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TO: GENERAL SERVICES ADMINISTRATION,	 N C 1 235-16-2 
NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON 2.5,D. C. ,L..:	 ...:...~ _' 

NOTIFICATION TO AGENCY1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Health;, Education, and Welfare	 In accordance with the provisions of 44 U.S.C. 

2.	 MAJOR SUBDIVISION 3303a the disposal request, including amend-
ments, is approved except for items that mayOffice	 of Personnel and Training be stamped "disposal not approved" or
 
"withdrawn" in column 10.
3. /!IINOR SUBDIVISION 

Division of Security 
4. NAME OF PERSON WITH WHOM TO CONFER	 s. TEL. EXT. 

William	 F. Littlejohn, Jr. I 245-7305 

6. CERTIFICATE OF AGENCY REPRESENTATlV,E: 

I hereby certify that I am authorized to act tor the head of this aiency in matters ~rtainini to the disposal of recorda, and that the records described in this Iiat or 

schedule ot _'__ paice are proposed fo.. disposal tor the rea.on indicated: ("X" only one) 

A The recorda have B The recorda will cease to have lufficient value

EJ ceased to have auffi· to warrant further retention on the ezpiration
dent value to warrant of the period of time indicated or on the occur-
further retention. renee of the event specified. 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

1.	 Approximately 26,000 Individual Personnel Security files
 
which the date of the last action by this office is more
 
than ten years ago; approximately 20,000 of these files
 
are stored in the Federal Record Center.
 

Immediate disposal of these records ,is requested by

waiver of GSA Regulation 3, Appendix B, Item 23
 
(August 10, 1960).
 

2.	 Permission is requested to dest~oy in the future
 
Personnel Security Files on a continuing basis ten
 
year~ after the date of the last action by this Office.
 

Disposal' of these records is requested by waiver of
 
GSA Regulation 3, Appendix B, Item 23 (August 10, 1960).
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