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1.	 Publications. 

Includes brochures, pamphlets, newsletters, reports (including annual reports and 
Environmental Impact Statements), maps and other printed products. 

PERMANENT. 

Cut off annually. Transfer to the National Archives and Records Administration in 
five-year blocks when most recent record is five years old (i.e. records dated 1990-
1995 are transferred in 2000). 

2.	 Press Releases. 

Press releases issued by the Commission. 

PERMANENT. 

Cut off annually. Transfer to the National Archives and Records Administration in 
five-year blocks when most recent record is five years old (i.e. records dated 1990-
1995 are transferred in 2000). 

3.	 Photographs. 

Still photographs collected or generated by the agency, exclusive of those incorporated 
into case files. 

A.	 Illustrations. 

Photographs collected for use in the illustration of annual reports or similar
 
publications .
 

TEMPORARY.
 

Destroy when no longer needed for current business.
 

B.	 Others. 

Photographs of staff and Commissioners or other significant topics. 

PERMANENT. 

Cut off every two years. Transfer to the National Archives and Records 
Administration in lO-year blocks when oldest photographs are 20 years old. 
(For example, transfer photographs dated 1980-1990 in the year 2000.) 



4.	 Speeches. 

Copies of speeches made by the Chairman or Commissioners concerning the missions 
or activities of the Commission. 

PERMANENT. 

Cut off every two years. Transfer to the National Archives and Records 
Administration in lO-year blocks when oldest speeches are 20 years old. (For example, 
transfer speeches dated 1980-1990 in the year 2000.) 

5.	 FOIA Reports Files. 

Annual report of FOIA activities to Congress. 

TEMPORARY. 

Destroy when 10 years old. 




