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-Adolescent Family Life Grant Case Files. These records are created and accumulated in carrying out the
Adolescent Family Life Program enacted as part of the Omnibus Budget Reconciliation Act of 1981 (P.L.
97-35) under Title XX of the Public Health Service Act (PHSA). The purpose of the program is to develop
and test family centered approached for providing 1) prevention services to encourage unmarried teens to
postpone sexual activity, 2)effective care services for pregnant adolescents and adolescent parents, and 3) to
support research that contributes to the understanding of the broad issue of adolescent pregnancy.

a. Applications for and Final Reports of Adolescent Family Life Grants.

Disposition: PERMANENT. Place in inactive file upon closeout of grant. Transfer to the National
Archives in 6 year blocks when 2 years old. , :

b: Awards and Follow-up Documentation for Adolescent Family Life Grants. These records
consist of individual project folders on funded grant award to public and private institutions. They
include the award letter, supplemental requests, and reports on ﬁnanc1a1 status progress evaluation
and site visits.

Disposition: TEMPORARY. Place in inactive file upon closeout of grant. Retire to the FRC two
years after closeout. Destroy when 6 years and 3 months old.

Adolescent Health Services Grants Case Files. These records are created and accumulated in carrying out
Title VI of the Adolescent Pregnancy Program enacted by P. L. 95-626 in 1978 and superseded by Title
XX of the PHSA in 1981. The objectives of the program are, 1) to develop and expand services to prevent
initial and repeat pregnancies among adolescent, 2) to encourage linkages among public and private
community organizations providing services for pregnant adolescents and adolescent parents, and 3) to
assist pregnant adolescents and adolescent parents to become productive, independent contributors to family
and community life.

a. Applications for and Final Reports of Adolescent Health Services Grants.

Disposition: PERMANENT. Place in inactive file upon closeout of grant. Transfer to the National
Archives in 6 year blocks when 2 years old.

b: Awards and Follow-up Documentation for Adolescent Health Services Grants. These
records consist of individual project folders on funded grant award to public and private institutions.
They include the award letter, supplemental requests, and Teports on financial status, progress,
evaluation and site visits.

Disposition: TEMPORARY. Place in inactive file upon closeout of grant. Retire to the FRC two
years after closeout. Destroy when 6 years and 3 months old.

Family Planning Program Grant Case Files. The Family Planning Services and Population Research Act of
1970 (P. L. 91-752) established Title X of the PHSA as the major direct source of Federal support for
family planning services programs. The program authorizes three project grant award programs: 1) for
voluntary family planning services (currently awarded through the 10 PHS Regional Offices), 2) for
research to improve services delivery, and 3) for grants to train family planning personnel. The grants for
research and training are awarded through the Family Planning Program’s Headquarters Office and are the
focus of this schedule. These files are accumulated by the Office of Population Affairs, Family Planning
Program.

a. Applications for and Final Reports of Family Planning Program Grants.



Disposition:. PERMANENT. Place in inactive file upon closeout of grant. Transfer to the National
Archives in 6 year blocks when 2 years old.

b: Awards and Follow-up Documentation for Family Planning Program Grants. These records
consist of individual project folders on funded grant award to public and private institutions. They
include the award letter, supplemental requests, and reports on financial status, progress, evaluation
and site visits.

Disposition: TEMPORARY. Place in inactive file upon closeout of grant. Retire to the FRC two
years after closeout. Destroy when 6 years and 3 months old.



CONTENTS OF OPA GRANTS FILES

1.Notice of Grant Award

2.Quarterly Financial Report of grantee

3.Correspondence concerning financial reports

4.Checklist of papers required with application

5.Basic personnel policies of grantee organization
(EEO compliance statement)

6.Grantee’s purchasing and procurement policies
(Compliance with government regulations)

7.Grantee’s property management policies

8.Interim guidelines for physical validation of
inventory of grantee
(financial assurance)

9.Report on examination of financial statement
(CPA’s statement)

10.Grantee’s quarterly reportsy
(progress of work)

11.Background of those working on the project
(Professional qualifications, financial
assurances.)

12.Background of the grantee’s organizationf
(University, research foundation, etc.)

CONTENT OF APPLICATIONS

1.Program Summary

2.Administrative structure of organization
3.Statement of need

4.Socio-economic structure group under studyf
5.Project goals, objectives and methodologyt
6.Project budgety

fincluded or summarized in final report

CONTENTS OF FINAL REPORT

1.Background of organization receiving the grant

2.Description of the project

3.0Organization structure of the project

4 .Budget information (summarized)

5.Evaluation of projects goals and objectives

6.Data and analysis )

7.Copies of questionnaires (when part of the project)
and data and analysis of responses

8.Final analysis of project






