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REQUEST FOR RECORDS DISPOSITION AUTHOIRITY
(See Instructions on reverse)

LEAVE BLANK

AJ-305-§8~/

JOB NO.

TO: GENERAL SERVICES ADMINISTRATION -
NATIONAL ARCHIVES AND RECORDS SERV!CE WASHINGTON DC 20408

DATE RECEIVED 7/27/(%7

1. FROM (Agency or.establishment)

Department -of Energy

NOTIFICATION TO AGENCY

int accordance'wrth the provisions of .44 U:S.C. 3303a

2. MAJOR SUBDIVISION
Bonneville Power Admtntstratton

the dnsposal request, including amendments, is approved
"except for rtems that may be marked * drsposrtlon not
{-approved” or:“‘withdrawn’ in column 10. If no records

3. MINOR SUBDIVISION: .

-[5. TELEPHONE EXT

are proposed for disposal, the signature of the Archivist is
not requured

“r

4. NAME OF PERSON WITH WHOM TO CONFER

Ed Nugent /DOE:
~ Janice Schmidt /BPA

- 586~ 3288

DATE

|7ty

ARCHIVIVISJ'.OF E UNITED.STATES

FTS 429 4072

6. CERTIFICATE OF AGENCY 'REPRESENTATIVE -

‘i hereby certify that | am authorrzed to act for this agency in matters pertarmng to the drsposal of the agency's records

that the records proposed for disposal.in this Request of
agency: or will not be needed after the retention perlods specn‘led and

page(s) are-not now needed for the busimess of this

that written concurrence ‘from the’ General

Accountlng Offlce n‘ requrred under the prowsnons of Title.8 of the GAO I\/Ianual for Gundance of Federal Agencies; is'

attached.

¢

A. GAO concurrence . |s attache or . is unnecessary

ey

D.TITLE

Ner e “%727?“%2*

8. FAT C. SIGNAT IR OF ARENQCY 'E'PRESENTATIVE - »
e | o p R
A Departmenta] Records Offtcer
T 1 I ’ | 9.GRSOR | 10.ACTION
L ITEM - -} . 8..DESCRIPTION-OF ITEM SUPERSEDED TAKEN.
NO ! (With Inclusive Dates or Retention Periods) ‘ JoB (NARS'USE
o - L - CITATION _ONLY)
- e y e | R
..The - attached Bonnev1]1e Power Admtntstratton records e
.manua] con51st1ng of 10 parts, of Wh1Ch part 800 made 7
up of the records schedu]es, is submttted for dtsp031tton¥“
LI Year oLl = : - p o
approva] g
RN “.Department of Energy concurs w1th BPA s recommendatton. <
! K - .1‘?,. A I e . SRR R T,
<< A LT AN " d [
. g i 1 ‘_;.-i 7 )
g T AT g ,
_\: :r: ¢ ‘A; i ‘ ‘ ' ¥ N “\
Ak '
P . Ki
115-108 W M . STANDARD FORM 115 (REV. 8-83)

Prescribed by GSA
FPMR (41 CFR).101-11.4
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GUIDE AND RETENTION SCHEDULE

AFILE
T

BU-1

mo» o

04-15-88
DOE/NARA

i me=»0

FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

OFFICE

OFFICE OF RECORD

OTHER COPIES

OF
RECORD

IN
OFFICE

" STORAGE

BPA FRC

¥

BU-11

BU-11-15

BUDGET
Material relating to the development, presentation, and
approval of BPA's yearly budget; analyses of funding and
esource issues; administration and oversight of funding
tions and use of fiscal and human resources. Data
orded on various media including paper, film,

Disposition: 1In accorda
material described by the fo

BPA Budget Formulation
Material relating to the development of BPA'
budget year, and outyear budgets. See also BU-1
Year Resources. : '

AUTHORIZATION: GRS 5/3

BPA Budget and RPAs

(a)
reports that back up the BPA Budget.

The BPA Budget Instructions and the Internal Budget
Approximately 15

linear inches retained in chronological order by fiscal
year with an annual accumulation of 1 linear inch.
to NARA in annual segments when 25 years old.

Offer

DRB

DRB

2yrs

"10yrs

See—bDiepegition

IN
OFFICE

\1§x53\\ P

L W 1
nriys

2yrs

A+lyr

\\

w

K
E
Y

A - ACTIVE
P - PERMANENT

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T.U. W)
Z - ORIGINATING OF FICE

S - SUPERSEDED/OBSOLETE

Ser Sectohs HIH lor caplaremon ol KE 7 teone,

US DEPAHIMENT OF ENERGY  BONNEVILLE PUWE R ADMINISTRADION

BPA 1845 NOV 1987



- ... CHAPTER P
& o : a BU-2
" BPA 810 1 BUDGET | s |8
RECORDS ' . .
BB MANUAI, € » 04-15-8
‘ ¢ DOE/NAR
S ; ) - . R RO
AFPILE GUIDE AND RETENTION SCHEDULE
T - . I i S _
. OFFICE RETENTION PERIOD o
y OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF w SORMGE N
) RECORD OFFICE BPA FRC OFFICE
~<w—4+—}5——éb+—ﬂeeeﬂel—ee4aé+ng—59—un—mmh4mm,— DREB Adlygp Syrs Adlyr
t.) presentation, and approval of BPA‘'s Budget, Budget Review
. . Meetings, and documentations of budget decisions.
ORIZATION: GRS 5/4
(c) for Program/Project Authorization (RPAs) are DRB A+lyr | Syrs A+lyr
documents that unjicate proposed programs/projects or ‘
significant changes reviously approved programs/projects
for management approval.
AUTHORIZATION: GRS 5/4
BU-11-16 PTE and MURS Systems Reports DRB | A+lyr | Syrs A+lyr
Material relating to BPA's full time equivalent (PT s
staffing and the DOE's Manpower Utilization and Reporting
System (MURS) Comprehensive Report. See also MN-12, \
Pogition Management. :
q ‘ AUTHORIZATION: GRS 5/2(b) . \
BU-11-17 DOE Budget : ' \\
(a) The DOE Budget Instructions, DOE Budget document, DRB 10 yrs 15yrs P r
passback, and appeals documents. Approximately 4 linear :
inches retainedinchionological-order—by-fiscal year—with =
K A - ACTIVE ’ x - FIRST LETTER IN AREA OFFICE ROUTING (L. T.U. W) )
E P - PERMANENT Z - OHIGINATING OFFICE US DEFAHIMENT OF ENENGY  BONNEVH LE POWEH ADMINGS | HATION BPA |.is NOV 1987
Y S - SUPERSEDED/OBSOLETE ’ Sere Secton BOOD B for explinotuds of KEY Qe .

-




CHAPTER " BU—3
BPA 810 1 BUDGET é
RECORDS T R
MANUAL E © 04-15-88
t DOE/NARA

AFILE GUIDE AND RETENTION SCHEDULE
T

RETENTION PERIOD

OFFICE OFFICE OF RECORD OTHER COPIES

FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE . ™
RECORD

OFFICE BPA FRC OFFICE

L an—annual—accumilation—efl1-linear—inohv—Offer—to-NARAiA

annual segments when 25 years old.

~_ AUTHORIZATION: BPA Records Schedule & Files Handbook BU-1

rial relating to the preparation and presentation DRB A+lyr Syrs A+lyr
of BPA's b t for formal documentation to the DOE, the .
DOE hearings, a he DOE passback and appeals.

AUTHORIZATION: GRS 5/4

1BU~11~18 . OMB_ Budget

(a) The OMB Budget Instructions, OMB Budget ument, DRB 10yrs 15yrs.. |.P A+lyr
passback, and appeals document. Approximately 5 '
inches retained in chronological order by fiscal year
. with an annual accumulation of 1 linear inch. Offer to

NARA in annual segments when 25 Years old. \\\\\\

AUTHORIZATION: BPA Records Schedule & Files Handbook BU-1 \

(b) Material relating to the preparation and presentation DRB 1yr 5yr A+lyr
of BPA's budget for formal documentation to the OMB, the : \\\\\\\*

OMB Document Flat Book, the OMB hearings, and the OMB

passback and appeals.

AUTHORIZATLON+—GRE—574
Y . RO Y

>
A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U, w) ’
P - PERMANENT Z - QRIGINATING OF FICE . ’ ’ US DEPANITMEND GF ENEIGY  BONNEVILE PUWE I ADMINISTHATION BPA 1845 NOV 1987
S - SUPERSEDL D/OBSOLETE

K
E
Y

G S Boann MO Yo v plasiationy of KE ¥ fepe,



CHAPTER b
. . A BU—4
BPA 810 1 BUDGET G
RECORDS T -
B MANUAL E " 04-15-88
I DOE/NARA
5 e o e e et e e e e —— ) I
AFILE GUIDE AND RETENTION SCHEDULE
‘ . - JR— —— o ——— ——— —_—— e i apm e i e e m— e ee e
» OFFICE RETENTIONPERIOD
' OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE "‘ N T
RECORD OFFICE BPA FRC OFfICE
BY—11—19——1———Congressional—Budget
. . \\ (a) The Congressional Budget Instructions, Congressional 'DRB 10yrs 15yrs P A+lyr
udget documents, and Appropriation Subcommittee reports. '
Ap imately 6 linear inches retained in chronological
order b gscal year with an annual accumulation of 1 linear
inch. Offer ARA in annual segments when 25 years old.
AUTHORIZATION: BPA Recorda_Schedule & Files Handbook BU-1
(b) Material relating to the prepa on and presentation DRB A+lyr 5yrs A+lyr
of BPA's budget for formal documentation the Congress,
the Congressional. Document Flat Book, the Cong
hearings, and Congressional report language.
¢
AUTHORIZATION: GRS 5/4 T~
BU-13 Operating Year Resources DRB 2yr _ 2yrs
Material relating to the administration and oversight of
. BPA's operating year budget through the allotment of funds \
. and the monitoring and analysis of the use of fiscal and \
human resources. \
AUPHORIZATION+—GRS—5/3

Y

K| A-actve
E| P reAmanent
S - SUPERSEDED/OBSOL ETE

-

x - FIRST LETYER IN AREA OFFICE ROUTING wruw
Z - ORIGINATING OFFICE

Serer Heohon HOO B dor cxplmation ol KE Y- eons

US UEPARTMENT OF ¢ NEHGY

BONME VILLE POWEH ADMINISTRATION

BPA 1845 NOV 1987
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CHAPTER

810 BUDGET

M -t

B .
QFILB GUIDE AND RETENTION SCHEDULE
T : .

FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

OFFICE

OFFICE OF RECORD

OTHER COPIES _

OF

RECORD|

OFFICE

FRC

IN
OFFICE

¥

B

A%

U-13-12

BU-13-13

——OMB—Appor-tionment—

Material relating to the distribution made by the OMB of
amounts available for obligation in the BPA Fund account
nto amounts available for specified periods, activities,
pr ts or combinations thereof. The amounts so
apportio are limits for the stated period.

AUTHORIZATION: GR

DOE Allotment .
Material relating to the "advice o otment® from DOE.
An "advice of allotment®” is a Departmenta ansaction
which transfers the OMB apportionment to BPA in
of an obligational authority. BPA then allocates am
its programs and other activities.

AUTHORIZATION: GRS 5/5(a)

BPA Allocations

Material relating to allocations issued to Assistant
Administrators for their Offices, authorizing them to
incur obligations for their programs.

AUTHORIZATION+ GRS 5/5{a)—

DRB

DRB

—BYES

- Syrs

A+lyr

A+lyr

E
Y

K

L 4
A - ACTIVE

P - PERMANENT

x - FIRST LETTERIN AREA OFFICE ROUTING (L. T, U, w)
Z - ORIGINATING OFHICE

S - SUPERSEDED/OBSOLETE

S et o HOOH Bor ezeplanatua o KEY terene,

U UEPAREME NI O € NEIGY

BONNE VILLL 1OWE S AUMINISTHATION

BPA 1845 NOV 1987
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CHAPTER P
4 A BU"6
BPA 810 1 BUDGET Je
RECORDS ! .
B MANUAL € ® 04-15-88
‘ t DOE/NARA

5 R
AFILE GUIDE AND RETENTION SCHEDULE
T

| T OFFICE B RETENTION PERIOD
i OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF | STORAGE ! P~
RECORD OFFICE BPA FAC OFFICE
“BU-13-14— | —Operating Year Plans BRB—1—2yre 2yrs
Material relating to the preparation, presentation, and .
. management of decisions and agreements about the Offices’
' ource~related Annual Plans and the Start-of-Year (SOY)
Plans.
AUTHORIZATION: BP cords Schedule & Piles Handbook BU-5

BU-13-15 Outlays DRB 2yrs . 2yrs
Material relating to BPA's outlays, re ts and net
outlays. For budget purposes, outlays inclu oth cash
and non-cash (such as net billing) transactions.

. AUTHORIZATION: GRS 5/3 \

BU-13-16 Reception and Representation Pund DRB Zy\ 2yrs '
Material relating to expenses authorized under this fund \ :
expressly for and by BPA's Administrator. \

—6 - AUPHORIBAPION+—GRE6—5/3 : \

BU-14 Program Resource Requirements DRB A+2yrs A+lyr

Material relating to the fiscal and human resource
requirements and related issues for accomplishing and )
maintaining BPA's programs. H[N"l ﬁ
AUTHORIZATION: Recommendation of Management .
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING wriuw
. P - PERMANENT Z - ORIGINATING OFFICE usmummnlmt'umv BUNNE VH LE PUWE H ADMINISTRATION BPA 1845 NOV 1987
S - SUPERSEDED/OBSOLETE
Saees Secctions BOD Y b ezaginnsishon of KEY depms
L 4
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_CHAPTER

AFILE GUIDE AND RETENTION SCHEDULE
T

FILE CODE

14-11

BU-14-13

-

BU-7

meoO>»T

04-15-88
DOE/NARA

| M=>»0

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

OFFICE

OF
RECORD

RETENTION PERIOD

~ OFFICE OF RECORD

OTHER COPIES

IN
OFFICE .

STORAGE

BPA FRC

Capital Equipment Resource Requirements

Material relating to resource requirements for and related
issues on purchase of capitalized equipment that supports
all BPA programs. Includes automated data processing (ADP)

~general purpose equipment costing $1,000 and greater;

office furniture and equipment; and all BPA-developed ADP
application software of $100,000 and greater capitalizable
nature.

AUTHORIZATION: Recommendation of Management

Energy Conservation Resource Requirements

Material relating to resource requirements for and related
issues on BPA's Energy Conservation Program. 1Includes home
energy efficiency, commercial energy efficiency, street
lighting, utility distribution system loss reduction,
industrial technological transfers, passive solar energy
applications and conservation measures for new home and
commercial building construction.

AUTHORIZATION: Recommendation of Management

Fish and Wildlife Resource Requirements

Material relating to resource requirements for and related
issues on protection, mitigation, and enhancement of fish
and wildlife affected by hydroelectric facilities on the

<>

A - ACTIVE
P PEAMANENT

K

|E
v

x FIRST LETTER IN AREA OFFICE ROUTING (1. T, U. W)
Z - ORIGINATING Of FICE

TS SUPERSEDEN/ORSOLETE

o by ROV B ccaidaralions b B 1Y beemne,

DRB

DRB

DRB

US DEFARIMENT OF § NEBGY

A+2yrs

A+2yrs

A+2yrs

PENDING

PENDING

HONNEVIELE POWE 1T AUMINISTHATION

IN
OFFICE

A+lyr

A+lyr

A+lyr

BPA 1845 NOV 1987
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_ o ‘ CHAPTER P
' A BU-8
BPA 810 T BUDGET .|2
RECORDS A7 -
MANUAL E A 04-15-88
! DOE/NARA
5 _ e o I
aFILE GUIDE AND RETENTION SCHEDULE
' - — - _ —_
OFFICE RETENTION PERIOD o
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
RECORD OFFICE 8PA fRC OFFICE
BU~14-13 Columbia River and its tributaries, in accordance with the
cont.) . Pacific Northwest Power Act.
. AUTHORIZATION: Recommendation of Management [N"INR
BU-14-14 General and Administrative Resource Requirements DRB A+2yrs Atlyr

Material relating to resource regquirements for and
related issues on BPA's executive management, financial

control, regulatory compliance, accounting, and
administrative services. ' l;
AUTHORIZATION: Recommendation of Management PENDIN
-|BU-14-15 Associated Agencies' Resource Requirements DRB A+2yrs A+lyr
Material relating to resource requirements for and related ' _ g!
issues on BPA's payments to the U.S. Treasury on
borrowings to finance BPA's construction, energy
conservation, and fish and wildlife programs. Also,
material relating to repayment of the operation and
maintenance (O&M) costs of thirty U.S. Army Corps of ‘
Engineers and U.S. Bureau of Reclamation power generating
projects; O&M of Lower Snake River Compensation Plan
Hatcheries; interest and amortization on the U.S. Bureau
of Reclamation and U.S. Army Corps of Engineers capital

investments in power generating facilities; and
coordination agreement payments to the Federal Energy

K A - ACTIVE x - FIRST LETYER IN AREA OFFICE ROUTING (L.T.U. W)
E

P - PERMANENT ’ Z - ORIGINATING OFFICE . US DEPAHIMENT (F ENEHGY  BONNEVRLE POWE H ADMINSTHATION BPA 1845 NOV 19687
S - SUPERSEDED/OBSOLETE
-

Seee See ion HOO B Jor explmiaton of KEY teones,
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CHAPTER

AFILE GUIDE AND RETENTION SCHEDULE
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FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

OFFICE

OF
RECORD

RETENTION PERIOD

OFFICE OF RECORD

IN

STORAGE

OFFICE

B8PA

FRC

(OTHER COPIES
N '
OFFICE

(

I 4-15

nt.)

BU-14-16 .

BU-14-17

BU-14-18

Regulatory Commisqion (FERC). See also FI-21-12(c),

Treasury Borrowing/Investing.

AUTHORIZATION: Recommendation of Management

Planning Council Resource Requirements

Material relating to resource requirements for and related
issues on activities of the Pacific Northwest Electric
Power and Conservation Planning Council required by the
Pacific Northwest Power Act.

AUTHORIZATION: Recommendation of Management

Power Marketing Resource Requirements )

Material relating to resource requirements for and related
issues on forecasting regional demand; negotiating power
sales and wheeling, billing, and servicing these contracts;
reviewing and establishing wholesale power and wheeling
rates; and encouraging public participation in the
formation of BPA policies and programs.

AUTHORIZATION: Recommendation of Management

Power Scheduling Resource Requirements
Material relating to resource requirements for and related
issues on scheduling of power.

AUTHORIZATION: Recommendation of Management

K

E
Y

-
A - ACTIVE
P - PERMANENT

x - FIRST LETTER IN AHEA OFFICE ROUTING (L. T, U. W)
Z - OHIGINATING OF FICE

S - SUPEHRSEDLD/OBSOLETE .

e S oo HODH tor coplanation o FEY beamne,

DRB

DRB

DRB

PENDING

A+2yrs

A+2yrs

A+2yrs

RENDING

PENDING

ENDING

A+lyr

A+lyr

A+lyr

US D PANIMENT 0F € NEHGY

BONNE VILLE HFUWE 1 ADMINISTHATION

BPA 1845 NOV 1987
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RECORDS N R
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aFILB GUIDE AND RETENTION SCHEDULE i
r ) ——_— e ) —_— [N — . R L i
OFFICE RETENTION PERIOD I
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
RECORD OFFICE BPA FRC OFFICE
BU-14-19 Reimbursable Resource Requirements DRB A+2yrs A+lyr
Material relating to resource requirements for and issues
‘ related to reimbursable power purchases and reimbursable
services such as construction, operation, and maintenance
of transmission facilities and related utility and general
! support for customers and other entities. [ND'NB
U
AUTHORIZATION: Recommendation of Management
BU-14-20 _ Residential Exchange Resource Requirements ' DRB A+2yrs A+lyr

Materfial relating to resource requirements for and related
issues on extending the benefits of low-cost Federal power
to the residential and small farm customers of investor-

owned and publicly-owned utilities, in accordance with the

Pacific Northwest Power Act. o <
AUTHORIZATION: Recommendation of Management P[ND'NB '
.1-1'4-21 Acquisition Resource Requirements DRB A+2yrs. A+lyr
Material relating to resource requirements for and related
issues on the orderly planning, acquisition, and oversight

of resources, including resources purchased prior passage of
the Pacific Northwest Power Act.

AUTHORIZATION: Recommendation of Management EN[" G

A - ACTIVE x - FIRST LETTER IN AREA OEFICE ROUTING (L. T. U W)
P - PERMANENT Z - ORIGINATING OFFICE US DEFAHIMENT OF ENERGY  BONNEVILLE PUWEH AUMINISI RATION . BPA 1845 NOV 19687
S - SUPERSEDED/OBSOLETE

. S Ses hon BOGH o cxplistiibion of KEY tenms,

K
E
Y
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RECORDS 1 R
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‘ ¢ DOE/NARA
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QFILE GUIDE AND RETENTION SCHEDULE
T
RETENTION PERIOD .
OFFICE : OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF W STORAGE N
RECORD}
OFFICE BPA FRC OFFICE
8‘4—22 Support Services Resource Requirements DRB A+2yrs A+lyr
Material relating to resource requirements for and related
issues on BPA's goods and services. 1Includes aircraft RN
services; procurement services; vehicle maintenance; R
laboratory services; tool and equipment purchase, use,
and repair; general shop services; GSA rents; and expense
activities related to central automatic data processing
(ADP) services and operations. ‘ PEN“' l;
o . AUTHORIZATION: Recommendation of Management ‘
BU-14-23 . System Maintenance Resource Requirements - | DRB A+2yrs ' A+lyr
Material relating to resource requirements for and related
issues on maintaining the facilities and equipment of BPA's
transmission system.

,
. AUTHORIZATION: Recommendation of Management : . [N“lNB

BU-14-24 System Operations Resource Requirements DRB A+2yrs A+lyr

Material relating to resource requirements for and related
issues on operating the transmission lines and substations
of BPA's transmission system.

AUTHORIZATION: Recommendation of Management ' PE DlN

L 4
K A - ACTIVE i x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. L. W)

P - PERMANENT Z - ORIGINATING OF FICE THS U PAMIME NS OF LN HGY  BONNE VILLE POWE R ATIMINGSTBATION BPA 1845 NOV 1987

S SUPERSEDED/OBSOLETE
Y Geere Soce s KOO H o capoanaiion of kEY Benmne,
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CHAPTER P
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BPA 810 T BUDGET .|e
RECORDS i , .
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EFILE GUIDE AND RETENTION SCHEDULE
t mtem m————— e
OFFICE RETENTION PERIOD e
OFFICE OF RECORD OTHER COPIES
FILE CODE : RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
o RECORD OFFICE BPA FRC OFFICE
BU-14-25 System Planning and Construction Resource Requirements DRB A+2yrs : A+lyr
Material relating to resource requirements for and related
q issues on the continuation of construction work on
' transmission lines, substations and related facilities
initiated in prior years; initiation of construction of
system additions; and planning, research, and development
for a reliable, efficient, and cost-effective regional
transmission system. N“'NB
AUTHORIZATION: Recommendation of Management Iy
s
K| A-acrive ' x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U. W)
g| P-rermanent Z - ORIGINATING OF FICE U5 D PAHIMENS U6 Lrot iy BONNE VILLE FOWE 18 AUMINSTHANION ' BPA 1845 NOV 1987

Y S - SUPEASEDED/OBSOLETE
: -

Sew Gechon BOO B lor explinsihon ol KEY feane.
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E

1
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H

P
AFILE GUIDE AND RETENTION SCHEDULE
T

FILE CODE

CN-1

mo>»o

04-15-88
DOE/NARA

L Me»0

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION -

OFFICE

OF
RECORD

RETENTION PERIOD

OFFICE OF RECORD

N STORAGE

OFFICE “BPA | FRC

—_] otHER coPiES

N
OFFICE

CN-11

CONSERVATION

Material relating to the development, implementation, and
management of energy conservation programs and activities.
Data may be recorded on various media including paper, film,

- tape, disk, or diskette, unless otherwise)specified in the

narrative disposition.

Disposition: In accordance with instructions for specific
material described by the following related subjects.

conservation Marketing

Material relating to marketing studies, research, and
firms' qualifications. See also FI-11-12, Conservation
Accounting, and SU-12, Routine Procurement Files.

AUTHORIZATION:

Recommendation of Management

Conservation Programs

Programs that offer financial incentives to utilities and
consumers for measures that make the generation, transmission,
and end-use of electricity more efficient; or that displace

electricity consumption with renewable resources. Case file
alphabetically by name of program. See also FI-11-12,
Conservation Accounting, and SU-12, Routine Procurement Files.

AUTHORIZATION: Recommendation of Management

\ 4
A - ACTIVE
P - PERMANENT

K
E
Y

x FIRST LETTERIN AREA OFFICE ROUTING (L. 1. U, w)
2 - ORIGINATING OFFICE

S - SUPERSEDED/OBSOLETE

S e hopy WHES dan ceploatr o FEC benae,

xCB

XCB

DS OEARTMENE OF § NEHGY

See Disposiition

A+lyr 2yrs
A+lyr - 2yrs

ENDING

A+lyr

A+lyr

A+1Yr

BUNNE VIEE POWE HADMINIS THATION

BPA 1845 NOV 1987
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T OFFICE RETENTION PERIOD
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF " STORAGE ™
RECORD OFFICE BPA FRC OFFICE
CN-13 Agricultural Sector R A+lyr 2yrs A+lyr
. ‘Activities, evaluations, and strategies general to all or xCB
several conservation issues or programs in the agricultural ' | ]
area; includes lost opportunities. . P[an R
AUTHORIZATION: Recommendation of Management '
CN-14 Commercial Sector R At+lyr 2yrs A+lyr
Activities, evaluations, and strategies general to all or xCB
several conservation issues or programs in the commercial ) ‘
area; includes lost opportunities. PEN"ING
AUTHORIZATION: Recommendation of Management
CN-15 1 Industrial Sector R A+lyr 2yrs A+lyr ‘
: Activities, evaluations, and strategies general to all or xCB
several conservation issues or programs in the industrial »
area; includes lost opportunities. ' : P[ND'NR
l AUTHORIZATION: Recommendation of Management '
CN-16 Residential Sector < R Atlyr 2yrs A+lyr
Activities, evaluations, and strategies general to all or XCB :
several conservation issues or programs in the residential
area; includes lost opportunities. ;
AUTHORIZATION: Recommendation of Management P[NDING’
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING LT, uw
E P - PERMANENT Z - OHIGINATING OFFICE US DEPAHIMENT (F ENERGY  BONNEVILLE POWER ADMINISTHADON BPA 1845 NOV 1987
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AFILE GUIDE AND RETENTION SCHEDULE
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RETENTION PERIOD

@7

several issues or programs relating to conservation in
electrical utility distribution systems; includes lost
opportunities.

AUTHORIZATION: Recommendation of Management

- 3

K| »-acwve

E P PERMANENT

Y S - SUPERSEDE D/OBSOLE TE

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U. W)
Z - OHIGINATING OFFIGE

S See o HEN K Qo cspibatabion of KEY oo,

PENDING

: OFFICE -
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION | OF N o STORAGE N
RECORD —_—
OFFICE BPA FRC OFFICE
Utility Sector R A+lyr 2yrs A+lyr
Activities, evaluation, and strategies general to all or xCB
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. CHAPTER .
E  BPA 810 ; ENGINEERING, DESIGN, AND CONSTRUCTION é
RECORDS 1 : o
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i DOE/NARA
P FILE GUIDE AND RETENTION SCHEDULE ] T T )
i - _ o
- — n —_————— . m e e a——
OFFICE ETENTION PERIOD b
OFFICE OF RECORD ~] OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ ORAGE n
RECORD OFFICE BPA FRC OFFICE
. - | ENGINEERING, DESIGN, AND CONSTRUCTION See Dispogition A+lyr

Material relating to the planning, design, and construction
of the power transmission system. Data may be recorded on T Lo
various media including paper, film, tape, disk, or diskette, ’
unless otherwise specified in the narrative disposition.

Disposition: In accordance with instructions for specific
material described by the following related subjects.

—~tED=11 Engineering Standards and Practices E S. = S

Material relating to authorized engineering standards and
ces used in the design and construction of
transmiss ilities.

AUTHORIZATION: BPA Recor dule & Files Handbook ED-13
‘-11-—11 : Insulation Coordination EO ] : S
Material relating to the practice of correlating the
insulating strength of engineering equipment with [
expected overvoltages and with the characteristics of ~§§“-~55~J
protective devices. _ ~§~"“‘~--§§§§
AUTHORIZATION+—BRA—Reecords—Sehedule—6t—Piles—Handbook—Bb—34 L\‘*~\
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L. 1. U W)
E P PERMANENT Z - ORIGINATING OFFICE ’ UGS DEFARIMENT (B §ENEHGY  BONNEVILLE POWE R ADMINIS THATION BPA 1845 NOV 1987
v S SUPEHSEDED/OASOLE TE e ot e KO T rptotens ot KL € Tt '




. ) CHAPTER » ED=2
BPA ‘810 ; ENGINEERING, DESIGN, AND CONSTRUCTION é
RECORDS § o r - |
i} MANUAL E o 04-15-88
E DOE/NARA
:FIL>§‘-él_JIDE Alﬁ) RETEﬁTION gEliEDULE I ) o R
T S S
. ‘ OFFICE RETENTION PERIOD e
OFFICE OF RECORD OTHER COPIES |
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
RECORD OFFICE 8PA . FRC OFFICE
d — 56 5 - = |
f:i>\\\J Material relating to the placement, design, construction,
operation, and maintenance of BPA facilties in conformity
w rmoniously adjusted methods that will prevent
inductive
AUTHORIZATION: BPA RecC Schedule & Files Handbook ED-34
ED-11-13 Audible Noise and Radio Interference EE s 14 : . S

Material relating to audible noise and rad terference

from BPA facilities.

AUTHORIZATION: BPA Records Schedule & Files Handbook ED-34 [ ~—~—__|

ED-11-14 Electrical Effects : EES N : s «

Material relating to electric and magnetic fields from

BPA facilities. [

"I. AUTHORIZATION+—BPA—Recordo—Sehedule——Piles—Handbook—BD—34— \\\‘\\\ﬁ;
Ty L4 - B
1ER=1g———ResearehyDevelopmenty and-—Demonotration AN—A—A 2y e 2yre 9
_FEEErtai—rgiahing Lo research, development, and demonstration RAWN
projects and authorities.
K A- AC'INE x - FIRST LETTER IN AREA OFFICE ROUTING wiouw
E P - PERMANENY Z - ORIGINATING OFFICE US DEPAHIMENT OF ENERGY  BONNEVILEE POWE 1 ADMINS THATION BPA 1845 NOV 1987
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Y Sz S hon BOOH tor explimahon of KEY tenne,
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N

STORAGE

OFFICE

BPA

FRC

IN
OFFICE

ED-12-13

ED-12-14

ED-12-15

.

AN——

Material relating to meetings and exchange of information
with other local, national, and international research and

\\\gszfiszzz?t groups or committees.
AUTHO| TION: Recommendation of Management
Technical Repor

Pinal technical repo
development projects.

as a result of research and

AUTHORIZATION: Recommendation of

Laboratory Test Reports
Material relating to monitoring and testing of B
facilities and activities. Includes final test repor
done by BPA's laboratory. See also OP-19-11, Fault Tests,
and ED-18-11, Test Data.

AUTHORIZATION: Recommendation of Management

System Tests
Material relating to staged system tests conducted on the
energized transmission system. See also OP-19, Tests.

adl .
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B MANUAL

ENGINEERING, DESIGN, AND CONSTRUCTION

04-15-88
DOE/NARA

M of ooy
P Mmet»Q

En'i.é GUIDE AND RETENTION SCHEDULE
T

T RETENTION PERIOD e

OFFICE OFFICE OF RECORD OTHER COPIES
FILE CODE ‘ RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF -~ S ORAGE N

RECORD
OFFICE 8PA FRC ~ OFFICE

ED-13 " | Work Orders ‘ M A+6mos |
Material relating to project estimates, Construction Project DSOP 10yrs 40yrs A+6mos

Authorizations (CPAs), and project completions. Case file by
work order number. Original work orders are sent to the
Office of Financial Management (DSOP) immediately. Copies of
work orders as well as other project documents are kept in
the Office of Operations, Maintenance, and Construction (M)
for the duration of the project. Six months after the
conclusion of the project, the entire file is sent to DSOP as
the ultimate Office of Record for a total retention of 50 years. !
See also FI-12-11, Plant Record Ledgers, and BU-11-15, BPA

Budget and RPAs. ' G
AUTHORIZATION: BPA Records Schedule & Files Handbook ED-1(b) [N“'N

and FERC-18CFR-125.3/30(a)

ED-14 Interties E A+lyr 3yrs : A
Material relating to the planning, design, and construction

of transmission lines serving to interconnect geographically
b distinct systems. See also OP-13, Operation of Interties
and Interconnections, and RP-15, Planning for Interties and
Interconnections.

AUTHORIZATION: Recommendation of Management [N"'NB

K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L., T, U, W)

E P - PERMANENT Z - ORIGINATING OFFICE US DEBPAHIMENT OF ENEHGY  BONNEVELE FOWEN M.MN'SI‘NAIN)N R BPA 1845 NOV 1967
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» ED=5
L PA 3 rl.iNGINEERING, DESIGN, AND CONSTRUCTION é
RECORDS M ' =
B MANUAL ¢ € o 04-15-88
; DOE/NARA
AFILEE;UIDB AND RBTBNTION SCIE&T)UEE___‘74 o
' o P et s
T OFFICE " RETENTION PERIOD -
OFFICE OF RECORD [01] HER COPlES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
RECORD OFFICE | TePa © FRC OFFICE
_f‘l"l_-i'i"””""""@AC Interties E A+lyr 3yrs A
Material relating to alternating current (AC) intertie ;
facilities. ‘ G e e
AUTHORIZATION: Recommendation of Management : p Nﬂl“
ED-14-12% DC Interties : E A+lyr 3yrs A
‘ Material relating to the direct current (DC) lntertie facilitipes. <
TLE AUTHORIZATION: Recommendation of Management » [N“'
‘IED-15 Transmission Lines EF A+lyr 3yrs A
. Material relating to the planning, design, and construction
of transmission lines. Case file by name of transmission line.
AUTHORIZATION: Recommendation of Management PEN“'NG
-—Qst——egw& ' sstn | _SOyrs — S.
awings showing the design and construction
of transmission lines and struc N
. - \.\'\ .
AUTHORIZATION: BPARecords—Schedule & Biles Handbook ED=4(al)ifle) I Sm——
-—%—Gonm&on—kta—m BO—1—A+6yre 8
drawings, site data, stringing data and
instructions, and sim n specifications in
book form.
L 2
K A - ACTIVE - FIRST LEVTER IN AREA OFFICE ROUTING (L. T. U, W)
E P - PEAMANENT 2 - ORIGINATING OFFICE UL DEPAHIMULND (F ENEHGY  BONNEVILLE POWE 18 ADMING THANON BPA 1845 NOV 19687
Y S SUPERSEDED/OBSOLETE e Saree tions BORRIS B e ploansiation of KE ¥ b,




CHAPTER ¢ ED-6
BPA 810 , ENGINEERING, DESIGN, AND CONSTRUCTION o
RECORDS i oo
MANUAL £ R 04-15-81
E DOE/NARJ
RFILE GUIDE AND RETENTION SCHEDULE
7 S S,
e e e e _ e — . \
FFICE RETENTION PERIOD e
' ' ° OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE N
RECORD] OFFICE BPA FRC OFFICE
ED-15-13 Transmission Line Design EF A+lyr 3yrs S
Material relating to general design and construction of
transmission lines. File all specific records in case
files by transmission line name. R[anNﬁ
AUTHORIZATION: Recommendation of Management
ED-15-14 Conductors, Hardware, and Accessories . EF A+lyr 3yrs S
Material relating to accessories, reconductoring, operating -
temperature and general design of conductors used on
transmission lines. ‘ N“'“B
AUTHORIZATION: Recommendation of Management
ED-15-15 Structures and Towers EF A+lyr 3yrs S )
Material relating to design and construction of transmission <
line structures and towers including wood, steel, and other A
footings. PEN D'NB
‘ - AUTHORIZATION: Recommendation of Management : .
ED-15-16 Insulators : ' EF A+lyr 3yrs S
Material relating to types of insulators used in the design
and construction of transmission lines. -
AUTHORIZATION: Recommendation of Management _ END' ﬂ
K A - ACTIVE »x - FIRST LETTERA IN AREA OFFICE ROUTING t.ruw
E P - PERMANENY 2 - ORIGINATING OF FICE US DEPAHTMENE OF ENEHGY  BUNNEVI LE PUWEH AUMINISTHANION - BPA 1845 NOV 1987
Y S - SUPERSEDED/OBSOLETE Sevs Seection HOO B ton cnplinnuation of KEY v, v
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A CHAPTER .
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RECORDS 1 ' S
MANUAL E 2 04-15-88
‘ 3 ; DOE/NARA
AFILE GUIDE AND RETENTION SCHEDULE
T e i o _ -
- RETENTION PERIOD .
OFFICE
OFFICE OF RECORD | OTHER COPIES |
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N ’ STORAGE N
RECORD OFFICE T FRC OFFICE
~ mmm———L&ao—csoos*ngaf —1—A2yre 28yrs 3
_Material relating to crossings such as roads, bridges,
an ts in the construction of transmission lines. PN
= AUTHORIZATION: BPA Records e & Files Handbook ED-49
ED-15-18 Right-of-Way EF A+2yrs 28yrs S
Material relating to permits and clearing during the B
construction of transmission lines. ‘"“--_-~
\\
ED-15-19 Underground Power Cables EE A+lyr S *
Material relating to types of underground power cables,
including submarine, used in construction of transmission
lines. :
. AUTHORIZATION: Recommendaﬂon of Management PEN“'”B
ED-15-20 Airway Lighting and Obstruction Markings EE A 5yrs S _
Material relating to the lighting and marking of
transmission lines.
AUTHORIZATION: Federal Aviation Administration Records
Retention Schedule, paragraph 5345-1.

W
K| a-acmve
g| P PeAmanENT
Y

® FIHST LETTER IN AREA OFFICE ROUTING (L. T. U, w)
2 ORIGINATING OFFICE
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CHAPTER » ED-8
BRA 8lo0 ; ENGINEERING, DESIGN, AND CONSTRUCTION . é,
RECORDS i S
B MANUAL E 0 04-15-¢
E DOE/NA}
"FILE GUIDE AND RETENTION SCHEDULE
S — T T RETENTION PERIOD
. OFFICE
: OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF W somce T T w
: ‘ RECORD OFFICE 8PA fAC OFFICE
ED-15-21 Sectionalizing Disconnect Switches EF S S
Material relating to the design and application of manual,
‘ ) automatic, and remotely operated sectionalizing disconnect : ;
' switches on transmission lines. ' PEN“'NG
AUTHORIZATION: Recommendation of Management '
ED-15-22 Grounding and Lightning Protection » EBE S S
Material relating to the generic design and application of .
grounding and/or lightning protection on transmission lines. : :
AUTHORIZATION: Recommendation of Management R[N“lNB
ED-15-23 Corrosion ' EE S s
Material relating to the investigation and mitigation of ; .
corrosion problems on the BPA system. i
AUTHORIZATION: Recommendation of Management p[anNﬁ
Jﬂdt—ﬂm : ' ER Ad2yr s 28yrs s
ing to the location and design of roads and '
related items for the con ew transmission
lines and the maintenance of existing lines. — ]
h\-
AUTHORIZATION: BPA Records-Schedule—& Files Handbook—ED-49 - E—
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING wruw
E P . PEAMANENT Z - ORIGINATING OFF IGE US DEPANIMENT OF EREHGY  BONNEVILLE PUWLH AUMINISTRATION BPA 1845 NOV 198/
Y S - SUPERSEDED/OBSOLETE S0 Beee liont BOO 8 on caplinistion of KEY fenms
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Geotechnical

Material relating to the investigation, evaluation, design,
. and inspection of facility foundations, landslides,

streambank erosion, water wells, and other related

geotechnical concerns. Includes committee work with ASCE,

IEEE, and EPRI to establish geotechnical industry standards.

AUTHORIZATION: Recommendation of Management

Construction ‘Specifications

Material relating to industry standards and specifications
and transmission engineering standard construction
specifications.

AUTHORIZATION: Recommendation of Management

Material Specifications and Evaluation
Material relating to the development of material
specifications for use on transmission line items.

AUTHORIZATION:

Recommendation of Management

—Sstringing—Instructions

EF

EF

EF

A+lyr

A+lyr

A+lyr

PENDING

PENDING

SRR T

PERDN

sting of conductor and groundwire
stringing and installa structions which
are not included in construction data books.
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ED-15-29

ED-15-30

ED-15-31

b—l 5-32

1

Line Loadings
Material relating to the mechanical and meteorological
loadings on transmission lines.

AUTHORIZATION: Recommendation of Management

Line Ratings.

Material relating to operating temperature and electrical
loading of transmission lines.

AUTHORIZATION: Recommendation of Management

Conductor Clearance

Material relating to mechanical and electrical clearances
between conductors or groundwires and other conductors,

groundwires, ground structures.

AUTHORIZATION: Recommendation of Management

Electrical Clearance Analysis

Material relating to the analysis process which checks
a transmission line for spans having less than the
required ground clearance ("hot checks”).

AUTHORIZATION: Recommendation of Management
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OFFICE
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Switches . :
Manufacturers design criteria and drawings; photographs,
specifications, and design drawings related to new and
existing transmission disconnect switches. ’

AUTHORIZATION: Recommendation of Management

Photogrammetry and Survey

Material relating to planning, surveying, design,
construction, and maintenance of transmission facilities
serving the BPA system.

Recommendation of Management

AUTHORIZATION:

EF

EF

L o————AUTHORIZATION: Recommendation—of Management

AU

IN

STORAGE

OFFICE

BPA

A+lyr

PENDI

A+lyr

OTHER COPIES
IN
OFFICE

S

rial relating to requests for photogrammetric

transmiss veys, danger tree studies, tower
studies, contour maps, acce
data, photomaps and photomosiacs, special purp
processing products/services, remote sensing studies.

otogrammetric digital

»
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RECORDS E '
B MANUAL £ 0 04-15-88
E DOE/NARA
RFILE GUIDE AND RETENTION SCHEDULE
T R .
[T [ 0 FFICE b - RETENTION PERIOD _~ .
. OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
. RECORD OFFICE 8PA FRC’ OFFICE
ED-16-13 | ApalvEical Stersoplotter Systemg - EF | ayra | —
N . Correspondence and literature pertaining to BPA . RAWN
.\ stereoplotter systems. [N“"NR
' AUTHORIZATION: Recommendation of Management
ED-16-14 mmetric Equipment EF 3yrs S
correspon ce and literature pertaining to all types of
photogrammetr
AUTHORIZATION: Recomm
ED-16-15 Remote Sensing s
: Material relating to collection an alysis of remotely
sensed data. .
AUTHORIZATION: Recommendation of Management
‘—1 6-16 Topographic Mapping A
Material relating to topographic mapping performed by or
for BPA.
AUTHORIZATION: Recommendation of Management
ED-16-17 Digital Photogrammetric Data A
Material relating to photogrammetric digital data prepared
_ by or available for use on BPA systems. :
_AUTHORIZATION: Recommendation of Management \\\\\
< ————— A -
K A - ,.C'NE x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U, w)
E P - PERMANENT Z - ORIGINATING OFFICE US DEPAHIMENT OF FNEIRGTY  BONNEVILLE POWE H AUMINISTHATION BPA 1845 NOV 1987
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A
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RECORDS : o
i MANUAL € 0 04-15-88
E DOE/NARA
Fiiii“é’d’ﬁ)}”}}iii"nzum:'i&‘n SCHEDULE -
" ———— — [ — S R e s e — —— — e — U — e L —
. ; - T RETENTIONPERIOD
o OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF n STORAGE W
RECORD OFFICE B8PA FRC OFFICE
@ 6—36——Inage Processing — £F 1 3ves %
Correspondence and literature relating to image processing WITHDRAWN i
systems, methods, and projects. . 'NR
AUTHOk ON: Recommendation of Management [N“ .
ED-16-19" Right-of-Way Clear tudy EFP 3yrs A
Correspondence relating t togrammetric danger tree . mwm
N studies and BPA clearing design. w :
AUTHORIZATION: Recommendation of Management [N“'"a
Photomaps/Photomosaics EF 3yrs S

ED-16-20"
- Material relating to all types of BPA photomaps and
photomosaics including right-of-way maintenance photomaps,

danger tree photomaps, and photomaps/photomosaics for
issues such as new transmission line projects, substation
sites, and PCB studies. »

[HDRAWR

-AIPHORIZATION+—Roecommendation—of—Managenant

Stations

Material relating to the planning, design, and construction
of stations, including substations, radio stations, gaging

stations, repeater stations. Case file by name of station.

ED-17

AUTHORIZATION: Recommendation of Management

| A 4
K| a-acmve
P . PERMANENT
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Y S S e BN o
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CHAPITER P ED-14"
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BPA 810 1 ENGINEERING, DESIGN, AND CONSTRUCTION g :
RECORDS ! ‘ -
B MANUAL : 5 04-15-88
‘ :T; DOE/NARA
EPIIE GUIDE ANDml;ETENTION SCHEDULE
T —_— - - —_— -
- OFFICE RETENTIONPERIOD
' OFFICE OF RECORD _| OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N T STORAGE n
RECORD) OFFICE 8PA FRC OFFICE
~iER=}/-1—— Drawings. SSTD | 60vre— P
awings showing the design and construction
of stations.
o .
' AUTHORIZATION:  BRA Records—Schedule & Files Handbook ED=4(al)si(e) I—
ED-17-12 ‘Station Design A . | EE A+lyr S
Material relating to general design and construction of
stations. Pile all specific records in case file by o :
station name. F[N“' G
AUTHORIZATION: Recommendation of Management | '
— ——HVBC—Ferminals BRO—1—5- £
Material relating to the planning, design, and construction, .
DC terminals. ' ~
AUTHORIZATION: BP ds Schedule & Files Handbook ED-34.
.»17-14 High-Voltage Equipment EO s s
Material relating to the engineering, design, spé tion
and opergtion of high-voltage substation equipment. Case —~——
file by equipment type, such as transformers, power circuit \
breakers, and shunt capacitors. ]
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L, T, U. W)
E P - PERMANENT Z - ORIGINATING OFFICE US UEPARIMENT OF ENEHGY  BONNEVILLE POWEH ADMINIS |HATION BPA 1845 NOV 1987
Y S - SUPERSEDED/ORSOLETE Kot S hon BINE lor explanition of KEY e,

*
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CHAPTER ¢ ED-15
BPL 810 T ENGINEERING, DESIGN, AND CONSTRUCTION ‘ (:;
if RECORCS ; -
48 MANUAL £ o 04-15-88
. ‘ ! DOE/NARA
| i;?iié”'éd'iBE‘iiib"Eé}é}i}?&i"5&655&.&""""' '
i —— R R e e
T T RETENTION PERIOD - o
| OFFIc OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF v STORAGE N
RECORD
OFFICE B8PA FRC OFFICE
: i_-_ﬁ-ls | Power System Control--Substation Data Systems EED A+3yrs A
: Material relating to substation data systems such as SER,
SCADA, and Annunciators. ' l;
AUTHORIZATION: Recommendation of Management p["“
ED-17-16 Power System Control--Substation Metering and Telemetering EED A+3yrs ' A
Material relating to SM&T such as RMS, KWN, and AGC telemetry. . .
AUTHORIZATION: Recommendation of Management [ND'NG
-<:SD-4§— §19to.p¢onot&uo&*og -—A+Gnée & s )
\\\\\\\“~\~ Material relating to the actual on-site construction of te
e power system. Includes daily progress reports, diaries,
corr n memos, and similar documents. See also SU-12-13,
Construction racts.
’ . AUTHORIZATION: BPA Recor hedule & Files Handbook C-4(b)
ED-18-11 Test Data MK See Dispos&tion A
' Material relating to the testing of power systems
energization. Case file by line or station name. See a
ED-12-14, Laboratory Test Reports, and OP-19-11, Pault Tests. "“~\\
Digposition: Destroy when related equipment or facility is hf\\\\\\\“*
disposed. ‘ \\\\\“~~\\\\\\‘
K A - ACTIVE - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U, W) i
E P - PERMANENT 2 OHIGINATING OFFICE U TN PARIAME N IN EREINGY  BONNE Vi1 ] POWE H AUNINSTHATON BPA 1845 NOV 1987
S SUPERSEDED/OBSOLETE e ooy WONE Do+ soaveienns o KT ¥ tonenn,
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BPA
Y RECORDS
{ B MANUAL

CHAPTER
810  ENGINEERING, DESIGN, AND CONSTRUCTION
!
L
E
Sﬁxhéméutﬁé'Kﬁb'nzTeNTION SCHEDULE
AT e [ e — _

ED-18-13

_REVENTION PERIOD

OFFICE

(OTHER COPIES

ED-16

LI~3 5]
»

(-]

4-15-88
E/NARA

3

Mm->»0

N
OFFICE

transmission facilities.

See also EQ, Environmental Quality.

AUTHORIZATION:

Recommendation of Management

, : OFFICE OF RECORD
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF TN T T T  sToRAGE
' RECORD e
OFFICE BPA FRC
— 2a MK— 1 See-Dispodition
Material relating to the energization of power systems.
Cage file by line or station name.
Disposit Destroy when related equipment or facility is
disposed.
AUTHORIZATION: BPA Records S¢ e & FPiles Handbook C-5(a)
As-Constructed Schematic Drawings MK . See Disposgiition
Substation electrical wiring and schematic drawings
reflect the as constructed configuration. See also ED-15- ~_] WITHDRAWNR
Drawings, and ED-17-11, Drawings. ~\\\\\\\\\\‘
Disposition: Dispose of when no longer needed for _ ~\\\‘\~q
administrative purposes., ~\\\‘\\4
AUTHORIZATION+—GRS233/3({b)- ’
Engineering Environmental Considerations EF Atlyr
Material relating specifically to environmental considerations
guiding the engineering, design, and construction of

P

NDING

K
E
Y

A - ACTIVE

P . PERMANENT

S - SUPERSEDED/OASOLE TE
-

% FIRST LETTER IN AREA OFFICE ROUTING (L. T. U, w)
2 ORIGINATING OFFICE

S300s e ey BIREH b e agrboanniation of KEY tepons,

US IEPANTME NI (F EMEIGY  BONNEVILE FUWEH ADMINISTRATION

BPA 1845 NOV 1987
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P - PERMANENT
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Z - ORIGINATING Of FICE

e S o HOD W e srplantimnoed KL Teree,

1S DFPANTMERT OF §NEBGY

BONNE VI LE FUWEH ATMINISTHADON

________ CHAPTER » ED-17
BPA 810 , ENGINEERING, DESIGN, AND CONSTRUCTION ’g‘
RECORDS ¥ i - oiols_ss
i ] ] E - 0 - -
B MANUAL iDOE/NARA
RFILE GUIDE AND RETENTION SCHEDULE - o
A .
T —_— —_— — -
T ’ o e i RETENTION PERIOD
OF OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF 1 N T N
RECORD]
OFFICE FRC . OFFICE
‘-13:1'2 Spill Prevention Control and Countermeasure EF 5yrs s
Material relating to design and application of the spill
prevention control and countermeasure (SPCC) system. “
AUTHORIZATION: Recommendation of Management an B
- ——Weather- S S—
Material relating to the planning, design, and construction
- tection systems, including records relating to
) wind, icin ds, and lightning.
AUTHORIZATION: BPA Records Sc Files Handbook ED-33
ED-19-14 Terrain EF S S
Material relating to the planning, design, and construction ———— |
of protection systems; including records about earthquakes \
‘ and Blides. \
AUTHORIZATION: . BRA-Records—Schodule—eFRilesHandbook—ED-33 I
ED-20 Communication and Protection EEC A+lyr A
Material relating to communication equipment and protective :
devices on the BPA system.
AUTHORIZATION: Recommendation of Management EN“' B
| [
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U, w)

BPA 1845 NOV 1987




BPA

B RMANMUAL

__CHAPTER

il
i"blo ENGINEERING, DESIGN, AND CONSTRUCTION

M -

PPILE GUIDE AND RETENTION SCHEDULE
A .
T i I

FILE CODE

®

ED-20-12

ED-21 -

ED-21-11

ED-21-12

ED-18

RO>v

04-15-88
DOE/NARA

LD -]

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITIONA

RETENTION PERIOD

OFFICE

OFFICE OF RECORD

OTHER COPIES

OF N

RECORD
OFFICE

STORAGE
BPA FRC

ED-20-11 |

Protective Relaying
Material relating to protective relaying.
alphabetically by station name,

File

AUTHORIZATION: Recommendation of Management

Microwave System
Material relating to BPA microwave systems, including
frequency management. )

AUTHORIZATION: Recommendation of Management

System Planning
Material relating to planning power transmission systems.

AUTHORIZATION: Recommendation of Management

Customer Utility
Customer transmission system data, including studies and
correspondence.

AUTHORIZATION: Recommendation of Management

Loads
Electrical load data, including forecasting information
and forecasts.

AUTHORIZATION:

Recommendation of Management

K| a- actve
E| P-PERMANENT

Y

-

* - FIRST LETTER IN AREA OFFICE ROUTING (L, T.U. W)
Z - ORIGINATING OFFICE

S - SUPERSEDED/OBSOLE TE

S Sezeton HODE ton ccapboansiaore ol KLY devmne,

EEP Atlyr

EEC

Atlyr

EO At+lyr

EO A+lyr

EO A+lyr

PENDING
PENDING
ENDING
PENDING
ENDING

US DEPARIMENT OF ENERGY  BONNEVIEE POWEH AUMINSTHATION

IN
OFFICE

8PA 1845 NOV 1987
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S - SUPERSEDED/OBSOLETE

Sea Section 800 8 for explanahon ol KEY terms

;s CHAPTER p
, A ED-22
810 | ENGINEERING, DESIGN, AND CONSTRUCTION
RECNDRDS i ! ! -
B MANUAL £ X 02-24-89
T
" € DOE/NARA
P
$PILB GUIDE AND RETENTION SCHEDULE
: RETENTION PERIOD
OFFICE OFFICE OF RECORD OTHER COPIES
_FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE N
N OFFICE BPA FRC OFFICE
ED-24-]12 RAS for Eastern Interties EEP A+lyr 'S
. Material relating to Bastern Intertie Remedial Action
Schemes. EN“‘ G
AUTHORIZATION: Recommendation of Management
ED-24-13 RAS for Southern Interties BEP | A+lyr s
Material relating to Southern Intertie Remedial Action
Schemes. P[Nﬂ' G
AUTHORIZATION: Recommendation of Management
ED-24-14 RAS for Direct Current Interties EEP A+lyr S
Material relating to Direct Current (DC) Intertie Remedial ]
Action Schemes. : N .v
AUTHORIZATION: Recommendation of Management ENI]' G
‘b-u-ls Other RAS EEP A+lyr S
Material relating to remedial action schemes not identified ‘
in the tertiary subjects BED-24-11 through ED-24-14,
AUTHORIZATION: Recommendation of Management P ND'N[‘
ED-24-16 HVDC Control Systems EEP A+lyr [
Material relating to high voltage direct current
, (HVDC) intertie controls. P NDI G
AUTHORIZATION: Recommendation of Management
K| a-acvnve x - FIRST LETVER IN AREA OFFICE ROUTING (L. T. U, W)
E P - PERMANENT Z - ORIGINATING OF FICE US OEPARTMENT OF ENERGY - BONNE VILLE POWER ADMINISTRATION 8PA 1845 NOV 1987
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CHAPTER .
r ED-21
810 } ENGINEERING, DESIGN, AND CONSTRUCTION ‘E;
¥  RECORDS ! | A
E MANUAL £ % 02-24-89
' ¢ DOE/NARA
= .
a FILE GUIDE AND RETENTION SCHEDULE
T
- ' OFFICE OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF . STORAGE ™
: FRE OFFICE BPA - FRC OFFICE
‘-22-12 Transient Stability Program ‘ EO A+lyr s
Material relating to the BPA and WSCC transient stability
computer program. '
AUTHORIZATION: Recommendation of Management P[Nn' G
ED-22-13 EBlectromagnetic Transient Program ’ EO A+lyr s
: Material relating to BPA's electromagnetic transient
computer program (EMTP).
AUTHORIZATION: Recommendation of Management PENDING
ED-23 System Reliability Criteria ' EO A+lyr S :
Material relating tolthe planning for system stability.
AUTHORIZATION: Recommendation of Management ' P[Nn NG
Q-u Remedial Action Schemes and Control Systems EEP Atlyr S
1 Material relating to planning, design, and construction of
remedial action schemes (RAS) and system controls. See also
oP-16, Stability Control Schemes. P[ND'NP
AUTHORIZATION: Recommendation of Management ' Y
ED-24-11 RAS for Northern Interties EEP A+lyr s
Material relating to Northern Intertie Remedial Action .
Schemes. , . : P ND' G
AUTHORIZATION: Recommendation of Management :
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L, T, U, W) R o S
P - PERMANENT Z - ORIG| . non
5 S - SUPERSEDEN/ORSOLETE IGINATING OFFICE S DEPARIMENT Of ENERGY - BONNEVILLE PN AnumesTRA : BPA 1845 NOV 1987

Coeton o KEY Wenne,




RECORDS
MANUAL

CHAPTER

810 ENGINEERING, DESIGN, AND CONSTRUCTION

[, Lt B

FILE GUIDE AND RETENTION SCHEDULE

P
A
]
T

ED-19

. MO>»T

04-15-88

: Me>»0O
.

FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

OFFICE

OF
RECORD

RETENTION PERIOD

OFFICE OF RECORD

OTHER COPIES _

N
OFFICE

STORAGE

BPA FRC

IN
OFFICE

‘)-2'1-13

ED-21-14

ED-21-15

-21-16

ED-21-17

Resources

Electrical generation power and energy data and forecaets.

AUTHORIZATION: Recommendation of Management

‘Capacitor Switching

Material relating to switching of series and shunt
capacitors for stability control.

AUTHORIZATION:

Recommendation of Management

Dynamic Braking

Material relating to switching of load braking resistors
to control system stability.

AUTHORIZATION: Recommendation of Management

DC Modulation
Material relating to modulation of power levels on direct
current - (DC) transmission lines for stability control.

AUTHORIZATION:

Recommendation of Management

Fast Vvalving
Material relating to fast valving of steam supply to
thermal electric generators for stability control.

AUTHORIZATION: Recommendation of Management

K
E
Y

- .
A - ACTIVE
P - PERMANENT

* - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U. W)
Z - ORIGINATING OFFICE

S - SUPERSEDED/OBSOLETE

e i OB K fon capdoneahion of KEY deaone

EO

EO

EO

EO

EO

US U PARIMENT (8 ENEIIGY

A+lyr

A+lyr

A+lyr

A+lyr

A+lyr

PENDING

ENDING

ENDING
ENDING
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CHAPTER

BPA 810
RECORDS
B MANUAL

ED-20

mo» T

ENGINEERING, DESIGN, AND CONSTRUCTION

04-15-88
DOE/NARA

M -t
m=»0

e s i .

["FILE GUIDE AND RETENTION SCHEDULE
R

RETENTION PERIOD

OFFICE OFFICE OF RECORD 'OTHER COPIES |
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF - X

RECORD
OFFICE BPA FRC OFFICE

ED-21-18 Generator Dropping EO A+lyr 1 s
‘ Material relating to disconnection or tripping of

electrical generators to control system stability.

AUTHORIZATION: Recommendation of Management

ED-21-19 Single-Pole Relaying EO Atlyr
Material relating to single-pole relaying and switchinq
of power circuit breakers to control system stability.

AUTHORIZATION: Recommendation of Management

ED-21-20 Load Representation EO A+lyr
' Material relating to load representation and modeling in
transient stability computer programs.

AUTHORIZATION: Recommendation of Management

‘0-22 ‘ System Analysis Methods EO A+lyr
: . | Material relating to methods for controlling the transient o
and dynamic stability of electrical power system.

AUTHORIZATION: Recommendation of Management

ED-22-11 Power Flow Program EO A+lyr
Material relating to the BPA and WSCC power flow computer
program.,

AUTHORIZATION: Recommendation of Management

K| a-acwve * - FIRST LETTER IN AREA OFFICE AQUTING (L. T. U. W)
E P - PERMANENT Z - ORIGINATING OF FICE US DEPAHIMENT OF ENEHGY  BONNE VILLE PUWEH ADMINIS TRATION BPA 1845 NOV 1987
Y S - SUPERSEDED/OBSOLETE

-

Saser Seection BN H tor cxplimation of KEY Tepms
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810 ENGINEERING, DESIGN, AND CONSTRUCTION

T
[]
T
L
€

5 02-24-89
1
E

FILE GUIDE AND RETENTION SCHEDULE

~D>» v

- DOE/NARA

AUTHORIZATION: Recommendation of Management

PENDING

L4
A - ACTIVE
P - PEAMANENT

K
E
Y

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U, W)
Z - ORIGINATING OFFICE

S - SUPERSEDED/OBSOLETE

Serer Sechon BOO B for explaniation ot KE Y woens

US DEPARTMENT OF ENERGY - BONMEVILLE POWER ADMINSTRATION

RETENTION PERIOD
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ OFFICE OF REsc,gng OTHER,,? OPIES
RE OFFICE BPA FRC 'OFFICE

"‘—24 -17 Other Control Systems EEP A+lyr S
Material relating to control systems not identified in the
tertiary subjects ED-24-11 through ED-24-16.

AUTHORIZATION: Recommendation of Management P[Nn NG
ED-24-18 control System Development Support EEP A+lyr S

Material relating to control system support projects.

BPA 1845 NOV 1987




8PA ‘ ,
RECORDS | :
B MANUAL :

ENVIRONMENTAL QUALITY

P B B
AFILE GUIDE AND RETENTION SCHEDULE
T

»

EQ-1

mo» o

04-15-88
DOE/NARA

! Me»O

FILE CODE

o

EQ-11

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

OFFICE
OF

RETENTION PERIOD

OFFICE OF RECORD

OTHER COPIES _

RECORD] .

IN
OFFICE

STORAGE

BPA FRC

IN
OFFICE

ENVIRONMENTAL QUALITY

Material relating to development and implementation of policy
and procedures for environmental evaluations and ecological
and pollution issues. Data may be recorded on various media
including paper, film, tape, disk, or diskette, unless
otherwise specified in the narrative disposition.

Disposition: 1In accordance with instructions for specific
material described by the following related subjects.

AUTHORIZATION: Recommendation of Management

The retention periods for the Environmental Quality series
(including its secondary and tertiary subjects) are justified
as follows:

Temporary Records ~ Retention periods of 5 years and longer
are needed (1) because of the need to support environmental
quality decisions to the Northwest Power Planning Council

and (2) because of potential for being named as a responsible
party in Superfund regulatory actions.

Permanent Records - These retention periods are from

Federal environmental regqgulations and Environmental
Protection Agency (EPA) records schedules.

Environmental Quality Issues, Programs, and Projects
Material relating to environmental aspects of various BPA
issues. Case file by BPA organizational unit.

AUTHORIZATION: Recommendation of Management

K
E
Y

L 4
A - ACTIVE
P . PERMANENT

= - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U, w)
Z - ORIGINATING OF FICE

S - SUPERSEDED/OBSOM ETE

Gene S hon BB lon e pdatiabon of K30 e,
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See Dispos
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ENDING

S DEPARTMENT OF ENLIGY  BONNEVI'LE FOWE R ADMINISTHADION

A

BPA 1845 NOV 1987



http:80NNf_VII.If

CHAPTER
. EQ-2

mo>»v

ENVIRONMENTAL QUALITY

04-15-88
DOE/NARA

)
|
T
L
E

Fm->»0

APILE GUIDE AND RETENTION SCHEDULE
T

e - o RETENTION PERIOD

OFFICE OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ~ S ORAGE e
RECORD OFFICE BPA ) FRC OFFICE

EQ-12 Environmental Coordination AJ S Syrs S
P Material relating to coordination of environmental quality

objectives with all programs and activities of BPA; and the
development and implementation of policy to assess environmental
impact of BPA programs. Includes coordination activities with
other agencies and organizations. Case file by type of agency
or organization. See also ED-19, Engineering Environmental

O BENONG

AUTHORIZATION: Recommendation of Management

~—}EQ=13 Environmental Assessments- - Al Syrs
\ Material relating to the preparation, review, and approval : :

88 for Environmental Assessments. ' Individual assessments WITHDRAWN

and Fin f No Significant Impact are case filed by project e

name at this loca are filed with the applicable program :

or project under another p

. Disposition: Break file upon preparation & al statement
and record of decision. Keep in office 5 years then

to PRC. Keep in FRC 10 years, then offer to NARA in 5-year [
blocks. Approximately 10 linear feet retained in case file \
order with an annual accumlation of 2 linear feet.

AUTHORLI ZATION+——EnvironmentalRrotection—Agency-D/L(9)

K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L, T. U. W)

E P - PERMANENT Z - ORIGINATING OF FICE US DEPAHINENT OF ENEHGY  BONNE VILLE POWEH ADMINISTHATION BPA 1845 NOV 1987
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CHAPTER

810 T
; RECORDS 1
i B MANUAL £

ENVIRONMENTAL QUALITY

o .
AFILE GUIDE AND RETENTION SCHEDULE

T -

EQ-3

moO>»T

04-15-88
DOE/NARA

m=i>»0

FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

OFFICE

RECORD

RETENTION PERIOD

OFFICE OF RECORD

OTHER COPIES |

IN

OFFICE

STORAGE

8PA

FRC

.

Material relating to the preparation, review, and approval of
statements for BPA projects. Material consists of manuscript

8 of statements, notices of intent, correspondence with
citizen oups, news clips, comments on the draft made by all
interested pa 8, transmittal letters, manuscript for final
statement, comments final statement, and DOE approval.
May also include copies © vironmental assessments, special
studies, and other supplementar terial created in the course
of statement preparation. Published and Records of
Decision are case filed by project name at location or
filed with the applicable program or projeét unde
primary subject.

Disposition: Break file upon preparation of final statement
and record of decision. Keep in office 5 years then transfer
to FRC. Keep in FRC until 15 years old, then offer to NARA in
5-year blocks. Approximately 30 linear feet retained in case
file order with an annual accumlation of 4 linear feet.

w.-DJ1(9)
Y Yy

IN
OFFICE

SyEe—

Wi

EQ-15

i

Exclusions
Material relating to exclusions. Case file by fiscal year.

AUTHORIZATION: Recommendation of Management

AJ

L 3
K| a-actve
E| P - reAmanent

# - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U. W)
Z - ORIGINATING OFFICE

S - SUPERSEDEN/OBSONETE

St S BUH tor caplarcatiosn of KEY b,
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EQ-4

mo>»T

ENVIRONMENTAL QUALITY ' ‘ .

04-15-88
DOE/NARA

D me»0

LE GUIDE AND RETENTION SCHEDULE

,-4::>~ui
,_, i

PERIOD
OFFICE RETENTION

OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF = G ASRHER M2

RECORD
OFFICE aPA FAC . OFFICE

EQ-15-11 Categorical AJ A+lyr 4yrs A
’ Material relating to categorical exclusions.

q : AUTHORIZATION: Recommendation of Management ' [an R

EQ-15~12 Individual AJ A+lyr 4yrs A
Material relating to individual exclusions.

AUTHORIZATION: Recommendation of Management PEN“' R

EQ-16 Environmental Reviews _ ] AJ A+lyr 4yrs A
Reviews and comments prepared relative to environmental .
documents of other agencies and organizations. Case file

chronologically or alphabetically. v ”[anNﬂ
| ‘.l'

AUTHORIZATION: Recommendation of Management

EQ-17 Environmental Audit and Appraisal Program AJ 4yrs 8yrs 4yrs
Appraisals of BPA facilities and activities that have

‘ environmental effects. Case file by BPA organizational

unit and site using the following subjects as needed.

AUTHORIZATION: Environmental Protection Agency C/18(9) P[NDINE

K A - ACTIVE x - FIRST LETTER IN AHEA OFFICE AOUTING (L. Y. U, w)
E P - PERMANENT , Z - ORIGINATING OFFICE

S - SUPERSEDED/OBSO1 ETE
Y See St HOU K for cxplinnation of KEY teone,

.

US DEPARIMENT DF ENERGY  BONNE VIOLE POWE R ADMING THATION BPA 1845 NOV 1987




CHAPTER

BPA 810 T ENVIRONMENTAL QUALITY i
RECORDS § i R
'MANUAL :

P
AFILE GUIDE AND RETENTION SCHEDULE
T

_ OFFICE RETENTION PERIOD e
' - OFFICE OF RECORD OTHER COPIES
FILE_ CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
RECORD OFFICE 8PA FRC OFFICE
5‘7—11 Management Appraisals AJ 4yrs 8yrs '4yrs
. Material relating to establishment and implementation of '
the Environmental Appraisal Program plans. Case file by i -
year performed. P[ND'N[‘
AUTHORI ZATION: Environmental Protection Agency C/18(9) U
BQ—l»'_I-Ilz Functional Appraisals ' AJ 4yrs 8yrs 4yrs

Material relating to annual review of environmental
specialty disciplines as applicable to elements of the

environmental program. Case file by year. ' p[NnNNr

AUTHORIZATION: Environmental Protection Agency C/18(9)

EQ-17-13 Field Appraisals AJd 4yrs 8yrs 4yrs

Documentation of annual onsite appraisals of environmental
. program effectiveness. Case file by year and specialty.
AUTHORIZATION: Environmental Protection Agency C/18(9) | P[NDING
EQ-17-14 Internal Audits AJ 4yrs 8yrs 4yrs

Material relating to the examination and evaluation of work
with environmental program standards. See also MN-17, Audits.

AUTHORIZATION: Environmental Protection Agency C/18(9) FENDINR

W
K| a-actve *  FIRST LETTER IN AREA OFFICE ROUTING (L. ¥. U, W)
E P - PERMANENT Z - OHIGINATING OFFICE US DEPAHTMENT OF EREGY  BOMNEVILLE FUWE I ADMINISTHALION BPA 1845 NOV 1987
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sy i, CHAPTER : : \

i }ENVIRONHENTAL QUALITY ‘ i
RECORDS ;; ! | |
MANUAL | E

FILE GUIDE AND RETENTION SCHEDULE

i~ 3>» D

RETENTION PERIOD

| OFFIcE OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF e STORAGE T
RECORD OFFICE BPA FRC OFFICE
EQ-18 Hazardous Waste Management Program k AJ A+2yrs : A

File all related material here except as specified in the
‘ following tertiary subjects.

AUTHORIZATION: Recommendation of Management PEN“'NB

EQ-18-11 Resource Conservation and Recovery Act

(a) Biennial, exception, and other Resource Conservation AJ 3yrs 20yrs s
and Recovery Act (RCRA) reports.

AUTHORIZATION: Recommendation of Management [ND'NB

(b) RCRA test results and waste analyses. AJ See Disposiition

Disposition: Retain in office for 3 years from date last sent
to treatment, storage, or disposal then transfer to FRC until

23 years old, then destroy. P[N”'NR
"‘ ’ AUTHORIZATION: Recommendation of Management

(c) Storage'f'acility operating records and closure plans AJ See Disposhtion
(Ross Complex).

Disposition: Retain in office until facility closed and

closure is certified. Then transfer to FRC for 20 years. | | HEND'NR

AUTHORIZATION: Recommendation of Management

K| a-acrve x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U, W)
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AFILE GUIDE AND RETENTION SCHEDULE
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- RETENTION PERIOD
OFFICE
OFFICE OF RECORD OTHER COPIES
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF | N ~ STORAGE o~
' RECORD e _.
. OFFICE
(d) All other RCRA material, including compliance data. AJ 6yrs

Disposition: Retain in office for current year plus 5 years
then transfer to FRC, destroy when 26 years old.

AUTHORIZATION: Recommendation of Management

Break file upon completion of actions. Keep
in office 3 addit 8, then send to PRC. Keep in

ar blocks. ’
Approximately 12 linear feet retained in case der

with an annual accumlation of 20 linear feet through next
3 years (FY89) then 6 linear feet per year annually.

AUTHORIZATION+—EBAvisonmental-RrotectionAgeacy C/3(10)(£)(2)

Comprehensive Environmental Response Compensation and Liabilit

Act

(a) Agreements and related material about the
Comprehensive Environmental Response Compensation and
Liability Act (CERCLA) and the "Superfund.®

AUTHORIZATION: Environmental Protection Agency B/4(10)(5)(d)
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04-15-88
DOE/NARA

P

: A

ENVIRONMENTAL QUALITY . g
o

A

T

3

o - I
AFILE GUIDE AND RETENTION SCHEDULE
L .

e , . - i B

OFFICE RETENTION PERIOD o
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N - L

RECORD —
OFFICE BPA FRC OFFICE

EQ-18-13 (b) Material relating to CERCLA claims. ‘ AJ See Disposjition
(cont.) '

. . Disposition: Retain for 6 years from date of award or until _
‘ cost recovery is initiated by EPA, whichever is sooner. PENDIN"
AUTHORI ZATION: 40 CFR 306.32, Subpart C . 1 '
{c) Documentation about CERCLA.-remedial investigations Al See_nlﬂpdirtinn s

nd site feasibility studies.
WITHRRAWN

Disposition: Transfe ears after close of activity.
Offer to NARA in 5-year blocks when
Approximately 4 linear feet retained in case file o

an annual accumlation of 4 linear feet. ' \\PENNNR\
AUTHORIZATION: Environmental Protection Agency C/21(17){(b) —— :

EQ-18-14 Uniform Hazardous Waste Manifests SRMF | See Disposfition 3yrs

: The original manifest (BPA 1793) for shipping hazardous xD
. wastes which include TSCA regulated PCB and PCB-contaminated
equipment; nonregulated PCB-contaminated equipment; and
hazardous wastes shipped off-gite. See also TT-12-13, BPA
Rail cars, Carrier Files, Hazardous Materials.

E P - PERMANENT Z - ORIGINATING OFFICE

US IMPARTMENT OF ENEHGY  BONNEVILLE POWE R AUMINISTHATION BPA 1845 NOV 1987
Y S - SUPERSEDED/OBSOLETE B

et St hon BOOB on cxphimeation of KEY teone,
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_CHAPTER

TENVIRONMENTAL QUALITY

mr——-

‘FILE GUIDE AND RETENTION SCHEDULE
. 7

»

EQ-9

‘mQOrw

04-15-88
! DOE/NARA

=-»0

FILE CODE

-14
(cont.)

EQ~-19

*
K| A acmve
E] P PEAMANENT

x - FIRST LETTER IN AHEA OFFICE ROUTING Lruw
2 - ORIGINATING OFFICE

S - SUPERSEDE/0BSOI FTE

e o WP boe o psbanaatioss ol ) EF Ve,

UG OF FAHIMENT OF £ NEHGY

FcE S RETENTION PERIOD -
OFFt OFFICE OF RECORD OTHER COPIESV
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N “STORAGE N
RECORD —
OFFICE 8PA FRC OFFICE )

Digposition: Retain in office for 3 years from date of

acceptance by initial transporter or for 3 years from date of

acceptance at a BPA hazardous waste facility. Then transfer

to FRC for 20 years.

AUTHORI ZATION: Recommendation of Management
Environmental Contaminants AJ S S
Material relating to the effects and hazards of all types of
contaminants. Case file by type. l“l?

AUTHORIZATION: Recommendation of Management [N“' 1

—Obher—Regqulatery-Aetions AL fon A

Material relating to actions either on the part of or that
a 's progtams and activities and that are not wnﬂ#ﬁMN
addressed else

Disgositioh: Break file upon comp of actions. Retain

in office 3 additional years, then send to FRC: in at

FRC for 15 years, then offer to NARA in S-year blocks.

Approximately 1 linear foot retained in case file order N\\“T

with an annual accumlation of 1 linear foot.

AUT : acy C/3(10)(f)(2) [

BONNE VILLE PUWE IUADMINGG THATION
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RECORDS !

MANUAL

TEXTERNAL ISSUES

me —t—

FILE GUIDE AND RETENTION SCHEDULE

=D > V|

EX-1

mo»®

04-15-88
DOE/NARA

M=»0Q

[ W

FILE CODE

~RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

OFFICE
OF

RECORD]

OFFICE OF RECORD

OTHER COPIES

STORAGE

OFFICE

B8PA FRC

IN
OFFICE

EX-11

EXTERNAL ISSUES

Material pertaining to the formal and informal relationships
between outside interests and BPA, and efforts to keep the

public informed. Does not include contracts or customer
data or agreements. Data may be recorded on various media

including paper, film, tape, disk, or diskette, unless
otherwise specified in the narrative disposition.

Disposition: 1In accordance with instructions for specific
material describgd by the following related subjects.

Media/Publications

Material detailing approaches and procedures for use with
various types of media.

Disposition: 1In accordance with instructions for specific
material described by the following related subjects.

ALM

PJS
SSG

See Disposiition

See Dispos

ition

A+lyr

A+lyr

(v

’ o

ding still and motion pictures, video and
audio recordings, films 7
captions, texts, and identifications. (All video
retained by SSG. "Audiovisual®" refers to audio, visual,

osters, and related

4and_audiouisual_nate;ial—unlass-othe;uisa—spoc#ﬁ#o4-)

K
E
Y

v
A - ACTIVE
P - PERMANENT

S - SUPERSEDED/OBSOLETE

» - FIAST LETIER IN AREA OFFICE ROUTING (L. T, U, w)
Z - ORIGINATING OF FICE
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, CHAPTER * BX-2
BPA 810 1EXTERNAL ISSUES - - e
RECORDS ' ' :
B MANUAL € © 04-15-88
: ! DOE/NARA
g e e e e e e . - _ f
QPILE GUIDE AND RETENTION SCHEDULE
L e e e e et ot e e -
OFFICE RETENTION PERIOD L
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF b —w STORAGE "
RECORD OFFICE 8PA |  FRC OFFICE
EX=llell {a) BRA_sponsored-official -photographsy—-and-mission- SSL—{ Syrs R S—
t.) related slide sets, filmstrips, original graphic arts, films, | ALM
. , ~video and sound recordings, and related documentation. PJS
Includes agency-sponsored media for public distribution or SSG

ernal training as well as other material not identified

below’ pproximately 9 linear feet of paper files are stored
in the wor rea. Annual accumulation varies with an average
of 2 inches per ar. Offer to NARA when obsolete or after

5 years, whichever o rs first,

AUTHORIZATION: BPA Records S ule and Piles Handbook PRI/B8(Rp) (1)

~(b) Routine audiovisual productions no lated to BPA z 1 yr : S

mission functions. or S

AUTHORIZATION: GRS 21/1 |
(c) 'Audiovisual material acquired from outside sources for \2\\\\ s | S

‘ ) entertainment or recreation. . . ‘
. ' P

AUTHORIZATION: GRS -2h/16- ll/loj Q//h \

(d) Personnel and management training audiovisual materials | SPRD | A+lyr ' \\\\\\\\ A

acquired from outside sources.

msonsassionscns snrss_ 2119, AN , ~__

E P - PERMANENT Z - ORIGINATING OFFICE

S - SUPERSEDED/ORSOLETE
Y S St o BOOK on caplaration of K6 tenne,

>

US DEPAHIMENT UF ENEHGT  BONNEVILE PUWEH AOMINISTRATION BPA 1845 NOV 1987

K| a-acwve » - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U W) ‘




i, CHAPTER .
S P Ex-3
BPA 810 T EXTERNAL ISSUES g
RECORDS SR i -
B MANUAL € . A 04-15-88
¢ DOE/NARA
- e e S DU
aPILB GUIDE AND RETENTION SCHEDULE
T o e _
o T " RETENTION PERIOD
o . OFFICE
‘ OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE ™
RECORD OFFICE BPA FRC OFFICE
<v<£x_fll-'ll (e) Personnel identification photographs-for curtent— 1 §SS 1 5yrs A
t.) employees. or A
~_AUTHORIZATION: GRS 21/2
(£) nd halftone negatives, screen paper prints, SSG S s
and offset 1 raphic plates used for photo-mechanical
‘ reproduction.
AUTHORIZATION: GRS 2171} 3|
(g) Line copies of graphs and charts. 2 A+lyr (]
or §
AUTHORIZATION: GRS 21/4% &l/ 'l
, ‘ (h) Routine surveillance footage and recordings. ~sss\ ] ]
' AUTHORIZATION: GRS 33717 QJI" ) &(/M \
(1) Dallf( or spot news recordings available to local SSG 6mos \ S
radio stations on a call-in basis. or S : \
émnmmm—ens—u,cso-—ll! 20 T~

-
A - ACTIVE

P - PERMANENT

S SUPERSEDEN/ORSOVETF

K
E

\4

a2 FIRST LETTEA IN AREA OFFICE ROUTING {L.T.U W)

Z - ORIGINATING OFFICE

e UM b e

SUTEIRNN 21 S TRTIIH
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CHAPTER

lBPA 810 T
RECORDS '
B MANUAL €

| EX-4
EXTERNAL ISSUES

5 - (R
AFILE GUIDE AND RETENTION SCHEDULE
[T :

RETENTION PERIOD o
OFFICE OF RECORD OTHER COPIES

OFFICE

FILE CODE | RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF w STORAGE N
: RECORD OFFICE BPA FRC OFFICE
EX=11-11 {3) Dictation tapes and recordings. made exclusively for v Mu
M transcription or notetaking.
b Destroy immediately after use.,
AUTHORIZATION: GRS
EX-11-12 History/Annual Reports ALM 20yrs  WITHDRAWN P : A+lyr
Material reflecting BPA history and including BPA Ann , SSL i :
Reports. Approximately 1 1/2 linear feet of paper files are [ ——|
stored in the work area with an accumulation of 1 1/2 inches ' \
per year. Offer to NARA in S5-year blocks when 20 years old. \\
AUTHORIZATION+—GRS—16/134c) ' S e
EX-11-13 Media Contacts ALM A+3mos A+3mos ‘
Records of current contacts for all media and approximate
extent and kind of audience reached by the different news
and public affairs media; schedules of news deadlines and

. style guidelines. :
AUTHORIZATION: Recommendation of Management P[NDINR

~iXemlleld | News,—Radio,and—TV Releases : ALM_} Addyrs R A+lyr
Copies of news rteteases,—scripts of radio and television PJS
presentations. (Radio and TV materials are retainé@ by S836+)}—Ssc_§ =
Approximately 10 linear -feet of paper-and—audiovisual material E—
L3 Y v
K A - ACTIVE » - FIHST LETTER IN AREA OFFICE ROUTING L 1. U w .
E P . PERMANENT R Z - ORIGINATING OFFICE US OEPAITMEND (B ENERGY  BONNE VICLE POWE 1) AUMINIS [HATION BPA 1845 NOV 1987
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CHAPTER

TEXTERNAL ISSUES
N
E

P
APILE GUIDE AND RETENTION SCHEDULE
1

FILE CODE

4

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

i

RETENTION PERIOD

______OFFICE OF RECORD

STORAGE

B —

] orver copies

EX-5

S moO»v

04-15-88
DOE/NARA

' Mma»O

N
OFFICE

EX-11-15,

PR
L5

EX-11-16

1mi‘ ..
AUTHORIZATION: BPA Records Schedule and Piles Handbook PRI/1
\\\;;;Ilbsggons

- Approximately 10 1in

“AUTHORIIAPION—GRS—+3 (L)

linear feet. Offer to NARA wﬁen 25 years'oldw

(a) Record co of finished, BPA-numbered publications.
feet of paper files are stored

in the work areas with a rly accumulation of 3 linear
feet. Offer to NARA when 25

AUTHORIZATION: BPA Records Schedule an iles Handbook 0S/8

{o)—€amera—copies.ofpublications.

Speeches

Copies of speeches by the Administrator and senior officials
that affect BPA program activities. Approximately 9 linear
feet of paper files are stored in the work area. Annual
accumulation varies with ah average of 2 inches per year.
Offer to NARA when 25 years old.

\\Aiizi:\\\\

T~

A+lyr

A+lyr

a achve

P - PERMANENT
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B MANUAL

FILE CODE

e e e :

8lo EXTERNAL ISSUES

T
1
T
L
[

5 S o
AFILE GUIDE AND RETENTION SCHEDULE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

OFFICE

OF
RECORD

Coples vf—material-appearing in the press concerning BPA
policies and activities.

RETENTION PERIOD

o : :

IN
OFFICE

wmép‘” -

STORAGE

OFFICE OF RECORD

FRC

EX-6

04-15-8
DOE/NAR

T ma»Q

OTHER COPIES
IN

OFFICE

[1Y

/

Material relating to BPA public involvement activities and

procedures. An original Public Record is maintained by the
ogram organization according to the retention period set

for subject classification, unless delegated to ALP

(a) Materia

procedures concerni
in BPA issues.

ating to short-term activities and
PA's effort to involve the public

(b) Material that supports BPA pub
and long-standing procedures which impact rights of
individuals. Approximately 2 linear feet of pap iles
are stored in the work area with an accumulation of 4
inches per year. Offer to NARA in 5-year blocks when 20
years old.

nvolvement policy

AUTHORIZATION: Recommendation of Management,

BPA has a unique and overriding public involvement
directive through Public Law 96-501. Records document
eatahlishment of substantive policy and procedures.

ALP

ALP

T~

A+5yrs WII‘LIDRAWN

A+10yrs mmLMWN

A+lyr

A+lyr

7z

>

K| A-acwve
E| P Permaneny
Y

« - FIRST LEYTER IN AREA OFFICE ROUTING (. | U. W)
Z - OHIGINATING OF £IGE )

S - SUPERSEDED/OBSOLETE

Sas Seer hone BOGH b caplatuabion of KEY eme
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CHAPTER

810 EXTERNAL ISSUES

5 . -
AFILE GUIDE AND RETENTION SCHEDULE
LU

FILE CODE

(cont.)

EX-12-11

Elmll2=l2

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

OFFICE

OF
RECORD

RETENTION PERIOD -

OFFICE OF RECORD

OTHER COPIES _

N
OFFICE

STORAGE

BPA FRC

Permanent retention will permit documentation of BPA's

efforts to uphold the constitutional rights of citizens
for challenge and historical record.

Conferences/Symposiums

Planning, implementation, and evaluation of BPA sponsored
or co-sponsored public conferences or symposiums.
Published proceedings assigned BPA publication numbers
are retained according to EXx-11-15.

AUTHORIZATION: DOE 16/12(a)(3)(a)

Commandations/Criticism

A+2yrs

* PENDING

8yrs

14
il

IN
OFFICE

ted comments from the public or other organizations
on BPA activitie blic involvement efforts and

programs, and other programs or polic
request for comments is not issued.

EX-12-13

AUTHORIZATION: GRS 14/7

Requests for Public Involvement/Understanding

(a) Proposals submitted to BPA by the public requesting
BPA resources to further any public involvement process

or public understanding of BPA programs and issues.
Includes funding requests (for example, intervenor
funding), sponsorships, and creation of working committees.

L 4
K| a-acrive
E| ©-PeRMaNENT

x FIHST LETTER IN AREA OFFICE ROUTING L .uw
Z - ORIGINATING OF FICE :

S - SUPERSEDED/0BSOLE TE

e St 1o BIOHK fon crplanetoan ol KEC e,

ALP

A+5yrs

A+lyr

WS OEPAHIMENT OF ENERGY  BONNEVILLE POWE H ADMINIS THATION

BPA 1845 NOV 1987



BPA .

RECORDS :

B MANUAL L
|
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810 EXTERNAL ISSUES

FILE GUIDE AND RETENTION SCHEDULE

EX-8

mo>»T

0 04-15-88
{ DOE/NARA

" RETENTION PERIOD

' OFFIcE OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF STORAGE TTTTTYWS T
RECORD OFFICE T S oFFICE
EX-12-13 (b) Rejected proposals. ALP A+lyr
' AUTHORIZATION: Recommendation of Management PEN“'NG
h ££:::: information : AL. SRS b Atlyr
. formally designated information office relating

to the creation an n of information designed to wm’pm\wu

help the public or an elected official A programs

and policies. May include confidential information., ————

_\-
AUTHORIZATION: GRS 14/2 as adapted-£or_EBERC
EX-13-11 Educational Activities . ) 2z A+3yrs A
Material relating to cooperative educatjonal programs and
projects with private groups, educational agencies and
organizations, and State and other Federal agencies. [N“l“ﬁ
AUTHORIZ2ATION: Soil Conservation Service (SCS) 260/13
‘%——“amuaquim ' 2 3m08— mos
formation and responses to inquiries that
‘do not reference the Fre tion Act (FOIA)
and which are not affected by the Privacy Act.
—t—

Al 14/3 Ml \“‘“\*\.

A - ACTIVE

K

Y

-

P - PERMANENT
S SUPERSLDED/OBSOLETE

x - FIAST LETTER IN AREA OFFICE ROUTING (L. T. U. W)
Z - ORIGINATING OFFICE

S S ion BOO B lor cagbonition of KUY o,

US DUPAHTMENT (F € NE Y
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BPA
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RECORDS 1
B MANUAL | £

CHAPTER

810 EXTERNAL ISSUES

P
AFILE GUIDE AND RETENTION SCHEDULE
T - e -

2 04-15-88
T
€

RETENTION PERIOD

Disgositfon: Destroy 4 years after final determination by
BPA or 3 years after final adjudication by courts, whichever
is later.

AUTHORIZATION: GRS 14/17(a) /‘// (3.

OFFICE OFFICE OF RECORD OTHER COPIES _
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ~ STORAGE N
RECORD) OFFICE BPA FRC OFFICE
B¥=13=13-—-1——ROIA-ROGPONSES

Responses to inquiries that cite the Freedom of Information

Act (FOIA). Responses include the original request and a

copy of all material sent to the requestor.

(a) ses granting access to requested records; AL ‘A+1lyr 1lyr A+lyr

responses to uests for nonexistent records; responses

to requests with equate descriptions; and requests for

which agency reproducti

AUTHORIZATION: GRS

(b) Responses denying, in part or total, acc AL A+lyr 4yrs A+lyr

requested records.

AUTHORIZATION: GRS l4zi6tai3) (9! ~_

(c) Appeals to BPA responses to FOIA requests. AL \\Eée\glsngition A+lyr

T~

K
E
Y

>
A - ACTIVE
P - PERMANENT

x HIRSTLETTERIN AREA OFFICE ROUTING (L. T, U, w)
Z - ORIGINATING OFFICE

.S - SUPERSEDED/OBSOI L TE
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CHAPTER
; e Ex510
BPA 810 1 EXTERNAL ISSUES . . |8
'RECORDS : .
I8 MAMUAL € 0 04-15-
i { DOE/NA
. . S R e e e S
aFILE GUIDE AND RETENTION SCHEDULE
LS — ) —— e e e
RETENTION PERIOD
OFFICE
OFFICE OF RECORD OTHER COPIES
FILE CODE . RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF I— N STORAGE N
. RECORD OFFICE 8PA FRC OFFICE
—iBhmlI=lq | public—Invelvement—Reading—Room ALP—1—Syrs iyr
D relating to the development, operation, and or S WITHDRAWN
services of the B ent Reading Room which
‘ ‘ provides information to the public.
AUTHORIZATION: GRS 14/2 as adapted for BERC ‘ [
EX-13-15 Visitors : 4 A 2 A+3yrs Csoa A
visitor logs and other documentation of public visits
including preparation, itineraries, tour arrangements,
and related correspondence.
AUTHORIZATION: Recommendation of Management P anNB
EX-13-16 Congressional Hearings : ALG A+lyr 4yrs A+lyr
"provisions for information for decisionmaking regarding :
policy and issues conducted through congressional hearings
including background information, BPA formal testimony,
‘ questions and answers, contract data and summary,
. memorandums of understanding (MoUs), previous and pending .
correspondence, and biographies. [N“INB
- ¢
AUTHORIZATION: Recommendation of Management '
EX-14 Special Events , z A+3yrs A
: Material for informational and honorary events, and :
evaluations of their effectiveness. Includes preparation,
| publicity, and participation. May include a variety of media.
' lll"‘HORIMIOu;——Soil_Conse:.\tation_Sezﬁic (scs) 260/15
K A - ACTIVE x - FIRST LETVER IN AREA OFFICE ROUTING (L. T.U. W)
E P - PEAMANENT Z - ORIGINATING OF FICE US DEPARIMENT (F LNEHGY  HBONNEVILLE 1'UWE H AUMINISTHATION BPA 1845 NOV 1987
Y S - SUPERSEDED/OBSOLETE et Gzt e HOOH o esplanation ol KL oo, :

-




CHAPTER _ \ _;
a EX-11
}EXTERNAL ISSUES (Es :
z .
3 A 04-15-88
¢ DOE/NARA
P . B
AFILE GUIDE AND RETENTION SCHEDULE
T
RETENTION PERIOD
. OFFICE
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION . OF N STORAGE N
‘ . RECORD OFFICE BPA FRC OFFICE
EX-15 External Relations _ AL A+lyr 4yrs A+lyr
Material relating to contacts and relationships with units
of government and government officials; and other public or
private individuals, organizations, or groups. Includes
agreements and memorandums of understandings. Does not
include contracts or customer files. File alphabetically :
by name of group or individual. ' |
s AUTHORIZATION: Recommendation of Management
EX-15-11 Foreign : Z A+lyr 4yrs ) A+lyr
‘ Material relating to Governments, organizations, agencies,
or individuals based outside the United States. I l?
. AUTHORIZATION: Recommendation of Management iia‘[l !
’-15—12 Federal ‘ ALG A+lyr 4yrs A+lyr
Material relating to Governmental agencies; branches, or
officials of the Federal Government; includes Congressional. .
File by name or agency, official, or committee.
AUTHORIZATION: Recommendation of Management iEh“)l ‘;
EX-15-13 State ALG A+lyr 4yrs . A+lyr
Material relating to agencies or officials of States. ’
File by name of State and name of agency or individual. | (;
AUTHORIZATION: Recommendation of Management hi[]
K| a-active x - FIRST LETTER IN AREA OFFICE ROUTING (L, T, U. W)
E P - PERMANENT Z- ORIGWAT.'NG OFFICE US DEPARTMENT OF ENERGY — BONNEVILLE POWER ADMINISTRATION BPA 1845 NOV. 1987
S - SUPERSEDED/OBSOLETE . i '
Y ____________ . o 7 . me: Sl:l,‘ll(.lll B0OO 8 tor explanation of KEY tletms




CHAPTER P EX-12
810 TEXTERNAL ISSUES g
T ———
E © 04-15-88
t DOE/NARA
P
AFILE GUIDE AND RETENTION SCHEDULE
T
, OFFICE RETENTION PERIOD
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF m S CRAGE —
RECORD
OFFICE B8PA FRC OFFICE
EX-15-14 " Municipalities ' ALG A+lyr 4yrs § A+lyr

Material relating to agencies or officials of cities.

' _ File by name of city and name of agency or individual. p[Nn'Nﬁ
1

AUTHORIZATION: Recommendation of Management

EX-15-15 Tribal ALG A+lyr 4yrs A+lyr
Material relating to agencies or officials of American '
Indian tribes. File by name of tribe and name of agency

el ' BENDING

AUTHORIZATION: Recommendation of Management

EX-15-16 Utility Organizations Z A+lyr 4yrs A+lyr
Material relating to utility groups and organizations such
as public utility districts, utility cooperatives, private
utilities, and direct service industries. Does not include

customer files. | | ‘]ENNNG

. AUTHORIZATION: Recommendation of Management
EX-15-17 Industries : : z A+lyr 4yrs A+lyr
: Materialv relating to direct service industries and other ‘
industries. Does not include customer files.
AUTHORIZATION: Recommendation of Management _ p ND'NG

A- XCTIVE . x - FIRST LETTER IN AREA OFFICE ROUTING (L, T, U, W)
P - PEAMANENT 2 - ORIGINATING OFFICE . US DEPARTMENT OF ENERGY — BONNEVILLE POWEH ADMINISTHATION BPA 1845 NOV. 1987
S - SUPERSEDED/OBSOLETE '

i< mX

See: Sechon 800 8 tor exptanaton ol KEY leans




CHAPTER

T EXTERNAL ISSUES
{
[

FILE GUIDE AND RETENTION SCHEDULE

FILE CODE

-15-18

EX-15-19

EX-15-20

Northwest Power Planning Council

i- D> 0|

.RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

OFFICE

RECORD

AUTHORIZATION: Recommendation of Management

Other Councils .
Material relating to National, regional, and local councils.

AUTHORIZATION: Recommendation of Management

Public Individuals, Groups, and Organizations

Material relating to groups, organizations, and individuals
not associated with Federal, State, or local governmental
bodies.

AUTHORIZATION: Recommendation of Management

-
K| A acove
gl ¢ eedmantnr
Y

S - SUPERSEDLD/OBASOLE TE

n - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U. W)
Z - OHIGINATING OF HICE

See Cveen oo KOO Jow crplaniations of €8Y fepne.

AR

L Y

EX-13

maO»

M-

. DOE/NARA

OFFICE OF RECORD

OTHER COPIES

IN
OFFICE

A+lyr

A+lyr

A+lyr

PENDING

4yrs

4yrs

PENDING

4yrs

PENDIG

8PA FRC

o

VS DY PANTME T OF ENEHRGY  BUNNEVILE PUWE 0 ADMINS THATIUN

N
OFFICE

A+lyr

A+lyr

A+lyr

BPA 1845 NOV 1987

04-15-88

Y




FI1-1

mo»v

BPA FINANCE

RECORDS
MANUAL

M —t——

04-15-88
DOE/NARA

M=>»0

D>

FILE GUIDE AND RETENTION SCHEDULE

! RETENTION PERIOD
' ' ' : F AD OTHER COPIES
FILE CODE ! " RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION of |, COFFICE OF RECORD aeticaihadhe
. : RECORD .
! . OFFICE BPA FRC OFFICE
. t -
i
I
I

OFFICE

FINANCE See Dispogition Atlyr
Material relating to the accounting and control of assets;

. corporate risk insurance; capital acquisition, investment,

i and management of these subjects; financial information;

and financial services such as payroll, collections,

| disbursements, and trust agreements. Data may be recorded on

| various media including paper, film, tape, disk, or diskette,
unless otherwise specified in the narrative disposition.

Disposition: .

" In accordance with instructions for specific material
described by the following related subjects. - ‘ *

~Journal-Vouchers- DSEQ Q] Atlyr | 2yras | 3yrsg |

The monthly registers of BPA's financial transactionmns.

TION: GRS 7/2

Operations Accountin

!

!
FI-11-11 l
| Material relating to paymen
|

BPA's goods and services.
(a) Purchase orders, receiving reports, an DSFO 4yrs
obligations & outlays and of material & supply.
are sent to Plant Investment Section (DSOP) at option

for incorporation in FI-12 records series. \\\\\+-\\\\\\\\\

AUTHORIZATION: BPA Records Schedule & Files Handbook FM-14 \\\\“-~\~\~\\\

(b} Time~and-attendancecost—detail reports DSEO-}—6mos———18MmOS

\.

-

K
E

A AcTwE F PIRSTIETIERINAREA OFFICE HOUTING I T 1) W)
5 .
P PEEMAT UL 7 OHIGINATING OF 1 R T PPN PN IR BPA 1845 NOWV 1/
SRRSO B o O .




4

. CHAPTER

'BPA 810
RECORDS |
B MANUAL

FI-2"

ma» v

I FINANCE
L)

€ 04-15-88
DOE/NARA

me=»Q

-“D»9

FILE GUIDE AND RETENTION SCHEDULE

a - ' - ' oknce“ RETENTION PERIOD
! OFFICE OF RECORD OTHER COPIES
FILE CODE | RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION oF y THCEOFRELDAD - ITHER COPIES

! RECORD] . .
: OFFICE 8PA FRC OFFICE

(cont.) I

i (c) General ledger reports and détatl—ledgersummary reports.| DSFO A+lyr 6yrs A

FI-11-12 i Conservation Accounting DSFO] A+6yrs
: i Material relating to payment for certain conservation
| services. Includes receiving reports, invoices, loan
} records, and related cost analyses and reconciliations. '
! See also CN-11, Conservation Marketing, and CN-12, R[N“'NG

Conservation Programs.

AUTHORI ZATION: FERC-18CFR-125.3/7(b)

FI-12 Plant Accounting : DSopP See Dispogition A+lyr
’ Material relating to the fixed asset charges for allocation :

|

|

of materials, equipment, and use related to electric plant

in service. 1Included are data on capital investment,

physical plant, work orders, and costs of specific locations
| within the transmission system. See "Land" for real property

o details.

Disposition:

| In accordance with instructions for specific material
described by the following related subjects.

>

_ ;
P PEHMA. 7 ORGINATING OFERCE LA e G N O S 10 AR 1AL PA 1845 NOWV 198/
. ol e byt 1y .
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(cont.)

¥

2

CHAPTER

8ra 810 ! FINANCE
/' [RECORDS !
M MANUAL t
ia FILE GUIDE AND RETENTION SCHEDULE
L

FILE CODE !

—REoperty—Control

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

vouchers affecting general ledger accounts and original
construction Project Authorizations (CPAs).,

AUTHORIZATION: FERC-18CFR-125.3/39(a)&(b)

{b) Computer tape(s) enabling regeneration of FI-12-13(a)
constitute the continuing plant mortality data.

AUTHORIZATION: FERC-18CFR-125.2(n)(5)

OFFICE

RECORD

DSOP

RETENTION PERIOD

OFFICE OF RECORD
STORAGE
BPA FRC

ENDING
NDING

>

FI-4

maO» v

04-15-88
DOE/NARA

M=>»C

OTHER COPIES
N

OFFICE

Material relating to matters on property accounting, control,
nd disposition of personal property owned or leased by BPA.
Pers roperty is portable, tagged or numbered,
nonexpendab oninstalled equipment. Includes documents on
lost, damaged, and oyed property; survey reports; and
financial details supportin e plant accounting activity.
See also SU-14, Materials Manageme nd SU-16, Supplies

and Equipment.

AUTHORIZATION: GRS 6/5(a) '

Property Relief Certificates »
Original copy of Form BPA 31 with unique control numbers.
Used to relieve property custodians of accountability.

—AUTHORIZATION+—BRA—Recorde—Schedule—s—Files—Handbook—RM-2

E

1K

l
!
I

A ACTH
0

[ J 2158

DSOp

A+lyr

2yrs

A PIMSTAE NIt AL A OF F 1A HOUNNG ¢ 1 1 W)
7/ CHOGINA NI OF 1 e g

GO DE oAt 1

ANOTI I ek

AN VI PO G AU AL

BPA 1845 NUV 1887



RECORDS ,

B MANUAL

M e |

FILE CODE

FI-12-11

.—12-12

F1-12-13

K
e

A ACTIVE
P PLHMANE 1)

SOOI RO rOonson g T

FINANCE

P o i

P
A FILE GUIDE AND RETENTION SCHEDULE

T

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

Plant Record Ledgers
. ¥
(a) Hard copy ledgers of electric plant accounts including
land and other fixed assets of BPA's system showing the
cost by FERC class. Includes the property unit summary,
the Plant Investment Catalog, and the analyzed work orders.
See also ED-13, Work Orders.

AUTHORIZATION: FERC-18CFR-125.3/30(a)

(b) Computer tape(s) enabling regeneration of FI-12-11(a)
constitute the continuing plant mortality data.

AUTHORIZATION: FERC-1B8CFR-125.2(n)(5)

Plant Construction Records

Details of costs collected in the work orders through
construction work-in-progress and supplemental/supporting
documents used for analysis, reports, and studies.

AUTHORIZATION: FERC—iBCFR—lZS.J/Jl

Depreciation Summaries and Memorandum Adjustments

{a) Hardcopy ledgers listing cost of plant retired by year
installed and retired for mortality studies.
Computerization of depreciation expense of electric plant
includes adjustments to depreciation. Includes journal

B CHSTIE TR AREA OFFICE HODTING I 1.4 W)
2 ORKIA TG OF £ 108

OFFICE

RECORD

DSOp

DSOpP

DSOP

DSOP

RETENTION PERIOD

OFFICE OF RECORD
STORAGE

IN
OFFICE

10yrs

10yrs

10yrs

B8PA

PENDING
ENDING

PENDING

FRC

l40yrs

15yrs

‘e

FI-3

mo» v

04-15-88
DOE/NARA

M= >

OTHER COPIES
N

OFFICE

A+6mos

BPA 1845 NOV 1/




7 CHAPTER

L g P FI-5
BPA ' 810 1 FINANCE £
RECORDS : 1
MANUAL £ 0 04-15-88

K ; DOE/NARA
'p
A FILE GUIDE AND RETENTION SCHEDULE
- — Y .
|
' o ‘ N OFFICE OFFICE o':ret:::(r)?: = OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF T T T sToRaGE TN
‘. ! . RECORD .
OFFICE BPA FRC OFFICE
! N B .
DSOPY JIyrs - lyx
original copy of Form BPA 27 with unique control numbers.
Used to affix responsibility for lost, damaged, or destroyed
erty and/or approval disposal and property write-offs.
; nvestigation reports and supporting documents.
l cords Schedule & Files Handbook PM-13
FI-13-13 ! Custodian Authorization DSOP}] S A
' o ' Original copy of Form BPA 1280F. Use establish and
' ' [ approve designation of BPA employees as prop custodians.
i AUTHORIZATION: BPA Records Schedule & Files Handbook PM-
FI-13-14 |  Custodian Account Audits | DSOP \\R#6¥(§\\\N 2yrs
. ‘ Documents that track procedural compliance reviews, field ,
g trip investigations, and account spot-checks (site audits) \\\‘\\\\
. | ’ for personal property custodians. \\\\\\\N
| AUTHORIZATION: GRS 6£/1{a) \
| ]
'FI-13-15 ’ Personal Property Financial Control Reports . DSOpP| 6yrs
! Monthly subsidiary ledger reports.
‘ .
I AUTHORIZATION: FERC-18CFR-125.3/12(b)(1) p[N“'NG
i .
i .
L
K A ACTIVE o FIST et FIER W AREA OFLICE BROUNIGQ 1 6w
E P PHHEMALE DT 4 OBIGIA TG OF #1000 s I LI 101 i e e AT VR E WD 1 LA HA T BPA 1845 NOV 198/
= s SUPERGEDE D OROnE 1
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CHAPTER

RPN, P FI-6
BRA 810 1 FINANCE ¢
RECORDS T _
MAMNUAL £ © 04-15-88

o ¢ DOE/NARA

lp - !

;3 FILE GUIDE AND RETENTION SCHEDULE

¥ : o

orrice RETENTION PERIOD _ |
. ) FFI OTHER COPIES
FILE CODE I RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N OFFICE OF ﬂf_fgmggge : 1T T
l RECORDW OFFICE BPA " ERC OFFICE
.1—1'3-16 Annotated Acquisition Documents Dsorp 6yrs
Records of BPA's purchase orders, contracts, plant service
requests, receiving reports, and other acquisition
documents with annotations to include financial data about
capitalized dollars, dates analyzed, serial numbers, and
assigned BPA numbers. l l;
AUTHORIZATION: FERC-18CFR-125.3/12(b)(1)
‘FI-13-17 Personal Property Accounting System Procedures DSOP A A
L ! Operating procedures for users of the automated property
system and property management for custodians and Personal ‘ _ "
Property Managers. See also SU-14-16, Personal Property
AUTHORIZATION: FERC-18CFR-125.3/9(b) .
DSOS S S

! to the Federal Columbia River Power

. | System's (FCRPS) financ and reports, such as

i the Program and Financial Summary.

! —
\
AUTHORIZATION: BPA Becords Schedule & Files Handbook FM=47 ) —
- ) o
Records showing paym w‘___“ﬁéht—forhgeeds—and
| _services rendered and BPA's assets, liabilit es,'revenuesl_‘\‘“‘

- . and costyET——— " T ‘"“***———==—-._~_;\\
K A ACHVE PRTTINIE) 1IN ANEA OFF |(;(- ;();";(; ||_| ll;;_ -
E . P PEHMA 2 OHIGIATING OF it Dy TR TANIAE T e b e AT V] BT T AL FHAT e : SPA 1945 NOV 198/

AR L R NN TR P RTINS TR I}




BPA

T
RECORDS E
B MANUAL £

CHAPTER

810 INFORMATION RESOURCES

o e e e e
APILE GUIDE AND RETENTION SCHEDULE
1

IR-13

IR-14

IR-15

FILE CODE

Material relating to the selection, use, and management of
ADP hardware and office automation equipment. - Includes
material relating to equipment types, configurations, uses,
and acquisition recommendations.

AUTHORIZATION: Soil Conservation Service (SCS) CRS/106

<mX
v

- ACTIVE
- PERMANENT
- SUPERSEDED/OBSOLETE

a - FIRST LETTER IN AREA OFFICE ROUTING (L. T.U. W)
Z - ORIGINATING OFFICE

Ser Lot oo MO K o scapanication OF KLY ke

PENDING

US Ut PARIME NI OF £ty

BONNE VI LE POWEH ADMINGG | RATION

OFFICE " RETENTION PERIOD L
' ' OFFICE OF RECORD OTHER COPIES
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF w STORAGE "~ )
RECORD
OFFICE BPA FRC OFFICE
Technical Reviews SWR yrs 2yrs 3yrs
Material relating to technical reviews of proposed hardware :
and software systems or system components. Includes such
material as requirements and specifications, costs and
benefits of proposed systems, and justifications. P[an“u
AUTHORIZATION: Soil Conservation Service (5CS) CRS/106
Automated Systems Security SWR A+2yrs A
Material relating to security of ADP and related information
management systems. Includes such material as authorizations
for computer center access, plans and procedures for physical
security, and security of data files and records. See also :
§S-18-13, Computer Security. an R
AUTHORIZATION: Recommendation of Management
Equipment Technology and Office Automation SWR 3yrs 2ycs 3yrs

BPA 1845 NOV 1987




BPA
RECORDS
E MANUAL

CHAPTER

810 INFORMATION RESOURCES

T
1
)
L
E

; S ..
AFILE GUIDE AND RETENTION SCHEDULE
¥

FILE CODE

IR

IR-11

IR-12

. RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

IR-1

mo»T

04-15-886
DOE/NARA

C mMe»0

OFFICE OF RECORD

N
" OFFICE

INFORMATION RESOURCES

Material relating to the development and implementation of
policy, standards, and procedures for information management
activities. Includes material relating to system software

and hardware, ‘computer operations, telecommunications,

office automation, and library services. Throughout this
subject, "ADP" means "automated data processing.® Data may be
recorded on various media including paper, film, tape, disk, or

diskette, unless otherwise specified in the narrative diaposltior.

Disposition: In accordance with instructions for specific
material described by the following relatedssubjects.

Model Coordination

Material relating to the coordination'of analytical models.

May include material relating to intraagency and interagency
coordination activities including workshops, reviews, and

related data collection activities.

AUTHORIZATION: Soil Conservation Service (SCS) CRS/106

‘Systems Planning

Material relating to the preparation, maintenance, and
updating of information resources management plans and
chargeback systems. Includes material relating to
coordinated planning efforts involving BPA and other
Federal, State, and local agencies.

AUTHORIZATION: Soil conservation Service (SCS) CRS/106

E P - PEAMANENT
Y

K\ A - ACTIVE

S SUPERSEDEN/OBSOLEIE -

a - FIRST LETTERIN AREA OFFICE ROUTING (L. T, U W)
Z - OHIGINATING OF FICE ’

e s ton BOD Bon e photegtogs o B8 7 osn,

SWR

SWR

See Dispo

3yis

3yrs

P

2yrs

PENDING

2yrs

G5 DRPRINING NE OF ENEHGY  BUMNEVRIE PUWEH AUMINS THALION

| orHeR copies

N
OFFICE

A

3yrs

3yrs

BPA 1845 NOV 1907
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CHAPTER

P PW-15
BPA 1 FISH AND WILDLIFE G
RECORDS | !
B MANUAL € 2 04-15-88
{ DOE/NARA
e e e i .
AFILE GUIDE AND RETENTION SCHEDULE
.L_" — e e e e e e e
e T T o OF;; T T pETENTION PERIOD
- OFFICE OF RECORD ~ ] OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF P STORAGE ] ~
RECORDF OFFICE  Teea | FAC OFFICE
FW-21-12 (a) Inventory lists
(cont.)
Disposition: At end of fiscal year in which inventory is
superceded, transfer to FRC then destroy at end of 3 years.
(b) Inventory cards
Disposition: At end of fiscal year when tenant vacates
_property or when property is closed to tenancy or leaves
BPA's control, transfer to PRC. Destroy at end of 6 years.
(c) Agreements/Leases .
~
Disposition: At close of fiscal year in which either (1)
agreement/lease terminates, lapses, or is cancelled or
_ (2) litigation is concluded (whichever is later), transfer
to FRC. Destroy at end of 6 fiscal years. [N“'Nﬂ
AUTHORIZATION: DOE 15/1
Fﬁ—21-l3 Punding and Management Records ~PJ See Dispo&h;i?p;xﬁggﬁ A
Includes all material related to O&M funding, such as cost ' A
and expense data for administration and operatlon. Case
file by land unit or by facility.
Disposition: Destroy 3 years after date of last entry. '
AUTHORIZATION: DOE 15/3 pENDI
K A :(,uvg 2 FIHSTLETTEH IN AHEA OF FICE ROUIIN(: w.rLuw
P - PERAM 2 . . )
5 S suPe ’:::‘:‘:uloss(“ e ' OHIGINATING OF HICE l R D5 DEFARIMERD TR ENRIGY  BOMNNE VI EE ROWE 1 AUMINISTHATION BPA 1845 NOV 1987
. Lot S0t ot BOGH b capibaasbions LR I A TN TR
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BPA
RECORDS
B MANUAL

CHAPTER

AND WILDLIFE

810 FISH

M ot

o v e e
AFILE GUIDE AND RETENTION SCHEDULE
i i N . S

FW-21-11

.21-12

J " RETENTION PERIOD
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION ofF |-——-—,, OFFICE OF RECORD
‘ Inecoro) __ Somae
OFFICE BPA FRC
Pacility Maintenance PJ ’ See Disposiition

Materjal relating to the operation and preservation of real
property, including replacement of equipment and enforcement
of OtM agreements. Includes inspections, service and repair
records, and other activities to assert, protect, and ‘
maintain BPA's interests in land. Case file alphabetically
by land unit or by facility.

(a) Summary card/ledger records reflecting service and repair
Disposition: Transfer to PRC at close of fiscal year in
which unit is closed to tenancy or leaves BPA control and
destroy at end of 3 years.

{b) Inspection, service, and repair records.

Disposition: Destroy 5 years after maintenance is performed.

AUTHORIZATION: DOEB 15/2

Agreements and Leases

Material relating to policy and procedures for developing
and maintaining agreements and leases. Case file
agreements/leases and facility inventory records by land
unit or facllity.

A - ACTIVE
P PERMANENT

K
E
Y

S - SUPERSEDED/OBSOLETE

= FIRST LETTER IN AREA OFFICE ROUTING (L. T.U. W)
Z  ORIGINATING OF FICE

Saces Sect bt WK bor capiboarnabiney of KE Y heeiee,

PJ

See Disposiition

FW-14

&
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'OTHER COPIES
N

OFFICE

A
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CHAPTER

r PW-13
BPA 810 t PISH AND WILDLIFE g
RECORDS !
B MANUAL £ © 04-15-88
¢ DOE/NARA
APILE GUIDE AND RETENTION SCHEDULE
semend S I o VU U RO IS pE NP —
| OFFICE RETENTION PEROD
OFFICE OF RECORD OTHER COPIES
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION oF - CORD . JoMERS

: | (c) Conatruction files including final working drawinga,
(co *as built® drawings, shop drawings, repair and alteration mnmdwm
rawings, standard drawings, specifications, and related
rec

(1) Material for architectural, historical, and
_technologlcal significances

Disposition: Permanent. Ofter to NARA

ecords are
inactive. -

(2) Material not included in Item 1 above.

Disposition: Dispose of when no longer needed for
administrative purposes. )

.

. _ AUTUORLZATION; GRS—ZIFT
-~ - , ' ’
PW-21 Real Property Management PJ

Material relating to the direction and supervision of the
operation and maintenance (OsM) of real property. Includes
but is not limited to: coordination with other entities;
definition of objectives and performance standards; securing
operation and maintenance performance; monitoring,
evaluating, and reporting operational performance; and
meeting administrative requirements. Use tertiary subjects
and dispositions below for case files.

ey
-

Dol E

P PERMANENT Z ORGINATING OF FICE IS I PARIME T D MEINLY  BUNNE VL FUWE H ADMINSTRATR BPA 1845 NOV 1987
S SUPERSLODLD/OBSONL IE

€
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CHAPTER P FPW-12
BPA 810 1PISH AND WILDLIFE G
RECORDS ;

B MANUAL € ° 04-15-8:
¢ DOE/NAR.
T )
AFPILE GUIDE AND RETENTION SCHEDULE
T — - S e e - e
[ B I : - T T e s s e '*"—"'"'"'“""'“"—j“a&75“—"“‘;"i‘u'—n” o
. OFFICE
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF |- - T STORAGE T
|recoRD] —
OFFICE BPA FRC OFFICE
[PH=20=12 .. | _ gimilac-habitat,—and-—pascage—improvenents—onoe—installed
~ nt.) or otherwise permanently placed where BPA does not acquire
or hold property interests. Case file by project, land
unit, or other appropriate category. :
reements and related material 4
Disposition: stroy 10 years after unconditional release
by BPA of condit or restrictions.
AUTHORIZATION: GRS 372 J/ [
{b) Design files including prelimin and presentation
drawings.
(1) Material selected for architectural, historic : .

technological significance.

Dispogition: Permanent. Offer to NARA within five years
after completion of project. .

(2) Hgterial not included under Item 1 above.

Disposition: Dispose of when no longer needed for
administrative purposes.

AUTHORI ZATION; GRS 2241

K
E
Y

A - ACTIVE
P - PERMANENT

S SUPERSEDED/OBSOLETE

>

xn FIASTLETIER IN AREA OFFICE ROUTING (L. T.U. W)
2 ORIGINATING OF HICE

e Tiee Bons BOB A foe s glanaition ol 0¥ e,
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CHAPTER
FW-11

meH>»v

BPA 810 ¥
RECORDS | E
B MANUAL €

FISH AND WILDLIFE

04-15-88
DOE/NARA

. Mea»O

5 . - e
APILE GUIDE AND RETENTION SCHEDULE

OFHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF e el It

conD| e o e
OFFICE

] — 43 )—Matesial not-included—in-ltem 1 above.
t.) .

. Disposition: Dispose of when no longer needed for . mmalﬂkwn
administrative purposes.

\Amzmmm GRO—2279-

nd certificates of title

(c) Abstrac

purchaser after unconditional sale

Disposition: Transfe
of conditions, restrictions,

or release by the Governme
mortgages or other liens.

WA

AUTHORIZATION: GRS $72 3//.‘)

‘ (d) All other material

e
s
o
@
L
w

* ol
P

Disposition:

AUTHORIZATION: GRS 37/ 3/& \

FW-20-12 Class 11 Real Property PJ . See Dlspog::;sﬁ\\\ A
Agreements and other material related to funding of il *wi?ﬁyjz\\\\\\

vegetation, rip-rap, boulders, gravel, berms, weirs, !
gabions, gravel recruitment structures, flow deflectors, : ' h\*\\\\\\

sttuctuces—for-streamn—pooling, fencing, culvarts, and

P PERAMANENT Z ORIGINATING OF FICE A0S UEANIMEND (I ENE NG UL VRLEE PUREE ST AUMING T HR0NON . BPA 843 NOV 198/

[ . J—
K A . ACTWE = FIRSTLETVIER IN AREA OFFICE ROUTING (1. T. U W)
S SUPERSEDFD/OBSOLE TE

L e L U R TL I S IR L I A I .




CHAPTER | ° FW-10
BPA 810 1FISH AND WILDLIPE o
RECORDS ! _
# MANUAL € 2 04-15-88
¢ DOE/NAR:
;- e — )
APILE GUIDE AND RETENTION SCHEDULE
S . - .
RETENTION PERIOD S
: OFFICE OF RECORD | OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF B0~ "7 "sonsee ™
(RECORDY OFFICE e [ Fmc OFFICE
' B2 Gl d——fa)—Dosigrn—£iles—inocluding preliainacy-and-preseantation
] nt.) drawings. :
‘ (1) Material selected for architectural, historical, and ""“'L‘“
chnological significance.
Disposit Permanent. Offer to NARA within five years
after complet of project. . L i
_ ] PR A ¥
(2) Material not inclu under Item 1 above.
,:;; Disposition: DbDispose of when no er needed for
. : administrative purposes.
AUTHORIZATION: ORS—22/¥F . ‘ ¥
(b) construction files including final working ;:::I;EET\\\\\ I RN 3
*as built® drawings, shop drawings, repair and alteration ~\:;\\
drawings, standard drawings, specifications, and related
records. ‘
‘ (1) material selected for architectural, historical, and
' technological significance. .
Disposition: Permanent. Offer to NARA when records are _ \\\\\\\~
inactive.
B IR IR
K A .c"vg a- FIRST LETIER N AREA OFFICE ROUTING (1 T. U, W) :
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CHAPTER

* FW-9
BPA }PISH AND WILDLIFE g.
RECORDS ;
B MANUAL € A 04-15-88
¢ DOE/NARA
B e i+ -
a?ILB GUIDE AND RETENTION SCHEDULE
. Voo e e e e e e e — e
, ) - N P I " RETENTION PERIOD
' OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION ~ . OF " soamae N T TTw T ‘
‘ r | OFFICE T e ] e OFFICE |
’-19-20 Hatcheries . PJ | Bee FW-19 |Dispositjion
FWH-19-21 Diets/Foods ' : PJ ?ee PW-19 [Disposition
FW-19-22 Fish Kills PJ See PW-19 [Disposition
PW-19-23 Diseases ' PJ See PW-19 |Dispositiion
PW-19-24 Pish Species PJ See PW-19 [ispoattlon
FW-19-25 Surveys and Census _ S pJ See FW-19 Dispositiion .
PW-19-26 statistics PJ See PW-19 [pisposition EA
—iBH=20 | Real Propecty Acquisition and Constguction ' N
\5\\‘*--\5\_ Material relating to the acquisition of real property and
. ruction of fish and wildlife related facilities.
Use the fol rtiary subjects and dispositions.
FW-20-11 Class 1 Real Property PJ See Dlapoiition A
’ Material relating to land and improvements to such -
as fish propagation facilities, fish ladders, fish scree S—
and trap-and-haul facilities. Includes appraisals, title ~—-__-_\§~
search documents, titles, easements, leases, permits, S ——— i
rights-of-way, cost share agreements, and related material. ST —
Case _file by land unit and/or facility e

P PEFAMANENT 2 OHIGINATING OF ¢ 1.t WS IMIRITIANE ML RN PRy BN VT E P W H ADMS L HATI N BPA 1845 NOV 1987
S SUPERSENDEI/OBSONE 1L

5 -
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CHAPTER

P FW-8
BPA 810 1PISH AND WILDLIFE . |e
RECORDS Al
5B MANUAL € 0 04-15-
¢ DOE/NA
aFILB GUIDE AND RETENTION SCHEDULE
8 T S B} e
B - T - o i 1 or; 'ce_" " RETENTION PERIOD
: ~____OFFICE OF RECORD ] OTHER coPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ~ STORAGE N
RE | OFFICE aPA FRC OFFICE
FW-19 Fish and Fisheries PJ
Material relating to the identification, evaluation,
control, management, and ecology of fish species and habitats.
‘ Use the following tertiary subjects. Case file specific
projects at FW-17.
(a) correspondence 3yrs & 3yrs
(b) All other material S s
AUTHORI ZATION: Soil Conservation Service (SCS) CRS/75 [Nn NG
. .
PW=-19-11 Habitat PJ See FW-19 Dispositfion
FW-19-12 Passage PJ See FW-19 pispogition .
. * "‘.\'
FWH~19-13 Migration PJ See FW-19 Dispositiion
PW-19-14 Transportation PJ See FW-19 pispositiion
qPH-19-15 Distribution PJ See FW-19 Disposit‘uon
FW-19-16 Requi:rements PJ See FW-19 Dispositi{ion
FW-19-17 Population Management PJ See PH-19; :isr'ﬁéa‘"igtiion
FW-19-18 _Tagging PJ See FW-19 Dispositiion
wW-19-19 Physiology PJ See FW-19 Dispositiion
K A - ACTIVE u - FIRSE LETTER IN AREA OFFICE ROUTING L1 uw .
E| P PERMANENT 2 ORIGINATING OF FICE S DEPAISEME N OF b e (SNl Vi 1] 1YW H DM IHATION BPA 1845 NOV 1967
Y S SUPERSEDED/OBSOLETE Sz L sy HOOH fon caplaatiabion o KLY W

-
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; " PW-7
BPA TFISH AND WILDLIFE g
RECORDS | ; | A
B MANUAL §5 € 2 04-15-88
¢ DOE/NARA
G e i i e _ - - - _
:‘.FILE GUIDE AND RETENTION SCHEDULE
_lr . I o e O
] OFFICE RETENTIONPERIOD
. OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ~ STORAGE w
REOORDF OFFICE e | ec OFFICE
FW-17-14 Proposals : PJ See FW-17-11 bispqgsition
FW-17-15 Approvals : PJ See FW-17411 DlspJaltion
FW-17-16 Evaluations PJ See FW-17-11 Dpispdsition
FW-18 Wildlife ’ PJ
Material relating to the identification, evaluation, control,
management, and ecology of wildlife species and habitats.
Included are records relating to diseases, effects of
drainage, pollutants, food and cover requirements. Case
file specific facility/geographic projects at FW-17.
(a) Correspondence yrs 3yrs
‘ (b) All other material '8 ‘ S
AUTHORIZATION: Soil Conservation Service (SCS) CRS/75 B uma
PW-18-11 wildlife Species _ . | pa. éee PW-18 ; wen
FW-18-12 Upland Habitat - PJ See FW-18 Dispositfion
FW-18-13 Wetland Habitat PJ See FW-18 [Dispositiion
FW-18-14 Rare and Endangered Species , PJ See FW-18 Dispositiion
Material relating to identification, control, management,
and ecology of fauna and flora.
i f
K A AC;VE x HIRST LEVTER IN AREA OFFICE HOUTING L1 uw
RMANS 2 - OHIG! B . ’ CATIMMNT (0 LMEIKGY  BORNE VI PUWE I ADMIMNS THATION
. v : ::Il‘t HS&E(:'I)IOBS()I ETE Ve .:'_, ,I::,'.::‘.(u :’:’:.’,‘:,,,.,.,“,, FIRATI - BAA 1845 NOV 1981
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CHAPTER
P FW-6
BPA 810 1 PISH AND WILDLIFE 6
RECORDS I
# MANUAL € © 04-15-86
¢ DOE/NARA
5 e
al’ILB GUIDE AND RETENTION SCHEDULE
S U - -
T T S omc: " RETENTIONPERIOD
' OFFICE OF RECORD __§ OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OfF b7 sonse "
[RECORD) OFFICE " OFFICE
EN=17 | (1) Matecial-selectedfor—arehitectural,—historical,—and
‘ﬁTZBBET#\-\; technological significance. : -
‘ Disposition: t. Offer to NARA when records are
inactive.
(2) Material not included in Item 1 above.
- \ :
Disposition: Dispose of when no longer needed for “‘-~\_\\§ﬂ
administrative purposes. ~“‘-~ﬂ§\\§\\\~ :
AUTHORI ZATION: — GRE-B2750— e
(c) All other material. A 7yrs
AUTHORIZATION: Recommendation of Management ‘E
FW-17-11 Requests PJ
(a) Correspondence 3yrs 3yrs -
, (b) All other material ] S
" AUTHORIZATION: Recommendation of Management [N“' B
|pw-17-12 Cost Analysis PJ See PW-17-11 Disposition -
FW-17-13 Pinancing Alternatives PJ See FW-17-11 Dis ition
K| a-acive x - FIRST LETTER Wy AREA OFFICE ROUTING (L T. 11, W)
E P - PERMANENT 2 OHIGINA TING OF FICE 95 DRFARIAME NI (8 ENEINGY  BONME VR LE PUWAE 1 AUMISTHA) N BPA 184S NOV 1987
Y S - SUPERSEDED/OBSOLETE St G s IO H b e oplan il of KEY tennee, ‘ '




CHAPTER

S PW-5
BPA 810 1PISH AND WILDLIFE G
RECORDS ! : ‘
MANUAL € S 04-15-88
t DOE/NARA
TR e e e
AFILE GUIDE AND RETENTION SCHEDULE
e e - e e
OFFICE OF RECORD L OTHER COPIES
FILE CODE RECORDS SERIES VITLE, DESCRIPTION, AND DISPOSITION OF s ] sorace 1T T w
RECORD e
OFFICE BPA FRC OFFICE
S —Projeete/Studies - PJ—1-See-Dispodition- A
Material relating to projects and studies including contract ‘ ‘
documents, evaluations, accounting records, bills, reports, WITHERAWN
oss assessments, mitigation plans, implementation material
an nvironmental documents. Case file numerically by
projec mber. Use the following tertiary subjects.
(a) Design file ncluding preliminary and pteéentatlon
drawings.
(1) Material selected for arc ectural, historical, and
technological significance. ' ‘
o
Disposition: Permanent. Offer to NARA with ive years '
: after completion of project.
b (2) MNaterial not included under Item 1 above.
Disposition: Dispose of when no longer needed for ' \\\\\\ Uy W
administrative purposes. \\\\\\\\\\\ o -
AUTHORIZATION: -GRS3/ . '\
"(b) Construction files including final working drawings, \\\\\\\\
*as built® drawings, shop drawings, repair and alteration:
dravwings, standard drawings, specifications, and related ' :
secords-. :
Ch
K A AC:IVE a FINSTLETTILA IN AREA OF FICE ROUTING U . T U W)
P PERMANENT 2 ORKG > N o
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CHAPTER

810 FISH AND WILDLIFE

FILE GUIDE AND RETENTION SCHEDULE

“D> v

FILE CODE

FH-14 ll

FW-15

FW-16

Hanaggment System
Material relating to funding and equipment for water
budget managers.

Recommendation of Management

AUTHORIZATION:

Research and Monitoring
Policy material. File specific research material at FW-17.

(a) Correspondence

(b) All other material

AUTHORIZATION: Recommendation of Management

consultants

Material relating to consultants and consulting.
File project/study material at FW-17.

{a) Correspondence
(b) All other material
AUTHORIZATION: Recommendation of Management

A - ACTIVE
P PERMANENT

K
5 S SUPEHSEDED/OBSOLETE
-

= FIRST LEVIER IN AHEA OF FICE ROUTING (L. T.U. W)
Z - ORIGINA IING OF £ ICE

Seer B tion HIO K Bor cxplasishion o KE Y leaes,

" RETENTION PENOD

'OTHER COPIES
N

OFFICE |  OFFICEOFRECORD
OF IN STORAGE
RECORD] J S,
OFFlCE B8PA FRC
PJ 2yrs 5yts
PJ
3yrs
S
3yrs
S

FW-4

mao»%

04-15-81
DOE/NAR/

Mme=i>»0

OFFICE

3yrs

3yia

BPA 1845 NOV 1987
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P FW-3
BPA 810 TFISH AND WILDLIFE s
RECORDS J} i |
B MANUAL E € A 04-15-88
¢ DOE/NARA
e e i e _ - . ; . A .
,“PILE GUIDE AND RETENTION SCHEDULE
hd e e e R R — -
o ) OFFICE b __RETENTIONPERIOD
_ OFFICE OF RECORD _ ] OTHER COPIES.
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ~ 1 ™
' .‘ RECORD OFFICE OFFICE
FW-13 (a) Correspondence 3yrs 3yrs
(cont.)
{b) All other material s [
AUTHORIZATION: Recommendation of Management
' ‘ i
FW-13-11 Mitigation Accounting PJ See FW-13
FPW-13-12 Fish Mitigation PJ See FW-13 [Dispositiion
FW-13-13 Wildlife Mitigation PJ See FW-13 Ppisposition
PW-13-14 Possible Liabilities PJ See FW-13 [pispositlion
Matertial relating 'to protection, mitigation, and
enhancement actions.
FW-13-15 Protected Northwest Streams PJ See FW-13 Dispositjiion
Listing of streams
FW-13-16 ‘pacific Northwest River Studies PJ See FW-13 Diaposldion
FW-14 Water Budget PJ 2yrs Syrs S
- Material relating to streamflows for fish and wildlife
benefit.
AUTHORIZATION: Recommendation of Management [N“'NR
RS L J
K A . ACTIVE . % FIHST LETTEN IN AREA OFFICE ROUTING (L. 1. U. W)
E P PERMANENT Z  ORIGINATING OF FICE 1S (EPATITME NI OF ENGCHGY  BUNNE v LE PUWE H ALMIFS 1AL ON BPA 1845 NOV 19687
Y S SUPERSEDEI/OHSOVETE e e s MU fort st of KE ¥ttt
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RECORDS i
B MANUAL B €

CHAPTER

FISH AND WILDLIFE

P
‘FILB GUIDE AND RETENTION SCHEDULE
7 S — B

FILE CODE

FW-2

mO>»T

04-15-88
DOE/NARA

L m-t»0

OTHER COPIES
IN

FRC

FW-11- 12

®

FW-12

PW-12-11

FW-12-12

..

Amendments
Amendments to BPA's Fish and Wildlife Program and
supporting material. Case file by amendment number.

AUTHORIZATION:

Recommendation of Management

Fish and Wildlife Compensation PJ

Material relating to compensation for fish and wildlife
" losses.

AUTHORI ZATION: Recommendation of Management

BPA Compensation Plan and Policy PJ

AUTHORIZATION: Recommendation of Management

Lower Snake River Compensation Plan PJ

AUTHORIZATION; Recommendation of Management

Protection/Mitigation/Enhancement PJ

Material relating to the protection, mitigation, and
enhancement of fish and wildlife species and habitats.

Use the following tertiary subjects. Case file specific
project material at FW-17, Projects/Studies; acquisition

and construction material at FW-20, Real Property Acquisition
and Construction; and property management material at FW-21,
Real Property Management.

S5+2yrs

S+2yrs

S+2yrs

PENDING
AENDINE

Syrs

Syrs

A - ACTIVE
P - PERMANENT

K

Y

L\ d

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T.U. W)
Z - ORIGINATING OFFICE

US OEPAIREMENT 8 § N RGY

S - SUPERSEDED/OBSOLETE
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CHAPTER .
P FW-1
BPA I FISH AND WILDLIFE G
RECORDS § ! :
B MANUAL € s 04-15-88
¢ DOE/NARA
T - L
aPILB GUIDE AND RETENTION SCHEDULE
v _ _ e e e e e e
) OFFICE RETVENTION PERIOD o
OFFICE OF RECORD 1 OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF w S PORAGE e
. ' RE | OFFICE aPA FAC OFFICE
FW PISH AND WILDLIFE ' _See DiapoTiti_on A+lyr
Material relating to fish and wildlife resources, policies, ' )

and issues. Data may be recorded on various media including

paper, film, tape, disk, or diskette, unless otherwise
specified in the narrative disposition.

Disposition: In accordance with instructions for specific
material described by the following related subjects.

AUTHORIZATION: Recommendation of Management

All retentions in this series that are by "Recommendation
of Management® are justified as follows: (a) to document .
requirements of the Pacific Northwest Power Planning and %
Conservation Act, Public Law 96-501, 94 Statute 2697-2736 )
and the 1984 Columbia River Basin Fish and Wildlife

P : Program (as amended); and (b) and because of potential

challenge of contracts and land acquisition.

FW-11 BPA Fish and Wildlife Program , PJ S+2yrs Syrs S
case file by Northwest Power Planning Council's Plan .
sections. File Council's Pish and Wildlife Program under. C
the primary subject ®External Issues." P[N“INB

AUTHORIZATION: Recommendation of Management

FW-11-11 Implementation Work Plans PJ S+2yrs Syrs S
Work plans and background material, case filed by year.

AUTHORIZATION: Recommendation of Management HEN"INR

i -

K| A actve « FIRST LETTEH IN AREA OFFICE ROUTING (L. T, U. W)

E P PERMANENT 2 ORIGINATING OFHICH . LS EPAIIAENT OF §NEIGY  BUNNE VR L POWEH ADMISS THATRN . BPA 1845 NOV 187
S SUPERSEDED/OBSOLETE
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T
. RECORDS i ,
B MANUAL €

P
APILE GUIDE AND RETENTION SCHEDULE
T

FI-20

2 04-15-i .
¢ DOE/NA:

RETENTION PERIOD

ar HER COPIES

. OFFICE OFFICE OF RECORD
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF T STORAGE
RECORD I,
OFFICE 8PA FRC
Revenue Requirements DRFR | A+5yrs
Material relating to total costs which BPA must recover
through its rates, such as interest, amortization, and
operating expenses. See also PM-13-13, Wholesale Power Rate; '
PM-13-14, Transmission Power Rate; and PM-16, Rate FPilings
and Hearings. : p{"m
- AUTHORIZATION: Recommendation of Management
1]
FI-29 Repayment DRFR A+5yrs

Material relating to BPA's methods, practices, and balances

owed the U.S. Treasury to repay the Government for its
investment in the Federal Columbia River Power System (PCRPS).
Includes repayment policy formulation and studies, adequacy

of proposed rates pursuant to FERC regulations, alternative
repayment methodologies, and interest and amortization payment
studies on the effects of program or policy changes on revenue
requirements. See also PM-13-13, Wholesale Power Rate; PM-13-14
Transmission Power Rate; and PM-16, Rate Filings and Hearings.

AUTHORI ZATION: Recommendation of Management

*

K| 2 acnve
P . PERAMAL.
El 5
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Z - ORIGINATING OF FICE
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FI1-19

LmO»e
'

04-15-..
DOE/NE

Mm=>»0

FILE GUIDE AND RETENTION SCHEDULE

~D» D,
i

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

OFFICE

OFFICE OF RECORD

OF
RECORD

OFFICE

FRC

OTHER COPIES
N
OFFICE ’

A Qm

ing to requests for PMIS changes, new segment
values, system develo em enhancements as
recorded on form BPA 1827 or 1827A.

WITHDBRAWN

FI-27

A - ACTIVE

K
£

P - PERMANENT
S HUPERGEDN DrORSOUE T

——AUTHORIZATION: Recommendation of Management. See FI-26.

Average System Cost

Material relating to the Residential Purchase and Sale
Agreement (RPSA) and the Exchange Transmission Credit

Agreement (ETCA). Includes records about utility rate-change
proceedings and Record of Decision (ROD) sigped by the BPA
Administrator. Average system cost (ASC) methodology documents
(as outlined in 18 CFR 301) constitute a highly specialized
exhibit to contracts with BPA's customers. (Hardcopy documents
are microfilmed and destroyed 90 days after completion of the
microfilm quality check. The microfilm constitutes the
offictial record.)

AUTHORIZATION: FERC-18CFR-125.3/7(b)

Residential Exchange Invoicing

Material relating to BPA's Residential Exchange Program.
Includes original 1load audits, revised Exhibit C to

Appendix I of Residential Purchase and Sale Agreement (RPSA)
.and Exchange Transmission Credit Agreement (ETCA) contracts,
and supporting documents. See also PM-11-14, Contiacts,
Original and Master Authenticated, and FI-17, Vouchers.

« FIRSTLETVER IN AREA OFFICE HOUTING (L 1. U, w)
Z - ORIGINAVING OF £1CF

DRE

DREF

ﬁUTﬂORTZATION:—“FERC-&&G?R-T2573f7fbf——] - - .
T« T

A+6yrs

A+lyr

PENDI

PENDING

Syrs
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RECORDS : E
B MANUA € 2 04-15-8
N { DOE/NAR
'p
‘a FILE GUIDE AND RETENTION SCHEDULE
T
| AETENTION PERIOD
! ' OFFICE OFFICE o: negono OTHER COPIES
FILE CODE | RAECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF w1 U STORAGE T
i : . RECORD
OFFICE 8PA FRC OFFICE
1 - TR B .
DSFD] A 2yrs | —~_} A
Material relating to the ®front end®" portion of the
Planning, Accounting, and Control System (PACS), including: wuqmmwn
change control procedures; segment value and other tables;
’ Detail Ledger, Front-End, and FTE reports; report
l tribution and processing programs; data and parameter
! file reformatter; data conversion; and special year-end
’ procedur [Nﬂl”ﬁ
| AUTHORIZATION: Ré mendation of Management. See FI-26. .
FI-26-15 PACS General Ledger - DSFD] A 2yrs A 1
‘ Material relating to developmen nd implementation of .
: the "general ledger® portion of the nning, Accounting, ‘ WBRAWN
and control System (PACS), including: t Walker GL
accounts; metasets; management and Walker co ol reports;
' " budget system; budget. entry; forecast versus act

reports; and organizational and program hierarchies.

AUTHORIZATION: Recommendation of Management. See FI-26.

FI-26-16 ADP Resource Management Reporting Syétem ' A
' | Material relating to development of the subsidiary ledger
system to the PACS system, including EDS status reports,
task orders, and submittal calls with instructions to IMAG
members.

~

AUTHORIZATION: Recommendation of Management. See FI-26.

*
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FINANCE

04-15-88

. DOE/NARA

T
1
)
L
, E

me=»0

P

A FILE GUIDE AND RETENTION SCHEDULE
a

OFFICE RETENTION PERIOD
OFFICE OF RECORD OTHER COPIES

‘ FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION ofF | S ORAGE A,

RECORD
OFFICE BPA FRC OFFICE

i

practices and BPA management's experience with intégrated
database systems and the life cycle of automated hardware ,
and software. ‘ﬂ*bkﬁw“

Accounts Payable - : DSFD| A 2yrs A

! Materia elating to development and 1nstallation of the
Walker Acco s Payable and Purchase Order system that ) WitH

supports the in ce approval and processing requirements
of BPA's general vou ring activity. EN"'NG

f Management. See FI-26. ﬁ

FI-26-11

AUTHORIZATION: Recommendatio

.FI1-26-12 FMIS Internal Controls DSF | A 2yrs A
. Material relating to establishing standar or performing
assessments, implementing improvements, and pr
internal and external reports related to internal
responsibilities and activities of the Office of Financ
Management. Includes requests for FMIS changes, new
segment values, system development, and system enhancements. \\\\\\

AUTHORIZATION: Recommendation of Management. See FI-26.

WITHDRAWN

FI-26~-13 FMIS A-127 DSF
Material relating to the establishment of FMIS objectives
and standards, implementation directives, and related review

and assessment reports as directed by OMB Circular A-127.

AUTHORIZATION: Recommeadation—of Management—See—Ri-26-

A\ d
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T
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FILE GUIDE AND RETENTION SCHEDULE

-“D>»T

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSH"ION

Risk Identificiation

Documents that track BPA's analysis of its exposure to loss
and available alternatives, including direct exposure and
exposure acquired through contracts and agreements.

AUTHORIZATION: FERC-18CFR-125.3/20(a)

Ccost Analyses

Material relating to the allocation and distribution of
BPA's overheads and cost pools and to the rates associated
with the overheads and cost polls.
plant mortality data.

See F1-12 for continuing

AUTHORIZATION: FERC~18CFR-125.3/31(f)

" RETENTION PERIOD

OFFICE
OF

DRFA

DRBO
DSFO

RECORDr-.

- OFFICE OF RECORD

N
OFFICE

3yrs

STORAGE

FRC

OTHER COPIES

FI-16

mg>» v

* 04-15-88
DOE/NARA

ma»0

iN
OFFICE

A

__ERinancial-Managementlaformation System

P

-+

manua

See IR-23, Computer Appl
material.

Material relating to all financial information for the

inancial Management Information System (FMIS). Includes
utomated accounting; managerial, budgetary, ‘and

rogram ménagem formation processing; and reporting.

AUTHORI ZATION: Recommendation of Management
The retention period for the FI-26 series (including its
tertiary subjects) is justified as follows:

The Financial Management Information System (FMIS) was
developed with major review points at 10-year intervals.

for technical ADP development

DSF

_The active life—ef-ttie Materials will be the 10-year

4
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1
|
i
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‘A FILE GUIDE AND RETENTION SCHEDULE

' | - S RETENTION PERIOD

i ‘ OFFICE
) FFICE OF RECOR OTHER COPIES
FILE CODE - RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION ofF |- " QFFICE Of ~-~§,5,~£E SN
RECORD €

OFFICE BPA FRC . OFFICE

- Revenues—and_Receipts- ' _ DSOG) A+lyr 2yrs | 2lyrs | A
aterial relating to data on BPA's revenues and receipts
from a es; also, material relating to issues about
general procedures a jces related to BPA's billings
| to customers for power, resident
‘ gervices. Includes contract compliance, time
I

of payments, penalty charges, and interest charges. See ]

also PM-11-19, Billings. I e

lumuoaLzam1ou+——aaA_nooo;ds-séhodo4o—a—s44os—uandbook—su—4+h¢ E—

'FI-24 | Risk Management : ‘ 2

(a) Material relating to all aspects of risk management as it DRFA A A
relates to BPA's internal matters. Includes commerical : '
. insurance policies purchased by BPA, participation in nuclear
insurance pools, certain self-insured and uninsured risks,

| Washington Public Power Supply System insurance program,

| Trojan Nuclear Power Plant insurance, and brown/black-out

i insurance. : [N“' B
AUTHORIZATION: FERC-18CFR-125.3/20(a)

(b) Material relating to amounts recovered from insurance - | DRFA 3yrs 3yrs 3yrs
policies due to losses and other claims by BPA and financing S
of both property and liability loss exposure.

_AUTHORIZATION: FERC-18CFR-125.3/20(c) . EN"I E
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RECORDS

B MANUAL

mrm e L awn

FILE GUIDE AND RETENTION SCHEDULE

D> D

FILEACODE . RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION
! ,
1-21-12 | (b) Other related documents except those specified in (c).
(cont.) | .
: | AUTHORIZATION: FERC-18CFR-125.3/58(a)&(b)
(c) Material relating to financial planning for BPA's
borrowing of funds from the U.S. Treasury for work and
services provided by BPA. See also BU-14-15, Associated
Agencies' Resource Requirements.
. l
| AUTHORIZATION: FERC-18CFR-125.3/7(a)
bash Flow

FI-21-13

.-‘1—22

A ACTR
P PEHIA

K
E

Material relating to projections and historical data about
BPA's cash position.

AUTHORIZATION: FERC-18CFR-125.3/61(a)

Credit Management

Material relating to BPA's debt management and collection
activities.

(a) Collection documents

AUTHORIZATION: FERC-18CFR-125.3/12(b)(2)

(b) Other related documents

AUTHORIZATION: BPA Records Schedule & Files Handbook FM-48

BT LRV HEHAREA OFIGE RHOUTIIG (U Tt W)
O OHIKGIA LI U

GONUIBEHGE DL oo T

OFFICE

OF
RECORD

DRFA

DRFA

DSOG

DSOG

DSOG

R AT NI RT RET RTIN

s

P FI-14
G
(3

2 04-15-8:
¢ DOE/NAR.

RETENTION PERIOD

IN
OFFICE

A+lyr

PENDING

OFFICE OF RECORD

STORAGE

BPA FRC

" 4yrs

SRR VI L 8T RN AU A TR NG

OTHER COPIES
IN

OFFICE

BPA 1845 NV 1M/




CHAPTER |
' A FI-13
‘BPA 810 : FINANCE g.
RECORDS & _
MANUAL L © 04-15-88
5 : { DOE/NARA ’
i_..,_v,.. - , , ‘ . .
:3 FILE GUIDE AND RETENTION SCHEDULE
LT
|
: ] OFFICE OFFICE o':E;::c')'r?: —_— OTHER COPIES
‘ILE CODE i RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF W T TSTORAGE TN s
| _ IRECORD orrice e _ orrce
" FI-20-14 ’ Reimbursements DR A+3yrs Atlyr
i Material relating to financial planning for reimbursements
| received by BPA from outside entitites for work and
i services provided by BPA.
| AUTHORIZATION: FERC-18CFR-125.3/7(a)
l v
F1-21 ' Cash Management PSOG| S A
i Material relating to overall BPA cash concerns, including DRFA .
; short-term forecasting and dealings with the U.S. Treasury. ‘
; .
; AUTHORIZATION: FERC-18CFR-125.3/58(a)&(b) S
t ’ B
. « | 1
FI1-21-11 \» ‘Banking : . DSOG ] A+2yrs
. | Material relating to BPA's banking, lockboxes, and wire
! transfer arrangements. ' ’
! .
i AUTHORIZATION: FERC-18CFR-125.3/59(c)
i ' L .
FI-21-12 E Treasury Borrowing
Material relating to BPA's investment policies and to the
sale of BPA bonds and notes to the U.S. Treasury for the
. purpose of funding BPA‘'s capital programs.
(a) Bonds and their background data : DRFA At6yrs A
AUTHORIZATION: FERC-1BCFR-356.11/6
K A ACTIVE A HHLEEETIERINAHEA OFFICE HOUTNG (1 | U W)
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FI-20
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*
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K
E

FI-12

mo» v

04-15-8t
DOE/NAR/

Mma>0

GUBEHSEEE OB T}

OFFICE RETENTION PERIOD
OTHER COPIE
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF J : N OFFICE OF ngmgaipéﬁ OTHE w §
: . RECORD
OFFICE BPA FRC OFFICE
ng to health insurance deductions. Includes N R

reports, vouchers, and schedules,
Non-Treasury Financing DRPA A+3yrs .| 3yrs A+lyr
Material relating to non-Treasury sources of credit, funds, pigl 3;
or other-than-traditional (alternative) sources of funds for
work and services provided by BPA. (Traditional sources of
funds are Treasury borrowing (FI-21-12); reimbursements from
outside entities (FI-20-14); and revenues from power sales . N ‘5
and wheeling agreements (FI-23).) ’ tﬂ"" G '

AUTHORIZATION: FERC-18CFR-125.3/7(a)

Non-Treasury Financing Negotiations DR At3yrs . } 3yrs

Material relating to development of BPA's financing Q’f ‘;J@y :

contracts. ' ’ ’

AUTHORIZATION: FERC-18CFR-125.3/7(a) EN“I G

Non-Treasury Pinancing Implementation DR A+3yrs lyrs

Material accounting for BPA's financing contracts with

sources other than the U.S. Treasury.

AUTHORIZATION: FERC-18CFR-125.3/7(a) I EN”'NB
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RECORDS K
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e
;a FILE GUIDE AND RETENTION SCHEDULE ‘
T .
: l ‘ . . o .
' o ' : OFFICE OFFICE o?;:::‘:)f: — OTHER COPIES
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF T W T T STORAGE : TN R
RECORD]
OFFICE BPA FRC OFFICE
Bayrall Schedulaes ‘ . nsppl 3yrs
Material relating to schedules used in the payroll process.
Iincludes U.S. Treasury and non-Treasury schedules.
ORIZATION: GRS 2/16(a)
FI-19-19 DSDP 3yrs
' : AUTHORIZATION: GRS 2/17(b)
H - ‘(
FI-19-20 |  Taxes psop | d4yrs !
S ! Material relating to withheld Federal taxes, such
: Internal Revenue Service Form W-3. Includes reports
. relating to income and Social Security taxes. ' \ ‘
AUTHORIZATION: GRS 2/18(b)&(c) \
| -
F1-19-21 Retirements DSDP dyrs \\\\\\\\
; A Material relating to employees' accrual of retirement ‘
credit. Includes reports, registers, and control documents. . i’;j\\\\\\
i ER t
. putsoRIzaTION: s assrems o [(fa T~
1
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" FI-10
; ; 810 ! FINANCE e
i RECORDS f }
8 MANUAL € 0 04-15-88
{ DOE/NARA
-
‘A FILE GUIDE AND RETENTION SCHEDULE
7
I OFFICE -OFFICE O:E;::;f: =5 OTHER COPIES
FILE CODE | RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF w1 T T StoRMGE TN
i . RECORD]
. OFFICE BPA FRC OFFICE
e BORA-BUECRAEESE DSDRY 3yrs
Material relating to deposits and purchases of U.S.
savings bonds.
THORIZATION: GRS 2/7
FI1-19-14 | Payroll DSDP lyr 2yrs
o g to payrolls, check lists, earnings and
- i elated certification sheets.
| AUTHORIZATION: GRS 2/13(b
FI-19-15 ; Payroll Processing Final Edit DSDP| 3yrs
! Comparative report of time-and-attendance ta and payroll
| master record for DOE's Payroll and Personnel tem (PAY/PERS).
. AUTHORIZATION: GRS 2/3(a)
FI-19-16 | Payroll Control Registers \7HHuL 3yrs :
| Material relating to control totals and values used for ¢
" payroll balancing and reporting. :
| AUTHORIZATION: GRS 2/14 \
i : .
FI-19-17 i payroll Changes DSDP 3yrs \\\\\\\\
! Payroll adjustments. \\\\\\\\\\\\
|
A PHORIZATEON+—GRE—3/ 1542 ) L
K A ACTWE o PIRGVIETTERINAREA OFOCE BOUTIG U T 1 w) -
P PLHMA, 4 ORIGIA NNIG OF 6t

£

S HNPEHLEDE D oot 1t

R T T

N VA W

At AL

SPA 1845 NOV a8/



(k1 CHAPTER
L‘lﬂ!: P FI-9
? A
: 810 ! FINANCE - €
RECORDS .
MANUAL B € 2 04-15-88
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A FILE GUIDE AND RETENTION SCHEDULE
e T
| S . .
! A _ OFFICE k- REVENTION PERIOD
! : OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS. SERIES TITLE, DESCRIPTION, AND DISPOSITION : ofF | w T eroeace i
RECORD OFFICE BPA FRC OFFO§E

X

¥ -Pay;ei&—Opo&at;onc V ‘ . DSDB-——S“—DtSPOﬁ{t‘"“ lyr
\\\\\\*\\\\\\ Material relating to salary disbursements to BPA employees

for personal services performed for BPA. See also PE-30, . Pay

: In accordance with instructions for specific
material descC ed by the following related subjects.
FI-19-11 Individual Accounts

Material relating to employe

1

| pSpp See Dispoqition
[

[ leave by pay period, gquarter, an

i

rnings, deductions, and

PN

Disposition: Transfer at end of each pay ye to National
Personnel Records Center, St. Louis, MO. Destroy
after date of last entry.

. AUTHORIZATION: GRS 2/1 T~

'FI-19-12 . Employee 'Payroll Folders DSDP \\;:;;?h\\\N 1lyr

I Material relating to each employee, includirig personnel _ ‘\\\\\\\
actions (SF-50s), W-4s, voluntary deduction authorizations, \\\\\\\\

garnishment authorizations, and special leave authorizations.

. AUTHORIZATION: GRS 2/4(a)(2)s(b)(2), 8(b), 10(b), 11(a), ' \ |
——18{a),—and—23. ~ -

.
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FILE GUIDE AND RETENTION SCHEDULE

=“D>T o

OFFICE " RETENTION PERIOD
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION of | o R RECORD 3 Rilhiihadl
: RECORD TORAG

OFFICE BPA FRC OFFICE

T~ -{(a) The prescribed form, such as SF 71, used to record 2 3yrs

\\\\lE:Zj\::::¥by the employee, except as specified below.
AUTHOR ION: GRS 2/8(b) '

to approve and record advanced sick DSDP 3yrs : lyr
ced annual leave (SF 71), and
ithout pay (SF 50).

{b) The document

leave (Form BPA 543), a
extended (over 80 hours) lea

AUTHORIZATION: GRS 2/8(b)

(c) The document, such as SF-71, used to aGthoriz e use DSDP 3yrs lyr

of sick or annual leave or compensatory time in the pay
period immediately before termination of employment. \\\\;\
. ¥

’ AUTHORIZATION: GRS 2/8(b) ' \
| -

' l (d) Time Books, sign-in/sign-out sheets, credit hour logs, z 3yrs \\\\\\\\
1 and other documents that record employees' attendance
(hours of work), including flexitime/flexischedule documents. : \\\\\\\\

CRS--2/3(b) \\\\\\S>

AUTHORIZATION:

K A ACHY A PISTEE VIR ABLA GFHICE HOUIING O T U W)
> > . . .
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: a FILE GUIDE AND RETENTION SCHEDULE
T
' | ' OFFICE OFFICE o:e;:gu:: F= OTHER COPIES
FILE CODE l RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N w T T T T STORAGE T :
i : RECORD . o
V OFFICE OFFICE
! . L .
' DSOG| 2yxs | | A
AUTHORIZATION: FERC= 10(a)(1)
(b) Subsidiary ledgers e M- DSOG | 2yrs——— , A
pn ke [ Geledole Fles lnd bk FM- 2
i lgg!gg;;Agggg;..klﬂﬁ-&&eznziii.:zlnlallll(21 \\\\\\\»
e ' —
FI-16 : Treasury Schedules DSDG 1yr A
. | Records showing checks authorized by BPA to be issued by the DSDT
' U.S. Treasury as payment for specific vouchers. See also
FI1-19-18, Payroll Schedules, and FI-21-13, Cash Flow. o,
‘ .
\ AUTHORIZATION: FERC-18CFR-125.3/14(a)
‘—17 ! vouchers pspG | 1lyr lyr 4yrs A
m Records that authorize expenditures and that convey entries
I to the general ledger. See also LA-13, Title and Payment,
| LA-15, Maintenance Trees, and SU-12, Routine Procurements.
i AUTHORIZATION: FERC-18CFR-125.3/15 "[N"'NB
i .
: - DSDR {1 2mos ddmos 6mos
cument (BPA 1718/M) that records the hours
of work and leave (time an T&A) for each BPA
i employee. See also PE-32, Attendance and Leave. S
\
1 v\“\‘
! AUTHORIZATION: GRS 2/3{a)}{1}&(2}
* _ . - _—
‘K\ A AGTIVE A FWMLTEETTEHINAREA OHLIGCE HOUTIKG U | O w)
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RETENTION PERIOD

IR-3

me» v

04-15-88
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M=i>»0

OFFICE

OFFICE OF RECORD

OF
RECORD]

iN
OFFICE

STORAGE

8PA TFRAC

OTHER COPIES

IR-16

Telecommunications

Material relating to request for and assignment of radio
frequencies, use, and restriction; use of commercial cable,
teletype, telex, and similar services; use of the Pederal
Telephone System (FTS) and commercial telephone service;
facsimile and other electronic communications equipment;
directory listings; and electronic transmission of text or
data originating from ADP (including word proceeaing)
equipment. See also §5-12, Mail Services.

AUTHORIZATION: Soil Conservation Service (8CS8) CRS/111

(a) Logs of long distance telephone calls kept by some
originating organizations for certifying bills. See
also FI-17, Vouchers.

AUTHORIZATION: GRS 12/3(a)

"(b) Material other than logs relating to a specific
telecommunication function, activity, person, organization,
location, or project. Case file by name or number.

AUTHORIZATION: Soil Conservation Service (SCS) CRS/111
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OFFICE B8PA FRC OFFICE

IR-17 Database Management ' SWS 3yrs 2yrs 3yrs
Material relating to establishing and managing resource and
management information in organized databases. Includes
’ material relating to the storage of automated data and the
retrieval and use of such data using automated database

management techniques. Case file material for a specific .

database, program, or other management aspect, as needed. ‘ pEan R
AUTHORIZATION: Soil Conservation Service (8C8) CRS/106 & GRS RO

IR-18 . , Software Develbpnent SWS dyrs 2yrs 3yra'

Material relating to the development, maintenance, and use of
ADP software (computer programs). Includes material relating

‘to the design and programming of automated systems and the use
and applicability of ADP software. HN"I ﬁ

AUTHORIZATION: Soil Conservation Service (SCS) CRS/106

IR-19 Computer Operations ' SWH 3yrs o|,2ves | 3yrs
‘ Material relating to the operation of ADP and associated ' R A
equipment. Includes standard operating procedures,

recommended maintenance schedules, and vendor training in
equipment operation and maintenance. Also includes records
of maintenance performed on ADP (including telecommunications)

equipment. EN“
AUTHORIZATION: Soil Conservation Service (SCS) CRS/106 . Aladtdubt:hd o

Kl - acmve . * - FIRST LETTEH IN AREA OFFICE ROUTING (L. 1. U. W)
El ¢ - permanent Z - URIGINATING OF FICE

S - SUPERSEDED/OBSOLE TE
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APILE GUIDE AND RETENTION SCHEDULE
X e et e e - —
OFFICE REVENTION PERIOD L
: OFFICE OF RECORD | OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE ™
' {RECORD] OFFICE 8P FRC OFFICE
IR-20 Computer Center ' SWH 3yrs
: See tertiary subjects below.
IR-20-11 Operations _ ) SWH 3yrs 2yrs 3yrs
Material relating to BPA's computer center's operations -
and services. H[Nn|“R
AUTHORIZATION: Soil Conservation Service (SCS8) CRS/106
IR-20-12 Liaison SWH 3yrs ﬁi 2yrs il 3yrs
Material relating to operation of non-BPA computer centers, Py EERTLaYk
such as those operated by the Department of Bnergy, other
Federal agencies, State agencies, and universities.
Includes material relating to equipment, operating systems,
access procedures, fee schedules, and training material
specifically related to an individual computer center.
AUTHORIZATION: Soil Conservation Service . (SCS8) CRS/106
[1R-21 Computer Assistance 0] 3yrs 3yrs
Material relating to BPA's computer-related Information
Center's operations and services.
AUTHORIZATION: Recommendation of Management
”*
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t DOE/NARA
AFILE GUIDE AND RETENTION SCHEDULE
L O _ e e o S
OFFICE RETENTION PERIOD I
OFFICE OF RECORD ] OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION oF pr——u N
Recornl [ _ SToRaae
OFFICE 8PA FRC OFFICE
IR-22 Resource Proposals SWR A 2yrs A
Requests for computer-related hardware and for software )
applications. Includes all documentation for data processing,
word processing, office automation, and telecommunication
requests. Case file by organization, equipment, or program. [N“' a
AUTHORIZATION: Recommendation of Management %P
],
. Kot By
IR-23 Computer Applications 2 3yrs 2yrs 3yrs
Material relating to all computer applications. Includes '
the planning, budgeting, development, maintenance, operation
and management of each application. NOTE: Office of Record
is often SWS. .
AUTHORIZATION: Recommendation of Management " 1an 2
IR-24 ADP Coordination zZ' 3yrs 2yrs 3yrs
‘Materjal relating to providing coordinated ADP services.
NOTE: Office of record is often SWS.
' AUTHORI ZATION: Recommendation of Management ' ‘ Ean R
IR-25 Library Services : SSL A s
: Material relating to the ordering of any publication. o g,
AUTHORIZATION: Recommendation of Management ' Ean*r
K A - ACTIVE x FIRST LEVIER IN AREA OFFICE ROUNING (L, T.U. W) V
P PERI Z - ORIGINATING b POWE 1Y AUMING FHATION
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OFFICE OFFICE OF nec"::: e OTHER COPIES
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OFFICE 8PA FRC OFFICE
LA LAND See Disposgition A+lyr
Material relating to the appraisal, condemnation, and :
acquisition of land or rights and to permits and agreements
relating to the use of land. Data may be recorded on various 1
media including paper, film, tape, disk, or diskette, unless 1fi ;Q il
othervise specified in the narrative disposition, 10
Disposition: In accordance with instructions for specific
material described by the following related subjects.
LA-11 General Project Management MMLA S A
Material relating to general ptoject management, project
plans, and estimates.
AUTHORIZATION: Recommendation of Management
LA-11-11 Project Plans MMLA] S A
Material relating to broad project plans and negotiations
covering multiple segments of a transmission line project.
AUTHORIZATION: Recommendation of Management
LA-11-12 Project Estimates MMLA [ A

Estimates prepared on a project basis showing the
anticipated cost of land acquisition,

AUTHORIZATION: Recommendation of Management

-
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g FILE GUIDE AND RETENTION SCHEDULE S B A
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RECORD| ]
SRR B I Jo o | e ) orree
-12 Appraisal ' MMLA] s A
Material relating to the appraisal of unacquired land rights. '
See LA-14, Land Acquisition, for approved original report.
AUTHORIZATION: Recommendation of Management [Nn NG
LA-13 Title and Payment ‘ MMLA S A
Material relating to general title and payment for land.
AUTHORIZATION: Recommendation of Management EN“I G
LA-13-11 Real Property Title ’ : mMLa| s A .
Material relating to the title to land. R
AUTHORIZATION: Recommendation of Management EN“' G
‘—13—12 Real Property Payment MMLA S A
Material relating to payment for land. See also FI-17, . .
Vouchers.
AUTHORIZATION: Recommendation of Management ’ P an G
.‘Ftw MMIA ] A
files pertaining to land acquisition for transmission
line facilit{ies; iginal legal conveyance
instruments, title policies, Genera inion,
appraisals, and related data. A microfilm copy of the I
recordsis-maintained in the Office—of-Recosdfor—its -
K A - ACTIV = - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U, W)
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'OTHER COPIES
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N
OFFICE

y
p
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-

J
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af

: Maintain hardcopy records at BPA during the
acquistion pro At the conclusion of the acquisition
process, records are m med. Hardcopy and archival
microfilm are sent to the Peder ords Center (FRC) for
contingent retention. FRC retains docum 8 long as BPA
retains use of the land. When land is transferre from
BPA's use, certain appropriate documents are transferred
the new owner. Residual documents are retained at PRC.

BPA
reviews residual records held by PRC 10 years after transfer
of property.

‘--\_\-4~\--\~

LA-15

LA-16

»

Maintenance Trees

Material relating to the acquisition of operations and
maintenance “"danger® trees, including vouchers. See also
PI-17, Vouchers.

AUTHORIZATION: PERC-18CPR-125.3/15

Disposal and Release of Easement

Material related to BPA and GSA policies and procedures
about the disposal of land and land rights no longer needed
for BPA transmission facilities.

AUTHORI ZATION:

Recommendation of Management

K A - ACTIVE
E| P PEAMANENT
A\ Y4

» - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U, w)
Z - ORIGINATING OFFICE

S SUPHRSEDFD/ORSOLETE

MMLA

MMLA

US OEPARTMEND (0 { NFHGY  BONNEvILLE POWE R ADMINS TRATION

1lyr

lyr

ENDI

4yrs

b

PENDING
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CHAPTER
810

BPA
RECORDS
¥ & MARNUAL

LAND

M -ty

mo» v

LA-4

04-28-8%

LA-17

LA-16-12

FPILE GUIDE AND RETENTION SCHEDULE

~“T> 7,

DOE/NARA

Me»0

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

OFFICE

OF
RECORD

RETVENTION PERIOD

iN
OFFICE

___OFFICE OF RECORD = |
STORAGE

[ OTHER COPIES
IN

aPa

FRC

OFFICE

Material related to the disposal of land and land rights

no longer needed for BPA transmission facilities. Portions
of these records are merged into LA-14, Land Acquisition,
at the conclusion of the disposal process.

TION: NARS letter dated July 26, 1983

Release of Ease
Material documenting
these records are merged
the conclusion of the release

ease of real property. Portions of
LA-14, Land Acquisition, at

AUTHORI ZATION: NARS letter dated July

Land Management
Material relating to rights granted others to use BPA lan
held in fee or easement.

Disposition: Maintain hardcopy records at BPA during the
acquistion process. At the conclusion of the acquisition
process, records are microfilmed. Hardcopy and archival
microfilm are sent to the FPederal Records Center (PRC) for
contingent retention., FRC retains documents as long as BPA
retains use of the land. When land is transferred away from
BPA's use, certain’appropriate documents are transferred to

MMLA

MMLA

MMLAY See LA-14/Disposi

See LA-14

~

the new owner, _Residual documents are retained at PRC. BPA

K| a-acvwm’

P . PERM,

El © e

: S SUMEk .
Y .

) /OBSOLETE

x - FIRST LETTEA IN AREA OFFICE ROUTING (L. T.U. W) -
Z - ORIGINATING OFFICE .

See- S o BOO B 1o saplarismy bbb 0

See Dispogition

Disposi

‘—JL-‘f
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CHAPTER ) i
e LA-S
BPA 810 |T LAND €
RECORDS i .
B MANUAL E A 04-28-8
|®  DOE/NAR/
; N - e e
? FILE GUIDE AND RETENTION SCHEDULE B
- OFFICE RETENTION PERIOD
: OFFICE OF RECORD OTHER COPIES
“FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N T STORAGE N
! . : RECORD OFFICE " "ePA | FRC OFFICE
LA=17 ﬁ!meus—“udual—‘msde—he;d—by—aae—u—yem—eeeef—em
nt.) of property.
~~_AUTHORIZATION: NARS letter dated July 26, 1983. (RS -’/k-.é
- LA-17-11 outgrant MML See LA-1] Disposition A
Material relat 9 land use agreements about permission
to use rights-of-way.
AUTHORIZATION: NARS letter dated Ju
LA-17-12 Leases HMLIW See LA-17 Disposition A <
Material relating to outleases of BPA real estate. \
AUTHORIZATION: NARS letter dated July 26, 1983 \
LA-17-13 Land Trust Agreements MMLR See LA-l'm ion A
Material relating to record copy of trust agreements, \ .
A AUTHORI ZATION: NARS -letterdated-July 26,2983 \
K A .vA(‘,nvg x - FIRST LETTER IN AREA OFFICE ROUTING (L. T.uw
E P - PERMANENT Z - ORIGINATING OFFICE US UEPAINTMENS OF ENEHGY  BONNEVILLE PUWEH ADMINISTHATION BPA 1845 NOV 1947
\'4 S SUPERSEDED/OBSOLETE ot St bt HUA A b eaplaniahton oF £1Y eames
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CHAPTER P
’ ) A
BPA 810 TLAW G
RECORDS T S s
B MANUAL £ 2 04-15-88
; ¢ DOE/NARA
["-v" e P —_ ——— g g S I e T e —— e —_— - ———— = hee —em - N
AFILE GUIDE AND RETENTION SCHEDULE
T e e e e e
[T T D ~ RETENTIONPERIOD
OFFICE
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE TN
nscono& el :
OFFICE 8PA FRC OFFICE
LW LAW ‘ See D15posr1tlon ‘ A+lyr
Material relating to interpretation of law, litigation, :
legislation, and related activities. Data may be recorded on
various media including paper, film, tape, disk, or diskette,
unless otherwise specified in the narrative disposition. . e hy
Disposition: 1In accordance with instructions for specific '
material described by the following related subjects.
k=11 Legal Services— -
Interpretations of law and related analyses and recommendationg
8 they pertain to BPA programs and Offices.
(a) cas termined by DOE to have a significant effect AP Atlyr Syng;: oo A+lyr
. % !] A TR S R
on a statute, r tion, or rule; or having attracted :
. intense public interests ase filed by program or Office. wn?mwm
Approximately 150 linear fee aper files are stored
off-site and approximately 45 linear are stored in ‘
the work area with a yearly accumulation o inear feet.
Material is organized by case title. Offer to NAR
S5-year blocks when .20 years old. . \ [N“' ﬂ
AUTHORIZATION: DOE 26/9(a)&(b) _ \
(b) Other cases. _ : AP Atlyr %Ny;s\ A+lyr
wam?mwu ’ ~_

A - ACTIVE . . x - FIRST LETTER IN AHEA OFFICE ROUTING (L. T, U. W)
P - PEAMANENT Z - ORIGINATING OF FICE : US DEPAIIMENT OF EMEHGY  BONNEVILE PUWE 1) ADMINISTHALION BPA 1845 NOV 198/

S - SUPERSELEN/ORSOLE TE

K

E
Y
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CHAPTER p
) A L"—Z
BPA 810 TLAW ¢.
RECORDS :
B [MANUAL E A 04-15-88
| ¢ DOE/NARA
e — . S U R,
aFILB GUIDE AND RETENTION SCHEDULE
r — — e
OFFICE RETENTION PERIOD o
OFFICE OF RECORD OTHER COPIES
FILE CODE . RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION S -OF N STORAGE N
. RECORD] OFFICE BPA FAC OFFICE
_(LW=12 Litigation AP | See Digposition
™ Legal action or process reflecting all aspects of litigation
‘ proceedings and documenting General Counsel. actions taken in
protecting the interest of BPA and the Federal government. . W"Hi#ﬂ'\w“
ed alphabetically by name of action. ‘
Disposi : In accordance with instructions for specific
material des ed by the following related subjects.
LW-12-11 BPA
Litigation in which BPA is a
(a) cCases determined by DOEB to have a nificant effectA AP Atlyr Syrs P A+lyr
on a statute, regulation, or rule; or havin ttracted
intense public interest. Approximately 300 lin Vi FPRAWN .
paper files are stored off-site and approximately 30
feet are stored in the work area with a yearly accumulat
of 15 linear feet. Material is organized by case title. \
l Offer to NARA in 5-year blocks when 20 years old.
AUTHORIZATION: DOE 26/9(a)&(b) . ' \
{b) Other cases. AP A+lyr Syt\sw& A+lyr
AUTHORTZATION: DOE 26/9(e) ~_
\
. K A - ACTIVE x - FIRST LETTER IN AHEA OFFICE ROUI.INC;!L.I.U.W)

P - PERMANENT 2 - ORIGINATING OF FICE US DEPAHIMENT UF ENEHGY  BONNEVILIE POWEH AUMINISTHADION BPA 1845 NOV 1987

S - SUPERSEDED/
v SEDED/OBSOLETE Sews Sese tron BOOB o ezepbaniation of KEY W

-
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LW-12-13

CHAPTER P
! P LW-3
BPA 810 TLAW ¢
RECORS T .
MANUAL E » 04-15-88
‘ .'; DOB/NARA
.ﬁ,_ ———— e m — — e e S —— — -1
AFPILE GUIDE AND RETENTION SCHEDULE
T _ e
OFFICE RETENTION PERIOD o
OFFICE OF RECORD OT HER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE N
. RECORD OFFICE ' FRC OFFICE
-fbW=ld~1d— 1 __ Nopn=BRA
f\\\\\“‘\\\ Litigation in which BPA is not a party but has an interest.
8 determined by DOE to have a significant effect AP A+lyr Syrs P A+lyr
ulation, or rule; or having attracted
Approximately 1 linear foot of WITHBRAWN
paper files are stored in t k area with an annual
accumulation of 2 linear inches.
by case title. Offer to NARA in 5-year blocC
Yyears old.
AUTHORIZATION: DOE 26/9(a)s(b)
(b) Other cases. A+lyr
AUSHORIZADION+—DOE—26/9-(0) T
Potential A+lyr

Issues thpt may result in litigation.

AUTHORIZATION: Recommendation of Management

——Toxrts-

Material relIatimg—to—any—wrongful act, damage, or injury
done willfully, negligently, or in circumstances Involving

breach—ef—-eontraot £OFr ",hioh a—civil-sguit canh-be hrnnnht

K
E
Y

»
A - ACTIVE
P - PERMANENT

S SUPEHSEDED/OBSOLETE

x - FIRST LETTER IN AREA OF FICE ROUTING wruw
2 - ORIGINATING OFFICE

St e o HOO W B skt oF KE Y ey,
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CHAPTER
i P LW-4
BPA 810 TLAW G
RECORDS ! R
B MANUAL € % 04-15-88
¢ DOE/NARA |
AFILE GUIDE AND RETENTION SCHEDULE
LA e e e _ e e e e+ —m

------- — . RETENTION PERIOD -

. OFFICE e e
R COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N OFFICE OF neme OTHE ,,? -
RECORDY OFFICE BPA FRC OFFICE
LH-12-14 (aJ__Caaes_deLexnuJuuLJapJEmLto_haue_a_signtticéat_attactf AR A+lyr Syrs 7] AdlyE
:1 cont.) on a statute, regulation, or rule; or having attracted N
intense public interest. Approximately 5 linear feet of WITHDIAW
paper files are stored off-site and approximately 25 linear
eet are stored in the work area with a yearly accumulation ‘
of near feet. Material is organized by case name.
Offer to A in S-year blocks when 20 years old.
AUTHORIZATION: DO 9(a)&(b) '
(b) Other cases. AP A+lyr £5¥f§§ qyrs A+lyr
AUTHORIZATION: DOE 26/9(e) P[an B
LW-13 Legislative Actions AP A+lyr Syrs P A+lyr P
Material pertaining to legislation, draft legislation, WiTHbRAWN
testimony, bills; reports; and opinions pending before ~\\\\\
Congress and state legislatures concerning BPA as a Federal
power agency. Approximately 15 linear feet of paper files N\\\\\\\\\\\
. are stored off-site and approximately 30 linear feet are
stored in the work area with a yearly accumulation of 3 linear \\\\\\\\
feet. Material is organized by title and legislative number. N\\\\\\\
Offer to NARA in S-year blocks when 20 years old. '
AUTHORIZATION: BERC I3/AEii{i)- \*
K A - ACTIVE . x - FIRST LETTERIN A.REA OFFICE ROUIING (L. T, U W)
PP Z - OHIG! C R LH AUMINGSTHANION
R sk L —— Sy
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RECORDS
i ;MANUAL

CHAPTER

810

M ot -

AFILB GUIDE AND RETENTION SCHEDULE

L3

LW-5

Tmo»v

i m-»0

DOE/NARA

LW-13- 11

LW-14

‘1 4-11

LW-14-12

‘ILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

OFFICE
OF

RETENTION PERIOD

RECORD

OFFICE OF RECORD

IN
OFFICE

Pending ngislatién
Bills, reports, statements, hearings, abstracts, and
other material relating to legislation prior to enactment.

AUTHORIZATION: Recommendation of Management

Patents and Copyrights

Material relating to patents and copyrights obtained for
BPA products. Material will be transferred to Office of
the General Counsel upon its request.

Disposition: 1In accordance with instructions for specific
material described by the following related subjects.

Patents

Technical and legal material relating to patents and
pending patents on BPA developments. Formerly included
in ED-12-11. Office of Record is usually AN.

AUTHORI ZATION:

Copyrights
Technical and legal material relating to copyrights

on BPA-developed material.

AUTHORIZATION: 17 United States Code (USC), paragraph 507

) A4

K] A-actve
E
Y

P - PEHMANENT
S SUPEHSEDED/OBSOLETE

x - FIRST LETTER IN AHEA OFFICE ROUTING (L. 1. U. W)
Z - ORIGINATING OF FICE

50O DG B o e aphaiatoan ol KLY lenne,

35 United States Codes (USC), paragraph 286

AP

(b)

A+1yr

A+lyr

A+lyr

STORAGE
aiéi'—j “TFRC
S PR P S
4yrs

il

Waﬁa

PENDI

]

li'

See Dieposhtioﬁx'

PENDING

5yrs

0«

2yrs

b

—_] OTHER COPIES

04-15-886

G5 DEPARTMENT OF ENLIGY  BORNEVELE POWEH ADMINSTRATION

A+lyr

A+lyr

A+lyr
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CHAPTER
‘ A . P MA-1
BPA T MAINTENANCE g
RECORDS | i | SE—
A MANUAL pen € A 04-15-88
‘ ' ¢ DOE/NARA
5 - - . - R
AFILE GUIDE AND RETENTION SCHEDULE
Y —_— —_ _ ——— e
OFFICE RETENTION PERIOD o
OFFICE OF RECORD OTHER COPIES
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE ™
’ RECORD .
OFFICE BPA FRC OFFICE
MA MAINTENANCE See Disposiition A+lyr
Material relating to the maintenance of the power system.
Data may be recorded on various media including paper, film,
tape, disk, or diskette, unless othervise specified in the
narrative disposition.
Disposition: In accordance with instructions for specific
material described by the following related subjects.
U1} WOL § U— _éhm_nisposFtinn S
~\\\\\\\\\\\ Material relating to maintenance of specific substations. xD
ludes data about substation equipment and its performance.
Digposition: troy when related equipment is disposed. )
]H’ o $i %
. AUTHORIZATION: BPA Records le & Files Handbook MA-16(a) '
MA-11-12 Equipment and Materials MM See Dispos#tion s
Material relating to the equipment and material use xD
the maintenance of substations and non-electric plants. -\\\N A
Also used for equipment performance and failure. T‘-\\\\\\\4 o ,gufﬁaw
BEERE S HE L
Disposition: Destroy when related equipment is disposed. ‘N\‘-\\\~\;\\\\\
AN
K A - AC:IVE x - FIRST LETTER IN AREA 6FFICE AOQUTING (L. T, U W)
E P - PERMANENT Z - ORIGINAIING OF FICE US GLPAHIMENT OF ENESGY  BONNLVI LE FOWE H AUMINS FHATION BPA 1845 NOV 1987
Y S SUPERSEDEL/ORSOLE1E B SeCRon BB bon sl of K1Y W,




CHAPTER

P MA-2
BPA 810 T MAINTENANCE 2
RECORDS T
B 'MANUAL € 0 04-15-88
| ¢ DOE/NARA
P___..-.M.... e e e e et e — e 1o et 7t At < %1 i < S+ s 14 4 -t mmm = mmm o bt + @ mmmm ot & ammmmim o mns wmrrmmnn mmtmm n e aemin e — . . e ———
QFILE GUIDE AND RETENTION SCHEDULE
1 — - e e e e - e
OFFICE ~ RETENTIONPERIOD
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF I N OFFICE OF nems A g{ggg'_'?o_e@
| RECORD OFFICE 8PA FRC OFFICE
-q*b‘l';‘\:—!kamm#sma—mmm Sao—NspoaPsinn S-
1 relating to the maintenance of transmission lines xD
such as equipm ood poles, towers, line upgrades.
Disposition: Destroy when 5 years old excep
action is involved or reasonably anticipated. \\
AUTHORIZATION: BRARecords—Schedule— e FRiles—Handbook—MNaA-3(al) h\x.
MA-12-11 Right~of-Way Maintenance . . ~ |MM | Ss+3yrs S
Material relating to the maintenance of rights-of-way xD
including access roads, encroachments, vegetation :
management, and clearing. See also LA-15, Maintenance Trees. END NR
AUTHORI ZATION: Recommendation of Management ' q .
. Al
WW&&G} : S42yES— -
lating to the planning, programming, testing, ¥D
. and maintenance o ion of the electrical and
D nonelectrical facilities. 1Includes geneé t
files which are not specific to a brand or location. ——— ] '
_ D
AUTHORIZATION: BRA Records Schedule & Piles Handbook Ma=d(a) [
K| A-actve x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U, W)
P‘PERMA E ' ZORIG NA' > : ; IMENT S8 & INEHIGY BUNNE VILE POWE H ALMINGS FHATION
5 S»SUPER:egm/ossoxus N :.”..n:':.(:;(h):il.(.:........‘...umv-'-....‘. vs prean BPA 1845 NOV 1987
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BPA

810 TMAI NTENANCE
RECORDS | i
B 'MANUAL [§ :
|
N - S

CHAPTER

AFILE GUIDE AND RETENTION SCHEDULE
i

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

R

Pmo»v

04-15-88
DOE/NARA

rm«>o

OFFICE OF RECORD

OTHEFI COPIES

STORAGE N
. OFFICE B8PA OFFICE
—~giA=l3=ll | BSC Communications Equipment. - S4+2yc8- —S—
\\\\\\\\\\\N Material relating to equipment specific to support the PSC
rogram to a particular budget or account number. i '
YT FY
BPA Records Schedule & Files Handbook MA-4(a) 1 ,
MA-14 System Protection Maintenanc S+2yrs [
Material relating to the planning, mming, testing, '
and maintenance for the SPM function of the trical and T itk
nonelectrical facilities. SEELEiEE L
AUTHORIZATION: BPA Records Schedule & Files Handbook MA-4(a) . .
. \ A
MA-14-11 SPM Equipment S

Material relating to system protection maintenance.

|—S+-2Y-F6- 5
| Matertal relating to the System Maintenance Information WITHDAAWN
System (SMIS). ’
AUTHORI-ZATION—Recommendation—ofManagement- —

L4

K A - ACTIVE
E| P - PERMANENT
Y S - SUPERSEDED/OHSOLETE

= - FIRST LETTER IN AREA OFFICE ROUTING wiruw
Z - ORIGINATING OFFICE

S0 Seechen B0 bor e aphaniotion of KUY denne,

US DEPANIMENG OF ENEISGY  BONNE VI EE POWEH AUMINSTRATON
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CHAPTER

BPA
'RECORDS
B MANUAL

} 810

Airam e b e

MAINTENANCE

M o oy

5 - . I S
AFILE GUIDE AND RETENTION SCHEDULE
T . .

1L T

FILE CODE '

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

'RETENTION PERIOD

04-15-88
DOE/NARA

m=>»0

OFFICE

OFFICE OF RECORD

OTHER COPIES

OF
RECORD

IN

STORAGE

OFFICE

B8PA

FRC

IN
OFFICE

MA-16

Maintenance Improvement and Efficiency Activities

system.

AUTHORIZATION:

MA-16-11

0&M Data Collection Studies

AUTHORI ZATION:

Recommendation of Management

MA-16-12

Maintenance VerTeam Studies

AUTHORI ZATION:

power system.

Recommendation of Management

K| »-actve
P - PERMANENT
S - SUPERSEDED/OBSOLE TE

.

Y See: G

x-- FIRST LETTER IN AREA OFFICE ROUTING (L. T, U, W)
2 - OHIGINATING OFFICE

ae ton BOO B 1on caplanimion of KEY e,

Recommendation of Management

Material realting to streamlining administrative
requirements for field personnel.

Material relating to studies, analyses, and actions taken
to improve the reliability of the equipment of the power
Includes studies to streamline administrative and
maintenance work procedures and procedures to ensure that
equipment is not over~ or under-maintained. '
steps for implementation of employee suggestions related
to maintenance of the power system. '

Also includes

Studies by the Vertical Teams about specific subjects
related to the

A+5yrs

A+5yrs

EAD
ENDING

A+5yrs

PENDING

WS OEPAHIMENE OF £ NEINGY

BONNEVILLE #OWE HADMINIS THATION
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CHAPTER .
a P MA-5
BPA T MAINTENANCE £
RECORDS 1
B MANUAL £ © 04-15-88
| { DOE/NARA
! EFILE GUIDE AND RETENTION SCHEDULE
T . L

RETENTION PERIOD

OFFiCE OFFICE OF RECORD OTHER COPIES |
iILE CODE ‘ RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
6 RECORD]
- . OFFICE BPA FRC OFFICE
MA-16-13 Performance Level Guides ‘ MM A+5yrs A
. Guidelines (PLGs) for performing maintenance on power
g . system equipment. Includes multiyear statistics; intervals
for routine and preventive maintenance; andltechnicél data, :
. procedures, schedules, and recommendations. R _
. H & ({2 et o
E o AUTHORIZATION: Recommendation of Management :
MA-17 SPIFs MM | A+Syrs A
Material relating to the standards, procedures, instructions,
and information (SPIFs) for maintaining the power system.

" . Includes indirect maintenance subjects such as grounding .
. and removal of storage tanks. . PEN“'“B
| i >, " E’éi

. AUTHORIZATION: Recommendation of Management
[
i
LEZ ¢ k] 3
(3
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L. T.U. W)
E P PEF;:‘AN"N' Z - ORIGINATING OF FICE U5 DEPARIMENE (8 ENERGY  BONNEVHLE PUWE I ADMINGS I HATION BPA 1845 NOV 198/
- S SEOE O/ O850 3
Y S SUPEHSEDLU/ORSOLETE S St WOO N Tor caplanetion of KE Y et
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: CHAPTER ' 2 MN-1
BPA - NG 1 MANAGEMENT g :
RECORDS & i E
B MANUAL | € 2 04-15-88
: I DOE/NARA
| — RS NI
A FILE GUIDE AND RETENTION SCHEDULE
L - . .
' orrice SFTIGE OF AECORD Y oTiER GoPiEs.
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE W~ ]
RECORD OFFICE  ara FRC OFFICE
MN MANAGEMENT ‘ ' See Dispogition A+lyr
Records accumulated by individual organizations that relate
to internal administrative activities rather than the
functions for which the organization exists. Data may be
recorded on various media including paper, film, tape, disk,
or diskette, unless otherwise specified in the narrative
disposition.
Disposition: In accordance with instructions for specific R
material described by the following related subjects. : b 1atatd
— —orgenisation —6M—f—+Syea— P -
Organizational charts and reorganization proposals. v
. ximately 1 linear foot of paper files are stored in the WITHDRAWN
work are an accumulation of 1 linear inch per year.
. Offer to NARA in r blocks when 20 years old.
AUTHORIZATION: &S A6(lila)—
MN-12 Position Management SM A+5yrs N I -3 s
Material dealing with the use made of positions in performin | W’THDR;WN‘";:«F,. i
an organization's mission. Includes studies relating to '\
) design of efficient organization framework including 1
position design, planning and tracking of staffing levels, \\
and staffing cost controls. Approximately 1 linear foot of
paper—£iles are stored—in—the-work—-area—with an—accumulation— ' \

P - PEAMANENT Z - GHIGINATING OF §ICE _
E - UL EAHIMENT (b £ NE G HOMNE VIS 1L POWE T ADMINIS THADON ) 7
v S - SUPERSEDED/OBSOLETE we ¢ v I POWEILAUMINS THAT 1 BPA 1845 NOV 196

Ld
K\ A - ACTWVE = - FIHST LETTER IN AHEA OFFICE ROUTING [{SmEXVA L))

S e o BOG K don cxgilanations ol KE Y beane,
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| CHAPTER e MN-2
BPA 810 1 MANAGEMENT : g
RECORDS i =
B MANUAL € o 04-15-88
| T DOE/NARA
T _ - - - - Ao
a FILE GUIDE AND RETENTION SCHEDULE
. _ e e e I e e
— - oFFice SFFIGE OF AECOMD ] GTHER GOPIES.
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
. AECORD It N
OFFICE 8PA FRC OFFICE
—MN=12 | of two to-three-folders per year. Offer Lo NARAIN-S~yeas
(cont.) BIoCks—when—30-yearg old. See also BU-11-16, FTE and MURS
. Systems Reports. i
aurHoRIZATION: (R AL Lhai ,
MN-13 Activity Reports 2 2yrs 1lyr A ‘

Periodic (monthly) repotts of work in progress reflecting
activities, status, and accomplishments.

AUTHORIZATION: DOE 16/8(b)(1)(a) ' : PEN“'NR

= —Nanualstiandbooks —
t ‘Pormal directives distributed as circulars, handbooks, or mu wiilde

manual form announcing changes to BPA policies and

{(a) Issuances and background

‘ program functions. Accumulation of ma
the agency. Offer to NARA in 5-year blocks whe

AUTHORIZATION: GRE~Y6./H.a)~

(b) 1Issuances and background material related to such
administrative functions as travel, procurement, and budget.

AUTHORIZATION:  GRS—16/1(c) 16 la

K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U. W) ’
E P - PERMANENT Z - ORIGINATING OFFICE . US DEPARITMENT OF ENERGY  BONNEVILLE POWEH ARSI HALON ; "'1 SV "y BPA 1845 NOV 1967
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CHAPTER *
BPA 8lo0
RECORDS
B ANUAL

‘ MN-3
MANAGEMENT

T mo»v .

04-15-88
DOE/NARA

Mro—t——-

M=>»0

FILE GUIDE AND RETENTION SCHEDULB

=£D>» 0|

o .
OFFICE ETENTION PERIOD o

. F AD OTHER COPIES
'FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION : OF ~ OFFICE O Ref&m >

RECORD -4
. OFFICE 8PA FRC OFFICE

. U

ﬁN-lS Long Range Goals and Strategic Choices A A+5yrs A

Material relating to multiyear program direction and plans, z
including their development and implementation. Includes
intra-agency memorandums of understanding (MoUs) and

| memorandums of agreement, unless filed by function or
“| subject as specialized correspondence. |\

AUTHORIZATION: Recommendation of Management

5-11 Annual Management Plan A - A+5yrs A
- Records pertaining to the manner in which specific BPA
‘??' b organizations propose to implement BPA's strategic choices
EE and objectives in a given period. This Plan is submitted
yearly to the Department of Energy.

. AUTHORIZATION: Recommendation of Management ' P[N"'NR
.Faﬂ:if::::::——uanQgenent—&na4yses{8tud4es
Management improvement, evaluation, and cost-reduction
activ Does not include inspections and audits.
Approximately ear feet of paper final reports are
stored in the work area w cumulation of 1/2 foot
annually. Offer to NARA when 25 years

(a) Final report.

~SM__ | A+5yrs P A+lyr

(b) Working papers. : SM A+5yrs T —— A+lyr
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MN-16-11 A-76 Review ,
An examination, evaluation, or assessment of a Government
‘ commercial or industrial activity, a proposed new start,
or a contract in excess of $100,000 annual cost, in
accordance with OMB Circular A-76 and DOE Order 4510.1.
(a) Pinal report. SM A+2yrs 4yrs A+lyr
AUTHORIZATION: FERC-18CFR-125.3/7(a) ;. ENm R
(b) Background papers. z A+2yrs 4 4yrs
AUTHORIZATION: FERC—IBCFR-_125.3/7(a) EN“I B
Audits AK A+2yrs. lgr Syrs A+2yrs .
:::::: Official examinations, verifications, and reviews of )
fina .and program records and accounts.
AUTHORIZATION: GRS
22{2~ \ -
MN-17-11 Audits by BPA AK A+2yrs lyr Syrs A+2yrs
Material relating to impending audits or reviews and — B
results of planning surveys and audits which result in :
no reportable findings.
AUTHORIZATION+—GRS—25/4-
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—Audite—by-DOB— ' AK AddyE s LyE 59-;3-——4\4-35;“—-
Material relating to Internal Audit's function as point of
contact for handling DOE matters. Also contains material
relating to DOE's position on Inspector General (IG) reports.
. . L ¥ ] } M’} %
5 { IZATION: GRS 2574~ .
;- MN=-17-13 Audits by G al Accounting Office AK At+2yrs 1lyr Syrs A+2yrs
Material relatin 0 Internal Audit's function as point of ‘ : .
contact for handling vernment Accounting Office (GAO)
‘ matters. Includes mater about DOE's position on.GAO -
reports. podwavity, .
‘ . At
AUTHORIZATION: GRS 25/4— 9}/ 1
’-17—15 Audits by Others . AK A+2yrs ‘l.yr | 5yrs A+2yIrs
Material relating to obtaining Inspector General (I . : :»Ha'{}':} i Wil
authorization of audit services contracts from external { & wEuEE
audit groups. ' \
AUTHORIZATION: GRS 25/4% (;9(3‘ \
MN-17-16 DOE Audit Report Tracking System AK A+2yrs 1y A+2yrs
Material relating to the Department of Energy's Audit : ™~ :
Report Tracking System (DARTS), including input reports
required by DOE Order 2300.1A, "Audit Compliance and \
Followup.*® _
7}(/\)
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OFFICE B8PA FRC OFFICE
-———Federal—ManagertsPiranelal-Inteqeity Aot AK AeYES— IVE ByE8—1 A2V ES—

Material relating to the biannual vulnerability assessment
pro all BPA programs and administrative functions,
‘ to Internal Con ews (ICRs), to the Administrator's
annual assurance memorandum ecretary on BPA's
internal control and accounting systems, Internal
Audit's annual review of BPA's accounting system as t© » .
by the Federal Manager's Financial Integrity Act (FMFIA) and 5“‘-~___§~‘_‘§§~§ } TR TR

OMB Circular A-123. ' .
Q:ngfr ~‘§““~L-\__;‘

MURHORIZARION+—GRE-25/4
X 7 %

MN-18 Productivity ) , SM 3yrs , 3yrs 2yrs
Material relating to BPA's attempt to link its products and TR B

gservices directly to the consumption of resources used to
create those products. Includes BPA's response to OMB
Circular A-~11.

AUTHORIZATION: DOE 16/8(b)(1)(b)
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Material relating to the operation of the power transmission
stem. Data may be recorded on various media including paper,
film, disk, or diskette, unless otherwise specified in
the narrative

Digposition: In accordance instructions for specific
material described by the following ed subjects.

AUTHORIZATION: Recommendation of Management
All retentions in this series that are by "Recommendation
of Management" are justified as follows:

(a) for historical documentation of the BPA power system,
(b) because of legal responsibilities relating to power
system accidents, or (c) to serve as reference to trace

trends—in eguipment—problems.—
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Digpatch

Official records of dispatcher actions taken, conversations
recorded, and procedures

AUTHORIZATION: Recommendation of Management
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Logs .
A chronological record of the operation of BPA's

electrical system. Includes information on switching
operations, clearances, weather data, Federal plant
loading, line and substation equipment trouble.

Prior to 1980, records are hardcopy; since 1980,
records are microfilm (COM).

Disposition: Records constitute life study data for the
BPA electrical system. Retain 3 years in office; store
for 25 years thereafter or for 10 years after plant is
retired, whichever is longer (FERC 125.2(n)(5)).

AUTHORIZATION: FERC-18CFR-125.3/23

Recordings ¢

Tape recordings of Dispatcher's télephone conversations.

Disposition: Recordings of major system trouble,
accidents, and other unusual conditions - indefinite;
all others - reuse when 2 years old.

AUTHORIZATION: Recommendation of Management
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‘paily Interruption Reports

Reports of interruptions to customers' service,
interruptions in lines, faulty operation of electrical
equipment, system weather conditions, and other unusual
conditions. Ten years of data is kept continuously on
magnetié tape as a working file for analysis; data is
recorded on microfilm (COM) as the official record.

Disposition: Records constitute life study data for the
BPA electrical system. Retain COM 3 years in office; store
for 25 years thereafter or for 10 years after plant is
retired, whichever is longer (FPERC 125.2(n)(5)).

AUTHORIZATION: FERC-18CFR-125.3/23

Standing Orders

. Dispatcher gquides for special operating conditions.

AUTHORIZATION: Recommendation of Management

Loop Flow Curtailment Procedures

Records documenting guidance to mitigate Western
interconnecting line overloads due to unscheduled power
transfers.

AUTHORIZATION: Recommendation of Management
« FIRST LETIERIN AREA OFFICE ROUTING (1 1 U W)
7 OHIGINATING OF 610§

OFFICE |

OF
RECORD

MO

MO

MO

RETENTION PERIOD

~ OFFICE OF RECORD
N i STORAGE

OFFICE BPA l FRAC

i

See Dispodition :

ENDING

l or-3

mO>» v

m~»0

04-15-88
DOE/NARA

OTHER COPIES
IN

OFFICE

3yrs

aPA 1845 HiOy RN



/ »
CHAPTER ' : |
. : P op-4
. A
BPA 810 T OPERATIONS 8
RECORDS ' |
B MANUAL € .2 04-15-88
| DOE/NARA
5 R
a FILE GUIDE AND RETENTION SCHEDULE
OFFICE OFFICE O’:E;::(’)'l:)l: = OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF - w o STORAGE OTH N ES,
RECORD i S
_ U OFFIce opa FRe OFFIce
opP-12 Outages MO s ! s
Procedures and records for equipment outages required by ) !
coordination through BPA outage dispatcher as outlined in
BPA Reliability Criteria and Northwest Power Pool (NWPP) S
Operating Manual. asgnad s
AUTHORIZATION: Recommendation of Manageinent ' pENn' ';
oP-12-11 Planned Outages - MO s : s '
Computer generated reports ' : ‘ :
AUTHORIZATION: Recommendation of Management ' pENn' 8 e
oP-12-12 Requirements for Outages MO s . : S
‘ AUTHORIZATION: Recommendation of Management PENB' B ' ,
¢ i X B
—op—i2—13————Applicatione—for-Outages MO s ' ; A
Outaage Dispatcher to remove energized i
equipment from service t0 sary line work.
See also OP-19, Tests. L
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Operation of Interties and Interconnections

Material relating to operating interties and

interconnections. File alphabetically by line name. See also
ED-14, Interties, and RP-15, Planning for Interties and '
Interconnections.

AUTHORIZATION: Recommendation of Management

Joint Operating and Coordination Agreements

Agreements with other utilities and generating companies
about clearance procedures, coordination of work, scheduling
practices, and performing reciprocal work during emergencies.
File alphabetically by name of utility or company. See also
EX-15-16, Utility Organizations, and EX-15-17, Industries.

AUTHORIZATION: Recommendation of Management

Security Application Programs _
Material rélating to on-line control computer programs that
assess current state of the power system.

AUTHORIZATION:
Voltage Control

. Material relating to both monitoring and control action
documentation and requirements.

Recommendation of Management

" AUTHORIZATION: Recommendation of Management
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(o] 5~12 Power Flow ‘ MO Syrs 5yrs

Material relating to system requirements and design details.

AUTHORIZATION: Recommendation of Management ) pEan

oP-15-13 COntinggncy Selection - Fast Outaée Program MO 5yrs Syrs
Material relating to requirements to interface to bus
forecast and outage schedule program. ' " l ‘;
AUTHORIZATION: Recommendation of Management J', r@'ﬂ'ﬁ‘g
OoP-15-14 Stability - Transient Energy Function ' ' MO A+lyr ! ; A+lyr B

Material relating to research and development project for

“direct stability analysis. 5 ‘
AUTHORIZATION: Recommendation of Management v P&ENB«! NG : i

oP-16 Stability Control Schemes MO S
Also known as Remedial Action Scheme and Special Protection » ;

Schemes by Western Systems Coordinating Council (WScC) and '
North American Electric Reliability Council (NERC). The '; gﬁgwE,
schemes control dynamic energy inbalances when sudden changes soTETE A
in generation or transmission separations occur. See also .

ED-24, Remedial Action Schemes. i
AUTHORIZATION: Recommendation of Management P[ND'NG
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Undet-Frequency Load Shed/Load Droppiqg

A NWpP-coordinated program. Includes Area correspondence

"to identify customer load to drop.

AUTHORIZATION: Recommendation of Management

Import Contingency Load Trip Scheme

Material relating to AC intertie import stability
conditions and trips industrial load.

AUTHORIZATION: Recommendation of Management .

Industrial Load Drop Signaling System

Material relating to manual load drop due to inadequate
system reserves.

AUTHORIZATION: Recommendation of Management

Pacific Intertie Stability Control Schemes

AUTHORIZATION: Recommendation of Management

Open Loop Operation
variation of 0OP-16-14 for direct current (DC) intertie

-operation when 500-kV system is open in Los Angeles area.

AUTHORIZATION: Recommendation of Management
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OP-T16-16 Stability Control Intertie Monitor ' MO S |
' variation of OP-16-14 for stabilityaggntrol intertie monitor !
(SCIM); new controller to replace Grizzly Substation control/ '
logic scheme. PEN” G
AUTHORIZATION: Recommendation of Management | R
N !
. 0P-16-17 Generator Dropping--Libby Substation MO S {
: Material relating to local controls for special stability !
| problems. ‘
AUTHORIZATION: Recommendation of Management » [N“' s «
. ) ! i
oP-16-18 Boundary & BC Hydro Schemes - | MO S : i
. Material relating to controls to maximize Seattle City ! i
‘ Light (SCL) Boundary generation on three Boundary-Bell ) ' i
230-kV lines. _ ) an B
AUTHORIZATION: Recommendation of Management P[
| oP~-16-19 Chief Joseph Brake MO S 0 avid|y, oy
Material relating to several special conditions which .
require mitigation of more complex controls. _ i l
AUTHORIZATION: Recommendation of Management P[anNB
| i
l .
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Lower Snake/Grand Coulee Line Loss Schemes
Material relating to local controls to prevent
instability for multiple contingencies.

AUTHORIZATION: Recommendation of Management

Colstrip Integration Control Scheme
Material relating to transmission and generation
constraints to maximize Colstrip transfers.

AUTHORIZATION: Recommendation of Management

Bellingham Area Load Trip Scheme

Material relating to the Bellingham area load trip scheme
(BALTS); local scheme to account for contingencies in Canada
and PSPL line outages., '

AUTHORIZATION: Recommendation of Management

System Restoration
A plan to restore service after local or regional blackouts.

AUTHORIZATION: Recommendation of Management

Remote Synchronization Scheme
Material relating to aid to quickly synchronize islanded
area via Supervisory Control and Data Acquisition (SCADA).

AUTHORIZATION: Recommendation of Management
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Dead Bus clearing SCheme

Material relating to aid to quickly clear a transmission

path between generation and load via SCADA.

AUTHORIZATION: Recommendation of Management

System Restoration Tests

Material relating to practice procedures of skills
needed for blackout restoration.

AUTHORIZATION:

Recommendation of Management

Substations
Material relating to operation of each substation.

AUTHORIZATION: Recommendation of Management

Customer Service Substation :
General torrespondence for all stations of this class.

AUTHORIZATION: Recommendation of Management

Small Generation Resources
Material relating to integration into BPA substations.

AUTHORIZATION: Recommendation of Management
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Substation Alarm Logger
Material relating to substation alarm logger (SAL), which is
used only where SCADA would not be cost effective.

AUTHORIZATION: Recommendation of Management

Substation Integrated Control Systems
Material relating to substation integrated control systems
(SICS) used in large stations. ‘

AUTHORIZATION: Recommendation of Management

Gas Insulated Substation
General guidance on special operating and alarm requirements
of gas-insulated substations (GIS).

AUTHORIZATION: Recommendation of Management

Annunciators
General quidance on alarm requirements.

AUTHORIZATION: Recommendation of Management

Tests

Material relating to tests of BPA equipment. All system
tests of energized equipment must be approved by directors
of System Engineering and System Operations. Scheduling
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the test is through the outage dispatcher. File alphabetically
by type of test. See also OP-12-13, Applications for Outages,
and ED-12-15, System Tests.

AUTHORIZATION: Recommendation of Management

Fault Tests

Records documenting planned tests to verify new equipment
per formance. See also ED-12-14, Laboratory Reports, and
ED-18-11, Test Data.

AUTHORIZATION: Recommendation of Management

Switching Tests
Material relating to visible arcs and improperly applied
switches. See also OP-19-11, Fault Tests.

Recommendation of Management

AUTHORIZATION:

Transformer Tests
Material relating to phasing checks, soaking, and test
energization procedures.
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Fast Power Change Tests
Material relating to stability controls on High Voltage
Direct Current (HVDC) terminal.

AUTHORIZATION: Recommendation of Management

Startup Tests
Material relating to tests on new equipment. See also
OP-19-11, Fault Tests.

AUTHORIZATION: Recommendation of Management

1100-kV Tests

AUTHORIZATION: Recommendation of Management

500-kV & HV Line Tests
Material relating to insulation level checks. See also
oP-19~-11, Fault Tests.

AUTHORIZATION: Recommendation of Management

Series Capacitor Tests
Material relating to equipment performance, and switching
capability. :

AUTHORIZATION: Recommendation of Management
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OoP~-20 Voltage & Loads . MO 3yrs '
‘ Equipment needs, usage studies and reports, and monitoring
requirements. .
AUTHORIZATION: Recommendation of Management P[N“l
oP-20-11 Capacitors MO S f
’ Material relating to rating needs for various voltage - I‘
applications. '
AUTHORIZATION: Recommendation of Management v ¥ PEN”'
. '.T
0P-20-12 Reactors ‘ MO s '

Material relating to studies and requirements at system

' and local level. ' n' B
. AUTHORIZATION: Recommendation of Management EN ,

op-20-13 Power Factor MO S , S
Waiver applications. :

AUTHORIZATION: Recommendation of Management , . PEN“'

-
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Schedules
Annual studies and requirements for station and generation

profiles coordinated with Northwest Power Pool (NWPP)
criteria.

AUTHORIZATION: Recommendation of Management

Transformers

Material relating to requirements for system trahsformers,
spares, and tap changers.

AUTHORIZATION: Recommendation of Management.

Load Curtailment

Procedures and studies to mitigate overloads.

AUTHORIZATION: Recommendation of Management

Load Tripping
Material relating to automatic load shedding for overloads

and reserve contingencies.

AUTHORIZATION: Recommendation of Management

DSI Contract Demands
Material relating to the investigation of load shifts.

AUTHORIZATION: Recommendation of Management
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FAC OFFICE

0!0-19 Voltage Charts MO lyr
‘ System substation voltage readings.

2yrs

AUTHORIZATION: FERC-18CFR-125.3/23

opP-21 Control Centers MO Syrs
Material relating to power system control centers in general.
Use tertiary subjects below for specific sites.

‘AUTHORIZATION: Recommendation of Management

OopP-21-11 Dittmer Control Center . MO Syrs
Material relating to the Dittmer Control Center, including
guide book development. '

. AUTHORIZATION: Recommendation of Management

oP-21-12 Eastern Control Center .| M0 | Syrs
Material relating to the Eastern Control Center.

AUTHORIZATION: Recommendation of Management

op-21-13 Software Security . MO S
Material relating to and regulations on software security. ,
See also S$S-18-13, Computer Security, and IR-14, Automated

3 i
{
Systems Security.
AUTHORIZATION: Recommendation of Management v » P[an B

]
(R B
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b FILE CODE
op-21-14 Emergency Standby Power/Uninterruptable Power Supply
Material relating to building requirements during outages

of station service.

AUTHORIZATION: Recommendation of Management

Fire Protection

Material relating to halon systems, alarm procedures,
and evacuation procedures specifically for power system
control centers. '

oP-21-15

AUTHORIZATION: Recommendation of Management

Human Factors Design

Material relating to guidance and requirements for
dispatcher's displays, consoles, and group boards.
also 0P-26-22, Display System.

oP-21-16

See

AUTHORIZATION: Recommendation of Management

Contingency Plans

Material relating to vital records and contingency plans
for control centers' emergency preparedness. See also
OP-21-15, Fire Protection.

oP-21-17

AUTHORIZATION: Recommendation of Management
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810 OPERATIONS
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A FILE GUIDE AND RETENTION SCHEDULE
T . .

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

Interutility Data Exchange

Material relating to other utilities about installation
and requirements for control center interface and user
applications.

AUTHORIZATION: Recommendation of Management

Automatic Generation Control
Material relating to the use of and requirements for automatic

‘generation control (AGC, also known as Load Frequency Control

or LFC).

Disposition: 1In accordance with instructions for specific
material described by the following related subjects.

AGC Interim Spinning Reserve ,
Material relating to manual data system from powerhouse
to Realtime Operation Dispatch System (RODS).

AUTHORIZATION: Recommendation of Management

AGC Powerhouse Data Acquisition System

Material relating to AGC powerhouse data acquisition
system (PHDAS), the automatic spinning reserve system
between the Army Corps of Engineers and BPA. Ties into
the rotary accounts like CBT.

AUTHORIZATION: Recommendation of Management
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op-22-13 AGC Backup MO 7yrs 1

Material relating to alternate automatic generation
control backup (BUAGC) at control centers.
AUTHORIZATION: Recommendation of Management ‘ P[N"'“G ,

oP-22-14 Celilo Digital MO A+lyr |

Material relating to the control link to send power orders .
to and receive alarms from High Voltage Direct Current (HVDC). b g é 28k
AUTHORIZATION: Recommendation of Management PEN“' G
: | .
. t At
Op-22-15 AGC Cost of Service--Load Following MO A+lyr

Material relating to the determination of charges to serve

’ borderline loads (transfer customers). . [N"'NB
AUTHORIZATION: Recommendation of Management ? A | 2 LY H

A

OP-22-16 Numbers/Enerqy Accounting MO 10yrs
Material relating to after the fact accounting of automatic '
generation control (AGC) interchange flows vs. schedules.
AUTHORIZATION: Recommendation of Management P ND' [;
oP-22-17 Meter Check MO 10yrs

Material relating to the weekly check of meters.

AUTHORIZATION: Recommendation of Management P[ND'NB
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CHAPTER
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RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

AGC & Line Load Charts

Records of power interchange with other utilities, Federal
generation, and control information used to monitor and
analyze the operation of the power system.

AUTHORIZATION: ~ FERC-18CFR-125.3/22.1(f)

Frequency & Time Synchronization

opP-23-11

op-24

Material relating to central and remote time transmission
to substations, local, and alternate frequency sources.

AUTHORIZATION: Recommendation of Management

system Time Synchronization

Guidelines and agreements for central and satellite time
systems.

AUTHORIZATION: Recommendation of Management

Meter, Relay, and Metering

.

lKl A ACIIVE
F

P PERMANE N

Requirements and use of these systems for engineering,
operations, and maintenance programs.

AUTHORIZATION: Recommendation of Management
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oP-25

-

: \K\ A ACTIVE
P PERMALIENT

RECORDS |
B MANUAL :

CHAPTER

810 H OPERATIONS

FILE GUIDE AND RETENTION SCHEDULE
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Revenue Metering Systems

Material relating to the implementation, addition, or

change of remotes, central computer, and links to
mainframe computer, RODS, and the field.

AUTHORIZATION: Recommendation of Management

Interchange and KWH Meters
Agreements with other utilities to install or delete

meters. See also OP-22-16, Numbers/Energy ‘Accounting.

AUTHORIZATION: Recommendation of Management

Oscillographs
Requirements for central monitoring and disturbance
analysis.

AUTHORIZATION: Recommendation of Management

Monitoring Systems

Material relating to SCIM, DTLLM, IPS, PSDM, SEMM/SUDS/SER,
Microwave Monitoring, and FLAR. Monitoring systems to aid

dispatchers in operating power system close to maximum

capability with adequate security. Usually small systems

linked to RODS to facilitate central monitoring.
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Control Systems Monitor

Material relating to general program requirements and
administrative requirements in the control systems monitor
(CSM) room. Monitors alarms in areas such as microwave and
substations.

AUTHORIZATION: Recommendation of Management

Dynamic Thermal Line Load

Material relating to the program to compute actual wire
temperature on overloaded transmission.

AUTHORIZATION: Recommendation of Management

Intertie Protection Scheme

Material relating to intertie protection scheme (IPS),
remedial action schemes arming and disarming.

AUTHORI ZATION: Recommendation of Management

Local/General Generator Dropping

Subset of 0OP-25-13 to monitor local generator dropping
conditions. See also OP-16-20, Lower Snake/Grand Coulee
Line Loss Scheme,

AUTHORIZATION: Recommendation of Management
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Load Tripping Schemes
Subset of OP-25-13 to monitor import levels. See also
OP-16-12, Import Contingency Load Trip Scheme.

AUTHORIZATION: Recommendation of Management

Power System Disturbance Monitor

Records saving interchange and generation data at high
speed for post-disturbance analysis, including design
and trigger requirements.

AUTHORIZATION: Recommendation of Management

Sequence of Events Monitor/Recorder

Records that show centrally ‘the events of local and
regional disturbances. Includes requirements and alarm
standards. Also known as SEMM/SUDS/SER.

AUTHORIZATION: Recommendation of Management

voltage Monitoring Program
Records that show SCADA voltage control actions, including
program specifications.

AUTHORIZATION: Recommendation of Management
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Powerhouse Response Test
Guides for minimum performance
conducting tests.

and procedures for

Recommendation

AUTHORIZATION: of Management

Trends

Material relating to alarm and requirements features.

AUTHORIZATION: Recommendation of Management

"satellite receiver.

Hydromet/GOES

Material relating to operation and maintenance of
Geostationary Orbital Environmental System (GOES)

Also includes data gathered by the
GOES which is managed by the Division of Power Supply (PS).

AUTHORIZATION: Recommendation of Management

Fault Locator Acquisition Recorder

Material relating to user requirements and display
features of the fault locator acquisition records (FLAR).
See also OP-25-17, Sequence of Events Monitor/Recorder.

AUTHORIZATION: Recommendation of Management
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”

OoP-26-11

oP-26-12

OP-26-13

Material relating to planning and maintaining real-time
operation dispatch and scheduling (RODS) system, including
performance, software, hardware, database, and consoles.

o includes material on the main computer system at

pDittm control Center, material on interchange scheduling,
load forec ing, generation allocation, generation control,
monitoring (OP- , system security, and reliability power

flow studies.

Recommenda

AUTHORI ZATION: of Management

RODS Coordination Committee
Material relating to meeting agendas and

AUTHORIZATION: Recommendation of Management

RODS Console Replacement
Material relating to requitements and vendor correspondence.

AUTHORIZATION: Recommendation of Management

RODS Integration Committee
Material relating to the migration plan and requirements
for the new system.
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4OP=26-14 | Microwave Communication System Atlyr f |
Material relating to the program to monitor BPA's microwave vnmt)nAwu
system. Includes Badger, Microwave Monitor, and Leased '
Line Lists. P[Nn NB
AUTHOR ION: Recommendation of Management -
WITHDRAWN |
oP-26-15 Performance MO A -’( ;
Semiannual report on av bility and reliability. ’
AUTHORIZATION: Recommendation of P[N""NG
oP-26-16 Software MO S Wit D«Awu ! S
Material relating to and including guides on docume i |
and change control. ’
l AUTHORIZATION: Recommendation of Management \ P[Nn'”ﬁ
oP-26-17 Rotary Account Database MO S
Material relating to the Rotary Account Database and A HDRAWR
account assignment methods.
AUTHORIZATION: Recommendation of Management \
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——tiardware

RETENTION PERIOD

OFFICE |

Material relating to migration plans, upgrade needs, and
problem reports.

RIZATION: Recommendation of Management

Upgrade Pro
Material relating

requirements, and migra

specifications, vendor correspondence,
plans.

AUTHORIZATION: Recommendation of

Low—-Cost Console Display System )
Material relating to consoles for management in O
Power Sales (P) and in Divisions of System Operations
- and of Power Supply (PS).

of

AUTHORIZATION: Recommendation of Management

Front End Reconfiguration

Material relating to plans to change computers, software,
and interfaces to new RODS.
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__ng-J? nigplw_t_gm : MO 10yrs i ’ Ayrs
~ Material relating to plans to combine consoles for RODS wu&mmwu
: and SCADA CRTs. New equipment and display guides. See : '
\ also OP-21-16, Human Factors Design. PEN”I G
1

. |
oP-27 Supervism & Data Acquisition , MO 3yrs i ] m;;"“’} v lh;v“
Material relating to ervisory control and data acquisition i 1
(SCADA) system status re , equipment, software, and remote

!
terminal units. Maintenance 1 ooks are kept with equipment ! .
) and are retained for the life of the R

AUTHORIZATION: Recommendation of Management

Vi e lisabfes

MO 3yrs

OP‘-II SCADA 1 . i liDRAWN
System status reports, equipment, and software problems.
AUTHORIZATION: Recommendation of Management P[N“'NB
orP-27-12 ‘ SCADA 11 : >
System status reports, equipment, and software problems. WITHD Rt v \
(N
_AUTHORIZATION: Recommendation af Management I~
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-<<:—09—44—}3———-—~—SCADA—{II
System status reports, equipment, and software problems.
AUTHORIZATION: Recommendation of Management
v ofop=27-14 .
| elating to TCDS (future replacement for SCADA).
AUTHORIZATION: ommendation of Management
oP-27-15 SCADA Remote Terminal Un
' Material relating to requirem for connecting remote
terminal units (RTUs) such as alar and controls to control
centers.
AUTHORIZATION: Recommendation of Management
OoP-27-16 Substation Data System Work Group
Material relating to needs for future RTUs, including SER.
AUTHORIZATION: Recommendation of Management
orP-27-17 Sequential Automatic Switching
Material relating to plans to perform several switching
steps with one command.
AUVPHORISATION—Recommendation—ofManagenent
*
\K\ A ACTIVF x ll"SlllllININAI"A()llI(Zl BOUING O T W) 1
F £ PERMANE L 7 ORIGIMATING Of ¢ [[]

~_

BPA 184S tJO i



¥ cHAPTER _ 5 ‘ i
" ‘P 0oP-30
€ : A
BPA 810 ! OPERATIONS 8
RECORDS § T |
E MANUAL E € 12 04-15-88
{{ DOE/NARA
b A
A FILE GUIDE AND RETENTION SCHEDULE
T . - .
| : :
OFFICE OFFICE OZE;ES(T)::); e OTHER COPIES |
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N : STORAG N :
‘ : ' RECORD I . .
\ ) - S OFFICE ’ 8PA ‘ FRC OFFICE
—oP=77-18 SCADA Backup for Emergencies ————— MO 20yrs lf Bt iueit
» \ Material relating to communication, RTU, and central site o RN
AUTHORIZATION: Recomm of Management [N“ NB
i
oprP-27-19 Southern Idaho Control MO S5yrs 4 o 15yrs
Material relating to plans to place this area under —— WII'BRAW
Eastern Control Center (ECC) dispatch jurisdiction.
ALUTHORIZATION: Recommendation of Management e
: , ~/ s
op-28 Microwave Transfer Trip/Telephones MO 7yrs .’ oo ! R
Material relating to microwave transfer trip/telephone (MWTT) : [
requirements for monitoring, installation for stability _ [
. reasons, and calling out repairs. P[anNr
AUTHORIZATION: Recommendation of Management il ’
|
oP-29 System Protection Relaying . MO 7yrs '
Material relating to requirements to change existing. ‘ j
practices. Studies on need to reclose, three terminal ' '
trip needs, bus, and bank protection schemes.
AUTHORIZATION: Recommendation of Management PEN“I G
|
|
K] A ACTIVE » FIHS'l_(‘lIHIINAHlAOIH(I( ROUDING (L. T ) W)
F  PERMAL: 7 ORIGHRIATING OF § 161 PR U TR PR e SPA 1845 MOV




=

8 MARNUAL

CHAPTER
BPA 810 T OPERATIONS
RECORDS T
E
S
A PILE GUIDE AND RETENTION SCHEDULE
: .

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

04-15-88
DOE/NARA

L. e e . R

Material relating to after the fact events such as equipment
els, customer and transmission outages, dispatcher

actions taken, change transactions, and méter readings.
Case file by individual

(a) Paper records
(b) Magnetic tape

AL 0 nt

*

A ACTIVE

R
A
|
i

OFFICE :
OFFICE OF RECORD OTHER COPIES
REg(';RD N 'l | STomAGE N
OFFICE [ ePA FAC OFFICE
-MO-
WITHDRAWN

P PEHMANHENT 7 ORIGINATING OF FICE

e

R R N R A IO A I ]

x FIRSTLETIERIN AREA OFFICE ROUTING (L T U W) A‘I

PENDING
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, CHAPTER i PE-1
BPA 810 1 PERSONNEL G
'RECORDS 4 o
B 'MANUAL € © 04-15-88
5 ! DOE/NARA
e e e e e e e e i e
: P
’ A FILE GUIDE AND RETENTION SCHEDULE
_ AT e e e, I 4 . - _ e -
oFFice FTETOr et orEn Godies
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF . N smmGE"'“'“"'" T w -
RECORD s o
OFFICE B8PA FRC OFFICE N
PE PERSONNEL
te} Material 'eiﬂti“g to—objectives; polticy;—procedures; 2z 3yrs S
ions of personnel activities excluding records ;u e
specifically sewhere in this schedule and records . L
maintained at agency staff plan 1s. Data may be
recorded on various media including paper, disk,
or diskette, unless otherwise specified in the narrative — ]
disposition. T
—~AUTHORIZATION+—GRS—1-43 E———
(b) Operating personnel office records relating to sp 6émos S
individual employees not maintained in Official Personnel XA
Folders (OPFs) and not provided for elsewhere in this
. Schedule. Data may be recorded on various media including
paper, film, tape, disk, or diskette, unless otherwise
specified in the narrative disposition. "[an ﬂ
AUTHORIZATION: Recommendation of Management
- XA 3
Disposition: with instructions for specific ci kg
material described by the followin
PE-11-11 Permanent Individual Employee Records h_*“‘*———__;\__ﬂ
Records filed on the right side of the Official Personnel h‘_"*“~--____
Bolder {QPE) .\_

- [

A - ACTIVE

P - PEAMANENT
S

<mxX

x - FIRST LETTEH IN AREA OFFICE ROUTING wruw
Z - URIGINATING OF FICE

SUPERSEDED/OBSOI L T

See S e B tor capilatamion o KEY e,

US UIPAHIMENT OF | N

BUNNG VI LE POWLI AUMINGS THATION

BPA 1845 NOV 1987
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CHAPTER e PE-2
BPA 810 1 PERSONNEL e
RECORDS \ 7
i MANUAL € 0 04-15-81
' I DOE/NAR/
B e e e s e _ ol N .
aFILE GUIDE AND RETENTION SCHEDULE
B S e e e e e e s R — e
orrice SEFICE OF AECORD ] orheR CoPiES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF w STORAGE o
RECORDF e
OFFICE BPA FRC OFFICE
HPE-H—-1H—}——{a)}—current—employeen- 5P6 'y 9
\ XA
. ({b) Transferred employeés SPO See Disposjition S
. A ,
on: See Federal Personnel Manual for
instructio elating to folders of transferred employees.
(c) Separated emplo SPO See Disposfition s
XA

P—ll-—lZ.

Disposition: Transfer folder ational Personnel
Records Center, St. Louis, MO, 30 da after separation.
NPRC will destroy 75 years after birth da
the date of the earliest document in the folde
birth date is given) or 5 yrs after separation, wh
is later.

AUTHORIZATION: GRS 1/1

Temporary Individual Employee Records

All correspondence and forms maintained on the left side
of the Official Personnel Polder except Performance
Appraisal materials. See also PE-25-14,. Non-SES Employee

- Performance File System Records.

(60 years after

SPO
XA

1lyr
or A

AUTHORIZATION—GR

1210
7T =T

K
E
Y

A - ACTIVE

P - PERMANENT
S - SUPERSEDED/OBSOLETE
-

x - FIRST LETTEH IN AREA OFFICE ROUTING (L. 1. U. W)
Z - ORIGINATING OFFICE

S0 Sehon SO0 B or cxpbinahon of KEY leons

US DEFAHEMEN] UF ENEIGY

BONNE VELE POWE H ADMINIG THATION

BPA 1845 NOV 1987
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PE-3

~ T w

K A - ACTIVE

E| P PEAMANENT
Y

Z - ORIGINA TING Of FICE

S SUPEHSEDED/OBSOLE TE

el RO Lo csgdonebianccd #1f Tearae,

U8 UEPAREMENT OF ENECIGY  BONREVILEE FOWEHAUMING THAT )N

CHAPTER P
A
BPA 810 v PERSONNEL g
RECORDS ! o
N 'MANUAL € 0 04-15-88
o I DOE/NARA
g e e e s B} o . .
aFILE GUIDE AND RETENTION SCHEDULE '
N LA e e e e e e e e e - S —— -
- - a ] "~ RETENTIONPERIOD
OFFICE OFFICE OF RECORD OTHER COPIES
, RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF T STORAGE 1T T w
’ RECORD}] = b e e
OFFICE 8PA FRC OFFICE
<:TPB-LJ——————n—Poﬁsoanal_uanagggsnt_Agadcies Spp } S Q
Material relating to general program concepts, planning,
and policies, including prototypes.
j ' *h
- ™ uyruorizarion: crs 16/1 (3
PE-13-11 DOE Personngl Organization and Functions spPpP S S
T Material rela to Department of Energy personnel
management concept lanning, and policies, including Y
prototypes. Loy
ad
AUTHORIZATION: GRS 16/1¢ettrtdd
PE-13—1i BPA Personnel Organization and Functions Spp s S
Material relating to BPA headquarters and area sonnel '
management concepts, planning, and policy, includin :
prototypes. X
a_i-L o
AUTHORIZATION: GRS 16/1 bedétd)l \
PE-14 Reporting Requirements SPP :~\;;:;\\\\\\ , 2yrs
Reports, audits, justifications, and related material '
prepared for other Federal agencies such as the Office of ’
Management and Budget (OMB), and for DOE or BPA. Case file K\\\\\\\
alphabetically by name of report or by requesting agency.
AUZHORIZARION+—GRE—1/16 \ '
x - FIASTLETTER IN AHEA OFFICE ROUTING (1. T. U, w)

BPA 1845 NOV 1987




HAPTER
¢ P PE-4
BPA 810 1 PERSONNEL e
RECORDS N ‘
B MANUAL € 0 04-15-88
o I DOE/NARA
LI N €
o AFILE GUIDE AND RETENTION SCHEDULE
orFice SFFGEOF RECORD ] oinER cories
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION oF |——u SrORAGE N R
: RECORD ]
. OFFICE BPA FRC OFFICE
_==&&Lé§“_~‘__ Personnel—Records-Systems 2 A A

tracking such personnel data as employee position

numbers, position ersonal histories. Includes
. Employee Record Cards used outside per ces.
Office of Record is often SPP.

- | AURHORIZATION :+—Recommendation—of Management ‘; LS ?:5 : rl‘;\ S pet ‘ —

PE-16 Processing Personnel Actions SP S S
Material relating to Standard Form 52, Request for Personnel SPO
Action, and associated forms and processes. Includes XA

material not maintained in OPF and pertaining to pending
personnel actions.

AUTHORIZATION: l Recommendation of Management PtNﬂlNR

PEml6=all Notifications of Bersonnel Actions - SRO lyr . S
‘~§§“‘*‘-~ (a) Standard Form 50 documents initial employment, XA
promo ransfers, separation, and all other

. individual personn exclusive of those in

Official Personnel Polders.

s,

(b) Chrdnological file copies of material listed in (a),
including fact sheets maintained in personnel offices.

wmzv\ N 1y

AUTHORIZATION: GRS 1/14
K A - ACTIVE = FIRST LETTER IN AREA OFFICE ROUTING (L. T, U, W)
P - PERMANENT Z - ORIGINATING OF FICE US DEPAIEMENT OF ENEISGY  BONNE VILE PUWEH ADMINIS THAN ION BPA 1845 NOV 1947

S - SUPERSEDED/OBSOLE TE
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CHAPTER
P PE-5
BPA 810 1" PERSONNEL G
RECORDS ! s
[ | ;MANUAL € ® 04-15-8t
: t DOE/NARI
:’ -P - —— — PR —— s N O S U USRS PO
a FILE GUIDE AND RETENTION SCHEDULE
L [ N _ I e
] o RETENTIONPERIOD
' OFFICE OFFICE OF RECORD OTHER COPIES |
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE - R TR
RECORD OFFICE 8PA FRC OFFICE
PE-17 Employment ‘ SPP 5yrs s
Material relating to procedures, eligibility, implementation, or S
and authority-of employment activities and programs.
(Includes Career/Career-Conditional and Temporary and Term
Employment, Excepted and Senior Executive Service, Details,
Status Reinstatement, Other-Than-Full-Time Permanent
Employment, Veterans Preference, Volunteers, Veteran's
L Readjustment Appointments (VRA), Youth and Student
Employment, and others.) CcCase file by name of program/
activity or by FPM chapter number.
. AUTHORIZATION: DOE 1/3(b) .
A
PE-18 Promotion and Internal Placement SPP Syrs S
‘ Material relating to the development ‘and implementation of or S
’ policy and procedures for promotion and placement within
Federal Government service.
AUTHORIZATION: Recommendation of Management
—q=££:ff:ff:::'————BPA—uopit—B&onot4on—nlan SpO_ | A42yrs : A
se files relating to the promotion of an individual that XA
documen idual's qualification standards, the
evaluation methods, selecC edures, and evaluations .
"of candidates, excluding any records tha i e )
information in the promotion plan, the Official Personne — |
Folders, or in other personnel records. : h-““‘“-~~‘__~__‘
AUTHORI ZATLON+—GRS—MA3S- (/3% | .
K A - ACTWE x - FIHST LETTER IN AREA OFFICE HOUTING i.1uw
P PERMANENY 2 - OHIG 5 FIGE .
s 5 SUPE RS[:DE”/(;BS()lE " ) ) INA“N:" f)‘ }'(.I: e .ua DEFAHTMENT LW | NE Y BONNE VI LE FOWE H ADMINIS THALGN m wes NOV 1987
St St o BOBK Lo caplanabiogy o d KET beanes, .
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CHAPTER
. PE-6
BPA 810 1 PERSONNEL ‘ .le
RECORDS i . | , -
B MANUAL € 0 04-15-8t
} { DOE/NAR:
a FILE GUIDE AND RETENTION SCHEDULE
S e "
- |orece SFTICE OF RECORD ] oHER coPis
FILE CODE . RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF M STORAGE w
) RECORD e
OFFICE BPA FRC OFFICE
————Juhiﬁzkiz::———H&4ttou—$ost5—£o;-8;onot#oq}lato&nal—#&aconer* SBO- 3 A42yrs
€s ods) prepared for use in evaluation
of candidates. ]
————
‘menmmn‘—eas-% l/ } - I B me
PE-18-14 Status Applicant File SPO lyr sv

Material relating to applications for reinstatement or
transfer to positions at BPA. Does not apply to

applications from current BPA employees. H[N"l"ﬂ

AUTHORIZATION: Recommendation of Management

PE-18-15 Reassignments and Transfers: ' SPP S S
Material pertaining to the movement of current employees

from one position to another or from one Federal agency to

™ PENDING

AUTHORIZATION: Recommendation of Management

PE-18-16 . Temporary Promotions . Spp s . s
Material relating to promotions which are temporary o
limited in duration.

AUTHORIZATION: Recommendation of Management . P[N"'NG

A - ACTIVE x FIRST'LETTEH IN AREA OFFICE ROUTING (L. T.U. W)

K .
E £ - PEAMANENT 2 - OHIGINATING OFFICE BPA 1845 NO
US EHPAHIMENT (8§ Nt HGY BONNE PUWE H ADMINES THALION
Y S - SUPERSEDED/OBSOLETE N e . " S NOV 1987

Se Section BB lon caplanation of KEY lenns
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CHAPTER

P
A
BPA 810 1 PERSONNEL G
RECORDS i S
B MANUAL € D 04-15-88
L T DOE/NARA
e S S L e
aFILE GUIDE AND RETENTION SCHEDULE
T — . S ' e e e e I
| ] T — YT
FILE CODE - -~ RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF w STORAGE TN ;
. . RECORD N
OFFIC§ 8PA FRC OFFICE
PE-18-18 Assessment Centers ’ A | SPR s s
Material relating to assessment and screening processes
for special program selections.
AUTHORIZATION: Recommendation of Management P[ND'NB
|pE-19 Probation - sep | s s
Material including instructions, policy, and directives ‘
concerning employee probation.
AUTHORIZATION: Recommendation of Management : “[ND'“B
PE-19-11 New Employee Probation ’ SPO A A
Material covering new career-conditjonal employee ) :
I : information, including lists. Case file by employee name.
AUTHORIZATION: Recommendation of Management PEND'NR
PE-19-12 Probation for New Supervisors and Managers SPO A ’ A
Material including lists, staff functions, class offerings,
and mandated tasks.
AUTHORIZATION: Recommendation of Management ' P NﬂlNR
. K A - ACI’IVE x  FIRST LETTEH IN AREA OFFICE HOUTING (nt.1.uw
P . PERMANEN' Z ) ORI(‘ A ) F : ' G OFPANEMENT LE & NEHIGY BORNNE VILLE POWE H ADMINISVHATR N
5 S SUPEHSEDED/OBSOLETE et :T‘ :‘::‘: ?F&.“ T , DD e b BPA 1845 NOV 1987




CHAPTER ,
' P PE-8
BPA 810 T PERSONNEL S
.RECORDS I .
] iMANUAL € : A © 04-15-88
, { DOE/NARA
iu“v'" ' #,_. . . - . [ .. - e e e e ee e FERE . e e . -
aFILE GUIDE AND RETENTION SCHEDULE
S e e OFHC; e o
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF W QFFICE OF RECORD Qfﬂgﬁi§Q!§§
RECOFT\D OFFICE T T eea OFFICE
PE-20 Recruitment, Selection, and Placement SPP S S
Material relating to actions concerning both employees and
' the general public.
AUTHORIZATION: Recommendation of Management N“'NR
PE-20-11 Priority Placement Program SPOF S 'S
(a) Material relating to priority placement for
consideration for vacant positions (for example, employees
who were previously downgraded by RIF or changes in .
positions).
(b) case files. SPOF | A A
AUTHORIZATION: Recommendation of Management “EN“'"R <
PE=20-12 —_ Employment Applications SPO 2yrs A
_ cations (Standard Form 171) and related records, XA
l‘ excluding mate to appointments requiring
Senatorial confirmation and applica in
appointments which are filed in the Official Personnel —
.\ B
AUTHORIZATION;—GRS—1/15— E—
. K A - ACTIVE x - FIRST LETIER iN AREA OF FICE ROUNING (L. T. U W)
E P PERMANEN' z- OHlGINAI‘NG OF'ICE US DEPAHIMENT (F & Nt HGY BONNE VILLE POWE HADMINGS | HATION
Y S - SUPERSEDED/OBSOLETE Seve SeChon BB o copinimon of KEY ke, : BPA 1845 NOV 1387
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CHAPTER

BPA
RECORDS
MANUAL !

810

QOff

Disposgition:

AUTHORIZATION:

(b)

Des

GRS 1/4(a)

Declined offers

Disposition:

mmediately.

For names received on Certificate of

Eligibles, return to OPM or certifying office with reply

and application; for temporary and excepted appointments,
file inside application; for all others, destroy immediately.

SPO
XA

~See Disposjition

_ . PE-9
}PERSONNEL 2
! e
£ D 04-15-88
E DOE/NARA
g e e e e . o _ VU A e
aFILE GUIDE AND RETENTION SCHEDULE
x . e . - - I B} e
. — [ e e — B |
OFFICE OFFICE 0?:5;:201:‘): e 'OTHER COPIES
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF m o T W T
RECORD S —
OFFICE BPA FRC OFFICE
nt
Offers of employment to potential employees.
cepted offers SPO See Disposjition
XA

AURHORIZAPION—GRE—1/A4{b)
g1l 0 T
PE-20-14 suitability for Employment spo | 3yrs il s
y i
Case files relating to the application of suitability XA
criteria.
AUTHORIZATION: Recommendation of Management P[anNB
—RBE-—20-15 1 ——Jfnrterview—Reeords SRO. A+6YLS A
 Material Telating—te—interviews with employees. XA
AUTHORIZATION+ GRS 1/8
K A -AC’I:IE x - FIRST LETTER IN ARE A OF FICE ROUING (L. T. U. W)
E P PERMANENT 2 - OHIGINATING Of HICE WD D PARTMENT IR NG BGY  BONRE VIEEE PUWEI ADMINIS THALON BPA 1845 NOV 1987

S SUPLHSEOLD/OBSOLE TE

L
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CHAPTER
, P PE-10
BPA 810 1 PERSONNEL £
RECORDS ;
# MANUAL € © 04-15-88
; E DOE/NARA
Seeme b A‘.,_... . R T e e e . [ e v m e e as mas b [ — .. —
aFILE GUIDE AND RETENTION SCHEDULE
o S OF;N; ~ RETENTIONPERIOD
. ' |
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF - . OFFICE OF RECORD | QTHER COPIES
IN STORAGE IN
RECORD OFFICE T al;A_ o _—'_Fﬂz> - OFFICE
PE-21 Recruitment and Examining _ ‘ SPOF | S ]
_ Material relating to recruitment of positions open to the SPOC
. general public other than tertiary subjects listed below. XA
AUTHORIZATION: Recommendation of Management pENﬂlNﬁ
-EB:Q!:!! belegationsof Examining-Authority SPOP A
a agreements between OPM and BPA to w ’HJM
authorize recruitment and rating for | . -
[
AUTHORTZATION: Recommendation of Management e
PE-21-13 Direct-Hire Programs SPO S ' s
Material relating to competitive and noncompetitive sSpp
employment processes and programs. Includes Engineer XA
Direct Hire Program. - ‘ _ P[an
AUTHORIZATION: Recommendation of Management
5.1-14 PACE/PAC Positions spor | Syrs
Material relating to entry at the GS-5 and GS-7 level,
including authorizations, correspondence, and permission N
to use program. .
AUTHORIZATION: Recommendation of Management . . Pan G
K A - ACTIWVE o FIHST LETIER IN AREA OFFICE ROUTING (. T.U. W)
’ P - PERMANENT 2 - OHIGINATING i . » IMERT OF ENEHLY  BONNEVILEE PUWEH ADMING THATION 6
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BPA
RECORDS

CHAPTER

T
|
T
L
E

P

T

PERSONNEL

AFILE GUIDE AND RETENTION SCHEDULE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

| —— Tests—and Evaluations—

RETENTION PERIOD

PE-11

: MOV

04-15-88

P me»0

OFFICE

OFFICE OF RECORD

OF
RECORDW

IN

OFFICE BPA

STORAGE

———_ﬁ3fE?TEI‘?EIattng—te—ehe—testinq of candidates.

CMLQIrnoon

FRC

"] otHeR copies

IN
OFFICE

_AUTHORIZATION: Recommendation of Management
——~Certificate—ofBligibles— —SPO—1—2yEe—
Cer ' s_with related requests, forms, XA
o and statements from applicants and se -
. AUTHORIZATION+——GRS—1/5
Lkd 7
L _Examining System Registers SPOP | See Disposition
Material relating to rated applications which are recruited ouﬂ&&uam

Al

Disposition:

under compe

general public and held for referral to p¢sitions
i xamining procedureés.

Move application to
applicant fails to respond to inquiry or does
application at one year intervals.
applications after one year.
inactive applications when register is terminated.

Destroy both active and

Destroy inactive

t

K
E

\'4

A - ACTIVE
P - PEAMANENT i
S SUPERSENED/OHSOME TE

x - FIRST LETIEH IN AREA OFFICE ROUTING (¢ ¥ U, wj

2 ORIGINATING OF FICE

S o HENLK by

epdonatione b KL b,

WS UEFARTMEND O ENEHGY  BONNLVIELE PUWE S ADMING THATGON

BPA 1845 NOV 1987
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A - ACTIVE
P . PERMANENT

K
E
Y

. o

x - FIRST LETTER IN AREA OFFICE ROUTING (L. 1. U, W)
Z - OHIGINATING OFFICE -

S - SUPERSEDED/OBSOLETE

S SeCion BOO B tor caphasition ol KEY e,

CHAPTER
' 2 PE-12
BPA 810 1 PERSONNEL G
RECORDS ! .
B MANUAL €  04-15-8¢
' ¢ DOE/NAR?
AFILE GUIDE AND RETENTION SCHEDULE
OFFiCe OFFICE 025;:::):?: —— 'OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF TN STORAGE =UTUW T
' : RECORD e
OFFICE BPA FRC OFFICE
-pE~21-18—1 —GCertificationFRiles
. Requests for recruitment or certification of names from a W.‘(",men
. register which include the position description, job
analysis to document rating factors, applications, and
ated material such as clearances, objections, forms. X Iy
Inclu the original Standard Form 39, Request for ‘
Certificat Eligibles. .
(a) OPM delegated au SPOF S5yrs
(b) DOE and BPA authority spoc | 2yrs
; XA i o
AUTHORIZATION: Recommendation of Manageme vl [Nn' r
!
PE-21-19 Record/Register Cards SPOF 1
Cards used to document the application-status and scores ‘ . “
of applicants. i \ i
. (a) Applicants in register A+2
(b) Applicants for specific recruitment See Disposm\
Disposition: Maintain with certification file. \\
AUTHORIZATION: Recommendation of Management :

US EPAHIMENT OF EREDGY  BUNNEVILE PUWEH ADMINS THATION

BPA 1845 NOV 1987




CHAPTER
BPA 810 1 PERSONNEL
RECORDS T
|MANUAI. €
b aee
g APILE GUIDE AND RETENTION SCHEDULE
v — e e e e

FILE CODE

PE-22

PE-23

PE-24

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

OFFICE

OF
RECORD

3

PE-13

mo>»©

04-15-88
DOE/NARA

RETVENTION PERIOD

D Me»Q

OFFICE OF RECORD

N
OFFICE

Qualification Requirements

Material relating to Handbook 118, Qualifications Standards

for Positions under General Schedule, requirements and related
material and requests for exceptions and proposed changes.
Includes comments on draft qualification standards;
professional licensing requirements and implications;
qualification appeals, challenges, and inquiries; career
development agreements; and medical qualification requirements.
case file by FPM chapter number or alphabetically by topic.

AUTHORIZATION: Recommendation of Management

- Intern Programs

Material relating to formally designated programs and
correspondence for approvals. Includes Presidential
Management Interns, career interns, and similar programs.
case files are included in Official Personnel Folder.

AUTHORIZATION: Recommendation of Management

Training

Material relating to employee development programs and
courses offered by BPA, other Federal agencies, and
private institutions.

Disposition: In accordance with instructions for specific
material described by the following tertiary subjects.

w

A - ACTIVE
P - PERMANENT

K
E
Y

x - FIRST LETTEH IN AHEA OFFICE HOUTING (L. T.U. W)
Z  ORIGINATING OF FICE

S - SUPERSEDED/ORSOLE T

Srer e o NN don e platabots Gl P e,

SPP

spp

SPR

See Disposfition

STORAGE

BPA

PENDING

PENDING

FRC
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OTHER COPIES
IN
OFFICE

S
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CHAPTER
; , : : _ P PE-14
BPA 810 1 PERSONNEL K
RECORDS !
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x e e et e e e e — O
oFFice SEFICE OF RECORD Y oHER coPies
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ T T STORAGE w
RECORD ]
OFFICE BPA OFFICE
PE-24-18 Employee Development-Sponsored Training Programs SPR A+5yrs A
: Material relating to institutionalized programs such as
New Employee Orientation, Executive Development,
Management and Middle Management Development Programs X
among others. Case file alphabetically by name of program. "I)l
;

AUTHORIZATION: Recommendation of Management

PE-24-19 BPA-sponsored Trajipning SPR _} A+5yrs A
“~~\~\\\\§§\§\ Material relating to the establishment and operation
of training courses and conferences, including course

ann - i
I /J?Q / : i
AUTHORIZATION: GRS )
PE-24-20 Other-than-BPA-sponsored Training SPR Syrs S !

Material relating to the availability of trainin or S
employee participation in training programs sponsored
by other governmental agencies or nongovernmental

‘ institutions. 1Includes material captured on BPA's ' \
Automated Training System (ATS). . \\“‘-~\\~\\-~

K A - ACTIVE x - FIHST LETTER IN AREA OFFICE ROUTING nruw

E P - PERMANENT Z - ORIGINATING OFFICE S DEPAHIMENT OF ENENGY  BONMEVELE PUWEH AUMINSTHATION
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AFILE GUIDE AND RETENTION SCHEDULE
L e

FILE CODE

PEw24=2l

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

OFFICE

OF
RECORD

OFFICE OF RECORD

OTHER COPIES _

iN
OFFICE

STORAGE

FAC

IN
OFFICE

_mraining Aids/Course Conteats

-

cluding objectives and course contents
developed by the BPA. ecord is often SPR.

™3 Training aids from other Federal agencies and priva
institutions. Office of Record is often SPR. Awn—IC“V¢

S

VIITrBRAWN

S

PE-25

AUTHORIZATION: — GRO-NLIMLa) -5~

Performance Management

Material relating to program requirements for performance
management. Case file by name of appraisal system or FPM
chapter number.

AUTHORIZATION: Recommendation of Management

SPP

3yrs

—lon-6RS--knployes—Rerfornance—£ile—Systen-Records

leted performance appraisals and related material for
non~SES app
appraisals are filed in the

sonnel Folder.

(a) Appraisals of unacceptable performance, where a notice
of proposed demotion or removal is issued but not effected,

defined in 5 USC 4301(2). Completed .

XA

anhd-all crelated-documents

-
A - ACTIVE
P - PEAMANENT
S - SUPENRSEDES

K
E
Y
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AFILE GUIDE AND RETENTION SCHEDULE
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e _ —— - BN e e —
o oFfice SFGEOF RECORD ] oiien Gories
FILE CODE ' RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF T STORAGE YW T T
: RECORD e
R e oFmcE B fRe )L o
~}BE=25=14 Disposition: Destroy-after the-enmployee—completes—l-year
t.) of acceptable performance from the date of the written
' advance notice of proposed removal or reduction in grade
notice.
AUTHO, TION: GRS 1/23(a)(1)
(b) Performanc ecords superseded through an .{ SPOD S ’ S
administrative, jud , or quasi-judicial procedure. XA
AUTHORIZATION: .GRS 1/23(a)(2
(c) Performance related records pertain to a former SPOD 3yrs ‘ A
employee. XA or A
AUTHORIZATION: GRS 1/23(a)(3) !
(d) All other summary performance appraisals records, \SPOO\ 3yrs A
" including performance appraisals and job elements and XA '
‘ ' standards upon which they are based. ' v ;
AUTHORIZATION: GRS 1/23(a)(4) ’ '
(e) Supporting documents z 3yrs \ A
AUTHORIZATION: GRS 1/23(a)(5) ‘ \
) -
K A - ACIIVé 2 - FIHSTAETTER IN AREA OFFICE ROUTING wrnuw)
E P PERMANENT Z - ORIGINATING OFFICE 05 DEFRIMLNT OF £ OWE H AL HATON
Y S - SUPERSEDED/OBSOLETE S0 Secon HOO B ton expbanition o KEY e, e B0 taas ov st
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04-15-88
DOE/NARA

C Mma>»0

S SUPFHSEDED/OBSONE TE

G Secton WO B boa v pkoniation GFRE 6 e,

OFFICE ST
R
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF T OFFICE OF. BE,?,%?%;-*—- -QW—E*-,,?QR'@ :
RECORD e e
OFFICE B8PA FRC OFFICE
PE=25-15 __SES _Employee Parformance Bile System Records —
completed performance appraisals and related material for
Senior Executive Service (SES) appointees as defined in
5 USC 3132a(2). Completed appraisals are filed in the
fficial Personnel Folder. ’
§oadEvi
rmance records superseded through an SPOD S 1
administrat judicial, or guasi-judicial procedure.
AUTHORIZATION: ‘ ?
{b) Performance related reco pertaining to a former SPOD See Disposjition
SES appointee. ’
I Dispogition: PENDING (according to GRS)
AUTHORIZATION: GRS 1/23(b)(2)
(c) All other performanée appraisals with the job elements POD See Disposlition A
and standards (job exceptions) upon which they are based.
Disposition: Destroy 5 years after date of appraisal, \\\\\\\\\\\\
exclusive of any interim service as a Presidential appointee. \\\\\\\\
AUTHORIZATION: GRS 1/23(b)(3) \
(d) Supporting documents z 5yrs ‘\q\\\\\\\‘
AHTHODTZATTAM: GRS L#23lb)£4)
L 3
K A - ACTWE x FIRS.ILEIIEHIN AHEA OFFICE ROUNING (1, T. U, W)
. E P PERMANEN' Z U““.INA 'IN(). 0" "‘L Wt L PARIME N (M Nt Ay BONINE VIE L 1OWWE Bt ADMNGS THAT N BP‘ ‘..s Nov |%]
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;A; FILE GUIDE AND RETENTION SCHEDULE
S I s
i N— T — T
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N -
RECORD e
OFFICE BPA FRC OFFICE
<{RE=26 Employee Awards and Becognition SpR—1 See Disposition
Material relating to awards presented to or recognition
. given Federal employees.
igposition: In accordance with instructions for specific
mater described by the following subjects.
PE-26-14 Employee Recogn on Program SPR 3yrs A
Material including t reparation, publicity, and
participation in Employee cognition Day and similar
activities.
AUTHORIZATION: GRS 1/13
PE-26-15 Length of Service SPR lyr A

Material relating to computation of service and sick 1
awards, and lists of awardees.

AUTHORIZATION: GRS 1/12(b) - \\\\\\\\\\\\
PE!26-16 SPR 2 A

Letters of Commendation or Appreciation 2yrs
Copies of letters recognizing length of service and ‘ \\\\\\\\‘
retirement, and letters of appreciation and commendation \\\\\\\\
-excluding copies filed in the Official Personnel Folder.:

AUTHORIZATION: —GRS—1/124(c) : \\\\\\\\\\

K| a-acuve x FIHST LETTER IN AREA OFFICE ROUTING (1. 1. U, W)
g| ©-eeAmanent Z - OHIGINATING OFf FICE

S - SUPERSEDED/OBSOLE TE
Y Saes S ot O He wcapibanabion of KEY e,
! - e
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QFILE GUIDE AND RETENTION SCHEDULE
L] — e e e e e e e e e -
‘ orrice FETEOFRECORD ] GHiER CORES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF —— STORAGE o
. RECORD .
w_ | ) i R OFFicE | e | fRe ) omee
~tBE=26=17 , cash Awards _ SBR 2y s _A
-__--§\\_\ BPA-sponsored awards such as sustained superior awards,
increase awards, and special act awards, excluding
copies the Official Personnel Folder.
AUTHORIZATION: GRS 1/12(a)(
PE-26-18 Honor/Non-monetary Awards SPR 2yrs A

DOE and Administrator awards such as distinguished service ‘§§\§ﬂ
and special achievement awards, excluding copies filed in -“‘“-~_-.

the Official Personnel Folder. : T — :

ALTHORIZATION: GRS -1/12{a) (1)

PE-27 Personnel Research and Demonstration Projects SPP s ' S
Special studies and project proposals. Case file by name
of project.

AUTHORIZATION: Recommendation of Management ’ PEND'NR

PE-28 Position Classification SpPO S s

Material relating to policies and approaches affecting the
determination of appropriate General Schedule (GS) series
and grade levels. '

] .
AUTHORIZATION: Recommendation of Management [ND"NB

E P ffERMAN&N' Z - ORIGINATING Of FICE L DEVARTMENT OF LMD BONNGVILLL POWE TS ADMINIS LIAFIN : BPA 1845 NOV 198/
Y S SUPEHSEDED/OBSOLE TE .

[J
K—\ A . ACTIVE * - FIRST LETTER IN AREA OFFICE ROUTING (L, T.U. W)
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I DOE/NARA
T ) B U
aFILB GUIDE AND RETENTION SCHEDULE
—_ I. - e e e e e o hr s te e 8 demn —— e e S e & — P T R U —_ SV O
OFFiCE OFFICE 025;:;‘):?: o 'OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION : OF w7 somet . "N T wm
RECORD e
S N — B R Wddoco S i FRC ) OFFeE
~PE=28=-12 Paosition Classification Standards
\ (a) Standards or guidelines issued by OPM and used to SPO S S
. classify and evaluate positions for series and grade level. XA
AUTHORI ZAT
(b) Material relating to th lopment of standards for ; wu b1
classification of positions peculiar e agency and OPM |
approval or disapproval.
(1) cCase files ~SPQ_] S+5yrs

XA

(2) Review file SPO 2yrs
. XA : \\ .

AUTHORIZATION:— GRS 1/ (a){(3){a )bl
PE-~-28-13 Series Subcodes--GS Positions |spobp ] s S
‘ Material relating to coding of positions for General . .
Schedule series as required by the PAY/PERS system. : pEan“ﬁ
AUTHORIZATION: Recommendation of Management
Q%—BMW . Spo | S+2yrs | 3yrs S
cribing established positions including’ XA
information on title, duties, and '
" responsibilities.
'\
\.
\
AUEHORIZAPION+—GRE—1AF{b} i
K A - ACTIVE x FIRST LETTEH IN AHEA OFFICE ROUTING (1, T. U, W)
E P : PERMANEN‘ l : 0R|G|NAIIN(i OF"CE US DEPAILMENT UF B IKY BUNME VE L E FOWE HADMING | HATON m ‘.‘s mv IQUI
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04-15-88
DOE/NARA

OFFICE T Y
THER
iu.E CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF 1w OFFICE OF RES,SS& ------ OTHE! —,SQEL@ :
RECORD e
- - - N — ) ommee  } e PR L orree
Classification Appeals SPO A+3yrs
Ef::: Employee or agency-instituted appeals.
PE-28-117 Classification Studies an
(a) CcClassification survey reports. Survey 8 on SPO 3yrs
various positions prepared by classification specialis XA
including periodic reports. L‘-\‘_\§§§~\\\§\~
(b) Inspection, audit, and survey file. Material relating SPO S D
to inspections, surveys, desk audits, and evaluations. XA \“-\\$
f AUTHORIZATION +—GRS—IAF{e 1529
PE-29 Hourly Job Evaluation SPOC S _
Material relating to sets of duties assigned hourly positions.
AUTHORIZATION: Recommendation of Management R[an B
PE-29-11 Job Standards SPOC S
Material relating to duties set by labor agreements.
" AUTHORIZATION: Recommendation of Management ENDWNG
¥
K A - ACTIVE % - FIRST LETIEAIN AREA OF FICE ROUTING (L. T, U, W)
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RFILE GUIDE AND RETENTION SCHEDULE

OFFICE RETENTION PERIOD
| | THER COPIE
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION oF |-, 2FFCEOF RES:S::L)E — . | OTHER COPIES

RECORD] R oS
OFFICE BPA FRAC OFFICE

- O N - . —— O S UV DU PUUU PPN (Y SO Cee— i oo

PE- 30 Py Admlnistration - SPP S - s
General and administrative material relating to the various
. pay plans and schedules. Case file by pay system or FPM

chapter number. ' P[N“lNB
AUTHORIZATION: Recommendation of Management '

PE-31 Hours of Duty SPP s G oA iess ] S
Material relating to policies and procedures concerning
various government-approved work schedules. Includes
flexitime, part-time, and alternative work schedules.

Case file by title of program or by FPM chapter number. ’ P N“'Nr

AUTHORIZATION: Recommendation of Management

PE-32 Attendance and Leave SPP S S s
Material relating to accrual and eligibility for leave, :
administrative dismissal, hazardous weather policy, leave
without pay, and various types of leave such as annual, sick,
‘ court, maternity, and military. See also FI-18, Time and

Attendance Reporting. pEN“l“B

AUTHORIZATION: Recommendation of Management

K| a-acive x FIRST LETTER IN AREA OFFICE ROUTING (L. 1. U. W)
gl © - PERManEnt Z - OHIGINATING OFFICE

S - SUPEASEDED/OBSOL ETE
Y . Bew Sechon BDOK o caplinubion of KEY teanes
L I Cme
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SUNNE SO e e s e et erim s e @ e o 21 et e oo en e ot e et b e s e e e

__RETENTION PERIOD

oFF.cE - - e - — e
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N OFF|CE oF RES‘C,OORR.DGE . ,,_g!tqgg',:_ig_[’ IES
: pecoppd @ 0200 |7 i,
W N - - I ] A b _ B | fRe Lo
——Fuad—Ra4a4ng—and—eemmun4éy-9§efeaeh SPP- & 5
: rams such as the Combined Federal SA
Campaign (CFC), blood drives, an
v GRS Y7 ]
AUEHORIZATION+—Recommendation-of-Management s Sty w8 Bt
: RS L
-~ PE—34————habor—Management—Relatiene— SPE—1—Syre— -
| .\\~\5\\\\\\~ Material relating to the relationship between management or S
v - d employee unions and other groups.
AUTHORIZ :_ GRS 4729 ([2¥
PE-34-15 Labor Unions SPL AtSyrs ¢ | #tidvagd

8 such as contrfcts and
ically by name

Material relating to employee 4
negotiated agreements. Case file alp

. of union.

AUTHORIZATION: GRS tr29tar (/0%

PE-34-16 Labor Arbitration Decisions SPL +\;:§Yta~;;;g

Material relating to decisions resulting from labor

arbitration.
Ifo¥ é
AUPHOREFAPEON——GRE—dykddutonk
MO IITOUItTOTY r} -
~ A
K A - ACTIVE x - FIRSYT LEFTER IN AREA OF FICE HOUTING L. r.uw
p R . .
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5“"“‘— o .P PP . e
| ‘FILE GUIDE AND RETENTION SCHEDULE
e !. e
' OFFICE OFFICE oiE;::;:): eeme 'OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ' = w | somee T W
RECORD e e e e e
OFFlCE BPA FRC OFFICE
—pR-—34—17 | —Grievance—and—haber—Arbitratien &Ph At 5,:3 : —&
Case FiIesTvonsieting. aof grievances and resulting
‘ arbitration.
AUTHORI ZATION+— GRS 235TB) l/} i1 : ‘ - =
PE-35 ' Employee Organizations and Activities 2z S S
Material relating to employee organizations such as the
Professional Engineers in Government (PEG), Society of
Concerned Engineers (SCE), and Northwest Federal Employees
Association ("Associates®). [an B
AUTHORIZATION: Recommendation of Management :
.‘ﬂ%\——aqua-l—ampioyment—own{‘L AH—1—2yE6  EPF Iy
tation relating to all aspects of administering the or S or S
federally man portunity program at BPAL
Includes special emphasis progra nces of special
events, monitoring and reporting, and discrimina
. complaints. ’\,\
— .
AUTHORIZATION ;GRS }(236-4g /9{4 \\
PE-36-11 Programs ' AH 2yrs lyr lyr
Special emphasis programs managed by the BPA EEO office, or S or S
including the Federal Women's Program and the Hispanic .
Employment Program. File alphabetically by program name. [Nn' [‘
AUTHORIZATION: Recommendation of Management ]’
K A - ACTIVE x - FIRST LETTEH IN AREA OFFICE ROUTING (L, T, U, w) .
UD D PAIIAM N OF £ NERGY HBONNE VILE POWLHAUDMINIS THATR N m ms M)V lgu]
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Y S - SUPERSEDED/OBSOL ETE

Srenz G o BOU B 1o capbanabion of KE ¥ e,

A d




'BPA
RECORDS

CHAPTER

810 PERSONNEL

™ oo

FILE GUIDE AND RETENTION SCHEDULE

~XD>» D,

FILE CODE

| -
PE-36-1

PE-36-13

2

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

"RETENTION PERIOD

OFFICE

OF
RECORD

~ OFFICE OF RECORD

Cmo»wT

I M=»0

P

0

| oTHER coPIES

E-25

4-15-88

DOE/NARA

OFFICE

STORAGE

8PA

FRC

IN .

OFFICE

Observances

Activities held to celebrate holidays and for recognition
relating to civil rights and employment, including Martin
Luther King Holiday and Hispanic Heritage Week. File
alphabetically by activity name.

AUTHORIZATION: Recommendation of Management

Outreach

Contacts with schools, community groups for the purpose of
generating interest in careers at BPA. Includes career
fairs, speeches at schools, and seminars. File
alphabetically by name of contact.

AUTHORIZATION: Recomméndation of Management

L DiscriminationComplaints—

AH

AH

ition of complaints of discrimination filed by DOE
or BPA employees s. Includes contacts,
consultations, precomplaint, and forma
processing. File by assigned number.

l/ 25a

2yrs
or S

2yrs
or S

1yr

lyr

ENDI

ENDING

NG

lyr
or S

AUTHORIZATION +——GRS—IEd6-Fen)-

PE-37

Political Activity of Federal Employees
Material relating to restrictions on political activity
. under the Hatch Act.

AUTHORIZATION: Recommendation of Management

A

A - ACTIVE
P - PEHMANENY

K

E
Y

x - FIRST LETTEH IN AREA OFFICE ROUTING (L. T, U, w)
Z - ORIGINATING OF HICE
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SRS & SN PO
T R OFF;E ~__RETENTIONPERIOD
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION oF OFFICE OF RES,OCORR,DGE , OTHEB,,? OPIES .
RECORD| e
OFFICE BPA FRC OFFICE
HRBE—38———————Rinancial-Disclosure Regquirements —
=:ﬁ\\\\\\\\§\§\ Reports and related documents submitted by individuals as
. uired under the Ethics in Government Act of 1978, Public
Law 95-
(a) Records including d Porm 278A for individuals AP | A+lyr
filing according to Section 201b 6 Act, and not
subsequently confirmed by the US Senate. . . r
L Py e
(b) All other records, including Standard Form 278. h&g\\\ A+6yrs
(c) All other statements of employment and financial AP ~\;:E;FE‘~~~
interests and related records. ) i h\\\\“~~\\\\\\\
lmmmo»-.—sas-aﬁs-—u}\/
—|PE-39 | Employee Conductand Bthies — — AP 3 S
_ a es of ethics and standards of
conduct for Federal employees.
® Ges 2] ]
AUTHORIZATION: —bOE--l/28 $
PE-39-12 conflict of Interest AP A+2yrs
Statements of past employment, current financial
interests, and related material as required for specified
BPA employees. o
AUTHORIZATION: DOE 1/25 ' . [NDI R
K A - ACTWE ‘ x - FIRST LETTER IN AHEA OFFICE ROUTING (L. T, U, w) .
P - PEAMANE Z - ORIG N b
s s. SUPER:EI.’:E‘DIOBSOLEIE o INA]‘:N(; ?’F"‘t _ LS DEPANIMERT OF ENEIGY  BONKMEVILLE POWEH ADMINIS HTIALION BPA 1845 NOV 198/
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FILE GUIDE AND RETENTION SCHEDULE

|
i

=D> v

t

D o o ' N ~ RETENTIONPERIOD
OFFICE ™=OFFICE OF RECORD______ ] OTHER COPIES

FILE CODE . RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION oF STORAGE n
RECORD i

. - OFFICE BPA FRC OFFICE

PE-41 voluntary Separations and Reductions in Grade/Rank/Pay SPP S _ S
Material relating to actions such as resignations,
separations, and changes to lower grade when such actions

are voluntary and not due to reduction in force or employee : '
performance. ] PEN“‘NR
|

AUTHORIZATION: Recommendation of Management

~tRE—43—— AV r 80 AeLionsibiscipline- - A+dyes —

\\\\\\\\\\\‘ Case files and related records created in reviewing an

adverse advice (disciplinary or nondisciplinary removal,

sion, leave without pay, or reduction-in-force)
mployee. The file includes a copy of the
proposed adver ction with supporting papers; statements
of witnesses; employ reply; hearing notices, reports, TP P
‘ and decisions; reversal of on; and appeal records, SRR AL LA
excluding letters of reprimand.

AUTHORIZATION: GRS 3-334b) //3‘)‘>

PE-42-11 Unacceptable Performance Actions SPO At4yrs ' A
Case files and related records created in reviewing N\\\\\
performance-based actions as defined in 5 USC 432.

Includes a copy of the proposed action with supporting \\\\\\\\\\\ '
documents; statements of witnesses; employee's reply; \\\\\\\\
hearing notice(s); reports and decisions; reversal of . “\\\\\\N

action; and appeal records. ‘\\\\\\\\\\\
: "

AURHORIBMEION+—GRE—IE1h ) L/:ML)

P - PEHMANENT 2 - OHIGINATING OF FICE '
. W L PANy LY N (11N HoNNE (@Y LI ADMINGS LIAER N
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FILE CODE

__RETENTION PERIOD _

B
®

LY
»
-
[Sa

(a) Registers from whic
have been taken.

have been taken.

ALNTHORIZATION: GBS 1/17(b)(1)&(2)

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF v OFFICE OF RE;SRR‘%E"“" T _QI!‘!EBINQ OPIES
RECORD e e
OFFICE BPA FRC OFFICE

Material relating to policies and procedures about

s in force (RIFs), including retention registers.

on-in-force actions SPO 2yrs
{b) Registers from which no reduction-in-force actions “Sl’e~~.\§___§§~§‘§ﬂ
——

—1

PE-42-14 Grade and Pay Retention SPO A+4yrs
Material relating to entitlement to grade and pay
retention during reduction in force or other adverse
action procedures. HEN"|"P
AUTHORIZATION: Recommendation of Management ‘ i : »
-==4I'L:1§:::::::—4§r&evaﬂeea—and—ﬁgpea%s - SPOD-} A43yrs
T rievance and appeals raised by agency employees, SPL
except EEO complain iles include statements of
witnesses, reports of interviews and iner's
findings and recommendations, a copy of the original decis T
. \
exhibits, and material relating to a reconsideration request. ——
TncJudas:g;iauances_unde;_bothEadm4nist;at&ue—and—nogotgated I—
K A_.c,.vg x - FIRST LETTER IN AHEA OFFICE ROUTING (L. T. U, W)
E P . PERMANEN' l (J'“GINA"N(i OFFK:t us llb‘A‘li‘M& b (L¢ BONNE VI LE FOWL I ADMINIS THANON
y| s supenseven onsorere s e e BPA 1845 NOV 198/

A\
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BPA
@ MAN

T
RECORDS i
E

CHAPTER'

810 PERSONNEL

VAL

[

U.T

‘FILB GUIDE AND RETENTION SCHEDULE

K A - ACTIVE
El P PeAmanent

x - FIRSTLETTER IN AREA OFFICE ROUTING (1, T, U, w)

2 OHIGINATING OFFICE

S SUPERSEDED/OBSONE TE

T WIKEB fun

Coplanniwin ol FE Ol

LS D VALGMENT (F LRt

BONNE VICEE 1OWE HADMINISTHARKON

_ | OFFICE __REVENTIONPERIOD
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ~ o OFFICE OF REE,S:EE - —91-'!@;"99—?!@-
: RECORD|{ T
OFFICE BPA FRC OFFICE
w | . ST DRSO It S N AU SURRIOA S Al
._%MWWMW
(cont.) rotection Board (MSPB) maintained by SPOD;
nondiscipline-related mate d by SPL. See also
PE-28-16, Classification Appeals. I
' D .
AUTHORIZATION: GRS tr3teay (/304
PE-44 Injury Compensation Sp S S
Material relating to claims under the Office of Workers
Compensation Programs (OWCP). See also PE-53, Personal Injury.
AUTHORIZATION: Recommendation of Management R[N“l ﬂ .
« ;Ii ‘ 5
PE-44-11 Chargeback Billings sp Syrs L ﬁ @\@ LF
Material relating to costs of compensation made under .
‘ OWCP claims.
AUTHORIZATION: Recommendation of Management P[ND'NR
PE-44-12 OWCP_Cases _ sp A+5yrs
Material relating to individual employees with OWCP claims. XA
AUTHORIZATION: Recommendation of Management, EN”'NP
L 4

BPA 1845 NOV 1987



BPA

T

RECORDS !

B MANUAL t
g

CHAPTER

810 PERSONNEL

FILE GUIDE AND RETENTION SCHEDULE

D> D,

PE-46-11

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

OFFICE OF RECORD _

OTHER COPIES

PE-30

mo» e

04-15-8t
DOE/NAR»

m=->»0

Material relating to employee medical and counseling

vices and the operation of health facilities.

Disposition: FPM Bulletin 293-31, retain for duration
of employment. Do no roy. Forward to next employing
agency with the OPF or transfe e records not required
for f£iling in the OPF to a local Federa rds Center.

AUTHORIZATION: GRS 1/21

Individual Health Records

Cards which contain such information as date of employee's
visit, diagnosis, and treatment. These records are the
property of and are controlled-by U.S. Rublic Health—Service-

SBRB___See_nispostinn

STORAGE iN
e OFFICE
Retirement System S
Material relating to policies concerning governmental
retirement systems including Social Security, Medicare,
Federal Employees Retirement System (FERS), and Civil
Service Retirement System (CSRS). Case file by name of
system or by FPM chapter number. See also FI-19-21,
Retirements.
AUTHORIZATION: Recommendation of Management
| Health Program A -

ition

K| A-acnve
E| P PERMANENT

Y S - SUPERSEDEDN/OBSOLE TE

» - FIRST LETTER IN AREA OFFICE ROUTING (. 1, U, w)
2 - ORIGINATING OF FICE

Stz Secbon OO B 1o cxphatiotion ol KLY leans

US DEPAIIE N OF ERETKGY

BONNE VILLE POWE HAUMING | HATION

BPA 1845 NOV 198/




, CHAPTER p RP-26
il BPA 810 ; RESOURCE PLANNING AND FORECASTING _é
Y/  RECORDS ; | ‘ T
R MANUAL £ o 10-14-8t
‘ . E DOE/NAR!?
X FILE GUIDE AND RETENTION SCHEDULE o
T _ -
OFFICE RETVENTION PERIOD
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
. RECORD OFFICE BPA FRC OFFICE
|RP=34-14 | Coordination Agresment RR SeeRR-~341Disposition —
‘P-35 Logses RP A+2yrs Syrs A
AUTHORIZATION: Recommendation of Management END NG
RP-36 Peak Loads RP S+2yrs 3yrs S
AUTHORIZATION: Recommendation of Management nEND NG
RP,-36-_11 Load Pactors RP See RP-3 sposition :
S A - ‘;i:uéf
“FRP-36-12 Diversity Factors RP See RP-36 |Disposifiion
RP-36-13 Load Shapes RP See RP-36 |[Dispositiion ;
At
RP-37 . Weather Adjustments - RP S+2yrs 3yrs S
AUTHORIZATION: Recommendation of Management P NﬂlNG
_%.B__- | Sum _of Utilities
Case of study. WITHDRAWN

{a)——Published-documents—andforecasts.—

E
Y

K

A - ACTIVE
P - PERMANENT

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U, w)
Z - ORIGINATING OFFICE

S - SUPERSEDED/OBSOLETE

-

S Seechion HOOD B o explanaton of KLY tenime,

US DEPARIMENT OF ENERGY  BONNEVRLE POWER ADWNISTRATION

BPA 1845 NOV 1987



A - ACTIVE
P - PERMANENT

<mX

S SUPFRSEDED/OASOLETE

# - FIRST LETTER IN AREA OFFICE ROUTING (L. T.U. W)
Z - ORIGINATING OFFICE :

AR INYR LT TR PRTARREY Y ATYO DRTRINEL A B 4 TR TN

L CHAPTER p RP-25
BPA 810 ; RESOURCE PLANNING AND FORECASTING é
I’ RECORDS 1 ‘ < oTTias
; MANUAL € a T
E DOE/NARA
:FILE ~GUIDE AND RETENTION SCHEDULE 7
T ——
. e
OFFICE ETENTION PERIOD _
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF Rlﬁ N STORAGE N
’ RECO OFFICE BPA FRC OFFICE
RP=32-11 Model Conservation Standards RP See RP-32 |Disposition
RP-32-12 Program Savings Estimates RP See RP-32 |Dispositiion
Case file by program.
RP-33 Demand Side Management RP A+2yrs Syrs A
AUTHORIZATION: Recommendation of Management P ND'NG
: )
< RB=34 Short Term Borecasts and Analyses ition
. Within tertiary subjects, case file chronologically by year.
: WiTHbRAWN
Published documents and forecasts.
Disposition: oximately 5 linear feet retained in
alphabetical or nume 1l order with an annual accumulation
‘ of 1 linear foot. Transfe FRC when ten years old.
Offer to NARA in S-year blocks w 5 years old.
(b) Supporting documentation 2yrs Syrs A
AUTHORIZATION: Recommendation of Management \ END'NG
RP-34-11 Direct Service Industries RP See 4 [Dispositiion
RP-34-12 - Generating Publics RP See RP-34 Iﬁzﬂ)\osﬂé‘tﬁn\
Rp-—34-13 Nongene&at—i-ng—llubh-e& RR $eo RR=34 [Dispositiion \
!

05 DN PAIEME N (8 £ N HIGY

BONNE VI (E POWE B ADMINGS H4,

ALON

BPA 1845 NOV 1387
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' CHAPTER > RP-24
BFA 810 ; RESOURCE PLANNING AND FORECASTING .é;
RECORDS i ‘
MANUAL £ o 10-14-8t
I DOE/NAR}
EFILB GUIDE AND RETENTION SCHEDULE
v — -

»

- OFFICE RETENTION PERIOD -
) OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF IN STORAGE IN
RECORD ‘
OFFICE BPA l FRC OFFICE
RP-30-11 Northwest Power Planning Council RP See RP-30 |Disposition
RP-30-12 Pacific Northwest Utilities Conference Committee RP See RP-30 |Disposition
’-—3 0-13 Internal RP See RP-30 |Disposition
RP-31 . Methodological Development and Integration RP A+2yrs Syrs S
AUTHORIZATION: Recommendation of Management P[N Dl NF
| RP=3 l—li Internal Planning RP S+2yrs 5yrs s
e AUTHORIZATION: Recommendation of Management P N D' G
RP-31-12 contracts RP A+2yrs S5yrs A i
Case files. ¢
AUTHORIZATION: Recommendation of Management P ND' G
-31-13 I1ssue/Sector RP A+2yrs Syrs A
: Case Files. Ll
AUTHORIZATION: Recommendation of Management P[N DI NG
RP-32 Conservation Issue Forecasts RP A+2yrs Syrs A
AUTHORIZATION: Recommendation of Management PFN Dl NG
)
K A - ACTIVE « - FIRST LETTER IN AREA OFFICE ROUTING (L. T.U. W)
E P - PERMANENT Z - ORIGINATING OFFICE US DEPARTMENT OF ENEHGY  BONNEVIIE POWER ADMENSTRATION BPA 1845 NOV 1987
S - SUPERSEDED/OBSOLETE . . o
Y Serr Sechon BODH bor ceplnation of KIEY e



»

, . CHAPTER » RP-23
BPA 810 ; RESOURCE PLANNING AND FORECASTING é
RECORDS i - U
A MANUAL € o 10-14-88
L T DOE/NARA
;l‘;ILE CUIDB A;lD RETENTION SCHEDULE ’
i . o e —
N RETENTION PERIOD -
OFFICE
, OFFICE OF RECORD OTHER COPIES |
FILE CODE , RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE N i
RECORD OFFICE BPA FRC OFFICE
‘<:!29 Ecanomic Parecasts BPC | See Dispodition. —
\ Case file by draft, final and year, using subjects below.
- ' _ WITHDRAWN
~{.. (a) Published documents and forecasts.
ion: Approximately 10 linear feet retained in
alphabeti or numerical order with an annual accumulation
of 2 linear fee€ Transfer to FRC when ten years old.
Offer to NARA in 5-y blocks when 25 years old.
{b) Supporting documentation 2yrs 5yrs A
AUTHORIZATION: Recommendation of Manage P[ND'NG s
RP-29-11 Summary RPC 2yrs 3yrs ' A
\
‘ AUTHORIZATION: Recommendation of Management \ P[NDING
RP-29-12 National Economics RPC RP-29 |Disposition
RP-29-13 Regional Economics RPC See RP-29 |D sifion
RP-29-14 Demographics RPC See RP-29 |Dispositiion
RP-30 Comparisons to Other Forecasts RP S
AUTHORIZATION: Recommendation of Management
W
Kl a-acwnve x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U. W)
E P PERMANENT Z - ORIGINATING OFFICE Ut DEFARIMENS OF ERHEAGY  BONNE VILLE POWE I AURINISTHATH N BPA 1845 NOV 1987
% S - SUPFASEDEN/OBSOLE TE o et e OB T o patiens < EE € e,




L CHAPTER P RP-22
A
BPA 810 + RESOURCE PLANNING AND FORECASTING e
m%‘ _RECORDS ' ¥ S
Y m MANUAL 'E- 2 10-14-8¢
I DOE/NAR/
2 PILE GUIDE AND RETENTION SCHEDULE
T S —_—
) T RETENTION PERIOD
OFFICE
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE IN
’ - |IRECORD]
OFFICE BPA FRC OFFICE
. (BP=28 : 1 in
(Tontw )| alphabetical or numerical order with an annual accumulation WITHBRAWN
) et. Transfer to FRC when ten years old.
’ Offer to NARA in 5-yea en 25 years old.
(b) Supporting documentation —1 2 S5yrs A
g AUTHORIZATION: Recommendatjon of Management ———
m\l\ Summary RP A
: Includes plans and schedules.
AUTHORI N: Recommendation of Management [Nﬂ NG
RP-28-12 Residential RP See RP-28 |Dispositjion
RP-28-13 Commercial RP See RP-28 (Disposifion
RP-28-14 Industrial RP See RP-28 |Disposifjion
. Case file by specific industry.
RP-28-15 .Irrigation \RK See RP-28 |Dispositfiion
RP-28-16 Direct Service Industry 4 Rﬁ See 8 {Disposifion
Case file by specific direct service industry (DSI) or plant. \
—|RP=2R-11 H;ggellaneoué Loads RP See RP-28 |Dispositfjion

Kl a-acrve
E| °-rermanent

Y

-

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U. W)
Z - ORIGINATING OF FICE

S - SUPERSEDED/OBSOLETE

San Seee iore RIGER Ton cxplivisbion of €17 lenme,

US DEPARIMENT OF ENEHGY  BONNEVILLE POWER ADMINISTRANION

BPA 1845 NOV 1987
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RP-21

CHAPTER P
BPA 810 ; RESOURCE PLANNING AND FORECASTING é
RECORDS ! i
B MANUAL € R 10-14-88
. T DOE/NARA
f FILE GUIDE AND RETENTION SCHEDULE
T
_ . OFFICE : RETENTION PERICD R
\ OFFICE OF RECORD OTHER COPIES 3
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE N
. RECORD OFFICE BPA I FRC ’ OFFICE
".23’;1’7 State RPC See RP-26 [Disposifion
RP~26-18 Tribal ' RPC See RP-26 |Disposigion
RP-27 Utilization Data : o RPC s ' ' S
AUTHORIZATION: Recommendation of Management ’ , P[ND' G
RP-27-11 Domestic o RPC See RP-27 (Disposiffion
RP-2‘7-12 Commercial : . RPC See RP-27 |Disposition
RP-27-13 Industrial/Non-Direct Service Industry RPC See RP-27 DISposijion . o
RP-27-14 Industrial/Direct Service Industry ‘ RPC See RP-27 |Disposition
.2 7-15 Diversity Factors RPC See RP-27 |Disposifjion
RP-27-16 Load Factors RPC See RP-27 (Disposifjion
et RPe28 — | lLoad Rorecasts REC. ition A
[~ Case riire—by-draft, final, and year, using tertiary wm‘;“wﬂ
subjects below. _ .
{a)—published documents and forecasts, ' —
K A - AC’“VE = - FIRST lEIIER‘ IN AREA OFFICE ROUTING (L. T, U. W) .
E P - PEARMANENT Z - ORIGINATING OFFICE US LEPAHIMENT OF ENERGY  BUNNEVILLE POWEH ADMINISTHATION BPA 1845 NOV 1987
Y S SUPERSEDED/ORSOLETE o Gent ot HOB B don el wndion of 68 ¢ e,




CHAPTER . p RP-20
‘BPA 810 ", RESOURCE PLANNING AND FORECASTING B é
RECORDS i ,
'MANUAL £ 2 10-14-8
: E DOE/NAR/
" FILE GUIDE AND RETENTION SCHEDULE o ] - o
RETENTIONPERIOD
OFFICE
OFFICE OF RECORD OTHER COPIES |
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE : N
. RECORD :
. OFFICE B8PA FRC OFFE” -
RP-25-13 . Data Requests and Responses RP A+lyr A
AUTHORIZATION: Recommendation of Management END NG
QZS-M study Types/Methodology/Models RP S+2yrs S
Capacity and energy computer modeling techniques,
development and utilization. Case file by type.
AUTHORIZATION: Recommendation of Management P[ND'NG
RP-26 Utility/Customer Basic Data , RPC S S
: File all basic data, including load. projections received
from customers, using tertiary subjects below.
AUTHORIZATION: Recommendation of Management PIEND' G 3
RP-26-11 : Utilities RPC See RP-26 |[Disposition
RP-26-12 Direct Service Industries-Aluminum RPC See RP-26 |Disposition
.26-13 Direct Service Industries-Other RPC See RP-26 |Dispositiion
RP-26-14  other Industries RPC See RP-26 Diaposl]ion
RP-26-15 Agricultural/Irrigation RPC See RP-26 |Disposifjion
RP-26-16 Federal RPC See RP-26 Disposiq ion
K A - ACTWE » - FIRST LEIIVER IN AREA OFFICE ROUTING (L. T.U. W)

P - PERMANENT

E
Y

»

Z - ORIGINATING OFFICE

S - SUPERSEDED/OBSOLETE

e S s KOO B Bon cxptonatins of KEY tenme

US DEPAHTMENT OF ENEHGY  BONNE VI LE POWE K ADMINIS THATION

BPA 1845 NOV 1987



i i, CHAPTER P
. RP-19
i l BP& 810 I RESOURCE PLANNING AND FORECASTING ‘:5
y  RECORDS ' S
1 B MANUAL € ® 10-14-88
o t DOE/NARA
" : —— ——— —_—— — Ao F—
g FILE GUIDE AND RETENTION SCHEDULE
orrice SECEOF sevor Y GviEH COPES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
. RECORD)
OFFICE BPA FRC OFFICE
RP-24-12 ' Evaluation Guidelines RPP [ S
AUTHORIZATION: Recommendation of Management ' P[anNG
RP-24-13 Data Requests and Responses RPP A+lyr ' A
AUTHORIZATION: Recommendation of Management . p[NDmNG
RP-24-14 Project Types/Methodology/Models RPP S+2yrs [
: Case file by type. o
AUTHORIZATION: Recommendation of Management PENDING ' ‘.
RP-25 Power Studies RP A+2yrs 'l syrs S,
Consists of data, decision analysis background and results ’ .
' of power studies. Case file alphabetically by study name
or by type of study. Use tertiary subjects below. Index _
all studies. : P[ND'NG
AUTHORIZATION: Recommendation of Management
RP-25-11 Unsolicited Proposals ' RP 3yrs ‘ :
AUTHORIZATION: liecommendation of Management PENDING
RP-25-12 Study Guidelines RP S e ]
AUTHORIZATION: Recommendation of Management . : _ [NI]'NG
K| a-acwve x - FIAST LETTER IN AREA OFFICE ROUTING (L, T. U, W) |
P - PERMANENT . - OR 3 OFFICE ' . s
5 s SUPFRSI'E(;‘[.:[)IOHSOlFIE Z. U' '_.G:TA‘::':;?:T_(':m_“"'“_"” . s 15 OF PAHUMENT OF ENEINGY  BONNEVIHEE POWEH ADMINISTHATION BPA 1845 NOV 1987




BPA
RECORDS
B MANUAL

CHAPTER

810 RESOURCE PLANNING AND FORECASTING

T
[}
T
L
E

P RP-18
G
nE

g 10-14-8:
¢ DOE/NAR:

FILE GUIDE AND RETENTION SCHEDULE

~J» 9

FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

OFFICE

OFFICE OF RECORD

OTHER COPIES

OF
RECORD

OFFICE

. STORAGE

BPA FRC

IN
OFFICE

| RP-24

R _OL NQ

nt.)
®

activity. 0ffet-to NARA in 5-year
blocks when 20 years old., Approximately 300 linear feet and
10 vertical feet of map files retained in alphabetical or

FERC (C)(3)

AUTHORIZATION:

(b) sSpecific economic evaluations a alyses of potential

power projects including the Washington Nu Power projects.
Case file alphabetically by project name or numer
project file number. Use tertiary subjects below.

Disposition:

Transfer to FRC when no longer active or no

RPP

WITHDRAWN

PENDING

WITHDRAWN

longer has potential for activity.

Offer to NARA in 5-year

\

blocks when 20 years old.

Approximately 8 linear feet

retained in alphabetical or numerical order with an annual
accumulation of 3 linear feet.

AUTHORIZATION: —Recommendation—ofManagement—

RPP

3yrs

ENDING

RP-24-11 Unsolicited Proposals
AUTHORIZATION: Recommendation of Management
K A - ACTIVE x - FIRST LETVER IN AREA OFFICE ROUTING (L. T, U. W)

P - PERMANENT

E
Y

»

. S - SUPERSEDED/OBSOLETE

Z - ORIGINATING OF FICE

See Sechon KO H tor cxplasidin of KEY leons

US DEPAHTMENT OF ENEHGY  BONNEVILLE POWEH ADMINISTRATION

BPA 1945 NOV 1987
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BPA

I t
I RECORDS 1
| B MANUAL 3

CHAPTER

810 RESOURCE PLANNING AND FORECASTING

RP-17

't mo»v

10-14-88
DOE/NARA

i meu»0

P )
6 FILE GUIDE AND RETENTION SCHEDULE

FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

OFFICE

RECORD

OFFICE OF RECORD

OTHER COPIES

IN STORAGE

OFFICE BPA

FRC |

IN
OFFICE

1 R

RP-23-12

RP-23-13

RP-23-14

i

-

Peaking Studies

Capacity studies and sales, total system and individual
long term capacity development and analysis.

AUTHORIZATION: BPA Records Schedule & Files Handbook POM~39

Monthly Power Situation

- —Rower—REO-je0ts-

Includes energy load forecasting.

AUTHORIZATION: Recommendation of Management

Load/Resource Balance
Pacific Northwest loads and resources study, rate case
studies and related documents.

Disposition: Destroy published studies when 25 years old.
Destroy supporting data 10 years after study published.
Destroy computer printouts when 10 years old.

AUTHORIZATION: BPA Records Schedule & Files Handbook POM-36

RPS

RPS
PS

RPS

A+2yrs

15yrs

ENDI

See Dispogition

8yrs

2yrs

S+2yrs

project—name—or—numerically by project file numher

applications and supporting material such
as notices and maps of spec : c _projects filed

by the BPA with the FERC.

RPEC

See Dispo§ition

Case file alphabetically by

t

!

»
A - ACTIVE
P - PERMANENT

K
E
Y

S SUPERSEDEO/OBRSOLETE

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U, W)
Z - ORIGINATING OF FICE

S Ser heors KOO H Lot erplanibions ol EE £ b,

VS DEARTMENT OF § NEIGY

BONNE VILEE POWE R ADMINISTHATION

BPA 1845 NOV 1987




IR -t

K
E
Y

A - ACTIVE
P - PERMANENT

x - FIRSY LETTER IN vAREA OFFICE ROUTING (L, T.U. W)
Z - ORIGINATING OFFICE

S - SUPERSEDED/OBSOLETE

-

Saer S o HOO B lor cxglanuton of KEY deeame

US DELPAITMENT OF EMEHGY

BONNE VM 1 € PUWEH AUMINIS THATION

_ CHAPTER ® RP-16
BPA 810 TRESOURCE PLANNING AND FORECASTING g
RECORDS ! ‘ e
3 MANUAL € © 04-15-88
t DOE/NARA
e e e e e e e R § R
APILE GUIDE AND RETENTION SCHEDULE
L S R e — . -
OFFICE RETENTION PERIOD e
> OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE N
RECORD OFFICE BPA FRC OFFICE
RP-22-15 Streamflow RPS S+2yrs 20yrs S
Data relating to historical modified streamflows, actual
runoff experience and estimated long term flows. an ﬁ
' AUTHORIZATION: Recommendation of Management 'e
RP-22-16 Headwater/Downstream Determinations RPS A+2yrs 10yrs 1 a
o Data relating to determinations of headwater benefits b
and payment. P[N“luﬂ
AUTHORIZATION: Recommendation of Management
'IRP-23 Load Studies/sStudy Types RPS s S
' File general material about load studies here. File
specific load studies using the following subjects. When
material pertains to specific projects or studies that are
indexed at RP-24 or RP-25, file in those locations or
cross-reference material in both locations. Cross reference .
location of all computer printouts. pEan G
‘ AUTHORIZATION: Recommendation of Management
|IRP-23-11 Study Requests RPS A+lyr A
AUTHORIZATION: Récommendation of Management

BPA 1845 NOV 1967



BPA

T
RECORDS i
B MANUAL E

CHAPTER

810 RESOURCE PLANNING AND FORECASTING

P
AFILE GUIDE AND RETENTION SCHEDULE
T

[ OFFICE RETENTION PERIOD
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE N 1
’ RECORD OFFICE 8PA FRC OFFICE
RP=22 - Water Resources Basic Data RP s S
Case file by using the following tertiary subjects. See
also RP-24, Power Project Evaluations and Analyses and
RP-25, Power Studies. P[anuc
AUTHORIZATION: Recommendation of Management
RP-22-11 Depletion RP See RP-22 Dispositlion
Data relating to streamflow depletion due to irrigation, :
evaporation, drought, and other conditions and situations.
|rRP-22-12 Pumped Storage RP See RP-22 [pDispositiion
Data relating to pumped storage sites, including
generation and pumping capability.
2-13 Ploods and Flood Control RPS S+2yrs S
Data relating to flood control requirements.
AUTHORIZATION: Recommendation of Management P[N“lNG
RP-22-14 Storage RP S+2yrs . ‘ S
Data relating to site storage capabilities. ’
AUTHORIZATION: Recommendation of Management PtN"INB
L 3
K A - ACTIVE x - FIRSY LETTER IN AREA OFFICE ROUTING (L. T U, w)
E P - PEAMANENT Z - OHIGINATING OFFICE US DEPARTMENT (OF ENEHGY  BONNE VILLE POWEH ADMINISTHATION BPA 1845 NOV 1987
Y S - SUPERSEDED/OBSOLETE G S on NOO R Tor explanabion ob KL ke,




e anPjen ¢ RP-14
BPA 810 TRESOURCE PLANNING AND FORECASTING K
RECORDS r : :
R MANUAL € 2 04-15-88
' t DOE/NARA
i—P——- ——— - N —_— - -_—— —_ - - e e
aPILB GUIDE AND RETENTION SCHEDULE
1T - _ -
“RETENTION PERIOD o
OFFICE
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
RECORDJ OFFICE BPA FRC OFFICE
RP-21-~15 Hydroelectric RP See RP-21 pispositiion
RM
|.21416 Biomass RP See RP-21 pisposition
RM
RP-21-17 Cogeneration RP See RP-21 D“«.P??,:ifi:q'.'
4 RM ; § 4 i
RP-21-18 . Nuclear RP See RP-21 pispositiion
' RM '
RP-21-19 Hydroelecttic--Secondary RP See RP-21 pispositiion
Material relating to production and marketing of secondary :
hydroelectric power. .
AUTHORIZATION: Recommendation of Management P[an s
RP-21-20 Conservation RM See RP-21 pispositjion
=21-21 Potential and New Resources RP See RP-21 pisposition
Resources not listed above. Case file as needed. RM :
RP-21-22 Generation and Sales Statistics RMG See RP-21 pispositiion
RP-21-23 Generation Equipment RMG See RP-21 pispositlion
Technology issues and advances.
K| A-AcTivE x- Fmsﬁeneu IN AREA OFFICE ROUTING (L. T, U. W)
E P - PERMANENT Z - ORIGINATING OF FICE US DEPARIMENT OF ENEHGY  BORNEVI I E POWEH ADMINISTHATION BPA 1848 NOV 1987
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‘BPA
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'RECORDS E
:MANUAL €

CHAPTER

810. RESOURCE PLANNING AND FORECASTING

P
AFILE GUIDE AND RETENTION SCHEDULE
T

OTHER COPIES:

IN
OFFICE

_ ) OFFICE: RETENTION PERIOD
OFFICE OF RECORD
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF w STORAGE
RECORD -
OFFICE BPA FRC
-20~-13 Potential Hydroelectric Power ‘RP See RP-20 pispositiion
RM
RP-20-14 Efficiency Improvements RP See RP-20 Dispositiion
RM '
RP-20-15 Options RP See RP-20 pispositiion
RP-21 Energy and Capacity Resources--Basic Data RP A+2yrs Syrs
Data and information related to resource technologies, RM
operating characteristics and research and development. REN“' ﬂ
AUTHORIZATION: Recommendation of Management
RP-21-11 Geothermal : RP See RP-21 Dispositiion
‘ Regional data base and summary of legal and institutional RM i
factors in various jurisdictions.
RP-21-12 Thermal/Fosail RP See RP-21 |pispositiion
Material relating to both thermal and fossil fueled RM :
generating resources.
RP-21-13 Solar RP See RP-21 pispositiion
RM
RP-21-14 Wind RP See RP-21 pispositiion
Regional database and summary of legal and institutional RM '
factors in various jurisdictions.
L
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING L1 uw
E P PERMANENI Z . ORIG|NA”NG U}F'(;E UGS DEFAHIMENT OF | NEHGY BONNE VILLE POWE I8 ADMINISTRATION
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HAPTER
¢ : ‘ P RP-12
BPA 810 TRESOURCE PLANNING AND PORECASTING G
RECORDS I
B MANUAL € © 04-15-88
: ¢ DOE/NARA
. 3 . e R e e e
APILE GUIDE AND RETENTION SCHEDULE
T _ e - _ o _ ~
'''' B B RETENTION PERIOD
OFFICE
) OFFICE OF RECORD OTHER COPIES |
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ,N STORAGE e ™
v RECORD OFFICE BPA FRC OFFICE
RP-19 Income Analjsls RPC A+5yrs A
Material relating to income analysis. See also RP-24, Power ‘
l‘ Project Evaluations and Analyses, and RP-25, Power Studies. P an B
AUTHORIZATION: Recommendation of Management [
RP-19-11 - Analytical Tools/Modeling Techniques RPC S+2yrs ER ]
AUTHORIZATION: Recommendation of Management [N“'Nc
RP-19-12 Marketing RPC A S5yrs S5yrs A
Materfial relating to analysis of capacity and energy
computer modeling techniques, development and utilization. ‘
AUTHORIZATION: Recommendation of Management [N"I”s ‘.
RP-20 Non-Federal Development at Federal Facilities RP A+3yrs S5yrs A
File general material using the following tertiary subjects.
See also RP-24, Pover Project Evaluations and Analyses and
. RP-25, Power Studies. [N“IN
AUTHORIZATION: Recommendation of Hanégement
RP-20-11 Financing | re See RP-20 pispositjion
RP-20-12 Marketability RP See RP-20 pispositiion

K| A-actve
gl ¢ reamanent
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Z - ORIGINATING OFFICE

S - SUPERSEDED/OBSOLETE
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CHAPTER S
. _ k RP-11
BPA 810 TRESOURCE PLANNING AND FORECASTING ¢
RECORDS St
# MANUAL € % 04-15-88
¢ DOE/NARA
- i - S S — e
aFILE GUIDE AND RETENTION SCHEDULE
) A e e
- 1T B RIOD
' ' OFFICE OFFICE O:E;:g;;o: — OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION . OF N STORAGE TN -
RECORD
OFFICE BPA FRC OFFICE
-17-16 Tracking RP S+3yrs S
Periodic surveys of resource specific technology and '
institutional trends and accomplishments
AUTHORIZATION: Recommendation of Management FEN“I B
RP-18 Cost .Analysis RPP | A+Syrs h A
Material relating to cost analysis. See also RP-24, Power
Project Evaluations and Analyses and RP-25, Power Studies.
AUTHORIZATION: Recommendation of Hanageme'nt REN”'NR
. .
RP-18-11 Analytical Tools/Modeling Techniques RPP S+2yrs ] ¥
AUTHORIZATION: Recommendation of Management p[N“' R
p-18-12 Cost-Effectiveness kPP' At+4yrs Syrs A
AUTHORIZATION: Recommendation of Management [Nn' ﬁ
RP-18-13 'Harginal Costs . RPP A+5yrs 10yrs A
Consists of documentation, such as rate analyses, used to
derive BPA marginal cost estimates
AUTHORIZATION: Recommendation of Management [ND'NB
Kl A »:cnve » - FIRST LETTER IN AREA OFFICE ROUTING (L. T.U. W)

P - PERMANENT

Y

Z - ORIGINATING OFFICE

S - SUPEASEDED/OBSOLETE
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x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U. W)
Z - ORIGINATING OFFICE

S - SUPERSEDED/ORBSOILETE

-
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BPA 810 TRESOURCE PLANNING AND FORECASTING C g
RECORDS I o
B MANUAL G 0 04-15-88
l ¢ DOE/NARA
e e e - . e S e A
aFIL GUIDE AND RETENTION SCHEDULE
T _ - -
OFFICE RAETENTION PERIOD i
A OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE n
RECORDF OFFICE BPA FRC OFFICE
RP-17-11" Acquisition Methods _ RP A+5yrs 10yrs A
Documentation of terms and conditions of purchase S IR .
agreements outside BPA. Case file by resource types. ”[anun
. AUTHORIZATION: Recommendation of Management
RP-17-12 Small Resources Program RP A+5yrs i 1) 10yrs A
' " Documentation of issues and criteria for acquisitions by
) any party and in various states. * '
AUTHORIZATION: Recommendation of Management $N0|“G
RP-17-13 ‘Lost Opportunity Resources RP A+3yrs 5yrs A
: Material relating to programs, policies, evaluation
criteria and similar documentation for lost opportunity
generating resources. p[N“INE
AUTHORIZATION: Recommendation of Management
n‘n-u Displacement RP A+3yrs 5yrs A
AUTHORIZATION: Recommendation of Management REN“'
RP~-17-15 Pre-Construction Assistance Program + | RP A+3yrs Syrs A
AUTHORIZATION: Recommendation of Management _

. BPA 1845 NOV 1987




RP-16-20

O

CHAPTER .
' | ® RP-9
BPA . 810 TRESOURCE PLANNING AND FORECASTING ¢ '
RECCRDS { T L
8 MANUAL | 3 2 04-15-88
‘ ¢t DOE/NARA
P I - e e e ———— e e i Tt T TT T
AFILE GUIDE AND RETENTION SCHEDULE
1 I
- RE
OFFICE TENTION PERIOD ]
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ,N S ORAGE N
RECORD
OFFICE

- Assured Operating Plan Hydroelectric Studies

Disposition: Transfer to FRC 10 years after year in which
Offer to NARA in 5-year blocks when 20 years old.
icrofilm (COM) for 30 years or until no longer
needed, wh r comes first. Approximately 6 linear

feet retained in c logical order with an annual
accumulation of 2 linear

AUTHORIZATION: Recommendation of Manag

Detailed Operating Plan

Detailed operating plan (DOP) and supporting documents.
Approximately 2 linear feet retained in chronological order
with an annual accumulation of 1 linear foot.

Entity Report
Approximately 1 linear foot retained in chronological

RP-17

Re

-order—wi-th—an—anntal-—acounulation—of-l-linearfoot

See RP-16-

wWITHD

‘\\\\\\\\\\

See RP-16-

TAWN

19 Dis

WITHDRAWN

19 Dispasition

tion

source Acquisitions

Material relating to resource acquisitions.
RP-24, Power Project Evaluations and Analyses and RP-25,
Power Studies.

See also

AUTHORIZATION: Recommendation of Mandagement
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A . ACTIVE
P - PERMANENT

x - FIRSY LETTER IN AREA OFFICE ROUTING L. T.U. W)
Z - ORIGINATING OFFICE

S - SUPERSEDED/OBRSOLETE
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CHAPTER

RESOURCE PLANNING AND FORECASTING

P
AFILE GUIDE AND RETENTION SCHEDULE
T

FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

REVENTION PERIOD

OFFICE

OFFICE OF RECORD

OTHER COPIES

RECORD|

iN
OFFICE

STORAGE

N

BPA FRC

OFFICE

RP-16-16

RPelfml?

Plant Data v .
Data received from Canada for use in studies and models.

AUTHORIZATION: Recommendation of Management

RP-16-18

Data, policy, and procedures related to hydroelectric
meteorology. Does not include meeting minutes, agenda, and
related material. Approximately 3 linear feet retained in
betical order with an annual accumulation of 6 linear
inches?

fer to FRC 10 years after material is
to NARA in 5-year blocks when 20

Disposition:
no longer active.
years old.

AUTHORIZATION: Recommendation of Ma

Assured Operating Plan
Assured operating plan (AOP) and supporting documenta

Disposition: Transfer to PRC 10 years after year in which
created. Offer to NARA in 5-year blocks when 20 years old.
Maintain microfilm (COM) for 30 years or until no longer
needed, whichever comes first. Approximately 15 linear
feet retained in chronological order with an annual
accumulation of 3 linear feet.

wi

T~

tEe

HORAWN

WITHDRAWN

PENDING

See Disposlition

PENDING

AUTHORIZATION: Recaommendation of Mapagement

K| a-acive
E| P - PERMANENT
Y

-

S - SUPERSEDED/OBSOLETE

x - FIRST LETTER IN AREA OFFICE ROUTING Lt ruw
Z - ORIGINATING OF FICE
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CHAPTER .
’ ‘ P RP-7
R4 810 TRESOURCE PLANNING AND FORECASTING ¢
i/ recorDs B ! .
KB MANUAL : ® 04-15-88
‘ ¢ DOE/NARA
. - . S I
AFILE GUIDE AND RETENTION SCHEDULE
T — [P,
OFFICE OFFICE O:E;:::)':: ——— OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ,N STORAGE P
RECORD OFFICE BPA FRC OFFICE
no longer active. Offer to NARA in 5-year blocks when 20 WITHDRAWN
years old. Pianus
UTHORIZATION: Recommendation of Management ' : »
RP~16-14 Benefits RPS See Dispdsltion 5yrs
Special stud and reports. Approximately 5 linear feet
retained in alphab cal order with an annual accumulation . wnmobmw“
of 1 linear foot.
Disposition: Transfer to FRC 1 ars after material is no .
longer active. Offer to NARA in 5-ye blocks when 20 )
years old. : Nﬂl"ﬁ
. AUTHORIZATION: Recommendation of Management
RP-16-15 Storage and Storage Requests RPS See Disposfition Syrs
Special requests, studies, and reports. Approximately 6 \ cTHDRAWN
) linear feet retained in alphabetical order with an annual
accumulation of 1 linear foot.
Disposition: Transfer to PRC 3 years after material is no ' \
longer active. Offer to NARA in 5-year blocks when 20 ] \
years old.
AUTHORIZATION+—Recommendation—of Nanagement Pmm \
K A A(;INE x - FIRST LETTER IN AREA OFFICE ROUFING (L. ¥. U, w)
P - PERMANENT Z - OR 3 S DEPAHTMENT OF ENEIGY  BONNE VILLE PUWEH ADMINISTHALION
5 S SUPER:E[;‘EDIOBSO‘ €1E Haeee Snt'fsl':j:::':l(: :’::’::m.-lmn oV KEY teamne, m ‘ BPA teas oy 187




L CHAPTER
BPA 810 i
RECORDS :

F R MANUAL €

mo>»T

RESOURCE PLANNING AND FORECASTING
04-15-88
DOE/NARA

i mM=»0Q

P
APILE GUIDE AND RETENTION SCHEDULE

T e et e o e

OFFICE RETENTIONPERIOD
: OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF - ! OTHER (
RECORD e ms'm _ o

-—Rn-ls-ia;——wmnmmmecl RP See-RR-15 -Disposition—
Material relating to the Western Systems Power Pool (WSPP).

b-lG‘ Columbia River Treaty RPS .

All treaty-related material including Columbia River Treaty
(CRT), Permanent Engineering Board (PEB), and Permanent
Engineering Board Committee (PEBCOM). Use the following
tertiary subjects and dispositions, filing material
alphabetically by name or title.

RP-16-11 Canadian Projects ’ RPS A+3yrs 10yrs 3dyrs
' ’ Material relating to existing and new Canadian projects.

AUTHORIZATION: Recommendation of Management PEN”INR

RP-16-12" U.S. Projects ' RPS A+3yrs 10yrs 3yrs
Material relating to existing and new U S. ptojects. ‘

AUTHORIZATION: Recommendation of Hanagement ‘ _ ‘ [N"I“R
s | aeenenrs ’ BPS |
—Spectalegreements, related to the treaty, between the -
U.S. and Canada. Approximately 8 limear—feet—retained BRA

in alphabetical order with an annual accumulation of 1
linear foot.

K A - ACTIVE = - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U. W)
E P - PEAMANENT Z - ORIGINATING OF FICE US DEPAHIMEND OF CNEAGY  BONNEVILLE POWEH ADMINISTHATION BPA 1845 NOV 1987
Y S - SUPERSEDED/OBSOLETE .
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FILE CODE

RP-15-11

RP-15-12
RP=15-13

Rﬂi.i—14

RP-15-15

RP-15-16

RP-15-17

i;!_- I
nt.)

L 4
K| »-actve
P - PEAMANENT

Y

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U, w)
Z - ORIGINATING OFFICE

S - SUPERSEDEN/OBSONETE

e Sechon BOOE tor crplanation ol KEY e,

CHAPTER p
_ ? RP-5
£ T RESOURCE PLANNING AND FORECASTING g
RECORDS pu ' : RS
it € % 04-15-88
¢ DOE/NARA
- —— - SO e N N
AFILE GUIDE AND RETENTION SCHEDULE
T I e e e
. OFFICE RETENTION PERIOD o
OFFICE OF RECORD OTHER COPIES
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE ™
RECORD OFFICE BPA FRC OFFICE
Di . a :
for reference, or when 10 years old, whichever is sooner. EN”' R
AUTHORIZATION: Recommendation of Management SRS S
Witdrawn
In tie Development and Use RP See RP-15 Dispositiion
North;:;\;ﬁte(tles . RP See RP-15 [pispositlion
Material relating-to development and use of interties (IDU)"
with canada (not rel d to RP-15-16, BC Hydro).
Eastern Interties RP See RP-15 pispositiion
Material relating to interties wi Idaho, Hontana, Utah,
Wyoming, and other states to the east. {
Southern Interties RP See RP-15 pDispositiion
Material relating to interties with California an
Inland Southwest. i
Third AC Inter;ie \Rﬂ\\\ See RP-15 Disposit{ion
British Columbia Hydro RP Se -15 pispositiion
Material relating to non-treaty policies and studies of
interties with British Columbia Hydro (BCH) (not related \\\\\\\\.
to RP-15-12, Northern Interties). ‘
,Loog Flow RP See RP-15 Disposit::;\\\\\
Material relating to system and individual utility load \\\\\\\
_and resource data. : : 4
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CHAPTER .
v ° RP-4
SPA 810 TRESOURCE PLANNING AND PORECASTING G
RECORDS : ‘ T S
N MANUAL | E 2 04-15-88
t DOE/NARA
APILE GUIDE AND RETENTION SCHEDULE
T — - - ———— [ —— e maee 4 ==
RETENTIONPERIOD .
v OFFICE .
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF w S ORAGE i
RECORD - OFFICE 8PA FRC OFFICE
RP-14-13 Nonfirm Surplus RP S 2yrs S
Material relating to availability of nonfirm surplus
. hydroelectric energy. : REN“'NG
AUTHORIZATION: Recommendation of Management e
BP=]15 Rp. Soa_nispij:::fn —S
Withd

Material relating to the development of policies,
procedures and agreements and the development and analysis
ntertie marketing and operational alternatives. Within
.tertia ubjects case file alphabetically by name of
intertie or connection. See also ED-14, Interties,
and‘OP-13, Operatiog Interties and Interconnections. -

(a) Correspondence and other erial establishing BPA
policies and procedures governing )
interconnections. Approximately 15 linea et rétained
in alphabetical order with an annual accumulatio

3 linear feet.

Disposition: Transfer to FRC when no longer active and
offer to NARA when 20 years old.

(b) Correspondence regarding format and content of

agreements, prototype agreements, letter agreements,
and other related matters except when concerning a

\‘

speetfic-contract.

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U, w)
2 - ORIGINATING OFFICE

A - ACTWE
P - PERMANENT
S SUPERSEDED/OBSOLETE
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CHAPTER . .
; " ) a RP~3
B8PA 810 TRESOURCE PLANNING AND FORECASTING g
RECORDS T ‘ e
B MANVAL [ € ' ' % 04-15-88
‘ ¢ DOE/NARA
AFPILE GUIDE AND RETENTION SCHEDULE
T — — e e
OFFICE RETENTION PERIOD
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
S , ' RECORD OFFICE BPA FRC OFFICE
RE.J-13 'Supply curves RPP A+3yrs Syrs -8
Material relating to the assessment of resource costs and :
availabilities. : PEN“'“B
'AUTHORIZATION: Recommendation of Management
RP-13-14 Responses to Resource Program Proposals RPP A+3yrs 5yrs S
AUTHORIZATION: Recommendation of Hanaéement : PEN“'NG
RP~-14 Enerqgy and Capacity Types RP S 2yrs . 5" S
Material relating to the availability of various types of o
electrical power, including studies, reports, and tables. ENI]' s
B
- AUTHORIZATION: Recommendation of Management :
Rl‘-—ll Firm _ RP S 2yrs S
Material relating to availability of total system firm . .
energy or capacity and hydroelectric system firm energy
or capacity. an c
AUTHORIZATION: Recommendation of Management :
RP-14-12 Firm Surplus ' RP S 2yrs [
‘ Material relating to availability of total system firm -
surplus energy or capacity. P[N"'Nﬂ
AUTHORIZATION: Recommendation of Management
K A Ac"wg x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U. W)
E P - PEAMANENT Z - ORIGINATING OFFICE S DEPAHIMENT (6 ERt RGY  BONNE VILEE POWEH AUMINGG PHATION BPA 1845 NOV 1987
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CHAPTER

810 RESOURCE PLANNING AND FORECASTING

o
AFILE GUIDE AND RETENTION SCHEDULE
T

T OFFICE RETENTION PERIOD ]
OFFICE OF RECORD OTH HER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ~ STORAGE N
RECORD OFFICE BPA FRC _OFFICE
RP-11 Power Plan Issues RPP A+3yrs | syrs 'S
Material relating to the NW Power Planning Council's (NWPPC) .
' Power Plan and issues of concern, impact, or interest to BPA. ontondad
case file by issue. P[Nn ﬂ
AUTHORI ZATION: Recommendation of Management
‘ I
RP-12 Responses to NWPPC Two-Year Action Plan RPP A+3yrs ‘Syrs S
Material relating to the Northwest Power Planning Council's
Action Plan and BPA's Workplan. Case file by year and title.
AUTHORIZATION: Recommendation of Management P [N“lNR
RP-13 Resource Program RPP A+3yrs 15yrs S
Material relating to development of annual resource program.
AUTHORIZATION: Recommendation of Management R[anuﬁ
RP~13-11 Integrated. Resource Planning RPP A+3yrs 5yrs S
AUTHORIZATION: Recommendation of Management P[anua
RP=13-12 | _ Database ' RRPp S+lyvr - Syre- g
I ] on and ranking of Primary Resource Sites and RAWR
Potentials. 'INC ethodologies.
-AUTHORIZATION: Recommendation of Management

K| A-acuve
gl ©-reamanent
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* - FIRST LETTER IN AREA OFFICE ROUTING (L, T.U. W)
Z - ORIGINATING OFFICE

See et hon HOD B Tor explariton of KLY e

US DEPAHIMENT OF £t HGY

BUNNEVILLE POWEH ADMINISTRATION

BPA 1845 NOV 1987



..

CHAPTER

=
m
[72)
(@]
[=]
=
O
=
~
t
>
z
<
-
<
@
>
z
[~
o}
(@]
=
5,
Q
>
%7,
=3
-t
<
«Q
mo» v
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H MANUAL € . a

04-15-88
DOE/NARA

E m=>»0

Al."‘II..B GUIDE AND RETENTION SCHEDULE

RETENTION PERIOD

: OFFICE ot e
OFFICE OF RECORD OTHER COPIES

FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF o e AGE SRR
. RECORD TORAG

OFFICE BPA FRC OFFICE
l’ o RESOURCE PLANNING AND FORECASTING See Disposition A+lyr
) Material relating to resource planning and forecaating, _
including BPA's resource strategy and generation studies. RS R [T
pata may be recorded on various media including paper, film, : ' '
tape, disk, or diskette, unless otherwise specified in the
narrative disposition. ”

Disposition: In accordance with instructions for specific
material described by the following related subjects. ' Fogney

:
P

AUTHORIZATION: Recommendation of Management

All temporary records under the primary subject "Resource
Planning and Porecasting®” with retention periods of 5
years and longer are justified because of (a) the need to N
support program and policy decisions to the Northwest Power ‘ i ‘ﬁ“

Planning Council; and (b) the need to document decisions
‘ in light of the potential for lawsuits against BPA.

All permanent records under the primary subject "Resource

planning and Forecasting® are justified because of (a)

the Columbia River Treaty which documents with Canada the

annual operating and planning data needed permanently for

historical purposes; and (b) published forecasts which are
needed to provide an historical record of data bases and
of the bases for rate and income decisions.

A 4
A . ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U. W)
P - PERMANENT Z - ORIGINATING OFFiCE
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CHAPTER > PM-11
BPA 810 + POWER MARKETING g '
[/ RECORDS i
s/ B MANUAL € © 04-15-88
‘ I DOE/NARA
5 e e USRI T
a PILE GUIDE AND RETENTION SCHEDULE
T ———
OFFICE RETENTION PERIOD
FILE COQE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF . ™ OFFICE OF Rems —} HER,,? OPIES
1 RECORD OFFICE BPA FRC OFFICE
PM-15-12 Outyear Forecasts. PML See PM-15|Disposition
PM-15-13 Revenue Forecasts PML See PM-15| Disposition
Includes Non-Firm Revenue Analysis Program-Revenue
Estimates (NFRAP-REVEST) printouts.
PM-16 Rate Filings and Hearings PML See DispoTltion A
Includes all material related to rate filings and hearings. , R A
case file by year of filing. Do not include duplicate copies.
See also FI-28, Revenue Requirements, and FI-29, Repayment.
Disposition: When no longer active, transfer to FRC until [ ]
50 years old, then destroy. ’ . A
AUTHORI ZATION: FERC III/I(B)(3)
5-16-11 Schedules and Charts PML’ See PM-16|Disposition
PM-16-12 Exparte PML See PM-16|Disposition
PM-16-13 Official Record PML See PM-16|Disposition
Case file by year of rate filing using numerical index.
K A - A'CHVE x - FIRSTLETVER IN AREA OFFICE ROUTING (L. T, U, w)
P AMAI Z - OHIG 1C .
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e CHAPTER P PM-10
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RECORDS ¥ R
B MANUAL £ 0 04-15-88
E DOE/NARA
EPILB GUIDE AND RETENTION SCHEDULE
T _ _
OFFICE OFFICE O?’E;:::)':l;‘ = OTHER COPIES |
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF | ™ STORAGE N =1
RECORD OFFICE BPA FRC . OFFICE
pPM-14-16 _Cnat_nf_sw 8 P | See PM-14 Digpogition .
Pl‘4-17 Marginal Cost Analysis PML See PM-14 Dispositjon
PM-14-18 Transmiss te besign Study PML See PM-14 Dispositjon
pPM-14-19 Long Range Incremental Cos | PML See PM-14 Pispositjon
PM-14-20 Low Density Discount PML See PM-14 Disposition
PM-14-21 Customer Schedules and Studies PML See PM-14 1sposition
PM-14-22 Retail Industrial Market PML See ispositfon
—PM-14-23 | Washington Nuclear Brojects pML | See pM-14 Dispositiom— |
PM-15 ' Rate Forecasts PML See Disposjition A
Case file rate forecasts using the following tertiary
subjects as needed.
.' Disposition: Destroy 5 years after adopted or effective
or 10 years from date of forecast, whichever is sooner.
AUTHORIZATION: Recommendation of Management P[NﬂlN’:
pM-15-11 Load Forecasts pML | see PM-15 Pispositjon

BPA 1845 NOV 1987
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PM-9

_ CHAPTER P
5 A
RPA T POWER MARKETING G
RECORDS |} : LA
i MANUAL | £ ° 04-15-88
{ DOE/NARA
5 e - S
A FILE GUIDE AND RETENTION SCHEDULE
T —— e e e e et
OFFICE OFFICE OF ns::‘::: S OTHER COPIES _
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE — w
’ RECORD OFFICE BPA FRC OFFICE
—Rate—Analysis— -
Case file by using the following subjects as needed. ! .
Cross reference location of all computer printouts. WITHDRAWN, -~ 1.y
a) Correspondence - 3yrs A
(b) ther hardcopy, including computer printouts S S
(c) disks, and microfilm S+5yrs
AUTHORIZATION: Recommenda n of Management PEN"INB
PM-14-11 Rate Database PML | See PM-14|Disposi}ion s
Includes Revenue Information System (RIS nd Variable »
Industrial Historical Data printouts.
’-14-12 Rate Analysis Model PML ] See PM-14|Disposition
Material relating to the rate analysis model. (RAM).
PM-14-13 Resource- Strategy : }‘ ee PM-14|Disposition
Includes all utilities programs resource loads and '
resource strategy runs printouts.
PM-14-14 Supply Pricing Model PML See PM-14|Dispos on
Material relating to the supply pricing model (SPM).
\

W——ﬂieemm—%eer—emen&a—l——@e&b&— d

K1 a-acnve
E

Y

P - PERMANENT
S - SUPERASEDEN/OBSOLETE

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U. W)
Z - ORIGINATING OFFICE

S S non RIS los caplanabion of KEY oo,

|_See PM-14
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CHAPTER -

e PM-8
RPA . 810 1 POWER MARKETING G
RECORDS ! T
i MANUAL € 0 04-15-8
T DOE/NAR!
LP__ _— — S VUV SOUEII UV U S S B T v - ——— [ o —— e —— . _—
a FILE GUIDE AND RETENTION SCHEDULE
L] . — S R N -
‘ OFFICE OFFICE onFE;::g::: P2 OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ T T STORAGE N —
' RECORD OFFICE 8PA FRC OFFICE
PM-13-12 Pre-Initial Proposal PML 2yrs 3yrs S
AUTHORIZATION: Recommendation of Management EN“'NB
g—13-13 Wholesale Power Rate PML ‘See Dispogition A
Case file all background and supporting material by rate
schedule and by year. See also PM-16, Rate FPiling and
Hearings; FI-28, Revenue Requirements; and FI-29, Repayment.
Disposition: When no longer actlve, transfer to FRC until
50 years old, then destroy. PEN"ING
AU'I_'HORIZATION: FERC III/I(B)(3) At ’
PM-13-14 Transmission Power Rate PML See Dispogition A

~Case file all background and supporting material by rate

schedule and by year. See also FI-28, Revenue
Requirements, and FI-29, Repayment. .

Disposition: When no longer active, transfer to FRC
until 50 years old, then destroy.

AUTHORIZATION: FERC III/I(B)(3)

K| a-acrve
E| P-PERMANENT

Y

-

S - SUPERSEDED/OBSOLETE

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U. W)
Z - ORIGINATING OFFICE

Ser: Section BOOH bor explamaton of KEY feans

PENDING

US DEPANIMENT OF ENERGY  BONNE VILEE POWEH ADMSNSTHATION
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CHAPTER . ‘ o PU-7
810 TPOWER MARKETING g :
RECORDS 1 S
MANUAL € © 04-15-88
{ DOE/NARA
ZPILB GUIDE AND RETENTION SCHEDULE
T : [ [P
OFFICE OFFICE O:E ;EE:;.:I;. — OTHER COPIES
RECOROS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE ™
) : ' RECORD , :
OFFICE BPA FRC ) OFFICE
pPR=12-22 ~_Cogeneration : PM See PH-I%,_ pisposition
PM-12-23 Other er Transactions _ PM See PM-12 5ispositlon
pPM-~12-24 Residential Pur se and Exchange _ PM | See PM-12 Ppispositjon
PM-12-25 Conservation PM See PM-12 Dispositjon
PM~12-26 Purchase PM See PM-12 Disposition
pPM-12-27 Resjidential Exchange PM See PM-12 Dispositjon
PM-12-28 Intertie Assured Access PM | See PM-12 Dispositjon R
PM-12-29 Construction QK See PM-12 pispositjon
[—‘2-30 Emetg ency PM M~-12 pispositjon
pPM-13 Rates PML See Diapos[’bkon\
Disposition: See PM-13 tertiary subjects for disposition.
pPM-13-11 Responses to Power Planning Council Requirements PML | S 3yrs . s
- Case file by section/subsection of the Act.
AUTHORIZATION: Recommendation of Management FEanNR
- T
K1 a-acwve « - FINST LETTER IN AREA OFFICE ROUTING (1., T, U, w)

P - PERMANENT

1Y

Z - ORIGINATING OFFICE

S - SUPERSEDED/OBSOLETE

St e hon HOOH ot cxpbaogbion of KLY bene,

LS I FANTIE N OF L MERGY  BONNEVILE PUWEH AUMING THALION
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: CHAPTER . ’ PM-6
BPA 810 TPOWER MARKETING G,
RECORDS i :
MANUAL £ 0 04-15-88
T DOE/NARA
o _ _— e - e - —
AFILE GUIDE AND RETENTION SCHEDULE
T — e e e e
RETENTION PERIOD |
OFFICE OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE w
RECO"D. OFFICE BPA FRC OFFICE
\PH-—IZ Disposition: Destroy when superceded, no longer required
t.) for reference, or when 10 years old, whichever is sooner. ‘
. AUTHORIZATION: Recommendation of Management [Nﬂl“ﬂ
pM-12-11 PM See PM-12 Dispositjon
PM-12-12 PM See PM-12 Pispositjon
PM-12-13 PM See -PM-12 pispositjion
PM~12-14 Exchange Transmission PM ' See PM-12 pispositjon
pM-12-15 Service and Exchange PM See PM-12 Ppisposition
pPM-12-16 -~ Trust/Customer Service Reimbursable PM jon
PM-12-17 Operation and Maintenance PM jon
PH‘-IB Transmission PM fon
PM-12-19 Transfer ' }H\ lon
v }
PM-12-20 Voltage Regulator PM jon
pM-~12-21 Lease PM fon
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING LT uw
E P - PERMANENT . Z - ORIGINATING OFFICE US DEPARIMENT OF ENERGY  BONNEVH LE PUWEH ADMINISTHATION BPA 1845 NOV 1987
Y S - SUPERSEDED/OBSOLETE Sex G hon BINEH lor caplanation of KEY e,



CHAPTER

810 POWER MARKETING

#

7 B MAMUAL

M = =t

! DOE/NARA

P )
aFILE GUIDE AND RETENTION SCHEDULE
T - [P

=~

RETENTION PERIOD

OFFICE OFFICE OF RECORD OTHER COPIES.

FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION " OF w STORAGE n

) RECORD N
X OFFICE APA FRC OFFICE

(cont.) [ hard Topy—to—BRC_for 8 years. Destroy microfilm 20 years,

and hard copy 8 years, after end or N IS 1]

AUTUORIZATION: —BRA Records—Schedule b Riles Handbook—RON-16

Pialld | Power—Transactions PM____ | See Disposjition A
“\\\\\\\\\\ Material relating to type of power transaction including ' tH RAWNC ()
policies, procedures, and developmental material. File here . wnﬁb S
) e the following subjects as needed. Within tertiary
ase file alphabetically by customer name or

numerically b tomer number. Collection includes

approximately 10 1lin feet maintained in numerical or
alphabetical order. Annua cumulation is 2 linear feet.

stablishing BPA

- (a) Correspondence and other mater
. energy.

policies and procedures governing the sale

Disposition: Transfer to FRC when no longer active an .
offer to NARA in 5-year blocks when 20 years old. s\\\\\ o ©

AUTHORIZATION: Recommendation of Management : nluﬂ

(b) Correspondence regarding format and content of energy
sales agreements, prototype agreements, letter agreements,
and other related matters, EXCEPT when concerning a B

specific contract \

»
K| -a-actve x - FIHST LETTER IN AREA OFFICE ROUTING (L. T, U, W)
£l P PEAMANENT Z - ORIGINATING OFFICE 1S OHPARIMENT OF ENEHGY  BURNEVILLE PUWEH AUMINSTHATIUN BPA 1845 NOV 1967
Y

S - SUPERSEDEN/ORSOLETE

S0 S o0 BOWH T0p 0npbonation ol KEY fenne,




Lw i CHAPTER T
‘ A PM-4
BPA 810 ; POWER MARKETING G
RECORDS i T ——
B MANUAL 3 © 04-15-
E DOE/NA!
A FILE GUIDE AND RETENTION SCHEDULE B
T
i RETENTION PERIOD
OFFICE 5
OFFICE OF RECORD OTHER COPIES |
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
. RECORD OFFICE i QPA ] . FRC OFFICE
j‘lllsla______Juatt—COat;act—lateﬁia1 PM—1—See-bis on : A
\\\\\\\\\\\\ Material related to contract formulation. xC . A+lyr
. Disposition: Executed Contracts, store on site one year;
i nsfer to PRC for life of contract plus 5 years, then
dest Nonexecuted Contracts, store on site one year,
transfer t C for 5 years from end of negotiations, then -
destroy. b
AUTHORIZATION: BPA Recor chedule & Files Handbook POM-6
Meter Slips ) PM 1lyr Tyrs lyr
- Originals and copies of meter slips. InC es Demand Graph L9
(DG) charts and Print Demand (PD-57) tapes.
AUTHORIZATION: BPA Records Schedule & Files Handbook PO Q\\ :
PQI-IB Meter Chart Printouts % 1yr 1yr 1lyr .
Computer printouts of various data related to metering. \\\\\\\\\\ﬁ
AUTHORIZATION: BPA Records Schedule & Files Handbook POM-17 - \\\\\\\\
PM-11-19 Billings PM See Dispoaition
Copies of bills, related notes, and correspondence. See xC 2yrs 8yrs ~~2yrs
also FI-23, Revenue and Receipts, for accounts receivable
gopy—of—-billand-acoounting-data -
K A . ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L, T, U. W) -
E P - PEAMANELNT Z - ORIGINATING OFFICE U5 DFCARIMENT OF £ NENGY  BONNEVITE POWE 1) ADMINISTIATION BPA 1045 NOV 1987
N S SUPERSIDED/OBSOIETE

S


http:Ofi'A.II

CHAPTER

Rizi h PM-3
BPA 810 T POWER MARKETING €
F' pEcoORDS ! -
| @ MANUAL £ X 04-15-¢
£ DOE/NAF
P e
éFILE GUIDE AND RETENTION SCHEDULE
RETENTION PERIOD ]
OFFICE
OFFICE OF RECORD _OTHER COPIES
‘LE CODE . RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF " STORAGE "
. RECORD OFFICE BPA FRC OFFICE
PM-11-13 Contract Administration PM See PM-11 |pDisposition
Material related to the administering of all contracts. - xC
PM-11-14 Contracts, Original and Master Authenticated
Contracts for all types of power transactions.
(a) Original signed contract. See also FI1-27-11, DSA A+lyr Syrs A+lyr
Residential Exchange Invoicing.
AUTHORIZATION: FERC-18CFR-125.3/7(b) P[“mm
(b) Master authenticated contract PM See Dispo%ition
Disposition: Microfilm when contract is terminated.
‘ Destroy hard copy. Review in 25 years and destroy when no
’ longer needed for reference.
AUTHORIZATION: BPA Records Schedule & Files Handbook POM-2
M—11—15————€ContractaAuthenticatedWork—Copies PM— L A+IyE— A+lyr
Copies ftor—eaetive u various headquarters organizations
and Area Offices.
. . —t
AUTHORIZATION: —BPA-Record6—Sohedule—s—RilesHandbook—RBON-4 I B = ;
\
\
1
l *

A - ACTIVE
P - PERIAANENT

i

x HRSTLETTER IN AREA OFFICE ROUTING (t.. T, U, wi

Z - ORIGINATING OF I AW ARG g1

BPA 1845 NOV 1R/




CHAPTER
810

BPA
RECORDS
B MANUAL

TPOWER MARKETING

Mr —t-

EPILE GUIDE AND RETENTION SCHEDULE
1

PM-2

L

mo»©

0 04-15-868
A
L DOE/NARA

FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

OFFICE

OFFICE OF RECORD

OTHER COPIES

OF
RECORDF

IN
OFFICE

STORAGE

BPA

FRC

PM-11
(Conto ,

subjects. For example, Meter Slips may be case filed, by
customer name, in a location separate from Billings as is
the situation at Headquarters Customer Services.

Disposition: The following applies to PM-11's tertiary
subjects where the notation "See PM-11 Disposition® occurs:

B

PK--Correspondence and other specific, customer-related
material: Store on site 1 year; then microfilm and send
hard copy to PRC for 8 years. Destroy hard copy when 9
- years old. Destroy microfiche 5 years after service is
R " terminated. Destroy all other material when superseded.

- . xC--Correspondence and other specific, customer-related
v - material: Store on site 2 years; then transfer to FRC for

7 years. Destroy when 9 years old. Destroy all other
K material when superseded.

9.,

pM-11-12

AUTHORIZATION: Recommendation of Management

Contract Management System
All material related to contract support activities,

Contract Development and Negotiation
All material related to the development of contract policy,
principles, and terms and to contract negotiations.

A - ACTIVE

P - PERMANENT

S - SUPERSEDED/OBSOLETE
*

x - FIRST LETTER IN AREA OFFICE ROUTING (L. 1. U. W)
Z - ORIGINATING OFFICE

<mX

S Sechon B0 K lor cxploasations oF KEY teome,

PM
xC

PM
xC

PENDING

See PM-11

See PM-11

Disposit)

bisposit

on

fon

US DEPAHIMENT OF ENERGY  BONNE VILLE POWER ADMINISTHANON
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CHAPTER
BPA %810
RECORDS |

MANUAL

P
POWER MARKETING é

mr———

0 04-15-88
I DOE/NARA

EFILE GUIDE AND RETENTION SCHEDULE _ ,
T . e

RETENTION PERIOD o
OFFICE OFFICE OF RECORD OTHER COPIES _

FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF H w STORAGE m
RECORD

OFFICE BPA FRC OFFICE

e e e mf

P, . POWER MARKETING See Disposjtion A+lyr
Material relating to rate determination, revenue requirements
and to customer services such as, contract development and
administration for powver acquistion, sales, exchange, and
transmission; and power billing. Data may be recorded on
various media including paper, film, tape, disk, or diskette,
unless otherwise specified in the narrative disposition.

Disposition: In accordance with instructions for specific
material described by the following related subjects.

AUTHORIZATION: Recommendation of Hanagement

All retentions in this series that are by "Recommendation

of Management® are justified as follows: (a) because of

potential legal challenge of rates and contracts; (b) because
of potential of error in billing calculations and need to

. adjust billing amounts; (c) to document decisions for

potential Northwest Power Planning Council review.

FERC refers to Federal Energy Requlatory Commission.

pPM-11 Customer Relations PM See Disposjtion
Power contracting and power billing related material for xC : s
specific customers. Case file alphabetically by customer

name. All material may be filed in one folder or in several
folders using recurring subjects as needed. When volume of
material dictates, file may be subdivided by specific contract
name or number. Note: Case files, by customer name, or number,
may be established using any of the below listed tertiary '

\ 4

K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U. W)

P - PERAMANENT Z - ORIGINATING OF FICE s o 4
3 € PUWEH ADMINSTHATION NOV 1987
S . SUPERSEDED/OBSOLETE u PAHIMENT OF ENEHGY  BONNEVILLE PUWEH Al BPA 1845 NO! /

Y
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BPA
RECORDS
'MANUAL

CHAPTER

PERSONNEL

Safety‘Hanagement

worksites.
Incidents.

AUTHORIZATION:

ILE GUIDE AND RETENTION SCHEDULE

K
E
Y

A - ACTIVE
P - PERMANENT

S - SUPERSEDED/OBSOLETE

- -

x - FIRST LETTEH IN AREA OFFICE ROUTING (L. T.U, W)

Z - ORIGINATING OF FICE

S0 SeLhon BOO B lon cagdausition ol KEY e,

Reports of inspections, appraisals, audits, studies,
tests, and pertinent correspondence maintained by the
Safety Office covering unsafe conditions, hazards of
criticality, fire hazards, fires, and explosions at BPA
See also SS-18-15, Vandalism, Theft, and Other

Recommendation of Management

_RETENTION PERIOD

OFFICE

RECORD
SR SO

SI

OF 44—~

OFFICE OF RECORD

TN
OFFICE

S5yrs

. STORAGE

BPA

ENDING

FRC

] otHER CoPIES

IN
OFFICE

US DEPAHIMEND (F £ NEHGY

BUNNE Vi1 LE PUWE H ADMWIS THATION
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CHAPTER . PE-35
BPA 810 1 PERSONNEL G
RECORDS I B
B ‘MANUAL € o 04-15-88
! E DOE/NARA
“ FILE GUIDE AND RETENTION SCHEDULE ‘ ‘
T e e e e e e e e e e e e e e e e oo e e e
- S ‘ o o o mce ~ RETENTIONPERIOD
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF W OFFICE OF “55,3:25 — OT"E",,? OPIES
RECORD :
A ' e . | e | fRe ) oemee L
- pE-53-~13— | Motor Vehicle Accidents— ' SI—F—A+63y58- A
Material relating to accidents . involving Federal vehicles
or occurring at a BPA facility or BPA right-of-way.
IZATION: GRS 10/5 N
‘ . BT I
PE-53-14 Employee Driv Records S1 A+3yrs : A
Material relating ndividual employee operations of
Government-owned vehicle including driver tests,
authorization to use, safe dr g awards, and related
correspondence.
. .‘ ! b ‘ s:}‘ { i;j;il
AUTHORIZATION: GRS 10/4 A LAREE RS '
BE=53-15 ' Employee Claims for Property Loss S1 A+3yrs . A
Material relating to accountability for personal property
lost or stolen. See also LW-12-14, Torts. \\\\\N
AUTHORIZATION: GRS A87T6t) (%/ sa . \ 'S L
PE-53-16 Private Party Claims ‘ SI A+3yrs \\\\\\\\ A
Material relating to accountability for personal property \\\\\\\\
lost or stolen. See also LW-12-14, Torts. \\\\\\\\\\\\
Awﬁ/ (fa - -
PR TR ‘j

w
Kl A actve - FIHST LETTER IN AREA OFFICE ROUTING (L. |, U, W)
E| P PEAMANENT Z  OHIGINATING OFFICE
S SUPERSEDED/OBSOLE TE

AL DEPAIMEND OF ENEIIGY  BUNNE VILLE FUWE 1 AUMINISHATION BPA 1845 NOV 1987
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RECORDS
B MANUAL

CHAPTER

810 PERSONNEL

T o= ool

- . - e I
"|A FILE GUIDE AND RETENTION SCHEDULE

T I [ R

PE-33

mo»v

T me»0

o ] omc; RETENTION PERIOD o
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF I w OFFICE OF RESC,SEEE OT"ER,,? OPIES.
’ RECORD O
- OFFICE BPA FRC OFFICE
PE-49 Employee Services SPRE Syrs A
Material relating to programs such as smoking cessation, ' or S
fitness facility, and child care.
AUTHORIZATION: Recommendation of Management
" |PE-50 Career Counseling Program SPRE A+3yrs A
R A Material relating to counseling about career enhancement
opportunities or personal development programs which may
increase an employee's qualifications for higher-level
positions. '
AUTHORIZATION: DOE 1/27(a)
PE-51 Rosters/Directories of Professionally Licensed Employees SPP S S
Hapetial relating to employees who are licensed or certified
by state accredition or similar boards.
AUTHORIZATION: Recommendation of Management
4;-£§Eé£:::::::—Hﬂbilizatinn_neadinassf SRR S S
. d plans issued by BPA, the Federal Emergency
Management Agency P agencies, State and
local governments, and private sector. Nm—recor \_\
\q
AUTHORI ZATION, GRS 18/29 I s
w
K A - ACTIVE x - FIHS? LETTER IN AREA OFFICE ROUTING .1 uw
5 ‘S: B :S?):‘:::‘?:n“msol - Z‘ . U‘lrtlblNAllN(i f)f FICE . U5 DEPAHIMENT (0 ENEERDY BONRE VICEE 1OWE FADMIS THATK IV BPA 1845 NOV 1967
ae 3 o HOOK low caplanationy o b e,

04-15-88
DOE/NARA
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PERSONNEL g

04-15-88
DOE/NARA

m—=>»0

FILE GUIDE AND RETENTION SCHEDULE

-D>T

" |ofFiCE b RETENTIONPEROD
' RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION - OF — . QFFICE OF RECORD. | GTHER COPIES

RECORD e e s
OFFICE BPA FAC OFFICE

i
L
AR

i I
FILE CODE’

PE-53

0ccupationa1 Safety Program ‘ s1 A A
Material relating in general to Occupational Safety Program
. other than specific material described by the following

tertiary subjects. A . '
AUTHORIZATION: Recommendation of Management p[anNﬂ

~<-93-53-._u-—-—90n0aal InjuEy S$I—}-Sycs A
\ Material relating to medical and investigatory records “ ,
~ about on-the-job injuries whether or not a claim for Con ERE
compensation was made, excluding copies filed in the : :

of 1 Personnel Folder and copies submitted to the
Departmen Labor. See also PE-44, Injury Compensation.

i

B —— -

AUTHORIZATION: GRS

PE-53-12 Fatalities
Material relating to incidents result n the death of
. a Federal employee or contractor performing es for BPA;
also, material relating to the death of a third pa which
occurs in a BPA vehicle, at a BPA facility, or on a BPA
right-of-way. See also PE-44, Injury Compensaton. \

Disposition: Per FPM Bulletin 293-31, retain for duration \
of employment. Do not destroy. Forward to next employing T

agency with the OPF or transfer those records not required
for filing in the OPF to a local Federal Records Center. : \

_AUTHORIZATION: GBS 1/2] T~

K| a-acve x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U, W) i e
E| P PeRmanent 2 - OHIGINATING OF FICE i '

SI See Disposfition . A
)RR

i

U ULFANTMINT (0 ENENGY  BONNEVEE POWER ADMINISTHATION

S - SUPERSEDED/OBSOLETE A BPA 1845 NOV 1987
Y Sens Sercton B0 o caphanotion of KEY e, :
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CHAPTER

810 {PERSONNEL
T
L
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e s - -
AFILE GUIDE AND RETENTION SCHEDULE

B PP

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

Employee Assistance Program
Material relating to psychological testing, evaluation, and
counseling of employees and their families and files for

alcohol and drug abuse counseling.

AUTHORIZATION: Recommendation of Management.

The retention period for this records series is justified

as follows: Professionals in this program are bound by
American Psychological Association to secure confidential
material as generated in this program for 12 years.

Yearly accumulation is 1 to 1 1/2 linear feet of paper files.

OF
RECORD

SPRE

£nh

" RETENTION PERIOD

OFFICE

5yrs

___OFFICE OF RECORD

o>
°
m
]
W
~N

04-15-88

I me->»0

OTHER COPIES

TN STORAGE
OFFICE " O

FRC

7yrs

PENDING

IN
OFFICE

A

L Statistieal-Summaries
T Stattstical-summaries and reports with related documents

L2 23]

about employee health.

AUTHORE ZATLON :—GRS—1,(22
A yEL

Benefits

Material relating to policy and procedures governing
employee benefit programs such as unemployment benefits,
life insurance, health benefits (FEHB), Federal Employees
Group Life Insurance (FEGLI), and dental insurance. File
by name of program or by FPM chapter number. See also
FI1-19-22, Insurance Deductions.

Recommendation of Management

AUTHORIZATION:

K
E
Y

A - ACTIVE
P - PERMANENT

S - SUPEHSEDED/OBSOLETE

.

% - FIRST LETTER IN AHEA OFFICE HOUTING (1. T.U. W)
Z - ORIGINATING OFFICE

Ser Lo BOO B Ao cxplasimon of KEY e,

SPP
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CHAPTER .
BPA 810 1 PERSONNEL é
RECORDS ' L
B MANUAL € o 04-15-88
' ! E DOE/NARA
g e e e e R o o
aFILE GUIDE AND RETENTION SCHEDULE
Bis - e e e e e e
R orrice ST OF AECoRD ] oivieR CoiEs
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF TR STORAGE ™ =
RECORD R .
OFFICE BPA . FRC OFFICE
9:‘-4‘-11
t.) of employment. Do not destroy. Forward to next employing
agency with the OPF or transfer those records not required
for £iling in the OPF to a local Federal Records Center.
N\\;;;honua'rlouz GRS 1/21
PE-46-12 Health ;:::\Ebn;gols SPRE | A+3mos |7 “HEiEh
Logs or registers lecting daily number of visits to )
dispensaries, first-ai ooms, and health units. These
records are the property o d are controlled by U.S.
Public Health Service. ' i TR B
R L y

AUTHORIZATION: GRS 1/20(a) .

P‘G—IJ Employment-related Medical Records
Material relating to an employee's medical history,
occupational injuries or diseases, physical examinations,
related to an employee's Federal employment. 1Individual
files must be maintained' in accordance with Privacy Act
requirements.

Disposition: Per FPM Eulletin 293-31, retain for duration \\\\\\\\
of employment. Do not destroy. Forward to next employing
agency with the OPF or transfer those records not required

for filing in the OPF to a local Federal Records Center. _ N\\\\\\\\\\

AUTHORIZATION:GRS1/21

SPO See Disposjition
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‘ ! DOE/NARA
[*FILE GUIDE AND RETENTION SCHEDULE T S o
OFFICE RETENTION PERIOD el
OFFICE OF RECORD OTHER COPIES |
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION - OF n STORAGE W
RECORD ]
) OFFICE BPA FRC OFFICE
- in
hronological order with an annual accumulation of 2 withorawn
linear sfer to FRC when ten years old. Offer
to NARA in 5-year blocks W
(b) Supporting documentation N% Syrs A
. . - \
AUTHORIZALION: —Recommendation-of-Management. —
M ? B
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING iLT.UwW . '
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| T DOE/NARA

EFILE GUIDE AND RETENTION SCHEDULE

T e e e e e e e

. ' ‘ OFFICE RETENTION PERIOD o
- ' OFFICE OF RECORD OTHER COPIES
FILE CODE. RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N e CAAGE "

RECORD] :
OFFICE BPA FRC OFFICE

S, : SUPPORT SERVICES : See Disposjition A+lyr
Material relating to support service functions, such as
correspondence, forms, facilities (buildings), records,
reports, mall services, reproduction, and security management.
Data may be recorded on various media including paper, film,
tape, disk, or diskette, unless otherwise specified in the
narrative disposition.

Dispogition: In accordance with instructions for specific
material described by the following related subjects.

5S-11 Correspondence Management Program : SSTD S
Material relating to the Correspondence Management Program.

AUTHORIZATION: Recommendation of Management ‘ [an s
@F——Admmmw
sharp, reproducible copy of every letter or memorandum
signed, af r _concurred in by the Administrator or
Deputy Administrator on mately 4 linear feet

of paper files are stored in the work area

accumulation of 2 linear feet. Offer to NARA in 5-year — |
blocks when 20 years old. o \.\

i

AUTHORIZATION: RPA Records Schedule & Files Handbook Ral3(a)—

K A - ACTIVE x - FIRST LETTER IN AHEA OFFICE ROUTING (L. T. ). W)
E P - PEAMANENT Z - ORIGINATING OF FICE US I FAIMEND OF £E8ERGY  BONNEVILE POWEH ADMINISTHATUON BPA 1845 NOV 1987
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BPA 810 1SUPPORT SERVICES G,
RECORDS ¥ ! o
B MANUAL 3 € © p4-15-88
I DOE/NARA
EFILB GUIDE AND RETENTION SCHEDULE
T — e
. OFFICE RETENTION PERIOD e
OFFICE OF RECORD OTHER COPIES
FILE CODE REQORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE ~
- . RECORD OFFICE BPA . FRC OFFICE
5S-11-12 Controlled Mail Log ALG Syrs
Log of correspondence from elected officials and other
‘ government agencies showing BPA-assigned tracking number.
AUTHORIZATION: Recommendation of Management P[an“u
=—fS=12 1 Mail Services SSTC '
\ Material relating to certified, return registered, and _
express mail. Also material on sample survey and support . N [ Y
doc€ 8 required by the U.S. Postal Service (USPS). ’
(a) USPS samples upport documents . 6yrs
AUTHORIZATION: GRS 12/7
(b) All other material 1lyr lyr )

AUTHORIZATION: GRS 12/5

-8‘2-11 Mailing/Distribution Lists - |2 m S

Request forms and other material telatlng to changes in or S \
BPA's mailing and distribution lists. ‘ \

AUTHORIZATION: GRS IayStd) ”.’ (./'”,

A - ACTIVE - * - FIRST LETTER IN AREA OFFICE ROUTING (L. T.U, W)

K

E P. PERMANEN_‘ Z - OHIGINATING OFFICE US DEPARIMENT OF ENEHGY  BONNE VR 1E PUWEH ADMINIST RATION BPA 1845 NOV 1987
S - SUPERSEDED/OBSOLETE

Y . .
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CHAPTER ]
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/  “RECORDS i e —
E MANUAL € © 04-15-88
! E DOE/NARA
5 _ . I e e S R
QPILE GUIDE AND RETENTION SCHEDULE
T —
- RETENTION PERIOD -
’ ' ' OFFICE OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ,N STORAGE . TN
RECORD} :
OFFICE BPA FRC OFFICE
~ : _;So;ns—uaaagamaa* = Th
Material relating to the Porms Management Program which covers
the initiation, review, and approval of BPA forms. Includes
porting, background, justification, and clearance documents ¥ Ty
for BPA form. Also includes inactive forms pending disposal, ' Y
catalog o roved forms, and forms control records.
- (a) One record co f each form created by BPA with Aor S | 5yrs Aor S
related instructions an cumentation showing inception, _ §
scope, and purpose of the for ‘
" | AurHoRIZATION: GRS Hereted (6/3e
- s, : Aor s Aor s

(b) Working papers, background materials, requisi
specifications, processing data, and control records.

‘ AUTHORIZATION: GRS teretyd 6’/ 7 T~ - '
' BS-14 Facilities Management ‘ssk \;;:;\\\‘\\\ A
Material relating to the operation and maintenance of BPA MM \\\\\\\J
occupied buildings. Includes non-electric plant maintenance xD \<\\\\\\

issues such as roofing, painting, and grounds care.

AUTHORIZATION: —GRS-11/1

-
K] A-ACHVE « - FIRSY LETTER IN AREA OFFICE AQUTING (L. T. U, W)
E P - PERMANENT Z - OHIGINATING OFFICE 15 U4 PAIEMEND OF ENERGY  BONNEVILLE SOWLIE ADMIBISTHATION BPA 1945 NOV 1987 /
S SUPERSEDED/OBSOLETE
St S0 W KOO B B capliatiatean o KE o bene,
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APILE GUIDE AND RETENTION SCHEDULE
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RETENTION PERIOD

OFFICE ™ OFFICE OF RECORD OTHER COPIES |

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF m STORAGE N
RECORD

OFFICE BPA FRC OFFICE
——Parking SSK— | A43mos— A
Material relating to parking issues, including statistics, '
carpool background information, and problems.

\M.m;qmzulou: GRS 11/4(a) ' _ |

SSTD

$S5-15 Records Manage
' Material relating to
disposition of records.
schedules, documents supportin
use of records materials.

eation, maintenance, use, and
ludes inventory reports, records
ansfers and requests for

(a) Descriptive inventories, disposal authori
schedules, and reports.

AUTHORIZATION: GRS l1l6/34(a)- lé/ ‘20' '

(b) Project background records, including étudies, analyses, 8  WITHDRAWN A
notes, and interim reports. .

. AUTHORIZATION: .GRE=18118 : \\

(c) Records holding reports 3yrs

AUTHORIZATION: GRS L6k6tT) [@{?ﬁ | : : ‘ -

A - ACTIVE : © x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U, w)

K
E P - PEAMANENT Z - ORIGINATING OFFICE US DEPAHIMEN) OF ENEHGY  BONNEVILEE POWEH ADMINISTHATION BPA 1845 NOV 1987
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. OFFICE RETENTION PERIOD o
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF " STORAGE ™~
RECORD OFFICE BPA FARC OFFICE
—Paperwork-Reduction-Act SSTD 4 S S

Material relating to the Paperwork Reduction Act and the
Information Collection Budget (ICB).

RUTHORIZATION: GRS 467TT /7 |

S Bs-15-12 Vitamptogran\ ' sstp | s : s

Material relat to those records essential to continue
an organization's fu ion during and after an emergency
and records essential to tect the rights and interests
of individuals and the govern

g

AUTHORIZATION: - GRS 164+ [6/7

5S-16 Reproduction/Printing v SSG 2yrs A
_ Material relating to the reproduction of records by any
. medium (such as duplication, photocopying, and microfilming).
Includes procedures about and responses to reproduction \
requests. \
AUTHORIZATION: GRS 3/3- /}// | \
5S-16-11 Copier Management Program "~ |SSG A+lyr \ A
Material relating to convenience copiers, including

analyses and rental information. ' \

- : m'r'uoummbu_cm} 4 3,/‘)4

3
A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U, wj
P . PERMANENT Z - ORIGINATING OF FICE
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FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

T r

RETENTION PERIOD

OFFICE

OFFICE OF RECORD

I otHER coriEs |

OF ™

- |[RECORD
OFFICE

STORAGE

BPA

FRC

IN
OFFICE

—JCR-Reports

Reports to Congress through the Joint Committee on

AUTHORIZATION:

656—13yre—

ing (JCP) and related recprds.

Reports Management

5S-18

Material relating to the supporting, initiation
of recurring internal or public use reports.
documentation of required reviews and evaluation, reports of
committee actions, and related procedures for effective

reports management.

AUTHORTZATION: GRS 36l lbl(’

Includes

SSTD A+2yrs

AUTHORIZATION:

Security
Material relating to the direction and coordination of

security plans, programs, and procedures that are required
for the protection of BP§'8 office space, facilities,
materials, and equipment and for BPA employees and visitors.

Reéommendation of Management

ity ‘
Material relating to

substations,—vehicles,—equipnent,-and materials

SSS 2yrs

1yr

PENDING

E
Y

K

A - ACTIVE
P - PERMANENT

S - SUPERSEDED/OBSOLETE

L 4

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T. U, W)
Z - ORIGINATING OFFICE

Sazer Seechons BOOH lor explinition of KEY teons
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FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

OFFICE

OFFICE OF RECORD

ol HER COPIES

oF
[RECORD]

OFFICE

STORAGE

BPA

FRC

IN
OFFICE

Material relating to administration and operation of the
facilities security protective services programs and
related contracting.

ction Files

surveys and other Department
A facjlities which are
tive and preventive

Survey and In
Reports of physical sec
of Energy (DOE) inspections o
conducted to ensure adequacy of pr
measures utilized to prevent or reduce ¢ rrences of

unauthorized entry, theft, vandalism, sabotag nd to
safeguard information of a classified or sensitive

Disposition: Destroy when 3 years old, or upon
discontinuance of facility, whichever is sooner.

AUTHORIZATION: GRS 48710~ [ ?/ 9

(c) Pacilities data sheets, including card key summaries,
check sheets, and Security Officer Reports (SORs).

AUTHORIZATION: * GRS 18/39¢aj (<//8a

——{a) _Security and Brotective Services Administration.  1SSS | 2yrg

SS8S

S8S8s

See Disposjtion

R

‘1yr

K

w

A - ACTWE
P - PERMANENY

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T.uw
Z - ORIGINATING Of FICE

S - SUPERSEDEN/OBSOLETE
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CHAPTER P
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e MANUAL

M oo o

EPILB GUIDE AND RETENTION SCHEDULE

r b s e e e i emim e e o

RETENTION PERIOD RO

: OFFICE o
FFICE OF R D OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N 9 Egggce TN

RECORD
OFFICE BPA FRC OFFICE

t.) ) Files. Registers, logs, and computer reports showing names LDN
of contractors, service personnel, visitors, and employees

. ' admitted to areas. Also, reports on vehicles and passengers.
MION: GRS 18/364b) ({[(74’

SS-~-18-12 Pefaonnel‘;::;;Tty\glearances SSS See Disposjtion
Material relating to oyee background information,

criminal records, drug an ohol abuse, misrepresentation
or falsification of facts, and actions of security
regulations. Personnel security cle ce case files and
related indexes. Case files documenting process of
investigations on BPA employees, applicants fo A
employment, and other persons (such as those perfor
work for BPA under contract) for whom approval is requir
for access to Government facilities and/or to sensitive
data, whether or not a security clearance is granted. \\\\\\

These files include questionnaires, summaries of reports .
. prepared by the investigating agency, and other records ) \

reflecting the processing of the investigation and the

status of the clearance. \\\\\\\\

Disposition: Destroy 10 years following termination or \\\\\\\\\&

clearance of access authorization, discontinuance, or 1. : ;

cancellation, provided-that—all-cepies—of—pereenneld : -~

K| A-acnve = - FIRST LETTER IN AREA OFFICE ROUTING (L, T.U. W)
P - PEAMANENT Z - ORIGINATING OF FICE : CePasta X
13 £ POWEH ADMINIG | RATION 1987
S - SUPERSEDED/OBSOLETE vs NTOF EsmiGY  Bone VI » BPA 1845 NOV 1968

S Secehon BOOH tor exngilimntion of KEY weons
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CHAPTER ss_9

| 'BPA 810 ;SUPPORT SERVICES _ <:s
; RECORDS 1 : ' o
I B MANUAL £ b 04-15-88
: T DOE/NARA

EFILE GUIDE AND RETENTION SCHEDULE
T

I ) RETENTION PERIOD
OFFICE OFFICE OF RECORD OTHER COPIES |
FILE CODE ’ RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE P
RECORD OFFICE 8PA FRC OFFICE
o) sent to this address: Director of Medical and Health
Services Division, Oak Ridge Associates Universities o
~(Receiving), 230 Warehouse Road, Oak Ridge, TN 37830. ‘ ‘ X! EEPPRREN P
AUTHORTZATION: GRS l872sta) / 82 2o . ‘
SS-18-13 ' Computer Security . SWR 3yrs - S
*ff~ Material relating to th ysical protection of computer :
e centers and computer hardwar d software. See also
IR-14, Automated Systems Security.
AUTHORIZATION: GRS t871e- (879
5S~-18-14 Classified Documents sss | see Disposjtion
Protection of documents that are considered vital to
. National security or sensitive to BPA operations. \
Includes forms accompanying documents to ensure continuing
control, showing names of persons handling the documents,
intra-office routing and comparable data. ‘\\\\\\\
Disposition: Destroy when related document is downgraded, \\\\\\\\
transferred, or destroyed. A \
~ (%/5k |
AUTHORIZATION+—GRE—1-8/6€5) R FF
K A - ACTIVE x FIRSTLETTER IN AREA OFFICE ROUTING (L. T. U, w)
P - PERMANENT Z - OFIGINATING OF FICE Dt DFPAVIAENE 8 ENEHGY  SONNEVILEL FUWEH ADMINGTHATION BPA 1845 NOV 1987
1y S - SUPERSEDED/OBSOLETE G e o HOD N bog serplonchion GE EE Y Weame,
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BPA 810 TSUPPORT SERVICES N
RECORDS v L
B MANUAL £ ® 04-15-88
{ DOE/NARA
Ern.s GUIDE AND RETENTION SCHEDULE
I

RETENTION PERIOD — .

OFFICE
- OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE i~ -

RECORD
OFFICE BPA FAC OFFICE

~«SS=18=15__| __vandalism, Theft, andOther—Ineidente— —2YES
\ Material relating to incidents such as vandalism and theft
olving BPA buildings, equipment, materials, and
' : employe ase file records accumulating from
investigations o t and vandalism as well as incidents
of fires, explosions, an nts, consisting of
retained copies of reports and rela ers when the
original reports are submitted for review an
other agencies or organizational elements, and reports
related papers concerning occurrences of such a minor :
nature that they are settled locally without referral to \
other organizations. See also PE-53-17, Safety Management. \\

_AUTHORTZATION: chs Yazee [ F[U

5S-18-16 Intelligence S§SS 3yrs lyr
Collection of information bearing on physical and :

personnel security awareness programs, security of o
facilities and personnel, and National Security

. information required in the conduct of BPA's operations.

Authorization for retention is by direction from DOE.
AUTHORIZATION: Recommendation of Management ‘ : EN”'NG

K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING (L. T, U, w)

E P - PEAMANENT Z - ORIGINATING OFFICE ' US DEPARTMENT OF ENERGY  BONNE VILLE POWEH ADMINSTRATION . BPA 1845 NOV 1987
S - SUPEASEDED/OBSOLETE

-

502 Ses o BOOH tor explivnahion of KEY teans
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I DOE/NARA

Mr -t

AFILB GUIDB AND RB‘I‘ENTION SCHEDULB

L_..__A__ e e+ e e en e e

 RETENTION PERIOD
OFFICEOF RECORD | OTHER COPIES

. FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF TTTTTw T T STORAGE N
‘ OFFICE e | e T OFFICE
. . e

su‘ . SUPPLY SERVICES , r See Disposjtion
Material relating to procurement, materials management, and
quality assurance. Includes material relating to procurement o o hﬁ”'w$ig
contracts, purchase orders, and such issues as their S
negotiation, award, provisions, and termination. Data may be
recorded on various media including paper, film, tape, disk,
or diskette, unless otherwise specified in the narrative
disposition. .

:

#e

e . SEOOG o by e
e Disposition: 1In accordance with instructions for specific F H ‘}'%g

material described by the following related subjects.

AUTHORIZATION: Recommendation of Management

All retentions in this series that are by 'Recommendation .

of Management® are justified as follows: P

Por historical/legal documentation of equipment purchases, '

. to document quality inspections of equipment, or to
document tests completed by the manufacturers of equipment.

%W se__ | as3yrs p

files documenting the initiation and  wikemawn 't |
development of tran are highly unusual, highly ’
significant, or that deviate substantia lished
precedents to general agency procedures or major procureme

programs. Maintained by and for BPA's Contracting Officers.

Apptoximately lS--linear—feet—of—resordes—retained-numerically
X

(

. P PE NENT Z - ORIGINATING OF FKCE APL UM ANRAM NI (M § NEINLY mmvu‘u POk 1 AU THATION BPA 1845 NOV 1987
S - SUPERSEDLD/OBSOLE TE

o \ 4
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BPA 810 |1 SUPPLY SERVICES G
RECORDS i |
MANUAL € D 04-15-8!
g DOE/NAR!
, . . L. L .
,‘, FILE GUIDE AND RETENTION SCHEDULE
T .. R
{ ' OFFICE OFFICE o':e ;::ORD e OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF V- W= “somma ~ V""" wm—
Sii=11 by caontract gumber by fiscal-yesar—with—-an—annual-accumulation
(cont.) O 0—Hneas—£feet, Offer to NARA in annual segments after
25 years. af
_AUTHORIZATION: QPR SAY
SU-12' Routine Procurements : . DSDG A+lyr Syrs A+lyr
Contracting documents with original signatures. See also
FI-17, Vouchers. ' 3
AUTHORIZATION: FERC-18CPR-125.3/7(a)&(b) PENnt
sU-12-11 Solicitations SR
‘ Solicitation files maintained in the Division of Materials MK
and Procurement and the Division of Construction iy
consisting of drafts, addendums, mailing lists, bidders' -
data, abstracts, and related correspondence. B
l‘ , MK withd
Disposition: ears and 3 months after final
payment. or at expiration of warr tent defects
period. Transfer fiscal year block to FPederal Rec —_——
Center after 2 years. . L‘—--———__________‘__“~
\
L ALl ’y} e —
~————— |  (h) Unsuccessful Bids and Proposals,—including late SR -Seo—Dispopition
———————— 1 proposals and-modifications—that—are—noet—consideredr———— 1 MK-
. WITHDRAWN
K A - ACTIVE 2 -FIRST LETTERIN AREA OFFICE ROVIING (L. T U W)
P PERMANENT r4 G 3 3 ‘
s S SUPERSEDED/OBSOLE TE ) o ’("'NA:M :”‘K‘: " NP5 UM PAIIM N 0 100 BIGY  BONNE VI LE POWE HADMINISTHATS N BPA 1845 NOV 1987
- T e s IO H b s lion o K e,
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.. CHAPTER .
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RECORDS 1
B MANUAL £ 0 04-15-88
E DOE/NARA
aFILE GUIDE AND RETENTION SCHEDULE
S U i - S
T - o B T U I RETENTION PERIOD
- OFFICE
: OFFICE OF RECORD | OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF b w STORAGE -~
RECORD A
. oFRICE . 5"| e L oeee
B l — T T A T i T St Ieaias -
(cont.) « In the event of a protest, the 90-day period will wiTHBRAWN
begin after of the protest or contract awvard, A
whichever is later. All othe f materials
submitted by unsuccessful bidders shall be de Ennl
following award. —————
]
AUTHORIZATION:—Recommendation of Management -
s — o)—Grant—Application#iles~—Applications,—menorands SR See ni,pg.'tion
: espondence and other records relating to the decision MK u}ﬁ&énnuﬂL

to accep ect grant applications.
Disposition: Accepted application ' oy 6 years and 3
months after final payment or at expiration o
and latent defects period. Transfer fiscal year block

o B
to Federal Records Center after 2 years. L-~“‘~-—~.._

—
e Destroy_90_days_after withdrmewn
In the event of a protest,
1 begin after resolution of the protest
or contract award, whichever All other copies of
materials submitted by unsuccessful bidders
destroyed following award. B S
AUTHORIZATION+ —Recommendation—of-Management— ————
K A - ACTWVE * FIRSTLETIERIN AREA OF FICE HOUTING (1. T U, w)
E P . PEAMANENT Z  ORIGINATING OF FICE U DECAIEMGND (8 ENEIRGY  BONSE VI LD FOWETE AURMIISS IR R BPA 1845 NOV- 1987
| v S 5‘”"""5’""")/()“5()' ¢ "’ SR L AN TR SPTR NTRRT TR B B I .



http:tttJHHIVIIIII'IOII'VIIIAIIUIUo'lllo\1-.IH

CHAPTER
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APILE GUIDE AND RETENTION SCHEDULE
T

e g - - “.m«~m,__“__mu_m____n__“mm"_mmn...é;;;;;uu_wm_..,._.._ ﬁéfﬁﬁ?ﬁi{;ﬁﬁﬁﬁbw"A',“”_ e
Pl
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF - "IN OFFICE OF R EMCOR.DGE . ,QI!‘!EE"? OPIES
‘ RECOﬂDr v
S e oFFcE | B ) FRe f_ o
==r£:£§:§f::::———4d+——9nae}$e+eed—P&opeea}e—~ SR —See—Pisposition
(Contc ) . MK W,‘{'LL"&N" ;
Disposition: sals -~ 6 months following b
‘ disposition of proposal. Accepte ome
part of the award file and are retained there. T '
—AUTHORIZATION+ —Recommendation of Management [
L Awards 2 _See Diapanjtion Atlyr |
Requisition, Contract, Purchase Orders, lease, bond and , 1 .
. surety records, including correspondence and related :
pap rtaining to award, administration, receipt,
inspection, eptance, termination, and payment.
Maintained by an the Contracting Officer. Office
of Record is usually SR.
(a) Materials, supplies, equipment (ot an that SR See Disposjtion
identified under SU-11 above), and service con
over $25,000.
. Disposition: 6 years and 3 months after final payment \
or until expiration of warranty and latent defects
period. Transfer fiscal year block to Pederal Records ' ~\\“-~
Center after 2 years. : T~
K A - ACTWE n - FIRST LETVTER IN AREA OFFICE ROUTING (L. T, U W) V
$ : : PSfJPEﬂéEIEI;‘E'DIOBSOI €Te z'y‘u:’f’::::':: :'): :':::"h“"m v US UFPAIIIMUNT OF ENEHGY  BONNEVEIE POWEH AUMINSTRATION BPA 184S NOV 1987




CHAPTER

' P
BPA : 1SUPPLY SERVICES : é
RECORDS ] ' " : '
MANUAL

o 04-15-88
T DOE/NARA

mer -

o - e e e e
AFILE GUIDE AND RETENTION SCHEDULE

OFFICE RETENTION PERIOD o
____ OFFICE OF RECORD - OTHER COPIES
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF BT T N
RECORD e
. offce | | fRe ) O
N — - T T "““’_'T""""_"':'_"_ Tt T - + {an 4
of $25,000 or less acquired-using Small Purchase procedures SSL
iden n Part 13 of the Bonneville Acquisition Guide.
Disposition: 3 years after ment. Close file . | l
at the end of the fiscal year, retain 3 ye destroy ;
except that files on which actions are pending shall
brought forward to the next fiscal year's files for \‘\ .
destruction therewith,
_ _ Aumanuumu;_m:tﬁ_ws.l ' i B, N L P
‘FIHH;\_——GMWH—GOM - MK A 5#8 A
| tion, solicitation, addendums, mailing listsy Wiﬂ\!rown
bidders' data; bonds, abstracts, contract, )
. performance and payment bonds, dence and related
papers pertaining to award, administration, acce )
and payment. \J\_pmuﬁ\
AUT 31) I
%—GMWR&MM i ‘ SR ____{ See. Dispasitian A
or _applications, financial assistance award, LUA"I\men
project reports, ificates, agreements, .
memoranda, correspondence, and other ré@
to receipt, review, award, evaluation, status and "\L\
monitoring of grants and cooperative agreements, ]

-
A - ACTIVE x FIHST LETTER IN AREA OFFICE ROUTING (L, 1.U. W)
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I . . . A .
BPA 810 1SUPPLY SERVICES 6
RECORDS E
B MANUAL € |2 04-15-88
. ! DOE/NARA
e e s e e e - e
aFILE GUIDE AND RETENTION SCHEDULE
I e N orrice b ~ RETENTIONPERIOD
: . : OFFICE OF RECORD 'OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF w STORAGE TR
; RECORD OFFICE T . OFFICE
<-fU=l2al4 1 Disposition+—b—years—and—3monthe—after—final-payment—
o) - or until expiration of warranty and latent defects . .
" period. Transfer fiscal year block to Federal Records ' ' ‘ )
. ter after 2 years. . !
SU-12-15 SR See Disposjition
studies obtained from government entities. “Main
for the Contracting Officer. )
Disposition: 3 years after final payment. Close file \
at the end of the fiscal year, retain 3 years and destroy \
except that files on which actions are pending sliajl be :
brought forward to the next fiscal year's files for \
destruction therewith. ' . \
. AUTHORIZATION: GRS 3/4(a)(2)} 7/34 L \
SU-13 Socio-Economic Programs SR A+2yrs 4yrs
Material relating to small, minority, and woman-owned
businesses. .
AUTHORIZATION: Recommendation of Management : FEN"'NB
K A-ACTIVE x - FIRST LETTER IN AREA OFFICE AQUTING (L. T. U, W)
P - PERMANENT Z - ORIGINATING > o At 1AL
5 s SUPER:E:EOIOBS()'UE G Sechon u::(:s f.):i'-(..iu.;nmu OFKEY tenne, v m——_— _—— S BPA thas oY 187
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RECORDS
MANUAL

CHAPTER

FILE CODE

P
810 1SUPPLY SERVICES §
£ 0 04-15-88
; DOE/NARA
S S e e e i R
gPILB GUIDE AND RETENTION SCHEDULE
It e R .
' OFFICE RETENTION PERIOD S
OFFICE OF RECORD | OTHER COPIES
RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF " STORAGE N
. RECORD —
OFFICE BPA FRC OFFICE
Materials Management SR A+lyr A
Material relating to inventory management, material storage MM
and disposal, tools and work equipment, BPA Standards
Catalog, and property management policies. See also FI-13,
Property Control. o
AUTHORIZATION: Recommendation of Management
-—Inventory-Management SRM
Material relating to BPA stock and non-stock items, as MM defké
as System Equipment Records (SER). Includes all xD ' Mn

items in A Standards Catalog, management of
substation, transm and general stock item material
inventories, and material a ipment loans to non-BPA
organizations. See also SU-14-12,
SU-14-17, Maintenance Catalogs.

(a) System equipment records

ndards cétalog, and

A 4
K A - ACTIVE

E| P PERMANENT
Y

x - FIRST LETTER IN AREA OFFICE ROUTING (L. T.U. W)
Z - ORIGINATING OF FICE

S - SUPEASEDEN/OBSOLE TE

e B ot HOD M tor ecapaanationy o KEC feraee,

U5 DEPASMENT OF ENEIKGY  BONNEVILEE PUWE I ADMINIS TRATION
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) ‘ z SU-B
BPA TSUPPLY SERVICES G
RECORDS Bf i
B MANUAL -" € 0 04-15-88
. I DOE/NARA
EFILE GUIDE AND RETENTION SCHEDULE
‘ OFFICE OFFICE oﬁ:g;f; cemen 'OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N smmss — N
‘ RECORD e e
OFFICE BPA FRC OFFICE
SU-14-11 (c) Equipment loans _ SRM A A
(cont.) MM
AUTHORIZATION.; Recommendation of Management
. SU-14-12 BPA_Standards Catalog .| SRM A+Syrs’
Material relating to the maintenance of the BPA Standards .
Catalog, including stock and non-stock items, Stock/Catalog
Recommendations, and the Material Identification System. PENnI c
AUTHORIZATION: Recommendation of Management
SU-14-13 Tools and Work Equipment SRM
Materials relating to stock and special tools and work
equipment. Includes requests, tools and work equipment
custodian inventories, and the Ross Stock Catalog.i
(a) Tools and Work Equipment Requests SRM A+5yrs A
. (b) Tools and Work Equipment Custodian Inventories SRM A+3yrs
(c) Ross Stock Catalog ' ‘ , SRM s s
AUTHORIZATION: Recommendation of Management F[N"' B f
K A - ACTIVE x - FIRST LETTER IN AREA OFFICE ROUTING wiuw
P : PE“MANEN' Z . Oﬂ.(;lNA'ING O'FICE US DEPAHIMENT (F ¢ NENGY BUNNE VILLE POWL H ADMINISTIADON m ms wv |987
Y § - SUPERSEDED/OBSOLETE St St HOOH ten caplanition of KEY tesne,
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HE MANUAL
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CHAPTER

810 SUPPLY SERVICES

™ ot e

EFILB GUIDE AND RETENTION SCHEDULE
Y

FILE CODE

Bt.4-i4'

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

Hatetial storage
Materials relating to the storage and warehousing of
items at the Ross warehouse, Washougal Material Yard,
and outlying storage facilities under the management of
the Supply Operations Section 7SRMA).

AUTHORIZATION: Recommendation of Management

| Material Disposal

' RETENTION PERIOD

:

mo» T
<]
c
1
o

0 04-15-88
! DOE/NARA

RECORD

|sru

Materials relating to the disposal of all excess material
an ent at BPA. 1Includes property disposed of
through DOE, G term contract, and donation.
also FI-13, Property Controls

29

Transactions of more than $10;,000

P
GRS ¢, 3

See

(a)

(b) Transactions of $1385880 or less

5U-14-16

Personal Property Policy

Material relating to BPA personal property policy on
expendable materials and supplies and issuance of the BPA
Personal Property Policy Manual. See also FI-13-17,
Personal Property Accounting System Procedures, and MN-14,
Manuals/Handbooks.

AUTHORIZATION: Recommendation of Hénagement

L 4
A ACTIVE
P PEAMANENT

K
E
Y

= FIHSTIETTER IN AREA OFFICE ROUTING (1 T.U. W)
2 OHIGINATING OFFICE

S SUPEASEDED/OHSOLE TL

e aect Beoots HEHIIS oo ecegaoaniations o K8 ¢ iy,

— s 0TRSO N s A

OFFICE

_ OFFICE OF RECORD = _

] oTHER coPiES

IN
OFFICE

4yrs

SRM

A+lyr

PENDING
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\ A
BPA '810 SUPPLY SERVICES -

M ot -

© 04-15-88
! DOE/NARA

FILE GUIDE AND RETENTION SCHEDULE

D> i

OFFICE __RETENTION PERIOD _
» . , OFFICE OF RECORD OTHER COPIES
FILE CODE RECOADS SERIES TITLE, DESCRIPTION, AND DISPOSITION of |- -, OFFICEOFRECORD ... | QTHER COPIES

Maintenance Catalogs MM A+5yrs A
Catalogs and related data prepared and maintained by :
System Maintenance for stock and nonstock parts, equipment,
‘ . and materials used in maintaining the power transmission
system. See also SU-14-11, Inventory Management, and
SU-16-13, Maintenance and Repair.

 OFFICE T BPa " FRC: OFFICE
5U-14-17

(a) Substation Maintenance Parts (SMP) Catalog

(b) System Protection Maintenance (SPM) Catalog

(c) Power System Control (PSC) Catalog _ ' PEN“I"R

AUTHORIZATION: Recommendation of Management

SU-15 Quality Assurance SRQ S S ¢
Material relating to BPA's Quality Assurance Program

'AUTHORIZATION_: Recommendation of Management [N"'”G

5‘5-—11 Bidders®' Information File ' " |SRQ s
Centralized file of vendor history used to support factory
surveillance and contract administration. Case file by
vendor name.

AUTHORIZATION: Recommendation of Management . : pENn'”G

K A - ACTIVE - » FIRSTLETTERN IN AREA OFFICE ROUTING (L. 1. U. W)
E P - PERMANENT Z - OHIGINATING OF FICE 1S UEEAHIMENT (8 ENEIRGY  BONNE VA LS BUWE H AUMINES THATH N BPA 1843 NOV 1987
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CHAPTER p SU-11
i BPA 810 1SUPPLY SERVICES G
i’ RECORDS i S
' ‘MANUAL E D 04-15-88
E DOE/NARA
EFILB GUIDE AND RETENTION SCHEDULE
Y e e -
o R S T ] omc'; ~ REVENTIONPERIOD
OFFICE OF RECORD | OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ™ STORAGE ™
RECORD S
OFFICE BPA FRC OFFICE
5-12 BPA Specifications , SRQ S A
Master copies of BPA material specifications. Case file
by BPA specification number. pEan B
AUTHORIZATION: Recommendation of Management
SU-15-13 Factory Surveillance Activities SRQ 3yrs A
Material relating to activities involved in factory
ingpection and tests.
AUTHORIZATION: Recommendation of Management [anuu
N U
SU-15-14 Inspection and Test Plans SRQ S l
Centralized file of approved vendor inspection and test
plans. Case file by vendor name and contract number. PEN“ING
. AUTHORIZATION: Recommendation of Management ’ e
SU-15-15 Programs for Supply Contracts SRQ 2yrs
Quality program requirements for supply contracts.
AUTHORIZATION: Recommendation of Management [N”lNB
EU-15-16 Programs for Service Contracts SRQ 2yrs
Quality program requirements for service contracts.
AUTHORIZATION: Recommendation of Management [N“I G
[ 4
K A - ACTIVE x - FIHST LETTER IN AHEA OFFICE ROUTING (L. T.U. W)
E P ’ PERMANEN' l ()RI(;INA]'N(; O"‘.Cl U5 THLUCANIME L (8 LN INGY HONNE VIEE ©UWE L AUMITES THATION

Y

S SUPEHSEDEDN/OBSOLETE

O o OO H bon capibonstons ob ¥4 ¢ tense,
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CHAPTER
I ) ) ’; SuU-12
BPA 810 1SUPPLY SERVICES S
‘,'r” RECORDS ' :
il MANUAL € © 04-15-88
1 { DOE/NARA
aFILE GUIDE AND RETENTION SCHEDULE
S RSO
| ‘ oreice SR e o coeies
FILE CODE . RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF TN STORAGE N T
RECORD e
. OFFICE 8PA FRC. OFFICE
SU-15-17 Quality Assurance Program Manuals SRQ S
: Centralized file of vendor quality assurance program
manuals. Case file by vendor name. PENnI ﬂ
I AUTHORIZATION: Recommendation of Management : ! wee
SU-15-18 » Qualified Bidders® List ~ | SRQ s
Material relating to qualification of vendors and
supporting data. Master copy of QBL Program. Case :
file by vendor name. , p[““'"ﬁ
AUTHORIZATION: Recommendation of Management
[SU-15-19 Quality Control SRQ 2yrs s
Material relating to quality control activities. .
AUTHORIZATION: Recommendation of Management pENnI n
SU-15-20 Quality costs ‘ SRQ | s
. Material relating to quality costs data/analysis. _
AUTHORIZATION: Recommendation of Management ﬂ[an B
SU~-15-21 Qualified Products Lists SRQ S
Material relating to qualifications of vendors and
supporting data.
AUTHORIZATION: Recommendation of Management P N“l ﬁ
K A - ACTIVE x - FIRST LETTER IN AREA OF FICE ROUTING wLTuw
P - PEAMANENT Z  ORIGINA N - . . STHATION
5 S ) SUPE“SE&D/OBSO[E'E . 5'" . ::'::Z 'Ol:i“(':“"“""l . - U DEFAHEMENT O { NEHGY BONNEVHLE PUWLH ADMINS [ HAT m ms “Ov |gﬂ7
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: CHAPTER » SU-13
A
BPA 810 1SUPPLY SERVICES G
RECORDS i - B
B MANUAL 3 © 04-15-88
é DOE/NARA
R D D - I _ .
aFILE GUIDE AND RETENTION SCHEDULE
—— AT - e e e e . R
‘ OFFICE REVENTIONPERIOD
OFFICE OF RECORD ] OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF TN TTTSTORAGE TTTTW T
RECORD ) e .
: OFFICE sPA | FAC OFFICE
SUQ—zz Quality Problem Notices ‘ SRQ s _ A
: Records of quality problem notices (QPNs) issued and
statements of corrective actions by contractors. _ pEN“I R
AUTHORIZATION: Recommendation of Management '
SU-15-23 Reliability/Availability/Maintainability Requirement SRQ 2yrs
Material relating to reliability/availability/
maintainability (RAM) requirement and related activities. H[ND'N"
AUTHORIZATION: Recommendation of Management . . ‘ ‘ ' i
BU-15-24 Receiving Inspection Activities SRQ " 3yrs
Material relating to the inspection of materials
received by BPA.
‘ AUTHORIZATION: Recommendation of Management ' [N"l G
5U-15-25 Reliability Improvement Warranties . SRQ 3yrs
Material ré’l_ating to activities of BPA's Reljability
Improvement Warranties (RIW) Program.
AUTHORIZATION: Recommendation of Management EN“' ﬂ
5U-15-26 Sampling Plans . SRQ S
Material relating to sampling plans and their application.
AUTHORIZATION: Recommendation of Management . pENDING
K| ~- ACTI\'IE x - FIRST LEVFER IN AREA OFFICE ROUTING (L, T. U, W)
E P - PEAMANENT Z  ORIGINATING Of FICE Ut OFPARTMENT O 1o iNe BONEE VI E WS S AOMINSTHATION BPA 1845 NOV 1987
Y S SUPERSEDED/OBSOLETE Carie S T HOO W o esploanalion GEEL ¢ Wepine, ) ’




‘ CHAPTER P SU-14
' BPA 810 |1 SUPPLY SERVICES g
RECORDS T -
B MANUAL € 0 04-15-8¢t
J T DOE/NAR}
IR TIE T
a FILE GUIDE AND RETENTION SCHEDULE
| i m—C e —
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF | g T R T
RECORD
OFFICE OFFICE
SU-15-27 Statistical Process Control SRQ 3yrs
Material relating to statistical process control (SPC) :
‘ ‘ and its application.
AUTHORIZATION: Recommendation of Management
SU-15-28 Test Reports SRQ 15yrs 35yrs -
Material relating to testing done by manufacturers on
equipment purchased by BPA. Case file by vendor name and
contract number. P[ND'“B
_ AUTHORIZATION: Recommendation of Management
——f Qll-iﬁ . S||pp|j‘ﬂ and Eg!!jpmni' SSK 2¥:B ‘ ; lyr
\\ Material relating to requests for supplies and equipment. "
FI-13, Property Control, and SU-12, Routine . '
Procurements;
AUTHORIZATION: GRS 375 %
SU-16-11 : Personal Property Requisitions SSTE S+lyr S
Material relating to inventories of office equipment, \-\
including numbered office equipment. ——
AUTHORTZATION: BPA Records Schedule and Files Handhook PM-1 ——
K A - ACTIVE x - FIHST LETIERIN .AREA OFFICE ROUTING (L. 1. U. W)
P . PERMANENT z- ; 3 € _
s s . SUPE“SEDEDIOBSOl ETE . .'(‘)‘l‘“-(,:NA:::‘::‘ :‘:':“:;:“l“h“” KEY US 14 PAIIIMENT (W NE LY BONNE VI PUWE Y ADMSOISTHATION m 184S wv 1967

»




: 3

CHAPTER e SU-15
f
'BPA 810 , SUPPLY SERVICES {;
i
'RECORDS i .
'MANUAL : 5 04-15-88
| E DOE/NARA
SEI‘II.EE;.VGUIDE AND RETENTION SCHEDULE
e Y S _ B} e e e e
N o T T Tl 1 REVENTIONPERIOD
. OFFICE
OFFICE OF RECORD OTHER COPIES
FILE CODE ' RE_CORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION : OF N STORAGE - %"“"".N
: ‘ ! RECORD OFFICE BPA | FRC OFFICE
e [ O SO e e e e = et Ittt el S
T : BPA 29 and material relating to the SRMC '
. receipt of equipment. :
1 " . ’-\.\J
SU-16-13 Maintenance and Repair ' ' SSTE A+lyr A
Material relating to the maintenance and repair of BPA-owned MM
or leased office and substation equipment See also xD
SU-14-11, Inventory Management, and SU-14-17, Maintenance
Catalogs.
AUTHORIZATION: Recommendation of Management
Su-17 Materials Management System I. ) SWS1I 3yrs Syrs 2yrs
. Material relating to the implementation of the automated ,
materials management system.
AUTHORIZATION: Recommendation of Management : "n'
SuU-17-11 Current System SWSI 3yrs 5yrs 2yrs
: Material relating to the analysis of the manual materials
management system.
AUTHORIZATION: Recommendation of Management PEan
Kl a-acnve x FIRST LETTER IN AREA OFFICE HOUTING (1. 1. U, W)
E P PEHMANEM] 2 - OHIGINATING OF FICE U UE PARIME R (1 ENENGY  HONNE VIELE POWE B ADMING THATION BPA 1845 NOV 1987
v S SUPENSEDLD/OBSOLETE e NI Bt veet et tteests o KL ¢ et




CHAPTER

i . :’ Su-16
BPA 810 1SUPPLY SERVICES : . G,
'RECORDS ! P
B MANUAL E © 04-15-88
5 ! DOE/NARA
EFILB GUIDE AND RETENTION SCHEDULE
e T e e - O
) S T ) o mce’ ~ RETENTION PERIOD
: : 4 - 1 ICE OF HER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION ofF |- "N OFFICE O Rems ————— | OTHE ‘,,rg" = 1
RECO@ OFFICE . | BPa FRC OFFICE
SU-17-12 Scheduling ' : . |sWs1 | 3yrs | 5yrs Zyts
Material relating to the conversion from the manual to
. . the automated materials management system. RENB'NB
AUTHORIZATION: Recommendation of Management
SU-17-13 _ Cost-Benefit Analysis SWS1 3yrs Syrs 2yrs
Material relating to the cost-benefit analysis prepared ‘
for the proposed automated system. nl“c
AUTHORIZATION: Recommendation of Management ‘ [N
SU-17-14 MMS History SWSI | 3yrs 5yrs 2yrs
: Material detailing how the automated system evolved.
AUTHORIZATION: Recommendation of Management . P[N“INB )
K A . ACTIVE x - FINST LETTER IN AHEA OFFICE ROUTING (L, T. U W)
P - PERMANENT 2 - ORIGINAT OFF PANIME NT OF ENEHGY  BONNE VITTE #OWEH AUMINISTRATON
5 S SUPER:ED&UIOBSO[& Te S et o h::‘!(:! Ol: tz‘-(|::u-;llum ot KEY teanne, o SpA teas oy 1o
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CHAPTER -1

mo» T

TRAVEL AND TRANSPORTATION

BPA 810
RECORDS
MANUAL

04-15-88
DOE/NARA

M oy

Meu>»O

FILE GUIDE AND RETENTION SCHEDULE

l=D» 0.

- T T " lorrrce b RETENTIONPERIOD
_ OFFICE OF RECORD |} OTHER COPIES

" FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION ofF g SYORAGE ™

RECORD L ToRMeE
OFFICE B8PA FRC OFFICE

’. : TRAVEL AND TRANSPORTATION * % See Dispopition A+lyr
Material relating to the movement of goods and persons under
Federal Property Management Regulations and reimbursement of
employees for travel expenses under the Pederal Travel
Regulations. Includes transportation requests, travel
authorizations, payment to employees, bills of lading,

use of aircraft and motor vehicles, and fuel used for such
transportation. Data may be recorded on various media
including paper, film, tape, disk, or diskette, unless

otherwise specified in the narrative disposition.

Disposition: 1In accordance with instructions for specific
material described by the following related subjects.

~FP-31 ———  Bmpleyee—Pravel _ | psoz] A 2yrs | Ayrs lyc

‘\\5\\\5\\\~ Material relating to reimbursing individuals for official }

‘ : 1. Includes travel authorizations, travel vouchers,
and trans tion requests. A microfilm copy of these

records is mainta the Office of Record for its

convenience on an as-neede not to exceed the official

retention period of seven years.

AUTHORIZATION: BPA Records Schedule & Files Handbo
FM-1(3),21,&27

TT-12 Transportation--Passengers and Preight : z g§;;:;\\‘~4~§\\\\s~ )
Material relating to freight consisting of export -~§\\\N

certificates, transit certificates, demurrage card record : K“~4~\;\\\\

books,—shipping—documents pertinent—to freight
) ¥ )
K| A-actwve s FIRST LETTER IN AREA OFFICE RCUTING (L. T. U. W)

E P - PERMANENT 2 ORIGINATING OF £ ICE AT UM AN RIl o N M EONNE VIELE UM DL AT THATRON BPA 18435 NOV 1967
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Y Corees e ot HOEER Beoar g ateation of K07 b,



http:t�tJWtiiAIIMINI~IfUllto.IN

' W RTRY VR . P TT-2
BPA 810 1 TRAVEL AND TRANSPORTATION g
RECORDS ; , .
B MANUAL € phe 0 04-15-8
: T DOE/NAF
a FILE GUIDE AND RETENTION SCHEDULE d
.
OFFICE OFFICE o?;::g:: - OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ' w1 “some "~V Tw T
RECORD e e e
e e e SRS RNN (R Lo eiaB Ao | oFReE
~ TT=l2- classification,—menorandum—oopies—of-GCovernmnent—or—oommeroial-
nt.) bills of lading, shortage and demurrage reports, and supporting
documents. Also includes Government Transportation Requests
‘ Rs) for common carrier transportation services. Office of
Recor usually DSDT or SR(QB.
AUTHORIZATION: LS q /b
TT-12-11 Freight Bills z 3yrs -
Bills of Lading for common carrier rtation,
shipment of household goods, and transporta of goods.
NOTE: Office of Record is usually DSDT or SRQB.
AUTHORIZATION: GRS G //} T
Tr-12~12 Passenger Bills snnch\\;;;;\‘\\\ -

Material relating to payment of Government Transportation
Requests (GTRs).

AUTHORIZATION: GRS-9/1

' TT-12-13

BPA Rail cCars, Carrier Files, Hazardous Material

All material relating to the four BPA-owned rail cars
including drawings, file of commercial carriers in
alphabetical order, and reqgulations pertaining to
shipments of hazardous material.  See also EQ-18,
Hazardous Waste Management Program.

AUTHORIZATION: Recommendation of Management

K
E
Y

A - ACTIVE
P - PERMANENT

.

S - SUPERSEDED/OBSOLETE

» FIRST LETYER IN AREA OFFICE ROUTING (. T, U, w)
Z  ORIGINATING OFFICE
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B MANUAL 3
. |
I
! g FILE GUIDE AND RETENTION SCHEDULE
, . e e

" RETENTION PERIOD

___OFFICEOF RECORD =~

] orHeR copies

»

TT-3

moO>» T

04-15-88
DOE/NARA

m=»0Q

N STORAGE N
OFFICE BPA FRC OFFICE
S
3yrs

Y

S - SUPERSEDED/OBSOLE TE

L S o KUK on caplanebiote ol K teune,

: OFFICE
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF
RECORD
'i‘z’l 14 | BPA Substation and Storage Yard Shipping Destinations | SRQB
Shipping destinations for all BPA substations and storage
yards in alphabetical order.
AUTHORIZATION: Recommendation of Management
TT=12~=15 Lustoms==nlmnport/Export —SRQB/]
Records of all import and export shipments made on behalf
of BPA; special U.S. Customs forms required for import and
€ t. o .
AUTHORIZATION: 9/1(c)
TT-12-16 Freight Rates SRQB
Material relating to freight rates commercial carriers
for studies and movement of BPA equipment a
I AUTHORIZATION: GRS 9/1(c) \\\\\\
TT-12-17 Rail, Truck, Ship Reports and Tracing Sheets SRQB
Material relating to shipment of BPA materials and
equipment from the contractor's plant to BPA by rail,
truck, and ship.
AUTHORIZATION-—GR6—9/ e}
+* 3 7 EVe7
L 4
K A - ACTWE x FIRST LETTER IN AREA OFFICE ROUTING t.ruw
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CHAPTER e TT-4
BPA 810 ; TRAVEL AND TRANSPORTATION ' : _ é;
RECORDS 1 .
MAMUAL £ 0 04-15-88
' ; DOE/NARA
2 Fii.EG_llI_D_B AND RETENTION SCHEDU_LE
e e e e e e B — ——
OFFICE RETENTION Penlop L
OFFICE OF RECORD ] OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE s N
RECORD OFFICE “8PA FRC OFFICE
<<:722-13~————--—Land—and—Soa—¥oh#oloagf —2YE-8- A
_ Material relating to assigning, scheduling, dispatching,
operating, and maintaining land and sea vehicles in the
' course of official government business. Includes heavy
: m le equipment such as bucket trucks and cranes. Does not
inclu terial about vehicular accidents or about the
purchase, s transfer, exchange, or disposal of vehicles.
AUTHORIZATION: GR
MMNB| A+3yrs A

T™r-13-11 Fleet Management
: Material relating to GSA fleet mana
vehicle assignments).

ent (motorpools and

AUTHORIZATION: GRS 10/7

T™-13-12 Assignment Records MMNB A+3yrs A
Material relating to assignment of BPA-owned vehicles. \\\\\\ '

b AUTHORIZATION: GRS 10/7 - "

TT-13-13 Service Requests MMND | 1lyr \\\\\\\\ ' A
Material relating to the service and repair of government- \\\\\\\\

owned vehicles. k\\\;\\\\>

AUTHORIZATION: GRS 10/2(b)
TRy
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CHAPTER

BPA ; 1 TRAVEL AND TRANSPORTATION
RECORDS

TT-5

moO>»o

me —t—

04-15-88

D
A
T DOE/NARA

PILE GUIDE AND RETENTION SCHEDULE

D>

1=

o R | RETENTION PERIOD
OFFICE OF RECORD ‘OTHER COPIES

"OFFICE

FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF ,N STORAGE *

RECORD A ——
OFFICE 8PA FAC OFFICE

T4 | Aircraft , MC 3yrs
' Material relating to assigning, scheduling, and dispatching
fixed-wing and other aircraft in the course of official

‘government business. Not included are records about »
accidents and the purchase, sale, transfer, exchange, or . [N“NNI

2yrs

disposal of aircraft. )

AUTHORIZATION: Recommendation of hanagement

TT-14-11 Fixed Wing v ' MC 3yrs 2yrs
: Material relating to the usage of fixed wing a_ircraft

including registrations and insurance. Nm
AUTHORIZATION: Recommendation of Management

’1’34-—12 Helicopter

: MC 3yrs 2yrs
Material relating to the usage of helicopters including :

registrations, insurance, noise complaints. : ““n‘

AUTHORIZATION: Recommendation of Management

TT-14-13 Flight Logs MC Syrs
: Records of flight logs for all aircraft (fixed wing and :
helicopter). Establish case files by type of aircraft

and serial number. “n

AUTHORIZATION: Recommendation of Management

-
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'BPA
RECORDS
B 'MANUAL

CHAPTER
810 + TRAVEL AND TRANSPORTATION
i
L
E
5 FILE GUIDE AND RETENTION SCHEDULE
e WX SN e -

__RETENTION PERIOD

TT-6

mo>»T
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A - ACTIVE
P - PERMANENT

K
E
Y

S Surg ASEDED/OBSOLETE

% FIRSTLETTER IN AHEA OFFICE ROUTING (L. T, U, W)
Z  ORIGINAHNG OFFICE

S0 Sec o0 BOOE b explanition of KUY e,

US DESATIMENT 0 £ NEIRGY

BONNE VI LE POWEE AUMINIS TRATION

. . ' OFFICE OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION oF [— i stormet " T W
RECORD OFFICE “eea | FRC OFFICE
TT-14-14 |  Aircraft Maintenance S ) ) MC
(a) Material relating to maintenance and alteratidn of S
. each aircraft and of each engine, propeller, rotor, and
appliance of an aircraft.
AUTHORIZATION: Federal Aviation Regulation 91.173(b)(1)&a(b)(3)
(b) Materials relating to total time in service for each A
aircraft.
AUTHORIZATION: Federal Aviation Regulation 91.173(b)(2) Nn’us
PE=1§ Euel MMNB ) 2yrs ' l_ ' A
Material relating to the consumption of fuel for vehicles. '
BPA Records Schedule & Piles Handbook EMP-21&32(a)
TTr-15-11 Fuel Utilization MMNB | 2yrs ° A
Material relating to BPA's fuel ut
AUTHORIZATION: BPA Records Schedule & Files Handbook )
-\ ,
TT-15-12 Fuel Logs MMNB WB\ A
Material relating to BPA's vehicle fuel logs. \\ ‘
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TRAVEL AND TRANSPORTATION é;

RECORDS
B MANUAL

M —t——

04-15-88
DOE/NARA

T o e e e e = S e
aFILE GUIDE AND RETENTION SCHEDULE
- S . I U P e = e -

OFFICE RETENTION PERIOD

OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION of |-——= Sl R
RECORD G

’ OFFICE 8PA . FRC OFFICE
T 5=-13 ;u_ rent ct. - ) _QI“_.N_-B 2% 8 A

~ Monthly reporto—ef—£fuel inventory in fuel tank.

AUTHORIZATION; —BRA-Records—Schedule——Riles—Handbook—ENR-2]
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