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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NUMBER 

ų\-L\l\0-0'\-\Ŵ 
To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
Date received 

C\-£.. '2...-2..oo°i 
1. FROM (Agency or establishment) 

NOTIFICATION TO AGENCY 

Department of Health and Human Services 

In aa:arllance with the provisions of 44 U.S.C. 3303a, the 
disposition request, Including amendmenlB, Is approved 
except for items that may be martced "disposition not 
approved" or "Withdrawn" In column 1 O. 

2. MAJOR SUBDMSION 
Centers for Medicare & Medicaid Services 

3. MINOR SUBDIVISION 
Office ofBeneficilll)' Infonnation Services 
Daniel Carter 786-I226 
4. NAME OF PERSON Willi WHOM TO CONFER 

Vickie Robey, CMS Records Officer 
(410) 786-7883 

1. TELEPHONE 
NUMBER 

(410) 786-7883 

DATE ARCHIVIST OF THE UNITED STATES 

(lDt.. 
2. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached 4 page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

X is not required D is attached; or D has been requested. 

SIGNATURE OF REPRESENTA� TITLE 

Yvonne Wilson DHHS Records Management Oflicer )(. .. 
7. ITEM NO. B. DESCRIPTION OF ITE PROPOSED DISPOSmON 

9.GRS OR 
SUPERSEDED JOB 

CITATION 

10. ACTION TAKEN 
(NARA USE ONLY) 

1 Website Records 

The attached schedule covers web content and related 
records created byor for the Centers for Medicare & 
Medicaid Services. 

OGC Concurrence: See attached e-mail concurrence 
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Web Management and Operations Records 

4. 'Weh pelieies aBd J!f0eedHFes Rile0l'Els l't!f!eetiBg the pelieies aBd J!f0eeEiufes estai3lished te eflSllle 
e"l!f!light efegeaey vieh eenteat (intef!let aBd intraftet). This ifleluEies pelieies eatlieing the pt'06ess hy 
whieh lfltltefials ll1't! added, ehanged an6/er deleted &em the wehsites. 

:DISPOSmON1 Tempel'ltl'f• Ctrteffat eftEl efealeedar year. Qeletemestrey wlle11: l year aid 01 wlleft 
Ji6 leHgeF seeded fef edmi11:istmtiw, legel, lluEiff, er etlleF epemtie&al f*U'PBses, whiehever is later. 

'DAA-O'\'\o-2o,.s--oo\l-
Dale:rtiY)� l l} 
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1.  Published Web Content - All the HTML-encoded pages, interactive applications, databases, and 
information posted to the web. The agency provides informati the 
public and agency clients about the agency and its services. Content published on the site is 
covered by the records schedule of the component organization that originated The website 
includes but not limited to web versions of the following: 

• 	 Information about the agency including mission s 

budgeting, and strategic planning. 


• 	 Press releases and information about 
• 	 Agency policies and guidance 
• 	 Statistics and research 
• 	 Grant opportunities 

The website mcludes but not limited to content including: 
• 	 about agency programs and services 

about and/or links to online resources related to agency services and 
programs 

not limited to web versions of information (news and events, information and I' resources and 
services, policy and guidance, organizational charts, staff di , ormation about agency projects, 
strategic planning) for agency staff. C on the web/intranet site is covered by the records 
schedule of the on that originated the content . 

significant changes are implemented (i.e. change of 

porary. Delete/Destroy when 1 year old or when no longer needed for 

(Scheduled as part of permanent policy reeords, NCl-440-79-02, item 9) 

8uplllBaded ʞjob/ llem lllllllber. 
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intranet 

DIS 

e. Seftware reeeffls R:eeerG& ee&lit the PfeElssts used in the ercatiea aB6 meieteaanee efthe ? 
v1e9sites (iHtemet aB6 iBt!!eBet). These l'eeeffls iBelsEle itiootifieatiee ef pR!El'llst •.wsians aBd lieeftlles. 

Disposmon1 TEl\'IPOR.�Y. Cat eff at the !!BEi ef the ealeadllf yell:f when J!feEl'llet is feJ!laeeEl. 
:Demey/Elelete 2 yem after euteff. 

7. Ree0l'Els Relatmg te System Usage "BleekeBie f:iles end hard eeJ!y pEifttew ereated te meBiter system 
unge, iBellKHBg, lM Bet limited ta, leg in files, pasS'Nard f:iles, al:Klit trail files, system 'llS&ge files, aBd 
eest 'baek f:iles eseEl te assess eharges fer system 'llSe. 

Dispositlen: TEMPGR.\RY, C'!lteffat end efealemi&f yellf. :Delete/,Destff!y when 1 year elder '"Alen 
ae lenger needed fer �ve, l&gal, llllEli.t; er ether ep8fatienal pllijleses, v;hiehei;er is loter. 

8. 'Ree efEls R:elatiBg te System Perfermaftee Testing Blee11ienie files er reeefEls SfeateEl selely te test 
@ pefiefm!Hliile, as well as herd eaJ!Y pEiftteats ll'llEl related EieeumeBtatiee fef the eleetreme 
f:ilesheeeFds. 

Disposieen: TEMPORARY, Cl:lteff at emi ef eall!HEIDf year. :Delete/Destffly whl!H I year aid er wheB 
BB lell!er aeeEleEI fef aEirBiBistrati·,.e1 legal, asEiit, er ether epeFatieBal Jlllijleses, whieh&'!ef is latef. 
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implementation of pages on the agency websites (internet and records and 
templates. 

ORARY. Cutoff at end of calendar year. Delete/destroy when 1 year old or 

(GRS 20, items 10 & 11) 

(GRS 
24, item 8) 

(GRS 
24, item 8) 

Supe!lllldad br Job/ Item number. 
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