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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NUMBER 

NI- t../tJD-OCj-c)_ 
To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740 6001 

Date received 

�-'2.7-2..oo 
1. FROM (Agency or establishment) 

Department of Health and Human Services 

N OTIFICATI ON TO AGENCY 

In accordance with the provisions of 44 U.S.C. 3303a, the 
disposition request, including amendments, is approved 
except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. 

DATE F THE UNITED STATES 

2. MAJOR SUBDIVISION 

Centers for Medicare & Medicaid Services 
1-----------------------------

3. MINOR SUBDIVISION 

Office of E-Health Standards and Services, Eva Fung, 410-786-7539 

S. TELEPHONE NUMBER 4. NAME OF PERSON WITH WHOM TO CONFER 

Vickie Robey 
( 410) 786-7883 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached 2 page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

Xis not required D is attached; or D has been requested. 

7. ITEM NO. AND PROPOSED DISPOSITION 

The attached schedule is for the electronic system, 
Administrative Simplification Enforcement Tool (ASET) 
which contains documentation of public complaints 
pertaining to the Administrative Simplifications provisions 
of the Health Insurance Portability and Accountability Act 
of 1996. 

OGC Concurrence· µ,t..:::.�.:!:::::::.:.+-:.,,µ...:=-4����--,.. 
Date: 

TITLE 

DHHS Records Management Officer 

9. GRSOR 
10. ACTION TAKEN 

SUPERSEDED JOB 
(N AR A USE ONLY)

C ITATION 

Administrative Simplification Enforcement Tool (ASET) 
PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 115-109 

Prescribed by NARA 36 CFR 1228
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ASET contains documentation of public complaints pertalmng to the Adm1mstrative Simplifications 
provisions of the Health Insurance Portability and Accountability Act of 1996 (HIP AA) ASET enables 
the Centers for Medicare & Medicaid Services (CMS) to collect, review, and manage documentation 
submitted by both the complainant and the Filed Against Entity (FAE), in order to evaluate the facts and 
determine if there are any issues related to compliance with the HIP AA regulations The regulations for 
which CMS has enforcement authonty include The Transactions and Code Sets (TCS), the National 
Employer Identifier Number (EIN), and th� National Provider Identifier (NPI) From 2003 through the 
summer of 2009, CMS did have authority to enforce the Security Rule, but on July 27, 2009, the Secretary 
of Health and Human Services transferred the authonty to admtmster and enforce the Secunty Rule from 
CMS to the Office for Civil Rights 

1 lapuUSeurees 

(a) Paf)ef Iftf)ats Paper Inputs (eomplmat letters and forms do11.rflloaded ffom CMS 'Nebsrte or maded to 
CMS) seaimeatentered mto 1A_$BT ffom pubho and gmieffHBeBt soefees IRpats moftlde filed oomplamt 
forms do11mloaded, 8.fid dooumentatloB to support aft aUegatl:oB of BOB eomphaaee filed agamst aft 
orgamzatloB and respoBses ffom the FAE (e g letters, pohe1es, eoatfaets, oopies of otlief appropnate 
ooff)orate doo1::1ments, 8.fid eoReetP1e aeboB plaRS) 

DISPOSITic»T Temporary Delete 3Q days after Yenfy1Bg saeoessful entry of data per q-aa-h-ty assefaaee 
proeedufes, f)efsaant to CMS Informatl:oB, Bhg1bih-ty, a:Bd BntrtlemeBt MMaal Pabl1:eatloB lQQ Ql, 
Chapter 7, SeetioB 3Q Coatfaet AdtmmstfatJ:ye Re(½l:lH"ements/FJ:les �4amteBaftee (GRS 20/2a4) 

(b) Bleotfomo Inputs Bleetfoe10 1apats uploaded elireetly into ASBT penod1eaUy ffom publ10 and 
go11eRHBeBt soefoes a:ad are aooesslble to CMS lnf)ats molade filed eompla:1:nt forms aad doet¼ftleBtatloB 
to sapport aft allega.tloB of BOB eomphaaoe filed agamst aa orgamzatloB and respoBses ffom the FAB (e g 
letters, pohe1es, eontfaets, eop1es of other awropnate eorporate doeti:111:ents, a:ad ooReetlYe aet10B plans) 
lnf)ats also 1BOl:ude eoRespoBdeeee w+th the CMS Offiee of Cwll Rights, CMS Coatmetor Bflforeemeat 
Team reeommeBdatJ.oBS for FAB respoBses, oomphaBOe reY1ev1 reports aad doeti:111:ematloB, and audit 
reports ffom the CMS Offiee of the Iespeetor GeBeral 

DISPOSITION Temporary Delete VIBCB data hlWe sees entered mto the master file or database and 

=�oe;,;t:,: !:7: (��� s;::}rtreeeBStmet!ee. ef, eF seFYe es Baekap te, the mes1er file eF 
• 2o

mas er e con ns comp am an ocumen on to support of 
non-compliance filed against an organization, responses from the FAE ( e g , letters es, contracts, 
copies of other appropnate corporate documents, and corrective action , correspondence with CMS 
Office of Civil Rights, CMS Contractor Enforcement Team.-1:e1�rffil.1endations for FAE responses, 
compliance reviews reports and documentation o,,d�eports from CMS Office of the Inspector General 
The HIPAA Information Trackmg S,rrn+.�n TS) (a sub-system of ASET) maintams complamt data for 
trackmg HIP AA compl�,1,/VVJU..1.p iance enforcement and reports 

ON Temporary Destroy/delete 6 years after the CY m which the case is closed (mcludes 
cotnplamts, eomphanee re, tens 8ml � ether entnes) 

� Outputs Hard eopy pnntouts efeated to meet ad hoe busmess needs (e g , Bnforeement Treads 
Reports, Tmeklag Reports, Opee Case Reports, CMS Oatstaed-mg AetloB Item Reports, aftd A.SBT 
·weekly Statistlos Reports) 
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DISPOS;TION TempoO Dostfoy Wfte& egetiey Eletem!Hies �Y 6fe Be IOBge£ Beetled te, 
atitB1mstmn¥e, legal, aedit or other OfJeratlona-1 fJW'f'OSes (ORS 20/16) 

Superaeded by Job/ llem number 

DAA- 04'-to--�a,� .. ocx,� - 000(
Date (MMiDIWVYV) \'1 2--c> (?,o{':r 
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