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. -	 .. LEAVE BLANK 
REQUEST	 FOR AUTHORITY OAT[ RECEIV£D J08 NO 

TO DISPOSE OF RECORDS JUN 1 g 191& 
~ .; _ , _ (5•• 'n.tru~ctl~n. on ~.v_.r •• ) ~'--="'--"--_I 

-.,C 1 -'235 -16-8TO: GENERAL SERVICES ADMINISTRATION - _.- ---.--
NATIONAL ARCHIVES AND R£COItDS SEIIVIC£., WASHINCTON, DC 20401 NOTIFICATION TO AGENCY
 

I.	 FROM (AGENCY OR ESTABLISHMENT) 
In HCefda_ witll til. prOW'"CMO' of 44 USC 330l. I". dISDept. of Health, Educ~tion and Welfare	 pout '".-t. illCludin. .1IIIM_1I11. " • ."..... .,ttP! 10' . 
il ..... tIItt .. ., ... atllll,... "II~I Nt III"..... •• "wilh 
...... III cehI_ 10. 

2. MAJOR SUBDIVISION 

Office of the Secretary ----- -~--------..-::.-----------------1
3. MINOR SUBDIVISION 

Office of Personnel and Training -----l·~•• NAME OF PERSON WITH WHOM TO CONFER	 s.--TEL. £Xl .

Barbara	 Burdge 245-2103 
-. ---_. --- --------

.. C£RTIFICATE OF AGENCY REPRESENTATIVE:	 (Oat.) 

I htr• ." nrtlfy th.t I am .ut .... iled to ect f. tIIla .. -. I" Ntt.n "".1111111to lb. dl'\IOH1., thl 'IIMY', IKerd.; Ihlt tile • ". ...... for 41l/I0II1 In Ihi' hluul of
J. _ 1111'(')	 .ra not nOlO " ....... for tbe 1N1i.. of tIIla IaencJ • will !let .... ttded .ft. tile ratenllell ,.,14111••• itIM.
 

_!':'.'_. ], JJ__C\-,-A_~.	 Records Management_..Qi.£icer..
~re~	 (Tltl.) ,.1. •• DESCRIPTION OF ITEM	 10.SAMPLE: OR ITEM NO (With Inclulivtl Oat .. or Retention Periods)	 ACTiON TAKENJOB NO. 

1.	 Grievance Files. This includes files on employee

grievances filed wi thin the Dept. of Health, Education,
 
and Welfare. We request authority to dispose three (3)

years after the f~le is closed.
 

2.	 Adverse Action Files. This includes files on adverse
 
actions witfiillthe Dept. of Health, Education, and
 
Welfare that 'are resolved without appeal to the Civil
 
Service Commission. We request authority to dispose
 
four (4) years after the file is closed.
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J 1!>-I06 Revi.ed Janu.ry 1973 
Prescribed by Gen.r.' Service. 
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