REQUEST FOR Reconmsposmon AUTHORITY
- (See Instructions on reverse)
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LEAVE BLANK
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TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NC1l 285 79 1

1 FROM (AGENCY OR ESTABLISHMENT)

DATE RECEIVED 2 4 NOV 1978

LEARE NOTIFICATION TO AGENCY
2 MAJOR SUBDIVISION
In accordance with the provisions of 44 US C 3303a the disposal re
OFFICE QF THE SECRETARY quest, incfuding amendments, 15 approved except for items that may
3 MINOR SUBDIVISION be stamped “disposal not approved” or “withdrawn™ in column 10
EXECUTIVE SECRETARIAT
4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT . <
/g' 5’% <
DOI'OthV Vernaccini 245-6392 Date _&m Archivist of the United Stuates

6 CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
(] A Request for immediate disposal.

page(s) are not now needed for the business of

Q B Request for disposal after a specified period of time or request for permanent

retention.

C DATE

D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE

e/78

iITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Perniods)

el L I BN/ O

SAMPLE OR

10.
JOB NO ACTION TAKEN

Official Correspondence File of the Secretary, DHEW.

Official record copies of correspondence and associated
background material (copies of incoming memorandums, com-
ments, drafts, and similar documents) of the Secretary,
Under Secretary, and Executive Secretary, DHEW. Included
are documents subpitted for review and/or approval with
notes to the file made by the Secretary, Under Secretary,
or Executive Secretary.

a. Documents which: (1) issue policy, prescribe pro-
cedures, or affect organizational structures;
(2) provide executive direction or document major
functions; (3) pertain to relations with the Whit
House, Executive Office of the President, Congres
or the public; (4) prescribe budget policy; (5)
pertain to litigation and formal legal opinions;

PERMANENT. Transfer to WNRC 3 years after
Offer_to NARS when 2@years old.
[A by KA. gﬂ”si]
b. Documents of a routine, administrative, or non-
policy nature and all files not covered by "a'.

A 2 Coznes

Disposition:

annual cutoff.

and (6) relate to major agency programs and plans}
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115-107

/1/4/7Fr //A) @ﬂmg, /U@M) /9’7P7X

STANDARD FORM 115
Revised April, 1975
Pregcribed by General Services
A ifistration

V41 CFR) 101-11 4
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Request for Records Disposition Authority — Continuation J08B NO PAGE OF
T 8 DESCRIPTION OF ITEM SAMPLE OR 10,
iTEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN
Disposition: Transfer to WNRC 3 years after annual

cutoff. Destroy when 7 years old.

Estimated Annual Velume of Permanent Records: 12 |to 15 CF.

Arrangement: Sub ject-numeric.

115-203

Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974
Prescribed by General Services
Administration
GIO 1975 O - 574=387 FPMR (41 CFR) 101-11 4



