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REQUEST FOR R~CORD'SPOSITION AUTHORITY 

(See Instructions	 on reverse)~ 

Net 439	 77 3 
SERVICES ADMINISTRATION, 

__ N_AT_I_ON_A_L_A_R_CH_I_VE_S_A_N_O_R_E_C_OR_D_S_S_E_R_VI_CE_,_W_A_SH_I_NC_T_O_N,_D_C_2_0_40_B--f DATE__ RECEIVED
 

1 FROM (AGENCY OR ESTABLISHMENT) 2? MAY 1971 _
 
Dep~rtment of Health, Education, & Welfare 

NOTIFICATION TO AGENCY
 
2 MAJOR SUBDIVISION
Office of Human Development In accordancewith the prcvrsronsof 44 usc 3303a the disposal re
 
----------------------------i quest. including amendments, IS approvedexcept for Items that may
 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10
 

Office of Native American Programs 
4 NAME OF PERSON	 WITH WHOM TO CONFER 5 TEL EXT 

Peggy Lacey 426-8~90 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In magtrs pertaining to the disposal of the agency's records; ,_ 
that the records proposed for disposal In this Request of page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specrned 

---""'"0	 A Request for immediate disposal. 

~ B Request for disposal after a specitled period of time or request for permanent 
retention 

C DATE D S~ATURE OF AG~REPRESENTATIVE	 E TITLE 

~~;),
5/16/77 Rus§ell O. ess 

7 8 D~RIPTION OF ITEM 9 10
 
ITEM NO (With Inclusive Dates or R,~tentlon Periods) SAMPLE OR ACTION TAKEN
 

JOB NO 

.......
 
1.	 General Subject File
 

;

Files broken down by subject consisting of correspondence

including White House, Agency Heads and other public

inquiry pertaining to the Office of Native American
 
Programs. Guidelines, issuances and reports setting

forth policy for the operation of Native American
 
Programs filed alphabetically by subject.
 

Authorized Dis osition 

(a)	 Guidelines, issuances relating to ONAP policies

(ONAP IS THE OFFICE OF RECORD)
 

PERMANENT 

~ransfer to FRC when 10 years old. Offer to
 
NARS when 20 years old.
 

Estimated annual volume: 6 cubic inches 
\ 

Arrangement:	 Guidelines, issuances maintained in 
binders to indicate type of 
issuance. 

A /	 STANDARD FORM 115/~ CW (- ~ Revised Aprd, 1975/ (\f./'- f"./'./, 'If Prescnbed by General Services 

// 'Y A. ~ Administration
lP'	 ?--/ >/' (41 CFR) 4'O'FPMR 101-11 



, ,
• Request

Dispose 
for Auth ~ty to 
of Records - Page 2 

Office 
Office 

of 
of 

Native American Programs
Human Deveiopment, D/HEW 

(b) Balance of General Subject Files 

Break file at end of 
Destroy when 2 years 
no longer needed for 
purposes. 

each year.
old, or when 
administrative 

2. Nonrecord Reference Materials (Resource Files) 

Reading files, extra copies of correspondence and 
other records whether relating to programs or 
administrative activities, information copies,
drafts, working papers, and publications received 
for reference use. 

Authorization 

File nonrecord material 
official records. 

separate from 

Destroy within 1 year 
needed for reference. 

or when no longer 

3. Project Grants and Contracts 

Financial assistance to public and non-profit
private agencies, including but not limited to 
governing bodies of Indian tribes on Federal 
and State reservations, Alaska Native villages
and Indian organizations in urban or rural 
non-reservation areas. Contracts for research,
evaluation, training and technical assistance,
and Inter-Agency Agreements. The files contain 
applications, approval documents, reports,
evaluations, correspondence and final reports.
The Division of Grants and Contract Management,
OHD, is the office of record. 
EXCEPTION: Regional Offices administer Urban 
Indian Programs, therefore the office of record 
for these files are all in the Office of Human 
Development within each region. 



Request- for Au thor ' .,to 
Dispose of Records Page 3 

Office of Native American Programs
Office of Human Development, D/HEW 

Authorized Disposition: 

(a) Official Grant File Transfer to Federal 
Records Center 1 year after close-out. Destroy
6 years after transfer if audit has not been 
performed or if an audit was performed and there 
are no outstanding problems. If a grant is 
audited and findings indicate adjustment, such 
grant file shall be transferred to the Federal 
Records Center 1 year after final disposition
of findings and destroyed 6 years after transfer. 

Working file Destroy 3 years after final close-
out. 

(b) Official Contract File Place in inactive 
file on final payment, transfer fiscal year
block to Federal Records Center after 2 years. 
Destroy 6 years after final payment. 

Working file Destroy 3 years after final 
close out. 

4.	 Disapproved grant applications and contracts 
including unsolicited proposals 

Disapproved, withdrawn or otherwi~e unsuccessful 
proj ec ts . 

Authorized Disposition 

Generally applications will not be returned 
to unsuccessful applicants unless specifically
requested by applicant. Copies of unsuccessful 
proposals will be destroyed in 6 months. 
A copy of the letter to the unsuccessful 
applicant with a full explanation of the 
reasons why the application was not approved 
or funded shall be destroyed after 2 years. 



· .' 
Request for Author~_j to
 
Dispose of Records - Page 4
 

Office of Native American Programs
Office of Human Development 

5. P~ans, Objectives and Budget Information 

These are reports containing statement of operational
objectives for a given fiscal year, detailed plans
describing how these objectives will be achieved,
and periodic reports on the progress which has been 
made toward achieving the objectives. The plans
specify the milestones and completion date, the 
resources required, and the lead component for 
each objective. Plans are prepared and forwarded 
and retained by the Office of the Assitant 
Secretary for Human Development. 

Authorized Disposition 

Break file at end of 3 years. Hold for one 
year. Destroy. 



CONCURRENCES: 

~ ~tJi!:!.11
 
anD Records af~~ 

http:tJi!:!.11


DATE 
APPRAISAL REPORT ON DI~OSITION OF RECORDS June 17 

SECTION I· APPROVED FOR DISPOSAL 
ITEM(S) FOR WHICH DISPOSAL AUTHORITY IS REQUESTED. IS (ARE) DISPOSABLE BECAUSE IT DOES (THEY DO) NOT HAVE SUFFICIENT 
VALUE FOR PURPOSES OF HISTORICAL OR OTHER RESEARCH. FUNCTIONAL DOCUMENTATION. OR THE PROTECTION OF INDIVIDUAL RIGHTS 
TO WARRANT PERMANENT RETENTION BY THE FEDERAL GOVERNMENT. 

Dt as indicated in section I 
GENERAL ACCOUNTING OFFICE CONCURRENCE DSEE COMMENTS OR ATTACHED LETTER. 

SECTION II· APPROVED FOR PERMANENT RETENTION 
ITEM(S) THAT IS (ARE) APPROVED FOR PERMANENT RETENTION. FOR THE REASONS INDICATED IN SECTION VI I THE AGENCY WILL 
OFFER THESE RECORDS TO THE NATIONAL ARCHIVES AND RECORDS SERVICE AS SPECIFIED IN THE SCHEDULE. 

Item 1- a •
 
SECTION III • APPROVED FOR DISPOSAL AFTER CONVERSION TO MICROFORM
 

ITEM(S) FOR WHICH DISPOSAL AUTHORITY IS REQUESTED. IS (ARE) DISPOSABLE BECAUSE THE RETAINED MICROFORM IS AN ADEQUATE
SUBSTITUTE FOR THE ORIGINAL RECORDS. THE AGENCY CERTIFIES COMPLIANCE WITH THE STANDARDS SET FORTH IN FPMR 
101·11.504. 

SECTION IV· DISPOSAL NOT APPROVED 
ITEM(S) THAT IS (ARE) NOT APPROVED FOR DISPOSAL AT THIS TIME. THE AGENCY WILL RESUBMIT THIS (THESE) ITEM(S) WHEN 
SUFFICIENT INFORMATION IS AVAILABLE TO DETERMINE THE VALUE OF THESE RECORDS FOR AGENCY AND ARCHIVAL PURPOSES. IF 
NOT RESUBMITTED WITHIN SIX MONTHS NARS WILL CONTACT THE AGENCY. 

SECTION V • WITHDRAWN 
ITEM(S) THAT HAS (HAVE) BEEN WITHDRAWN AT THE REQUEST OF THE AGENCY. 

SIGNATURE OF APPRAISER 

APPROVAL 

NNF 
CON· 
CURRENCES 

DATE 

SECTION VII· APPRAISER'S RECOMMENDATION 

CC1v1MENTS Item 1- (a) is s ch edu led for »er-manen t re tent ion becaus e it 
consists of C;'lidelines and issuances which c'locurnent the basic 
~olicies of the Office of Native PmericRn ~ro~rRrns. The Office 
of Human Deve 10 ome nt will offer thes e rec ora s to N;\RS when they 
are 20 years 01d. 

GENERAL SERVICES ADMINISTRATION GSA FORM 7238 (I· 77) 



·
 .
DEPARTMENT OF HEALl EDUCATION, AND WELFARE MEMORANDU •.~ 

OFFICE OF THE SECRETARY 

Mr. Larry Herrmann ~ 
1'0 Director, Office of Administrative spev. es hATE MAY 1 7 1977 

GAO 

Mr. Thomas Wadlow 
Director, Records Disposition Division 
NARS 

FROM Department Records Management Officer 

SUBJECT Request for Records Disposition Authority 

Attached for your concurrence and/or approval is a proposed records 
disposition schedule for records of the Office of Native American 
Programs, Office of Human Development, DREW. The schedule is being
resubmitted with amendments made per discussion with NARS; earlier 
submissions are superseded. 

Any questions regarding the schedule may be directed to Peggy Lacey 
of ONAP on 426-8390. Thank you for your assistance. 

o.. ~J.~~fv<~ Hess (YO. 

Attachment 



DEPARTMENT OF HE ~H, EDUCATION, AND WELFARE 
OFFICE uF THE SECRETARY 

.' 
To:	 Peter Laugesen May 12, 1977
 

General Services Administration
 
National Archives & Records Service
 

From:	 Peggy Lacey fl/

Office of Native American Programs

Office of Human Development

D/HEW
 

Subject: Request for Records Disposition Authority 

During our telephone conversation on May 6, 1977, the following items
 
were discussed:
 

1)	 The Intra Department Council on Indian Affairs is no longer a function
 
of the Office of Native American Programs therefore, rhose conference
 
and committee records are not included in the general subject file.
 

2)	 No formal annual reports are required from this office. Briefing

documents and summary of activities for OMB and Congress are prepared

in response to specific questions on an ad hoc basis. Therefore,

item 6 is omitted from the schedule.
 

3)	 The annual volume of final reports for grants is minimal as most of the
 
grants are continuation of funding. Final contract reports have
 
an estimated annual volume of 1 cubic foot.
 



.June 9, 1977 

NCl-439-77-3 

Director 
~ecords ~i3Josition Division 

Dis)osition schedule NCl-439-77-3 cons:ists of records of the 

Off ice of Nat ive f .ne r-Lc r) ror::r"8.trlSthe )ff ice of Hu.na n De-an of 

veLo i.ne n t (DH&l). Our comrnent s on several items follow. 

Item 1. 'Phe f1eneral subject file is in twO »ar-ts to ")r:Jvidefor 

'Jermanent retention of zu Lde Ll nea nr.d iss',ances r-eLs t i nz to ONP? 

»oLf.cLes 8n(1 c'l5 1 tlte +e.na t nde r- the8')08' of of file. 

Item 5. Records are r-ecom.uende d for dis »oso L becau se the of1'ice 

of record if' the Office of the f'ssistant Secretary for Human 

DeveloJment. ~e schedule for this office hps not ~et been sub-
mi t ted to NJI"RS. 

The Office of Native ~[r1eriCAn~ro~rams exists to su))ort the 

s o ec iaL coneerns of P:nericrn arid HfI-End ian s , I'laskan NathTe~ ....
FA iLan Na t ~ves, The »r-Lnci1A1 mea.ns of su i »or-t is fund ing t.hr-ough 

f,rpnts. fs Lridi ca t ed in the R.~>'c.pcherl of day12, 1977,letter final 

re")orts fire ~re")arerl for Grants and total Bl")roximately one cu-
bic foot annllA.lly. 

'JermAnent reter.tion of iS8uRnces rnd ['"uidelines only seems ap-
o r-or-Lat e arid sufficient for ou r oo ses of ar-chi va I r-esear-ch , The 

seo")e ~nrl functions of ONP? pre, of couY'se, com)R.rfltively lim-
ited. FerlerRl )roBramf' of preater im)act on nRtive f.merican in-
terests pre )rohahly those of the larGer' Rcen&~es A.nd 0eJArt-



oients , IfiNNF »r-er er-s oer-rnanen t retention 

"e can chant e the d j 3 '")osi tj on ins t r-uc t ions 

tual accessioninE. 

of tile final 

to lro1Tide 

r-eoor-t s , 

for even-

We recommenrl a)lrov~l of this riiSlosition schedule. 

'eter,.N. 
Decords 

TJRu["esen 
Dis1osition Division 



GENERAL SERVICES ADMINISTRATION 

~\ ROUTING SLIP 
TO~ I co Rl R2 R3 R4 R5 R6 R7 R8 R9 R10 

~,M,IE / T I TLF CORRESPONDENCE SYr.180L 

I. 

r - -~..T" - - - , " .-- -' - ..-=---
2. 

~-.. ''\ ...,, , , 
3 • 

Jct,pr u : e ~8 r:J,r.:. 

• 
5 

o AllOTMENT SYMBOL o HANDLE D I REC T DREAD AND DESTRGY
 

o APPROVAL 0 IMMEDIATE ACTION D RECO'~~ENDAT ION
 

OAS REQUESTED 0 INITIALS OSEE ME
 

o cor,CURRENCE o NECESSARY ACT ION DSIGNATURE
 

o CORRECTION o NOTE AND RETURN OYOUR CO~?-IE"H
 

OF ILiNG 0 PER OUR CONVERSATION OYOUR INFOR'4-\TI :~.. 

o FULL REPORT o PER IT LE PHONE C ONVERSA T I ON 0 
:-1CJ ANSWER OR ACKNOWl· ,Tn ne , , 1977
 

EDGE ON OR BEFORE
 

o PREPARE RE PLY FOR
 
THE SIGNATURE 0"
 

PEI,\AR~S I) 1. co ,-1r: • :-, - "~ l ,~ c ~~e(]'11·-:; i,T'~ 1~\:.~'=) - 7 7 - ?
 
c.~~'-'1 .e r t-:: :
 

. ~ I 
IV ;11;-

-

£</ -,"~~Crct:;C/~,-
J •• (/.'/ 
, /' 1 ~ "t" 

/ ;?~j~J-:
f t ~. , 

" 

, ,
i 

FROM I CO Rl R2 R3 R4 R5 R6 R7 R8 R9 R10 
r'AME IT I TLE CORRw S',MBOl BU ILDING. ROO>.1 ETo: 

TE LE PHONE DATE""Jr:-tel'l ,J~"l-e~p'l 

' /: /~~rr > .. -1 ~(:..-' ) :"! '-/ 

","v S GPO 1974-0-:1-44-667/87 GSA 


