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. MAJOR SUBDIVISION
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Department of Health, Education and Welfare NOTIFICATION TO AGENCY

. . In arcardance with the provisions of 446 USC 33034 ihe disposal re
Public Health Service quest inciuding amendments. 15 approved eacent lor ilems that may

MINOR SUBDIVISION be stamped “disposal not approved” or “withdrawn™ in columa 10

PHS Regional Offices

+ NAME OF PERSON WITH WHOM TO CONFER §. TEL EXT

© CERTIFICATE OF AGENCY REPRESENTATIVE

Jacquelyn L. Tolson = 443-2055

I'hereby certify that | am authorized to act for this agency in malters pertaining to the disposal of the agency’s records
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
- this agoncy or wih not be needed after the retention periods specified. .

(] A Request for immediate disposal.

[x] B Request for disposal after a specified peﬁbd of time or request for permanent

retention.
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S/24/79 | docv’/ | PHS Records Management Officer
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7. . 8. DESCRIPTION OF ITEM : 10.
ITEM NO (With Inclusive Dates or Reteation Periods) Sﬁ"ggLSOOR ACTION TAKEN
32 Construction Loan Programs AprETTeX:

. ‘=388

toL-107

Loan guarantee with interest subsidies may be made to
private nonprofit sponsors and direct loans to public
agencies to aid in modernizing or constructing health care
facilities.

a. General Program Information File: The office of
record for this file will normally be the PHS Agency
Program Office (Health Facilities Construction).
These records must include:

1. Program management procedures (regulations) and
terms and conditions of the loan programs.
Authorized Disposition: A1l offices - Destroy
when superseded or rescinded.

2. Pre-construction file (correspondence, application
papers, schematics, corporate organization
documents, feasibility studies, and etc.)
Authorized Disposition: A1l offices - Destroy
when obsolete.

b. 0Official Loan File: This file is maintained for each
loan awarded. . '

1. These records must include official copy of
application, correspondence, legal dOCUgments,

— _.approval_documents,_the transcript-file!, drawdowns
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and post-construction file materials such as Appendix

financial statements, and other related documents B-380
necessary for monitoring the project.

Authorized Disposition:

(a) Office of Record - Transfer to FRC after final
payment is made. Destroy when 25 years old, unless
litigation or audit findings involving the records
are unresolved.

(b) Other Offices - Destroy 3 years after final
closeout.

33 Assurances Records for Grants or Loans

These assurances records must include that portion of
the application which contains the assurances that the
applicant agrees to comply with at the time of applying
for financial assistance under Title VI and/or Title XVI
of the PHS Act.

Authorized Disposition:

(a) Office of Record - Grant or Loan - Transfer to FRC
after final payment is made. Destroy when 25 years
old, unless litigation or audit findings involving
the records are unresolved.

‘(b) Other Qffices - Grant or Loan - Destroy 3 years
after final closeout.

Four copies, including original, to be submitted to the National Archives 16—50428-1 ero



