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FERC Records Schedule VII
Administrative Program Records

8. FERC Organization Files

Documents created in studying, proposing, reviewing, and assisting changes in organization,
functions, and relationships of services, staff offices, and regional offices. Included are
organizational proposals, justifications, analyses of present arrangements, workloads, staffing
patterns, organization charts, missions and functions statements, management studies and
related records.

A. Recordkeeping copy
Changes to FERC organization, including organizational proposals,
justifications, analyses of present arrangements, workloads, staffing patterns,
organizational charts, management studies and related records.

DISPOSITION: Permanent

Offer to NARA in 5 year blocks when 10 years old.

B. Working Papers
Documents, other than changes to FERC organizations, created in studying,
proposing, and reviewing proposals to change organization, functions, and

relationships of services, staff offices and regional offices.

DISPOSITION: Cutoff at the end of fiscal year in which the study was completed. Destroy 1
year after cutoff.

C. Missions/Functions Statements

Formally prepared descriptions of the responsibilities assigned to agency
officials at the Division level or higher.

DISPOSITION: Permanent. Offer to NARA in 5 year blocks when 10 years old.
D. Electronic version of records created or received by electronic mail or word
processing applications.

DISPOSITION: Temporary; delete when file copy is generated.





