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JOB:INUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY
LA S do- 02 -
To:  NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 1Y e 200 2
1. FROM (Agency or astablishment) FICATIO AGENCY
NOTI NTO
Department of Health and Human Services
2. MAJOR SUBDIVISION o . in acéordance with the provisions of 44 U.5.C. 3303a, the
Centexsfor Medicare & Medicaid Services dispobition request, including amendments, is approved
excegt for items that may be marked “dispasition not
3. MINOR SUBDIVISION approved" or “withdrawn® in ¢olumn 1€,
Office of Hearings (Steve Kirsh, 410-786-2053)
4, NAME OF PERSON WITH WHOM TO CONEER 5. TELEPHONE NUMBER DAT HIVIST OF TNE UNVTED STATES
e 410) 786-7883 |
Vidde Robey - Favo2 i) 41 ’

6. AGENCY CERTIFICATION ‘
I hereby certify that I am authorized to act for this agency in matters pertaining to the dispbsition of its records and that the
records proposed for disposal on the attached 3 page(s) are not needed now for the busivess for this agency or will not be
needed after the retention periods specified; and that written concurrence fro}n the General Accounting Office, under the
provisions of Title 8 of the GAQ Manual for Guidance of Fedetal Agencies, | .

4
]

X is not required [ is attached; ox (] has been requested. OGC Concurrence: L~
DATE - SIGNAJURE OF ?&NCWPRESENTATIVE THLE 7"]
m -'88- % f_\%ﬁgm’é ‘%ang ,d’é’r‘:' ~, BN DHHS Records Management Offi¢er
- 9. GRS OR
. l 10. ACTION TAKEN
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUFECF:?ERCE)B JOB (NARA USE ONLY)
QFFICE OF HEARING RECORDS SCHEDULE | Superceding
| NC1-440-79-1,
See attached. N1-440-95-1,
N1-440-93-2
|
|
i
CC _NBmp WY f
116-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91)

i
5 Prascribed by NARA 36 GFR 1228
INACTIVE - ALL ITEMS SUPERSEDED:
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Superseded by job / tem number:
OFFICE OF HEARINGS
DAA - 044D ~2015 -~ 0ol - 0o (
1. Administrative Files Date (h\MIDD :
h iwlzz(2ang
<5 HTSTIOCTIO eS
Manuals; dizectives, handbooks, instructions, and other formal policy-ard procedural

issuances prepared by<thg Office of Hearings (OH).

DISPOSITION: PERMANE ntOT~le and retire to the Federal Records Center

(FRC) at the end of-theTalendar year when superseded or discontinued. Transfer to
‘ - 8 ‘earsaft ctoff. stlmated vlume, 1 cubic s- ~Arranged alphabetlcallguperse ded by:
y it b b, v ' DAA-04M0-20(5 0002 -0002.
—b—Instrections-BaekeroundFiles

DATE ((MMIDDIY YYY):

7 gl

crords-2 ulated in the preparation, clearance, and pubhcatlon of manuals, directives;
handbooks instructions; amdt-othe : BATTCE
studies, clearance comments, recommendations and sisila cords Wthh provide a basis

c. Office of Hearings Database

/Utrom gw 10/25/0%- bom call feom V. lobe .
Law Tech Case Tracker 1sa mfy Corporation data ase. It i an IBM RISC 6000
computer using a UNIX operating system T
appeal act1v1t1es of the Provider

Case Tracker serves as an index for the cases and tracks case actions in data fields such as date
of request, date of acknowledgement, filing dates, hearing dates, decision, withdrawal or
dismissal dates, case number, intermediary information, final actions taken date of retention
implementation, and others. Dates: 1990 to Present.

PocunmentationContains datg dicHomaries, ProgralT cCodes and Tecord [ayouts-—for tie

data fields, user manuals, glossaries for program terms and-aererrymis, and related materials.

DISPOSITION: porary Destroy or delete when superseded or obsolete, or upon

Superseded / tem number:
Superseded by: pe oy lob y

DA GRS ~ 2003~ 000S ~ 0003 DAN- GhS-Zo 30002 - 000 |
DATE (MM/DDIYYYY): Date (MM/D
(\\{20 M  INACTIVE-ALLITEMS SUPERSEDED { b1 l 1o lS

S W 0 SOONE




e .NACTIVE-ALL ITEMS SUPERSEDED . . e

port (by fiscal year)
PRRE Work X s gﬁscafl‘lzear)‘ ) Superseded by job / em number:

RRB Aged App y Year of Receipt :
Decision Inventory (aqf Month and FY) 'DAA - @S - 20(3- 0008 ~ 0862~
isi h Month and FY)) Date (MM/DD/YYYY):
Position Paper Report (Monthaqd FY) sl3 1{ 2o\
Preliminary Position Paper Repo y
Mediation Report

MGCRB Reports:

Case Status - By Case Number
Case Status - By Provider Number
Case Listing - By Selected Provider Number

Ad Hoc Reports:
These are produced to get specific case information or when the OfficS™f Hearings receives
a request for something specific, e.g.; all open PRRB or MGCRB appeals 1

DISPOSITION: Temporary. File with appropriate record series or destroy or delebs when
no-tongermeeded-foradmimnistrative; fegat; fiscal; orreference purposes;asappiitable.

)-Back=upTFiles—Datlyand weekly incremental backups, intended for s
native environment in case of system failure,

DI N: Temporary. Destroy or delete when no longer needed for current business

or-whenrreptaced by asubsequett security backup file. Superseded by job / tem number:
DAA- 6520 b - 000le- 0905

Date (MM/DD/YYYY):
e—Hesring-Becisions Gl (2o¢f

ontaining documents accumulated in the hearing process. Included are the
provider's request TO rovider pos1t10n papers, fiscal intermediary position
papers, cost reports, notice of hearing, cripts, hearing decision by the Board,
and related documents. Hearing decisions may be reviewe retary of HHS,
and provider may seek judicial review of unfavorable decisions. )

2. Provider Reimbursement Review Board Files

DISPOSITION Temporary Cutoff file after the final decision and retire to the FRC by

rescutoff. ( Supbisidyy N1440-45-1 ”IMV\“”)

Superseded by job / tem number:

ﬁ)’DAA -OMY0~ 2o (S~ 0 2a7- 008 (

INACTIVE - ALL ITEMS SUPERSEDED e e '-}’(LS ( Lo \X
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0 nearLng ala =. TalalatalbliaaT=0e

aring-and-related dec s~Cases-are-usually closed
s-and have been withdrawn or dismissed by the Board.

DISPOSITION: Temporary. Cutoff file after the final decisiom; and-retira to the FRC by Superseded by:
fiscal-year—Destroy-6-years-and-S-months-aftereutoff. DAA‘O\\‘\O-Z‘ (S -000% -t

S VIETOATE Cer N CIESACA O REVIEW BORIA Files. o/ DATE (VMIDBIVYYY)

. . I AHse s
ued by the Medicare Geographic Classification Review Board (MGCRB) ort

applications subimittgd by hospitals seeking geographic reclassification for purposes of

determining a hospital’s dardized amount or the applicable area wage index or both. The

MGCRB?’s decisions are subjec view by the Administrator. The Administrator’s

decisions reviewing MGCRB decisions"wil] be placed in the MGCRB file and returned to the

MGCRB. (Any pre-decisional attorney-client privileged material generated during the

review will be maintained by the Office of the Attorne visor permanently.)

DISPOSITION: Temporary. Cutoff file upon issuance of the final a action on a
hospital’s application. Place in an inactive file by fiscal year. Hold in the Office of Hearings
for 36 months from the date the final agency action was taken, then retire to the Federal

jeers-and-3-months-aftercusolt. (Sypssilly /V/«WM}_Z)

from Denials of Medicaid State Plan
HMO/CMP Cost Reports, Appeals from
Enrollment Number, Appeals from Cost Dete;

Amendments, Appeals from Cost Determinations from

cnials of Medicare Provider or Supplier Superseded by:
sqations from Organ Procurement PAA-04Y9~2o 15 ~000-060|
Organizations or Histocompatibility laboratory. Withrsegard to Provider and Supplier DATE (MM/DDR/YYYY):
Number appeals, the record includes initial Carrier Determinatjon and Carrier Hearing EACAYRZS ‘3"
Officer Decision. For State Plan Amendment and HMO/CMP appeals, the Hearing Officer

prepares proposed decision to the CMS Administrator. The final decisidnQf the CMS

Administrator is included in the file.

™

DISPOSITION: Temporary. Cutoff after the final decision and retire to the FRC by fiscal

DISPOSITION: Temporary. Delete within 180 days after rdkeeping copy has been
predueed— ) Superseded by job / tem number:
DAA-GALS ~ 203 ~000} - O |
INACTIVE - ALL ITEMS SUPERSEDED Date (MM/DD/YYYY):

Slh!bo('\
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U . INACTIVE - ALL ITEMS SUPERSEDED . o

ackci 'Uﬂ to the

........

SToRC ngis-completed.
Superseded by job / item number:

F:115 Office of Hearings (revised 10/7/2002) 'DAA- &“ - 20\ ~ 000% -~ 64d l

Dme(MSM/D(D/W\T3 [ 120 a4

NOTE: Some CMS Office of Hearings Files may be worthy of permanent retention if they
significantly interpret CMS regulations, reflect significant developments, or attract extensive
public attention. These should be brought to the attention of NARA via a SF-115, Request for
Disposition Authority, so that they can be appraised and appropriate disposition authorized. The
appraisal process of these records will include a determination of the appropriate medium for
transfer of any records determined to be permanent. (added 11/19/02 per e-mail from V. Robey)
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