
~E~UEST FOR RECOR.SPOSITION AUTHORITY
 

(See Instructions on reverse)
 JOB	 NO 

NUl-90-83-6 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

Joan Marie 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

00{ B Request for disposal after a specified period of time or request for permanent 
retention. 

c. DATE	 E. TITLED. SIGN.ARE OF AGEN~. REPRE7iNTATIVE 

5/5/83	 DepartIrentJ~& na~·'v()~	 mm Records Officer 
.J 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (WIth Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

ADAMHA,RCS 
B-311, 32 Official Grant Case Files 

Description: These files are accumulated by the Office of 
ProgramSupport and consist of individual official case 
folders on approved and paid grants and awards to public
and private institutions and to individuals. Included 
are the following types of records; applications and 
supporting materials, surrmaryof review action, approval
and award documents, encumberingand paying doct.1m:nts, 
financial records, reports of project site vists, copies
of progress and published reports, tennination documents, 
final reports, and other pertinent material as officially
required. Included as a separate part of the record case 
folder is correspondence and related material. 

AIrendrrentto item 32 E. (Original RCSattached.) 

E. Staffing,	 Initial Operations, Conversion, Financial 
Distress, Consultation and Education Grants 

Disposition: Cut off file after cx::npletionof grant 
activities of CMHCor other facilities and final audit. 
Hold 2 years and transfer to FOC. Destroy when13 years ~ 

------~~olrl~ ~	 ~--------------~.------~~~~~~·~~~~~L--------
115-107 rv0 ,.,.-z.... ~~ ~A..qe... ~~~/'~ :A/;"'~c:I ~!~~~dA~~ir.~~~s.s	 115 a 50 'A ~ ;F (/.d ~~ Prescnbed by General Services 

1J~1Jj'f-/J tJF g~f- <;-Jia-r3 f1t~;;£j. O/o/'~. 76L- FP~;;~;s~~t~~n101_114 



StaJ;ld8.l'l1 Form No. 115-A 
Revised November 1951 • Job No. _Prescribed by General Services Administration pagi-2--
GSA Reg, 3-IV-I06 of __ pages115-202 • 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7, 
ITEM NO, 

8, DESCRIPTiON OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9, 
SAMPLE OR 

JOB NO 

10, 
ACTION TAKEN 

B-311, 32 Add to item 32. (Justification 
retention attached.) 

H. Construction Grants 

for 20 year 

DisfX)sition: CUt off file after oarnp1etionof 
oonstruction of <:::MI-J: or other facility and final 
audit. Hold ~ years and transfer to FOC. 
Destroy when 20 years old. 

r_ copiH, iael.diIIg origiDal, to be .... mitt.cl to the N..tioDal }hcmve. IIDclReco .... Se.vice GPO 1963--0-711-917 


