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LEAVE BLANK REQUEST FOR RECORDS DISPOSITION AUTHORITY. 
JOB NO. 

(See Instructions on reverse) 9o-9o-s 
DATE RECEIVED To: 	

GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (Agency or establishment)' NOTIFICATION TO AGENCY 

In acco ance wi  the pro sions of 44 US.C. 3303a 
the disposal request, including amendments, is approve d 

• except for items that may be marked "disposition not 
approwd"  ''wi d wn'' in column 10. If no raco s 
are proposed the signature of the Archivist is 
not required. 

5. TELEPHONE EXT. DATE RC VIST OF THE U I ED STATES 

443-2055 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of _ page(s) are not now needed for the business of this 
agency or will not be needed after the retention peri ods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or CXJ is unnecessary. 

B. DATE

11/22/89 
REPRESENTATIVE D. TITLE 

Dep&troent Records Management Officer 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(With Inclusiue Dates or Retention Periods) 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE
ONLY) 

Records of High Level Officials 

i s ·correspondence Files-_ 

· These files contain correspondence 
wifu fue Administrator and responded 

to by-him. constitute replies to inqliiries, rnerros 
ut speeches-,· rnee · s, etc. and yellow box file . 

copies of COngressionals Erl by fue Administrator. 
They &e maintained by fue Div · n of General Se ices. 

Disposition: :Permanent. DGS - cut o 'le at end of 
fiscal Hold 3 transfer to 

B311-it 
11 

ye&. ye&s and 
to National Archives when 10 y s old. 

Schedule of Daily Activities -
calend&s, appoin t books, schedules, 

logs, di&ies, and ofuer records documenting meetings, 
appointments, telephone calls, trlps, visits, and 
ofuer activities by Federal employees while s  ing 
in an offical capacity, created and maintainerl in 
h&d copy or electronic fonn. EXCLUDING materials 
detennined to be person l. 

Records relating 
to fue offical activities of high level officials 
of ADAMHA -

, 

(High level officials include fue head of fue Agency 

115-108 - - -z; 
 STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 

FPM R (41 CFR) 101-ll.4 
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Revlsed'November 1951 

Prescribed by General Services Administration Job No. 
..
GSA Reg. 3-IV-106

115-202 of __ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 


7. 

ITEM NO. 
8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 
9. 

SAMPLE OR 
JOB NO. 

10. 
ACTION TAKEN 

and his/her deputy and assistants; the heads 
of program offices and staff offices including 
associate administrators, Institute and OSAP 
Directors, or equivalent; staff assistants to 
those aforementioned officials, such as special 
assistants, confidential assistants, and 
administrative assistants. These-may be career 
Federal employees or political appointees) . 

Disposition: 

when 2 :;tears old. 
.. 

changes to this proposed 

1'1ARA appraiser/ .. · . ...• ·:. 

Fou copies, inclacliag original, to be sabmitted to the National Archives and Records Sesvice GPO, 1963-0-711-917 
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