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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 
(See Instructions on reverse) f\Jl-)o)"-rO- J 

TO: GENERAL SERVICES ADMINISTRATION DATEREC;Z~ 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM (Agency or establishment)	 &V!a~FIJ~ION TO AGENCY 

Department ot Energy	 In accordance with the provisions of 44 U.S.C 3303a 
2. MAJOR SUBDIVISION	 the disposal request. including amendments. is approved 

except for items that may be marked "disposition notBonn evlll.e Power Administration approved" or "withdrawn" In column 10. If no records 
3. MINOR	 SUBDIVISION are proposed for disposal. the Signatureof the Archivist is 

not required. 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. 0 ARCHIVIST OF THE UNITED STATES 

Itt»~d1Kathleen Lipacomb	 8-429-5625 ~~-
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of /3 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 

attached. 

A. GAO concurrence: 0 is attached; o~ [XI is unnecessary. 

B. DATE C. SIGNATURE OF AGENCY REPRESENTATIVE	 D. TITLE 

Departmental Records OffiQer~ 
9. GRS OR 10. ACTION 

7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN 
ITEM (With Inclusive Dates or Re ten tion Periods) JOB (NARS USE 
NO. CITATION ONLY) 

See attached 

NL /O/~9-
STANDARD FORM 115 (REV. 8-831 

115-108 Prescribed by GSA 
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DOE/NAJU 

----- --+ - - --- -- - -:FILE--GUIDE--AND-RETENTION SCHEDULE 
R
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-~------------- ------, 

FILE CODE RECORDS SERIES TITLE. DESCRIPTION. AND DISPOSITION 

--:fiiductrve~CoOrdrnatlonandfnterfer-enCe EO S S 
Material relating to the placement, design, construction, 

ation, and maintenance of BPA facilties in conformity 
with iously adjusted methods that will prevent
inductive i 

AUTHORIZATION: , Files Handbook ED-34 

ED-11-:13 Audible Noise and Radio Interference 
Material relating to audible noise and 
from BPA facilities. 

EE S S 

ED-11-14 

AUTHORIZATION: BPA Records Schedule , Files Handbook ED-34 

Electrical Effects 
Material relating to electric and magnetic fields from 
BPA facilities. 

EES S S 

12 Research, Development, and Demonstration 
Material relating to research, development, and 
projects and authorities. 

AUTHORIZATION: Recommendation of Management 

demonstration 
AN A+2yrs 2yrs 
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CHAPTER 
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810 TENGINEERING, DESIGN, 
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AND CONSTRUCTION 

• MANUAL 
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E 
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~ FiLi G-U-IDE-AND RETENTIoN- scHEDuLE------ - -
________________ AJ: _ 

FILE CODE	 RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

---Advisory and Exchange Committees 
Material relating to meetings and exchange of information 
with other local, national, arid international research and 
development groups or committees. 

AUTHORIZATION: Recommendation of Management 

ED-12-13	 Technical Reports
Final technical reports as a result of research and 
development projects. 

AUTHORIZATION: Recommendation of Management 

ED-12-14	 Laboratory Test Reports
Material relating to monitoring and testing of BPA 
facilities and activities. Includ~s final test reports
done by BPA's laboratory. See also OP-19-1l, Fault Tests, 
and ED-18-l1, Test Data. 

AUTHORIZATION: Recommendation of Management 

ED-12-1$	 System Tests 
Material relating to staged system tests conducted on the 
energized transmission system. See also OP-19, Tests. 

AUTHORIZATION: Recommendation of Management 

P ED-3 
A 
G 
E 

o 04-15-88 
A 
T DOE/NARA
E 

----- ---- - -- -- ----- -------------------------,--

RETENTION PERIOD
 
OFFICE ~-- .... F... ... O~FR~E~C--O~R~D-..;----.,OTHER COPIES
 O...FI-CE... ...


OF --~ STORAGE IN
 

RECORD OFfiCE	 fAC OFfICE 
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CHAPTER 

810 TEXTERNAL ISSUES 
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~FILE GUIDE AND RETENTION 

_ 1_ __ _ _ __ 
SCHEDULE 

_ _ 

~ EX-4 
G 
E 

~ 04-15-88 
~ DOE/NAM 

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

tion tapes and recordings made exclusively
transcription 0 

Disposition: Destroy immediately after use. 

for 

Histor~LAnnual Re~orts 
Material reflecting SPA history and including SPA Annual 
Reports. Approximately 1 1/2 linear feet of paper files are 
stored in the work area with an accumulation of 1 1/2 inches 
per year. Offer to NARA in 5-year blocks when 20 years old. 

AUTHORIZATION: 6RS 16/lJ (g) 

ALM 
SSL 

20yrs P A+lyr 

contacts for all media and apprOXimate 
audience reacqed by the different news 

and irs media: schedules of news deadlines and 
style guidelines. 

AUTHORIZATION: 01 
Newsl Radiol and TV Rel~ases 
copies of news releases, -scripts of radio and television 
presentations. (Radio and TV materials are retained by SSG.) 
Approximately 10 linear feet of paper and audiovisual material 

AHyrs P A+lyr 

E IE 

• HHSIlEI1~RINAH~AOFFI('EHOUlINGII 
l OIlIGINA I IN!, O~ tiel 
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FILE CODE 

EX-U-17 

EX-12 

CHAPTER 

TEXTERNAL ISSUES 
I 
T 
l 
E 

p
~FILE GUIDE AND RETENTION 
J ~ ~ 

SCHEDULE 
---------------------

: EX-6 
G 
E 

~ 04-15-8 
~ DOE/NA~ 

------------------

------ ------- ---- --------~ 

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

policies and activities. 
concerning SPA 

ALM At2yrs A 

Public Involvement 
Material relating to SPA public involvement activities and 
procedures. An original Public Record i~ maintained by the 
program organization according to the retention period set 
for its subject classification, unless delegated to ALP 

;--

r' (a) Material relating to short-term activities and 
'~procedures concerning SPA's effort to involve the public 

i_~~~~ issues. 

ALP At5yrs A+1yr 

(b) Material that supports SPA public involvement policy
and long-standing procedures whi~h impact the rights of 
individuals. Approximately 2 linear feet of paper files 
are stored in the work area with an accumulation of 4 
inches per year. Offer to NARA in 5-year blocks when 20 
years old. 

AUTHORIZATION: Recommendation of Management. 
SPA has a unique and overriding public involvement 
directive through Public Law 96-501. Records document 
establishment of substantive policy and procedures. 

ALP AtlOyrs 

NOI 

P Atlyr 

-I~~ - __ ~_-----------------~ 
A - ACTIVE • fiRST Ull~R IN AR~A OFFICE ROUIING Il I U WI 
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CHAPTER 

1 EXTERNAL ISSUES 
T 
l 
E 

p-- -- ---- - --- ---- ---- - ------- -- --

~FILE GUIDE AND RETENTION 
T 

- -------

SCHEDULE 
_ -----~----

~ EX-1 
G 
E 

~ 04-15-8E 
~ DOE/NARI 

-----------------+------

FILE CODE RECORDS SERIES TITLE. DESCRIPTION. AND DISPOSITION 

Permanent retention will permit documentation of SPA's 
efforts to uphold the constitutional rights of citizens 
for challenge and historical record. 

EX-12-12 

Planning, implementation, and evaluation of SPA sponsored 
co-sponsored public conferences or symposiums.

ished proceedings assigned SPA publication numbers 
ined according to EX-II-15. 

16/12(a)(3)(a) 

Commendations/Criticis
Unsolicited comments from lic or other organizations 
on SPA activities including publ volvement efforts and 
programs, and other programs or polic
request for comments is not issued. 

AUTHORIZATION: GRS 14/1 

Z 3mos 3mos 

Requests for Public Involvement/Understanding 

(a) Proposals submitted to SPA by the public requesting 
SPA resources to further any public involvement process 
or public understanding of SPA programs and issues. 
Includes funding requests (for example, intervenor 
funding), sponsorships, and c.reation of working committees. 

A+5yrs A+lyr 

A ACTIVE • HAS I LU ILR IN AREA OF liCE ROUliNG (L T U. WI 
P PERMANENT l ORI(,INAIING OF HCE 

U::O Uf 1·...IIIU' NI Of tNtllt,V HONNtVlllf f'OWIUAU"'INlSIH",1ON 8PA "'5 NOV 1981 
S SUPERSlDlD/OBSOI [I ~ 



CHAPTER 

TEXTERNAL ISSUES 
I 
T 
l 
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~FILE GUIDE AND RETENTION SCHEDULE 
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p EX-8A 
G 
E 

0 04-15A 
T DOE/NE 

-- - ----- --

----------------- ---------------- ------------

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

EX-12-13 
--------- --- - -------------- ----

ALP 
----

OFFICE 

A+lyr 

BPA FRC FICE 

A+lyr 

eEX-13	 public Information- AL 5yrs A+lyr
Material of formally designated information office relating or S 
to the creation and dissemination of information designed to 
help the public or an elected official understand BPA programs
and policies. May include confidential information. 

AUTHORIZATION: GRS 14/2 as adapted f9r FERC 

AUTHORIZATION:	 Service (SCS) 260/13 

eEX-13-12	 General Inquiries Z lmos 1mos 
Requests for information and responses tn-~n,n 

do not reference the Freedom of Information Ac 
and which are not affected by the Privacy Act. 

, .": 

AUTHORIZATION: GRS 14/3 

-~'	 A - ACTIVE , flRSI IE IIER IN AREA OffiCE ROUTING It I U WI 
P - PERMANENT 1 ORIGINA liNG on IC~ 

U~ 1Jf ...,,'UUINT IN INtH(.' ttONNIVlIl1 I'tPNtll AUMINISlHAIM.»oI	 l1l'i\ 1145 NOV 11 
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CHAPTER : EX-lO 
810 TEXTERNAL ISSUES	 G

EI 
T 
l 
E	 ~ 04-15-11 

~ DOE/NAF 
p------------ ------------------- ------------ --------------------

~FILE GUIDE AND RETENTION SCHEDULE 
L ~	 _ 

OFFICE ~ __ ~~~~~g~~:2...._:::~~.;;:~~ 
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION	 OF IN 

/--------------------------- ---------- -- -- - --- ------- -- -------
EX-l3-14 public Involvement Reading Room	 ALP 5yrs A+Iyr,

Documents relating to the development, operation, and or S 
services of the BPA public Involvement Reading Room which 
provides information to the public. 

AUTHORIZATION: GftS 14/2 as adapted f9£ FRRC 

Visitor logs and other documentation of public visits
 
including preparation, itineraries, tour arrangements,
 

related correspondence.
 

of Management	 NOI 
EX-13-l6 Congressional Hearing	 ALG A+lyr 4yrs A+lyr

Provisions for information decisionmaking regarding
 
policy and issues conducted thr congressional hearings
 
including background informatioq, BPA
 
questions and answers, contract data and su.....
" u~ 

memorandums of understanding (MoUs),
 
correspondence, and biographies.
 

AUTHORIZATION: Recommendation of Management 

EX-I.	 Special Events Z A
 
Material for informational and honorary events, and
 
evaluations of their effectiveness. Includes preparation,

publicity, and participation. May include a variety of media.
 

,..,- . 
(SCS) 260/15 

A - ACTIVE • fiRST LETTER IN AREA OFFICl ROUIING (l I U WI
 
P PERMANENT l -ORIGINA liNG OFF ICl
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CHAPTER 

810 T MANAGEMENT 
I 
T 
l 
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~ FILE GUIDE AND RETENTION SCHEDULE 
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MN-l 

04-15-8E 
DOE/NARI 

,--------,-------------------------------

FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION, 

by individual organizations that relate 
ive activities rather than the 

the on exists. be 
recorded on v~rious media including
or diskette, unless otherwise specified in the 
disposition. 

OffICE 

A+lyr 

MN-ll 

MN-12 

Organization
Organizational charts and reorganization proposals. 
Approximately 1 linear foot of paper files are stored in the 
work area with an accumulation of 1 linear inch per year. 
Offer to NARA in 5-year blocks whe~ 20 years old. 

AUTHORIZATION: GRS 16/13(a) 

Position Management
Material dealing with the use made of positions in performing 
an organization's mission. Includes studies relating to 
design of efficient organization framework,including
position design, planning and tracking of staffing levels, 
and staffing cost controls. Approximately I linear foot of 
paper files are stored in the work area with an accumulation 

SM 

SM 

A+5yrs 

A+5yrs 

P 

P 

S 

S 

A - ACTIVE • fiRST LETTER IN AR~A OFFICE ROUliNG Il T U WI 
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CHAPTER P MN-2 
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~ FILE GUIDE AND RETENTION SCHEDULE 
L_ 

FILE CODE	 RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

MN-12 of two to three folders per year. Offer to NARA in 5-year
(cont.) blocks when 20 years old. See also BU-11-16, FTE and MURS 

Systems Reports. 

AUTHORIZATION: GRS l6/l3(a) 

progress reflecting 

MN-14	 Manuals/Handbooks
Formal directives distributed as circulars, handbooks, or 
in manual form announcing changes to BPA policies and 
procedures. Case file by issuing organization (which is 
the Office of Record). 

(a) Issuances and background material related to BPA Z A+lyr P S 

program functions. Accumulation of material varies throughout
the agency. Offer to NARA in 5-year blocks when 20 years old. 

AUTHORIZATION: SRS 16/H a J 

AUTHORIZATION: eftS 16/1(et 

A - ACTIVE	 • flAST LE TTEfIIN AA~A OFFICE ROUTING u T. U. WI 
P . PERMANENT l OAIGINAIING OFFICE .... 1145 NOV 1981 
~ SUPERSEOEOlO8S0lE TE 
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: PM-S 
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E 

~ 04-IS-8E 
~ DOE/NARI 

FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

hard copy to 
and hard copy 8 years, 

site ,1 year then microfilm and send 
crofilm 20 years, 

Power Transactions 
Material relating to type of power transaction including
policies, procedures, and developmental material. Pile here 
or u~e the following subjects as needed. Within tertiary
subjects, case file alphabetically by customer name or 
numerically by customer number. Collection includes 
approximately 10 linear feet maintained in numerical or 
alphabetical order. Annual accumulation is 2 linear feet. 

(a) Correspondence and other material establishing BPA 
policies and procedures governing the sale of energy. 

Disposition: Transfer to FRC when no longer active and 
offer to NARA in 5-year blocks when 20 years old. 

AUTHORIZATION: Recommendation of Management 

(b) Correspondence regarding format and content of energy 
s'ales agreements, prototype agreements, letter agreements,
and other related matters, EXCEPT when concerning a 
specific contract • 

PM See Dispos tion 

01 

A 
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CHAPTER 

TPOWER MARKETING 
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l 
E 

p--- --------- ----- -- ---- ------ -- ------
~FILE GUIDE AND RETENTION SCHEDULE 
T _ 

p PM-6 
A 
G 
E 

004-15-
A~ OOE/NA 

.-------------,------------ ----------------------- -------- --- ---- --- -------- ----- ---

FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

1-----------1---------------------------------------------1--------11 

12 
cont.) 

Disposition: Destroy when superceded, no longer required 
for reference, or when 10 years old, whichever is s09ner. 

AUTHORIZATION: Recommendation of Management 

12-11 Power Sales P,. See 

12-12 Storage PM See 

12-13 Exchange PM See 

12-14 Exchange Transmission PM See 

Service and Exchange PM See 

12-16 Trust/customer Service Reimbursable PM See 

Operation and Maintenance PM See 

12-18 Transmission PM See 

12-19 
I 

12-20 

Transfer , 
Voltage Regulator 

PM 

PM 

See 

See 

12-21 Lease PM See 

A - ACTIVE • FlHSTI~ITEHINAAEAOFFICEROUTlNG(l T U,WI 
P - PERMANENT Z OHIGINAIING OffiCE 
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~FILE GUIDE AND RETENTION SCHEDULE 
T 

FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

Cogeneration PM 

Other Power Transactions PM 

Residential Purchase and Exchange PM 

Conservation PM 

,Purchase PM 

Residential Exchange PM 

Intertie Assured Access PM 

Construction PM 

Emergency PM 

tertiary subjects for disposition. 

PML 

AUTHORIZATION: Recommendation of Management 

• FlRSI LETTER IN AREA OFFICE ROUTING (I I U WI
 
P - PERMIINENI Z - OFHCE
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',1' ',., IH.II I\!M'IU h", .,,11" ,111111 01 KI Y II 'II", 

P PM-1 
A 
G 
E 

~ 04-15-88 
~ OOE/NARA 

See 

See on 

See on 

See on 

See on 

See on 

See 

See 

See on 

S lyrs S 
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810 SUPPLY SBRVIceSI~ 
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____~J_
 

IlEtEltTIDII PEIIOD~C£P------~-----OF~REOCRD~~~~~~OJHER--COPES---
RLECIODE RECORDS SERIES tITlE, IJESCRPIIOII, .., DaOSmON OF - --M ----r --~--- --- ------IR----

B:OAD 0FnC£ ,- ------ - • - -~-~--,_ FJI(; 

See Dispo$ition A+lyr
to procurement r _terials _naqelleBt, aDd 

Includes material relating to procure.ent
contracts, purchase 0 aDd sueb is.aes as their 
negotiation,	 award, provisions, te~ination. Data 
recorded on various media includi04) pape • ., tape, 
or diskette,	 unless otherwise specified in the nar 
disposition. 

Disposition: In accordance with ia.structions for specific
material described by the following related SUbjects. 

se-ri	 Unique Procure~nt Issues A 

Raterial tracking procure.ent-related, issues Dot identified 
with a specific BPA contract. 

AUTIIORIZATIOH: ReCIOIIIleBdatiOllof Raftaqe'llent

These records provide an orderly _aus to identi fy and use
 
siqniflcant research .aterlal on recurring proeure.ent issues
 
not logically retained with other records secies.
 

original 81gnatures. See also
 
PI-17, Voucbers.
 

AUTHORIZATION: SP 115 NI-J05-88-1 a~oved July 14, 1989 
.... .......__ --io__ .-I __
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