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JOBINUMBERREQUEST FOR RECORDS DISPOSITION AUTHORl1Y i...,, ,_ L/ ti-~- t')~ -.ti 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Da~ received 
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 i I I./ /1-u_t/ c::l t')t:) ~ 

1. 	 FROM (Agency ot establishment) 
NOTIFICATION TO AGENCY 

De artment ofHealth and Human Services 
2. OR SUBDIVISION 	 In ac~rdance with the provisions of 44 U.S.C. 3303a, Ille 

Centersfor Medicare & Medicaid Services dl&PO ltlon tequeet, including amendrnents, is approved 
1-------=~,...,....,_,.,,,,__------------------1 exc t for items that may be marked "disposition not 

3. 	 MINOR SUBOIVIS;oN app~ ad" or "withdrawn• in column 1(l. 

Office ofHearings (Steve Kirsh, 410-786-2053) 
5. 	 TELEPHONE NUMBER 4. NAME OF PERSON WITH WHOM TO CONFER 
(410) 786-7883Vickie Robey 

6. 	 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matteT$ pertainin~ to the d ition of its records and that the 
records proposed for disposal on the attached -1.__ page(s) are not need.;d;J for tbe business for th.is agency or will not be 
needed after the retention periods specified; and that written concurrence fro~ the General Accounting Office, under the 
provisions ofTitle 8 of the GAO Manual for Guidance of Fed.oral Agencies, 

X is not required 0 is attacbed; OX' 0 has been requested. 

I · 
' P''01c Concurrence:.--+-1-J'--'-.,__"'--.f--,_,._..-i 

SIG~E OF C~PRESeNTATIVE 
~ ~ ce ',.?J4'-t~ ~ A. .. 

~ rencice Barnes~ Sr. ' 

TITLE 

DHHS Records Management Offi er 

7.ITEMNO. 8. DESCRIPTION Of ITEM AND PROPOSED DISPOSITION 
9. GRSOR 

I UPERSEOED JOB 
CITATION 

10. ACTION TAKEN 
(NARA USE· ONLY) 

OFFICE OF HEARING RECORDS SCHEDULE S[erceding
1 

j N 1-440-79-1, 
See attached. N -440-95-1, 

N ~440-93-2 

115-109 PREVIOUS E;OITION NOT USABLE STANDARD FORM 115 (REV. ·3~91) 
' PrffQribed by NARA 36 CFR 1228 

INACTNE -ALL ITEMS SUPERSEDE~ 



• I :'6CT1\ll!.ALL ITEMS SUPERSEDED A:.:·. '· 
.. 


Superseded by job/ Item number: 
OFFICE OF HEARINGS 

PAA-04~0 .. za,S'- ooot -ooa l 
1. Administrative Files Date ':MIDDIYJYY>: 

lLJ~~\\g 

:011~.u·ves, handbooks, instructions, and other formal olIC.:»-t:mn 
Office of Hearings (OH). 

.1.vv•.-........ anged alphabetical} ¥;uperseded by: 


-8:Y-~....,,~~~~.PP...,__'+4&--J'-'l-.:;,-...;~H't-'l~-+-- D4A ·O'l'lO·Zotr -0001 -a11o2.. 

------------~' DATE{MM/DDNYYY):
7 . y tJ(to\1-­

ulated in the preparation, clearance, and publication of manuals, di ti ves, 
handbooks, instructions, al olicy and proced . ncluded are 
studies, clearance comments, reco cords, which provide a basis 
for publicatio · ute to the content of the issuance. ( 

DIS~OSH'ION. 'fempwary. Desttoy when sttperseeleel er Qi.s~g;iiti;iiued. fS'~ /YCJ-1./l/IJ "'79·" 
k~ l/J) 

c. Office of Hearings Database 

/lltnfJf!el /Jlf /()jt.5jot-Phoni (1lf/ lito1n 11. llokv 
Law Tech Ca~e Traclfor 1s a 'Unify Corporation database. Ittn::sl-El~mf; 
computer using a UNIX operating system. T ses Case Tracker to track and record the 
appeal activities of the Provider · rseinent Review Board and the Medicare Geographic 
Classification Review . OH is in the process of adding a new section to Case Tracker to 
record the a activities of the CMS Hearing Officers. The physical paper records of the 

ctivities are contained in the files that are described in (2), (3) and (4) below . 
.-­

Case Tracker serves as an index for the cases and tracks case actions in data fields such as date 
of request, date of acknowledgement, filing dates, hearing dates, decision, withdrawal or 
dismissal dates, case number, intermediary information, final actions taken, date of retention 
implementation, and others. Dates: 1990 to Present. 

(1) Mastw Data File: 

:t:nSl30Sft'ION: Temporary. Delete/<testtoy wnen superseded, dbsolece, or when m1gratett 
te a e:ew system.• 

1d~a~~~fi;cl;d;s~,u;s;e;r~m~an;~;s,~g;l~oo~s~~~-~~~~~o~rtp~ro~w~~~t;~~s;;:::s:,:~reW~~~~-
~ISPOS porary. Destroy or delete when superseded or obsolete, or upon 

Superseded by job/ Item number: 
Superseded by: 

))AA-w~ 2ol)~ ooos- 0003 D A ' - (;(l..S •2o t3- 060 2. - Ooo l 
DATE (MM/DDfYYY): Date (MM/Dill ,,.., (_f

INACTIVE· ALL ITEMS SUPERSEDEDu\\l... 1A \.i 1 



.NACTIVE·ALL ITEMS SUPERSEDED .......' ' ,·. ,.. . 

(3) Otttpats. Regalm mrd ad hoc reports: 

eports: 
PRRB ly Progress1;lteport (by fiscal year) 
PRRB Work rocess (Dy fiscal year) Superseded by job I Hem number: 
PRRB Aged App (by Year of Receipt) 
Decision Inventory (a f Month and FY) 'DAA- G:IS . iol':l-- O<b~ • 0()02­
Decision Conferences ( h Month and FY)) Date (MMIDDIVVYV): l 
Position Paper Report (Montli d FY) S\l t 2..o \r 

Preliminary Position Paper Repo onth and FY) 

Mediation Report 


MGCRB Reports: 

Case Status -By Case Number 

Case Status - By Provider Number 

Case Listing- By Selected Provider Number 


Ad Hoc Reports: 

These are produced to get specific case information or when the Office Hearings receives 

a request for something specific, e.g.; all open PRRB or MGCRB appeals 1 


DISPOSITION: Temporary. File with appropriate record series or destroy or dele when 
no 1011ga 11eeded for achttittisttadve, lega1, fiscai, m 1efete11ce pmposes, as applltable. 

~~ Back-up Files. 1'a1ly and weekly mcremental backUps, mtended or s 

native environment in case of system failure. 
 l 
DI N: Temporary. Destroy or delete when no longer needed for current business 

or when replaced by a subsequent secUfity backup file. Superseded by job/Item number: 


DAA.. (JS'.. Z.o li, •ooo(q- O0()5"
2. Provider Reimbursement Review Board Files 

Date (MMIDDIVVYV): l ( j 
a. Heming Decisions (, \t, '2.o ( 

ontaining documents accumulated in the hearing process. Included are the 
provider's request o rovider position papers, fiscal intermediary position 
papers, cost reports, notice of hearing, cri ts, hearing decision by the Board, 
and related documents. Hearing decisions may be reviewe retary of HHS, 
and provider may seek judicial review of unfavorable decisions. 

DISPOSITION: Temporary. Cutoff file after the final decision and retire to the FRC by 
§seal yeM. Desa=ey 6 yeMe imel 3 meat.ks aft@r gutoff. {£~NI A{40... Q?-l, 1i!LM Ila) 
e. Clesea Case Files 

€ase files eeB~aiaiag QQGYmeRti accumulated in the hearing process Included areJhe 
pro"fider's reqaest for a Iteming, pmvider posidun papers, fiscm intermedimy position 

Superseded by job/ Item nmnber: 

~--------~']AA .. 0'410 -- 2,, (~ .. OdbT"'00l> l 
INACTIVE· ALL ITEMS SUPERSEDED Date (MMIDDIVVYV)l--( t f { l.o \ 1­



I •·N~CTNE.ALL ITEMS SUPERSEDED..... : .•'. '.' 

: ve been withdrawn or dismissed by the Board. ::~:::::::~~§§~i;:::::~:ally closed 
DISPOSITION: Temporary. Cutoff file after the final dec1s10 to the FRC by Superseded by: 

f.i&sal year. Desa=ey 6 'ems ttnd 3 months aftu eutoff. DM-O'\'\O·l. \~ .00,l(·a.( 

°'· Medtcare Geographic C1ass1f1cabon Review Board Piles ~ DATE (MM/DDNYYY): 

Decision · ued by the Medicare Geographic Classification Review Board (MGCRB) on ':t( tS(~ l ').. 
applications su · d by hospitals seeking geographic reclassification for purposes of 
determining a hospital's dardized amount or the applicable area wage index or both. The 
MGCRB's decisions are subjec view by the Administrator. The Administrator's 
decisions reviewing MGCRB decisions · be placed in the MGCRB file and returned to the 
MGCRB. (Any pre-decisional attorney-client · · eged material generated during the 
review will be maintained by the Office of the Attome visor permanently.) 

DISPOSITION: Temporary. Cutoff file upon issuance of the final a action on a 
hospital's application. Place in an inactive file by fiscal year. Hold in the · e of Hearings 
for 36 months from the date the final agency action wa.s taken, then retire to the Fe . eral 
Records Center (FRC) by fisctd yem. Desho, 6 yeftfS mtel 3 meHtks after sateff. ()'fl~ AJ/... f/i.fO/fJ,.iJ 

ntain documents accumulated in the hearing process. Included are request for 
hearings, pos1 apers of the parties, cost reports, notice of hearing, hearing transcript, 
hearing officer decis1 r proposed decision to the CMS Administrator, and related 
docum~nts. The following s of cases are handled by the CMS Hearing Officers: Appeals 
from Denials of Medicaid State mendments, Appeals from Cost Determinations from 
HMO/CMP Cost Reports, Appeals from ials of Medicare Provider or Supplier Superseded by: 
Enrollment Number, Appeals from Cost Dete · ations from Organ Procurement 'OAA-«>'t'l t-Zo \l .. ooot-ouo\ 
Organizations or Histocompatibility laboratory. Wi ard to Provider and Supplier DATE ( M/D NYYY): 

Number appeals, the record includes initial Carrier Determi ·on and Carrier Hearing ":t' 1..S 'Z..-6 \1­
0fficer Decision. For State Plan Amendment and HMO/CMP ap s, the Hearing Officer 
prepares proposed decision to the CMS Administrator. The final decis1 f the CMS 
Administrator is included in the file. 

DISPOSITION: Temporary. Cutoff after the final decision and retire to the FRC by fiscal 
f..ear Degb.:Qy ~ )'Hfl'i aRQ aIRQRtAi aftGr QYtQff 

a. Copies t e no further administrative value after the record.keeping (paper) copy is made. 
Includes copies maint individuals in personal files, personal electronic mail directories, 
or other personal directories on "sk or network drives, and copies on shared network drives 
that are used only to produce the recordl(e · copy. 

DISPOSITION: Temporary. Delete within 180 days after 
preelseee. 

INACTIVE· ALL ITEMS SUPERSEDED 

http:f/i.fO/fJ,.iJ


. ' 
• INACTIVE-ALL ITEMS SUPERSEDE~ •...' ' , '.· , . 

1 

b. C9:piss Hsee feF eltssemination, revision, or updating that are maintained in additi~to the 

:::=7cmpm.,,. Delete "hen iliooemff11i58ft, Fe¥1siua, or apdatiRf! i• oompieted. 
Superseded by job/ Item number: 

F:115 Office of Hearings (revised 1017/2002) 1>AA- ((~ - z.o\~ ... 000'3 .. ood l 
Date(M~: 

~kpli-
NOTE: Some CMS Office of Hearings Files may be worthy of permanent retention if they 
significantly interpret CMS regulations, reflect significant developments, or attract extensive 
public attention. These should be brought to the attention of NARA via a SF-115, Request for 
Disposition Authority, so that they can be appraised and appropriate disposition authorized. The 
appraisal process of these records will include a determination of the appropriate medium for 
transfer of any records determined to be permanent. (added 11/19/02 per e-mail from V. Robey) 

INACTIVE· ALL ITEMS SUPERSEDED 





