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REQUEST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions on reverse)

LEAVE BLANK

JOB NO,

N1-201-38-1

TO: GENERAL SERVICES ADMINISTRATION

DATE RECEIVED

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 10-23-87

1. FROM (Agency or establishment)

Department of Energy

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U.S.C. 3303a

2. MAJOR SUBDIVISION

Western Area Power Administration

the disposal request, including amendments, is approved
except for items that may be marked ‘‘disposition not
approved’ or ‘‘withdrawn’ in column 10. if no records

3. MINOR SUBDIVISION

Office of Management Services

are proposed for disposal, the signature of the Archivist is
not required,

4, NAME OF PERSONWITH WHOM TO CONFER
Jim Labriola

FTS

5. TELEPHONE EXT. |DATE ARCHIVIST OF THE UNITED STATES

. 3XXX14A |
327-7190 ?,/7(;( Qe 0,

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of 15 page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

attached.

A. GAQO concurrence: is aptached; or D iS unnecessary.

B. DATE C.S GN‘ T OF A NCY REPRESENTATIVE D.TITLE
"1 .
o'z’° i — Departmental Records Officer
7 9. GRSOR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOB (NARS USE
) CITATION ONLY)

EMM-1 YO XXX K XDE0X & B X RaXik e XORAMH XK X K XX XX XXX & ¥ XXX X %X XeX éf XX
thru 18 | Correspondence and related records created or recéived

and by Western Area Power Administration in connection with
Supple- |its energy administration, power marketing, and power

ment of | system operations responsibilities.

8 pages.

(37.ed)

elipo ety Siny

NSN 7540-00-634-4

# M/@

STANDARD FORM 115 (REV. 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11.4



_ Item

November 9, 1987

ENERGY MANAGEMENT AND MARKETING

NDescription of Records

T EMM-1

EMM-2

EMM-3

ENERGY MANAGEMENT AND MARKETING AUTHORITIES.

Correspondence or other documentation of Western's
authorities in the management of power distribution
facilities and the development and promulgation of
Federal power marketing policies and procedures.

MARKETING PLANS OR STUDIES.

(a) Correspondence and other material generated in
the gathering of data for preparation and
distribution of energy marketing plans or
studies.

(b) Marketing Plan, record set at Headquarters.

(c) Marketing Plan, other copies.

MARKETING SYSTEMS AND POWER POOLS. Correspondence

and other material documenting Western's partici-
pation in energy distribution systems, power pools,
and other similar organizations.

(a) Records accrued from membership in a group
which has established administrative offices;
such as Mid-Continent Area Power Pool (MAPP),
Western Systems Coordinating council (WSCC),
and other similar orgainzations.

(b) Records accrued from membership or sponsorship
of groups which have no established adminis-
trative office; such as the Inland Power Pool.

(c) Agendas, itineraries, drafts of minutes of
meetings, and other similar material.

Retention Recommendation and Comment

Permanent. Hold in Agency; offer to NARA when
20 years old.

Temporary. Destroy in Agency 2 years after
issuance of the official version of

the plan or study.

Permanent. Hold in Agency; offer to NARA when
20 years old.

Temporary. Destroy in Agency when no 1longer

required for reference.

Permanent. Transfer to FRC when 5 years oliglle
Ooffer to NARA when 20 years old,

Permanent, Transfer to FRC when 5.years oldo .
Offer to NARA when 20 years. old.

%

Temporary. DNestroy when no longer required for

reference or when 2 years old.



Jdtem

November 9, 1987

ENERGY MANAGEMENT AND MARKETING

Description of Records

EMM-4

EMM-5

POWER RATE REGULATIONS. Correspondence and other

material regarding the filing and review of Federal
Rate Schedules with the Federal Energy Regulatory
Commission (FERC) or other bodies, including rules
and regulations, and FERC orders confirming or
approving rate schedules.

POWER RATE DETERMINATION.

(a) Correspondence and other material generated in
the study and determination of energy rates,
increases or decreases, adjustments, discount
rates, and factors.

(b) Correspondence establishing policy.

(c) Uncontroversial rate determination cases or
negotiations; correspondence proposing rate
schedules, public comment and other similar
material,

(d) Controversial cases leading to litigation and
settlement by court or legislative action.

(1) Administrative case file correspondence
and other material maintained as
reference outside the legal office.

(2) Legal case file correspondence, documen-
tation, testimony, and other material
generated in the settlement of a contro-
versial power rate increase or determi-
nation.

(e) Rate Case Status Reports (Monthly)

(f) Surplus Energy Rate Determinations

Retention Recommendation and Comment

Temporary. DNestroy in Agency when the

requlation is superseded.

Temporary. Destroy in Agency when 10 years old,

except for those items listed below:

Permanent. Transfer to FRC when 10 years old:

offer to NARA when 20 years old.
Temporary. DRestroy in Agency when no longer
required for reference, when 10
years old, or when superseded,
whichever is sooner.

Temporary. Destroy in Agency when no longer
required for reference, when 10
years old, or when superseded,

whichever is sooner.

Transfer to FRC when no
required for reference;
NARA when 20 years old.

Permanent. longer

offer to
Temporary. Destroy in Agency when 3 years old.

Temporary. Destroy in Agency when 5 years old.



* Item

November 9, 1987

ENERGY MANAGEMENT AND MARKETING

Description of Records

EMM-5

EMM-6

EMM-7

POWER RATE DETERMINATION, (Cont.)
(g) Rate adjustments (see (c) above)

(h) Rate Orders

(i) Wholesale Power Rates

INVESTMENT REPAYMENT.

(a) Correspondence and other material regarding
computation and planning the repayment of the
Federal investment in its irrigation and power
development activities, specifically repayment
of costs of Federal power operations and
irrigation functions operated by the Bureau of
Reclamation (or other similar Government
entities). Includes matters regarding
repayment rates, repayment reforms, reporting
requirements, accounting materials, and other
similar data.

(b) Impact studies of of power and

irrigation charges.

repayment

POWER RATE COUNCILS. Correspondence and other

material regarding ad hoc in-house councils or
committees to study special matters such as power
rates, amortization of Federal investment in power
distribution facilities, and other similar
matters.

Retention Recommendation and Comment

Temporary. Destroy in Agency when superseded.

Temporary. Destroy in Agency when superseded or
obsolete or when 10 years old,
whichever is sooner.

Temporary. Destroy in Agency when no longer
required for reference or when
superseded, whichever is sooner.

Permanent. Offer to NARA when 20 years old.

Permanent. Offer to NARA when 20 years old.

Temporary. Destroy in Agency when no longer

required for reference or when 5
years old, whichever is sooner.



Item

November 9, 1987

ENERGY MANAGEMENT AND MARKETING

Description of Records

" EMM-8

EMM-9

EMM-10

POWER RATE STUDY,

(a) Correspondence and other material (including
electronic data) generated in the preparation
and distribution of Western's Power Rate Study
publication.

(b) Power Rate Study, the publication.

REPLACEMENT ACCOUNTING. Correspondence regarding

the distribution or repayment of expenses related to
replacement of equipment, additions, rehabilitation
of power distribution facilities,and other similar
matters as “"plant-in-service." Also include
material regarding deficit repayment and the
investments of other Federal agencies in power
operations.

ENERGY SALES.

(a) Correspondence and other material establishing
Western policies and procedures governing the
sale of energy.

(b) Correspondence regarding format and content of

sales of energy agreements, prototype
agreements, letter agreements, and other
related matters, EXCEPT when concerning a

specific case agreement (See (d) below).
(c) Customer Relations. Correspondence regarding
the sale of energy or related subjects,
including applicant profiles, inquiries
regarding the availability of energy for sale,
and other matters which do not involve a
particular agreement nor lead to an
agreement.

Retention Recommendation and Comment

Temporary. Destroy in Agency when 3 years old.

Temporary. Destroy in Agency when no longer
required for reference or as
superseded.

Temporary. Destroy in Agency when no longer
required for reference or when 10
years old, whichever is Sooner.

Permanent. Transfer to FRC when 10 years old;

offer to NARA when 20 years old.

Temporary. Destroy in Agency when no Tlonger
required for reference or when 10
years old, whichever is sooner.

Temporary. Destroy in Agency when 5 years old.



. Item

November 9, 1987

ENERGY MANAGEMENT AND MARKETING

Description of Records

EMM-10

Energy Sales (Cont.)

(d)

(e)

Contract Files Case records of negotiation,

contract preparation, operations under
agreements, supplemental or amendatory
provisions, exhibits, letters of agreement,
advance of funds to accomplish supplementary
requirements of the contract and COPIES of
contracts with supplements, amendments,
exhibits, and other similar documents.

(1) Contracts in excess of $25,000.

(2) Contracts of less than $25,000.

Surplus Energy General correspondence

regarding the determination of surplus energy
for sale, policies and rate for disposal,
notifications of the availability of surplus
energy and contract or letter agreements for
temporary sales or for disposing of surplus
energy. Note: Surplus energy is sold in a
seasonal manner and only for the length of the
season.

Extended Contracts Correspondence of

negotiation, contract preparation, and records
of operations under agreements which may or may
not involve the sale of energy in connnection
with providing for the construction, operation,
maintenance, installation or permitting the use
of facilities or structures in the distribution
of energy.

Retention Recommendation and Comment

Transfer terminated contracts to
FRC in 3-year blocks; destroy 6
years and 3 months after date of
termination.

Temporary.

Temporary. NDestroy 3 years after termination.

Nestroy in Agency 3 years after
expiration of season during which

the surplus energy is available.

Temporary.

Cutoff annually and transfer to FRC
upon termination of the contract,
authorizing disposal by FRC 6 years
and 3 months after termination.

Temporary.



Jtem

November 9, 1987

ENERGY MANAGEMENT AND MARKETING

NDescription of Records

EMM-10

EMM-11

EMM-12

EMM-13

Energy Sales (Cont.)

Some examples: Circuit maintenance,
construction of incidental features, crossings,
electrical services to drains or drainage
wells, equipment installations, interconnection
of systems, joint use of transmission lines,
maintenance requirements, metering services,
modification or rehabilitation of structures,
operating requirements, removal of structures,
relocation of structures, space rentals,
special studies, supervisory controls, taps,
telemetering, temporary wuse of water to
generate energy, allowing for wunderground
circuits, upgrading facilities or structures,
use permits, and other similar activities.

ENERGY SALE STATISTICS AND CONTRACT LISTS. Annual

or other issues of power facilities Tlistings,
sporadic requests for statistical reports and other
data when not required by a vregulatory agency
(FERC,FPC, etc. See EMM-17)

POWER ACCOUNTING Correspondence and other material

regarding methods of accounting for revenues from
energy sales, including audits of power accounts,
accounting through the automated financial
management system, and the apportionments of
revenues from energy sales.

POWER BILLING Correspondence regarding methods of

billing for energy sales, incliuding automated
systems, collection procedures, fund transfers,
delinquent accounts, accounts receivable ageing,

cash management practices, power revenue records and
other similar matters.

Retention Recommendation and Comment

Temporary. Destroy in Agency when no Tlonger
required for reference or when 10

years old.

Temporary. DNestroy in Agency when 10 years old.

Temporary. DNestroy in Agency when 10 years old.



~Item

November 9, 1987

ENERGY MANAGEMENT AND MARKETING

NDescription of Records

EMM-14

EMM-15

EMM-16

ALLOCATIONS OF ENERGY, Correspondence and other

material generated in the allocation or re-alloca-
tion of energy among power customers, other than
material being filed in a specific case record.

See EMM-15 and 16 for records related to the Boulder
Canyon and Hoover Powerplant legislation.

BOULDER CANYON PROJECT LEGISLATION

(a) Correspondence and other material regarding the
effect of Boulder Canyon Legislation on
allocation of power from the Hoover Powerplant,
on Western's participation in the marketing of
energy from the Hoover Powerplant, and on the
repayment of the Federal investment in the
construction and operation of the powerplant.

(b) Periodic reports of energy rate determinations,
estimates of generating charges, and actual
generating charges together with related
correspondence.

HOOVER POWERPLANT ACT OF 1984

(a) Correspondence and other material documenting
Western's responsibilities under the subject
legislation; i.e., the allocations of energy,
the re-negotiation of contracts, the delivery
of long-term contingent capacities to
contractors, the establishment of rates
consistent with the repayment obligations
associated with the operation of Hoover Dam and
Powerplant and other related matters.

(b) Periodic reports of Western's administrative
compliance to the provisions of the Act.

Retention Recommendation and Comment

Temporary. Nestroy in Agency when 10 years
old.

Permanent. Records related to this item have
already been accepted by the
Archival Unit of the Denver Federal
Archives and Record Center
(Accession 201-85-0015)

Temporary. Destroy in Agency when 10 years
old.

Permanent. Nffer to NARA when 20 years old.
Note: Operations under this
legislation began May 31, 1987. At
this time the volume of records
which will accrue is not known.

Temporary. Nestroy in Agency when 10 years
old.



dtem

ENERGY MANAGEMENT

November 9, 1987
AND MARKETING

Description of Records

EMM-17

‘MM-IB

FEDERAL POWER COMMISSION.

(a) Corrrespondence regarding the preparation
of data and its reporting in FPC-1 and
FPC 12 reports.

(b) Copies of FPC-1 and FPC-12 reports.

POWER SYSTEM RECORDS

Forms, charts, meter readings, other media
serving as equipment histories; test results;
instrument recordings; all operational logs;
maintenance schedules for performance of
inspections and other activities; records of
service interruptions; substation and
switchyard operations; system safety records
(safety <clearances); voice recordings; and
other similar matters. "

MOTE: The records vhich comprise this iten-are
primarily maintained by operating

_personnel at a facility (a substation,
switchyard, dispatching center, or sini-

lar installation). Thev record day-to-

day operations, maintenance activities,
and other pertinent occurences affecting

the functions and equinment and safety

of personnel at the facility.

Retention Instructions

Temporary. Destroy 1 year after transmittal to
the Federal Power Commission.,

Temporary. NDestroy in Agency when no longer
required for reference.

Temporary. See the alphabetical 1listing which
supplements this retention
instruction.



-EMM-18 POWER SYSTEM RECORDS - ALPHABETICAL LISTING

-

Area Control chartS.iieeeeeeeceeeeccescecncons Nestroy when 3 years old
P Authorities; internal delegation of specific Nestroy when 10 years old in the issuing office and when
design and specification work preparation 5 years old elsewhere.

Bare hand training employee records...ceeeees. NDestroy when employee's folder is destroyed.

Bare hand training program administration..... Destroy when 5 years old.

Billing statements (memorandum copieS)..eeeess Destroy 3 years after termination of related sales
contract.

. Bushing power factor test reports...ceeeeecese Nestroy when the related equipment is retired or

disposed.

Calculating Boards
(a) Reports or studieSeeeeeseseesosescocnns Destroy when no longer required for reference.
(b) Administrative recordS.ceeeeseceseecess NDestroy when 5 years old. -

Carrier-current records:

(a) Instruction books and drawings...eceee. Destroy when the related equipment is retired or

' disposed.
(b) Test SheetS.veeeereeeoeosceoseooaanones Nestroy when the related equipment is retired or

. disposed.
Circuit breaker inspection reports...vvveeeess Destroy when the related equipment is retired or

' disposed.

Conservation studies; electric power
T ESOUINCES e veesassveseasossssassasssscsosssss Destroy when no longer required for reference.

Control performance criteria surveys
(power pooling)eeeeeereeeesesenseensssacennes Destroy when 2 years old.

Customer 1oad sheetS.eeeeeevvseosceassconsnons Destroy when 6 years old.



Daily 10gs of 211 typeS.eeeeeeescocascnssancas

Data processed applications:

Source or input datad....eeeeccacencscacnnns

Meter charts or books used as source/input

data

Delegations of authority; internal design
and specification preparation..cceeeseseccsss

Demand reportS.eeeeeevesessssnssossscssssanses

Differential relay reportS.ceeeesss

Dispatcher's daily reportSecececescsceeseasesns

Dispatching board histories and
technical records..eeeeeeecncense

Dispatcher's 100Seeessscssscasscsncsssscsnsons

Distance relay testSeeeeeeeeceeecanes

Doble test reportS.ececeeeeecessecnsscscsananes

Economic benefit studies; benefits from
electric power resource development.........

Electric power revenue meter demand

charts and readingS.ceesececescaasecssesenns

Electric Power Training Center activities

correspondence and reportS.eeess.

Entitlement recordS.eeeececoeeessses

Nestroy when 10 years old at the dispatching office and
when 3 years old at the receiving office.
IF SUMMARIZED, retain the summary sheets only for 10

years at the dispatching office.

Destroy when 6 months old.

Use retention instruction appropriate to the chard to
book.

Nestroy when 10 years old in the delegating office and
when 5 years old elsewhere

Destroy when 6 years old.

Retain one current and two preceeding reports.

Destroy when 10 years old at the dispatching office; 3

years old at the receiving office. [IF SUMMARIZED,
retain the summary sheets 10 years.

Destroy when no longer required for reference.
Destroy when no longer required for reference.
Retain a current and two preceeding reports.

Destroy when the related equipment is retired or
disposed. :
Destroy when no longer required for reference.

Destroy when 6 years old.

Use-a retention instruction appropriate to the subject.

Destroy when entitlement is no longer in force.



Equipment failure reports.cieeeeiececescececnns Nestroy when related equipment is disposed or retired.

Equipment trouble reportS.ieeeeeesssessccsseans NDestroy when related equipment is disposed or retired.
Equipment unavailahility correspondence
OF FepPOrtSieeesesesceeoseseanassnnns ceeranes Nestroy when 2 years old.
Fault current data....cveeeencnencanen ceereene NDestroy when 2 years old.
Generation charts, station 109s, etCeveeecennn Destroy when no longer required for reference.
High voltage D.C. insulation test reports..... Destroy when the related equipment is retired or
disposed.
Hot line procedures and forms
(switching operations)...ecee... Ceessssrcenas Retain current revision only.
Hourly 103d CUrVES.iveesosecsnssssssosssssasas NDestroy when 10 years old.

Inspection reports, circuit breakers and

other equipment...ceevveenss cestreseseesennns Nestroy when the related equipment is retired or
disposed.
Instrument recordsS..ceieiesseeserssssesssssness NDestroy when 3 years old.
Instrument test records...eveeesss ceeesssesans Destroy when the related equipment is retired or
disposed. )
Insulation test reports
(high voltage DuC.)eveeeecesecesconsenannns .o NDestroy when 6 years old.
Interchange charts..ieeeeeeeessssasssasnsnnans NDestroy when 3 years old.
Interchanges, MW's and MVAR'S..ieevevenrevecns Destroy when no longer required for reference.
Interconnection of power systemS...ccveenennn . Destroy when no longer required for reference, but no

longer than 50 years.
Interference studieS.ceeeeeoecceorsscecccnonnas Nestroy when 10 years old.
Note: Life of equipment is defined as

the period of operating usefulness
to Western,



Listings; power facilities and related

WOrk paperS..eeeecee. teecesscsescensssees

Live 1Tine training reports..iceeeessssccceess

Mag tapes and printouts..eeveecccess cesesannes

Maintenance procedures or schedules..... .

Meter books...... eseesececaasses ceecensen

Meter readings, originals and microfiche......

Meter reading data, used to prepare
FPC-12 reportS.eee... cestesetssssena ceen

Meter test charts or sheetS.veeeeeessoeesee

Metered delivery records..... cesrarecnens

Microwave operations

Instruction books and drawingS.........

Test sheets....

Miscue investigation reports

(incident reports)eeeeeeeeceeess eeeretenenn

Mobile units, records o0f..cveeeeeecensncens

Network analyzer studies and reports....eees..

Working data and incidental matters........

0i1 conservation reCordS..eeeseceeoeceesceooses

0i1 and insulation test reports....cceevus

0i1 pressure readings (circuit breakers,
transformers, etCe)eeeeeesovescvoocnons

Destroy when

superseded or obsolete.

Retain as part of employee's folder.

Destroy when
NDestroy when
Destroy when

Destroy when

Destroy when
NDestroy when

NDestroy when

NDestroy when
disposed.

NDestroy when

Nestroy when
Nestroy when
NDestroy when
Nestroy when
Destroy when

Destroy when
disposed.

Nestroy when
disposed.

1 year old.
superseded or obsolete.

superseded or obsolete.

3 years old.

5 years old. See EMM-17,

the related meter is retired or disposed.

10 years old.

the related equipment is retired or

4 years old.

10 years old.

the mobile unit is retired or disposed.
no longer required for reference.

10 years old.

5 years old.

the related equipment is retired or

the related equipment is retired or



Optimized transmission tower spotting

(hand or computer generated)...vcecececanans Nestroy when 10 years old.
Oscillographs (breaker time travel).ciceeeecas Destroy when the related breaker is retired or disposed.
OQutage reports ..vieieeieeeseceecesoscsnsncnane Destroy when 10 years old at the reporting office and

when 3 years old elsewhere.

Overcurrent relay test reportS..ceeeeeseceenss Retain one current and two preceeding reports.
Power allotments and obligations (hand

or computer generated).ceeeeceeceeceees ceee NDestroy when 6 years old.
Power operation instructionS..veeeeeeeeececens Retain current instructions only.

Power operation reports; forms other than the
POBM SerieSeeseesesceceacsooresoocasanoes cena Destroy annual reports when 10 years old at
Headquarters; destroy all other issues when 3 years old.
Power operating tabulations (miscellaneous) NDestroy when 5 years old.
Power p0o01ing recordS.ceeescesecessseescsasans Nestroy when 5 years old.

PSD or Standard Operating Procedures (SOP)

or InstructionSeeeeeseneseaes teedesassannnn .o Retain the current edition only.
Power system coordinating reports.eeeeeeececes NDestroy when 10 years old.
Power system reliability records..... cessaasas Destroy when 10 years old.
Radio conversation recordings cieecececesseces Destroy when 1 month old unless required as part of an

investigation in which case retain for the same time
as the investigation file.

Radio frequency use reportS.ceceeececececssses NDestroy when 3 years old.
Recording instrument chartS..eeeeeeeeeeooccens Destroy when 3 years old.
Relay coordination and test reports....c..ccee.. Destroy when 10 years old.
Relay data sheetS.eeeeeceerencecconcecencnanns Retain current sheet only.
Relay systems; operation reportS............. . Destroy when 10 years old.

Replacement energy sales reportS....eeceeceees _ NDestroy when 6 years old.



Safe clearance records and tagS..eeeesserennes NDestroy when no longer required for reference.

Safety records or inStructionS...ceeeeececanss NDestroy when superseded or obsolete.
Scheduling tapes and printoutS..ieiiseenceecas Destroy when 6 years old.

Sequential operations reportS.iceceeeececccecone NDestroy when 5 years old.

SEAtioN 10gSeeererrorecesosscerososarcsncnsnsns Destroy when no longer required for reference.

Statistics and reports of power operations

of other agenCieS.eeseecceecrsccccosonccesnse Nestroy when 3 years old.
Storage and power release reports, weekly..... Destroy when 10 years old.
Storage battery reportS..ceeeeeceieccccncessses NDestroy when related battery is disposed.
Strip chartS.ieereeesseeereasesseosacaanns e Nestroy when 3 years old.
Substation histories and technical records.... Nestroy when no longer required for reference or the

facility is no longer operated by Western.
Substation 10Q9S.eseesecesssossacsssessccssonss As above.

SCADA (Supervisory Control and Data Acquisition)

records:
(a) Alarm or event reports (if not part of
the Dispatcher's Log)eeeeeereeacnneas Destroy when 1 year old.
(b) Data processed printouts of COM........ Destroy when 1 year old.
(C) LOGSeevveveesessnescnsesossosscnsnanans NDestroy when the related system is no longer operated
Western,

(d) MAG tapeSsseseseescesseeeanccsnassnnnns Nestroy when 1 year old.

(e) Scheduling tapes and printouts..... e Destroy when 1 year old.
Switchboard instrument test reportS....c..cee.e Retain one current and preceeding report only.
Switching program formS...cceeeeeessesssonnoas Nestroy when no longer required for reference.

Telemetering system histories and technical
FECOrdS.seescsvsessesnsncesssscsssasssssnsass Destroy when the system is no longer operated by

Western,



Telephone recordS.eeesccecessssaes cessenes

Test reports, major equipment - general
instruction..C.O..O.....Ol'.l..l...l...

Transformer test reportS.eiceesessececsconscnans

Transmission line histories and technical
recordsS....e.e. cesesseseranescenas

Transmitta]l TetterS.eeeeeeesesccocsocsscsosese

Unit service recordS.ceeecesceccocesessosns

Voice recordings of all typeS.eeeeeeeesss

Vo]tage Char‘ts..Q.....’...Ill.............

Watt-hour meter testS.eeeeeeeeesecsocnnsvenne

Wheeling, monthly or other periodic reports...

Work sheets of all typeS.eeveeeeessccanns

Nestroy when 1 month old unless required as part of an
investigation in which case retain for the same time as
the investigation file.

Destroy when the related equipment is disposed or
retired.

NDestroy when the related transformer is retired or
disposed.

Nestroy when the system is no longer operated by
Western,

Destroy when 1 year old.

NDestroy when the unit is retired or disposed.

Nestroy when 1 month old unless required as part of an
investigation in which case retain for the same time as
the investigations file.

Nestroy when 3 years old.

Destroy when the related meter is retired or disposed.

Destroy when 10 years old.

Non-record; destroy when 3 years old.



