets) 

Case files for the following types 
of filings: preliminary permits, 
licenses, amendments of permits a~d 
licenses, exemptions from licensing,
surrenders and transfers of licenses,
declaration of intention. Material 
filed includes applications, in-
coming and outgoing correspondence, 
internal memos and reports, cost 
statements and related papers.
Licenses are granted for up to 
50 years and may be renewed. 
Files include copies of fo~l 
docunent issued and all items 
filed with the Secretary. 

(2% of total volume of licensed :-IARSin 5 year blocks 
hydropower project files) 'hen old..... 20 years 

. >;;'! Select a 1% sarrple oomposed 
~,

of CCJ1l>letelicensed hydro- ?-'" 

r projects designated by
FERC . t- concurrence of 
NARS that of 
the following 

(a) established	 a prec
therefore resulted in a 
major policy or procedural
change: 

(0) ....as involved in extensive 
litigation: 

(c) received .... attentionidespread 
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F'ERC REO)ROS SOiEOOLF: r r r 

PART I - ELEC'I'RIC llI'ILITIES (o:NTINUEO) 

ItElll ,a,uniORIZED 
C€SCRIPI'IOO OF RECQRll) DIS Rl5ITIOO 

its uniqueness by established 
authorities outside the 
Government: 

(e) was	 reviewed at length in the 
agency's annual report to the 
Congress. 

Compile a 1% sample by selecting 
~lete project files for project 

. es for project numbers 5, 105, 
205, OS, 405, etc. 

b.	 Destroy 1 year after 
cancellation, superses-
sion or rejection, or 

1.	 Correspondence fil after a new hydropower
(Public	 and non-publi license has been issued 

or accepted.
2.	 Vault copy of licenses. 

3.	 Official exhibit
 
drawings (tracings or
 
mi.crof ilrn) • 

4.	 All other filings

and issuances.
 

c.	 Other Copies. Destroy I year a r 
cancellation, supers
sian or rejection, or 
after a new hydropower
license has been issued 

frel;"';fIM( ferMI'-/'. 

I .	 ~ec.rffi (~y 
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F'ERC RECORDS SOiEOOLE I I I 

PART I - ELECTRIC UTILITIES (CONTINUED) 

Item 
No. DESCRIPI'IOO OF RECORCS-
2.	 HE:.AIJtlATER BENEFITS MATI'ERS 

(HB Docket s) 

Case files include decisions,
notices, orders, petitions,
briefs, protests, comments,
settlement orders, headwater 
benefits study data, and 
related correspondence. 

a.	 Record Copy. 

b. Other	 Copies. 

3.	 ~IC AND ENGINEERING 
SURVEYS AND SWDIES 

case files include initiatory
docunents, progress reports,
periodic summaries of data 
collected, correspondence
with interested Federal,
state and local agencies
as well as conpanies , and 
final reports and surveys
which may	 include maps,
charts and other illustrative 
matter. 

a.	 General investigations of 
water power resources and 
their relation to inter-
state and foreign commerce 
and of the water power in-
dustry and its relation to 
other industries. 

III-8 

AlmiORIZED
 
DISFCSITION
 

glee! rile af~eE all a~tions 
have Oeeli Ydceft. Destroy
when 50 years old. 

Destroy 1 jEdE aohe.. t-; H S-I'W 
etti iee l1a~ i9A, &iyp9 ~es ion 
05 Eejec~ioii. ' , . 

e: ", ~'"/IJ 0 L:o f-JrJ-n,...,L.. .'..-itil". '~i~ V. 
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'.	 FERC RECORCS SCHI:DJLE II [ 

PARI' I - ELECTRIC lJI'ILITIFS (CCNl'INUED) 

Item AlJTI10RIZED 
DE'SCRIPI'IONOF RECORCS DISPCS ITION~ 

3.	 (Can't) (1) Record Copy. Pet'I"'anent. Offer to NARS 
inS year blocks when ~ J (,) 
years old. 

( 2) other Copies. Destroy -6- }cat:!	 fLulI date sf c: Hfi. I~ 

'ilQEM"CP'lt ,51: SCOt let rt no 
longer needed. 

b.	 Power market surveys
on the utilization and 
marketing of electric 
power from existing
and proposed hydro-
electric development. 

( 1)	 Record Copy. Clesc fite arleE all actIons 
Aa.c beell t~l. IRs troy 
when 5 years old. 

(2)	 other Copies. Destroy 2 jCC!tJ!l8 iJDQla 'ililtli -Qf iN,f.! ,''; 
4k>c FliRt or iOORlir .w FlO longer
needed. 

c.	 River Basin studies 
made in cooperation ,with
other agenClt:3./, IAlc.i.WO~ r sr asl«
CIAP s« t:>THiA ~"''''£IiTIVE	 ::tm'IJ' YI-$. 
(1)	 Record Copy. ;;.lese fHe i1'ti\&--oal~s 

h.ne eee", taken. Destroy
'''''he~1years old. 

rv 
(2) other Copies. Destroy ~ resF8	 fF9ia d.59 r- /.,.£,..., 

of dOCatiEiIL bE eeeP'l81!' i! no 

longer needed. 

Subpart D - General Dockets~ Discontinued Dockets;
and Company Correspondence 

1. CCMPANYCORRESFaIDENCE	 FILES 
(ELECTRIC) 

Files contain material of 
interest to the Gammission,
but	 not pertaining to formal 
or informal case files; this 
might include general
correspondence, transmittals,
reports, information on 

1II-9 August 1983 
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FERC RECO~ SCHEIlJLE III 

PART I - ELECTRIC trrILITIES (CONTINUED) 

Item AlJ'mORIZED 
No. DESCRIPl'ION OF RECORL'S DISRl5ITION 

1.	 (Gan't) accounting systems, public
utility status, allocation of 
operating ann construction costs 
of federal hydro-electric
projects, errployee pension
plans, operating agreements
with other companies, and 
related matters. 

a. Record Copy.	 -€loee file afteF all ac~ions-
-Rave	 beeA ~akeA. Destroy

when If.years old. 
7-

b.	 other Copies. Destroy ene yeat after / 
date::f dOQ\;J&eRt. whht AD t~e-r-
/le.ee! . 

ELECTRIC UTILITIES 

(E [))ckets) 

Case files	 include formal Note: E rockets were 
ectric rate investigations discontinued 

dec ations of intention to as of 1975. 
constru • applications for 
interconnec' s of facilities,
transmission to oreign
country, sale, lease, erger,
or consolidation of faci . 
copies of formal documents 
sued, correspondence and 
related papers. 

a. Record	 Copy. 

b. other Copies. 
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PART I ELECI'RIC UI'ILITIES (COOTlNUED) 

Item AlITHORIZED
 
No. DESCRIPI'IOO OF RECORIE DISFa:)ITION
 

(EL Ibckets) 

Case files include memoranda to 
published in the Federal
 

Re . ter, applications for
 
autho' to interconnect to
 
electric er utilities, orders
 
authorizing e, clarifying

orders, petition for relief,
 
certificates of se 'ee,
 
verifications, affidav ,

opinions and orders settin
 
just and reasonable rates,

and other memoranda as they

pertain to electric power

utilities.
 

a.	 Reoord Copy. 
action have 
Destroy w 
old. 

b.	 Other Copies. Destroy 10 years a 
date Order becomes 
or sooner if no longer 
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E'ERC RECORI:6 SQiEIlJLE I I t 

Part II - GAS ~OOCERS & llrILITIES 

Subpart A -	 Applications and Adjustments 

1.	 INDEPENDEm' GAS PRO[lJCER 
CERTIFICATES 

(CI D:>ckets) 

Case files contain applications for
 
certification of public convenience
 
and necessity for abandonment: .
 

and all notices, orders, getitions, requests,~,Ao'PIi'"
 
motions, hearing records (including exhibits,
 
transcripts, and .~LJ documents), opinions,
 
and filed correspondence.
 Oe!.tt-o,( wh.e.n so tears. oiL 
a. Record COpy.	 ()!SUOy 25 yearS after date 

of	 L6Lultflatmrr. 

b.	 other Copies. Cri.'epgy 4 ~reaA fzSM date 
or termlnatlon or sooner 
i! no longer IteedeC!. pJo"", E '11 $ T 

a.	 ior to disposition a
 
re ds in this catego
 
shou be reviewed fo
 
applic ion of the cial
 
exemptio descri on page

III-l.)
 

b.	 '~stroy 6 months a 
""i~al. 

Destroy~e s after date 
of rejecti or dismissal. 

"-
d.	 Certifi ated operation 1 year af~ 

that e been completel date of non appeala_~ order 
termi ted and vacated pu uant orizing abandonment. 
to lations under the Na al 
Gas Act and Natural Gas Policy 
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FERC RECORCS SOiEIl.JLE III 

Part II - GAS PROIXJCERS & t1I'ILITIES(CONTINUED) 

Item 
No~ 

DESCRIPTIOO OF RECORrS 

2. INDEPENDENT SMALL GAS 
POOOOCER CERTIFICATES 

(CS tocket) 

Case files contain applications
for certification of public
convenience and necessity for 
abandonment; orders, notices,
petitions and opinions re-
lated to case files; and 
correspondence and other . 
related documentsJw CLl.fOt "fir 
€(}ILI't J.rf If, A~IJ..I'''r''~N rtJ"!:'A~c:b~'l~W. IC. 'J(EY"/J-r/()v, 

b. other Gopies. -

(Prior to disposition all 
ecords in this category

s ld be revi~ for 
app .cation of the special
exemp ion described on page
III-l. ! 

b. 

c. 

d. 

Applicali have 
been w.ithdr 

I 

.I 
AppJ,.ications th been 
re}iJcted or dismi • 

rtificated operatio
t have been terminat 

vacated pursuant to 
regulations under the Natur 
Gas Act and the Natural Gas 
Policy Act. 

III-13 

AIJI'HORIZED
 
DISR:SITION
 

De~f,..oy w4e..t .ro 'Ievs ~A, 
-Be!5Ltuy !5 yeats afat date 
.ef LeLitllhatlorr. 

l3esLIOy 2 yeats ftCAn 
daCe ot termihdetoll Of &X>ner 
if iKJ longei Iieedetl. ]..;o""..t I:' y. t ~ ;-: 

Y 6 mon/afte~

. drawal.
 

Dest . y 1 year afte date 
of pon appealable 0 r 
authorizing abandonmen 
/ 
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r'ERC RECOR05 SOiEIllLE r r r 

Part II - GAS ~ & U'I'ILITIFS (CCNI'INUED) 

Item t£SCRIPI'ICN OF RECOru:s AI.m\ORIZED- DISFOSITIONNo.-
3. GAS PIPELINE CERTIFICATES 

(CP tockecs) 

Case files contain application

for certificate, formal
 
documents issued.
 
3nd 311 notices, orders, oetitions, requests,

~otions, hearlng records (including exhioits,

t ran sc r ip es , and .o\LJ c ccu-nen t s i , opinions,

and filed corresoondence. -a.	 Record Copy. Destroy u.J"'fHt. ~ 'Ie4K'S 0 ld.. 

b.	 other Copies. Destroy ..jews 
Han date """""'appeal able 
otdef C@dlrl:s etta-! ae 

"" 11e.,.- -e06ner-tt no longer needed. 
tions: ~ 

a.	 rior to disposi~n all
 
re rds in this category
 
shou be revieWed for
 
applic ion of the special

exemptio described on page

III-I. )" 

b.	 Ap~lications at have been
 
/thdrawn.
 

Applications that ha been
 
rejected or dismiSsed.~
/ 

Subpart B - Rate Filings and Investigations; Collections 

1. AREA RATE r~TIGATI<N) 

CAR	 Dockets) 

Area rate case files pertain to
 
the sectioning of the continental
 
u.S. into subdivisions to p~vide

for uniform rate pricing procedures
 
within each specific area. They

include testUnony, refund reports,
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FERC REOlRllS SOiECXJLE r rr 

Part II - ~ PROOOCERS & fJI'ILITIES (CCtn'INUED) 

Item- DE'SCRlPTlOO OF RF.CORtS AlrrnoRr ZI-:D 
. No.,- DISrosITION 

1. (Con't) information on 
investi ions 

tariffs and 
staff re 

rate 

~eAe5il correspond8Rc8 sRQ g~
rite ~tQ5ial. These cases involve 
a consideration of a large number 
of producer rate increases (RI)
dockets. 

1rn lt1/i'tJ}jJ-i€J... i-a.	 Record Copy. Des troy .'R8" 28 1 eees 
~ 

, b. Other Copies.	 geet!zef 4 fESts (tOmnd.all oc e i ces , orders, oe t i t io ns , requ e s t s , doiU 91!'aer ge00R1B&. f .Aalmotlons, hearlng records (lncluding P.Xhlolts,

transcripts, and ALJ documents), opinions, or sooner if-no longer

and flled corres90ndence.
 'RuillaU J..jIo"",,\' A'wIi'r1J':'€D. 

2. INDEPENDENT PROIl.JCE:RS' GAS RAn:s 

(RI Dxkets) 

Case files contain documents pre-
pared by the staff, corporate 
histories, plant accounts and 
related depreciation reserves,
rate bases, balance sheets, in-
come statements and natural ;as 
reserves. 

a.	 Record Copy. oesMY wt...~ u:yea.rs
old. 

b. Other Copies. 

3. GAS PIPELINE RA1'ES 

Ldl~~iles include material 
relating e establishment 
and revision of ga line 
carrier rates, such as ra 
investigation material, balance 
sheets,

and all notices, orders, oetitions, req~es~s,
motions, hearing records (including exhioits,
transcripts, and documents),.lloLJ opinions, 

I II-IS	 August 1983 

http:u:yea.rs


FERC RECORffi SCHEOOLE III 

Part I I - GAS PROOOCERS & trrILITIES (CXNrlNUED) 

Item AlmiORIZED 
No. DESCRIPl'ION OF RECORffi DISr08ITION 

3.	 (Con' t) il. RQcm::d Copy. Dest roy when 20 years 
old. 

Destroy 5 years from date 
Order becomes final 

Exception: or sooner if no longer
needed. 

a.	 (Prior to disposition

records in this category

should be reviewed for
 
application of the special

exemption described on page
 

4. STAFF AOJUS'IMENI'S (GAS) 

(SA Ibckets) 

Case files contain reviews of
 
staff adjustments under section 502e
 
of the NGPA of 1978; material may in-
clude petitions and notices re-
questing amendments to petitions
 
and extension of filing deadline,
 
petitions for waiver notification
 
of requirements, and notices of
 
application for an adjustment.
 

IS 
a.	 Record Copy. Destroy when~years

old. 

b.	 other Copies. -l3estl'OY 1 j'4'ar 
...after date-
..Qf teflftiAatioR 

Transportation and sa e -ut:~as;L
 
basically self-implementing trans-
actions with no prior approval by
 
FERC required. However, rate
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FERC RECORIl) SCHEOOLE I I I 

Part II - GAS PROOOCERS & lrrILITIES (CCNI'INUED) 

Item DESCRIPTIOO OF RECORI:6 AUIHORIZED 
.No. DISFa)ITION 

requests are 
in advance. 

made for rate 
, 

approval 

Because these dockets have 
rate proceedings implications,
disposition values are similar 
to those assigned rate cases. 

a. Destroy
old. 

when 20 years 

b. Destroy 5 years from 
date closed or sooner 
if no longer needed. 

6. 

Files include documents filed by
natural gas companies and indepen-
dent gas producers setting forth 
pipeline tariffs and rates for 
sales of natural gas at wholesale 
in interstate commerce. 

a. Record Copy. 

b. Other Copies. Destroy 1 year after 
cellation, 

ca 
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FERC REOORa5 SCHEOOLE III 

Part II - GAS PROOOCERS & UTILITIFS (CONTINUED) 

Item DESCRIPTIOO OF REmRa5 Af.JTIiORIZED 
. No. DISK'SITION 

(TC fbckets) 

Notices proposing changes in 
gas tariffs; petitions to in-
tervene; protests on behalf of, 
or against, other gas corpo-
rations; requests for ex-
tensions to file comments 
rating to the reasoning of 
the otest petitions;
presidi ALJ certification 
records of earings concerning 
seasons and stages; notices 
stating a prepar report of 
analysis and evalua 'on of the 
Umpacts of gas shortag 

a. Record Copy. Destroy
old. 

when 20 years 

b. Other Copies. stroy 4 years from 
da Order becomes final 

Exception. 
if no longer 

a. (Prior to disposition all 
records in this category 
should be reviewed for 
application of the special 
exemption described on page 

8. TARIFFS, WHOLESALE CCNI'RACI'S 
AND GAS RATE SCHEOOLES 

Documents are filed with the 
Ccmnission by: 

(1) Natural Gas Pipeline Companies: 
tariffs, and rates for sales 
of natural gas at wholesale in 
interstate commerce; 

(2) Independent Producers: rates for sales 
of gas to natural gas pipeline companies 
or to other independent producers in 
interstate commerce. 
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FER: R£O")ROO SOiEOOLE I I I 

Part II - GAS ProOJCERS & lJI'ILITIES (a:Nl'lNUED) 

AIJIlDRIZED-Item
DISEa5ITION 

~ 

8.	 (Con' t) TARIFFS, WHOLESALE a:m'RACTS 
AND ~C; RATE SCHEOOLE 

a. Reco rd Copy w4fJ#r 
~estroyl\.40 yearsold.1. Superseded or rejected file~ 
.after file is 
..D-p e 11ed" 

uestroy 10 years2. Cancelled files -3.fter 
cancellation. 
JIJ:M. e. e.y: ,. s t: 

(IN DxKets) 

files of investigations into
 
a~~c:\.,p:u violations of the Natural
 
Gas Fi Ie includes order in-
stituting 1 tigation, responses

to orders, moti to disniss or
 
terminate investigatl applica-
tions for rehearing and pe , 'ons to
 
quash subpoenas.
 

toa. Record Copy. 

b. Other Copies. 

III-19	 August 1983 
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Part II 

Item 
No. 

-

FERC RF.(X)RJl) SCHEIXJLE I I I 

GAS PROIXJCERS & l1I'ILITIES (C'ClIITlNUEO) 

DESCRIPTIOO OF RECOROO Al1I'HORIZEO 
DISRl)ITlOO 

retroactive collections 

a. Record Copy. years 

11. TIGHT FORMATlOO NOMINATIONS 

Jurisdictional agencies' written 
reoammendations nominating a 
tight formation. 

a. Record Copy. 

b. Other Copies. 

~~~t::'t.a~t~::1W"' 0 fJ. 
pengiRg Federal pgliey
deeisiolls Uti deregaiatioA 
of nab u:al gas after that 
time, subffiit SF lIS to NARS. 

None" required. 
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E'ERC REa)RJ:S SOiEDJLE II [ 

Part II - GAS PRnJCERS & l1I'ILITIES	 (<rN!'INUEO) 

Item DESCRIPl'IOO OF RECOROO AlfIHORI ZED
 
No. DISFOSITION
-

Subpart C - Notices, Petitions, and Elections 

1. WINDFALL ~Frrs TAX ELEC!IOOS 

An election filed by natural gas
producers to collect the incentive 
price under Section 107, flQ>A in 
lieu of the tax credit. All files 
returned to companies as of 
April 1981. 

:z~", f. IJrHret: t. 
a.	 Record Copy. Destroy .he" 28 yeats

. -eol:d'r' 

b.	 Other Copies. oesetoy upon tiffift!j',3Lton-
of fUnctional use, bUt no-
tater th!m" i yeat aftel . 
~ate of fili!'ifJtw A/cwG- ex lSI. 

~------~~~.--------~~~~~C§~~~OF~WE~LL~~~~M~I~~~~~~~~.j(~~~A~)~-------------------------
<, 

(JO Cbckets) 

Submitted to FERC by state juris-
dictional agencies, the U.S. Ge0-
logical Survey, and Bureau of 
ndian Affairs for review~ if no 

. is taken wi thin 45 days
after eipt in the Commission, 
the decisl of the jurisdictional
agency becane ina! by the act 
of law. 

("vli"-_ Y ~~;..J,,:,lo a.	 Record Copy. Destroy odg tHaI pa~t' ropy
-ftee ~e£e~i~i~ aRe 
:verif icat.ien.. Re~;I'l..rnj:.el'&= 
.fBm	 and-inde~ to mierotiDrt 

. fin-kely" peiidi~ 
··-Pede ~liey deei:siOl"ts 

~~~·of-n-at~a-t~a~l--

b.	 Other Copies. Qe:sLtoy 1 gear Arter 
.liASi decision date. 
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FERC RECORa) SCHEOOLF.:II [ 

PARI' II - GAS PROOOCERS & UTILITIES (CCNI'INUED) 

Item Ar.mfORIZED 
No. DESCRIPI'IOO OF RECORll) DIS FUSITION 

3. 

JUstl "cations submitt~by natura
 
gas p ers to supgort requests
 
for incent e pric~.
 

a. Record CopY. Ret " .indef" ltely,.. pending F a1 policy 
decisio ,regulation
of nat a1 gas ~,that 
tUne submit SF-IIS to NARS., 

b. {Cnpies. 
4. JURISDICTICNAL .aGENCIES' REX)UESTS

FOR AL~TlVE FILING OR NanCE 
RmuIREMENl'S 

Requests subnitted by jurisdictional

agencies for alternative filing or
 
notice requirements under the NGPA.
 D.~y. WhUt if neeJeJ110 ~ 

a. Record Copy. R9~aiA iAd~fiAit~ly . 
..!)ending Federal (X'lic:y. 
deciiieAS 011 defeyui~ion
~ettral' gas'a~
t.,ime ~t S..-115 to NAPS. 

GX/SI.b. other Copies. None Ye4uited'. 
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FERC RECOROO r I rSCHF.:[)(JLE

PART II - GAS PROI'lJCERS & rJrltITIES (CONTINUED) 
-,	 AlJrnORIZEDItem 

:-.lo. DESCRI?I'IOO OF RECORrS	 DISFa5ITION 

Subpart D - General Dockets, Discontinued Dockets; and Company Co~respondence 

1. GENERAL GAS OCCKET CATEOORY' 

(GP Dxkets) 

Answers to petitions to intervene
 
and requ~sts for enlargement of
 
issues and supplements; notices of
 
petitions for declaratory orders
 
and protests submitted protesting

intertin collections of gas prices.
 oesfrDy W~~ to yeu-s old. 
a.	 Rerord Copy. ~!9taiA lR<iefifli'eelyf*jAeH~ 

E@deFal ~liey deeisiolts en 
-the rle~egola~ien of natu~l 
gas at t~at t~e, 5~~ 

aF 115 to riMS .-

b. Other Copies.	 ~~J:::;LlU;~~a~vJ~7U- l1eedeJ. 
final: aeeioAr 

cs 
112. G (Gas) now (CI afl9 RI, CP and RP) 

Case files include (a) applications
 
for certificates of public convenience
 
and necessity, exemption, export, or
 
~rt, (b) rate investigation papers

including staff working papers dealing

w ith the property and balance sheet 1
 
accounts: ~ copies of formal docunents ,·::.flAt I
 
3nd ~ll notlces, orders, getitlons, reques:3,

motions, hearing records (including Axhibl:S,

transcripts, and ~LJ dOCU:1lents), op in ion s ,
 
and filed corresoondence. so
 Copy:	 ,,,,,r.enyearsa. Record	 ~stroy • 

cld. /\ 

b.	 Other Cop res , 8eit~o~~afS~(~
ja'iQ gf tWlfl''':ttISti:or0a6t:: 
!:QQRQ. if- no lUi lye!" aeedBd. 
)...) C;. /1. .5,)IS, • 
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FERC RECOROS SCHEOOLE I I I
 

PARr II - GAS PROOOCrns & IITILITIES (CCNTINUED) 

Item 
No~ DESCRIPl'IOO OF REcOru::s 

AlJI'HORIZED 
DISFa5ITION 

2. (Con 

b. 

rior to disposition all 
re rds in this category
shou be reviewed for 
appli ion of the special
exemptio described on pa
III-l.) 

3. 

c. Applications at 
rejected or 6ismis 

been 

d. Certifi 
have n completely te 
and acated pursuant to r 
ti s under the Natural Gas 

't and Natural Gas Policy sc 

CCMPANY CORRESPONDENCE FILES 
(GAS AND GAS PIPELINE) 

Files contain material of interest 
to the Commission, but not pertaining
to fornal or infornal case- files; this 
might include general correspondence, 
transmittals, reports, information on 
accounting systems, natural gas
status, employee pension plans,
operating agreements with other 
companies, and related matters. 

a. Record Copy; 

b. other Copies. 

Destroy
old. 

Destroy
datQ Of 

s: when,tO years 

w IIE,v N~ LON~€-A.1 ~'eal!after 
j ss"e. A/PiE /)e-/), 
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FERC REmROO SCHEDULE II r 

Part III - OIL PRODUCERS & PIPELINES 

Item AUTHORIZED
 
No, DESCRIPI'ION OF REmRrS DISr08ITION
 

Subpart A - Applications and Adjustments 

1. SPECIAL PE~~ISSION APPLICATIONS 

(SP I):)ckets) 

Case files include special permission

applications 0r other permissible

waivers of rubs regarding tariff
 
schedules under section 6(3) of lCA
 
(Interstate Commerce Act: 49 u.s.c.
 
6(3), Oil Pipeline Tariffs.
 

a. Record Copy.	 Cut off after date 
of fiAal ReA appealaele
or'dE)l;.. Destroy when .,w--.s-
years old. 

wJ".~ 
b. Other Copies.	 Destroyl1.Jyears froru 

Elate Order beeetne~ 
Efta 1 or soofler: -4f no 
longer needed. 

(RA Docket.s) 

Case files include the Commission 
view of adjustment request denials,
 

a r iew of average daily purchases,

summary eports of daily production,
 
affidavits clarify and supplement
 
records of the oceedings, requests
 
for extension of t for placing
 
additional filing info. tion,

motions for extension of " ,
 
responses to replies and orde
 
meeting dates on conferences and
 
hearings for purposes of presenting
 
oral arguments.
 

a. Record Copy.	 "Ie after all actions 
have been ~leted. Destroy
when 20 years d. 

b.	 Other Copies. Destroy 2 years after 
case is closed or sooner 
if no lORger RQ8Qed. 
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FERC RECOROS SCHEDULE III
 

Part III - OIL PRODUCERS & PIPELINES	 (CONTINUED) 

Item Af.J'ffiORIZED
No. DESCRIPI'IOO OF RECORIl) DISr05ITION
 

Subpart A - Applications and Adjustments 

(RO D:>ckets) 

Case files include Notice of Intent
 
to Appeal a proposed remedial order
 
issued by the Economic Regulatory

Administration on a case usually

involving violations of the Mandatory
 
Petroleum Price Regulations, and all
 

upporting material. 

ecord Copy.	 Close file after all actions 
have been completed. ~stroy
when 20 years old. 

b.	 ies. ~stroy 2 years after case is 
closed or sooner if no longer
needed. 

Subpart B - Rate Filings d Investigations: Collections 

1. OIL PIPELINE RATES 

(OR tocket s) 

Case files "nclude materials pe taining
 
to rate fili.gs brought about thr gh

initial brieLs, submitted petitions

orders requesting extensions of time
 
for filing briefs, orders accepting

filings, suspensions subject to cer-
tain conditions, and tariff changes.

Also, includes initial decision limiting

individuals and issues of jurisdiction,

and others granting joint rrotions in-
troducing work papers into evidence.
 
(A case formerly under jurisdiction

of the Interstate Conmerce Conmission
 
will also carry the former ICC docket
 
nunber for convenience.)
 

a.	 Record Copy. Cut off after date 0 

non appealable order. 
when 20 years old. 

b.	 Other Copies. ~stroy 5 years from date 
Order becomes final or 
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FERC REOORIl5 SCHEOOLE II I 

Part III - OIL PROOOCERS & PIPELINES (CONTINUED) 

Item AlITHORIZED 
No, DESCRIPl'ION OF RECORIl5 DISFDSITION 

1. (Con't) Exception: 

(PO	 Docket.s) 

se files include Commission orders
 
au rizing depreciation rates and
 
relat tters pertaining to oil pipelines.
 

a.	 Cut off after final 
non appealable order. 
Destroy when 15 years old. 

b.	 Other Copies. Destroy 7 years
from date Order becomes 
final or sooner if no longer
needed. 

Exception: 

a.	 (Prior to disposition all
 
records in this category

should be reviewed for
 
application of the special

exemption described on page
 

3. OIL PIPELINE VAWATION 

(PV	 Ibckets) 

Case files pertain to the annual
 
valuation of oil pipelines. Included
 
is information on the corporate

structure of the ~y, a description

of the property, and value determina-
tions for rate making purposes.
 

i fl,frnet(a-i-e Iy.
a.	 Record Copy. Destroy \~Ael"l1"18 longef 

cQsaed. ~ensfec to PRe 
rP0t autooFiz9d. 
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Part 

5. 

III - oil Producers and pipelines 

Description of Records 

oil Tariff Filings {TS Doc.\(e\-~) 

These Gil Tariff Filings contain 
information pertaining to the 
transportation rates and/or rules 
and regulations of individual oil 
pipeline companies. 

a. Record Copy 

(continued) 

Authorized 
Disposition 

Destroy 15 years
after cancellation. 

b. Other ('opies None Authorized 

/ 



FERC RECORDS SCHEDULE III
 

Part III -	 OIL PRODUCERS & PIPELINES (CONTINUED) 

Item AUTHORIZED
 
No. DESCRIPTION OF RECORDS DISlUSITION
 

3. (Con't)	 b. Other Copies. Destroy 2 years fFOffi date 
-Greer	 becemes €iRal Ol' 

SGORer if RO lORg9r R9eQ9d. 
4.	 FOURTH SECTION FILINGS 

(OIL PIPELINES) 

(FS Docket.s) 

These filings pertaining to oil
 
pipelines refer to Section 4,

Part I of the Interstate Commerce
 
Act, which sets forth provisions

for long and short haul charges

and competition with other
 
modes of transport.
 

a.	 Record Copy. €~t off afber fiRal non 
appeaJable onier. Destroy
when ~ years old 

(0 
b. Other Copies.	 None J:e~ired. e~;s-r. 

Subpart C - General Dockets; Discontinued	 Dockets; and Company Oorrespondence 

. es contain a review of
 
major ener ctions proposed by

the Secretary 0 ergy relating
 
to oil pricing and a ation,

proposed rulemaking, hear
 
test~ny, analysis and input,

petitions for reconsideration,

Congressional Subcommittee
 
reports, OOE decis ions, and
 
recommendations.
 

a. Record	 Copy. 
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PERC RECORffi S01El.)]LE r II 

Part III - OIL PROOOCERS & PIPELINES (roITlNUEO) 

ItE'll1 
No •. OESCRIPI'ION OF RECORJ:S 

ALmiORIZEO 
DISFOSITION 

1. (Con't) b. Other Copies. 

2. ~S ,\[ASKAN PI PSLnlS 
SYSTEM (TAPS) 

discovery
terials io support of or 

re t to pending litigation
e Alaskan Pipeline 

..c!lt giE dies!" <;lite at f j na l 
Qrdaz;--geSlfOy Alteli ~ years
.Q.ld-·or- sooner-tf'1'1O" ,~r 
'Reeded.' I-J 0;... It A'~ qr..{;vZ.$:J I 

a. Record Copy. 

f" ... '.\, .... l ~..'::' 
t 

(' ; : " .' \ ,,'- ~,:~: 
t.. -.;'- Iv t -r c. 'Il , L 

\-'- '- ..... -

<:::. 3. CCMl?l\N¥ COFRESIUIDSNCS FILES 
(OIL PRODUCERS & PIPELINES) 

'les contain material of interest 
to t ission, but not pertaining
to formal 'nformal case files; this 
might include ge 1 correspondence,
transmittals, reports, , ormation on 
accounting systems, oil fiel atus,
enployee pension plans, operating ~~~ 
ments with other companies & related 
matters. 

b. 

a. 

Other Copies. 

Record Copy. 

Destroy 
t.v ;.;r~,,- ,...0 

1 year are@r 
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FERC RECORffi SCHEDULE I I I 

Part IV	 - MISCEUANroUS FILINGS ~ 'ID ALL rxx:I<ETS 

Miscellaneous filings common to all dockets are not limited in applicability 
to any single energy grouping. They become a part of the appropriate formal 
case file when properly filed and accepted by the Commission. A case file,
sometimes referred to as a docket file, project file, or transaction file,
is updated whenever additional material pertaining to an established case 
is received. 

Item AUTHORIZED
 
No. DESCRIPTION OF RECORffi DISFa>ITION
 

Subpart	 A - Rate Filings and Investigations; Collections 

1.	 SUSPENSION & INVESTIGATION OF 
RATES , FARES, CHAR:;ES AND 
PRACTICES OF COMPANIES 

(IS D:>ckets) 

Case files include petitions for
 
reconsideration and vacation of
 
suspension order, order denying

petition for reconsideration
 
and vacation of suspension order.
 

a.	 Record Copy. Close. file after all actions 
have been taken. IRs troy 
when~ years old. 

(0 
b.	 Other Cop ies. eut off file T,ffien Oroe!' 

-80G~S final. Destroy
whe n .s year:s Qld or 

-SeOneL	 if no longer
needed. 

(IN Dxkets) 

files of formal investi- See FERC Schedule III,
gatio . to alleged violations Part II, Subpart B, Item 9. 
and impropn .es. Files include 
orders institutin . vestigations,

responses to orders, mo' s to
 
dismiss or terminate investi
 
applications for rehearing, and
 
petitions to quash subpoenas.
 

a.	 Record Copy. Close 1 after all 
actions have taken. 
Destroy when 10 yea old. 

b. othor Copies.	 NoM sutRorized. 
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FERC RECORDS SCHEDULE III
 

PART IV - MISCBTJANEOUS FILINGS 
OOCKETS (CONTINUED) 

COMMON TO ALL 

Item 
No. DESCRIPl'ION OF RECORDS 

AUTHORIZED 
DISPOSITION 

3. CONTESTED AUDITS 
(FA Dockets) 

Case files in formal proceedings
resulting from disagreements
between utilities and the 
Commission's audit staff 
regarding the keeping and 
maintenance of the utilities' 
books of account. Files 
include all notices, orders,
petitions, requests, motions,
hearing records (including
exhibits, transcripts, and 
ALJ documents), opinions, and 
filed correspondence. 

a. Record Copy. 
wl~ 

Destroy",30 years 0 Ii. 
af~9r file is apen. 

b. other Copies. Destroy when no 
longer needed. 



1 

FERC RECORrS SOiEOOLE III 

Part IV - MISCELLANEOUS FILINGS CCMl'ON TO ALL JXX:KETS (CONTINUED) 

Item AlmiORIZED
 
No •. DESCRIPTION OF RECORr:S DISFOSITION
 

Subpart B - Licensed Projects; Surveys and Studies 

SPECUI.. SIAIISTICAL SDJDIES 

Manuscript studies pertaining mainly

to gas, electric and hydro matters,
 
dealing with volume of sales, cost
 
of production and transmission,

storage, and sUnilar subjects as
 

ested by other agencies,

prl te sources, or as initiated
 
by the Ccmnission.
 

a. Reco~py. 
<,	 

;pr uHsie! to~=s P'edel:!! 

;;:j;Wlten
-,<,""""	 -2"")I"ee£S VM; stroy

when 5 years old. 

b.	 Other Copies. Destroy 2 YESLS sfte! eate tv h( ~ 

-, of tssu~ Of soo~e~ ~f no 

'''''''' longer needed. 

Subpart C - General Dockets; Discontin~d Dockets; and Company Correspondence 
' ........ -,
 

1. CLASSIFIED COCUMENTS 

Documents bearing the
 
security classification
 
CONFIDENTIAL or SECRET
 
for national security

reasons.
 -. -.a. Record Copy. When downgraded ~
 u~CLASSIFIED, trans r
 

custody to Central
 
Files. Disposition

thereafter will be ~
 
made in accordance
 
with applicable Schedule
 ". 
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FERC RECORa:) SCHEDULE I I I 

Part IV - MISCEUANrouS FILINGS ~ ro AIL CCCKETS (CONTINUED) 

Item AUTIiORIZED
 
No. DESCRIPTlOO OF RECORIS DISFCSITION
 

2. RULEMAI<Ir-.(; 

(RM Docket s l 

Case files may include, arrong 
other things, petitions for 
rulemakings, notice of inqui~,
notice of proposed rulernaking, 
other public notices per-
taining to the rulemaking,

interUn rule, final rule,

written comments, transcripts
of public hearings, rehearing
petitions, rehearing orders,
correspond~nc~, ~ staf,f
reports f~I:T'.J! Q~~,C.I +<:J".d, 
fC.:.:...vli c~ ::c-,,,* pr:,kl'L'~''''+, pl..:.,,\J,~.),.~:,J..,f c v'\,' CC:;,lAa. l'(ecordcopy.	 Permanent. Offer to NARS 

in 5 year blocks when 2!(!f I" 
years old. 

b.	 Other Copies. bestroy « jeSl aftEL-
iss.,.aAt:1@ oeti h"e r- I.S'; A 

w Hfa.- )JO kOtJtrE.~ 

,v ~/i.. 0 "--0. 
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~ERC RECORffi SCHEflJLE - IV 

REroRTS 

PART.I - ~LY; SEMIMO~LY 

Item 
No. DESCRIPTION OF PECOR[S DISPOSITICNAI.JTI-iORIZED

ELECI'RIC 

ELEcrRIC UTILITY CLffi'ANY 
r-mTHLY STATEMENT (FORM 5 

iles include rronthly..:~formation (Order ~o. 265, RM83-4,
erning electric. rating iscontinuance of FERC 

reve s, uctions, F No.5; Electric tility
and inc Class A Co y r-tJnthlySt ement,
electric ilit"es, both issued'November , eliminates 
privately an ublicly owned. required~~nthl filing of 

sales, reveou and income 
data by elec1tic utilities. 
Effective ~nu~ 1, 1983,
(21 FERC~61,106}~) . 

/. Cut of/after corrp~~t:.ion
of ~rtinent Commission reports 

" )~ issuances. Destroy when 2 
./

/	 I , 

<f6rs old.	 """, 

j
/b.	 Other Copies. / -=~stroy 1 year f rom elateof <. 

Eiling. 

2. MONTHLY FCWER PLANT REFDRT 
ELEcrRIC UTILITY k~ IN-

IAL) (FORM 4 OR Ec;U
 
J' 

Files i~ude informatio' concerning

monthly ge~ration of' ectric energy

and consumptl , and tocks of fuels
 

(: # Lt, fran electric u .. ies having: one ~ 

LvItt,.. generating plant re than one generating
plant; and gen atiO~y industrial 

I " establistmen •U 
a.	 Re rd Copy. of 

per
o issuances. 
2 years old. 
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FERC RECOROO SCHEOOLE - IV 

REOORTS 

PART I - ftml'HLY~ SEMIMONTIiLY (CONTINUED) 

Itern 
No. DESCRIPTION OF RECORDS AUTIfORIZED DISPOSITION 

.2-. (€eR'~) b. other OJpies. Destroy
filing. 

1 year {rem date of 

ELECTRIC 

OF FUEL FOR STEAM-ELECTRIC PLANT 
<FORM 423) 

by electric power
ucers to furnish monthly data 

cost and quality of fuels 
ste~lectric generating

plants with apacity of 25 mega-
watts or greater. This rronthly 
report (a) for coal, ows the 
name of the mine and the nty
in which the coal originated, . 
available; (b) for oil, shows 
supplier and refinery or port of 
entry; and (c) for gas, shows pipe-
line (suppliers) or distributors,
producer area by state of port 
of entry. 

b. Other Copies. 

a. Record Copy. 

Destroy 2 years after date 
receipt or sooner if no 

IV-2 August 1983 
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FEPC RECORC6 SCHElJJLE -

REroRTS 

PART I - l-()NTHLY; SEMIMONTHLY (CONTINUED) 

Item 
No. DESCRIPTIOO OF RECORDS 

(FORM 8 OR ECUlVALENT) 

Semi-monthly ~epo~t in winter and 
thly report in spring and 

5 required of all interstate 
pipeline nies which own,
lease or opera underground
storage facilities. nformation 
includes total gas vol n 
storage at the beginning of 
each reporting period, estUnating
injections, withdrawals, and 
balance for the period covered. 

a. Record Copy. 

b. Other Copies. 

2.	 NATURAL GAS PIPELINE CCMPANY 
M:lNTHLY STATEMENT (FORM 11 OR 
ECUlVALENT) 

Files include monthly statements 
for natural gas companies whose 
combined sales for resale and gas 
transported or stored for a fee 
exceeded 50 million Mef at 14.73 
psia (60 F) in a previous year. 

a. "Record Copy. 

b. Other Copies. 

IV 

AUTHORIZED DISPOSITlOO 

ClIt Off ift05 'X7DFlo's~n 
of p9..~~e e@iiiuIssioa I!'e~f"ts 
eM ieem~ee. Destroy when 
2 years old. 

"" will,,.. *"''' J ~ ,.,~!~Destroy 6 ltlOttel"t! he Gate 
~o.peeeoip t. IV "" /l, I)~;). " 
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FERC RECORCS SCHEOOLE - IV 

REroRTS 

PART II - OOARTERLY 

Item 
No. DE'SCRIPTION OF RECORffi AUTHORIZED DISPOSITION 

A. GAS 

Report filed annually by interstate 
intrastate pipelines,

" lities and other suppliers of 
natural including supplemental 
gaseous fuel the alternative 
fuel demands of t "r direct 

lns the 
following information: g
fuel supply by supplier and t 

- of fuel, deliveries to end custorne 
by type of service and by category 
and data on curtailments and 
alternative fuels. 

a. Record Copy. years old. 

b. Other Copies. 
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FERC RECORrs SCHEOOLF. - IV 

REK>RTS 

PART II - OOARTERLY (CCM'INUEO) 

Item 
No. 

IJ .OIL 

DESCRIPTIOO OF RECOru:s AUTHORIZED DISPOSITION 

(Discontinued on May 6, 1982. 
47 Fed. Reg. 16317) 

a. Record Copy. 

b. Other Copies. 
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FERC RECORIl3 SCHEOOLE - IV 

REFORTS 

PART III - ANNUAL; SEMIANNUAL; BIENNIAL 

Item
 
No. DESCRIPTIOO Of RECORDS AUTHORIZED DISPOSITION
 

A. ELECI'RIC 

1. 
REFORTS (FORMS 1 or 
EQUIVALENT) 

Files include annual financial and
 
s istical reports submitted by

juris 'ctional electric utilities,

non-juri 'ctional privately and
 
municipally ed electric utilities,

federally owned ctric utilities
 
and hydro projects a licensees.
 
These annual reports gi financial
 
and statistical data as to ets,

liabilities, revenues, capacity,

number of consumers, and related in
 

- tion. P'ERe PeAt ~18 , 1, Class A @ It::! ~,
 
EleeLzie f:J!ili~ie • ..,d li eeiisees, wieh
 
iiAAw.l. ~iflg-·r:"eV'e!"It!es of $~-5e&,eeO
 

~ hure fOl"'-€·las&<-A--and~
 
Mel!'€' Gnt 1ess ..~n ~a.aJl0900 .5eJ:....C'as ... 8.
 

a.	 Record Copy. Destroy 50 year rem date 
of filing. 

b.	 other Copies. Cestroy -S-years f!!'61 L date a ~ ....:.~ 
i i]i~ 91" sea let if no longer 

Annua r System Statements
 
sul::mittedby p' ely, municipally,
 
or federally owned e e 'c utilities
 
which operate facilities for
 
generation, transmission, or dis-
tribution of electric energy. These
 
statements give information on gen-
erating capacity and transmission
 
facilities, loads, and load char-
acteristics, and related mattQ~5
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FERC RECOROO SCHEOOLE - IV 

PARI' III - ANNUAL: SEMIANNUAL: BIENNIAL (CONTINUED) 

Item 
No. DESCRIPTION OF RECOROO AUTHORIZED DISPOSITION 

ELECfRIC 

3. 

b. other Copies. 

STEAM-ELECI'RIC PLANT AIR & 

WATER QUALITY CONTOOL DATA 
PORI'S (FORM 67 OR EQUIVALENT) 

Destroy 2 years from 
date of filing or sooner 
if no longer needed. 

4. 

report containing data 
on cos of environmental impact
equipmen for steam-electric 
plants, the esign and operating
practices of e plants, the 
design and opera ·ng practices of 
environmental equi ent such 
as boilers and gener ors, a 
colling IO-year pcoject· n of 
the fuel ~equicements foc uch 
plans and new capacity addiE·ons 
to the output of power. Also 
included: the costs of futuce 
air pollution control equipment;
quantity and quality of coal, oil 
and gas consumed, and projected 
consumption, and operation
characteristics of nuclear plants
(i.e., water thermal pollution
and other environmental impacts). 

a. Record Copy. 

b. Other Copies. 

COST OF SERVICE FILINGS 

Destroy w n 5 years old. 

Destroy 1 yea 
filing. 

fter date of 

A biennial filing by public 
and privately-owned utilities 
containing detailed data on 
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FERC RECOROO SCHEOOLE - IV
 

PART. I I I 

Item 
No. 

- ANNUAL; SEMIANNUAL; BIENNIAL 

DESCRIPTIOO OF RECORnS 

(CONTINUED) 

AUTHORIZED DISPOSITIOO 

ELECI'RIC 

(Maintain current 
previous report.) 

and one 

5. 20 LARGFST CUSTa-1ER FI 

Destroy upon receipt 
succeeding report. 

of next 

Annual filing by public utilitie 
listing names and addresses of 
their 20 largest customers. 

a. Record Copy. Destroy n 2 years old. 
(Maintain cur t and one 
previous year's t.) 
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f.	 LICENSED HYDROPOWER DEVELOPMENT RECREATIONAL REPORT DATA BASE 
(FORM 80) 

Biennial report containing data on existing recreational
 
developments at hydropower projects. Information includes
 
location, facilities, usage, and ownership/operator data.
 

a	 when inforffiation is entered ine6 

b.	 Output reports
I.	 Record copy: destroy wh e n 20 years old. 

2.	 Other copies: destroy when no longer needed. 

~{(S Jolll 
c	 Sy5te~5 dOCYffientation: destroy when no lon~er needed. 

d.	 Electronic database: update information as necessary. Purge
when no longer needed. 



_.... 

FERC RECORffi SOiEDULE - IV 

" 

PART III 

Item 
No. 

- ANNUAL; SEMIANNUAL; BIENNIAL 

DESCRIPTION OF RECORI15 

(CCNrINUED) 

AUTHORIZED DISPOSITION 

rt submitted by importers and
 
expor s of gaseous and liquefied

natural ga ontaining the
 
name of any fo len purchaser or
 
seller; other trans ters, if
 
any; or exit; monthly qu ities
 
in thousands of cubic feet an
 
U.S. dollars paid or received
 
the quantities reported; and
 
annual weighted average Btu
 
content & price.
 

a. Record Copy. 

b. other Copies. Destroy ~~~1~re_i~F~8~~eF~~~~ 

~itil& at! !!OOtteC 

-------------------------------------------------------~n~8~8d~8~d~.------------------------: 
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FERC RECDRrS SCHI::UJLE - IV 

RER)RTS 

PART III ~ ANNUAL: SEMIANNUAL: BIENNIAL (CONTINUED) 

Item 
No. re5CRIPTIOO OF RECDROO Al.JTIiORIZED DISPa;ITICN 

Report submitted by jurisdictional 
natural gas companies, includes 
information on gas procurement 
programs, reserves, purchase of 

s from other companies and/or
fo "gn supplies, and deliver-
abili data. 

3. 

a. Recor Copy. 

b. Other Copies. 

GAS SUPPLY & RECUIREMENT RE 
(FORM 16 OR mUIVALENT) 

Destroy 20 years after date 
of filing. 

Destroy S )ea!!!Jshe!' elate ef .:....;c: 
!'88eipL Of !!OOilet i{ no longer
needed. 

..

Semiannual report by natural gas
pipeline companies making sales 
of natural gas in interstate 
commerce for resale and on their 
gas supplies and requirements.
It includes actual supply re-
quirements data on a roonthly
basis for previous years and 
projected data for one year. 

a. 

b. 

Record Copy. 

other Copies. 

Destroy 20 years afte date 
of filing. 

Destroy S- year's fran dau ~f 
-firti~ ~r sooner-+f no longer 

'/,.:-
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FERC RECORDS SCHEDJLE - IV 

REroRTS 

PART 

Item 
No. 

III - ANNUAL; SEMIANNUAL; BIENNIAL 

DESCRIPTION OF RECORr.5 

(CONTINUED) 

GAS 

4. SALES AND RE.VENUES REPORT 
FORMS FOR INDEPENDENT PROOOCERS 
FORM 301-A, 301-B, OR FORM 108 
(PARTS 501 and 505) 

These reports show detail and 
summary data by rate schedule 
including: summary sales volumes 
and revenue data for jurisdictional
sales; any other parties whose 
interest is being sold under a 
rate schedule issued in the name 
of the filing party; the annual 
sales volume attributable to each 
such party; the amount of any 
revenues collected by any party 
subject to refund; and projected 
deliveries for the next year. 

a. Record Copy. 

b. Other Copies. 

Files include annual financial an 
statistical reports submitted by 

AUTHORIZED DISPOSITION 

rIYItn{;E f)lfl T,£L 1 
Destroy 2Q ,eeE8 after date 

...0£ f\J,i 09 

De~ttOy 1 yea! rrom date . 
gf IPgC;g i~e. /-?o J\; A I~ I~ (( 1.4 (ff;' {J 
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FERC RECQRa) SCHEOOLE - IV 

REFDRTS 

PART, III - ANNUAL; SEMIANNUAL; BIENNIAL (CCNrINUED) 

Item 
No. DESCRIPTIOO OF RECnRa:) ALJ'IHORIZED DISPOSITlOO 

GAS 

annual reports give financial ann 
statistical data as to assets,
liabilities, revenues, capacity,
nunber of consumers, gas supplies, 
deliverability, and sLmilar related 
information. FERC Form No.2,
Class A and B, Natural Gas companies

'th annual operating revenues of 
$2, 0,000 or more for Class A and 
$1,00 00 or more but less than 
$2,500,0 for Class B. 

a. Destroy 50 years 
of filing. 

after date 

b. Other Copies. Destroy 5 years from date of 
filing or sooner if no longer
needed. 

6. ANNUAL REFDRT OF SYSTEMS FLOW 
DIAGRAMS (FORM FPC 00-284) 

Annual report reflecting operating
conditions on a pipeline's main 
transmission system during the 
previous 12 months. Information 
includes pipeline diameter and 
mileage, direction of flow,
operating pressure, compressor
horsepower and pressure, fuel 
requirements, storage data, and 
volune data. 

a. Record Copy. Destroy when 20 years 01 

b. Other Copies. Destroy 4 years from date of 
filing or sooner if no longer 
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FERC RECORDS SCH~DULE - IV 

REF0RTS 

P.W III 

Item 
No. 

- ANNUAL; SEML;Nt~lJAL: BIENNIAL 

DESCRIPTION OF RECORDS 

(CONTI~UED) 

AUTHORIZED DISPOSITION 

Semiannual r:-e submitted by gas 
pipeline, distributor EEi1iate 
on purchase "'-Clnact ivi ty wh ich d""",'
qualiEy as a "first sale" under the l" .."'.,........... 

a. Record Copy. 

C. OIL 

1.	 .bJlPLICATIONFOR ANNUAL OR
 
-sASIC VALUATION (FERC FORM 42)
 

Used in oil pipeli~e rate regulation. 
'2.. 

a. Record Copy ,	 )estray ~years aEter date 
:>f a~~Hg2ti2A Filr.f/.l~. 

b. Other Copies.	 Cestroy 'M~~ ~8RMiiiacieil ef 
fh,jA98i.8fl<!:l tJ808. t..,)l1'!. - ~ 

/....(),.. ,.,'>..{. 1'.,(\,,;) ,~i~, 

~-- .. ~2~.----~N~~~~~f~~~~FO~R~T~O~F~O~IL~P~I~P~E~L~I~~~~---------------------------------------------
(PERC FORM 6) 

T . required to be Eiled 
annually oil pipeline
subject to the pr, ·ons of 
Part 1 of Interstate 

a. Record Copy.	 years after date 

b. Other Copies. 
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FERC REO/lIDS SCHEOOLE - IV 

PART IV - VARIABLE AND ~PERIODIC 

Item 
No. DESCRIPTION OF REmRffi AUTHORIZED DISPOSITION 

ELECI'RIC 

1. IMPLEMENTATION STAnJS FILINGS (jf2...	 Dt'J:-en) 
Reports by states and non-regulated
electric utilities setting for the 
implementation made in conformity with 
PURPA requirements (18 C.F.R. 292.401.) iJesfr0'f vJ~e.,... 2DyUrs c) fJ. 

a.	 Record Copy. Q:l~t_ £.e~rt. Retain 
p9ndingfYrtRerde\~l~nts.
S"bnj.t SF 115. 

b. Other Copies.	 Destroy 1 jeer after date I ( 

of sb\:t:Rissiono wl..ett M I~er I/eeaec, 

SELF-CERTIFICATION STATUS FI~/ 

from certain ~rs/
11 power uction
 

or cogeneration iI' es who
 
qualify as a "small
 
"co-generator" u er
 
292.207. 

a. Re Copy. 

other Copies.	 None Re ire 

by all jurisdictional
utilitl ing wholesale 

-: 

customers setting
anticipated shortages in 
energy and power capacity; and 
statements as to how such 
shortages would be handled. 

t Hiote: Ioter:bll Rdle expires
 
_ L~dl 1982.)
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FERC REOORCS SOiEOOLF. - IV 

REPORTS 

PART IV - VARIABLE AND NON-PERIODIC (COOTINUED) 

Item 
NO:- DESCRIPTION OF RECORCS AIJ'I'HORIZ ED DISPCS ITION 

{3. GAS 

1. SERVICE INTERRUPTION REPORT 
(FORM FPC Ro-OI6) 

Report of serious interruption of 
service to any wholesale customer 
involving facilities operated under 
certificate authorization from the 
Commission. Details include location,
time, custamers affected and emergency
actions taken to maintain service. 

'2-0 
a. Record Copy. Destroy ...wr years

of filing. 
after date 

b. Other Copies. Destroy 4 reaps frEla da~Q sf IVH DI 
-E-i:Uflg-Ot SOOi!et H no longer

needed. 

2. ~ OF CERTAIN S.'\LES AND 
TRANSPORTATION OF NAnJRAL GAS 

(18 C.F.R. 157.45 - 157.52) 

~rt by an interstate pipeline
selling" or trar-~rting emergency
natural gas~ and including 60 
days. Report' ::'<ot.i..thin48 hours 
of carmencemen ~ ':Jt d~ies, and 
within 30 days after the erid--ofeach 
calendar quarter in which an inte 
state pipeline engages in any trans-
action for emergency gas. 

a. Record Copy. 

b. Other Copies. 
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FERC RECORDS SCHEDULE - IV 

REPORTS 

PART IV - VARIABLE AND NON-PERIODIC (CONTINUED) 

Item 
No. DESCRIPTION OF RECOR05 AUTIiQRIZED DISPOSITION 

GAS 

3 • 

. ~{tyV 

REPORTS OF DETERMINATION PRCX:ESS 
FILED BY JURISorcrIONAL flGENCIES 

Reports submitted by States showing 
their procedures for making deter-
minations under NGPA. 

a. Record Copy. Retajn jpdefjnitely PQAding
~ral--policy-~ons 
~e ~el:egdlation~~ral 
...gas~ at thae-t:irne-,---sotfnit 
SF H~-t:o""N~ 

b. Other Cc ~~S. Cpstrol' 
!;"~Qj~ 

1 year after date 
' ...: wAlfi EXI!T 

of 

REFUND REPORT.:; 

Periodic reports by natural gas 
producers on refunds made to 
purchasers. 

a. Record Copy. 

l) fisr/l..~ ~() ye.hU It ffell-
bitT'S. fPF Fllrrtl~· 

RQ Il:ai:P'I ir ide M'l11 (ely peild ing 
feeet"al fXJliC;V ljECOtstonS 

~-der: egtt:le:~ ien-'Of 
natural-gc!9"~'!tt·-that·-time , 

"!3t!9ftit:· SF=- n! ~e NAR3": 

b. Other Copies. i)Q&81!'8Y 

~pt-.· 
1. ~r??r after,4ate Of 

~() i- /i. t£ X I]r. 
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FERC RECORLS SCHEOOLE - IV 

REroRTS 

PART IV - VARIABLE AND oc.N- PERIODIC (COOTINUED) 

Item 
No. DESCRIPTICN OF RECORLS AUTHORIZED DISPOSITICN 

GAS 

REPORTS FOR SALES UNDER SECI'ICNS
 
105, l06(b), AND 109 OF THE NGPA
 

Initial ~epo~t by natu~al gas p~oduce~s,
 
with annual update, of int~astate sales.
 
Requi~ement for annual update has been fJ~ST~()'f '~'1J.~(l...5 ~ frGil..
suspended.
 l>".rli 0 r: F IL I"'~; 

a.	 Recoro Copy. -BetaiG-~iftitely pendin9-
FQQQl'al poltcy dec js ionS" on 
t;Re--deregulation of natul"al--9as;
at 5Aat ebtlE, sm:mn SF'~1"IS--to 
~ 

b. other Copies.	 None r,.i:IiQQ. 1·:1'($ T 

c.. OIL 

~ ------~l~.----~~~f~.~~¥~~~rr~O~FtiP~RO~pe~~~~~a~~~¥~~~ss~----------------------------------------
-<, <, arnER-THAN-LAND &. RIGHT-OF-WAY 

PIPELINE CARRIERS (FORM ACV- U 

in oil pipeline valuations.	 (49 C.F.R. Section 1224.8),0.. --.,r; ,J) $ e jaI ~ 

lRetro~' ';JAe" riO lOiiyet fi~ed. 
~"sfer ~e ~R£~Ret aut~ed. 

b.	 -Ces.t.r.o¥--when-no-longe.r.....n~d.
)...; o ..., (1. I-';';!;- v r!. 1"# ~ 

2. 
PROPERTY OiANGES, PIPELINE 
CARRIERS (FORM fCIl-2) 

Used in oil pipeline valuation. 

a. Reco~d Copy. 

b. other Cop i.es, 
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PART 

Item 
No. 

OIL 

IV 

~ERC RECORIl5 SCHEDJLE 

RERJRTS 

- VARIABLE AND ~PERIODIC (CCNI'INUED) 

DESCRIPTICN OF RECORC6 

- IV 

AUTHORIZED DISPOSITICN 

COST & 'IDI'AL ORIGINAL COST AT 
END OF PERIOD, PIPELINE CARRlERS 
(FORM ACV- 3 ) 

Used in oil pipeline valuation. 

Record Copy. 

b. 

gestroy- when-no-longer-neeeeci.-
Traosfee--tO- FRG~-a~j,.zed. 

Rastrqr '·Re .. A8 l.gngar nee<j,ed. 
j..) IJ IV It 19·.J"j ,'I o- I ~ f.&.. ~ 

- Used in oil pipeline 

a. Record Copy. 

b. Other Copies. 

valuat 

cestl!e, wi tEit ,to 101i~e!' Ft88ded. 
Iraosfar.··.to p;p£ POt al!tb~) 7eQ. 

Destroy when. 00 longec...,needed. 
'-..J a r- I\.. ,.; ~ Tn.),' ; ").ti. 0, 

5. TNVEN'roRY OF p~_ .'-TI CJI'HER n-IAN 
LAND RIGH'l'S-oF-\ '.': (FORM !CJ-5) 

Used in oil pipeline valuation. 

a. Record Copy. 

b. Other Copies. 

Qesttey wlicit ne--10Ageh-..lfleE~1(j 
'Ft ell~ fE!r· to- PRe not etltry...,....,."..,. 
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FERC REOJRI15 SCHEOOLF.: IV 

RERJRTS 

PART IV 

Item 
No. 

OIL 

7. 

8. 

9. 

- VARIABLE AND NCN- PERIODIC (CCNI'INUED) 

DESCRIPTICN OF REQ)RI:S 

in oil pipeline valuation. 

Record Copy. 

Other Copies. 

Y OF ORIGINAL COST OF 
(FORM PeV-7) 

in oil ipeline valuation. 

Record Cop 

Other Copies. 

DATA FOR EXJUIPMENT AND 

(FORM M:.V-8) 

in oil pipeline valuation. 

Record Copy. 

Other Copies. 

DATA FOR PIPELINE 

cc:NS'I'RlJCTICN (FORM N::V-9) 

Used in oil pipeline valuation. 

a. Record Copy. 

b. Other Copies. 

AUIHORI ZED DISPCSITICN 

~SLLOY 1#£11 il6 1OliiJe!' P'\t!CdaJ. 
~t1sfe, to PRe net eutfle!'ieed. 

~i"~8} wliell hO longer: I'\@e.dect. 

DeatLOY wl'LCttIkJ longe, tteedee. 
1\:ails t'et to""'FRe'-nee-!!t:l U1\)£ ilied. 

PQii.8} w~e~ ~e le~ep "eedGi. 
NO/'wll\. d .."i·r')' .. ···.:,,'::-I 

f,{;6, i" af r-r 
8eeel!'e'j' wileR A9 l~£ Reeded. 
Transfer to FRC' noe: a~ed. 

reSiro!r' '.N\en A6 ~ ...Qiillii'li86'r' 

IJ () +en. , ..} ~'!N';';':,l q J. 

Used 

a. 

Used 

a. 

b. 

O:ST 

TANKS 

Used 

a. 

b. 

O:ST 
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rERC RECORDS SCHEDULE - IV 

REKlRTS 

PART IV 

Item 
No. 

- VARIABLE AND NOO-PERIODIC 

OESCRIPTICN OF RECORDS 

(cc:NI'INUED) 

AUTHORIZED DISPOSITICN 

OIL 

This report is usually submitterl
est of FERr. It is used 

to colle roperty records data
from oil pipe QOmPanies for
service-life analysl. May be 
used for:recording data bY . ng
actual and sirn.Jlationmethods 
to determine service-life of 
physical properties. -


a. Record Copy. 

b. Other Copies. 
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FERC RECORLS SCHEI"ULE - V 

HACHINE-REAQl\BLE REXl)ROO 

PART I - Administrative ADP Systems 

Item 
No. 

File Function{
Designation 

Description
of Records Restrictions 

Authorized 
Disposition -«:::::: 1. Flnanclal System 

With the dissolu-
tion of the Oommis-
sion Support Agree-
ment between FERC 

DOE, the 
~ will 

0 AGooynt~ consiliits of the 
general ledger and journal
entries to support FERC's 
financial responsibilities
e""j to provide internal and 
external reports. 

o Travel consists of the status 

Title 5 II.S C 
522(b)(2) and 
Title 5 U.S.C 
522(b)(3). 

Required for GNJ 
site aud it , 

Dispose of in 
accordance with 
instructions 
applicable to 
hard copy.I/

-

assune catpl
responsibility
financial systems. 

of travel funds and a record 
of each trip, including advances,
rese~ations, and expense records. 

o COnt tS/procurenwant cons ists of
contract I procurement obligations 
and the statu such actions 

)',1 

independently and ough interface 
with the accounting sys 

o Budqe t FUllIlIll,,1 1"11 ,-,msists
prepdration and modification of 
various tables used in the budget 
formulation process and includes 
autanatic adjuSbment of summary
tables. 

e 

o Budget Execution consists of a funds 
tracking system that monitors allot-
ments, initiations, and obligations 
and is interfaced with the four 

!I Instructions for hard copy equivalents are available in the General Records Schedules 1-16. 
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e.
 

Insert A 

KICTS 

1.	 Ke Indicator Case Tracking System (1< I c is 
KICTS is the official case tracking system that is used to 
manage Commission workload. It enables Commission Management
to track docketed workload as it is processed through the 
Commission. Casework Summary Reports are produced monthly
and show, receipts, completions and pending workload. These 
reports contain the official agency statistics on workload 
and are used for budget formulation, and to respond to 
questions from Congress, OMB or GAO. 

Q.!.!.E:!J2~JonoJ_Records 

KICTS is an interactive case tracking system containing
information on each docket being processed in the Commission. 
KICTS is composed of a core database and (private office-
specific. databases . 

..E!:.strictions 
Commission use only 

(j~S ~()/~ 
Cl • Inpyt fGr~s: destroy when infor~ation 15 entered into 

-a~~GoiG dataoase. 

b.	 Output reports: destroy when no longer needed. ~rzSJol/l
c.	 SY5te*'l6 dGGYr"ootOltion: destroy ,,,henno Lonqer needed. 

d.	 Electronic database: update information as necessary. Purge
when no longer needed. 



FERC REOORDS SCHEDULE - V 

Item 
No. 

File Function! 
Designation 

Oescr .tion 
of Records Restrictions 

Authorized 
Disposition 

t. J(,,;-S 

~ (J'/1.~ 

~ Part 

j,.. S,C; It- r f) ) 

II - Management 

the official 
organizatloll stf'Ut;;;t"ce anq staffing 
levels, to identify vacancies a 
encumbered positions, and to 
pPQduge mana~eAeAt ceports. 

Information Systems 
?-~H ~. 

only. 
'seof in 

accordance with 
instruct ions 
appl icable to 

I -
=:s:~~:: 
~t Hliilgs-end
cM;Ael"·"docketed··-.ol"k·load 
pFDC9QSQQ bv ~e ~OiS-
s ioR. It prov ide toJOrk-
load counts of cases ",,/IS
received, completed,
and pending by produc
category and \.l5~to 
manage casework and) j.,rTO 

( 

budget fgAl&olhtiOftand
presentation. A-4iiub-
system ·9f ...~D~ f~ 
casts-the· Oli.iRl89ton 

l(Z.I//~H{' agenda and i6 ueed-to 
Iu ,) pr Ior it Ize.ccases 

~' r: .' requiring Conmission 
r"I:"~"£' I coooideration READI 
., ;.J ~ fil" , data is.publisbed

nootbly-i'A -1lMH1aRage-
ment Information SysWins 

III 

CRT terminals) case tracking
system containing information which 
identifies and describes each docket 
being processed by FENC. The system's
capabilities include creating docket 
records, updating the data base,
querying the data base and requesting

ts. 

wpi..:::~e 
a:in:r.i 
desofibing each case,

r, applicant, 
product category ission personnel 
assigned to the cas~related dockets,
and narrative nformatlQn, and (3)
technical da related t~specific types

ch as installed.capacity
r, height of dam~ project

name, a~ licens~ effective and expira-
tion2:fes for hyd~lectric appi~~ations;
rate equested, granted, and suspend~
for, lectric rate cases; and pipeline,

I?eLGrt (Red Rook) dj.Jtneter arxl leAgtl:lfor gas pip9liA9 

L ; 

c. 

u , 

e Le c t c c u i c J.tl~&Ulola~. 

output reports: dc~lroy when IIU t ouq e r 

Syslt!.ns uoc umeu r o r r ou • dt;!~t.lOy wh~n no 

l:.:leCl(OIlIL' U ....l~lJ..i;,l.!: uiJt.J ... l~ llliollDo:1tlOIl 

when no 1un~ t: ( ot!t:l.it:LJ. 

nec ..h..'I..L, 

1011IJ":( .........:..Jc..J. 

..is IICCC::'::'.llY. l'ul~JI 

e 

:>."-
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Item File Function! 
No. [Esignat ion 

3.L	 TUne Distribution 
Reporting System
('IDRS) 

mRS wi 11 record all 
hours IooOrkedby all 
Gammission	 personnel
hy product	 identifier. 
The identifiers are 
CCIlpOSed of budget
decision unit, product 
category, task and 
docket number (in
selected areas). All 

l;l	 workloao, including
administrative over-
head, will be recorded 

FERC RE(X)RD SOiEOOLE - V 

Description
of Reoords Restr ictiQlls 

Authorized 
DisfOsition 

\ISM- file oOOt.arnrng~roximately
-5.0,000 ~s of 4,000 cha.(-'icters 

~i""'"- As9OC'i~ files ..oontat ............. 
8Y8t __ ~_~les, aufhsQUes of U84t~ 

to- update'~!eens and~rds, 9nQ 
program doclll18nt;qtion.sana of the 
cwwN.llary files are lSAM. 

TND~~·~tains IooOrkhoursby p~uct 
identifier by organization to 
the section lev Associated 
tables, sane of whicli shared 
by READI, contain valid PDQ-
identifiers and descript ions, 
valid organization codes and 
descriptions, and identifiers of 
all errployees who mrst, report during
each reporting period. E)nployee
data is maintained for one quarter
of a fiscal year, so that corrections 
and missing data can be applied; it is 
then summarized to the organization and 
product ident if ier h:VL! L 'LUI<Suses 
sequential files. 1he ~loyee master 
file will contain apPDQxUnately 1800 

<hnnission 
only. 

use 

I.J. 

1..•• 

~. 

-
input IUI,Il!lo: dc~lruy wll'-'fI lllluCIII..JlluB is cnl~'I..·,1 rn t u 
,-,leet r ou tc t..J ,I ..JLJ .... ~t:. 

UUlpul (cpUll::i: dc::..lCUY Wlh.:11 IIV t on.j e r 1h.:Cl.h.:d. 

Sy!olc.IIS tJ •.s c umc n t ....L1UU: dc!»lCUy Wlh!1I 110 lulI'J~r IILl-,led. 

~1'-"1.:11t,)1I1..: u.Jl .....b ....s c : u(AJ,Jl~ lutOCID..allOIi ....s HC\..'c ...:".IIY. 

~UI 'J~ when 7."u lolll.Jc.~r o..:cdclJ. 

e 
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Item 
\k:). 

File Function/
Designation 

FERC RF.CORa;) SOIELXlLF. - V 

Descript ion
of Records 

record for each unique pr~luct 
organization identifier; it is anticipated 
that records of 150 characters each will 
be maintained each year. 

Restrictions 
Authorized 
Di spos it ion 

e 

,i. tf. 

in 

users of 'IDRS are 
Commission management.
IDRS is i"l>lemented in 
three Oommission offices,
with full i"l>lementation 
in other offices on a /J rJ V 
phased schedule. 

EnenJY Data Val i,da-._// 
t ion systii{c rutch
Blue Book)
This system monitors 
the status of the 
energy data valida-
>i.....0fI program and the 
01rf'Clearance and 

/ f! /Jo fl. 7, 

'It.is xyst.em conlains one record 
for each present or fonner data 
collection system ann inclucles all 
public use fonn~, each type of 
app l Icat ion or fil ing required by
the Cornnission and other reportiny
or records retent ion requ irement s , 
Each record contains data iden~ify~ng 

G~II 

Oommi ss ion 
only. 

use ~. 

l.o. 

c. 

d , 

1111.) 

e l cc t s oe r c d ...t~b ...!>t:": u ...........t e 
wh~r. no 1oll'Jcr nt!~IJ. ..·d .. 

rma L 1 UII 1:.. e n t c r o ..J lUlu 

e 

l'ul'Jc 
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It -, ( II f; {I/,\
.5 '. f :,~. FERCREO)Rffi SOfEOOU;- V 
fl i-' r' f 

/ ~'..111 

~ 1_..Jn
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Item File Function/ Description p, ~ ~ Au thori zed " No. Designation of Records / 
/ 

Jestrictions DiSposition 

(Oon't)involves a periQb,ic expiration date, responsible FERC 
review of each .J.nfo~ staff, number of respondents and 
mation collection annual burden hours, and milestone 
frem industry \;.and descriptions, target and completion 
includes all~public dates. There are approximately /o c; 
use forms, applica- 200 records of 1600 characters each 

ions, records reten- in .aA-ffiH' det:e base, V S ,q ~ r-/ ~11 .5 . -
t~and other 
repor~ requi re-
nencs, I~S an
 
internal FE royram
 
with the objectl of
 
reducing iMustry
 
burden by only
 
collecting information
 
with proven decision
 

~ucing use. The'
 
( C»tB" clearance and
 

1, ~ rev iew process
 
/ requires that each

-' .: _1 
't' ./ r data collection be I ., periodicaHy re,,!~ --,/J U :/ ,( .,',' " I 

by..~BtilOder a cycle 
A- e 

/'Qt G1&\assigned expir-
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FERC RECORffi SCHEllJL£ - V 

Item 
No. 

File Function/
Designation 

Rulemaking Tracking
System (RTS) 

Description
of Records 

RT contains data id~nt· ing
and ribing each emaking,
milestone scripti , taryet 
and canpleti datps, and 
narrative statuo/ comnents. 
The data hase.,)s an. file 

ap{:lroximate 1y
724 characters 

Restrictions 

Ccmn~lss. use only.
~.~ ,-

,/ 

Authorized 
Disp?sition 

e 

~ 

interaclive version 0 

nd contains many
sUnil r data elements,
alth h it offers 
cap, ilities not presently
i :ADI. It will be 
i corpora ted as a subsystem
o READI in Fr 1983. 

,e users of this system 
are in the Offlce of the 
General Counsel. 

revie~ 
record schedule. This Sn~ 

include a review of any new 
files or formerly scherluled files 
~at have changed significantly
In content, as well as a review 
of special studies of reports,
done in-house or by private 
contractors, if data bases are 

o Forioar Iy scheduled files 
that have changed signi-
ficantly in content. 

as 
a result ot spec
studies or reports. 

only. SF-lIS, Request for 
Record Disposition
Authority. 

e 
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Schedule VI 

1.	 Records Information Management System (RIMS). This system
consists of various FERC records that are microfilmed in a 
sequence that is generally chronological. The filmed 
records date from January 1982, and consist of some--but 
not all--individual series identified under approved FERC 
disposition schedules. Due to the filming method 
employed, the microfilmed docu~ents are organized as a 
single, open-ended series. Documents are accessed through
a separate index (item c). After filming, source 
documents are arranged in series as described in PERC 
disposition schedules. 

a.	 RI:1S source documents. 

1.	 Records designated for permanent retention under 
approved disposition schedules: refer to 
appropriate schedule item. Send to FRC after 
verification of microfilm. 

2.	 Records designated for temporary retention under 
approved disposition schedules: destroy after 
verification of microfilm. Do not send to FRC. 

b.	 RIMS microfilm: destroy when no longer needed. Do not 
send to FRC. 

c.	 RIMS automated index. 

1.	 Electronic database: permanent. Transfer copy of 
most recent update to the National Archives 
i~mediately. Transfer revised copies of database 
to the National Archives every five years. Copies
transferred should be on magentic tape written in 
EBCDIC at 6,250 bpi. Volume: 13 reels. Annual 
accumulation: approximately 2 reels. 

2.	 Systems documentation: permanent. Transfer most 
recent copy to the National Archives immediately.
When documentation is revised, send revisions to 
the National Archives immediately. VoluiTIe:5 
inches. Annual accumulation: dpproximately 1 inch. 

3.	 Systems reports: destroy when no longer needed. 




