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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 
(See Instruction• on rev•rs•J AJl-c29d-f6-/ 

ro NATIONAL ARCHIVES and RECORDS ADMINISlRATION (NIR) OATF. RECEIVED 
WASHINGTON, DC 20408 l/,-;z3-7? 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 
Department of Health·& Human Services 

2 MAJOR SUSOIVISION In accordance with the proYiaiona or 44 
Administration for Children and Families U.S.C. 3303a the diapoa1tion requur 

including amendmenta, ia roved ftctpi 
for ile1111 that ma]_ 'be mar ::gO•�ot•llon 
noc approved• OC' wtthdrawn• in umn 10. 

3. MINOR SUBOIVISION 
Office of Program Operations 

IO NFER 5. TELEPHONE 
�OTHff8t�O;c::;:tcf NO

Barbara A. Die h iacchio i�� 
'tN 

� 
�IIIST�EOSTATES 

,? AO t)C)"yA._ 
-

4O -IJ 202-401-5521 -· V 

6. AGENCY CERTIFICATION '-
\_ I hereby certify that I am authorized to act for this agm� in matters pertaining to tR disposition of its records 

and that the records f roposed for disposal on the attache �• 1 pag!,�S) are not n1"} ., needed fo • the business 
of this agency or wil not be net.ded after ,he retention tniods s eci ed; ar•i th"� wr;tten con;urrence from y the Ge_neral Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidai,ce of Federal 
Agenoes, 

is not required; D is attached; or D has been requested. 
OA11: SIGO OF'. �O RE_!'8ESENTATIVE TITLE 

Z � APR 16 1996 A. �n� �� )epartment's Records Officer 

7. 9.C3RSOOR 10. ACTION 
ITEM 8. CESCRIPTION OF ITEM ANO PAOPOSEC CISPOSIT10N SUPERSECEC TAKEN(NARA 
NO. JOB CITATION use ONLY) 

() 
MaJor restructure changes resulted in the Administratio1 
for Children and Families (ACF) under the Business 
Process Reengineering (BPR) involving the Office of 
Program Operations and Program Offices. 

This schedule supersedes parts of the Office of 
Human Development Services, NCl-439-85-1, items 3 and 
13, dated 12/18/84 by combining two series of 
records having the same disposition. 
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Item 1. Grants 

Record\SubjAot Content - Application (SF-424), budget 
luforn.atiori, proJect abstract, award announ�ement, 
g�antee pArformance and status reports, financial 
reports, guidelines and instructions, requests for and 
action on projects definition changes, monitoring 
notes, a.udi.t reports, final project report, g.r:cint 
closl.ng notice, and correspondence for formula and 
blo�k grants. 

Disposition 

A. Official Grant Fi1@s - c�t off and retlre to 
FRC i year u.fter completion or termination. 
Destroy 6 years and 3 months after cut off. 

B, working Piles - Destroy 3 yertrs after 
termination or co1npletion. 

http:compl.ett.on
http:termlnatl.on
http:termillatl.On
http:closl.ng



