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NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

In accordance with the provisions of 44 U S C 3303a the dis-
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2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with
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gelicy in matters pertaining to

nosal of the agency’s records, that the records prop

q

d for

I in this R t of

Chief, Records Management Br., OC
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ITEM NO

8 DESCRIPTION OF ITEM
{(With Inclusive Dates or Retention Periods)
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SAMPLE OR
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10.
ACTION TAKEN

1.
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Files which document the official policy, standards and
procedures for administration of ERDA's classification/
declassification program.

a. Program and policy guides.

Permanent.

ERDA action and information papers (single copy)
concerning classification policy.

Permanent.

Files documenting the development of classification
policy, including policy studies.

Destroy when 50 years old. //:H
4{)432944 {4522zaaew Ao s e

Local guides. ot SO 2

Destroy 10 years after
guide is superseded.

Records documenting classification/declassification review
actions taken on the basis of established policy,
directives, regulations and guides. Each file includes
the request for classification review, statement of action
taken, basis for the decision, comments of the reviewer,
p1us re]ated and supporting correspondence.
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a. Review actions which deviate from established policy
and set a precedent for future action, or reflect
unusual sensitivity, or which are of historical
interest, or the subject of litigation.
(1) ERDA Headquarters.
Permanent.
(2) Field organizations.
Destroy when 6 years old.
b. A1l other files.
Destroy when 6 years old.
Four copies, including original, to be submitted to the Nati l Archives and Records Sexrvice
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