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REQUEST FOt-( AUTHORITY , DATE REC'iVED -)O'S NO. ----j 
TO DISPOSE OF RECORDS _ OCT 197~	 I 

______ (5". Inslruct~~~.!!~v"rs_e_) -1 

TO GENERAL SERVICES ADMINISTRATlaN N~90 J'78 1 . 
N"T10~"L ARCHIVES AND RECORDS SC:l\'IICE, WASHINGTON, DC 20403 ~:'::;T1i'ICAT:ON TO AGEr~CY I 

l.-fR-O-M-(A·G-ENCYOR-E'STAOLISHME.~n- ---------. ----1------. i 
DepartMent of Health, Education and \.felfare In .ccerdlnco with tho prOY."cn. of 44 USC 33031 tho dIS 

II _____ _ _ ---=- --'1	 pO'S11 request Inclu,:hni amenoments. IS Ipproved excec;t fer I 
Items that may be stampeJ . dl'iP0511 not .pproied'· Of • With I2. ~AJOR SUBDIVISION 
drawn" In column 10Public Health Service ----------------------------------------------~ 3. MINOR'SUBOIVISION 

Center for Disease Control 
,. NAME OF PERSO'/ WiTH WHOM TO CONFER 

Sa r a S. Owens 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I horeb, certlf, that' am authOrIZed to let lor thIS .gency In matters pertalnlnll to the dl;l>OHI 01 t~ •• gency S records tho! the record. pro;>osed lor d·spos.' In thIS R<:;ue.t 01--60-- pa.e(s) .ro oct rIJ'tIIfneeijed for the buslnes~ of HilS lienc)' or wlii not t:.. nee~ed after the: rete",tlon ~erlods specified 

J. ~/(}
ssell O. Hess	 D~. Records Mgt. Officer 

(T,tle) 

7.	 8. DESCRIPTION OF ITEM ~~ 9. 'I 10
ITEM NO. (WIth tnciusrve Dates or Rete nnon Perrods) SAMPLE OR ACTION TAKEN 

-r--------------------------------- JOa INO. 

The Center for Disease Control provides leadership and i ------r -------
direction to programs and activities designed to improve I I 

I 

::: ::a:::t::1:::gP:::::s::.t::p:::::: ::::::t::yprevent- I 
Iperformance, and assuring safe dnd healthful working
 

conditions for all working people.
 

To these ends, the Center for Disease Control: 

(1) Maintains active surveillance of diseases through 

epidemiologic and laboratory investi~ations and the 

collection, analysis, and distribution of data related to 

preventable diseases and conditions; (2) undertakes 

measures designed to prevent the importation or spread 

of communicable diseases from fo~eign countries into the 

United States or its territories; (3) provides dssistance 

in the control and prevention of diseases, including 
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OF ITEM 
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9 
.,AMra os 

IOU NO 

10 

I.e t ioa r Al<.fN 

environmentally induced human health probl~ms; and 

provides epidemic aid to States an~~communities upon 

the request of appropriate health authorities; 

(4) maintains surveillance of the immunization status of 

the population; (5) develops through investigations, 

studies, and research, new or improved standards and 

methods for the diagnosis, treatment, prevention, or 

control of communicable and vector-borne diseases and 

other preventable conditions; and upgrades the 

e:t~ performance of health workers engaged in prevention 

and control activities; (6) conducts a national program 

for improving the performance of clinical laboratories; 

(7) administers a nationwide program of professional 

and public information and education in the field of 

smoking and health; (8) administers a national program 

to develop and establish recommended occupational safety 

and health standards to assure safe and healthful working 

conditions for every working person; (9) provides 

consultation to, and participates with, other nations 

and international agencies in the eradication or control 

of communicable diseases and other preventable conditions. 

~
 
~
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,REQULST FOR AUTHORITY TO DI3POSE or RECORDS-Continuation Shf>et 

7. 
I rr 'I NO 

8 O(:::,cRIPTICN OF' 1104 

(WII>! II'oCLUS"( DAT(S OR R(l[~TIO~ P[RlVOSI. -------------------------------------~-------------------- -
1(1 

ACIIQ'i I AI'.rJf 

1 
'.AMPLE OR 

JOU HO----------1---------,--
ADMINISTRATIVE AND SUPPORT SERVICES 

1. Administrative and Technical SubjecS,Files 

Files containing routine administrative, correspondence, 

and technical information regarding diseases, programs, 

budget and appropriations, training, legislation, 

associations, societies, copies of international travel 

plans, and related subjects. 

Authorized Disposition: 

Transfer to the Federal Records Center (FRC) when 

2 ye3rs old. Destroy when 5 years old. 

Exception: 

The Central America Research Station shall destroy 

docu~ents when 7 years old. Do not transfer to 

Federal Records Center. 

r.... 1 IttL O , II -~I , M 
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REQUEST fOR AUTh---JRITY TO DISPOSE or RECORL~ --Conli:Hlotion ShMll 

7_ ! ortc R IPT 1011 OF" II (\4 

lir:'-I NO_ ,WI:'" l>-eluSlvE OAllS OR A(I["TIC", . PER><)O'S) 

2.	 Budget Preparation, Presentation, and Administration
 
Files
 

/Consists of correspondence, drafts;-budget schedules , 

relating to agency long-range, flulti-year, or no-year 

budget submissions; supporting narrative justifications, 

·;......'* 1(\
I'L( OR 

AC 11011 I Axrlf JOU NO-- -----------1------------

supporting budget and program data or analysis, warrants, 

apportioTh~ents and reapportionments, budget, operating, 

obligation, outlay, travel, and other special plans; 

d.')cwr.ents to C'o-ngressionalhearings, relatedrelated and 

schedules and data. NOTE: Formal budget data is sub-

nitted through PHS. 

Authorized Disposition: 

Transfer to the FRC 3 years after close of FY covered by
/.5"budget. Des troy when ~ years old. 

3.	 Budget Preparation ~orking Files 
I 

Files accunulated by various programs in the preparation 

and clearance of annual budget estimates. Included are 

preliminary estimates, feeder reports, and related 

background material. 

Authorized Disposition: 

Destroy 5 years after the close of the fiscal year 

covered by the budget. 

----------------------------------- ----- -- - - ----- -------- :...--------------
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4. 

5. 

6. 

a Dl<.cRIPTIO~ OF 11('-1 

{..~.r .. l-"'::l"'';'H DAHS C~ R(lrIiT,o'" pr~l<)OSI 
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·.AMPl( OR 
rou NO 

I~ 

AC 110'. ''''~f1f 

Certified and ReGistered Mail Records 

Receipts, registers, and other documentation 
,/ 

and outgoing certified and -tegistered mail. 

of incoming 

Authorized Disposition: 

De~tto,. ·.dIet'! J :refit's old. .t£z 

Claims Files 

Claius by and against the Government, including records 

from original re?0rt to final adjudication, covering 

property damage or personal injury as a result of the 

use of equipment, ve~icles, sprays, poisons, and related 

material. 

• 

tutto~i2e~ Disposit!ori: 

Transfer to the FRC 5 years 

10 yeacs thereafter. 

after settlement 

I. 

and destroy 

Co~nunications Records 

Docunents relating to intercity voice network for 

trans~ission of data by facsimile, ~agnetic tape, card 

transceiver, and similar terminal equipment. 

AuthorLzed Disposition: 

Transfer to the FRC 2 years after equipment has 

disconnected, and destroy 3 years thereafter. 

been 

_._----------- _._-_._---------r -
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,W,T .. l"<:lU~IV( C'T[~ OR RUOtllOli P(R"~D'S) ';"",ru OR '1' 
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------------------ -----;------------ - -----~--------
7.	 Congressiondl Correspondence 

Correspondence between· Congressmen and the Center for 

Disease Control. These files consist of incoming 

correspondence, notes used in the replies, clearances, 

and supporting documents. The office of record is the 

responding office. 

Authorized Dispositions: 

a.	 Office of Record. Per~aRQRt. Transfer to the }~C
wh en 5 years old and effct to the ,<:aLiottalAtchives 
\oJl:lQFI "0 ?/QaH olEi. ~~~ ~,.iv...A:..- / ~ -;/2 .&. .c~ 

~L. 
Current accumulation: 10.0 cubic feet 
~nnual accumulation: 1.5 cubic feet 
Filing arrangew-ent: Chronological 

b.	 All Other Offices. Transfer to the FRC when 2 years
old and destroy when 7 years old. 

8.	 Correspondence (General) 

Correspondence giving general information, replying to 

complaints and requests for information, referring 

inquiries elsewhere, making routine arrangements for 

speeches and meetings, forwarding publications, 

acknowledging letters or publications, and concerning 

similar matters of minor administrative character which 

contain no information of significance. 

Authorized Disposition:
 

Destroy after 1 year. Do not transfer to the FRC.
 

------------._- --------------------_._--- ---------~------------
ToUJ' C-"p".t,	 t.l(I.J.",2' e..\<JI-,al.l. h.. lub,"",-,tI,d t~ th. ':.,horHd ',<"lllv;. ft"'cf n.(,<l'I,I. ,.,.,Ie. (,rl I/\}-'> 11' ~')t' 
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10. 

11. 

REQUEST FOR AU', )f{ITY TO DrSPOSE: or nECOR +Co nti nu o lio n Shoet 

')8 O(';CRIPTIOII OF' II(~	 1(1
',A"'rL( OR("~lrH 1'>Cl\J~I"( 0"(';011 R(I["IIO~ P(RIOOSI	 AC 110"1 I Al'.f.'f )OU «o 

Authoritv File
 

clcar'ances ,-handbooks, and fin-al
 

an individual
 
-( 

a.	 Transfer to FRC
 
- to the National Archives
 

•b.	 Destroy when no longer neede
 
not transfer to the FRC.
 

Distribution MRnagement Files
 

Distribution control for~s, mailing lists, and similar
 

records used for the ~istribution of staff ~anuals and
 

other printed publications.
 

AGthorlzed Disposition:
 

Destroy 'V!hensuperseded or obsolete.
 

Inployee Grievance Files
 

Documents accumulated in the filing and resolution of
 

employee grievances including co~plaints, depositions,
 

interviews, and related papers.
 

Authorized Disposition: 

Destroy 3 years after final disposition of the grievance 0
 

complaint.
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::JB NO PAGE OFRequest for Records Dispositi orlty - Continuation 
I 

7-A 
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8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN • 

9. Dele~ations of Authority File 

~. Administrative and ~ro~ram Delegations of Au-
thority. Administrative d~legations include an-
nual leave, nrocurement, ~rinting, tra7el, etc. 
Jr()~'T8rndeLe ga t Lo ns include oroceour-es for dele-
~.atin::au t.hor Lt.y (T or-nat and content 0::'dele'~2-
tion3): t~~nsmittal of delega~~~ns, nrGcedurul 
instructiona, dele~ation code sheets, multi-dele 
i2,ateedelegations, r-ev i sed and canc e Ll.e d dele;;a-
t ions. 

Authori~ed Disryosition: 

a. ?rogram delegations wh i.chare not oublished it 
the Federal He z i ster-, ~ER1-lJdJENT. Transfer those 
documents Hhich 'JertRin s'J8cifically to the dele· 
e:qtion to the FRe 2 years after SLl o er-aed ed or H1H n 
ryrogram value ends. Offer to NARS when 10 years
old in 10-yeRr increments. 

b. ~dministrative delefstions and )ro~ram dele~a 
tions not covered in a. Trsnsfer to the FRC 2 
years after su oer-session or wh en or-ogr-a:n value 
ends. Destroy 5 years thereafter(7~~eBrs after 
su oer-sess ion). 

c. Reference c00ies in other offices. De3troy 1 
year after authority is redele;ated unless need-
ed for further administrative use. 

115-203 Four copies. Including original. to b';,.-9ubmlt1ed to the Nallondl Archives STANDARD FORM 11S-A 
Hevrsed July 197.) 
Prescribed by General Services 

Adnurustratron 
r . 1'1) !:J7 ~, ') - -,7'1- 3fij FPMR (.11 CFR) 101-11 4 



HEQUESTrOR< AUTrrTY TO DISPOSE Of' RECORbS-Conlbualian She.' 
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3 GCCRIPTIOH OF IT(/.4 
-, ...MI'l( 0'1 1(1 

,WITH l-";lU~I',[	 CA!(SOR RU£"TIOrt PER>JOS) AC110'IIAXflt)0U HO 

12.	 E~ployee Locator File
 

Locator cards for each CDC employee. Contains such
 

information as home and office address, telephone
 

number) and na~e of person to contact in the event of
 

an emergency.
 

Authorized Disposition:
 

Destroy when superseded or upon separation of the
 

employee.
 

13.	 For~s Management Files 

Contains data shcwing the inception and scope of ~ ..e~!/~ _C"J,Oc::. ~M!7"d 

form and the progran or administrative purposes served 

by the forn. 

A~lhorize~ Disposition: )
r1,vj.

a.	 ~ecord Copy of FQr~. Permanent. Offer to the 
~ational Archives in incre~ents of 5 years when . 
15 years old. O"e.' ;--/Z~-V.AC~r at-~'l..A!-L42/

{lw--<-a . -Current accumulation: 2.0 cubic feet
 
Annual accumulation: 0.4 cubic feet
 
Flling arrangement: By form number
 

?/~-b.	 B~ck2round materidl. Destroy 6 nonths after form is 
superseded or canceled . 

._--._---------
(~J ~I\~"'II~,)I' 
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· ~E:O,U£STFOR AU.RITY TO DI3POSE or RECOR[ Co n li nu o lio n Sho~t 
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1. 3 (1('-.cnIPrIOH OF IT(M	 ') 

It',r(4/l0.	 ('IIIIH 1·...:lU~IVE O,I(S OR RU P<I ,0>< F("')VSI ';" ... rL£ OR 
JOU I/O ACIIO·.I"l\flt

--------------------------------,':.-.------------------ -------1------- _ 
14.	 Fund Raising Campaiens
 

Lists of donors and amount given, receipt from bank
 
-,/ 

showing	 number of donors and a~ount collected, 

publicity and other related material. 

Authorized Disposition: 

Destroy	 when 2 years old. 

15.	 House and Senate Hearinr,s (Reference Files)
 

Backg~ound infor~ation prepared by CDC officials who
 

testify in ConQitte2 hearings. Also contains copies of
 

bills and Laws on Ht:H appropriations. i;OT£: Official
 

clocuoents naintainec in PHS.
 

,\:,tr:oL"ized sco si tLon ; Df 

Transfe:- to the FRCJyears after conpletion of hearing. 

Des troy	 '..;hento years old. 

16.	 Identification Credentials
 

Records pertaining to receipt and issuance of identifi-

cation cards, badges, building passes, credit cards,
 

and related documents used for identification purposes.
 

Authorized Disposition: 

-Destroy	 2 yedr5 after idelttificuclott is 1,0 iOllg"E!1.-

reql,lircd, or upon separation of the orployee, "hi~hQvB.r 

-eecut:3	 fir::.L. 

T"ul .... p" •••	 lndgoJ,,"-J 04'\guHll, '. 't>, ht\JI"IIl.rll, Ih. /:011(,1\',) ArchIV.' ",,,d n.cor.Is l"f'l'lc. (J'fJ II\)..-() 71t·'" 

http:n.cor.Is
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·,AMPLE OR1T(4 NO. (WITH IhCLU~lv( DAIlS OR R([[~rIO" P[RIOOS)	 AC 110'1 1AXfJC JOt! NO------------1-----------
17.	 Issuance Files
 

Consists of manuals, directives, handbooks, and other
 

formal policy and procedurnl issuances.
 

Authorized Disposition: 

a.	 ForP1al Issuances by Preparing Office. Permanent.
 
Transfer to FRC when 5 years old and offer to the
 
National Archives after 20 years.
 

Current accumulation: 5.0 cubic feet
 
Annual accumulation: 0.5 cubic feet
 
Filing arrangement: Alpha by subject
 

b.	 Bdckground Material. Destroy when no longer needed
 
in current operations.
 

18.	 Legislation Reference Files
 

This file contains material covering current Con-

gressional sessions, reference data on Congressional
 

Committees and Subcommittees, including biographical
 
\ 

and legislative data on the members. 

Authorized Disposition:
 

Transfer to the FRC when 2 years old. Destroy when
 

5 ye ar s old.
 

-----------------------------------.--------.-----------~----------------
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.- lob No. 

REQULST FOR ~UTIrORITY TO DI3POSE or RECORDS-Continuation Sh&ilt 

,8 O(SCRIPTIO~ or 110.1 1(1

ITE4 NO. ·, ...... rL£ OR
('.'I'IIt< IXlU5"£	 OAT[S OR R£TlIt"O~ P[RIO(?!'I .I.e IIO'i 'A",rlfJOt! NO ------------------------------------------------------------------ - ---------~------------

19.	 Hanagement Surveys
 

Reports and supporting material, such as interview notes
 

-and miscellaneous work papers relating to various man-

agement studies. Included are reports on manpower
 

management and feasibility studies.
 

Authorized Disposition: 

a.	 Record Copy of Report. Transfer to the FRC when
 
2 years old and destroy when 10 years old.
 

b.	 Background Material. Destroy 2 years after final
 
report is prepared. Do not transfer to the FRC.
 

20.	 !'!embership in Associations and Societies
 

Records documenting membership of CDC officials and
 

supervisors in professional organizations. Contains
 

correspondence, copies of speeches, newsletters, copies
 

of minutes, and miscellaneous material. These records
 

do not reflect official CDC positions and have only
 

limited value as opposed to the official contributions
 

described in Item 26 of this schedule.
 

Authorized Disposition:
 

Transfer to the FRC wh en 2 years old and destroy when
 

5 years old.
 

------------------------------------=-----------
r...., o.p'UI,	 lnclaJ ..A, 04'''.:1"',,0.1, I. l:.t luhll'UlI.d 10 I". Nahon") ArchlY'" and ".co,d. '.rvlce (.1"0 IJH--O 111 -111 



REQUEST fOR _RITY TO DI3POSE or R£C_Confi:\\.lOtion S~"()~ 

! C'(SCRIPll(l1i OF IIEM	 9 
I"

n~llH' I"LI,,~"(	 O'IES OR ncrr"llo' r[Rl<JOS) ',A"'l'lE OR 
),CIIO ... IAx.F11JOU liO -----------------------------------------~-------------------------. -- ------------1---------- __ 

21.	 ~onrecord Reference Material 

, 
Correspondence (including reading files), memoranda, 

./ 

and documents relating to ~~avel, requisitioning,
 

training, position descriptions, regulations, publi-

cations, reports, notes and drafts, and superseded
 

reference copies of microfilm.
 

Authorized Disposition: 

a.	 Position Descriptions, Training and other E~ployee

Docu~ents. Destroy 1 year after position is abolishec
 
or ecployee is terminated.
 

b.	 Other Docunents. Destroy 1 year after the end of the
 
year unless nee~ed for further reference. Do not
 
transfer to the FRC.
 

22.	 Orga~ization Doc~~ents 

Proposals, approvals, functional statecents, organiza-

tional co~e revisions (Form HEW S09A or equivalent), and 

organization charts. 

Authorized Disposition: 

a.	 lIistoric.:llFi Le , PCtLIC1!tent. Transfer to the PRe
 
whe n 5 years old and offe! t:o tLe 2:at':'odal ALdt1ves
 
\.J.ftbI 20 )e:lI~ old. d?--~;? r./-U-:.--<.-- .;< 0 y.LI??-"~
 

t:"~ 
C~rrent accu~ulation: 8.0 cubic feet 
Annual accuMulation: 1.0 cubic foot 
Filing arrdngement: Alpha by org~nizational elemen' 

b.	 B2ckeround and Supporting H"terla1. Destroy when
 
5 years old.
 

r~'t\, C--:>~'JI in<:l .. J'IIIV e..t'\J,xQ,l, t .. h. ,uL.n,lt.J 10 Ih. Noll"lno\ Arc).uvv. """a H"co-r,IJ ".,yle. 
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JOU HO
 xc 110'j I AKG. 
--------I --------------------------------~-------------------------- 1 _ 

23. Patent Case Files 

Copies of reports of inventions, d~clsions, applica-

tions, agreements, and related material necessary to a
 

patent case.
 

Authorized Disposition: d~-/r~ a/~ /c:7 V.L&U<tz..... #/d .c~ 

. / ."	 ,,'/ ~ ~ Destroy "hen no longer needed for ad8inistrative purpose~ ~~e~ ~~~ 
~/>i/ Lftfl //t?/ ~;/.tP rRt::.t~ Projec FlIes - Program Planning and Evaluation 

~./\ Contains CDC's multiyear program plans for input into 

the overall plans of the Office of the Assistant Secretary 

for Health and the DEr:lJ.Also includes evaluations of 

pro2r~~ (CDC) objec:ives, reports, and proposed legislatio. 

,;i~h r2spect to the Ce~ter's prograM goals and objectives. 

Authorized Disposition: 

a.	 Final Reuorts, Permanent. T,ransfer to FRC when 
5 years old and offer to the National Archives when 
20 years old. 

Current accumulation: 5.0 cubic feet 
Annual accumulation: 0.8 cubic feet 
Filing arrange~ent: Fiscal year; program area 

b.	 nackground Haterial. Transfer to FRC whenJ";ears 
old. Destroy 10 years after the year covered by the 
budget. 

--------~------------------------------------------------.--.--~---------------
r ..... l .. e l e ~'\J,,,,,,..J I .. \~, 1' •• 1 '<' Ii- .. "'l.lt",u ...! .-,\,,\.,v •• 1',_ In,. ..... r 'r -:-.rvlc .. t......' ...\ . \ J! I 11:I, .............
 ~'7't~ J~"'t' 
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• JO!lIIO 

25.	 Public Advisory Co~ittee Files
 

Technical Advisory Cowmittee files consisting of
 

-,/
agendas, authorities, direstives. nominations, minutes
 

of meetings, transcripts of proceedings, project
 

authorizations, scheduling operations, correspondence,
 

.applications, revLews and other material relating to
 

the prevention and/or control of diseases and occupa-

tional safety •. OR-· )n..::?/.4--~ ~/...u-w / ~~/ £~-e.
 

C?//~. 
Authorized Disposition: 

Pernanent. Transfer to the FRC 2 years after abolishment
 

of coa~ittee and o:fer to the National Archives 18 years
 

£.....,p	 /er.pV'~~-'thereafter. 

a!.A/~ ..z..H("'~U/. . aLrA-. ~/ 
(?C/?7 /./:7 /;~....AZ.Publicity File 

Press releases to cor.Bunications media acvising of CDC's
 

position on various health matters. Includes official
 

speeches, transcripts, correspondence, regulations, and
 

copies of approved legislation. Also includes any
 

formal presentations (speeches and reports) to associa-

tions and co~~ittees by CDC officials who voice official
 

/7 p.'agency	 views. (.//L 

Es t i.mat ed tnnual Vol. :.. 1- c.r. y 
.. ..... ...... .:.~. .:'; 

'w •..::.c trran~e~ent: Alphabetical by Subject. 

Auth0rized Dis,03ition:	 .... -:,~------------------------
a. ;>l::~d:-;'TLnT. ?ress releases anrl' official so ee ch e]; 

f hi~h-r~~kin~ CDC off~cial~. Transfer record co~y ~o
 
eRe: ~"ihpil S y ea r a olel 2nd o1'f81"\ to j--JArS -rh cri 20 yenrs

)ld •
 

b. 0 th c r r '1 13. T'r'0 nsf e 1-· to F i1\~ \')h l:n S 7~;8. r s 1'1:-1 t (:-:~

»Ld 8fJd o eet r-c y vn on IO 'iC,'lrS old.
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1	 ,
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27.	 Records Management Files
 

Horksheets relating to inventories and appraisals of
 
-,/ 

records	 and documents authQrizing records disposal 

(SF 439	 or equivalent), records transmittal and receipt 

(SFI35),	 report of records holdings, and related 

.documents. 

Authorized Disposition:
 

Destroy ~lhen no longer needed for administrative purposes.
 

28.	 Relocation Plans
 

Relocation site information, including plans, ins truc-

tions, evaluation, and physical security.
 

Authorized Disposition:
 

Destroy ~,hen superseded or no longer needed for reference.
 

29.	 Reports Control Files
 

Case files, including cost data, on reports maintained
 

for each report created, canceled, or superseded.
 

Authorized Disposition:
 

Destroy 2 years after report is discontinued.
 

(~/'IJ 11I)-()·'11.91' 
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30.	 Visitor Files 

Record	 of visitors, including foreign visitors, to the 
,/ 

Center;	 their purpose and dates of visits. 

Authorized Disposition:
 

Destroy when no longer needed for administrative purposes.
 

31.	 Working Papers (other than research)
 

Notes, memoranda, drafts, and similar material collected
 

in the course of daily work, or used in the preparation
 

of management reports. 

Authorized Disposition: 

Destroy 6 months after preparation of final document to
 

which notes relate unless needed for further reference.
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7. 
ITEM NO 

3 QCCI1IPTIOII OF II(M 
,','r'IIH IXlUSlv[ O~I(S OR 11(1[/t110" r£RIOOSI 

RESEARCH & PROJECT RECORDS 

-
It' 

AC 110'l 'AKf/'f 

, 
'.AMPLE Oft 

JOt:! NO ---------4------------

32. Animal Breeding and Research 

Hachine tracings, b Lochemf c'aI tests, histopathology 

studies, and other laboratory data relating to research 

in animal disease control, improved animRI strains, 

virus and c~rcinogen testing, and experimental surgery. 

AuthorizeJ Disposition: 

Transfer to the FRC when 

20 years old. 

5 years old and destroy when 

33. Anim31 Care and Surve~llance 

Correspondence and general information 

food and health products, wildlife and 

surveillance, and statistics on animal 

regarding animal 

animal bite 

overpopulation. 

Authorized Disposition: 

Transfer to the FRC when 

5 years old. 

2 years old and destroy when 

(.1'Q '/d ..· (.I 111-117 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

e DESCRIPflON or IlEM 
(WITH INCLUSIVE DAHS OR REIEr-liON PERIODS) 

-----1------------------------------------1------1-----.-

9 
SAMf'L[OR 

JOB NO 
AellON 

10 
IAt--fN 

34. Arbovirus Laboratory Servj ce Files 

Reference cards on antigens and reagents prepared for 

Federal, state, and international agencies. Also 

includes reference collection of Western Hemisphere 

arboviruses. 

Authorized Disposjtion: 

Transfer to the FRC when 

when 20 years old unless 

10 years old and destroy 

needed for furcher reference. 

35. Birth Defects Monitoring Program 

Project studies of birth defects in babies, including 

vital statistics subject file, case records, reports, 

microf~che statistjcal file, and reports. Also includes 

records relating to low birth weight surveillance. 

Authorized Dispositlon: 

3. Case Records and Preliminary 

the FRC when 3 years old and 

old. 

Reports. 

destroy 

Transfer to 

when 20 years 

b. Hicrofiche. 

project. Do 

Destroy 5 years 

not transfer to 

after completion 

the FRC. 

of 

1'0... copilla, Inr;la.w.u .....oInCll, to be ."bmilled 10Ih. f'lahonCll A.ctuv". und Records Service (...PO 1163--0-711-917 
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REQUEST FOR ~UTHORITY TO DISPOSE or RECORDS-Continuation Sh~t 

1. 
IT(~ 1-10. 

36. 

37.
 

3 C(',cAIPTIOH or 11001 

(WIT" '''CLu~I'E DAHSOR R(I[HrIG~ P(RIO~1 .. 

---------------------.------------------~-------------------------. 
Communicable Disease Case Study Files
 

Records on individual patients, persons, groups,
 

or specific geographic areas having or suspected
 

of having communicable diseases. Files contain
 

laboratory reports, family histories, photographs,
 

notes, correspondence, and related materials. Also
 

includes screening documents of aliens seeking to
 

immigrate to the U.S.
 

Authorized Disposition:
 

Transfer to the FRC when 2 years old and destroy
 

when 10 years old.
 

Continuing Disease Study Case Files
 

Records on continuing research studies and other
 

controlled projects, including administrative,
 

technical and professional correspondence, reports,
 

and related material not covered eLsewhere in this
 

schedule.
 

Authorized Disposition:
 

Transfer to the FRC 2 years after completion of
 

study and destroy when 20 years old unless needed
 

for further reference •
 

9 1(\
'.A"'f'l£ OR AC 110'1 I AX(/C JOU NO 

-- ---------~------------

.------------------.-------.-----~-------
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38.	 Cooperation Files (Laboratory Managenent Consultation) 

Various studies on laboratory management conducted by../ 
Laboratory }Ianagement Consultation, and correspondence 

with HEW public health laboratories, foreign govern-

nents, institutions, and other health organizations. 

Authorized Disposition: 

Transfer to the FRC when 2 years old and destroy when 

10 years old. 

39.	 Coonecative rroi~ct Case Files 

Records on cooperative health projects or programs with 

Fcder21 Agencies, Ag2ncy for International Development, 

\·lorld Health Organf zat Lon , and foreign government s 

dealing with grants, agreements, international health 

conferences, technical assistance, reviews, findings, 

and related subjects. 

Authorized Disposition:
 

Transfer to the FRC 2 years after completion of project.
 

R~}e,~~~~ 12 years after project completion
 

da t e, and select 6 Befilple not to c..eeed 5T~ far ttallsfer 

t-e- the	 t;atiolldl Archives. 

Current accumulation: 135.0 cubic feet 
Annual accumulation: 7.0 cubic feet 
Filing arrangement: Alpha by Project 

') 
1(1
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40. Data and Specimen Handling (DASH) Laboratory Test 

-Notebooks and other documents used by technicians 

-scientists for recording test results of specimen 

cultures. 

Files 

and 

and 

Authorized Disposition: 

Transfer to the FRC when 

10 years old. 

5 years old and destroy when 

41. Data and Specimen Handling (DASH) Transmittals 

Forms CDC 3.203 (originals and copies) received from 

State laboratories and other sources with specimen. 

Authorized Disposition: 

Destroy forms immediately f oLl.owd ng microfilm editing 

and corrections. Destroy microfilm when 10 years old. 
I 

Do not transfer to the FRC. (.To be microfilmed per 

FPMR lOl-11.507(c)(1). 

http:REQur.sT
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REQUEST FOR ~UTHORITY TO DI9POSE or RECORDS-Conti:mction $heot 

1.	 3 C'(c,cRIPTIOH OF ll00t 9 II'-, ... >Arl£ ORI TE '4 NO. (WrTH 1'<ClUSIV( DAns OR R(I£I<T'Oll P£RKlDSI	 ,I.eIrO'j 'AKfnJOU NO --------I --------------------------------------~--------------------- -----------4------------
42. Dental Disease Prevention Statistical F~le 

Studies, summaries, and background. information on dental 

studies and research pertaining to-fluoridation and 

defluoridation, dental care, caries, and dental demonstra-

~ion projects. NOTE: This is a new program with no 

historical data on volume accumulation. However, it is 

anticipated that no more than 1 cubic foot of reports 

will be created per year. 

Authorized Disposition: 

Transfer to the FRC when 2 years old and destroy 

10 years old unless needed for further research. 

when 

43. Dental Disease Prevention Subject File 

Correspondence, reports, epidemiological investigations, 

clinical trials, plans, policy, and precedent materials 

on the dental disease prevention program. Included are 

projects for the application of topical fluoride to 

teeth and for the fluoridation of community water 

supplies. 

Authorized Disposition: 

Transfer to the FRC when 

10 years old. 

3 years old and destroy when 

r.'VII.JC'~~\~.,{ ... c l ..t, • .., .... \~I .....,1 ·,,"'nr"'''\lllrrl1,.r}..1~;',f., ... ,- r~ » ".'''''C3Z'_·''''l,I.(, , ", j"'} .) ,,, ?17 
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REQUEST rOR .\UTHORITY 70 DI3POSE or RECORDS-Continuation Shoet 

1 
IT(~ /10_ 

44. 

8 OESCRIPTION OF" 1T004 

(W':H l'I(LUS'V( O'1(S OR /100<1'0>1 PERIODS) 

.------------------ -----."-------------
Diagnostic Products Class Standards 

Documents from commercial firms submitted in support 

of in vitro diagnostic class standards. 

HI 
ACIIO'lIAKrN 

, 
',AMl'l£ OR 

JOU NO- ------1--------

Authorized Disposition: 

_Destroy 6 months after standards 

Federal Register. 

are recorded in the 

45. Drug Studies 

Clinical histories, correspondence with participating 

clinics, laboratories, and private physicians; quality 

control reports, manuscripts, laboratory log books, 

special studies such as the Aspirin Nyocardial 

Infarction Study (A}lIS),and scientific reports publIshed 

by CDC scientists and various medical sources. 

Authorized Disposition: 

Transfer to the FRC when 5 years old and destroy when 

20 years old unless needed for further reference. 

----------------------------------------------------------------:-------------------
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1 

IIE4 NO 
8 O(c-CRIPTION OF II(M 

('oV'I>' l>«lU~'Y( DAHSOR R(I["f,O .. r£RIOO'>I 

------------------------------------~.------------------------
H' 

AC IIO~ I Axrlf 

, 
';A""'L( OR 

JOt! NO ------------1------------
46. Epidemic Case Files on Non-Recurring Investigations 

Epidemic intelligence material, including specimen 

histories, epidemiological, 'clinical, and serological 

data derived from various investigations of epidemics, 

vaccine trials, and field reports. 

Authorized Disposition:
 

Transfer to the FRC when 4 years old and destroy when
 

20 years old unless needed for further reference.
 

47.	 Equipment and Instrument Development 

Documents relating to development, evaluation, design, 

and fabrication of new and improved types of equipment, 

and safety devices, including data on biological safety 

cabinets, instrument testing and calibration, helmet 

and respirator certifications, and related material. 

Authorized Disposition:
 

Transfer to the FRC when 4 years old and destroy 10 years
 

after completion of project unless needed for further
 

reference.
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JOU r.o
 ----------.-------------------------------------	 - ----------4-----------
48.	 Etiolo8ic Agents
 

Perm1ts to import or transfer Etiologic Agents or
 

-,--"Vectors	 of Human Disease. - .' 

Authorized Disposition:
 

TraoofEHI' to the ¥RC Ul;H~'PI5 years old arulAstroy 5 years
 

after expLra tLon of permil;f d<? /7 ~ ~d-- /-c? ~p:.e~~
 

49.	 Fanily Planning Project Files
 

Technical assistance provided to states and foreign
 

countries in fa~ily planning ~ethods. Also contains
 

abortion surveilla~c~ documents, special studies,
 

reports, and corres?oudence.
 

A~thorized DisDositio~:
 

Transfer to the FRC when 2 years old and destroy when
 
, 

10 years old unless needed for further reference. 

50.	 Field Reports
 

Field Reports, including trip reports (other than
 

Epide~ic trip reports), containing both technical and
 

administrative information.
 

Authorized Disposition:
 

Transfer to the l'RCvhen 2 years old and destroy when
 

5 years old.
 

---------------------------------------------------------------------~-------------------
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1 

1(1 
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__ 

51. Health Analysis and Planning File 

Morbidity and mortality data, correspondence, health 

interview surveys, and rep~~ts. 

Authorized Disposition:
 

Transfer to the FRC when 2 years old and destroy when
 

5. years	 old. 

52.	 Hemoglobinopathy Testing and Standardization 

Documents which serve as reference source and informa-

tion center on results of hemoglobinopathy testing, 

including data on clinical significance of abnormal 

hemoglobins. 

Authorized Disposition:
 

Transfer to the FRC when 5 years old and destroy when
 

20 years old unless needed for further reference.
 

(.J'O 1111)-0-/11-117 
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REQUEST FOR AUTHORITY TO DISPOSE or RECORDS-Continuation Sh~t 

7_ 
ITE4 NO. 

53. 

B D(-:,cRIPTIO~ OF" 11(101 

( .....,1 .. I'<CLUS",E DAnSOR R[l[~IIO" f'[RIOO"iI ___________________________________, 
Records of Interagency Co~ittee on Bac~ Contamination 

These records relate to the Committee's r'o Le in advising 

the Administrator, NASA, on contai~nt and examination 

1(1 

AC 110-. r All rJ~ 

, 
'.AMPLE OR 

JOtlNO-----------1----------

of materials and 

Lunar missions. 

astronauts returning to Earth from 

Authorized Disposition: 

Permanent. Transfer to the FRC when 2 years 

to National Archives when 20 years old. 

Curr0nt accumulation: 
Annual accumulation: 
Filing arrangement: 

7.0 cubic feet 
none 
Alpha by subject 

old. Offer 

54. International He.?lthEducation and Training File 

Case files of trainees under foreign aid programs. 

Contains biographical sketches, training given, 

correspondence with trainees and with foreign health 

agencies, institutes, and universities. NOTE: Training 

curriculum offered is separately scheduled in Item 114 

Authorized Disposition: 

Transfer to the FRC when 

15 years old. 

3 years old and destroy when 

'.1'0 IJ\~O-I" -tIl 
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55.	 In Vitro Product Evaluation Files
 

Correspondence and reports on results of ~remarket
 

testing of commercial in vitro products, such as
 
.' 

bacterial antigens, antisera, conjugates and multiple
 

components. Also includes documents on protocols,
 

'statistics, and standards of performance for various
 

clinical determinations.
 

Authorized Disposition:
 

Transfer to the FRC 2 years after report is prepared
 

and destroy 8 years thereafter.
 

56.	 Laboratory EquipMent Inventory FLIes
 

Inventories, descriptions, loans and/or exchanges of
 

equipment; warehouse storage data, acquisition and
 

disposal information, and machine mnintenance records.
 

Authorized Disposition:
 

Transfer to the FRC when no longer needed in current
 

operations. Destroy 5 years after related equipment is
 

removed from agency inventory.
 

(..N l,1\)--c) III -,., 
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57. Laboratory Licensure and Proficiency Testing 

Ary~lications for licenses (or license exemotion)
to onerate clinical and Dublic health laborator-
ies. Also includes laboratory oerformance evalu-
ations, examination re00rts, action sheets for 
corrective measures, checklist for imDrovement,
corresryondence realterl to qualifications of labo a 
tory personnel, comoliance, legal notices, co~ie~ 
of license issued, and related material created 
to im01ement the Clinical Laboratories Act of 19E7. 

Authorized Disposition: 

Transfer to FRC when 3 years old. Destroy revokec,
susJended, or suoerseded licenses when 15 years
old. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
Prescrobed by General Services 

Adrrurustratron 
L.['Cj 19,5 (l - 57}J-387 FPMR (41 CFR) 101-11 4 



JOB NORequest for Records Disposition Authority - Continuation	 I 
9

7	 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retenllon Penods) JOB NO ACTION TAKEN 

58 Laboratory Licensure Program (Criminal Investig~ ~ions) 

Investigations of clinical laboratories determinEd 
to be in violation of the Clinical Laboratories m--
nrovement Ac t of 1967. Includes exhibits, corres 
Dondence, re~orts, compliance determinations, re -
umes of res)onsible officials, General Counsel r c-
ommendations, transcriots of hearings, and relatEd 
material. NOTE: This ~rogram currently has 5 cub c 
feet of records (ao0roximately 1 cubic foot of dcc-
~ments 0er year). 

Authorized DisJosition: 

Transfer to the FRC 5 years after fin! 1 
disposition. Destroy when 20 years old. 

115-203 Four copies, Including original. to be submitted to the National Archives	 STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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---------	 --------------------------------------------------------------- -- -----------1-------------
59.	 Laboratory Materials Distribution File .
 

Card files and correspondence relating to the distribu-
/'tion of reagents, antigens, 

.'
and otfier laboratory
 

materials or supplies to Federal and State public health
 

laboratories, organizations, and individuals engaged in
 

-research. 

Authorized Disposition: 

a.	 Cards. Transfer to the FRC when 5 years old and
 
destroy when 10 years old.
 

b.	 Correspondence. Destroy after close of fiscal year. 

60.	 Laborntory Procedures Case Files
 

Records on studies and reviews of laboratory methods,
 

techniques, and standards. Includes reviews and con-

sultants' reco~nendations on safety and laboratory pro-

cedures conducted at the request of State laboratory
 

directors.
 

Authorized Disposition:
 

Transfer to the FRC 5 years after completion of study
 

and destroy when 20 years old.
 

------------------------------------------------------~----------------
fJtO 1~)_o_/ll-917 
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61. Laboratory Project Case Files (Controlled) 

Records on laboratory projects for which the basic 

./

controls are such that the research-~an be exactly
-' 

duplicated or repeated without loss of accuracy in 

ings. 

find-

Authorized Disposition: 

Destroy 1 year after report 

script published. 

has been submitted or manu-

62. Lipid 

These 

StdndJrdization 

records consist 

Program 

of raw data, results, corre-

spondence, stdtistical work-ups, and evaluations 

various national and lnternational laboratories 

by 

involved 

in cholesterol and triglyceride 

other lipld research activities. 

standardizations and 

Authorized Disposition: 

Transfer to the FRC when 3 years old and destroy 

years old unless needed for further reference. 

whe n 10 

63. Lead Poisoning Control Files 

Surveys, regulations, preliminary reports, 

and field notes dealing with the prevention 

paint poisoning. 

correspondence, 

of lead-based 

Authorized Disposition: 

Transfer to the FRC when 

years old. 

2 years old and destroy when 15 

9 1(1
';A "'rl ( OR AC IIO"l I AKrrtJOU NO-1--------4---------
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REQUf.ST FOR r.UTHORITY TO DISPOSE or RECORDS-Conti:motion ShHt 
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1(1 
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64.	 Nanuscripts anJ Final Reports of Research Projects
 

Published and unpublishid reports of completed research
 

./ 

projects, including final rerorts o( medical surveys
 

and special studies connected with investigation, diag-

nosis, treatment or control of communicable, vector-


borne, and other preventable conditions. These reports
 

document in summary form the findines and conclusions
 

reached relative to scientiflc projects both within
 

CDC and throuzh contractual arrangements.
 

Authorized Disposition: 

a. Record copy. Permanent. Transfer to the FRC when
 

5 years old and offer to National Archives when 20 years
 

old.
 

Current accumulation 200.0 cubic feet
 
Annual aCCUMulation 25.0 cubic feet
 
Filing arrangement Alphabetical within each bureau
 

b. Other copies. Des troy when no longer needed for
 

reference.
 

c. Supporting Haterial. Transfer to the FRC whe n 2 years
 

old and destroy when 10 years old.
 

(~1'0 lI"d-()·llt-II' 
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-----------------------------------------------------------------
"I
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, 
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JOt! NO 
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65. Hcn ta I hlLliverFiles 

Diagnostic 

dliens in 

and medical itudies (case files) of 

./

United States whose mental" condition 
,{ 

individual 

warrants 

medical supervision for a period of five years. Records 

include reports on observation, care, and specialized 

training. These documents are retained in CDC during the 

period of medical supervision. 

Authorized Disposition: 

Transfer 

destroy 

to the 

4 years 

FRC 1 year 

thereafter. 

after date of closing and 

66. (-hcroblo1ogical Reagents Produc tioa Records 

Ldboratory documents generated 

production, including working 

and evaludtion of reagents. 

in support of reagent 

papers detalling testing 

Authorized Disposition: 

Destroy 10 

of reagent. 

years after completion of testing and evaluation 

(,IQ IlU-O-,"-9U 
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REQUEST FOR AUT. !~rTY TO DISPOSE or RECORe Conii:Hlolion Sho~t -----~------------------------------------------~----~--------
1 8 ('(~.cR\PT\OIi OF nOl ') 

lTE4 NO_ (WITH \"<:LUSIV[ DA1[SOR 11(1[~r,o .. r[RlOOSl ',A/,frl£ OR 
Ie' 

AC 110'. I AKfJi JOU NO _._---

Photographs of organism~, cells, tissues, lesions, 

structures, organelles, etc., exaP1ineJ.> by electron,-
microscopy. 

Authorized Disposition: 

Pc!'rrttd.tEttt.Transfer to the FRC whe n no longer needed in 

dally	 opera t Lo ns . Offe! tte~A"nl:d''feS whe n 20 

years	 old. 

Current accwnulation: 3.0 cubic feet
 
Annual accumulation: 0.5 cubic foot
 
Filing arrangement: Alphabetical
 

68.	 ~Jtion21 Nosocomial Infections St~dy 

Records relating to national surveil12nce and investiga-

tions of hospital-associated infections. Includes 

correspondence and special studies on methods for con-

trolling hospital infections and on methods for examina-

tion of unusual specimens. Also includes documents for 

special health projects such as the Study on Efficacy of 

Nosocomial Infection Control (SENIC). 

Authori~ed Disposition: 

a. Investigative Files and PJtient Case Files 

Transfer to the FRC when 2 years old and Jestroy when 20 

-y ears old. 

b. Correspondence Clnd Hemoranda. Close out inactive file 

whc n 2 years old and t rans f e r to the FRC and destroy wlre n 

----------'--"~,}:J'C.J..r.:LDJd._'_, .	 _ 

r.,."." p.op"" ee, lnc1~Ju., c.r\tI,n.nl" t.~ .. oIIu.hll'UII.~ I\J Ih. ~'alI0"ld l\'1C1.".v •• nn,-{ I'l.C'OI." .1'.r"l". 
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,	 
1(1 

(WITH (-":lUSI;( DA![S OR R(I[P'TIO" PERIOOS) AC110" 'AKrNJOt! NO ---------------------.--------.--------------.---------------------- -- ---------~------------
69.	 Nutrition Tabulations and Reports 

Interim reports and coriespondence (including graphics and 

worksheets) on nutrition surveillan~~ 
/' and smallpox 

er.:ldication. 

Authorized Disposition:
 

Transfer to the FRC when 3 years old and destroy when 6
 

years old.
 

70.	 Occupational Hazards Studies 

Research and action files, laboratory reports, and patient 

case files on occupationally hazardous materials (and 

carcinogens) such as asbestos, arsenic, kepone, choloroform 

vinyl choloride, and other substances, lncluding all mined, 

manufactured, processed, synthesized, and naturally occur-

ring inorganic and organic compounds which may affect man 

in h1S working environment. 

Authorized Disposition:
 

Transfer to the FRC when 3 years old and destroy when
 

20 years old.
 



------------------------------------------------------------------------------

1111\1" J Ilrll' "~Il l ..6-A 
I 1·1 ',-'.11 r."r 1\1" 
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REQULST FOR AUTIIORITY TO DISPOSE or RECORDS-Conti:\uation ShtHIt 

71 Pathology Studies 

--------1--------------------------------------,-------------------------
1 

ITEM NO. 
8 D(~RIPTION OF ITOC 

tW,lH I-":LU$'v[ DAns CR A(lOH'O" PrRIOOSI 

Documentation of biopsy'and autopsy specimens from both 

man and animals. 

, 
'.AMPL£ OR 

)OU I/O 

1 

1(\ 

AC 110li 'AKrlt 

_ 

Authorized Disposition: 

Transfer to the FRC when no 

operations and destroy when 

longer needed 

20 years old. 

in current 

72. Polio D1agnostic Records 

Laboratory results, reports, 

other background information 

projects. 

clinical 

used to 

histories, and 

support research 

Authorized Dlsposition: 

Trdnsfer to the FRC when no longer needed in current 

research projects and destroy 10 years thereafter. 
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'REOULST FOR AUTHORITY TO DISPOSE or RECORDS-Conti:'\uotion Sh ee] 

7_ 8 (\(":.cRIPTIOIl OF II£M 

1 [£4 NO. (WITH I,",ClVS"E DAHS OR RU[I.TIO" P{RIOOSI 

73.	 Polio Studies
 

Poliomyelitis investigations, morbidity and mortality
 

tables, maps, charts on polio o utb reak.s, field reports,

.r 

age study of polio victims by states, vaccine safety 

t es t Lng and drug distribution documents, correspondence, 

special reports to Secretary, HEW, and to the Surgeon 

General, and miscellaneous reports and summaries on 

epidemlc areas of the disease. 

AUlhorized Disposition: 

Permanent. Transfer to the FRC when no longer needed 

in current operations. Offer to National Archives when 

20 years old. 

Current accumulation: 50.0 cubic feet 
Annual accumulation: 1.5 cubic feet
 
Filing arrangement: Alpha by laboratory
 

74.	 Quarantine Project Files 

Includes vessel sanitation and rodent control records, 

aircraft disinfection reports, mosquito control at seaports 

and airports, and x-rays. 

Authorized Dlsposition:
 

Transfer to the FRC upon completion of project and destroy
 

5 years thereafter.
 

I "''II ., .......	 I' l'", ',,1, ' ••
 

~ 1(1 
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REQUEST FOR AU' )RITY TO DISPOSE: or RECOR -Con!i:.uotion Sh e-e] 

7 
IT( 'I NO. 

75. Qu~rantine Vaccination Centers 

----------------------------------------,.----------------------. 

a NXRIPTICH OF Il(M 

r'~I;" l-'-:luSlv( OAIESOR R(1[~IIO" r£R>OVSI 
II'. 

AC IIO'! I Al\Ht 

') 

';A"rl£ OR 
JOH HO 

- --------~~------------

Background and policy data involving the establishment 
-,/ 

yellow fever vaccination centers. 

of 

Authorized· Disposition: 

Transfer to the FRC 2 years after 

destroy 10 years thereafter. 

center is closed and 

76. Quarantine Validation Files 

Official 

cates of 

stamps used 

vdccination. 

to validate international certifi-

A~thorized Disposition: 

--..- • en ....... 1I -rLl ..-> .... C. La ...ue - he J "I:..: 

I ;;) £ - - " • • !.) . I 1 e ,. - 7 •• ~ .. 1 ,jc ...1 _ C ..l __cicz. , 
0/aA-- ~--d'.~~..-e.. 

,Ult? /) ~:/-

aftl3r procedure ";'5 ditleonti-nun.d. 

d~~ /c:J 7'-Ld~ 
~ d~ t::'~Z;-- __~~ .. 

----------.------:------------------------ --------



REQULST FOR ~U· JRITY TO DISPOSE or RECOR. -Conli:1uclion Sheot 

1. ! (l(~.cnIPIIOH OF 11('1 
IfE 4 110. (WITH l-.cl~~"·[ D'nSOR nUPtlIO" r(R')OSI 

---------------------------------------~----------------------.-. 
77.	 R~di~tion Exposure 

Readings of b~dges of individuals working ~ith radioactive 

,...-
isotopes. Also includes correspondence and safety litera-

ture from the Radiation Safety Committee and others.
 

Authorized Disposition:
 

Mdt.sEer to the ft~C t... Q.I 2 )cars old and "'stroy 10 years
 

after separation of employee . .4/0 /?Cl~ A-<./.-A-~
 

~;f'e. 
18.	 Research Horking Papers 

Background information ~sed in preparation of manu-

scrlpts, final reports, and technical papers developed 

from v3cious source material, including field data 

sheets, questionnalres from state laboratories and 

other sources, tab ula r sumrnari es , charts, graphs, 

?hotographs, findlngs, and conclusions. Also includes 

laboratory notebooks on procedures, techniques, and 

formulae for preparation of skin test sensitins for 

human	 use. 

,\uthorized. Disposition:
 

Transfer to the FRC 2 years after preparation of
 

manuscript or cechnical paper to which they relate.
 

Destroy 10 years after completion of study·project .
 

, 
1(1 

""''''Pl£ OR AC110'; I "Kftf Jot! NO-- -----------1------------

.------~---------------------------------------------.--------------.--------~-------------------------
1'.,..) 1~).-_()-111	 _')1' 
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79.	 Rodent Control Files 

Surveys, reports, field-notes, correspondence with State 

and community officials, statistical- ./summaries, and 
, . 

related	 material dealing with rodent control.
 

Authorized Disposition:
 

Transfer to the FRC Hhen 2 years old and destroy \-.Then
 

10 years old.
 

so.	 Serum Bank Files 

Records of human and animal serum specimen history. 

These files correspond to sera stored for the evaluation 

of serological tests for the detection of venereal 

diseases and for reference dnd research needs of CDC 

scientists, outside laboratories, and other qualified 

investigators. 

Authorized Disposition:
 

Destroy 2 years after serum is removed from inventory.
 

Sl.	 Serum Bank Inventory Control File 

Inventory cards, ledgers, test results on stored 

rna t eri.aL, rece Lv i.ng and shipping documents, blood donor
 

lists, and encoder files.
 

Authorized Disposition~
 

Destroy \-.Thenno longer needed in daily operations.
 

---------------------------------------_.--------------------------r..tu' .. po. ... , [Gel ........... OC"ltll.. aJ, t. h ... "l>."" ... d. 10 th. Natlonul A'cruv.~ .nd n.co,d .. ' •• vlc.
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9 
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82. Smallpox Eradication Program and Project-Records 

Studies relating to smallpox programs in India, Bangladesh, 
/' 

Ethiopia, Sudan, and other countries; mass immunization 

projects, nutrition studies and assessments, and protocols. 

These studies are performed by the Bureau of Smallpox 

E-radication, which coordinates the surveillance of 

smallpox and smallpox vdccinations in the United States, 

as well as provide direction, coordination, and technical 

assistance in a global program aimed at eradicating 

smallpox. 

Authorized Disposition: 

'I'ru ns f cr to the FRC when 

20 y ea rs old. 

2 years old and destroy when 

83. Smallpox Legal Files 

Concerns requirements for mandatory school entrance 

screening; smallpox policy regarding new vaccination 

recommendations; and official policy stdtements and 

correspondence on nutrition and health. NOTE: Formal 

policy statements are included in Item 17 of this schedule. 

Authorized Disposition: 

Transfer to the FRC when 2 years old and destroy 

years old unless needed for further reference. 

when 10 

{JO :"~O-III·t" 
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7. 8 O(':{:RIPIIOH OF IlE).! 
ITE'4 NO. ('.v,I .. 1'<(lUSIVE OAlES OR R(rflHIO>t P[RI()OSI 

B4. State Grants Project Case Files 

~ 
Case flIes of grant-in-aid state projects, including 

./ 

applications, budget data, ~~pendit~re accounting, 

payment notification, and other materials governing 

3rant-in-aid administration. 

Authorized Disposition:
 

Tr~nsfer to the FRC 5 years after completion of project
 

and destroy when 10 years old unless needed for further
 

reference.
 

85. State Grants Statistical File 

Reports of State dctivities and operations, including 

bJsic questionnaires, worksheets; and tab runs used to make 

up periodic publications, and tabulations on expenditures, 

personnel, services, and facilities. 

Author1zcd Disposition: 

XK~~v~N~~X~~XXr~~~YX Transfer to FARe 2 years 

after publication of report; destroy 5 years after 

publication. 

, 
'.A"'Pl( OR ACIIOPi IAKr. ...

Jot! NO---------4-----------
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REOUf.ST fOR AUTHORITY TO DISPOSE or RECORDS-Conti:\Uolion Sh~t 

7. 
1f(4 NO. 

8 C'(SCRIPTIOIi OF IT(M 

(WITH I"'LU~IV( OAT(~ OR R(f£HT,O'l P£RIODS' 
HI 

AC IiOIi I AXfJi 

') 

',AMf'L£ OR 
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86. State Grants Subject File 

Correspondence, regulations, copies of pol~cy statements, 

legislation, and procedures 
,/ 

gove rni ng grants-in-aid 

administration. 

Authorized Disposition: 

Transfer to the FRC when 5 years old and destroy when 10 

years old unless needed for further reference. 

87. Tuberculosis Subj ect Files 

Nonthly and annual' statistical reports, correspondence, 

project authorizations, technical and scientific reports 

from State and local TB programs, and material relating 

to the general supervision of the program. Includes TB 

surveilldnce reports and other documents relating to TB 

control on the United States/Hexico border, and consulta-

tive services to States, territories, possessions, and 

foreign countries. 

Authorized Disposition: 

Transfer to the FRC when 5 years old and destroy when 15 

years old unless needed for further reference. 

r......co.?"' .... 'acl.4.L.a, OC"l~I.Q.l, ,. h4 .ub.n.JI ..... IQ Ih. Nahanni A,ch.Y~~ ."cl Reco,d. ' •• vic. 
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------------------------------------- - ------j----_._-
88.	 Tuberculosis Research Studies
 

Consists of ddta on efficacy of drugs used-in the treatment
 

of tuberculosis and other studies reLa'ted to TB.
 

Authorized Disposition:
 

Transfer to the PRC when no longer needed for evaluation
 

and aua l.ys Ls . Des troy wh en 20 years old unless needed
 

for further study.
 

89.	 Tuberculosis X-Rays
 

X-rays accumulated by the Center for Disease Control for
 

the study of tuberculosis.
 

Authorlzed Disposition:
 

Destroy when determined by responsible program official
 

that the records have no further research value. Do not
 

transfer to the PRC.
 

90.	 Tumor Patient Specimen Bank
 

Record of specimen bank number, dlagnosis, date specimen
 

collected, platelet dggregation levels, and communications
 

with hospitals.
 

Authorized Disposition:
 

Destroy 2 years after specimens are discarded or 2 years
 

after publication of data.
 

'.,N IJ\~c)-1J I -"1' 
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1(1 

AC Ilort I AxrlCJOt:! NO 

91.	 Vaccine Studies
 

Studies on new vaccines on various populations in the
 

United States, including vaccine res.ea'rchin smallpox,
 

measles, tuberculosis, influenza, and other communicable
 

or preventable diseases. 

Authorlzed Disposition:
 

Transfer to the FRC when 5 years old and destroy when 20
 

years old unless needed for further reference.
 

92.	 Vector Biology Control Records 

Research projects involving the evaluation and testing of 

chemosterllants and rodenticides. Contains correspondence 

and contracts with the World Health Organization on testing 

new insecticides. 

Authorized DisJ)osition:
 

Transfer to the FRC 2 years after termination of contract
 

or completion of project and destroy 8 years thereafter.
 

r.", '/H-O 111-'" 
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REQUEST fOR AUTHORITY TO DISPOSE or RECORDS-Continuation ShlHlt 

7. 
Ire: ... NO. 

93. Vector Biology 

8 Q(SCRIPTION OF' 11(101 

(WITH l>oCluSlVt oxu s OR R(I(~TIO" r(RIOOS) 

Research Files 

-

1(1 

I.e IIO~ IA",rlt ----------~----------.--
, 

' ...... rL£ OR 
JOU NO 

Field aud laboratory st~dies on natural history 

arbovirus transmission cycle~ and v[~us-vector 

transmission studies on catalogued viruses. 

of 

Authorized Disposition: 

94. 

Tr an s f e r to the FRC when 5 years old, except retain 

tive specimens in CDC for virus isolation until no 

needed for reference. Destroy when 20 years old. 

Vector Control Consultative Files 

posi-

longer 

This file contains correspondence and reports relating 

to consultation services provided to State and local 

ageucies on vector problems associated with water 

~anagement proJects. Research documents are not included. 

Authorized Disposition: 

Transfer 

12 years 

to the 

old. 

FRC when 2 years old and destroy when 

-'----------------------------------------------------------.--------~--------------------
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95. 

------.----------------.------------------------------------------_. 
Veneredl Disease Culture Test Results 

-- ----------~-------------

Statistical source documents, relating to extent and 

./ 

trend of female tests for go~orrhea, number of positive 

by type of health care provider, and high risk areas 

and groups. 

Authorized Disposition: 

Transfer to the FRC when 

10 years old. 

2 years old and destroy when 

96. Venereal Disease Epidemiological Control Record 
(InfecLious Syphilis and Gonorrhea) 

Source documents containing patient interviews, results 

of contact eXdminations, lesion duration, date of 

infection, 

evaluation. 

stage of syphilis, and source of disease 

Authorized Disposition: 

Transfer to the FRC when 

10 years old. 

5 years old and destroy when 
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REQULST fOR ,l\Ull10RITY TO DISPOSE OF RECORDS-Conti:1uation She~t 

7 
ITt: ... NO. 

---------1 

8 (1(';CRIPTIOII OF 11(104 

(WIT" I"'::LUSIV[ DAllS OR R[lE~'IO~ PERIOOSI 

------------------------------- .;-

9 

""''''PL£ OR 
JOIl HO 

ICI 

ACIIO'I IAxr~ 

~----------.--

97. Venereal Disease Ldboratory Surveillance and- Follow-up 
of Serologic Reactors 

Record of laboratories performing ser~logic tests for 

syphilis; number of tests performed annually (and 

resulting number of reactors); and evaluation, extent, 

and trend of program progress. 

Authorized Disposition: 

Transfer to the FRC when no longer needed in 

operations and destroy 10 years thereafter. 

current 

98. Venereal Disease Morbidity System 

Forms and reports containing data used to measure 

national extent and trend of venereal disease; to 

the 

recognize epidemic situations; determine the demographic 

characteristics of infected persons; estimate incidence 

and prevalence; and to evaluate control efforts. 

Authorized Disposition: 

Transfer to the FRC when 

12 years old. 

2 years old and destroy when 

~--------------------------------
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3 (\(S/:RIPTICN OF 11(104	 ,n

•.... "'rL£ OR 
JOt! NO .
--------1------------------------------------------------------------------- - -----------;----------.--99.	 Veneredl Dlsease Patient Files (Early Syphilis Study) 

Hedical examinations, patient histories, Yaboratory test 

resul ts, me dLc aI disposition of 
.,' 

the-patient, and sur-

veilldnce reports. 

Authorized Dlsposition: 

Transfer to the FRC when 2 years old and destroy when 20 

years old. 

100. Venereal Disease Research Files 

Research findings, reports, correspondence, special studies.
 

piloL projects, surveys, treatment evaluation, investiga-

tions, experiments, screening tests, plans, and project
 

precedent materials pertinent to sexually transmitted disea~es.
 

Authorized Disposition:
 

Transfer to FRe 5 years after completion of project and
 

destroy when 20 years old unless needed for further referen e.
 

101.	 Venereal Disease Research (Tuskegee Syphilis Study Files) 

fleclicalrecords, pictures and charts, follow-up sur-

veillance, obligation documents, and x-rays of participants 

in study. 

Authorlzed Disposition: 

Permanent. Transfer to the FRC 4 years after file is closetl 

dnd offer to National Archives 16 years thereafter. 

Current accumulation: 20.0 cubic feet 
Annual accumulation: None 
Filing arrangement: Subject-numeric, then alphabetically

by patient. 

r•• , .. ".•• lllcl • ..t.Ifo'f OoI"\~,,,ol. I. h.e ",h, ..,.II.cf I,., Ihl 'N.lt nnni ,", ':~~I"'''II..'''' ;t .. , 01 J~ .. ."..,Ir:o (~.t.() .) - (') l! I - '17 



," ,) "l1l1n "ql 11~A 
.. , "J' n I -r 1'.,\1

"". I r.' II. n , ,.1 ~C"I(<S
' n'r l n·11A 

,.1.nlalstuLloG _ 

II~)JJ 

,REQULST rOR AUTHORITY TO DISPOSE or RECORDS-Contimlolion ShHt 

7. S Q(<;CRIPTIOII OF 11[104 1 1(1 
'.A",rL( ORI r04 NO. (\~.lH I-<LUS'V[ DAnSOR R(1["I'OPI r(RIOO'>I AC110~ 'AKroN

JOti NO--------1----------------------------------------·------------------------ - ----------~------------
102. Venereal Disease Statistical and Evaluation,Files 

Tabulations, basic statement tables, McBee cards, and 
_./ 

relaled statistical documents pertaining to culture test 

results. 

Authorlzed Disposition: 

Transfer to the FRC when 

years old. 

2 years old and destroy when 10 

103. Vertebrate Ecology Field and Laboratory Files 

Investlgations of arboviral disease outbreaks, 

studies on vertebrates to determine their role 

laboratory 

as 

epizootic hosts, and field research documents. 

Authori~ed Dlsposition: 

Transfer to the FRC when 

years old. 

5 years old and destroy when 20 

104. Vlral Exanthem Diagnostic Records 

Clinlcal histories, laboratory reports, 

pertaining to pox viruses. 

and reports 

Authorized Disposition: 

Transfer to the FRC when 

20 years old . 

10 years old and destroy when 

.-----------------------------------------------------~~----------------------------r ......0.,.... •• , lad.d.l., 04'\111....01, I.~. u.bln ..... d 10 Ih. NahonalA.C'1uv; ••• d R.('or.t. ,., ...le. 
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REQUEST rOR AUTHORITY TO DI3POSE or RECORDS-Continuation Sh&et 

1 8 OC'XRIPlION OF HEM 9 
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1(1 
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TRAINING RECORDS 

105. Career Development and Upward Mobility
-,/ 

Files pertainjng to training·~uthorization in Government
 

and non-Government courses; individual development plans;
 

training nominati~ns; and related material.
 

;~OTr.: CopIes of pertinent documents are retained in the 

official personnel folders. 

Authorized Disposition:
 

Transfer to Federal Records Center when 2 years old and
 

Jestroy ~~en 5 years old.
 

106 . hIS Alumni. FiJes 

Records on EIS officers who have completed two years of
 

d ut y , Includes information on training, qualifications,
 

assignments, and correspondence. NOTE: "Most of the
 

ddt a in these files also included in the Commissioned
 

Corps personnel folders. Some accretion of correspond-

enco after separation of officer.
 

Authorized Disposition: .r .
 
Transfer to Fed eraL Records Center jt( years after last con-

tact w i t h officer..eI-FKl 42stroy 10 years ~~~reafter. #'~
 
...L~ cPt?J4 ~~ 

-- ---------._- --_.- ------
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107 .	 fi 1m LOcln Files 

Record of f ILms shipped to Lnd Ividua Ls., Federal, State.-' 
and educational institutions 

,( 

and other organizations. 

Correspondence requesting film, and copy of transmittal. 

Authorized Disposition:
 

Destroy 1 year after return of film.
 

loa	 Homestudv Tr~inin8 Files 

Records pertaining to homestudy courses. including state-

ment of waiver of fees or fees paid, billing and related 

information.
 

Authori~ed Disposition:
 

Destroy 1 year after material becomes obsolete.
 

lO~	 Individu~l Course Files 

Inform~tion pertaining to courses developed and prepared 

by or [or the Employee Development Branch, Personnel 

~~nagement Office, includin~ Forms HEW 350, Training 

Nomination and Authorizations, and course evaluations. 

NOTE: Copies are retained in the official personnel folder 

Authorized Disposition:
 

Transfer to Federal Records Center when 2 years old and
 

destroy when 5 years old.
 

------ --- - ------ '--
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• Il!>-:l.il • or, 60 ..~I\i<'" 

REQUEST FOR A_ITY TO DISPOSE or RECO"Conti:-\\.lOtion ShMt 

7 
I r(4 /.0. 

-----

110. 

! N~.(flIPIIOIi OF IT(M 

("81TH l-.cl ...~I·'( OAT(~O~ R(r£"TIO~ P[R'0C>S1 

----------------- ----_._----------- -
Instructional and Problem-Solving Records (Ttaining
Progr.:1m Records) 

-_/
Documents createu to identify and ~n3.1yze training problems

,{ 

such as principles and techniques of problem analysis. 

systems design, and evaluation of training needs. 

1(1 

),(110'. I AXFJi 

~ 
';A"'Pl£ OR 

JOt! HO

------/------

Authorized DisDosition: 

IlL 

"fl'BI1'; Eel" tg 

de~t:lo.! W:tdt 

Postdoctoral 

Fed:cnil ReL.or ds Center "hen 

10 yeaL::, 0:;'&. 

Resident Students File 

5 years Bid afi4-

Co~t~ins correspondence, applications, photographs of 

trainees, reports, course accreditation information, and 

hackground data on t;,e pos~doctoral residency program. 

Transfer to Federal Records Center 

in progra:n planning~~ dstroy 10 

~]hen no longer 

~ea~s tltetdfter. 

needed 

~//~.L-<" 

---------~--------.-----------
r ...., .....- .• l "I .J,,.., ......, ..'''' ,I I ...hI' ... , .... 1... ( 1,) I}, I " ,',., I", ....... ' 1.'\\ , ',1
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411M11tJOb No. _ Pue 2L 
'or \ 60 .. pl\j(' ~ r 

REQUEST rOR ~UTHORITY TO Dl3POSE or RECORDS-Conti:1uotion She~t 

'----.--;----------------------;---~:--=----
7 ~ D(~{:RIPTI(lH or ITOII 9 

1(1IrE ... 110. ' ....",rl£ OR(WITH I'<eLuSIVE DAns OR RCr[""o,< P[RIODSI A( 1I0'j IAKr.... JOt! NO 

112. 

--------.----------------------------------------------------------
RegistLar's Files - Llhoratory Training 

CorLespondcnce, student application~!_student lists, 

course infor~,tion, cldss ro;ters, and related material. 

- -----------;------------

AuthorizeJ 

a. Genoral 

Disposition: 

Course FlIes. Transfer to Federal Records 

Center 

wh cn 4 

1 yeJr aEter 

y ea rs old. 

completion of course and destroy 

h. Student 

needed for 

ment, then 

Applications. 

statistical or 

destroy. 

Retain in agency as 

other administrative 

long as 

require-

113. 

c. Correspondence. 

pleted. 

l{eimbuc;,lble TLainlng 

Destroy 

Files 

1 yedr after course is com-

These files consist of letters from applicants in 
, 

requesting training, waiver of fees (with replies), 

reports, record of fees paid, monthly balance sheet, 

and general information concerning training. 

Authorized Disposition: 

Transfer 

destroy 

to Federal Records 

when 5 years old. 

Center when 2 years old and 
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- ~---"'----- "_-"o ....._ .. ' _"Job No. _ P"21! ~ 
• or , 60" pl\1('" 

REQUEST :rOR ~UTiIOHrTY TO nI3POSr. or RECORDS-Conti:motion Sh(H!l~ 

'------~~-----------------------------------------------------------------~--------~.~~--~-------, 
1(1

',AMrl£ OR 
A( 110-' I )'KflC JOt! /'10

- --------1-------

_~
 

3 OESCRIPTION OF II().I 
ITE4 NO. ("~lrH l'<l\JSIV( O'T£SOil R(I(~IIO," PERl<)Cr';1 

Tr~inin8 Instructional Materials 

Original training course rnat er ia Ls d_~y..elo;Jedfrom sources 

" v i t h i n the ag en cv , as uell a s those c rea t ed through 

conlractual arrangements. These materials are used for 

training professional government and non-government 

personnel and include instructors kits, slides, overlays, 

anS'ler" sheets and exaninations. Excluded are materials 

cleo/eloped by other ;cgencies in training CDC professionals. 

t\ut1'or"lzedDd spo si t i.o-i _;
~2/e. hp'9'/~ ~~~h9' /",r"?a.--s-c./~ ~v~1_a,. Pe rma ncn t . 6ffer to Na t Lona L Archives Hhen no longer 

Inee-Jed I:: current oJer2.::ions. 

r.~rrent ~ccumul.:ltion: 17.0 cubic feet 
~::nual accumulation: 3.0 cubic feet 
rilLn~ drrangement: Nunerical by course number 

c7~~ /7'? p0.-<:.-.KL~. £//~~ .t'u~_
115. Trainlng Reports File 7 

\ 

Conslsts of reports and plans concerning annual train-

ing of employees, upward mobility, executive develop-

rnent , .md like ma t er i.al , 

Authort~cd Disoosition: 

Tr~n~fcr to Federal Records Ccntcr when 2 years old and 

<.lestroy "hen 5 years old. 

http:p0.-<:.-.KL
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REQULST FOR t\UTIfORITY TO DmpOSE or RECORDS-Continuation Sh~t 
.... 

7. 
11('4 NO. C.... 'lti 

8 OESCRIPTION 

l-.elUSIVE DAns OR 

OF' 11(104 

fl(fE~I'O,~ P[AIOO'>I 

.- , 
'.AMrl£ OR 

JOU NO 

1(1 

AC 110'. I AKrJ'f 

-. 
116. TC.11.nee Records , 

. 
Irid Lv i dua L trainee records, includi~~~lpplications. 

" qualifications, course title, evaluations, test scores, 

and {"eldted material. 

Authorized DisDosition: -
-

Transfer to F cd e r 0.1 Records Center 3 years after last 

conto.ct Hith tro.inee. Destroy when 7 years old, 

) 

.
 .
 

-
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NO	 OFRequest for Records Disp ority - Continuation 

9
7 8 DESCRIPTION OF ITEM	 10SAMPLE OR 

ITEM NO (WIth Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

117 Hotion Picture Filras 

~otion oicture films consistin~ of the ori~inal 
n8gative	 or color ori~inal olus oJtical sound t ck, 
an int~rmediate master positive or du~licate neg
ative ~lus 00tical sound track, and a soun~ ~ro-
lec t i on o r Lnt of films a cqu irec f ro:n the .Ia t i.o na 

udiovisual Center under a reiffib~rsable Rrran~eme t: 

Authorized Dis~o8ition: 

a. InforT.ation films used to eXllain the mission 
and o~erations of the CDC. 

PEBfJI_~NENT. Offer to the National Archives
 
no longer needed for administrative Durnoses
 
after ~ years whichever occurs first.
 

b. Films on or~enisms and diseases useJ ~rimari 
in the medical field for training and instructio 

Destroy wh en 15 years old unless determined 
that further agency use is required, in which ca e 
review every 5 years for dis~osql. 

(IteM a.	 Current accumulRti~n: ;30 films: 130 fi ms. 
Armu aL accumulation: 3 filt.1s(wlprox. 0 4 CF)
Arrangement: A19habetical by subject. 

118 Fibl ?ro iect Case Files 

Scripts, can er-a logs, justifications, reimbursab e 
a~reements, notes, and other records relating to 
t~e oroduction of films. 

Authorized Dis10sition: 

?E:lH!"~W?'IT. Offer to NARS w i t.h the films to vrh i ch 
they relate in item 117-a. 

t-, ::. ~ 

115-203 Four coptes, Includmg original, to be submiHed to the Natoonal Archives STANDARD FORM 115-A 
Hevrsec July 1974 
Prescribed by General Services 

Adrrurustration 
( It) I!;, I I - "lj<+-3fi { FPMR (41 CFR) 101-114 
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7. 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retention Penods) ACTION TAKEN.roa NO 

119 Still ?ictures 

These riles consist 0f th~ ori~inal ne~ative and 
n cantioned ~rint for black and white photograJh
and the ori;inal color trans~arenc7 or color ne~ -
tive, a ca~t!oned orint, and an internegativG (!
one is r- c oLo r- ")hot:-1,~r8.')hy. col-a va i La oLej f'o The 
Le c ti on , wh ich numbers apor-ox Lma t eLy 200 cubic 
f' eet , is used both w i bh in and outside CDC. Alth ;;h
the majority or ohotogra~hs deoict )ro~r8mmatic
resoonsibility (in virtually every disease area)
many others have only limited administrative val e. 
Obsolete :)ictures are Jur~ed oeriodically, and i 
is estimAted that not more than 51 of the master 
slides and ~rints are of endurin~ value. 

A~th0rized Dis10sition: 

• ?E?I1..A.:rSNI'. Pecords, as described above, wh i ch 
docu~ent unique, s~bstantive ")ro~ram resoonsi-
bilities of CDC (Estimated to be 5r of total col 
ection). Offer to NARS when 10 years old, in 5-y ar 
i ncre"1ents • 

• Other records not covered by a. Destroy when 5 
years old, O~ when no longer needed for adminis-
tra t i.ve o ses , ,rh ichever occurs firs t , our-o ..

, " I, ,~ 

115-203 Four copies, Including original, to be submIHed to the National Archives STANDARD FORM '1S-A 
Revised July 1974 
Prescnbec by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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---------_.- ----- ----------- -------- _._- --- . 

~ -../,~ g~t"...-,:...:/ 10/8/76 
.....-Sara S. Owens, Records Officer, CDC Date 

/ C - /1- 7(,--/Ja~~~~cJL.·~~·L-/ 
~ ~ames D. Bloom, Executive Officer, CDC Date 

"-...,) ~--- If .I.:~.?';"; 

Howard Walderman, Public Health Division, Office 
o I the General Counsel, DHEW. 

C.l''v~ £. )'7\rViVlv g'- <I- - '17 ~---~~~~------~----------Carl Hann , PHS Pap e rwo r k Officer 

1'0 ... COpUl., ulclawng' ol'lU1nal, to be lubnutled to Ihe National Al"cluvel and RecoJ'da Seevace (,1'1) I%l- I) lII-!J17 
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