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TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NCl-
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1. FROM (AGENCY OR ESTABLISHMENT)

Department of Health & Human Services

DATE RECEIVEDAprll 22, 1981

2. MAJOR SUBDIVISION
Public Health Service

NOTIFICATION TO AGENCY

In accordance with the provi

3. MINOR SUBDIVISION (Appendix B-300) be stamped “disposal not approved” o “withdrawn™ i colum
Office of the Assistant Secretary for Health
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 6 AU 0 \9%?% }17% .
2 (a4
Jacquelyn L. Tolson 443—2055 Dute Archivist ’:/ the United States

quest, mc|udmg amendments, 1S appfoved except for items thar’may

sions of 44 US C 3303a the disposal re

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records:

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
(] A Request for immediate disposal.

page(s) are not now needed for the business of

[x] B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE

4/3/81

D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE

‘Qﬂlq—uﬁw a( 4!-@4.17\/ PHS Records Officer

7.
ITEM NO'

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO. ACTION TAKEN

Office of Assistant Secretary for Health
Office of Health Research, Statistics and Technology

This office serves as the principle advisor to ASH/SG
concerning health services and health technology research,
evaluation and demonstrations and health statistical
activities; (2) conducts a national program of health
services research, development, demonstration, and health
services research training; (3) collects, analyzes and
disseminates data on vital and health statistics, health
status, health resources assessment and utilization,
organization and managcment of health services, health
expenditures, environmental health and related matters;
(4) conducts a national program of health care technology
assessment, research, demonstration, evaluation, and health
care technology training; (5) provides leadership and staff
support to the U.S. Committee on Vital and llealth Statistig
and (6) provides leadership and staff support to the
National Council on Health Care Technology.

NOTE: Other supplements detailing specific records created
by this office will be forthcoming at a later date.
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7 8. DESCRIPTION OF ITEM 9 ! 10,

ITEM KO. (WITit INCLUSIVE DATES SR RETENTION PERIODS) SARRLEOR | ACTICN TAKZN

ner-90-2~

OFFICE OF ASSISTANT SECRETARY FOR HEALTH
OFFICE OF HEALTH RESEARCH, STATISTICS AND TECHNOLOGY
RECORDS CONTIROL SCHEDULE

/ APP _PLANNING AND PROGRAM MANAGEMFNT 10d(7) .

Nocunentation reflecting development and management of
NCHS ADP resources and requirements, including records
relating to overall objectives, plans and concepts
governing management and utilization of ADP within

NCHS.  Included are master plans and feasihility sturies
with associated charts and diagrams.

Authorized Disposition: Destroy 3 years after total
redesign or discontinuance of system; earlier disposal
is authorized.

2. |ADP SYSTEMS NEVELOPMENT e

Correspondence, reports, studies, systems proposals, and ! ,
other documents concerning the stuldv, seilection, adoption,
use, and integration of ADP systems in *HS operations.

Authorized Disposition:

a. Office of Record - Approved System (Implemnented
System). Destroy 3 years after complete redesign |
or temmination of the system; earlier disposal 1is
authorized. Disapproved System: DNestroy when 5
years old. !

" b. Other Offices - Destroy 1 year after disapproval,
i or complete redesignation or termination of the
system.

ASTT ANDY JPTP TRATNIMG PLANS ANND COURSE MATFRIALS

W

r-g :

iRecord a copny of each cowsse manual, course outline,
jcurricula, as wecll as charts, granis, and other instruc-
.tional materials. Tnclurled are materials prepared for
itraining foreign, State and local statisticians throurh
!the Applied Staristics Training Institute (ASTI), the
tJunior Professional Training Progran (JVTP), and other

istatisticians emnloyed with THEW,

!
!
i
|
!
i

Toor capies, ind ading originat, to be subumitied 10 ths National Axchives te—59428-1 aro
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM NO.

2. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.

SAMPLE OR
JOB NO.

10,

ACTION TAKEN

Authorized Disposition:

a. Office of Record - Pemmanent. Plans and course
materials for Health Statisticians: Transfer the
WNRC when 5 years old. Officer to National Archives
when 10 years old.

b. Other Offices - Destroy materials 5 years after
superseded or discontinuance, or whern administrative
purpose is served; whichever is earlier.

LABOR MANAGEMENT

IInion Records for Employees

Nocuments pertaining to unions which includes union
recognition documents, the union constitution, and
related correspondence. For NCHS facility in North
Carolina, NCHS is Office of Record.

Authorized Disposition:

a. Office of Record - Transfer to WNRC 1 year after
expiration. Destroy 10 years thereafter.

b. Other Offices - Reference copies of other union
records. Testroy 3 years after expiration. FEarlier
disposal is authorized. '

UNTTED STATFS NATIONAL COMMITTEE ON VITAL AND HFALTH
STATISTICS, NCHS

This statutory comnittee's responsihbilities inclule policy
and planning for the collection and use of statistics on
births, deaths, marriages, and divorces, and recommen-
datlons concernlng types of statistics Oathered to meet
current needs and interests. Incluled are meeting agendas
minutes, reports, charters, lists of committee members

and similar records of committees and technical consultant
panels.
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Four copies, including original, to be suabmitted to the National Azchives
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4

[TEM NO.

8. DESCRIPTION OF {TEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPL:E OR
JOB NO.

10.

| ACTION TAKEN

Authorized Disposition:

a. Office of Record - Permanent. Transfer to WNRC when 5

years old. Offer to National Archives when 25 years
old. '

b. Other Offices - Destroy vhen 5 years old.

Cooperative Health Staﬁistics Advisory dommittee (CHSAC) ,
NCHS

This Committee provide:s guidance on establishing State
centers for health statistics, coordinates national efforts
to establish uniform standards of statistical reporting,
revising vital registration certificates, and. outlining
contract and grant policies for these purposes. Records
of CHSAC and the Public Health Conference on Records and
Statistics Stamxling Committee, the predecessor committee,
include meeting agendas, minutes and reports of committee.

Authorized Disposition:

a. Office of Record - Pemanent. Transfer to WNRC when 5
years old. Offer to National Archives when 25 years
old.

b. Other Offices - Destroy when 3 years old.

INTFRNATIONAL ASSISTANCE PROGRAM

a. Projects undertaken by NCHS in accordance with Public
TLaw 480, which provides for foreign assistance through
use of excess currency funds in foreign countries.
Included are site visit reports, project reviewhrelated
to specific projects.

Authorized Disposition: Hold for '3 years; transfer to

WNRC and destroy when 8 years old. Seetscibnerenrs
. SO . g ]

b.  Original agreements and amendments with related cor-
respondence concerning NCHS participation in the P.L.
480 foreign assistance progran.

WV-G036~Y

8d

Pour copies, Including original, to be submitted te the National Archives

10604281
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J

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

[TEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.

SAMPLE OR
JOB NO.

Authorized Disposition:

a. Office of Record - Hold for 3 years; transfer to WNRC

and destroy when 8 years old.
amendments, and correspondence relati
policies and plans of the N
Program. Transfe
of agre

frectly to

ernational Statist]

> 3 years after termination

= Testroy 7 years after temination of

. 4

b. Other Offices - Nestroy when 3 yedrs old, or when no
Tonger needed forr reference.

BIIDGET ESTIMATES AND JUSTIFICATIONS

Budget estimates, justification statements appropriation
languape sheet, narrative statements, related schedules and
data as well as correqpondence reflectlng pollcy dec1310n<

Authorized Disposition:

a. Office of Record - #wwwememtin Transfer to WNRC when
5 years old. Destroy when 15 years old.
Other '
b. All,0ffices - Records for FY 1974 and later years to
be destroyed 5 years after FY involved.

NFGOTTATED CONTRACTS AND INTFRAGENCY AGREEMENTS

Contract and related attachments pertaining to developing
uniform national statistics reporting methods. MCHS main-
tains reference copies of contracts and related materials
for administrative purposes.

Authorized Disposition - Destroy 3 years after teminatiq
of contract. Earlier disposal is authorized.

n

er-90- 269

LICS

&b

/Se

Four copies, Including eriginal, to be submitted te the National Rrchives

16—69428-1
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l ‘ P of 2R pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 8. DESCRIPTION OF ITEM : 9. 10
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAGRESR ACTION TAKEN

o ESPEEETTg ASSURANCES  OF ConmrDE V7147 Y

Materials covering and relating to the assyrances of con-

fidentiality given to, respondents in every NCHS surveyand
rantatned in " the repes :'tw‘/ oL agsarances.

Authorized Disposition:

a. Office of Record - Transfer to WNRC when 10 years old
and destroy when 15 years old. |

b. Other Offices - Destroy materials 2:years after publi-

cations of survey or whenever no longer needed for
reference.

Foax copied, Including eriginal, to be sabmitted to the National Arxchives 16—50428~1 ero
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Page _7__

of L pages

7.
[TEM NO.

8. DESCRIPTION OF ITEM . 9

(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAJ%ZLEOC?R

10
ACTION TAKEN

a

A3 ARl P G SN .

National Vital Statistics Registration System

\wer90-26-5

ac}}_ievement of NCHS objecti
ot:h;: administrative

Source Nocuments

ons. .
I

Office of Record - Permanent.
to WNRC when 10 years old and offer to National

33a

1.

Microfilm of original registration certificates of
births, fetal deaths, marriages, and divorces re-
ceived by NCHS from State and local governments and
usSed in preparing monthly and annual vital statistics
sumaries, a variety of printed publications, and
public-use microdata tapes.

Authorized Disposition: Gdiheemedeieessdes Destroy
or return to States when 7 years old.

Microfilm of original registration certificates of| 33h
death received by NCHS from State and local goven-
ments and used in preparing monthly and annual
vital statistics summaries, a variety of printed

publications, and public use micro-data tapes.

Authorized Disposition: ciireemsfelivesmime For the
3 year pericensal period (years ending in 9, 0, and
1), transfer to WNRC when 10 years old and destroy

Siymkax\ for non-

or return to States, ovhgvmiSm,
pericensal years,destroy or return to States when 7
years old.

Magnetic tapes submitted by individual states which
contain data encoded from original registration
certificates of bhirths, deaths, fetal deaths, mar-
riages, and divorces, Data is checked for error
rate against as sample of original certificates ang
then used to build the vital stgtistics detailed
data-tape files. ﬁ

WITHDRAWN

Four copies, including criginal, lo be submiited ts the National Axchives

10—60428~1 PO



Standard Form No. 115a
Promulgated 9-1—<49 by
Qeneral Services Kdmimstration

The National Archives - Job No. : - . . Page 8
. ' , of iL pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
2. 2. DESCRIPTION OF ITEM ‘ 9- 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEOR ACTION TAKEN
wEr-90-24 -

Authorized Disposition: Erase or return tapes 1
year after close ot year of coverage or after
successful validation and merging of data into
master file, whichever is sooner.

C. Detailed Data-tape Files

1. Natality Data |
Y ‘. yd

For each year since 1968, these magnetic tapes
contain infomation-on live births'occurring
within the United States, The information is
collected from the fifty States and the Nistrict
of Columhia from the birth certificate on file at
the local and State level.

a. Insuppressed Version containing camplete data
for each birth, plus related docunentation.

Authorized Disposition: Permanent - Terms of
transfer the National Archives will be specified
in an interagency agreement now under negotiation.

b. Public-llse Version cqnsﬁining neither certi-
ficate numbers nor,,’géographical codes for
locations having populations of less than
250,000, plus related docunentations.

Authorized Disposition: Permanent - Cut off annually,
hold 1 year, offer files and related documentation .
to the Natjonal Archives

2. Moéglity Data

For each year since 1968, these magnetic tapes
contain information on deaths occurring within

the Thited States. The information is collected
from the fifty States and the District of Columbia
from the death certifications on: file at the

State and local level.

a. Unsuppressed Version containing complete data
for each death, plus related documentation.

Pour copies, including original, to be submitted to the National Xrchives 16—69428-1  aro


http:infonnati.on
http:infonnati.on

Standard Form No. 115a
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Services Adminlistrati " ' :?
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 2. DESCRIPTION OF ITEM ‘ 5. 10,
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAJAé;LEgR ACTION TAKEN

Authorized Disposition: Permanent - Terms of
transfer to the National Archives will be specified
in an interagency agreement now under negotiation.

b. Public-Use Version containing no certificate
specSic numbers nor, geographic codes for locations
having populations of less than'250,000 plus
related documentations. |
|
Authorized Disposition: Permanent - Cut off anmually,
hold 1 year, offer files and relatéd documentation
to the National Archives.

3. Fetal Death Data

These magnetic tapes contain information on fetal
deaths occurring within the Uhnited States since

19%8. ¥9%9, The information is collected from the
fifty states and the District of Columbia hy
means of fetal death reports filed at the state
and local level.

Tapes contain complete data for each death; no
public use versions have been prepared. Also
inclules related documentation.

Authorized Disposition: Permanent - Terms of
transfer to the National Archives will be specifiedq
in an interagency agreement now under negotiation.

4. Marriage Data

For each year since 1968, these magnetic tapes
contain informatjon on marriages from the Marriage
Registration Area (MRA) consisting of about forty
states and the Nistrict of Coluwbia. The infor-
mation is collected from a randah sample of
marriage certificates on file at state and local
level in some MRA States and from every marriage
certificate in other MRA States.
a. Unsuppressed Version containing complete data
for each marriage plus related documentation.

Four copies, including original, to be subhmitted to the National Aschives 16~60428-1  ero
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. ¢ DESCRIPTION OF ITEM 3. 0.
[TEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SARELESR ACTION TAKEN
W r-50-7~

Authorized Disposition: Permanent - Terms of transfer
to the National Archives will be specified in an
interagency agreement now under negotation.
|
b. Public-Use Version containing no certificate
numbers.

Authorized Disposition: Permanent |- Cut off anmalily,
hold 1 year, offer files and relatéd documentation
to the National Archives.

‘
1

5. Divorce Data

For each year since 1968, these magnetic tapes
contain information on divorces from the Divorce
Registration Area (TRA), consisting of ahout
thirty States. The information is collected from
a random sample of divorce decrees on file at the .
State and local level. ¢

a. Insuppressed Version containing caunplete data
for each divorce, plus related docurentation.

Authorized Dispostion: Permanent - Tems of transfer
to the National Archives will be specified in an
interagency agreement now under negotiation.

b. Public-Use Version containing no certificate’
numbers.

Authorized Disposition: Permanent - Cut off anmially,
hold 1 year, offer files and related documentattiorg to )
the National Archives.

D. Sumary Data-Tape Files X

1. Natality Data

a. lLocal-Area Summary File containing totals of
births occurring within the United States, by
local area and by race.

Four copies, including original, to be submitted 1o the National Aschives 16—50428-1 aro
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Standard Form No. 115a
Promuigated 9-1-49 by

QGencral Servites Admlnmrauon No. ' .
The Natlonal Archives Job No —_— . Page /!

~ - -t , ' ' of X8 pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

1. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIOOS) SAJ%;LEOOR ACTION TAKEN

Authorized Disposition: Permanent - Cut of € anmually,
hold 1 year, offer files and related documentation
to the National Archives. |

b. State Sumary File containing totals of births
occurring with each state, by race, sex, age of
mother, etc.

. i
Authorized Disposition: Pemmaneht - Cut off anmually,
hold 1 year, offer files and related documentation
to the Mational Archives.

N

Mortality Data

a. local-Area Sumary File containing totals of
deaths occurring withing the United States, by
residence of decedent.

Authorized Disposition: Permanent - Cut off anmially,
hold 1 year, offer files and related documentation
to the National Archives.

b. Cause-of-Death Sumary File containing totals
of deaths occurring within the United States,
by 69 specified cause@, by State, by sex, and
by race.

Authorized Disposition: Permanent - Cut off anmially,
hold 1 year, offer files and related docurentation
to the Mational Archives. .

E. Vital Statistics Master Processing Files. Files used tg
edit, record, or generate additional coding when con-
verting tapes to NCHS compatible format.

. Master Geographic Files
Master Cause-of-Death Files
ACME Decision Table Files

. Master Condition Code Files

ENROSINS N

Authorized Disposition: Office of Record - Destroy
when 15 years old. Farlier disposal authorized.

v

Toux copies, including original, to be submitted to the National Archives 16—60428-1  orO



Standard Form No. 113a

Promulestod 9~1-49 by
(eneral Services Admimstralion

The National Acchives Jol; No. Page _/*
of 28 pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
2. 2 DESCRIPTIGN OF ITEM 3. 10.
ITEM NO. (WITH [NCLUSIVE DATES OR RETENTION PERIODS) SAJAO"E’!LEO?R ACTION TAKEN
Vital Statistics Sample Surveys

.

Arr——trnmporp=—Enerations

NCHS conducts periodic national fblloM)ack surveys
based on a sample of the registered births and deaths
occurring during a calendar year.

The National Natality Survey has collected information
periodically since 1963 on a sample of!births, focusing
on such specific health-related questioéns as history of
previous pregancies, expectation of more children,
fanily income) employment status, health insurance
coverage, and household composition.

The National Infant Mortality Survey collects infor-
mation on families which suffered the death.of a child
under one year of age. Infomation is requested not
only on the deceased infants but also on previous
children.

The National Mortality Survey collects information on
a stratified sample of decedents aged 35-84 who died

in the Thited States, focusing on such health-related
questions as smoking habits.

The National Fetal Mortality Survey, conducted for the
first time in 1980, covers a 2-in-5 sample of fetal
deaths of 28 weeks or more gestation and the mothers,
physicians, hospitals, and other medical sources as-
soclated with those fetal deaths.

Studies, reports, correspondence, questi les,
ment of assurance, and other docume 1on relating to:
policy, planning, and achieven of NCHS survey ob-
jectives, conduct and degieff of survey methodology,

and analysis of dat

Authoriz
whe

1sposition: Permanent -' Transfer to WNRC
years old and offer to National Archives when

stat S

fiorawn
]

Four copies, inclnding original, to be submitted to the National Azchives

16—60428~1 aero
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR

JOB NO.

10
ACTION TAKEN

/3.

B. Source Documents

1. Ouestionnaires used for pretest purposes before
conduct of actual survey. Based on results of
these tests, actual survey questionnaires are
prepared.

Authorized Disposition: Destroy 2iyears after pretjest
completed, or analysis, whichever is earlier. Earlier

destruction is authorized

N

Complete survey questionnaires used in actual
survey which vwhich are collected from individual
respondents,

Authorized Disposition: Transfer to WNRC when 2 Ve
old and destroy when 7/ years old. Farlier destruct
is authorized.

C. Survey Data

Magnetic tapes containing final, edited data from each
survey, plus related documentation.

ars
rion

Authorized Disposition: Permanent - Terms of transfer
to the National Archives will be specified in an inter-

agency agreement now under negotiation.

National Survey of Family Growth

The Mational Survey of Family Growth is deesigned to
produce data on factors influencing trends and differ-
entials in fertility, family planning practices of the
population, sources from which family planning advice and
services are obtained, the effectiveness, and acceptability
of the various methods of family planning, and those
aspects of maternal and child health that are most
directly related to fertility and family' planning. Data
is collected through personal interviews with women in
child-bearing years (ages 15-44) who are or have been
married or who have never been married but have children
of their own living with them in the household. Fxcluded

Foux copies, including original, to be submitted to the National Axchives

16—50428-1 aro
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 2. DESCRIPTION OF ITEM 3. 10.
ITEM NO. (WITH [NCLUSIVE DATES OR RETENTION PERIODS) SAVPLE OR ACTION TAKEN
from the sample are women living in group quarters and
never married women without children.
. |
Al @SR DN :
WITHDRAWN

Studies, reports, correspondence, questio
statement of assurance, and other dg ntation re-
lating to policy, planning, an levement of NCHS
survey objectives, conduc design 6f survey method-
ology, and analysis ata.

Authorize spositicn: Permanent - Transfer to WNRC ‘

wheg;iz years old and offer to National Archives when

B. Source Documents

1. Ouestionnaires used for pretest purposed before
conduct of actual survey. Based on results of
these tests, actual survey questionnaires are
prepared.

Authorized Disposition: Destroy 2 years after pretest
is completed, or analysis, whichever is earlier.
Earlier destruction is authorized.

2. Completed survey questionnaires used in actual
survey vwhich are collected from individual re-
spondents.

Authorized Disposition; Transfer to WNRC when 2 years
old old and destroy when seven years old. Farlier
destruction is authorized

C. Survey Data

Magnetic tapes containing final, edited data from each
survey, plus related documentation.

Authorized Disposition: Permanent = Transfer
magnetic tapes and related documentation to the
National Archives three years after completion
of survey,

Four copias, including original, to be submitted to the National Archives

16—60428-1

aro



Standard Form No. 118a
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Job No.

The National Archives Page /S
s ] . ' of H8_ pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Contnuation Sheet
7. 2. DESCRIPTION OF ITEM 9. ‘ 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SﬁgFB’LEOC?R ACTION TAKEN

Y.

National Neath Index

The National Death Index provides a means for conducting
retrospective or prospective mortality studies to deter-
mine relationships between envirommental, ocupational,
and life style factors, and- such chronic degenerative
diseases as cancer and heart disease. Beginning in 1979
it contains one record for each death occurring in 46 of
the 54 death registration areas which includes place of
death by state and county; death certificate number;
decedent's name, alias, or cross refqénce indicator, sex,
date and social security number, and other demographic
information.

,q . Source Files

Magnetic tapes containing data from death certificates
are submitted by each registration area participating
in the system.

Authorized Disposition: Data is transfered to the NDI
within two months of receipt and source tapes are
returned to the contributing registration area.

3

B. Data Files |

Files containing final, edited version of National
NDeath Index.

Authorized Disposition: Permanent. The file is a
permanent record for defined research projects, and is
to be maintained and updated indefinately. WNo records

are to be deleted from the file. Terms of transfer to
the National Archives will be specified in an

interagency agreement to be negotiated,

3
§ e

FPour copies, including eriginal, to be submitted to the National Archives

16—50428~1
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

[TEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.

ACTION TAKEN
/5 Health Manpower Statistics
NCHS corrlucts periodic surveys of particulgr groups of
health professionals, usually through the professional
associations to which they belong.
At TR POEG LR l VWITHDRAWN
Studies, reports, correspondence, questi
other documentation relating to po
achievement of NCHS survey o}
design of survey met
Authorized position: Permanent - Transfer to
WNRC 32?3 10 years-old and offer to National Archives
B. Source Nocuments
1. Questionnaries used for pretest purposed hefore
conduct of actual survey. Based on results of
these tests, actual survey questionnaires are
prepared.
Authorized Disposition: Destroy 2 years after
pretest is completed, or anlysis, whichever is
earlier. Farlier destruction is authorized.
2. Completed survey questionnaires coming into NCHS
Possession which are used in actual survey and
contain data collected from individual respondents.
J
Authorized Disposition: Transfer to WNRC when 2 :
years old and destroy when seven years old.
Farlier destruction is authorized.
C. Survey Data
and Licensed Pactical
1. TInventory of Registered Nurses Data-Tape Files
[4)
These magnetic tapes include basic demographic
information, employment status, educational pre-
paration, and area of clinical practice for each
nurse surveyed. DNMata collection is carried out by
the American Murses Association (ANA) which pre-
pares tabulations for each State and for the nation
as a whole. Tapes are then purchased from the ANA
by NCHS and the data is therefore proprietary.
FPour copies, inclading original, to be submitted to the National Axchives 16—80428-1  aro
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Authorized Disposition: Permanent - Terms of
transfer to the National Archives will be specified
in an interagency agreement under negotiation.

N

Optometry Manpower Survey Nata-Tape Files

These magnetic tapes contain data collected during
periodic inventories of all licensed optometrists in
the United States. The surveys are conducted under
contract with the American Optometry Association and
the resulting data is forwarded to NCHS. The inven-
tories include basic demographic data on each opto-
metrist together with information on geographic lo-
cation, type of practice, and speciality. '

a. Unsuppressed Version containing conﬁlete data
for each optometrist.

Authorized Disposition: Permanent - Terms of trangfer
to the National Archives will be specified in an
interaggency agreement under negotiation.

b. Public-Use Version containing no names or other
personal identifiers.

Authorized Disposition: Pemmanent - Temms of transfer
to the National Archives will be specified in an
interagency agreement under negotiation.

3. Pharmacy Manpower Survey Data-Tape Files

These magnetic tapes contain data collected during
periodic inventories of all licensed pharmacists in
the United States. The surveys are coxxlucted under
contract with the American Association of Colleges of
Phannacy and the resulting data is forwarded to NCHS.
The inventories include basic demographic data on each
phamacist together with infommation on geographic
location, education, and characteristics of practice.

a. . Unsuppressed Versions containing complete datg
for each pharmacist.

Four copies, including original, to be submitted to the National Aschives 16—60428-1 aro
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Authorized Disposition: Permanent -~ Terms of traaner
to the National Archives will he specified in an
interagency agreement under negotiation.

b. Public-llse Versions containing no names or
other personal identifiers.

Authorized Disposition: Permanent - Terms of transfer
to the National Archives will be specified in an
interagency agreement under negotiation.
. |
. State Registers of Licensed Dentists and Dental rve1-90-80°
Hygenists Data-Tape Files

4

These magnetic tapes contain data on dentists and
dental hygenists obtained from records maintained by
State dental licensing hoards.

Authorized Disposition: FErase tape 10 years after-
survey has been campleted.

- 5. Survey of Hospital Manpower Nata-Tape Files

These magnetic tapes contain data collected by means
of a questionnaire mailed to the universe of U.S.
hospitals (approximately 7,300) requesting information
on full-time and part-time employment, vacancies,
contractual services, and mursing unit staffing.

Authorized Disposition: FErase tapes 10 years after .
survey 1s completed.

4. Cther Manpower Data-Tape Files

These magnetic tapes contain data collected from states
through the Cooperative Health Statistical System (CHSS).

Authorized disposition: Frase tapes when no longer
needed for agency use or when 10 years old, whichever
is sooner,

/6 : Health Facilities Statistics

NCHS corxlucts periodic surveys of health facilities in-
cluding hospitals, nursing homes and related facilities,
and family planning service sites. The hospitals are
surveyed by the American Hospital Association while the
other facilities are surveyed directly by NCHS.

Pour copies, including original, to be submitted to the National Axchives 16804281 ero
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/906 Y
Studies, reports, correspondence, questi ires, and
other documentation relating to polie¥, planning and WITHDRAVN

achievement of NCHS swrvey o lves, conduct and
design of survey meth %y, and analysis of data.

osition: Permanent - Transfer to WNRC

B. Source Nocuments

1. Questionnaries used for pretest purposes bhefore
conduct of actual survey. Based on results of
these tests, actual survey questionnaires are
prepared.

Authorized Disposition: Destroy 2 years after
pretest is completed, or anlysis, whichever is

earlier.

2. Completed survey questionnaires caming into NCHS pos-
session which are used in actual surveys and contain
data collected from individual respondents.

Authorized Disposition: Transfer to WNRC when 2
years old and destroy when 7 years old. Earlier
destruction is authorized.

C. Survey DNata Y5

1. Master Facility Inventory |

This national inventory includes a census of all
inpatient, health related facilities in the 1J.S.
which provide medical, nursing, bersonal, or custor
dial care to groups of unrelated persons.

a. These magnetic tapes contain data collected
annually by the American Hospital Association
from every hospital in the U.S. Through 1976
the data was collected under contract and turned
over to NCAS; from 1977 on the data has been
sold by AHA to NCHS and is therefore pro-
prietary.

Tour copies, including eriginal, to be submitted to the National Axchives

16—60428-1

er0
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1. Files through 1976.

Authorized Disposition: Permanent - Transfer
tapes and accompanying documentation to the
National Archives immediately.

2. Files from 1977 to date, plus related docu-
mentation. !
I
Authorized Nisposition: Permanent - Transfer
to the National: Archives will be specified in
an interagency agreement under negotiation.

b. Nursing Home and Related Facilities Data-Tape
Files .

These magnetic tapes contain data collected
biennually from every nursing home, related
care home, and other custodial or remedial
care facility in the U.S., plus related docu-
mentation.

Authorized Disposition: Permanent - Transfer
magnetic tape and related documentation to
the National Archives 1 year after completion
of final edited version,

2. National In.ventogz of Fa‘nily_Plannin&Service Sites ¢<5¢/
Data-Tape Files

These magnetic tapes contain data from all family
planning clinics in the U.S. regardless of their .
funding. Data includes each clinic's physical g
location, ownership, funding sources, frequency |
and type of sessions, patients, staffing and contra-
ceptive, medical, and ancillary services offered.
Plus related documentation.

futhorized Disposition: Permanent = Transfer!
magnetic tape and related documentation to |
| the National Archives 1 year after completion!
l of final edited version. !

/7. Health Interview Survey y5b

The Bureau of the Census has conducted the Health Inter-
view Survey (HIS) for NCHS every year since 1957. It
consists of weekly oral interviews of a sample civilian,

Pour copias, including original, to be submitied to the National Archives 16—56428~1 ero
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9
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10.

l ACTION TAKEN

noninstitutional population which focus on|the social
dimensions of morbidity; the prevalence and incidence of
disease, injuries, and impaimments; the nature and duration
of disahility; the amount and type of medical care received;
and medical care concepts. FEach year approximately
42,000 households are surveyed, providing data on some
134,000 persons. |

A Sl!pie!i %aﬁgei SRe 4

achievement of NCHS survey objectives
design of survey methodology, and g

R. Source Documents

1. Coupleted survey questionnaires collected from
individual respondents during actual survey.

Authorized Disposition: Transfer to WNRC when 2
years old and destroy when 7 years old. Farlier |
destruction is authorized.

N
.

Ouestionnaires used for pretest purposes before
conduct of actual survey. Based on results of
these tests, actual survey questionnaires are
prepared. '

Authorization Disposition: DNestroy 2 years after
pretest is conpleted, or analysis, whichever is
earlier.

WITHDRAWN

Four copies, including original, to be submitted to the National Archives

18—60428~1

aro
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C. Master Data-Tape Files

Magnetic tapes containing final, edited data from
annual surveys plus related documentation.

Authorized Disposition: Permanent. Cut off annually,

hold 1 year, offer files and related documentation to
- the National Archives.

4
/8 Health Fxamination Survey - : %

The Health Fxamination Survey (now the Health and Nutri-
tion Fxamination Survey or HANES) has been conducted by
NCHS periodically since 1959 to detemmine the incidence
rate and distribution of a numnber of specific diseases
and health conditions among the general population. The
data reveals not only diagnosed conditions which persons
failed to report but only diagnosed conditions which
persons failed to report by also previously undiagnosed,
unattended, and undetected chronic diseases. HANES is
conducted as a series of survey programs, called 'cycles,"
during each of which from 6,000 to 28,000 individuals are
interviewerd. Fach cycle is limited to some specific
segment of the population, to certain time periods, and
to certain aspects of health.

A QiR

Studies, reports, correspondence, questionnair and WITHDRAWN
other documentation relating to policy, pla
achievement of NCHS survey objectives, c
design of survey methodology, and anal

(G DA

1s of data.

1. 0Office of Record

Permaneht - Transfer to
and offer the National
ars old.

Authorized Disposition,
WNRC when 1) years
Archives when 15

Authop#Zzed Disposition: Destroy vwhen 5 years

olgg(or when no longer needed for reference,

Poux copies, Including oxiginal, {0 be submitted to the National Archives 186—50428-1 aro
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ACTION TAKEN

B. Source DNocuments

1.

Original documents, including survey questionnaires

physical and psychological examination data, and

medical history reports from individual respondents

and noninterviewed sample households collected by
mobile examination units for the H%NES.

Authorized Disposition: Transfer $riginal paper
records to WNRC. Destroy when 20 years old.

Microfilm copies of above (excluding X-rays, re-
sults of machine tracings, and recording tapes).

Authorized Disposition: Transfer to WNRC on flow
basis; destroy 20 years thereafter.

Nontextual medical documentation accumulated for
the HANES. 1Included are X-rays, blood samples,
and similar materials.

Authorized Disposition: Transfer to WNRC after
pertinent data are recorded and analyzed for
appropriateness of interpretation. Disposal by
donation is authorized after 20 years.

Nuestionnaires used for pretest purposes before
conduct of actual survey. Based on results of
these tests, actual survey questions are prepared.

Authorized Disposition: DNestroy 2 years after
pretest is completed, or analysis, whichever is
earlier. Farlier destruction is authorized.

"Stand Files' for HANES. For each cycle, Stands
(cities or counties) serve as centers of data
accunulation of individual medical examinations.
These files of administrative documentation of
the HANES, relating to medical, economic, and
demographic information are collected by field
administrative offices at Stands and maintained
only for reference purposes.

Pour copies, including original, to be submittad to the National Axchives

16—494238-1

aro


http:16-6g..ua
http:Stan<18.rd

Standard Form No. 115a

Promu]lzgtcd[9-1-4%by‘ . .

QGeneral Services Admipistration .

The National Ajcbives Job No.
‘ * N ' .

Page < 7

' ' of_a’_Lpsges
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM' NO.

8 DESCRIPTION OF ITEM

9

10.

(WITH INCLUSIVE DATES OR RETENTION PERIODS) SﬁgSLEOO.R ACTION TAKEN
Authorized Disposition: Destroy 1 year following
completion of cycle. :
|
C. Master Data-Tape Files
Magnetic tapes containing final, edited data from
surveys, plus related documentation.
Authorized Disposition: Permanent!- Transfer
tapes and related documentation to the Mational
Archives one year after completion of each cycle.
/9 Health Resources Utilization Statistics
NCHS corducts periodic surveys in a mumber of health-
related areas in order to obtain data on the utilization
of facilities providing long-term care, ambulatory care,
hospital care, and family plannning services.
Ll WAL VCJ \iECL O ILIULIO w,THDRAWN
Studies, reports, correspondence, questionnal and

other documentation relating to policy, plgafiing, and
achievement of NCHS survey objectives, cgfiduct and
design of survey methodology, and angl#fsis of data.

1. Office of Record

Permanent - Transfer to
¥d and offer to National
ars old.

Authorized Dispositiorn,
WNRC when 10 years
Archives vhen 15

Authogpfzed Disposition: Destroy vwhen 5 years old,

B. Source Nocuments

1. Complete survey questionnaires collected from
health institutions and individual respondents
during actual surveys.

Four copias, including original, to be submitted to the National Azchives

166942381

ero
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=

Authorized Disposition: Transfer to WNRC when 2
years old and destroy when 7 years|old Earlier
destruction is authorized.

2. Nuestionnaires used for pretest purposes before
comduct of actual survey. Based on results of
these tests, actual survey questiomnaires are
prepared. |

Authorized Disposition: Destroy 2 years after

pretest is completed, or anmlysis, whichever is

earlier.

C. Survez Data . 942

1. Hospital Discharge Survey Master Files

These magnetic tapes contain final edited data
from the survey which has been conducted since
1969 to provide national statistics on
characteristics of patient utilization of short-
stay non-federal hospitals in all States and the
District of Columbia. The data was abstracted
from patient medical records. The sample includes
700 of the 7,000 hospitals in the Master Facility
Inventory.

Authorized Disposition: Permanent - Cut off
annually, hold one year, offer files and related .
documentation to the National Archives.

2. National Ambulatory Medical Care Survey Master
Files

These magnetic tapes contain final, edited data
from the survey on ambulatory medical care providea
by officehased physicians to the population of
the 11.S. The sampling frame consists of all office
visits to within the coterminous U.S. to non-federal
physicians who engaged in office-based practice
and direct patient care. The sample each year
includes approximately 50,000 to 60,000 patient
visits.

11

Four copies, including original, to be smbmitted 1o the National Archives 16—50438-1 aro
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Authorized Disposition: Permanent - Cut off
annually, hold 1 year, offer files'and related
documentation to the MNational Archives.

3. National Mursing Home Survey Master Files YY%e

These magnetic tapes contain data from the biennial
national survey of a sample of nursing homes wvhich
includes those that provide some lével of mursing
care regardless of whether or not they are partici-
pating in the Medicare or Medicaid: programs.

Homes providing only personal or domiciliary care
were excluded until the 1977 survey when all homes
were surveyed regardless of the type of care they
offered. Approximately 1,700 to 1,900 homes are !
survey,each time. Data includes detailed infor-

mation on expenses and financial status; rumber
of beds and residents; services provided; certifi-
cation status; utilization measures and staff
patterns; and specific data on a sample of in-
dividual staff members and patients within each
home.

Authorized Disposition: Permanent - Terms of f
transfer will be specified in an interagency
agreement under negotiation,

|

4. National Reporting System for Family Planning Serv%ces ;@Gf

These magnetic tapes contain data from the ongoing, ,
reporting system which collects data on the aumber
and socio-demographic characteristics of persons
receiving fami1%7p1anning services, the number and!
types of visitsYmade to clinics, and the mmber
and types of services provided. Both federally-
funded and non-federally-funded family planning
projects are included. A

Authorized Disposition: Pewmanent - Cut oft
annually, hold 1 year, offer files and related
deowrenss, to the Mational Archives.
documentation

Four copies, including original, to be suhmitted 10 the National Axchives 16—60428~1 aro

Master Files .,
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Publications -t

20.

A, Publications of the Vital and Health Statistics

Series pertaining to programs and collection pro-

cedures, data evaluation and methods research,
documents and committee reports, as well as any
series created to document the rationale, scope,
or procedures of NCHS prograns. Included are
Series 1, 2, and 4, and other sele¢ted series
containing the aforementioned values.

. \
Authorized Disposition:

). Office of Record: Pemmanent. Place one copy

of each publication in an inactive file.
After 5 years offer inactive file to Nation
Archives.

&+ Other Copies - Transfer 2 copies to PHS Library;

destroy others when no longer needed for re
rence.

8, Publications of the Vital and Health Statistics

al

fe-

Series, pertaining to analytical studies or the
results of specific surveys not covered in (1)
above.

Authorized Disposition: Transfer 2 copies to the

PHS Library. Other copies: Destroy when no
longer needed for reference.

C. Vital Statistics of the United States

Annually published official statistics of births,

deaths, fetal deaths, marriages, and divorces,
montnly Vital Statlstlcs Reports and its suppl
ments.

and
e—

Authorized Disposition: Anmual Volume: Transfer

2 copies to PHS Library. Monthly Vital Statist

ics

Reports, and its, supplements. Destroy when 5

years old, &F when no Y8nger needed for reference,

whichever is earlier.

-

d3a

Sd3b

2d3e

FPour copies, Inclunding original, to be subrmitted to the National Axchives

16—050428-1

I*0
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D. Special Publications *d3
I
Publications which define centemde policies and /

objectives, or relate dlrectly to statistical
functions for which NCHS is responsible by statute
or delegation. Included are the NCHS Staff
Manual; the Mission and Policy of NCHS; Anmual
ACthltleS Report of the NCHS; Health, Thited
States; selected health resources,|mnanpower and
facﬂltles publications, and other special one-
time reports.

Authorized Disposition: 0Office of Record - Permanent.
Place one copy of each publication in an inactive

file. After 5 years offer inactive file to Nationg
Archives.

11

Four copies, including original, to be submitted to the National Xzchives 16—60428-1 aro



