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JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY fV 1-	 4lfo - lo - of 
To: 	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received l 


8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 oJ.1z.o Iz.o ,"f) 

1. 	 FROM (Agency or establishment) I 


NOTIFICATION TO AGENCY
Department of Health and Human Services (HHS) 

2. MAJOR SUBDIVISION 	 In accordance with the provisions of 44 U.S.C. 3303a, the 
Centers for Medicare and Medicaid Services (CMS) disposition request, including amendments, is approved 

t-----=-==--=----=------.........,...,.------------------1 except for items that may be marked "disposition not 
3. MINOR SUBDIVISION 	 approved" or "withdrawn" in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE NUMBER DATE ARCHIVIST Of HE UNITED STATES 

Vickie Robey 	 410-786-7883 :~Sr-.,.hoc..._~ T-7._ ~,)~
-J 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached 1 page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions ofTitle 8 of the GAO Manual for Guidance ofFederal Agencies, 

181 is not required 	 0 is attached; or 0 has been requested. 

DATE SIGNATURE OF AGENCY REPRESENTATIVE j 	 TITLE 

March 18, 2010 Yvonne K. Wilson ~ 'l,. ~ Deoartment Records Officer 

9.GRSOR 
 10. ACTION TAKEN7. ITEMNO. 8. DESCRIPTION OF ITEMl.r..i~OPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY)CITATION 

Data Use Agreements 

See attached. 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 
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Data Use Agreement 

Records which outline the terms and conditions between CMS and outside entities (e.g., 
contractor, private industry, academic institution, other Federal government agency, or state 
agency) that requests the use of CMS personal identifiable data that is covered by the Privacy 
Act of 1974. The agreement delineates the confidentiality requirements of the Privacy Act, 
security safeguards, and CMS' data use policies and procedures. The DUA serves as a control 
mechanism through which CMS can track the location of its data and the reason for the release 
of the data. A DUA requires that a System of Record be in effect, which allows for the disclosure 
of the data being used. 

DISPOSITION: 

1. Electronic Database (Recordkeeping copy), CMS Privacy Office 

Database is maintained by the CMS Privacy Office, but used and accessed by other CMS offices 
and contractors. 

la. Inputs 

Data from paper data "Use agreement form (CMS form R 023 5), inelooing Reqaesting 
Organization Name, ReEll:lesting Organization Contaet, ReqHesting Organization adckess, 
Reqliesting Organization Phone Nti:J.B.ber, R-eqaesting Organization email adckess, Diselos"UFe 
Provision that permits diselosme of personally identifiable data, the eKpiration date, aGt1:la.J. data 
files, e"Ustodial organization name, e"Ustodial organization eontaet, G'Ustodial organization adckess, 
G'Ustodial organization email adckess, eastodial organization phone nl:HBber, BHsiness 
Ovmer/System Manager a"Uthorizing "Use of the data that is being diselosed. 

DISPOSITION: Temporaey. Destroy 30 days after data is entered in the database and verified. 
(GRS 20, item 2c) 

lb. l\laster Bata Files 

Requesting Organization Name, Requesting Organization Contact, Requesting Or n 
address, Requesting Organization Phone Number, Requesting Organiza · address, 
Disclosure Provision that permits disclosure of personally identifi ata, the expiration date, 
actual data files, custodial organization name, c · organization contact, custodial 
organization address, custodial organiz -mail address, custodial organization phone 
number, Business Owner/Syste ger authorizing use of the data that is being disclosed. 

Superaeded byjob/Item number:
le. Outputs 

"DA.A .. O'\'-to-Zol) - ooat-Oool 
Adhee reports ereated as needed. Date (MMIDDIYVVV): 

8(t.1 ("lA>(~. 
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DISPOSITION: Tempafary. Destfay whea aa laagef aeeded faf Ageaey basiness. (GRS 20, 

item 12) 


2. Textual (paper) forms, Other CMS Offices 

Data Use Agreement forms (CMS Form R-0235), including Requesting Organization Name, 

Requesting Organization Contact, Requesting Organization address, Requesting Organization 

Phone Number, Requesting Organization email address, Disclosure Provision that permits 

disclosure of personally identifiable data, the expiration date, actual data files, custodial 

organization name, custodial organization contact, custodial organization address, custodial 

organization e-mail address, custodial organization phone number, Business Owner/System 

Manager authorizing use of the data that is being disclosed. 


!a. Appl owed Fo1 ms 

rJISPOSITION: Temporary. etttoff Wlrett agteellleut is closed. Desb:o' 5 ,ears ttfter eeteff. 

2b. Unapp1 ftl eel ferms 

DISPOSITIOn. TelllJ'8ffli'Y. G1:1teff•;1;•lleR agreement is closed Destroy 2 years after cutoff. 

ar=~v•a•ntain the two most recent DUAs in an active file until the 
y~ece:PIClnRotlce of new information from the SHIP per the terms and conditions of the 

Superseded by job/ Item number: 

\JAA- O'\io·t..lS" - O~i2... '0oo l 
Date (MMID~ ( 

~_ 'io\) 

Superseded by job/ Item number: SUperseded by job/ Item number: 

PAA. 0\('-\0 - Zotf ... 0002.. .. 00d l tlAA-o"l'-4 o-io tr - oo0L - oooz... 
Date (MMIDDIVVYV): Date (MMIDDIVYVV): 

. 8(t5{2ol~ ~ . 8(tS {?Al).. 
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