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JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

t-j\-L\40 -lO-\ 

To: 	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 \ \ - 2 a -"2.cn°t 
1. FROM (Agency or establishment) 

Department of Health and Human Services NOTIFICATION TO AGENCY 


2. 	 MAJOR SUBDIVISION In accordance with the provisions of 44 U.S.C. 3303a, the 
Centers for Medicare & Medicaid Services disposition request, including amendments, is approved 

1-----------------------------1 except for items that may be marked "disposition not 
3. 	 MINOR SUBDIVISION Consortium for Health Plan Operations, Moshe approved" or "withdrawn" in column 10. 


Schneider, Records Manager (212) 616-2218 


1. 	 TELEPHONE DATE THE UNITED STATES 
NUMBER

4. NAME OF PERSON WITH WHOM TO CONFER 	 A~HIVIS"Ki.F 

Vickie Robey, CMS Records Officer 
(410)186-7883 ~J ­

u 
~.(410) 786-7883 	 ­

2. 	 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached 4 page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and· that written concurrence from the General Accounting Office, under the 
provisions ofTitle 8 of the GAO Manual for Guidance of Federal Agencies, 

X is not required D is attached; or D has been requested. 
I 

f,/J..U SIGNATURE OFA~ENCY REPRESENTATIVE\, 	 TITLEo/}t
II / Ot--T f Yvonne Wilson AJf!m. "h\D ~,, ~ 11 (16» fJ _ DHHS Records Management Officer 

9. GRSOR 
10. ACTION TAKEN 7. ITE~ NO. 8. DESCRIPTION OF IT~D PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY)CITATION 


1 Medicare Health Plan Oraanization Records N1-440-99-2/1 & 2; 

N1-440-95-1/15; 


The attached schedule covers the Medicare Prescription N 1-440-01-6/1 f; 

Drug .a.nd ~ealth Plan Organization Records. NC1-440-79-1/7; 


N 1-440-93-4/3; 

N 1-440-98-2; 


... :. '· 
. •, ..... 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 36 CFR 1228 

INACTIVE ·ALL ITEMS SUl'E!FtSl!Dl!D 

115-109 



· ·e l~CTIVE ·ALL ITEMS SUPERSEDED: • · • 


MEDICARE HEALTH PLAN ORGANIZATION RECORDS 

Medicare Health Plan Organizations (MHPOs) encompass any federally-qualified Medicare-contracting 
organization, which may provide a network ofhealth providers and/or pharmacies and related services, under 
Titles XID of the Public Health Service Act and XVill of the Social Security Act Parts C and Das well as 
similarly constituted health plan organizations meeting future program expansion. This currently includes, but 
is not limited to, Medicare Advantage (MA) Plans (formerly known as HMOs), Medicare Advantage-
Prescription Drug (MA-PD) Plans, Prescription Drug (PDP) Plans, Programs of All-Inclusive Care for the Al t ~2­
Elderly (PACE), Health Care Prepayment Plans (HCPP) and Cost-based Plans. tl 

Superseded by: +AJ 

A. MHPO Application Files l>AA-oq'(o·2o<) .. OUo(J~ooo ( 
DATE MM/DD/YYYY): 

1. 1Bitial l41plielltiee Files '1 (l S 2..o l ~ 

This file consists of individual case folders on federally-qualified and Medicare-contracti an 

Organizations (MHPOs) pursuant to statutory and regulatory requireme 1tles Xill of the Public 

Health Service Act and XVIII of the Social Securi ended. These files comprise the initial 

applications including suppo · n ation related to functional areas such as health services delivery, 


~lJ:geirct"iiii[,, management information system, management, financial, marketing; formulary, 

DISPOSITION: 

l. SeF¥iee Arre• -ansiail Files 

These files consist ofmaterial for complete service area expansion doc me u e 

application related material reports, reviews, approvals, site visits, notes, and other 


DISPOSITION: 

a. Centtai Office Ctttoff at the end of the eft'lendttr )eM'. Dest!o) 10 )CMS afte1 ease is closed.• 

(Disposition kttthor ity. Nl-448-99-2, Item 4a1) • 


e. Regienal Ofaees Cateff at tile eael ef tile eal&ar year. Destre~· 2 years Hler ease is elesee. 

(DispesiRea t...1HheFHy: Nl 449 99 2, Item 4a?} 


3. Offi:eial l\'ledieare Healtll Pia& Orgallii!atiee (1\411PO) Cerrespeedeeee File • 

Tms file eeftsists ef ineemiftg enEl eR-tgeiBg eeFFesfJeaaeae@ Blla @ss8Rtial gask \lfJ mat@rial pertaining ta 
mmvicimtl P+HH'O lll'l'lieatiem relatea to moniteriftg, COIH:f'lillnee ma enfareemen:t. These files wnsist of, 01 
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. ~.IN~CTIVE ·ALL ITEMS SUPERSEDED· : •.• 

letters of approval, denial, revocation, and other related documentation as 

ofthe calendar year. Destroy 10 years after cutoff. 

Superseded by: Iff:M. 6 
B. Compliance Files 	 PAA. O't~o •ZolS" •ooo(, -OOrJ l 

DATE (MM/DDNYYY): . 
1. Official CompHance Fihss 0 lt5 l2'ol} 
These files consist ofmaterial in support of the continuing compliance with the statutory and regulatory 
requirements ofTitle Xill of the Public Health Service Act and Title XVIII ofthe Social Security Act. These 
files include or relate to program correspondence on such matters as analyses, reports, evaluations, non­
compliance, revocations, financial reports and other associated documentation. Financial reporting is 
accomplished through the use ofthe National Data Reporting Requirements (NDRR) and audited financial 
reports. 

7 years after cutoff. (Disposition Authority: Nl-440-99-2, Item 2a, 2b) 

b. 	 Annual NDRR Reports - DISPOSmON: Cut offat the end ofthe fiscal year. Destroy 3 year 

cutoff. (Disposition Authority: Nl-440-93-4, Item 2c) 


c. 	 Quarterly NDRR Reports - DISPOSmON: Cut offat the end of the fiscal year. 

cutoff. (Disposition Authority: Nl-440-93-4, Item 2d) 


d. 	 Compliance Program Correspondence - These files include but are not · 'ted to: analyses, reports, 
evaluations, noncompliance actions, program compliance audit fil , related compliance material such as 
warning letters, noncompliance notices and related audit mat · such as ad hoc compliance event 
correspondence, focused audit correspondence and file & certification forms. 

DISPOSITION: 	CMS Central & Regional Offic -Originator ofthe correspondence maintains and 
destroys after a total retention of 10 calendar s. (New) 

e. 	 Enrollment Certifications-This file c sist ofbut is not limited to, the certification form ofmonthly 

enrollment and payment data rela · to CMS payment. 


DISPOSITION: 	Cutoff e end of the calendar year. Destroy 6 years after cutoff. 
(Disposition Authori . Nl-440-01-6, Item lt) 

f. 	 Marketing M · als - These files include, but are not limited to, annual materials related to the marketing 
efits to the public. 

OSmON: Cutoff at the end ofthe calendar year in which the study/review is completed. Destroy 

C. Loallfl]uan Eiua1 antee Files 

This file is maintained for each loan made to or loan guarantee made on behalf 

These records comprise the offici on, ev8.luation, recommendations, 


ce, standard commitment and loan closing documents (including certifications, promissory 
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~· IN.ACTIVE· ALL ITEMS SUPERSEDEU : e·· 
notes, Operating Cost Assistance Agreement, or Escrow Agre~~llib~s, and other 

related documentation. 
 lTt:~'DAA-Ol{'<o- Zol f ·ooo'( -oocJ l 
DISPOSITION: Date (MMID~( '3 I1.4 . c. 
1 I oav1 Paid ill i'ull Clilt9ff at tl;i,g &a sf tAs sal8BEl8f yeltf'Elfter H:!itM JUl)'BieRt: . !Qsswsy!l-B 7 y11llAI sld 

on receipt of final payment. 


ocumentation. Destroy the onsite copy ~~endar years 

UAA ·04 '{o-U>tf .. ooOG. .. OocJ l 
D. )«PPQ C:Paatee De¥elepmeat Files Date (MMID7~ S {-z....o l ~ 

These files consist of feasibility, planning, and initial development and expansion grant appltcartons fm 
funds, to develop an organization into a qualified MHPO. These files consist of applicatio1u~mn:is 
specialists reports, notice-of-grants awards, audit reports, progress reports s reports, reviews, 
grantee site visit reports, and related correspondence. The · e such materials as when the 
organizations became a qualified MHPO. 

'DAA · O'l'io .. 2A,\) ... D~Y-oac l 
il. Adja:stecl C8lllftftlftit,' Rate (l.1CR) Pr8p8sal Date (MMID~: 
; ~l'l..S (~\i-
These files consist of a MHPOs documentation supporting its propos mon y premium c 
beneficiaries who enroll. Additionally, the file contains the value ofhealth benefits i e to the 
Medicare enrollees which are over and above what Medicare cover enefits can be described as 
additional, optional and mandatory supplemental S's letters of approval to the health plans are 
also contained in each of the fo1aea:&.--­

Ii'. Plan Submissions (F 
Bids) 

any submissions other than form · ions related to Part D prescription drug benefit not otherwise 

Sponsor is required to incorporate a Medication Therapy Management Program 


from rescri tion dru or other 


DAA-O'l"iO·~\~ ... OOb(, .. Oool / 8 cs 'Z..ol'1­

DISPOSITION: Cutoff at the end ofthe calendar year for which submitted. Destroy 10 years after cutoff. 

6. Performance Measurement Reports 

Documents relating to the establishment ofminimum performance 1 

to achieve specific goals. 


• ecaen y · . . 

'D AA.. 0 'l"lo- Z.O tS'- o011.. .. OoG(, °l(to(Z.C,\ ~ 
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