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LIEAVE BLANK 
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) 	 NCl-434-85-4 
.

To DATE RECL IVED
GENERAL SERVICES ADMINISTRATION 

7-2-85NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM IAl<'"0' oreatabhahmrnt) 	 N OTIFI CATION TO AG ENCY 

Department of Energy 
with the pro ons of 44 u SC 3  

SUBDIVISION the disposal reQuest, 1nclud1ng amendmenu is a pro11ed 
eKcept for items that mav be marked "d1wos111or. notStrategic Petroleum Reserve Project Mgt. Office 
approved' or "w•thdrawn" in columr, 10 If no records 

3 MINOR SUBDIVISION are proposed for d•sPosal, the signature of the A rch 1111 st  is 
not required 

5 TELEPHONE EXT DATE4 NAME OF PERSON WITH WHOM TO CONFER 

252-4357 t · J{,· i'1 Robert K. Carpenter 
6 CERTIFICATE. OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal in this Request of l page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies. 1s 
attached 

A GAO concurrence igJ 1s attached. or D 1s unnecessary 

accordance 

D TITLEB DAT C 

Director of Management Systems Analysis "\"2.1 fJ'" 
10 ACTION9 GRS OR 

7 TAKENSUPERSEDED8 DESCRIPTION OF ITEM 
ITEM (NARS USE JOB1a•11h /nclu1we Date1 or Retenhon Period•)
NO ONLY)CITATION 

Destroy 6 years and 3 months 
after lnventory reflected 

2. 	 ACCLlUNfllfo Kt.CIJKD:) ntc1nta1ried bj t11e 
!>t:--ate 1c Petroleum r<-es_e_rv_e--P-roJ ct ;. ... n.Jj•?:'' 
Uff1ce and cons1sting of lnventory transact1on 
documents such as da1 ly Journals and period1c 
reports that provide an aud1t tra1l for all 
Sirategic Pe troleum eserve crude 011. Kecords 
document receipt, movement, ultimate location of 
01 I. and t ype of 011. 

Cut off files every two years and send to FRC. 
Destroy when four years old. 

STANDARD FORM 115 (REV 8 SJ)NSN 7540--00-634-4064 
Prescrioea oy GSA 
FPMR (41 CFR).101 11 4 




