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JOB NUMBER 

. REQUEST FOR RECORDS DISPOSITION AUTHORITY 
·n1-LJt.1tJ- CJ'-/- .... / 

To: 	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received 


8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 c!J-to- ~ool 

1. 	 FROM (Agency or establishment) 


NOTIFICATION TO AGENCY 


Department of Health and Human Services 
2. MAJOR SUBDIVISION In accordance with the provisions of 44 U.S.C. 3303a, the 

Centers for Medicare & Medicaid Services CMS disposition request, including amendments, is approved 
......,,...-,...,.,.,..=-=-=--::-::-:=,..,...-------~-~----------t except for items that may be marked "disposition not 

3. MINOR SUBDIVISION 	 approved" or "withdrawn" in column 10. 
Center for Beneficiary Choices (Julie Franklin, 410-786-8126; Chris 

Koe ke, 410-786-5877 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE NUMBER DATE ARCHIVIS~ OF.J'1 UNITJP STATES 

Vickie Robey fJ/i..>/ot-J -~ 
i ~.;z 03 (410) 786-7883 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached -1._ page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions ofTitle 8 of the GAO Manual for Guidance ofFederal Agencies, 

X is not required D is attached; or 

DATE 	 TITLE 

FEB 	 4 2004 DHHS Records Management Officer 

9. GRSOR 10. ACTION TAKEN 
7. ITEMNO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY)

CITATION 

CONSUMER RESEARCH RECORDS 

Focus Groups and/or individual interviews conducted by 

the Center for Beneficiary Choices (CBC} and contractors 

with Medicare beneficiaries regarding various 

communication initiatives. Information collected is us 

for CBC research purposes. )IJ.~isid tortJff' 


1a nsent Forms - Signed by a Medicare benefi ary 'I v~UnfAiJ 
CO enting to: the interview being audiO/Vid taped, the flW\ v. l.obJJ I 
infer tion collected being for research Q poses, and s /LO 
their na s not tied to any results. 
DISPOSIT N: Temporary. Cutoff 
when 2 years d. 

1b 

1c 	 Results/Final ort- Topline repo which presents a 
high level o rview of the research fin · gs, presentations 
that sum rize research, and policy dec1 · ns. 

DIS8 SITION: PERMANENT. Review files a ually and 

tr sfer to the FRC those files that do not have co inuing 

applicability. Transfer to the National Archives 20 ye 

thereafter. t!.t 


115-109 PREVIOUS EDITION NOT USABLE OARD FORM 115 {REV. 3-91} 
Prescribed by NARA 36 CFR 1228INACTIVE· ALL ITEMS SUPERSEDED 
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CONSUMER RESEARCH RECORDS 

Focus Groups and/or individual interviews conducted by the Center for Beneficiary Choices 

(CBC} and contractors with Medicare beneficiaries regarding various communication initiatives. 

Information collected is used for CBC research purposes. 


audio/video taped, the information collected bein 

tied to any results. 


utoff. 

2. l\~elieNielee Teees ef lf'lteFWiein·s with MedieBl'e Bef'lefieisries. 

BIBl"'OSl'flON. Temporary. Cutoff after report has been published. Destroy 2 years after cutoff. 

a. QtReF Beelu:ire1:11"1d Reco1ds - ~cords created Wtllle CJeVeloplhg report. Fries may include 

reference materials, drafts that are circulated for internal discussion, copies of mee · 

briefing materials, reference papers, diagrams, data used from ta rveys, interim 

reports, and other materials used to create an u ts/final report file. 


4. Res1:1lt9!'Fif'IBI ReeeFt Te~liRe FetJBFts wRisR pr:&&&Rts a l:ligl:l le>rel mrende>A! at the research 

findings, presentations that summarize research, and policy decisions. 


r o the National Archives 20 years after cutoff or when no longer . . 

S. EleetreF1ie Msil Bf'ld Werd Preeessil"lf! Systefft Copies 

(a} Copies that have no further administrative value after the recordkeeping co · made. 

Includes copies maintained by individuals in personal files, personal ele 1c mail directories, or / 

other personal directories on hard disk or network dries, and co · n shared network drives that 

are used only to produce the recordkeeping copy. 


DISPOSITION: Temporary. Delete within ays after the recordkeeping copy has been 

produced. 


Superseded by: 

-----------~ t>AA-&l.S ...~n -Odbl-Odo t 
DATE (M!/DDNVVV):

5h lfl-o\1 
Approved by agency on April 29, 2004 per email from V. Robey, CMS RO 

Superseded by:...,._.ad by Job/ Item number:
'. llAA ·O't'to-2..o\J ·Ooll ·ood tnAA-O't'tO·~alf -OOd, ,o~~. DATE (MM'fDNVVV): 

P{t'i to(t.0
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