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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK
 

(See Instructions on reverse)
 

'. 

JOB	 NO 

NCl-90-84-2 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON,DC 20408 DATE RECEIVED 

1.	 FROM (AGENCY OR ESTABLISHMENT) 12-9-83 
Department of Health and Human Services 

NOTIFICATION TO AGENCY 
2.	 MAJOR SUBDIVISION 

In accordance with the prnvrs.ons 0/ 44 USC 3303a the disposal rePublic	 Health Service Quest. In~ludlng amendments. IS approved except for Items tha~may 
3.	 MINOR SUBDIVISION (Append1x B-35l) be stamped "disposa' not approved" or "withdrawn" 10 colum 10 

Health Resources & Services Admin./Indian Health Servo ce 

5. TEL EXT4. NAME	 OF PERSON ~M ,TO ~ 

Linda Querec ~. L). ...13-fJ
 
443-2055
PHS Records fficer	 Dute ~~c~ 

6.	 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authori~edto act for :this agency in matters pertaining to the disposal of the agency's records;
that the records. proposed for disposal In this Request of 1 page(s) are not now needed for the business of
this agency or wIll not be neededafter the retention periods specified. 
o	 A Request for immediate' disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 CY REPRESENTATIVE E. TITLE 

10/6/83	 \ 
H	 Records Mana ement Officer 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (WIth Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

DHHS/HRSA/IHS/Phoenix Indian Medical Center requests B.3SII.	 authority for microfilming records as described below as ~1f9@!)

set forth in GSA 41 CFR 101-11.506.a.Older volumes of
 
Clinical Records of Active Patients of non-uniformed servic #~/·9'·
 
personnel from 1955 thru 1980 and on-going treated as
 
in-patient and/or outpatient at Phoenix Indian Medical Ctr.
 
Destroy I-oIhell- ascertained that reproduced copies or 
recordings have been made in accordance with GSA regulation
and are adequate substitutes for the paper records. The All pen dink 
provisions of FPMR 101-11.5 will be observed. changes ave been 

made wi h agency 
{YJ/crD	 .p;/n'l.. =ev=! Destroy non-uniformed. pat~entb.	 records after 25 years. Do not separate a pat1ent s concurr nce.~ 

medical record i.e., inpatient from outpatient. Transfer ;:;~~
the complete folder (at the same time) and make certain a1 
reports, documents, etc. have been placed in the folder 
before retiring it. Do not send laboratory pathological
materials, blood cultures, surgical slides, etc., only the 
reports pertaining thereto. Facilities wishing to retain 
original medical records on site for a longer period of ti e 
should request written permission from the Director, Divis'on 
of	 Hospitals and Clinics. 

(Background information 

g/tff.3
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115-107 copy to agency 12/15 ~"' ...<.-_ STANDARD FORM 115 
Rev .. ed April. 1975MAS.§ DAU CHANGE SHEEl! ~Ol! ~UI~ Prescnbed by General Services 

Administration7X!?	 .jt!nf 1:<'--~-f3 i147Jl17tU. ------ FPMR (41 CFR) 101-114 


