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l~CTIVE -ALL ITEMS SUPERSEDED 	 .. . .. 	 . 

JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

N l - '-I 40 - o I - \ 
To: 	 NATIONAL ARCHNES & RECORDS ADMINISTRATION Date received 


8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 B / 1/-z..001 

1. 	 FROM (Agency or establishment) 


NOTIFICATION TO AGENCY 


Department ofHealth and Human Services 
2. MAJOR SUBDIVISION In accordance with the provisions of 44 U.S.C. 3303a, the 
Centers for Medicare & Medicaid Services disposition request, including amendments, is approved 
1--,-____,---~----------------------1 except for items that may be marked "disposition not 

3. MINOR SUBDIVISION 	 approved" or "withdrawn" in column 10. 
Office of the Administrator 

DATE ARCHIVIST OF THE UNITED STATES 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached _2_ page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions ofTitle 8 of the GAO Manual for Guidance ofFederal Agencies, 

X is not required D is attached; or D has been requested. 

TITLE 

DHHS Records Management Officer 

9. GRSOR 10. ACTION TAKENSUPERSEDED JOB (NARA USE ONLY)CITATION 

Office of the Administrator 

The attached schedule covers records created/maintained 
by the Office of the Administrator. 

OGC Concurrence: ;J~, "1-J~~ 

Date: 7/Uc7 ' 


PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 

INACTIVE -ALL ITEMS SUPERSEDED 



...· •.NACTIVE • Att·ITEMS·SUPERSEDED:: 

Calendars, app · nt books, schedules, logs, diaries, and other records documenting 

meetings, appointments, ne calls, trips, visits, and other activities by the 


.,~ :...;~dt,ninistrator, Deputy Administra ChiefOperating Officer, confidential 

. ·. a.Ssociates, special assistants and political app · while serving in an official 


'" I • •• • • .Ir Ill I '• .. L.,. .. "I 

··-~..... · · .. eapaeity. 
: ~ '' • ..' ·:1 ! ·-~ ~; / 1~; 1I,.·• 

. : Disposition: PERMANENT. Cut off annually and retire to the Washington~wl1•n 
Records Center in 5 year blocks or when volume warrants. Transfer to the National 
Atchives when 29 ,ems eld. Sup8flldedbyjob/ltemnumber: 

DA~ - O'\iP.-lo\S-OrP\ -ow( 
Dale (MMIDDIYVVV): 

Files consist · ts of incoming telephone messages to the Administrator, Deputy l\ ( l..l ('l...\ ~ 

Administrator and · pPerating Officer, Include date of call, caller's name and phone 

number and a briefmessag . 


Disposition: PERMANENT. Cutoff ly, Transfer to the Washington National 

Records Center in 5-year blocks or when vol arrants.~dbH3*immd 

;agii~ek2e yc~s aftu cutoff. • DAA ":' O':('l Q:.J..Ol.S-- OO<J( -ooo(-c... ,_,_..,,. . I • "'•.,,. 

·!... · 3·.~ Piltilic Appein mce and Meeting R:equests Date (MMID~: l\ \ ~ t. {'°21a l {, 

· d b the Administrator, Deputy Administrator, and Chief Operating 
Officer to make a public appe d meetings. Supersede~ by: 

'DAA ·O'(~o·Z-e lr ~0002. .. 0114
Disposition: DATE (MM/DDNYYY):> 8(lj(ioG

a. i".a:eeetJted Qgstl:Qy l )rears after the close of the official's tenure in office. 
h. l:Ja·ae'el•t• · "E>esifeyiiA:lea l yeaHJ 9ld. 

. " -.. . • . ~... : ~ ·-;;-::.~.:;,-1·7r 
•• ' • I. ' ""I .. ~ 

.. ~D.ffi.d.al sp es~of.the Administrator, Deputy Administrator and Chief Operating 

Officer. Arrange date of speech. 


Disposition: PERMANENT. t off files at the close of the CY. Transfer to the 
Washington National Records Center - ear blocks or when volume warrants. Offer 
to the National Archives 20 years after cuto 

!'. Blog1 aphies • 

Files contain personal data sketches, photographs, newspaper clippings, ies ofpress 
releases and similar materials pertaining to major CMS officials. Arranged b 

. . . -·· .. .. . _.. . . . _.. ...... -~ ..·.. ,_ DA A .. o"l'( o-J,.o l ~ - 000( .. oao ( 
! , : ,.-Y'.1,U't9t.-i1 ,_;>J' i Date (M~·

INACTIVE·ALLITEMSSUl'ERS!DE!D . " · ·. ·: r-. ·:· ... · • <· . .:. · · · !\ -.~: ...:: .·. 


. . . . -- .,..._.-..:· ·---.... \\~Lo\ ll 


http:D.ffi.d.al


.· INACTIVE· AU.·ITEMS·SUPERSEDED · 

ational Archives 20 

Superseded by: 
6. Cuufe1 ence and Public Heat Ing Plies 'DAA·o't't0.. 2.lS' -bo~\ .. oQO l 

DATE (MM/DD/YYYY)·:·· . 

announcement o ce and press releases. - - - - ~~~nt~m~·n~i~nfi~o~rm~ati~·o~n~a~b~o~ut~c;o~nfi~e~ren~c~es~o~r~h~e~an~·n;g;,s~.~In~c~lu~d~e~d:,ar~e;a:g~en~d~as~,~;~S~{2.'( (i.o_Jl~ 
Disposition:. ilE~Nlf~ Cut off at the close of the c Hold for 5 years · 


. ~then tr311sfer ~o th~ y.Tashington National Records Center. Offer to the Nation · 

. ~.'.._..... J2.0;.~~-ii~::aQtQii._.~___.. i• c; 


·:\· ~''i 'f\1j:; }.fA'•J t·i'1(' 


.: ·..... _:..:'t.: ·ltbtei.UldJ)fYtstt.s__ .. ·

1 en agements and visits of the Administrator, Deputy 
Administrator, and Chief Operating ce artment officials, town 
hall meetings, colleges/university officials, officials from health organizations, 
and other .private 0]gam2'lati0n.s~ • Superseded by: 

.- rii~p8sitisit: Te~l'M~:::JleAtfeY 3 years aftgr t8mlfe moffice. ~DAA- O'i'\b-2.o \)-oool. - ooo2. 
:{YV'r"r\:J•.l\MM) r-1.•n ~ /. DATE (MM/DD/YVVV): 

_____:__ · _. .. ·-· ~"--~----·--· Bh.s (-i.(l 

·. .1. ·_•... -Briefing book prepared m ffice of the Administrator (OA). Consists of 
• . cla~sjfied/qon:fidential information from e · se, daily memoranda for meetings 

.-;-;~Y~:'-;:. ~-:::· :,; :· . eduled for that day/week, copy ofdecision memoranda to n term 
sche , ting agenda, follow-up action items from previous meetings, wee 

..._ •. 
··compilation ofhi and significant activities focusing mostly on upcoming issues 

from CMS offices and Region ffices. ~ Superseded byJob/ Item number: 

DAA- O'i'(O.. 2..Gl3"" oao"( .. ooo l 

:%~ yems afier cutoff.• 

b. Materials provided by CMS Offices for Inclusion in the Briefing Books for OA. 

Disposition. Temporary. Destroy when 3 years old. .. 

' 
:1.:ilr.l•!I\ rw:ti \ d'ol~ l!ttn:,s:'~" , ,:;: SUpel1leded byJob/ Item number: 

. - . PAA .. 0\(\(0 ·c:?.Olf-0())\ -O~\ 
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.'' INACTIVE-ALL ITEMS SUPERSEDED 

INACTIVE ·ALL ITEMS SUPERSEDED 





