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LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NUMBER AlI- 4~1-11-/ 
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date Received 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 5/2C/I/ 
NOTIFICATION TO AGENCY 1 FROM (Agency or establishment) ')f i.Itff't. d ~ 

1> .e.-;;CI!. r 1IY/a..,i " e d41~ Pl~ 
In accordance with the provrsrons of 44 USC 3303a, the 

2 MAJOR:iB DIVI~IO~ ~ ~, ;f~ disposition request, including amendments IS approved A-- tnln 15 e: p., 1h'1., J except for Items that may be marked "disposition not 
approved" or "wIthdrawn" In column 10 

3 MIN02:0;rh~~ ®~ eLfJ5;SV 

(T5T4 NAME H,1=.RSON WITH W ~ CONFER 5 TELEPHONE DATE 
b~ITED ST~TEStLJ:'t:Y ItJ SIffChv '2."2·3s=t- ~if" 1-11V1QJ-

6 -AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency In matters pertairung to the drsposition of ItS records and that the 

records proposed for disposal on the attached----page(s) are not needed now for the business of this agency or will not be 

needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 

provisions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

~s not required D IS attached, or D has been requested 

DATE SIGNATU~ENCY REPREj~TATIVE TITLE

.~/19/«O', ,.....~'K.. ~ f:::JQ~e~ ~OOJd~~c~ 
9 GRSOR 10 ACTION TAKEN7 ITEM NO 8 DESCRIPTI~F ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

See attached sheets 
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115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 

PRESCRIBED BY NARA 36 CFR 1228 



4 

CLASS Office Records Schedule 

1. Deputy Assistant Secretary Office Files 

Electronic calendars, appointment books, schedules, logs, dianes, and other records documennng 
meetings, appomtrnents, telephone calls, tnps, VISitS,and other acnvrties by the Deputy Assistant 
Secretary while serving 111 an official capacity 

DIsposItIOn Tern porary Cut off at the end of the calendar year when created or received 
Destroy	 5 years after cutoff 

2. Orgamzation Analysis Files 

Records which affect changes 111 the funcnons delegated to the CLASS Office Included are 
approved/disapproved orgamzanonal and staffing plans and charts, delegations of authonty, 
reorgaruzanon plans, functional or nussion statements, and directly related papers 

DIsposItIOn Temporary Place In an mactive tile when the drrecuve ISrescinded, superseded or 
obsolete Cut off macnve file at the close of FY Destroy after 5 years 

3.	 Correspondence 
Records documenting public education and outreach acnvmes, consumer support and services, 
correspondence WIth Federal, State and local government officials, and constituent letters and 
responses These do not Include records signed by the Assistant Secretary for Aging as those are 
cataloged under N 1-439-06-00 I 

DIsposItIon Temporary Cut off at the end of the fiscal year In which created Destroy 5 years 
after cutoff 

Workmg Papers and Reports 

Working copies of documents created In the process of developing matenals wrthm the CLASS 
Office mcluding, but not limited to, pohcy development, IT systems development, regulation 
development, benefit design, and actuanal analysis 

DIspOSItIon Temporary Destroy 5 years after document creation 

5. Fmal Report and related Appendices 

The final CLASS report and ItSrelated appendices submitted to the pubhc This report details the 
decisron and ranonale to not move forward WIth the CLASS program Appendices A through R 
are Indexed and referenced In the report and cover actuanal, program development, and related 
analyses 

DIspOSItIon Permanent. Transfer to the Nanonal Archives immediately upon approval of this 
schedule 


