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REQUEST FOR REC...SPOSITION AUTHORITY - LEAVE BLANK

(See Instructions on reverse) JOB NO.' 

NCl-440-79-1
TO: GENERAL SERVICES ADMINISTRATION, 

__N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E_,_W_AS_H_IN_G_T_ON_,_D_C_2_04_0_8__--f DATE RECEIVED 


1. FROM (AGENCY OR ESTABLISHMENT) 
7-19-79

De,artment of Health Education & Welfare NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C. 3303a the disposal reHealth Care Financing Administration quest. including amendments, is approved except for items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

Division of Administration Services 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Fred Brickenkamp 45639 Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

0 A Request for immediate disposal. 

~ e- Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

~J l"t HCFA Record Officer 
9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKEN JOB NO. 

Medicare Program Files 

See NARS job numbers--copies of SF-115's attached. 

The records are the same as when the Medicare program was 

administered and operated by the Social Security 

Administration. Consequently, approval of previously 

established retention periods is being requested so they ca 

be implemented by the Health Care Financing Administration 

(HCFA). 


ttached are NARS Job Numbers: 

Cl-47-7722 (15 Aug. 1977) 

Cl-47-77-18 (20 May 1977) 

Cl-47-78-8 (22 Dec. 1977) 

Cl-47-77-13 (30 Mar. 1977) 

Cl-47-76-33 (10 Sep. 1976) 

Cl-47-76-29 (30 Jul. 1976) _ _) 

C -47-75-23 (.rO May-i97~ ( ..?.3 ~ ?..[;/ 

Cl-47-78-14 (18 May 1978) 


STANDARD FORM 115 
Revised April, 1975 

'Prescribed by General Services 
Administration 

FPMR (41CFR)101-11.4 



s•..a.nn"~""""....,,.. 
'P_:::'isi:..><l Nove 
/ '-,,..;bed by RE:QUEST F.)R .AUTHORITY

IJinletra.Uoo 
. :a. 0. s-rv-to6 · TO DISPOSE OF RECORDS116-lOl 

7 7 1 s 
TO: MINISTRATION, 

,ECORDS SERVICE, WASHINGTON 25, D. C. 
. !· :!'. I !11'. !11 • t ....:.Y 

De artmen 	 f·1. ,_,·,· ,· .. 

_:,·,:':I :i·,,.'.
2. MAJOR SUBDIVISION 	 IL ·'' : .. -;, 
'' ,•t.·;J '; '.1 ., ··' 


Social Securit Administration I·: . ; ,,. ';.,-.' ·l ,•,.!_ '': ,,·;, .1: 1 t:t' 

1· __ ;._1,· ,.,_1, '•\ !'l,3. MINOR SUBOIVlSION 

Provider Reimbursement Review 
4. NAME OF PEP.SON WITil WHOM TO CONFER 	 5-13- 77 

George S. Yamamura 
ti. CERTIF1CATE Of AGENCY REFRESC.NT.A.TIVE: 

·· '1 hen:by certify that I am authorized to act for 	 al of i-..ccrda, t<nd that the recarda describ¢:! in thiJ fut or 

·-schedule or 2- pa1:e1 ;.re propooed fe< di 

A The records have The ""cords will ceue to have aufficicnt value 

D ceased to have •u!O· to warre.nt further retention oo the erpiration 

cient value to warrant of the period of time indicat.ed o:r oa the OCCW'· 

further retention. r=cc of the event specified. 

. £-$;.,__~ ~~' ~;:_,~ \} 
~ RuHsell 0. Hess 
-~ (Signature---OCX-~-.o-cy~R-,.,,-,,,.,_,~-.-A-th--e~)~~~~~~~-

9.
8. DESCRIPTION o~ I rE:M 

SAMPLE OR 
'(WITH l HCUISrfE DATES OR RCTEllT!Oli PERIODS) JOB NO. 

#t!'/- ~Y"'- 7 
PROVIDER REIMBURSEMENT REVIEW BOARD FILES 

I. ADMINISTRATIVE FILES 

A. .Instruction Files 

Manuals, directives, handbooks, and other formal 
policy and procedural issuances prepared by the 
Board. Included are the Provider Reimbursement 
Eeview Board Manual and similar material. 

r.·'j;::•l_· c··1 -,-· ."°'~ :1' ~ !;: 1 1 · 11.:_· r. J.·-i:.~~ 7--cr~:-l,.. 

1 Permanent. Transfer to the Federal Records Center 
-(FRC) at the close of the calendar year in' which 

SJJ.persededorftiscontinued.c_f F:.' in : . .-,·: .. ; .. ' .( 

;' (J-,.£/,p;r.., :· (/t<¥.«~/~~ , /.~Cf-,;r-"-j ·tt?-:"'../~.r.~~/ ~- .' iY: r1 

B. Instructions Background Files ~;;"" /1:.-t:~./~ ·A" ~/ 

Records accumulated in the preparation, clearance, 

and publication of manuals, directives, handbooks, 

and other formal policy and ..procedural ... issuances. 

Included are studies,..:. clearance comments',· recom- <7-, -+I,. 

mendations and similar records which provige ?·~·~~~f'/'J ,LfU 

basis for publication and contributej\01-the issuance -. :· · 


____.,,.,./ . .. . . .. .. .. ' ... 'l . 

Destroy when superseded o·r-	 Do ndt·_ ·+·;~~-/on-ti-nued. - : . • 
I ,

send to FP.C. 	 ./) / ;-- _ ~ ,, 1 ~ U'/Jo/ /·~ _p.. . \ 
Ic. Record ~iles - ~ ~/JAJe.4. 	 · 

I 

http:indicat.ed
http:warre.nt


• / 

Job No. ______ Pe.ge _..___ 

of_3_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
SAYPLE OR

ITTMNO. (Vi'!TH lliCLIJSIVO: DATES OR R£TEHTlOH ftRIOuS) ACTION TAKEH.JOi3 NO. 

chronological order, relating to the functions of th 
Board. Copies of correspondence relating to specifi 
hearing cases are contained in the hearing record 
case file. 

Destroy after 3 years. 

II. REARING FILES 

A. Hearing Record Case Files ~ l'· ," n 
l ·) · J "'.)

' '\ fl' I
.'/ ,, '·.../ 
~Case files containing documents accumulated in the 

hearing process. Included are the provider's request 
for a hearing, provider position papers, fiscal 
intermediary position papers, cost reports, notice ofi 
hearing, hearing transcripts, hearing decision by the! 
Board, and related documents. Hearing decisions may 
be reviewed by the Secretary of HEH, and provider mP.y 
seek judicial review of unfavorable decisions. 

Transfer to the FRC 3 years after the year in which 
there was a dismissal or final decision. 

Destroy after 6 years' total retention. t/
! I !B. Executive Officer Hearing Record Case Files 

Duplicate copies of hearing record case files, 

accumulated by the Executive Officer of the Board, 

used for review of the case development and final 

decision by the Board. 


Destroy 3 years after dismissal or final decision. 
1.' 

C. Working Hearing Record Case Files 

Nonessential working papers accumulated and retained 
by the staff members developing the hearing case. 
Included are work.sheets, notes, and similar documents 

i .~ 

Destroy 3 years after dismissal or final decision. 

D. Hearing Record Card Files 

A 5 by 8 inch card file recording the status of each 

hearing record case file. Card records su~~ infor

mation as the name of the provider and fiscal 


Teu.r c-opiu,. i.nclodlng eds;-ina..l, to be s;brn.iHe-d to lhe Nntion.:..l Archi-ve.r and Re-cord..s Service QPO 

J 
I 



...____
·---------w__._,,.. --... ,..--~·-.....--. ---·--·----·-- -·--·--·----- -~·•·-- .. --.. •••--•·•

' ~· 

st.tt'nanr<:•T-Onn No. llM 
;'\("\i!'l'.'d !\0\cnibcr 19.'il 
Prr,.-: lb<•d ~- GcnerAl°brr\'lcoo AJlliin!strntlon Job No. _____ p..,,i::e~J~-
05}-'.?og. 3-l\"-JOU 

of _·_3_ pages 

REQUEST FOR AUTHORITY 'rO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8 DESCRIPTION OF ITEM 10. 
SA).'.PLE OR

ITEM NO. (WITH INCLUSIVE 0AT£S OR RCTEl<TlOH PE.r.10D$) ACTION TAKEN JOB HO. 

intermediary and whether the case is active, has been 
dismissed, or a hearing decision rendered. 

Destroy 6 years after dismissal or final decision. 

~- Extra Copy Transcript Files 
I 
I 
1 Files consisting of duplicate copies of hearing trans

cripts. An original copy of the transcript is retaine1 
with the hearing record case file. · 

Review file annually and destroy copies which no longe1 
have continuing value. 

I 

-·-. 
. "'··· ..__.__··~·,IO -----

I .... , 

-. 
Ori. 

f :_,. - ' . 
- ........ 



INSTRUCTIONS 	 ... 


,..---..neral Instructions: Use Standard Forms JJ5 and 
.Ja, obtainable from Supply Centers of the Federal 

Supply Service, General Services Administration, to 
obtain authority to dispose of records. Submit four 

· copies. all of \\'hich should be signed and dated, to the 
National Arc:hh·es and Records Sen·ice. Incticate 
the number of pages in\"Olvecl in the disposal request 

· 	under entry 6. Copy 4 of the standard form will be 
returned to the agency as notification that Con

i 	gress has authorized disposal of the items marked 
: "appro\'ed." 	 " 

Specific Instructions: 

Entries 1, 2, and 3 should sho,,- 1clzdt agency has · 
custodv of the records that are identified on the 
form, and should contain the name of the department 
or independent agency, and its major and minor 
subdivisions. 

Entries 4 and 5 should help idenlify and locate the 
person to ich om inquiries regarding the records 
should be directed. 

Entry! 6 should show 11;hat kind of authorization is 
requested. Only one of two kinds of authorizations 
may be requested on a particular form. 

Eo.T A should be marked if immediate clisposal 
is to be made of past accumulations of records, 
ancl the completed foi·m thus marked is a list. 

Box B should be marked if records that have ac
cumulated or \\·ill continue to accumulate are 
to be disposed of at some definite iuture time 
or periodically at stated inte1·rnls, or if dis
posal is to be made of microphotographed 
records after it has been ascertained that the 
microfilm copies were made in accordance 
with the standards prescribed in GSA Regu
lations 3-IV-105; and the completed form 
thus marked is a schedule. 

Entry 7 should contain the numbers of the items 
of records identified on the form in sequence, i. e., 
1, 2, 3, 4, etc. 

Entry 8 should show what records are proposed 
for disposal. 

Center headings should indicate ?chat ofjicc's rec
ords are involn~d if all records described on the form 
a!·c not those of lhe same office or if they are records 

.-·created by another office or agency. 

An identification should be pro\·idecl of the types 
of records involved if they are other than textual 
records, for example, if they are photographic rec
ords, sound recordings, or cartographic records. 

An itemization and accurate identification should· 
be pro\·idecl of the series of records that are proposed 
for disposal. Each series should comprise the larg-:.· 
est practical grnuping of separately organized and 
logically related materials that can be treated 'as a 
single unit for purposes of disposal. Component·· 
parts of a series may be listed separately if num
bered consecutively as la, lb, etc., under the general. 
series entry. · 

A statement should be proyided sho\\·ing v.·heh . 
the records were produced or when disposal is to be · 
made of the records, thus: 

If Box A under entry 6 was marked, the inclu
sive dates during y\·hich the records were pro
duced should be stated. 

If Eox B under entr:-· 6 was marked, the period 
of retention should be stated. The retention 
period may be expressed in terms of years, 
months, etc., or in terms of future actions or 
events. A future action 01· eYent that is to 
determine the retention period must be ob.icc
ti,·e and cletinite. If disp0sal of the records 
is contingent upon their being microfilmed, 
the retention period should read: "Until as
certained that microphotographic copies have 
been made in accordance "·ith GSA Regula
tions 3~IV-105 and are adequate substi 
tutes fol' the paper records." 

Entry .? should sho,,,- u-lw t sa7il plcs of ree:or<ls were 
submitted for each il'em, or with 11:/wt .fob nnmlicr 
such samples ,,·ere pre,·iously submitted. Samples 
of types of records other than textual and carto
g1·aphic records should not be submitted. 

Entry 10 should ue left blank. 

Representative 

~ f . 1. . 
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:• ... 	 \I·_·.~:- I·.-~-~r-.t:O II J ·!\ t~J. iJ', 
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;·1.~... '! (.''.:_i;;::y (;;~ [' l ' ... :.i ,·:.:,;) ~~,JTIFIC:ATiO~; TO ,·.. ~~~~:er 

il~·p;irLr:11;nt· of llc.-ilth, Edw:at:ion, z:nd \·:elfnrc.: 
In occor,!:i~ce 1.-i!h the pro\'i,ions of 44 U,S.C.

,l:f ;c:~ :.t.:J:..,1v::.!• ..-r. 3303a the di Si'OSal rcq~:c5t, including a•--:cnd
P<"nts, is <>p;>ro~cd cxc::pt for itc:::s th~t "'--'Y:..;o•.: i ., 1 ~;c·e11 ri. t y /,ci ~ i.rd s L1"'1 ti on 
he sta;np~d ''di ~po:-.;tl not approved" or' 
''-...·ithdrai...-n" jn colu."Nl 10. 

. 	 . 

I :..:.- ~hy C\i ~ !f\· I!: 1! -I :. :?l ~ 11: 11-: :-:::r-1 to r.("l fr.r ! 11e !:~ud o~ ll::!' r·i{ n::y in ?n:it tr:-'9 i<r~:,:1:int,; to the t?:-:~,-:,~;d ,,~ ~ c:?n.:,, ;:::·! !!.~r\hc 1cco~<l!; ~c.:.-r ilc-tl i_, l i·i::. k.t m~ 
.c~.; :_:: c.:( ___.ri-.-:·;-:-~-_;u :- r ;~-~'':"!.c-j f·J:-- ..; ~~ °;c:-:J.1 !v:: the r~!='. -:.n:i i~ ..!ic::: cd:. {0 

/:•• c~I;; o ~1c) 

Q 
n T1!~ rCC'~:'c!' '.1o.·ilf C('~:~ t., h:.·1~ sHt:ir-ic:"lt v:i:u~ 


lo \•:r.rru:"lt Ct::::l-:~r rc:t"'f.~;:..:,n n:i 111(:" r·!q1~rafr:"•!l 


r( thr J·.-ri:;J r,~ t1::· ~ '::,:_:_~-:::-d (.•f c;1\ tl.t: Ot.'C"Uf• 


rt :1('c- oft h: t._\.·t>::t !-i•<.. ::i::! .. 

7. 6 .. DE.s.::;J? fl Qi~ OF ITEM 	 . 10 
I S/.:·'.?~E CR

II E ·~ :;o. 	 {\V1ra IF-:L:..:::1·,;r: [;,:;t:..:, c:~ Rt.."TGiTl-J:: PE~:OD5J , 	 JOrJ J:O. I----- - ------------------------------- --------·-.-------------- ----··---- - -
R~:CORDS R.ETl-:NTION /,_:·~D DISPOS,\L SCJ·L·,Dl!LE 1·----------- -·-·----------------------·-- ------

REG] Ol~AL OFFICE RECORDS I
1;"' }1 _,,., (-:' ")·_ .:: 

Th e 	 f i 1cs d .2 s c 1· i h e d ir-. th i s s c. he du 1 e ci re c re'" t: c d :i n th e 
Administr~tion of SSA prosr2ms by the SSA Regional Offices. 
Unless o then,· i se 110 U:d, re: cord copies a re rnoin i.:;1 in0d 'by, 
the 	regional offices. 

1. Ci::'\ER.\L PROGi~:\..'! /1D:·!l~ TSTi-: ..\ 1-I Cl:\ RECC1RDS 

A. 	 Administ~.:tive files 

Files crc.'1lcd or rr...J.i.:1taincd by rno.:.t rcr.i0,i:1l nf fices 
in tile pc~1-fcLT!•U1ce cf their ::issi6ned f;1;~clinr.s. 

.J, 	 Off:icj.:l fj 1e cnp i cs of l)lt ! ~~(°' i llf; rc1r r(·:~!,l'::dc'!1C"P 


rcL1tinL~ to office l U ll C t :i_ l> 11 S , 
 I 
2. 	 Co;;1~~:·.·11 Ls on di-.1f l TL'ports, :-.;tud:ies, an c1 p ropos,1 ts' 

p rcp."1 rr·d Liy 0t11L'1· offices, 

3. 	 (('i<trih:il i.nns to z111d/or co~-.;·!1cnr:s c•n j•l'l"l•l"'''cd 


lcsi~:L1t i1'"· 


0·I 
I 	 II 



'• 

r;rr-''' ,,, fr:1.-fi,;n::: l :.,,,, :-'.l:1n1:;1;·,: l:'11?'1ll:: 11:i ;:11d 
1 i .l.:;:,1·;.I·'..- J,·,,111 ::.''l'i'I:: < •.. ,,·,.1-.. 11f 111•· h·dr·?·::I 
:-:11;:1;:\· ~j·f ..... ,..... t ::·it' r~d ~-·,,·.,. ... ic . .... J\ 1 ;r:1irii:·.1 :·;ti i 1.J:1. tn 
1;!1'. ;li:.: :1'_::!.~,:··~. 1,, 1'.i.-.; .,. ,. f)J. 11·,·1:: !I~. >;1:i~!.:i~ !·,, i1· 

('•1pi1 .. ., :d: C•J° \'. :,:;.;l ,,;, 11:itf l,,._;:;.;1 ..,! ;1i!d d:tl 1 ·d, l'I i !;•· 
1"\:d.ir111:t: .-\1·1 ;.,·., ·. :.1itf 1:1·1··n·1.: .. ~<: i·,·ic''· l1tiiit:;;:~
l;) I. I}:; : l . : : . I I . ' '. ·" i ~ ! \':, ! \" 1 'I 1 i 11 ' i.' . , i i 1t J, .; i. f 1·1 f; I! •.I • 

Jn:dc!· t·H! 1 ·: •.·. , ·,11,:: ; ,,. !L,~ ~:~_:: 1 : 1 '.;!!·ri· forrn \\ill I>·· 
n·!lil'P,.,f i11 .. :·1·:,1:1· ;1,; n11t!fH·::t:11'1 th:1l C1.r1
l'l't':-:·: !.: . .-: ;,,11 1,•·:·i;: .. •.l dL.p11.::tl (Jr i.i:1· it:·111s 111ar:·:•·d 
";1ppr1)\t'll." 

811r:c1";i' r l 11:. / r1u·I i,, /!,'-:: 

]:,',if,::!-' ,·. -'· •u,.z .; :-lroulri .... Jiu.,·; ,rii·ll ai~<'.!H:Y Ii;,;,; 
~,I:\· l:i' '.: .. r •:Lt•L:' tl:;1L a:-.~ id··11ti:·!,:d f!ll il:1~ 

:·(~r!~;.~;-:.::d. 1,,;·::.1 '""1:.:ci!! lh1: :::"!11·~ n:· {1\!' tkpar-!111rli:. 
or· in"'·:1-. •:d :::L ;:;'.·~r:c,>·, and its n:;.J11r awl n1ir;~>r 
suutli\ i:-.:l:?L.-\. 

r;r:1,-i1:: ; 1:,··:· .~ :--io<••ild ltc-lp id·~·::tii-,- ancT Jrw:dt· 1;: ... 
pc:r:·on ·.tu-· ,,.; •,.:, ir•qt:irics n:g;1.r<:i1:g- t!1c l'C'.t:od.> 
:-l101ilcl l.•c' d! 1 ~=c~ul. 

E11!n; I;~:!:~··•'.::·· d:ov: 71'/:rr! /;i:;•I rd r.>Jff,r)ri~rr!io1r i~. 
r'.?{!tl'. 1 .~t·_·t:. ~li1i::, 'i!i,.· (,f \\\"r_> !·;!r11i:..'11 :t;ilhoril'..aliuri ....; 
n1:'r J,.. r-.·:;:!l'.<.' i fl'.: ;~ r:1rt:c1;,;~ .. :-"·:n. 

J:o.): ... ~ :--i'.~,·: :1.l :1·: in~~rl:t'tl .; ;- :r~::~ .... · t!:~t'.'" d~~1:··,:-·~r 
·is to ;_~c i~:e:·t~·; i.:· i'~:.:·.C:\\·t:tl;.;~:~:1\ !..n~~ ttl. r, <"'--'r,;.'- .. 
a:~d t!·:(- \.· !j!,,:. ·.. ::d fL•rn1 t~:::.:-- :.·~~i·kc.:d i.~ a ii~:.. 

]Jo~r J: :- !it.t~:.~ l"··~.}. ;·;1:1!·\~(·d ii. i·~;__·pfi:.~ ih:~t·h:t"..:c ::c: ... 

.~ ~·~j :]::~:'. ::~:\:<-..~~·::i\)\l~f'~:~:~~::::·! ,'\': ,::: ~.~·~·1,~~l:,i;.:i'. \; t;·,~::: 
or !le.. i·},·.• ~::~~:::i_-: ~tt ~t:~tcd :!·::.·?·\·~tt:~.· or il. t'.~ ..... 
pP ~.:. l i .:' :_ '·' :.~~~ :11 ;1 dt. \ r·f ~ n >.: :· ·.·;: ;., (lt <:~h·r;' pi P,_. d 
rt."tOrt!:~ ~~~ i.:'!" :~ n:~:...: 0 ......-1~ ;~ ..:....·.: .::·: ·1.:;~':d i.t!;:t t:h."l 
in!c·rc,t:~:~i t f·!~~~ .....; \\·ere r:;::•~,-~ ... ~c- ....\\n·c;: 1.1:\··." 
\~·lth tL~· .'-L:!L~:~rds p:···.'.-=-~·~·:: .... : 1~, (~:-::..-\ 1:, ~-~:
l:1~!t.1n~ ;~-J\".-l:.).-1: ;~i~1i iiiC C1.i;~1~):(·~1~d jt.·:·;1; 

thu:' nL·~~-~~{'d i:-; a sch1:1·lul·.'. 

Edrz1 .\' ~l:•.)\113 ~hO\\' whal r,'U•rds :ire prn)'\!:::,d 
for cl isp~:~~:1. 

('... 1il1·1· lit·:tti;1,:· ::h1.irl 1 ! i11rJi .. ;i11· ;rf.• .. f 1Jf/i>'• 's n·r·· 
1

(J/'t. :· :11·1· ill\'Ol·:1·:: '/ :.i: J': <'fll't!:; c!•_ 'ITil,.-d !HI 1!i:~1'111'1\l 
;1r1· ri,,f.-1 ~111~·t· "r ::.! .. .:~~11t 1 'diir·1· 1•!· if IL,·:~· t1rr~ ,.,·t:c,r<:.: 
'~~·i::l!.· d I ;r ::n11: L. r uiii.: t! or :t;·: !:c:,·. 

;\n id1·11I iii,·;:::.,,! .:h.i::d !.·· :•:·,, i.: ... t of t!i.''. fifi'' :: 
r1{ ,., r·urrl.: in\1.:: ··I ;( lf1<·.\· ;11·; :~!:• r ll::::; t~·:\lt::i! 
}" 1·•'!1f'•!.:., rn?" P".•. ::1 1 '.·-. tf lilf'.': ;iJ"• :-:.11~1.~•f';::i!~if· J"r·r·

(::«L;, :·01111rl ;·~-< '" .: :!;'. ;, nr 4·art'·}·r.1~·i1!~: 1·1·c_·1rr1L;. 

.-\11 i·I, 1r1iz;d i· :. ;1:;;[ :ll·1·11r;~I·· :.;, ;,: it:c:d ;,,,, ;:.i111!d•i 

lJi.: prr1\'icll·d t1f :;,. .-. :ir.· ,,/ ;rr,,,.,:· ... ?i.;.~ ;d·1~ ~1i·n~•·•. ,. 1 ~ 
[rJr di:~j:<1:·:1f. I ::-··i;: • ri, .. , ~l!11~i;·I < 1:;11~,;·i.·t· tlt1: l::r~:·· 
f• ..;L pi':~1·{ i(';d ~··:··1::~·1·1.~·: Pi. !·•·p;-~r;!~· ;\. 1 •1 ?·;-.:~111z··d ;:11d 
l";"it·;dl;" rd;lf ..,i •·1:!:':•·i:1L-: 1!1;·1. ··;'!r ; .. i~·· ..Li··d :; ... :< 
;;~;~:--ff! p11(t f~,: .. ;!!;!'! :)::.r._~ ni' . .-!:.:.:; i";.·::·:L (~u:·~);):1nt·P! 
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H r:o:; I~ <1: _:· t·:·~;;,· E'.»:: ... 
(>f rc~1·r.': · ~: ~:!n;;id }H_. !':;~. 
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...c.-·~·;..~------............_____..._ -------~·~· -. 


H.t11t.H1f1,.11.J·11n11 r:11. 11 '. .\ 

J:1\1 trf ,'.•1':1:111.•·• 1'" 1 , • 


1'" .,t 1 il···d I··, <I.• 1r• r ti :.• r\ :r • t A ·1fli!nhlndluu !'111'.•' ... J?._. 

\;·:·!\ H· I' :1 I~· l1r, 


· l I:, 'l'JL of __) J. 1•:i::rn 

HEQUI:ST FOf~ f;lJTIIOf~ITY TO DJ'.":.PO'.~T: 01' IU:COI\D~:':--Conlirnwtinn ~::il1c<:t 

~.7. B. nr:;cri11·110'1 or 111 ": in. 
S/.l.ll'I I. OI(

ITU~ 110. (WITH IHCt v ... 1v_1 !;An._, uH 111. 11n1 io·t l\n1·;:·;~j) r.r~ I 1ri:1 I AY.Ui
JOUIH> 

------ ·---------

JilI. J\UIU'..-\lJ OF lll'./1LTll lll~il!J:/d:U: 

Ll ( !\) i-::;
f / ..,,; L'f ; . ./sl 

/11.;rcc·m1.·11t_:; c11LC'rccl jnto wit.Ii tlic ~;t.1t:c ay;t·ncil':> by 
the Scci·<>t.iry of llc:iltli, Erluc;1Ljon, and \~c'.]Lin~ u11<1L·1· 

the provj:;jons or :;L~CLiOJl ]il(il, of Llil'. Soci;tl '.)ccurily 
Act, hy w\ii.vh Llir Slate agency :-issi'.;Ls s;_;/\ in 
de le rm i n i 11 g 1-1 ll c~ t li c~ r Ii e ,1 J Ll1 c; 1 r c p rr: v i d c' r c; a 11 d 
su;Jp}jcr:; 1nL~eL ;:ind cu11Li1ll1c· 10 i:>c'i·l" Lli<' l"l~q11ircc;cnt.~> 

[ o r co v c r .1 r,e o r p ;:i r L i c i p ;1 l j cm . ,\ 1 : ; o inc J u cl c J .:1 r c 
"s~ba~recmc•nts" by \,•hicll SL1LC' 3gc11cics subcontract 

some Mcdic;irc fu11ctions Lo otl1c1· govcn1mc'nt:1l or 

priv<Jtc oq.;.inizzitirn1s. Record copies 2rc rctnineJ 
by B H 1 Ji c .i cl q u.i n c rs . ~-~----·-·-.------·- 

Destroy 5 yccirs .-~fter tlie close of the c<ilend;:ir ::ecir r
..1 I , , ,, , .. 

in \,•hich terminated or superseded. (} /:-/•'- '-· ~ ,, 

lL ,~?--

Agreements en tcred in to 1,·i th the Sui t:e ngenci cs by 
the Secretary of Ec2lth, Educ.iticn, ancl h1c·lf;1:-e 
und'2r the provisions of sectio:1 13!'3 of the Social 
Security Act. The o.;;rcemcnts ]HO\·icie covcr;:i~~e 

under the Su pp lcr·.~:n tan· !!eel .i..c .1 l Ins -:.11· n 11 c e P n• ~-::- .:.:-.1 • 
for cerlnin :individu.:-:ls recc~j\·in::: r.oney p;1\•rnc;1::.s 
under St;1t.e 2pprovcd puhlic .iss~.stancL: pLins. Eccord 
COi'ies ;we retained bY Blll he.1ciqu.:1rtcrs.------------- - --··· - ··----- --- --- -- ...· . 

Dcs t r 0 y 5 y l' i1 r s i1 f t e r l h c c 1o ~; c o f th c ca 1 enJ i1 i· 

yc.:w in \,·hicli Lcn~in:1tc~d. 

c. St.1 l'c A~1'tH'\' Re\'i C'h' Fi l1'S 
'I • ' 

--1 
_____.J,... __ ------------ -- ' ii :, 0 ·' 

I • . 

Docur.:rnt:s rcL1t.in~, t0 ;1dmi11l:;tt·;1tiVL' rcvic1.; oi SL;1t:c 


af:C'lH'\" 0pC J":1t.i011:; ;rnd l'l' 1·t j [ j c:1 ti.1'n pn1n'dll l'L'~;. 


Inclu1kd ;11"L' rl'ports of vi:;it:;, cc•1;1:;~u:1it«1ti1..'11~; 


concerning )rn1,rovc·:;1cnt:; ln o;i1'L1Lit'11s, .:i1Hl <>thcr 

p:ipcrs 1wrt;lini11g to rl~Vif'\·::; nf St;1tc ;igc11c.y 

pr .'.\Ct i l'('S, 


http:rcL1t.in


-----

Htu...nf111r1l J·,,rr11 r.:,,, 11:;.,a_ r:,. .. I • ; I ~ ' ·. ' , ~ ' .• r I . I. I • 
)'f'-:tr.l·•~I 1 .• • 1• 11• r1tl ~.r f\'11.n A·l1:d11i'.lra1hn Joli No.---
(:;1A l:r 1·l :: 1··; 111'1 · 

.' J J:r·:CJ'I 

,,--. I<I:QlJ[~;T rOI< T1U'J'JIQP.ITY TO DISPOSC 0:1· RJ.::COl~DS--Co, ..dinuolion Sheet 

fl. fJ[',Cf~l!'ll(•~i 1-,r· ITU~ 
ITEM liO. (Yi11111ru::t.u·.1,·l 1-1-rr::.u;: u1run1rJu11.lJllCJ'.t_J 

·------------------------------------------- 

D. 	 ~-! __.-?~ r·__/1_~.c n_9_1»_11_d;_;~~~--'.'.'~'l__1:. i ~~~-i~:_r~ L;_i)_l_'._c:.r_r~~~ __I_iJ.£.:.~ 
(J l1-;;1 ,\:11iro'.'t.:d IL\l\!i J()h i:C-/1 7-7) .. Z'J) ____ , ____ .... ........________ -----------------. 


Files U!;e<.J to csL:itn.llC', ju~>Lil'y, ;ind .1r1)):U'.1r' sc.-1tc 

<lf,cncy heal.Lil j 11:;llr:111cc· prn~~r.irn cost!;, ;111d t.o ;H:counl 
for 	 fund~; r!'C('iVt'd and c:-:pcndcd l1y LiH'. :~t;1Lc .igc·nc:ic!; 

lncludL:d ilre FC>un:; SS,\-J.!1(i), St;1tc ,\;',c11c~' Bud/;<'l: 

9. 
~/,•.'f'J r· OH 

JOJJ r:u 

tn. 
ft.C.TIOU 1/.r'.Lll 

-------..--- 

RC(jlll"!->L; ss,\-J.l1(i'.'J1\, 

PosiLions; S'.;/\-JJi(i6, 
Eqti5Jrn:cnt Purch.1ses; 
lfo U c c o f App r n v a 1 ; 
SS1\-ll1G9, Fjn;111ci;iJ. 

SSA-ll~G9A, Qu;1rlcrly 
co!;t foros. Record 
headquc.rtcrs. 

E. 

State 1\;;c11cy Bt1d;',l'.L Li:;L of 
Slat.c 1\f',Cncy Sci1C'dul.t.: for 
SS:\-J.!di?, St::itc.' ,\gcncy Btrd;;et 

SS..\- lf;(i ~) , No t i ct· . r- o S la t c /\;; C' n c y ; 
,\ccount:;1l>i l.ity St:1lvrnl·nl; 

E:·:pcnd-iturc Report; ;rnd indirect 
copies arc rcl<Ji.ned by BIIT 

Destroy 3 years ;Jfter supcrsession or termination, 

as ·"PP licablc. 

F. 

Ct1pic!; r1[ intcr111l'dL11·ic:> 1 :1grL·emcnt::; 1.:ilh sub
c.011Lr;1ct<.)l°s l't'f,:nclini: pcrf't'rtn:rncC' oi :rndiLs :l!lcl tile 
rro\'id<:rs 1 co~;t:;, lc:1sc:~ r._n:· huildill)~ :;p;1cc, 
cquip::1l'nt:, ''-'n::ulti11~~. :rnd ._1t!icr ~;,~!"vices. Tnc.1.uJccl 
ar\' SS.\ ;1pprl1v;11:;, ;1::1C'nd:·h'11t.:_;, ;ind s:i::1i J.;1r p:1pcr~;. 

!~0c01·,1 Cllpi.l':: :11·1.' rcL:1.i1n·cl by Bl!l lH•:1dqtul'l:l'l."~; • 

. ·-.....-

. -- -J 




fffnnrliir:! I r11111 r~''· 11.".-A 
J~I \ : •.1 ·I : ..... ,, . f" I I '·. I • 
i·:1··('~1 1 ·• 11 .• rw1•1.d;:1r\111--.A.l11:11i1•.lt1\ll•i!) l' 21 
0 ;; ). Jt • r ~ I\ I _, lllj i-- --- . 

11::.·,1;· of---· p!tgl':I 

RJ:::QUr::~~T roE r~UTJ IOJ< iT'f TO DI:~PO;_~r: or RI:comx_;--Con linuu lion Sltcel 

~.7. R. nt::..:-,,11·11r,:1 or lffM 10. 
~A'.'f'I f or~11(!1. 1:0. (Y/1Tll l 1itlu:..1.t £··1~-.c..r. Ht t1Hr1u11 Pf.111or.·;> fo.': 11n:: T/-.1'.Ul 

JClil 110 

-------·-------·-----------·- ----------------·-·- ----

Tl1csc r j Jes conlai 11 t IH' acccp led r in;iJ ':c tt· J ('Ii)(')) L 

[or ·:l l intcrm0d '.·'.lry .~nd c:11-ric1_· co,; ts ol ;11!111 i11i.:1- .1 
LratJ on and con~ast 01 Lile clo:; 1ng ;i1~rr·r·1:1c11l, ;1ppcnd 1 :r, 

and s c 1w d u 1cs (J r ha L lll c ('. :; d tic t: IHe j_ 11 t ('. n;: (' d LI r y , 
cnrricr, 01· Secretary. Eccorcl copi.l;s <l.rc rct:dncd hy 
lllll lie acl qua r· Le rs . 

DcsLroy 3 ye::1rs alter l!l.::io.' nudi.L :rncl lin:iJ "cLLl(·111c11L. (;; 

JI. ~t:..~r:-:.1co i _o_!..Y_0...0_<:!_~<i rr i~I_ Guc1_e_~~J~:.; ti :~..~~-~_0_1_i_c!_ ~,-:{~1 
Juo.tilic.::ilion FiJ('S (lte:::i 1\nnnJvvd \:\:\S Juh i1C·-Li7-7';-~3)7';ot1,t1_,.{,... 

·- J.J___ .. ~r 

SS,\-15~4, IForms SS,\-157.3 <llld Estir.ialc of 
Administ:r..-itivc Costs 2.-:cl Credi ts, :rnd co:7ipar.:ible , 
popers used by Lhe ic-.ter!i:ecliaric:; 2nd corriers lo I 
sub01it their annu;-il ccsL csLim3tc~s for 2dm,inistcrii:r, 1 

the Hospic<:ti Insurance C!nc.i Suppll'1:1c'.11tci.') :il'.dlc;::il 1 
1 n s u r 3 n c e r r 0 f, r Cli.1 s • ; .. 1.s 0 i n c 1 u cl e d 2 r c j \ Is t i r j r<1 t i 0 :1 ; I 
corres;:>onc'.cnce on sp·2cific budgot csti:::.:t:cs, :1110 I 
suppor t in~ d ;:it .'.1 <i lo n ~ \,· i th th c n" l if i c .:i Li o 11 o f bud ~ct 1 
appro\·21, such :is For::-.s SS,\-1525, and SS/,-1526, Nolie~ 
of Bucir,ct ,\pprov:il; SS:\-2598 ;;nd SS,\-2599, ,\pprovcd · 
Bud;ct Distribution, ~::;timote o[ i\d;;~inistr:itivc 

Costs; nnd similar p0pers. Record co;:iics arc 
retained by Dill lieadqc0rters. 

Destroy 3 yc::n-s .'.1fter En: audit nnd fi.n:il sctL1cr.~cnt. 

I. 

Qu«rter1y reports o[ l'~;rcnditurc:o> nndc by Llic jntcr
mcdi;niL'S ri1i-l c:irricrs since L11c hcf.inning of the 

Inc J udc'd nrc Forms s~;.\-J )2 7 ;111d 

SS,\--l5~S, Cunn1l:iU\'L' .l11~·c'ri1n E:·:]'L'l1diturc- l~l'pt~n· nnd 
Budf,ct, or t.liL'.i1· L'qui\':dcnt~;. i\L;o incluJcd <J1:c 
s u Jl p 1c r.1 c n l ;1 l s c 1ll'du l L's :111 d r c q u <' !; U; f n r :ll' c <•) c i-;1 L c d 

I 

http:t.liL'.i1
http:T/-.1'.Ul


•

-~-~-....~·--------------- ~-·-----· ... -·---- ~-- ·· 

. . 
l--ttnriil11rf"I J'11n11 .. _."· >t ". 4 A 
t~1 n ·"' :... ,\ 1 · 1 ., : "t1·,,.,,,,,,,, ,,.: 1,.1.,·,,.,\ r\w1·~ /-.11111!11hlrallon 	 l'ar.•· _.3?.....·1 

<i!.;A I<•~ :, I\ lJ, 
11~ /111 	 or l.L_ 1 .111'.·~·1 

,,-... RCQUI:ST rem l1UTHOHIT'! TO DlSPU~r:: or· w::CO!-:D~;-Conlinuo!ion ShC'cl 

1. 	 o. nr '_,Ci111· 11n.·, r,r- 1 r r ·~ 9. 10. 
SA!.~l'I f. OUIH.M liO. (VIit 11 '"~Lu:.1vr I;t. 1t ·.. t1H Hi 1 I~· r r.;~' Pr ;.. 1..J1 (~) 	 AC: J 10:1 l ld:UI

JOU 1:rJ 

·-------- -------··--------------- ----- --··---- 

J. 	 _J~~-~-!.~__'.:_ln_r·_:i_~1r~.~ _Jl.:_• 1~l·:_l_o_:i_c 1__ }~·1~'2.~..!:...L!_l__r:_:~_(_~_~c_i~/\Pl' r_:_<_l_':':!.'.5~ ,., (7 
N/11\~; .ICJI> :;r:- 11/-i'J·-'l.OIJ ) I 
-- -----------·- ----- ·-·

!-!Dntl1ly sL1Li'.;t·ic.1l. rC'porL:; on Lhc sl:1Lus o: jntl'r 
mC: d j ;1 r y 1,· c1 r l:. l o, 1d :; II : ; c·cl b }' :; ;_; .-\ t o i d (' 11 L j f' y h. ~ :; i c 

m.111;q__:c:111l'lll rl;1L1 llC'C•dt'.d for bud1;<·tin/,, f i1i.111ci1q;. 

work. pJ;i1111i11;•., ;ind prni·,1·t·'..;!; cv:1l11;1l ion. T1>('lu(lc:<) 
~-··•' 

is Fonn s:~,\-1.:i(J(J, Jlc;1 l t!i rn~;ur<i!iCC for the :',_;~cd 

Proi;ram Jn1.cn~r·JL..1ry \forklo.1J l~c;Hlrl, or its 
c.qujv<1]c:1t. l:ccorJ copil'.S arc rcLai11cd by i1i!l 

he:idquartcrs. 

Destroy after 3 years. 

K. 

Form SSi\-1565, lle:ilth Insur<:.ncc for the Agee Pro;:;rom 
Carri.P.r Per::or;'.:.1nce Ec:liorts, or ec;uiv;:i]cnt· ::ccu;:icnts 
prepared r1cnLhly by cc1rricrs to sui:n-:1arizc t:;(:i r 
perforrn311cc in proccssi~g cl;::i~s under the 
Supplc1ncnt.1ry :·tct.lical In:-:;ur;rncc Prog1·:1m. Ti·,e 
informatio~ contained in these reports pro\·~~0s 
man.::igC'ment i11.::onnatio;1 nccceci for lrnugctin~;, 

[ i.nancin~) ·,.;crl~ p Lmni !~ ['., r ~r f 0 l":-:1'311C c ev 2 L::; '-ion' 
and 	 idontifyin£ operatin; prcblc~s. Record copies 
are 	rcti:dncd by BHI h.:ad~u::;.rtcrs. -..., 

Destroy after 3 ycnrs. 

{2.t_,.,-; f''-'
·, ,L. 	 ' ·' ,,,,--

( r-"" v ... 
I 

~iJ,l~PV\.An annu,11 rc·;iort cvnJu:1tin~ ccr:trnctor orer.::tions 
under 1\11" t .-\ nnd I';i1·t J3 of the :'\,0 dic11"0 ]ll"C',:r.~n. 

Th<~ report includes such inforr:•:!Lion ;1s cL1i:::s 

proccs~: in,'.'., C'l)\'cr:tgL' :1nd ut:i.li;-::-,ti nn s:1fcgu:1n'.'.;, 
bt'ncfici:iry .J!!d p1·,wi,kr st.'n·icl'i'. fi;,c;1l 1::."l:Ll)-2.l'I:icnt, 
and ;1dmini:·;tT:1li\'c 111:111.1!~,·1:~t'nt. ]ncludcd :nc li11:1l 
rC'porLs :111<! b:1cl~;~rmn1d dl1cu:::c1Hs ~;uch :is C'('i'i ,·s of 
Compn'h,·n:'.i\'l' lnspcctjr>n r.y,1J11:1ti,111 l'l't·fon:1.1ncc 
(CJEl') l"l'l''':·ts, copj,,:; tif dr:1it ,\l~l'.i~'~:. co:1t,·:icLt1r 
l"l.'!~i clcn l r•·prcs,'11 t· :1 ti,<, cn~:;::t•n ts <'ll rcp,11·t::, :ind 
r0L1t.cd l'0r1·,,:;p1'11d,·1H'•'· Fin:1l .\Crl~'s ;u·L' 

clL>trilllll1·d Lo l\lll hl':1dqu;irll'l"!> ,1nd .111 lilll l"L~f,io1u1 

or r ic c·~:. 

I 

http:r0L1t.cd
http:forklo.1J
http:sL1Li'.;t�ic.1l


• 
. -··

Al•"'- . .....a·..:.........~...;.;~::_.":"":Z:-~>J ..._,.__~._____,_._,.._~·.:-_.-~-'-..:.-~-~---....--:......___ ~-- ~-""'-•- ~.; ---· ........ ·-~---·--·-·w.-:..·-·-·-.-·L A-"~"--

f-H1\11r1nr1, J-'111111!..ft1.r1r.~A 

1:1\·1·w•1 :~ r,\; 1nl .• r 1·1• I 
J t• 4ni/111l I·~ r;, 11111.t !)1·r~I''~ A'l:111t11·.tr11tlr.n Ju!, ?'\ o. ------ ] '1 J" 2J 
O~-iA lt 1 1·. :.i ! \' 1!1, I ·':n.-· ·--·· 

of ____ p1q~1:HJl;-~VJ 

RI::QUCST I'OIC. l\UTEOiffl'Y TO DI:3l'OSr:: OF ru.:CORDS-Con!inuulion Sheet 

7. 
IT[M 110. 

R nr:£Pll'lf0;/ fl!' llf •.1 " 
(WITH l~i:-lu:.r~·1. fJAJl'.i(JH HI lffill<j~j f•tr>f~J.'}J) 

9. 
SM.If'! I n;i 

JOU 1;0 

-------------------------- ---

10. 
Ac110r1 ·r t.:;u< 

...-:--·· 

H.ctnin one .copy of c;1ch [ in.-d rr·porL f<~r ench 
conL1·;1ctor. lkstri1y ;..ru'r cu11Li-<1cU11· LL'1·mi11:-1L(':;. 

Destroy h;ick;;rounJ docu111L·nl:; Z yc;ir'.; a(tl·r 
pub l i c .'.l t ion of f j 11.1 J. r c po r t . ]) l"> L r o y l' :d. r a 
copies of fj 11al report when adrnini'.;lr~JLivc val110 

ceases. 

Destroy upon rcccipL of updated ilCE!Z. 

M. Carrici /\lphzi!J~·:_~_ic Stcitc Lbt (CAST) 

Mier of iJ m rcccived scmin nnua lJ y f ro!:i SSA, u~>cd lo 

.verify account nur.;bcrs <ind Medico.re covcr.:~;c. 
lnc1uclc:d is name, ciccol111t: nu1;1hcr, current address. 
and date of birth. :-!icrofilrn is <Hrci:".gcd in 
alphabetical order by StciLc. 

Destroy upon receipt of updated oicrofilm. 

N. Health Insurance Pro~ram ]nt0~ritv Case Files ---·-------------------------·---------
Q~e::i ,\npro\·ec! :-:.\i~S Joh i~C !1 7- 75- :_3) 

Files 2cc:umul.:it.cd zis a result of allcg:itions or 
conpl.1ints of pro!~1·2::1 abusC' or potcntizil fr.1ud \y: 

physici:rns and other rirovidcrs of services ptn-s~.1;-,llt 

to sc(.tions 20(1, 20S, 110(1, ;ind 1107 of the Sod;-:1 
Security Act. They C:l1nsist of c0::1;-il.::ints fror1 bc'ti~-

ficiaries or othl'1· source~; th;1t .::ire l"l~fcrrcd to 
district offices, rq:ion:1l offices, inlL'l"IHC'di;1rics, 
c.irricrs, c'tc. )nclulkd ;1rc cor1·cspl~l1dc11c(', fpr:-:·.,;, 
<llhi 0th(•r JLlP~'rs (h;1rd C('\W, or 1:1ic1·0!jh1) usl'd :in 

clc\'L']l1pi.11~~ .:ind iiwc~:ti'.:;1ting c0r:pl.1int!;, S\JCll :-io~ 

exhihlt.:;, copit':; l'l cL1irns fpn;is, bill.•:, lill'dic;1J 
rcc0Hls, inVt':;t:i1:;1ti\'L' i·cpnl"Ls, tisL'<ll n·;coul:;, 21hl 

other p<Ttincnt pi1ysicL111 ;rnd providL'r H'CL'l"d!:;. 

Pl:icl~ in jn;H'.th'l' fiJC' :1ftt'1· 
c.1:;l" C11t l1l'f jn:H'.Li\'l' fill' 
c:-tll'nJ:i1· y(.':11· in ,,.iiicli 1i11:1l 
:? adclitit'lLll \'":1r::, :rnd tlil'll 

Dt':;;tr('\' 3 yc;\r:; llll'rl';Jfll'r. 

fin,11 .icl:inn 011 the~ 

;1t tl1c c]p:;l' l1r lht' 

:1ctil';1 ,,.,,,; t.-1k'-'11, h.-dd 
t.r:111:;fl'1· tP tlw l-TC. 
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~:f1,•11•l11rd t·"1in11 '11. !.J.'.·A 
J~ r \ 1· • • I ' • :, . r• • 1 • r 1 1 '. I 
l'r1-1t·f .. ~t - .·i, . . ,, r1tl !-n't1••·11'.dr:11rd\l11,tlr1~ 	 )' '..!1.!1 1.:0. ------  "'Jr-?J1 ··f ·.1,_A J: r •• :~ I \ l•ti 

11:. : )~ 	 or------- Jll'f',C!-i 

RI::QlJI:~_;T f'OR !1lJ'flIOEIT:." TO DJ::;POSC CF r::I:CORD:-;--Conlinua!ion Sheet 

9.7. 	 8. Dl:;(Yli'J[(_C.'I er· 111·11, 10. 
SM-Tl 1: 01111 n~ r.o. (\'11111 Jticu;:.1111_ l.i,., r i ·, c-H i .. l ii" I 10:1 Pu:n·,-.) 	 ~.(110.'i flll·T:l

JUI! fir) 

Dcc11:ncnt:~; rcL1Unr, to pr0;•,r;i111 v;i) icbt ion rr·vir".-1:; nr;CconducLcd to idc'..nt·ify tl1c dc')'.r(·t· to 1-:iiir:ii prr>)·,rn1:1 l.) ! 
i 

prov i ~' i on s i1 r c bc j 11 g I' r< 1;' c 1· l y ;i pp l i (' d Ii y t Ii c 
providers of l1ca]t:li c.1rC' sr•rviccs. JncJudc··cl .li-t! 

v<1liJ.1t:ion rcvic1-,1 vi!;iL n·pnrt~;. s~:_i1cdulL·s ol 
pl.inned vz.tlid:1Lio11 rcv]c\-:s, not.ic:(';; of vi'.:iL:~, aml 
other p.1pcrs Jjrectl:> rel:1ted to the program 
valido Lion rev L(~W procc'.;'. .. 

Place in inactive [iJc on receipt of subsequent 
rcvic\" or .::iftcr 2 yc;ir~;, 1-:hiclicvcr i~; c•ilrlicr. 

_Destroy after 3 oddition2l years. 

P. 	

7Docuocnts atcur.1uL1terl in the recP\'t'ry of o\1 c·rpay<'~enu·,, 
..................-,..,, .. .; ..~.,-~ ·~~~<,.,... 1-i,,., h...--c·1i t"l -int..:11r.""'!111·;> n1·()\.1r'"l-1 1 I, 
(~a~~v,:\)~"' { 11 ~~~J~d -~;~c .. ~-~;~r~~ [;:~1~," ~n;~r~1c·dl,.1~~cs l 
on hos;;it<ll ovcrp;1y•::cnc-s, settlc:'.10.nt 1.-ori-:.s!:C'cls, 

schedules of repayment 2n!J related correspo:id ...·ncc. 

Destroy 3 years after fin.'.11 resolution ond 
scttle::ient. 

Q. 

Docu;::ents acn;r:1ulotcrl in 2 s.:i1'.1pJc .rcviel·-' of p;ivrncnts 
to physici;111,; ;rnd other surplicrs (']- scr,:icl'~; 1Jnd121· 

Sui)plcr::ent.'.lry ~ledic;il 111slll·<incc l'rc>~1·::;-.i (P.1rt B). 
lnclud2d .'.1.J"f' c,•mputcr p1·i:1rouls co11t:1i11i11;~ p:1yn~c'nt 

in i o i-i:: :1 L i C': i , l i ~~ ts o [ p r lW i d <' 1· s t: o h.:: r c v i <' 1' ,: d , 
r(•\"i.C'I>' result~; .:ind rcL~t.cd col.Tl'~'l1''1hit.'.ncc. 

Destroy 2 ycnrs nftcr close of cn~0. 

R. 

Qu.1rt.l'rly H'J'Prt:s prc·r.1H'.d liy C<h~h c:1n··iv1· :111cl !-;cnl 
t0 SS.\ ~:111:1::1:11·_i:-.i11~~ O\"c•q>.1\-r.1c11t ;'nd du\'1 ic:1t l' cli:1r)',l~ 
ckr(•ctJon :H·tivit.ll'~; c.11-r_ic·d nul di1ri11'~ l':1l·i1 

- c;ilc•1hl.1r 0,U:1rlc·t·. Th,• ll-'l'l'1·t:: :1r,' u~:,.,\ t.n t:1!•11l.1Lc 

cl:1t:1 nn till' n111;;hl·r uf 1.·:1::,'!; i11_\:liic·l1 ,:,1rril··r rc_·<'<1\'l'l": 

;111 0vl·r1~:1\lih'nt, thv t")t :11 dPl \:11· :1rH"l1111t ,1r tnn111.'y 

http:c;ilc�1hl.1r
http:H�tivit.ll
http:rcL~t.cd
http:fin.'.11
http:settlc:'.10.nt
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IU1trulr1r ~!·,,,.tr, ..;,, I lt~~A 
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1 Joli No. ______ l'n1•1... . .JJ':" :-.n 11.'. •I I ·, ,. 1 •: "\ ~· p ir r·~ A 1! 11!1111-;t:uthn 
CiUA 1:1 r ;, • · .. :. 

11:, ~··.tl · 
~ 

7. 
lll:M ll'J. 

.or __ }__l _ p11f'.•·:1 

m:::QU[ST rOR f;UTJlORITY TO DISPO~X or RI~COPD:::;-Conlinucition Sheu! 

10n. 1ir-.(:1i1·1·11n~; c·r· ll[M 

(Vinu l~iCLu:.1vr !1>.:t:..<A~ I~LTlttrron 1·1r:101:~;} M.. ll(J:l IM:Ul 

ovC'rp.:iid, c<nt!>l<; of ovcr!i;1:;1~l'nt, 1111111],r'J. o[ d11pl ic:11.c 


e:J1a.rr;c:; dcLcclt·c.l, ;ind sh1iL1r j11fon11:1Lion. l~L·conl 


c: op i c'. s a r c r c t: .i. i n e: cJ by J; I!L h l'. .:i cl q 11; t r l '·~ r ~> • 

Dc>slroy aflcr 3 year:;. 

-
Documents accum11l;itccl j n <i. 10 pcrcC'nt qua] iLy 

n.ssu1·<i.ncc s1:h:;:w1ple llf l'::rt P, cL1rr ir~r q11;1] j LV 


assurance s;1•:•plc. lncJuc~·~d :in~ Fonn s~;:\-21·:]/, CJ;1j1•1::; 

/\djudic.:-iti•:c QunJ.j ty Revjc:\·:, i1 \.Jorksltl'Ct used· Lo 
cvalucit:c ca1·ri.er procc~.;~;i.:~;:. of lhc: cl;Ji;:1, .1;1d 

att<ichments: 11cgoti<1t:ion documents .j_[ the c.1r1·i.cr 
dis<Jgrccs \·:ith the rc~;i,)n.il office'~; cv;1lu.<Ljo11; 

<in<l cor.,putc·r generated rf~~101·ts such<].!; sl'lcctcd I 
I 


C L1 ir.1s List by R;i nd.01ri ~; e: J..:~c. t ion, ll p da t cJ L: c ·:~pt forr 
 i 
Report, ln}ut Totals Report Subsn;i1plc Clo.i~'.S Li.st·ing 

and .Re.vie·.-· St;~.;,:;i<iry l~epor::. gener<itcd \:hen e«>rricr 

updates s::s::c::-: [or eve•::: ~2y~cnt run. Q'.iaUt·y 

/\ssurnnce Z::i-ror l\:itc~ Rc;,o:·ts (:11ontlily, qu.:rtcrh·, 

and curr:uL~ti,:e ycar-t:o-dz:::e) or statistic:-d outp11t 

t<1ble~;, arc produced fro~1 the above c\ocu::1cnts by 

the c<:!rrie:· 2::d include information such 2s 

cstirn<i.tec'. m:..--:;bcr of crr.o-::s 2.nd st.111d;1t-d erro1:s by 

carrier c3lcuL1ti0n <Jilll b·: SSA c1lculation on C!l..titlc~ 


. ' ( 


ment, CO\'Cr.:-,;c, reflso;~.lblc ch,1rf,c, docu::~cnt cc1di11g, ! 

I 

etc. The l3st: p.1gcs of e::ch report contnin st;:ni:i.1r~, I 


totals. :\ n.:t:ion.;il r.:nl~i:1; (Index) :is pul)hshcd hy 

Bill he<i.dquz-;::t21·s from the Qu<llity /\ssur.:rncc Errn1· 

Reports. 

Return to c.:irricr UPL'll c0mp.lctiPn of rcvic1;. 

Rct;1in Llin·r. rcp<)rt~~ in filC'. D~'::troy c.1r]i.est 
r e po r t u p o • l r e c c i p t o f up J ;1 t L~ d r c po r L • 

3. Errci1· l~.1t:r' Rc·nnrt·:~ (Sl:1t i;:t ic:1l ()utpur T:1hlt's\----·-- - ·- ___ ..:...:....J...._·------~----- ··-·-- __._____.._______~ 

Dc~;trn\' ;:1ontl11y l°<'l'''rl :ifL('r (1 1:1un!l1:;, 

ciu0rt,·1·]\· i·l'}'Prt :ii lc'1· 1 y,·:ll", ;rnd yc.1rJ;: 

report ;1ft:c'1· 2 y,·;1i-:;. 

I 

http:rc~;i,)n.il
http:c.1r1�i.cr
http:ca1�ri.er


Htl1t1tl11r.' l't.rtn r·:11. I It;-:\ .9
l•_•\1•• I •,,,..,;1:11,., \'•'·I 
J··••1r11.:.11 ... 11. iwrnl ,-· .. , ... 1,11 A•!rn1t11:.t1rd!11n JolJ No.---
()h A JI' i' :1 I'; 11,. . 

_1.!j '•f' .r ".,. 

ru:QUJ~ST FOR AUTIIOrnTY TO DISPOS:C Oi RCCOHDS---Conlinucition ~3hcd 

~. 107. 	 B. Ill '/.!'lf•J ICJ~l er 111.1.1 •• 
'.;/,1,·.1 I I flllIHM 1;0, (WITH lfiU U'.,..1•1 !1J..11:.,.0P. HT Tl Nr1cirl l'l IWHt:",> 	 M.11011 f,\KUI

JOil 110 

Destroy ~(tcr 2 years. 

Docur.ients rr'.L1ti11g lo correctiv<'. pa:.·'.:1cnl action 

taken in P;:irl B clairn;; ~;clccLc:d for cnd-o(-linc -~ 


or Qu,1li.Ly Assurance s2~1;JJc rcvi.L•1.,•. Inclurlcd arc 

summary rc·port forms ;mu .tr.111smiL\.:;iJ lc'.Lteu;. 


Destroy after 1 year. 

u. 	 Provider Ccrli(ication Files 

Documcnls rC>laling Lo the survcy·and certification of 
suppliers and providers of service. l!<cludcd 2rc I 
official cert:ific;itirm .:ind trans1;dtL:l form;;, survey I 
report forms, utilization review plcr:s, provider 
agreements, Lr.::insfcr ngrecments, pl2~s of corrcctio~,I 
civil ribhts compli.::ir.ce fnrms, interr:-.cdL::·y j 
dcsign.Jtion and tic-Li notices, ccr~iricntion letter~'> 

and 	various forms ,1nd correspondence used in the j 
certificiltion process i,·ith respect to ir:ciiviJu.:il 
f<icilitics. Exc]udcd.from this defi;1ition i1rc 
surveyor's notes, roush copy survey r2;}ort: fncms, 
and 	other workp,1.pers ·"·hich are mergc;d into ;:ind -.... 
superseded by a final product. 

1. 	 ~ 0 n n ;1 r. t i c i r i1 t inc f;1 c i u ~ i ('~ 
1). 

Tr;insfcr to the> r~c 3 ye.ars after tcn:1i.n:1tion 
or denL11. Des trey :1ftcr n tot:.<l 6 :>'c<irs' 
retention after t:Prmination <'r dcni:ll. 

n: 	 Rct.1:in 1'\>n1:; SS . .\-l.'."161, lkalth 1 11sur:111ce 
Bc111.~f)t·s :\;~r,~t'n:cnts; SS:\-153<:?, CL'rl'ific:1t:ion 
of Tr:u1;;111i.t.L:11; and :1ll 11ut:if:ic;1t·io11 lL·Ltcr~; 

t0 f:1d]it:ics, .'.'Ill civil ri)'.ht~~ LL11·1;1,;, ;rnd 
<111 ii1tcnnL'<li:1n· d1.:sl)',n:1ti1.>;1. DL'!;Ln1y :in 
<1ccnrd;111CL' ,,·itli itc•1:1 \'lll..l~.l ,,·lwn p1·u·.'itlcr 
CC':lSc'S p.1.rlici;1;1L:i1'l1.-

b. T1·;1n~~r1'r to thP FEC ~;111'\'l'Y report fprm:: :ind 
rcl.1t\·d dPL·11;:;,·nt:: 3 yl';11·:; ;11'1,•r co1.q11t·Li1.1n 

0f }:\!!'\'<'\' • j),•:: ( l'l')' ;if { l'\' ;l { (){ ;J) (1 )'l';l \''.;I I 

http:co1.q11t�Li1.1n
http:compli.::ir.ce
http:Qu,1li.Ly
http:1J..11:.,.0P
http:J����1r11.:.11
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Hfi111<1.~lr'1 1·,,, r11 .. ,.,,. 1 lr,-A 

J:•'rt·i·I :.·,\•l'.t .. , l"•'I 


J•r•~nd .. •J 1-·, 1 • ·," '.d .:n' 1c 1 .'! Ad lllif•l'l r11tlrjn Jol1 !·,·o, ___' ____ 
\.!JIJ. J:•r :1 f V !11•, 

11:.··"L>fl . 

(\ REQUEST !OR T.TJTIIOIUTY TO Di:;rOSi: or· RJ:::CORDS-·Conlinuntion Sheet 
..; 

7. ~. [•f.',c.l'.ll'fl(l'I Cl 111 '.~ 9 
SMM"l I" 01!ll[M ll(J. (W1J11l~i'IU',1;11,.,rt·,,(Jl?Hfll!ftV.;'•l'rr·1··Jr/;J JOI! IH.>. ____,________ 

i: c: l c~ 11 l j n 11 . 11 o ~JC: v c • r , r h o :~ 0 p c r L :d 1ii n; ~ L o 
<ICCl'.!>S !10~.p.i L:1 L; w i. 11 lie re~. Ln i ncd 11111: i l 
removed froi.1 L11c :1cccs:; c.1tc1;u1·y ;1t \·;hicli 
l j 111 c :> 11rv1~ y r c i' o r t [ t• r r;1:; ;ind r c: J.;1 l« ·cl 
docu!ncn! ;1t ·ion r:uy be dc~;Lroyed 6 yc·:1r:.; 

f oJ lo·,.: i11r; co1:1p le Li 011 of Ll1e .su rvcy. 

) \ 'l' ;; 
• ..., I•;-...; u··v'i ! ./ ! ' 

Letters fro:n provider:> of services st:iting choice 
of i.n ll'rl:!L'd i.;1 ry inc] uci i nG C":li<lll/;C' of O'.·,'lll'l':;]1 j jl ;1.11d 

c:hilnge of i11lt·n1l·rliadcs. Rt'.Cord copies ar<: rct.Ji11cd 
by BHI he<:Jdqu.Jrtcrs. 

Destroy l ye.Jr after termination of provi<lcr 
participation. 

W. Provider llc<irin':'; Files 

These fi lcs .:;.ccu:.::11..::ite \.;hc:i .J p-:.-o\'idcr of :>c::-'.·icc:s 
is diss;1tisfied \·.'ilh SSA's d.:'.te1T.1:'..notjon that it 
docs not r::cet the cor.ditic1:-:s for p.:irticip0t:i.c'" in 
the ~!cdicare prcp-.:;r.1 .:md request:.:: .;n 2.cir.1ini~<:·2ti·;c 

hearing on the r::0ttcr. The docu::1cnts ;:ire usi.:'d by 'I 

SSA to SUi';'Ort its initiaJ dcte;·r::in<1tion al the 
hearing. Inclc:3e<l nre copies of !Ho\·idcr ins;.,cc:::i:o:1 
reports, cori.·es!wndcnc,:, and sfr;ilc:r records rclntinr; I 
to pro\·idcr OtJer.•t"ions, ,\fLcr the he.:n:ing, the· files 
must be retained in the event Lhat the p1:oviG,'t· S2L'Ls I 
court rcvic"'· Rccur<l copies <1rc m;:iint:;1incd by 13HI 
headquarters. 

Destroy J )'~3rs ,1ftcr fin.:il dct:cn1in:1tior1. 

r ., '\ 
·•-. ·.·. 

EDP prjn.u1uts or 1;ii c1·t1film· slicY.-:ing s1111:111;11·ic!1 t'f 
p.:i:-·mcnt::; t.0 lw:;pit:1.1:;, :;killl'd ullrsin'.·. f:iciJitil'S, 
'101:1,~ hc:-ilth :1,'.l!lll'ic!>, :111d otlll'l' p1·0\'iUL'l'~; 01· Sl'l"V.iCC'. 
ThL'S(' arc us(•d Lo c·(fccl Cl'St SL'rt·lcni.>nL:; bl't.1>,·L'l1 tlH~ 

inLL'rr.:l'di.11·ics :11Hl tJi,• pru\'idcr:; fpr JH0)'.1":1111 

v;1liJ;1Lil111 jllll'j't):;c::, ;111d t>' dct«lTli.nl' :lCClll":lC\' C'!" 
cost repc1r l::. Ti1,'::t• J'c'pn1·t :; C't'11t.1i11 l':1rt· /I. .111,l l';11·l 

H inp.lti,·nl. :11hl ''Ulj':Jli.t•nt i11ft1r 1:::1tinll, j1q>:1t.ic·11L 

[;l:lti::Li,·:;, lt.•'.;l\ bill::, Cl)\'l'l.L'J t'n:;(:;, :111d ,1 (\ic•1· 

Pu1'.'' ·-····?:?-~. 
ur _31_.1>11;~··~ 

10. 
M: 1 IOtl l M;UI 

i If 
··..-:- { 

' ' 

rcL1tL'd d:1t.1. Ct'i'it·:; :11·c l'L't:li1h'tl by J11t«·nn:·Jl:1ri.·:·; 
fo1· ;n1dit ~lt~d ::c·ttJt·1;1,·11l puq1-.•::t's :111d ;i]:;n liy i;!Jl I 

http:dct�lTli.nl
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11:. ~J!. or ·-···--··· l'"l~··:1 
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IU::Qur::~~T rOI( r~UTIJOrffl"l TO Dr;;1'0~-;r..:: or HI:COIUX;--Conlinuo!ion Shc:t:l 

9.7. 	 n. flr•;r;p11•11r>U or 1rr.M 10. 
~./,•.•:•1 r OilITU-I!<::>. (Wllll f"Cl.U'.IVF l>.'.lf'~UP. Hl.lllH1011 l;lr1101,~i 	 f\l.flOll lf1.t\Ul 

J(.d~~') 

------------------------------------ -------- ·------- ---------- ----- -----· 

Y. 

/\. comp11Ler lisd11g, rl'ccivcd fi-orn !~Ill 1Jc;1dq11.1rle1·~.; 

SC'miZJnrrnnl.Jy, broken down by c<.1tcgory of providers 
and by l>l'd size. lnclud~d i:..; inl'ormc1tiot1 on tot;1l

--~"'-- ·,... 
..;-·· ".... fl mo u n t s r c n L [ o t· prov id l' r s er v i cc s . Th j s in f o r 111.1 t. i on 

is used t:o compute provider per. diem rale. 

Destroy aftor 3 years. 

Z. Chain Operations Report (CO~) 

/\. co~p11tcr generated report, received qu,1rterly 
from Bl!l hca.dqunrLC'.rs, 1>'hich idc1i:t:ifies ch2L1 
oq;nniz2tions by n.:imc <ind e:nploycr idenlif]c;:tion 
nuIT.her. Included is such inform.:nion as n<i.::-,c.0 of 
chain orga~ization, corporate address, prcvi~~rs 
belongin:; to that ch.:dn, n.'.lmC of intcnncdia)~~: 

nnd provider number. 

Destroy after 2 years. 

\A. P;irt A :-ledicarc Cl.:1ii'1s Records 

ForT'.ls SS,\-1453, lnp3ticnt Hospital a~d Skilled -
Nursinr, Facility Admis:>i.on and Billing; SS,\-l.'iS6, 
lnpath·nL .-\d;;-iission.2:\J Billing - Clnist:L1n Science 
S.:H1J.tor iu::1; SS,\-J.!187, ll'-~:;1c llc.'.llth A!~cncy Re;-iort nnd 1· 

Bj 11.ing: and other d(1cu~cnts used to support p2ymcnts 
to providers o[ service. l'.:iyrncnts m:1y he .:iutliorize:cl · 
hy the regional office for emergency and forcir,n 
claims. 

Cll t 0 [ f .1 t th C C ] 0;. C' 0 f t b c c;1lC11 (\ ;H y C ,1 l' ill \,' iJi.ch 
p.1id, bold 2 ;1ddi.Li.nn;1l Y'':lr!;, ;ind tlil'tl t'L111~;fcr to 
the Fl~C. lkst.r0y 6 )'1';11·:; thcn'.;1ft1•r. E:11'li,·r cut
of: [ ;111cl l r:111:: f1c1· i:; nu Llw1· L~l~tl; hl'l''<~\"Cr, Lil'-~ rL'coi.·d~: 
rnu:;t: l1L' rl·t:Li1wd f(,r S year:. ful.ll1"dng thv c1l1~:e of 

,s';
the cal\'11d.;1r )'l'<1l' Jn 1-:hit'h p;1yn1C'11t is m;1dc, 	 t'-.::---

1 ~. 

F P nn ~; S ~; 1\ - 1 .'1 ~J l) , l~ t, q1:,,:; t f \\ r } h- d f " ;i r c I' ;1 yri c n L ; 

ss,\-J'.i.')!1, l'rp\·id,,1· Ei 11 i11;~ fp1· J';1L i,,11t St'r\'it·t·:: 11y 
Phy::it'i,111::; SS:\··1'.>~'(', i'r,·p.1ynl!'11t l'\;111 i't'l' C111\1p 

I 

http:Admis:>i.on
http:ForT'.ls
http:hca.dqunrLC'.rs
http:SC'miZJnrrnnl.Jy


•' •·.fitHrlf11tr11 J~"rirrn '~·"· i 1'.·A W' 
~: '1 .• ·1 :,11\ 1 ''" .. r I "1 . 29 
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RI:QUI::ST FOH I~UTIIOfdTY TO DJSPQ;)r; (Jr' HJ:::CORJX:)--Conlin.uaiion Shc:et 

7. 0 IH',Cf1H·r1'J"I Cf" lfl 1.1 	 9. 111. 
SA•.'PI [ l)f?IT[M 110. (V/1111 ill( 1 u·,rv; lJ• 1! •• ,,,. 1•t 1111 r1or1 1·r r1HJr<,1 	 f1C I IO:J 1/1'\GI

JCJI: 110 

·---- ------ 

1!cclic.i) I'rac.ticc'.; llc;1li11;: Tl1nJ11/;l1 ;1 Cnrricr; SS/\-1600 
HC".quc:_;L for CL1i111 t:w:1!Jcr \'criLic;1Lion; SS/1-J(;()(l, 

l';1ylllc11t l:c~cnrcl Tr;i11:;1;1i t L.-1 L; SS,\·-H1(1(), l:C'CJUC'.;;L: ror 
lnform.1Li.on, '.·It-die.in'. 1';1\·;;c'.nt fo1- ~;crviccs to ;1 
P:il"icnt. t~ow llc·cc;1:;c'.J; .1nd :.;imi.L1r J"or,n:;. Al~;o 

inc] udt~d arc .i. temized uilJ.s, cur 1~c:1>\HJJHicncc, nnd 
compi!r;1l1le docu:nenU; used to suppo1-t p.iyment~; lo 

bcrwficiarie:.;, physicL111~;. ;rnJ· otlwr ~_:uppliC'i-s of 
service under the Supplc1::cntn.ry Mc<lic::il Insu1~once 

rrogrnm. 

Cut off at the close of the colcndar yen.r in which 
pDid, hold 2 ..-idditional yc,1rs, CJnd tronsfer to the 
FRC. Destroy 2 year:; tl~C'rC<l[Ler. Earlier cutoff 
and tr;insfer ic; author .i.zi . .>d; hm·1evcr, the r('ClWds must j 
be ret::iincd for 4 yc.irs ft1llowi11g tlic~ close of the · 
calen<l::ir ye.ir in \,'hich ri.:iyr:icnt is m.idc. 

cc. 	 Reconsider;:; ti nn ;rnd Ile<, ~Case Fi les--Eos:ii t~ 


Insur<:Jnc.::• Prcr:rc:rn 


Reconsider<Jtion records 2ccumulatc· d1en a bencfician· 
, ' 

or his representative is dissatisfied ,,-ith an initL:il 
dctermi.n.:ition as to the a:~:ount of b0:ie;'i.ts ?;;;-ahle 
on the benefici.:iry' s bch;;.lf under the Hos;7it;:il 
Insurance Prosram and fil~s either an expressed or 
implied request for rccon::;id•~r.ition. E22ri:1g case 
rccoi.-ds accuraulate when .i bcnefic.i.:irv 0r his 
rcpresentuti\-c is dissatisfied with the rcconsi.dc:rnti.tin 
dctcrmin.1tion .:rnd r12qucsts .:i hc.irin~;: ;ind if still I 
diss..-1tisficJ ."lftc-r the lh':iring, (iL·~; ior .::; suhsC'qucn~ 

court rc\'ic\,1 • Inc.luJ.2d ~re Forms !L\-501, Rcquc'.:=;t 
for llc;11-i1~~~; SS.\-561, l\vqucst fnr 1::.ccc'>nsiJcr.-i.tic111; 
or tlicir cquiv~1lc11Ls. ,\lsu inch1dcd is cvidc'ncc 
fundshcd by hcncfici,11-ic•s 01'. tlwir i·cpr,,scnt;it·ivcs .. 
COl'l'CSpl1ndt'llC'.(', SS~\ dL'Lt·1·r;i11.:1l:lOn~;, ,\dninistr;iL.L\·e 
Lw Jud)~C lkci:;ilin:~, or.i~',i:1.1l bill.s, :\p:1c.:1L; Council 
dl'Ci~~.i.ons, anti s:i1ai.1:11- 1:1;1tc1-L1l.. 

Dj ~:p0sc o( Llh'SC record~; in .:icconL111cc with 
instn1cti..0n:; for r.1rt i\ :--kdic;1rc CL1i1~1s l'cco1:ds (:=:oc 
i. t cm 	 \I J I l ..\,\ l1 f t. lt i s ~:c Ji l' d u l c ) • 

DD. 	 !~1'\'ll'\,' :111.l F:1i 1· \\,,;1;-i11" C:1:.l' Fl le~;--St111.,l1·r~c11l:1rv-- .. -·---- .. - ··--- -- --·---- - . ~-- ------------ --- Jo.~------------
}kt! i ,· :1 l J1·,~;t11-,1111·1' l'r,, ·_r,1r1 · 
-----·- ----- ---- ----- _____.....___ --

l'11c:: ;1,:C'.11i1111l,1t1•tl \>'lkn :1 hc1wfl1·!:1rv. phv::\ci,1n, 

rruvldt·r, t'1· ,,1iJ1·r ~;111'\1li1·r pf :;<•rvi('<' l~; clL::;;1l l1:!"1.1·l I 

http:or.i~',i:1.1l
http:Inc.luJ.2d
http:bch;;.lf
http:b0:ie;'i.ts
http:Supplc1::cntn.ry
http:1';1\�;;c'.nt
http:It-die.in
http:lnform.1Li.on
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HEOUI.:~T I'OR !1UTIIORITY TO DI~~f'O~:Ji~ 01~ nr:CORDS--Conlinuolion Sheet 

9.7. 8. nrzrw•r1ri~1 r·r· 11[:~ 	 )()_ 

'.;AM1·1 r ori' lllM 110. (Vltllf l!ICtl!:.1'11 fHff';(.Jlt IUTl.HCl~H ~1 rP~!Jr•-:.J 	 AC I IOU TAl:LN
J()ll l<O 

---- --L------

with tl1c c;1rrir·r'~;· dcl<:nni1F1tinn dcn::inr; a i·eqllc:;l 
for p;1ymcnt, or 1·1it.li 1:111: ;1rno\111t of ! lie- p~1y1ncnL, or 

whr~n hch;iil' hl'licvv:·: r-.li:1l the rcqtH_·:;t for p:1y111c111· is 
not bci ng ;1c Led 11i1011 '.-: j th n·.1::on:1b l r: p rc1i~tp t:1H·:-;:;. 

Includr·d arc:. cupics of cL1i_m;111t 1 
:; :~vrp1v:;t.:; for 

review, tor,ctl1L'.l" with rcll'vnnL wr·j t.Lr·n !;Lalc1:ie11t::; or 
___... evidence, 110Li.cc:; of advc•r;;l~ i11fon::;1l rc.v·icw 

decisions, n•qtll'~;ts for lll:.1ri11;_;s Lo prnte~;t t:l1c 

ndvcrsc <lccision:;, hcnrin;·,s proccuii.11gs, l1c:nri11g 
officers' final dc:ci:;ion:-;, ;rnd other comp,1r:iblc 
pnpers. 

Place in in.ictive file upon fino.l .:Jction on the c2sc. 
Cut off in<ictivc file o.t: Lhe cJosc or the C<1lcnrL1r 
ye<ir in which [in.il action ,,0,;, ta~:e:i, hold 2 
add i ti on .:i 1 y c: <i r ~:; , ;:in J t r.1 n s [ c 1~ to t ii c Ff~C . Dcs troy 
5 years thereafter. 

EE. 	 llcciic.:in' Ecncfici.:1rv Corrcs;)0ndc;-icc files 
-CIT0!:li\':1;:i rn,_,c;cr::;;\;~s·JOi;-:~c..=4-,-_=-7 5- ~ ::. )--- 7 Jt 

(Thcse files accu::ml;:ite <is a rcsul_t o: inquiries 
an<l co~plaints received bv SS~ di~t~ict offices, 
headq~artcrs offices, regional offices, and inter

.mediarics and carriers. 

Destroy 1 )·e<1r after the {:lose of the c<ilcncl;:ir yc<l.r 
in ''hich d.JtC"d; cxce2._S, \·:here rccorcls arc rcquirc..'i.i. 
to doc rnaen t 8 s pc c if i c c 1.:i i m , rec o :1 s i <l c r ;1 ti on , ~. i' p e 2 
or sir.iiL1r C;'lsc, dt?.stroy in 2cc0:cit:!lcc ,,·ith tlic 
instructions f01· the specific file. 

FF. 	 r1·0fC'ssio11:i] St.'.1nd;1rds Rc\'icw Or\~:rni:'.:1t:i.on (PSlZn) 
~----------------

FiJes 

Files ccm:J~;t pf copiC's c1f mcm0r.111d,1 of under~~t.:nni11~1 s 

<ind rcL1LL'd <ll'cu::1cnts cnl:t'l"<'<l intl' ,,•i lh nonprnr it 
prof l':;si.t'11:1 l ,1,;st'Ci ;11: i Oi1:> in11·~;u;rn t to :;L~C ti l'l1 .l J)~ 
of the S('C.Lil ~~ccu1·ity ,\t:t, :is a1:1cnti,~d. Fn1· :1 f',i\·cn 
;1 r ,, ;1 , t' h e l' S l ~ l1 r c v :i 0 ,,- s t 11 0 p n) f cs s i_ e>" :1 l .:i c L.i v i t: i.' · : ; 
0f pliysici:in::, 0Ll1L'J" lw:1ltli c:ire p:·:1ctJtiP1wr:; ~rncl 
i11f;t:i tuLiPn:\.I :11HI nt'nin:;t i t·ut .i._(111;11 1'rt1\•idt'l"!; nt 
h L' ;1 1 th c:ir , , ~;, •r \' i cc:; l.l' d,' t c n:1 i n c ,,·Ii,' 1· 1i c r (} ) ~; c: !' \' i ct :; 

,'1l'C' 01' \"l~l't' P1,•dj c;1l}y lll'<'t•:;:;;n~·, (.~) qu:1l.i ty n!" 
-\ St'l'\':iCt':; ll~<'<'l.'> p1·nf,-.:;;;io11:1 l ly l"l'<'1':".t1izt•d :;t.11Hl:1;·d:;, 

ctc. Hc-c0rd cnpil·;, ;\\"t' m:1i11t;1ilh'll b~· !>Ill h1•:1d-

qu :1 r t (' r ~~ . 

l\ ':; t )'('\\' 

http:Or\~:rni:'.:1t:i.on
http:110Li.cc
http:1�1it.li


•• • . ' a .f-.it..1t1:<11trt1 J'11r111 Nn. 1 lf.-A 
f! ,. \I ·•• •1 ~ • · . ·. · • 1, I, r I '• · I 
, ... •-•·11t ..... 1 1.., 1 ,, 111 r11I t:q, k•·t. A1J:1dnht1athn Joli No.--------- 1'111~" - -.-:>1. ··-· O!:;_ J~1 r 	 ;~ i \' -111, . 

IJ:, /'j~ 	 or _J_J__ p:tf~c·~· 
_,,,,--.-\ 

RCQUL:ST ron l\UTIIORITY TO DlSl'OS:: O.l rn:COHDS--Con lirnw lion Sh()ei 

7. 8. t•rr,':r<lf'T 10:1 or !Tri~ 	
9. 1(). 

SAIA!'! r· ()f!ll[M HO. (Wlltt '''':lL~.1.( L·.t.rt:.0H l!tr1rn1on 1·tin'J:.....,.1 	 t1r:t 10:1 Tf.l".Ul 
J()ll liU 

---·------------------·------------------------· - ------- -·-------- 

-::G. 

fj le~~; con!d~;t of cl1:nters .1n<l rc•1<1Lcd doc11mcnU; 
cnti.;rcd into wjLh pl1y!;ici;rn:_;, !1e;ilLli c.1rl' prnlc:;sio11:1 :; 

<1!1d con~;umc~r. rcrrl'~>l·t~L:!lives pul·'.;11;111t lo '.:;\'Cl ion 
J.H62(d) of the Soci:il 'security Act, ;is .1111l'IJ<ir:d 
(Section 229 of P.L. 91-(103), who S(::'.°\'l' 11n1kr 

..... -·- 4. J .i'." __ ,,, .• ..:--;:?... _ cli<1rt~~r as members of l'i~T's for gin:n nr1•,1:;. PP.T's 
rev icw the pr<:!c t ices of phys icLrn~; and u Llt(' r 
provider~~ of service for b j J J. in g subs t .111 t Ld J y i n 
execs~; of c:usl01:1;1ry costs or ch~1r;;es, .111d frir 

furnishing excess, harr;1ful or r,rossly infcri 01· 
services or supplies, to determine 1-:r1ctiler the 
physici~1n or other pro'!idcr of servi·cp :;Jwuld he 
exclucJcd from p:irtici?<1tion in or tcr::ii11,1tcd from 
the :!cr:licarc progr2c. Files ;:ilso include udvjsory 
(nona<ljudic<'.ltive) reports from the Pf-~T' s. 

Destroy 6 years after final termination of .charter. 

Hll. 	 Sc r: ti :::ns 1867. ( c.l) ci :cc'. 1 ?i6 '.i_(J:il.(11.L~ l us i_o n___~1~c_! 


Ternir.<1tion ,\ctio:ls 


Files consist of ccises reviewed and actions t:1!zen to 
exclude or tcrminote ~hysici3ns or other provic.l~rs 

of service from particii"ation in t1:c ::cdi c:irc 
progr.:.m. Documents included an~ in\·estigatory -., 
materials, court actions, utili2~tion reports, 
pay~ent datn :ind other rclntcd docuc~nts as w~ll as 
PRT concurrence (:icijudic2tive reports) or 
recorri.!7lcnda tions \\·here required. 

Destr0y 6 ye:irs <"!ftcr reinstatement t0 the p1:ogr:im, 
or. 5 yc<irs nfter the c.:ise is olbcn.-i~;.:' closed. 

'· 

I 

http:Tf.l".Ul
http:L�.t.rt:.0H
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(Sc o ''"''"";,,,,, nn 'cvc'5c) .J . , . ~· 
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ttAi 1 ~·t·\t. 1~.f:C~HVES J\tlt n::~r;nos SEP',,f.E. ~..'iJ\SL:U!JTf.i~i. DG 2~·;.- j
·----- ------ - -----------· - -·--------------------~- -----1°'' 1'· 2 0 MAY ::177 

De2_artII1~nt_QJ_H_e~lth._Ed tion._anclJlelfarc_(llK.J)__t~----=- -~,;~~_F-'CA110t:i ro_·:•~f-NC~-----
2. MAJOR ~USOIV!SION 

,~: :w l ,,,,-~ .·,~t:-: p-. or.~·.1Sions :JI .1:.1 L ) :: ?~O~~ i~£ d1sv'1~JJ r1'
Soc~~~~ecuri_9' A~inbtrat_!:_<?___ ri· ccf 1r 1u" rt I• ·• 17-:iritc I) (lrpr<;.'-'•' -1 ""Pi 'u 1trir-" ;1,1t ii1J1J · 3 ~,l!UOR S' '801VISION ,·,c· ~ " : · '2;r "" ! ,,, 1, ;.,,.,,,~ 1~ , nn !~' 

--~u_:r:eau _of__Ilealth_.Insurance_ . 
4. NAME 0" PERso·~ WITH Wii'.)~.< ~o CO,\/FFR - - - - -MAI'~-2 A /'.~?_!__ 

/),,,,, _ G~~rge. ~~-_I~~mur~-- _________ _ 
! -------~-· 

6 CERllFIC '1 E Of AGFl<CY ni;rRESEMT,\ TIVt 

I hereby sertify th2t I arn ;3utiloriled t0 ::v or.this 2gcncy in 1Ti1lters pert,:.:··; to th: d:~;)1)'.;(1! of the asi::11cy';; reL 1_·t>; 
that the records p;oposed for disp1 c1 in this RPquest of ____ p:=igel:) :. " not no"' :1::cded fo: ~he tiusiness of 

?.fter the retention periods sµecified. 

DA 
[!] B tlispostJ! <'iior a specified period of ::rm; or 

, "\ "' 
Professional Qualifications File u 

j 
.'/ 

Records of certain individuals who are er.:iployed in 
hospitals and clinical laboratories, or who are self~ 
employed providing therapy and medicll services who have 

taken HEW proficiency exa..ntlnations. The records conta+n 

professional qualification information on the. academic 
and experience qualifications of the individuals and 
identify information such as social security nurr~er, 
name, address, license nu~ber and eligibility, and 

results of HEW proficiency examination. Records are 

maintained by State agencies and regional medicarc 
offices, and are u~ed to determine whether individua~ 


rendering health ca.re services meet qual!fication 

requirements. 

Transfer to nn inactive file upon termlnation of 

individual's participat:i.on. Destroy 5 years thereafter • 


. ·-- __j______._ ... ... ·- ------·- --··------- ----- -- 
>0- JQ7 I 

http:participat:i.on
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. (.See l_n59:tions on reverse) G NO 


77 22 
GENEr.AL ·SERVICES J\!)MIN:STRATION, 
NATIOIJ:\l ARCl!iHS AriD RECORDS SERVICE. Wf.S:-JHlGTO~l. DC o . .;TE RECEIVED 1 5 AUG 19771. FPOJ..f 	 l-">~C~JCY OA ESTABUSH~..!ENTJ 

Tie~_!::ie...nt of HealthL-E9-ucatic:m and Welfare NOT•FICAT!C'N TO -'.GENCY 
2. 	 MAJOR SUSOIV1310N 

In accod;ir.c~ 'h1to l~e ::ro·.,;•.~os .11 41 iJS.C 3Jfl3J :;·e ~i;1m.11 re 
S~cial Se~"J.I':l.tz_Adm :i!'-ist:rati_o_n______________------; 

~~e ~; ~~~2~d·j:1s·~~is~,;i1 ~;.~~n::5~.~;~~..?e~1~:~;;-·: ·:~::;J,~-~~..'\~m~j~~~~ r.iti~ 
~- MINOR SUBOll/ISlON 

-~q;.tHcalth Insuran_c_e________·~--------1 
4. NAME OF PERSON WITH WHOM TO CONFER 	 5. TEL. EXT. 

~J ..'71 
George~ Yam.:~ ' ---~------'---4~5_7_7__0____,____,_ 1

"_
1
' __--1--~--~-----' 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify thal I am authorized to act for. this agency In matters pertaining to the disposa! of the agency's records; 
·that the records pr~cr-<lisposa! in this Request of -f-- page(s) are not now reeded for the business of 
this agency or will not be neede.d after the retention periods specified. · 

-·~··0 A 	Request for immediate disposal. 

[K] 	 B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE o,.,e;GNATURW Afffi5Y P.EPR'tt..'lTA.TIVE E. TITLE 

'-Cv;..0-.~ ._)• f==Y~SJ. /{) ' 
8/10/77 Ru&aell O. Hess 	 Departrne~ Records t1?nagemen'.: Offi~cr __ 

7. 	 8. OESCRIPTIG~l OF !TEM . . I 9LE OR I to.SAMP 
ITEM NO. ('Nith ·:nclusive Date~ or Reler.ticn Periods) ,,,., ' ACTION TAKEN

J 08 n:u. 

' ICIVIL Lir.I'IGATION CASE FILES 	 r]; .,. 
! ,..., t!..r .,...___~no.~.,.. 

, •.,.,., 
t•;

Case files docillnenting :mrr 1 o cerr~l.o.l office involvement /. -../,."'_.,.# .c~~- ·:...~~ 

in Medicare civil litigation.. Civil litigation cases 
u~u.ally have no fraud involveBe~~. They relate to any \· 

,I

"·- ~· 
I 

: ./ ..........-; 
,aspect of the Hedicare progr;>...ln 1 such as o-.,rerpa;yment or 
und8rpayoer~t of no::-...ies b:r SSA -'.;o contractors or :providers 
of services, co-vera.g-2 c::.:2.d. s:-~ti tleo.ent questions, :provider 
terillinations 1 2~d. :!:'2g:.1.ls:';io:'l :p:::--:;:::ulgation and enforcement. 
Unless settled beforan~~d, ci-vil litigation cases are 
heard in Fedecl (a.cia.. rc.._icly State) courts. Documenta
tion in the case files may include, but not be limited to, 
conrpla.ints and answers, cou.rt ·orders, transcripts, briefs, 
evidentiarJ material (cost reports, accounting data, 
affidavits, etc.), correspondence ruid related b2.Ckground 
info:r:mation. The Department of Justice maintains the 
record: copy of ca.ses reaching the court level. The Civil 
Litigation and Hearings Branch m..-:J.intains record copies of 
BHI central office involvement in these cases. 

Place 	in an inactive file after final action on the cane. 

I
1

Cut off inactive file at the close of the ca.lencla.r year . f 
in which final action was take..Yl, hold 2 ad.di tional yearn, 
and then transfer to the Federal Recordo Center. ~~r 1 

1 

a+;;e1.• .r-. -;-e;-<;'.fl S ;,·;.;y,n' . ;;>~t,-w,...._ llQ.;.v:1\.1%l '17\1.,J~Y\ \llf\~..~)~ i l 
-,____J~n_s_':;\·~-.i±_~ . 	 _____.__________ 
1 ,_,_ JQ7 If >-.) 	 STAllDl',110 FORM 115 

1~ 	 ""'- rol. ""rL \. I Ila?.., • P.~-1 S<j :~:;,.!. ;?75
1'~1" ei\..:tt.J,.,.7,,,.-l ;~~~~c~ ..~. • 1>).. e. ~_z'\µ,:-;,_4~,.::!_-!}.;,{, P1!!scc1'::;PC: :n G!'"€"~~ Ser-... Ce! 
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·--.•rlEOUEST FOR REGO••'. ISPOSITION AIJ1!!C.lf"'. : Y 

.• (See Instructions on rPversP.) 
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., ':>ENF.RJ\L SERI/ICES /',f:\llniSTR/~TlOrl, 

:l.a.110il:\L M"r:H!'iES Ai-Hl f!EGURD.3 Sff(iG[. ~·i.~Sl!!:·~GiOi'l, OC ?.:''.... 

·--- ------------------ 
i.(1. FRQ,•,1 	 (AGf:liCY CR f.S T:•l1clSHlv~ENTJ 

DspP....rtnent o:f: Health, F,ducation, ~d Wolfr!ro 
2. 	MAiOR SIJBDIV 1 Si0~J 

lrt ~ir:c~:r:Pn:!:' ,•,!:~ !;1~ 0•'.":,!":··11; r.f .l l US .... 33J1J t~e d1~~-r;.1~ i~...Realth C~e F-lns."101.ng .Administration .J;_:fst. f"".r:·c:t•~i _l.'ll;~:°:ii:n.;'"t·.. r.; ~:.~:[•'t.l1i '.?J·:~t;t.for :t~'T.:i :'.i.Jt ..;:~-, 
~~ ~·.r~:v-:ct ··o~~x·vi :.:: -1 c:t·:.'J';c:.:·· G:' ··t.·;:-:~<~,....·· ,~ t-·•·;t"".~ !tt_J. MINOR SU8011/!SION 

1'!€-dica....."'"U :Bure~u____________________L________ 
4. N.1'\ME OF f'ERS011 WITH ~VHQI.! TO cor-<FER 	 5. TEL. EXT . (1 >1 fJ (\ 

_G___ S• Y 	 _5~~--r::-_·7~:;i 70~·-_/:1:_1~.2.-,-1,?- 1'? - _•rrftl:1·.r·!f:l1r_-·_--- 1',!it1·,f.'·•11t1·\~~eorge ~~ 	 __ ~ -~ 
-.
6. CERTIF•C/1 TE i:;;:: M;ENCY FIEf'FIESENTATIVE. 

I hereby certify that I am authorized to act for. U1is agency in matters pertai:;::;g to t:ie rli~po:;,1! of the ager:C'/s re::mds; 
that the records proposed for dis~1osal in this Request of _ _1____ page(s) :ire not nnw necd~d for th~ 6w;iness of 
this agency or will not be needed after the retention periods specified. 

0 A 	Request for immediate disposal. 

[j] 	8 Request for disposal after a specified period of ti rm~ or requ&st for pE~rma·~:.snl 
retention. 

I E. TITLE 

l Department Records Hanagement Officer 
!I.8. DESCRIPTION OF ITEM 	 10.SAll.Pi.E OR(With lnclusi'le D~tes or Reten:•on Periods) 	 1,CTION TAKUlJOB NO 

-~r. 

Utilization a...--0.. a--;:pl2.::at.:..c:l of bsnefi·l; noticeo u.2ed to 
a.dviae ben.3ficie.:!:ie3 abs--..:.t :;c._,..~,-~"1g Part A benefits,-, 
Part A and Pa....~ :B ded.11ctiole status, a:'.J.d e:bout applyi.Ilz 
f'ox comple;-:!!enb-.:j-~ heclth b~s.fitn.. 'lbese notices n.ra 
p:re:p..a.red and sent to bene:fici2..;..--....1_es ei·IJ1 "'r by SSA inter-
medi'1.ries or ca.....""1.--:i.er.:i. Included a.re Fo:r:ma SSA·-1533J 
Hedi.care Eospit.-'ll, Extended Cc.re o....-rid Home Ilcalt.h Ile.nefits 
Record, RR-1001 Pa.rt A Hospifa.J. Inm.l.r"...:nce Bcnefits Record; 1 

and fonnn that a.re da-veloped locally by car-ricrs rc~iling! 
expl.anatio!l of 1·IediC2..:rc benefita. I 
A. 	 Inten.aediar:te$ and C~rrier8 'h110 Hicrof:llm Exnla..'1....'1.ti~ ' 

cl~ca!?o ( EOHB l Re~. 
?-,•"";" ... ,• :'~I-;:. I 

Destroy hard. co:pieo after riicrofilm ha.g been verifiod 
a.s correct. Cut off 8.icr~filra file at tJ10 clos3 of I 
the calendar year in which benefit 1:."<13 paid or donierl J 1 

a.a applicable. Doc-troy microfi.J...m a.f·ter a. total 6 ~_ars 1 

retention. l 
1·. 

_____.,.? /j;~7' ., '_(~ _____._1_____ j_______ -- 
l' 107 	 :>TA:m.1>.;;o Fann 115 


R.~v1s.eci :.;:.r1i l?7S 

Prescri"t.ed ty Gll!"'ler-1.! S~:-v1r:~;;/ 

Atjrn•r1•"";trat11)n j 
=01.~n .I' l""'C:O\ i","'\1 4 i • ' 

http:Prescri"t.ed
http:F-lns."101.ng
http:AIJ1!!C.lf
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JOG rw. P/<GE OF 2_.Request for Records Dispo .•on Authority-Continut1tion 

I
2 

8. DESCRlf'TtON OF ITEM 	 9. 10.r 1. 	 SA!.IP:..E OR 
°':M l<O (With lnctusive O;i~cs or Rc!cnt1on Periods) 	 ACTION TAKEi~JOB r~o 

B. 	 Intermediaries and. Carriers Who. Do Hot Hicrofiln 

EO;-rn' n 


Cut off at the close of the calendar yec.r in which 
benefit w2.s paid or denied, as applicable, hold 
1 additional year and then transfer to the Federal 
Reco:rd~ Ceny.r. Destro~ after J\ total 6 years' 
retention. ( /r/>t--<-- .v~ ../7/. . 

Four cop•<?S. Including original. to be 'ubmltlcd to tho National Archive• 	 STANDARD FORM 11~-A 
Rev1s~c1 Jl1:v l '.• .. .t 
P:c5cr1bt:d -t}y C~,,_~~dl Ser·•~C-( 

Adnl1n1~!r?.:1on 

Ff't.Hl (·ti CH1.• 101-114 .. / 



--------

(3~·e lnsfr11ctio11.c:. on Re-,·f>r.-r..('-} 

----·-------·---- -~ , 
11_ 	 GG~~RAL S'::RVICES /1DMJNISTRATJON, 

NAT10.·1•L A.:icH1v::s >.•:o RrC:)RDS SE~YtCE, W-1$YING10!'i, D.C. 20~G8 ._-··--------- ----- 
I. FHCM (AGE~1CY OR ES7A9L!:;i-i\~E.rff) 	 ,._. 

Department of Health, Education, and Welfare 
2 .'·l~.JOR SU3Dl\'15iON 

Social Security Administration 
3. ~~ll<OR SUBDIVISION 

AUG 	 :1 1Bureau of Health Insurance 
-------·- 
~. NAME OF PERSON WITH WHOM TO ccr;FER 	 S. TEL. EXT. 

George S. Yamamura 	 45770I
-------------'------------~~~--~ 
6. CERTIFICATE OF AGUICY fi[F''l".Sf.NTATIVC:: 

1 her~by certify that I am nuthoriu·d to act for the hr.ad of th:'! ,.;r-::cy i~ 1n:ittcrs r<:rta:ninc to th.;; c:~pot:al of~ccorC,t rmd U:•t th~ re.-:-nrr!~ d.i:--1C"f"it-f'"d in thi1 lia! 

•chedulc o( __?__ pe£.~$ Ar~ propCl!'Cd for di~p<r.ii.a; for the r<"A!'_Qil !ndicnti:-d: r-~x-- C"lnty cine) 

D 
A The recorde have B ~fhC' rttord~ :.a.·ill CCA!\C to hs:1~r !'uffir?C"nt \."Plue 

c-ea~~d to- have $Uffi .. tca warrant further rctc:i~\on \."'n lhe" ~"J:pirAt1on 
cie-nt value to ~·R:-rsnt Of tht' pcrit:"'j Of time indicRlc<l UT on th:- OCCUT" 
further rctc-otion. rcnc' of tbc event sp~cificd.._ · .. 

·- J_/.2]_JJf::, __ 
. co~:..> 

97. 8. OESCRIPT!Qr-1 OF ITEM 	 · 10.I 

ITEM NO. (WITH lNCLl!SIVE D~TES OR ri~ESolON PERIOIJ'.>) Sl.MPU': OR ACTION n.•;[N 

-------!-----------··-~----------------------------- -- JOB NO. 

RECONDS RETENTION AND DIS?OSAL SCHEDULE 

HEALTH I~SURANCE FOR THE AGED A.NI) DISABLED PROGRA!,1 

I. SUI'PLE~!Ei'ffARY MEDICAL D~SURANCC: (S~-11) GENERAL ENlWLLMENT 
/J,,r-r-1 -rJ.,...,~ ~ 

I 

! ' / 

PERIOD (GEP) RECORDS .t 
.. 

rr---
·' Ir 

Records consisting of ~ource documents, generally the 
SSA-40, Auto~at5c Enrollment CaTd, ~ith appropriate 
suffix, and r.Ucrofil;:;i covies t'.-,e:::-eof, for all individuals 
who responded in the direct mail solicitation for SMI 
entitlement. Tne records contain such information as 
heneficiary name, claim nu;;:;be::- 1 address, pi:emium amount, 
;:ind a check mark reflecting individual's "yes" election 
or enrollment refusal. 

A.. 	 Source Document 

I 
Destroy upon completion and verification of microfilm. 

B. 	 Microfilm 

Transfer to the Federal Records Center (FRC) 4 years 
after completion of the GEP. Destroy after a total 
10 years' retention. 

' ~' 

C0nsists of documents re];:iting to c0~parison of Part B 
carrier performance. Included are statistical output 



REQU.CST FOJ~ T\UTHORiT{ '1'0 DJ:.:,POSE OF EECOnDS--Co:1linuCl!ion Shccf 

!l.7. 	 ll. Ot:SCRll': 10~1 CF 11 Fl.I 10. 
S;\r.~rl.E ORITEM llO. (l'ilTll l••cl [J~;:~( {),\ l !.';Oil f(£11 :ITl('.'i Pi:P:orG) 	 f,(.llOll TAKE

JOU liO. 

t<.1bles o_f the QuaU. ty Assurance Computer Programs 
submitted by the carriers on a monthly, qu<.1rtcrly, and 
yearly basis, and the Index Report produced by central 
office on a quarterly and a yearJ.y basis. 

/\. 	 Central Office 

1. 	 Statistical· Outrrnt Tables 

a. 	 Monthly 
, 

Destroy after 6 months. 
_,. 

b·. 	 Quarterly 


Destroy after 1 year. 

: 

c. 	 Yearl;:_ 

,,......, Dc:::;troy af tcr 2 yc-.J.rs. 

2. 	 Index 

a. 	 Quarterly 


Destroy <Jfter 2 years. 


b. 	 Yearly -.... 

n. 

a. 	 Mn:1Lhlv-----"

Destroy aft~r 6 monthH. 

b. 	 Qu:trtcrlv 
~-----"-

,_, . ! ~ •• :; ~ 

http:yc-.J.rs


••• ") 

)'i: ".'' --· .-'. 
of_l._,, 

RI:QUEST I'OR l~UTIIORITY 'l'O DISPO.SE 01 R:CCORDS--Cont!nuo.tion Shcei 

!>.1. B. or:;c1nr 11011 ur fT[M 	 - 10.· 
SAMi'I F.OR 

ITE~·1 NO. (WtTtl f~JCLU~!'lf'. DA"'!L:.>Oit H[Tr!HI~ Pfr\ICfT.;J 	 ACTIOtl l/XJOl.lrm. 

-----------------------------------------!------·---- 

2. 	 -Index 


Destroy after 2 years. 


C. 	 Carriers 

1. 	 ~tatistical Output Tables 

a. 	 .Monthly 


Destroy after 6 months. 


b. 	 Qucnt~rly .· 

Destroy aftei 1 year. 

c. 	 Yearlv 


Destroy after 2 years. 


2. 	 Index 


Destroy after 2 years. 


III. CORRECTIVE PAYi-'.El~T .\CTTO~i SUH?L\.RY REPORT 
} . :'· 

Documents relati'Z!g to cc.r:::ective pa;-'1':lent action taken on 	 +:u ...., 
Part n cl<iir:1s select;;;d for end-of-line .or quality ·--... 
assurance sample re~ie~. Included are summary report 

forms and transmittal letters. 


Destroy after 1 ye~r. 

http:SUH?L\.RY
http:DISPO.SE
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PrC:t · b4·d r - .. ·n·~ ..~1 ~rrvlc-es 
 REQUEST FOR AUTHOR(rY
.~di:"' rrli \\.. d.'. Jn 

OAT[ RECEIVED JOB HO.r.sA 1t,,.:. 3--IV-\l\6 TO 	 DISPOSE OF RECORDS"'•·l()J 	 / .;:,w 2 s 1975 
-~ • /. . ':iee [n3truction3 on Reverse) ,.. .1 ;"" ' / ~,. 


, . / / //// I · , ./·. ; '··:</' DATE APPROVED 

-'-~~~L-......;....~~~--'.........,~~~~~~~~~~~~~~~~~~~~~~~--1 


TO: 	 GENERAL SERVICES ADMINISTRATION, NC 

NATIONAL ARCHIVES AND RECORDS SERVICE. 'l/>.SHINGTON, 0.C. 20408 ' 


~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~·! 
l. :ROM (AGENCY OR ESTABLISHMEHD 	 NOTiFICATJ0N TO AGENCY 

Department of Health. E~on. and Welfare 	 Jn accordance ,,;j th the provisions of 4 4 U. S .C. 
Z. MAJOR SUBDIVISION 	 3303a the dis;osal request, including ar.i~nd

mcnts, is 3pproved e•c~pt for ite~s that may
Social Security· Administration be st.111.pcd ".lh;.-o~al not approved'' or 

3. MltlOR SU3DIVISION 	 ""it.hJra>:n.'' in re>h'"'" 10. 

Bureau of Health Insurance \ (() tG'/, ' · ~ 
.t NAME OF PERSON WITH WHOM TO CONFER 15. TEL. EXT. 7- 'J. :j ·J 'r ~,\[!,__t_l~c-{ rh-~~--l~_1_(/_

Dato 	 ~ ArJhiv1st o t c United Sl•tes 
_G--'e'-o'-r"-'-'g'-'e'--S_._Y_a_m_a_m_u.....;r'-a_________________,___ 	 ·; ~-t;;L•';,,.;t.}~ . . .4.:..;5::...;.7...:7-'0"--------=-..-...._.,.,,....'1....... _ . 
6. CERTIFICATE OF AGENCY REPRESENIATIVE: 

I hereby ccrti!y that! IUJl authorized to act foe tbe bud or thi• ao;cncy In mAttcn pcrtaloln,; to the di•;:>c..,J of rc-c:o<"ds, a.nd· tb.ot t·hc recorda_dcKrl~ in th\s li•t 

•cb-c<iu.te o( ___ po 0~ are ptoposro for dispoul (OI' the reuon Indicated: ("X" only one) 

A The 	record• have B 

D cc-.a).Cd to have auffi.. 
cicnt value to warrant 
further reteotion. 

SSA 	Records OfficerJ'Arf-r 
(Title) 

9.7. • DESCRIPTION OF ITC:M 	 10.
SAMPLE OR··lTE.M NO. I ' 'USIVE OATES OR RE'OC<TIOtl l'UllOOS) 	 ACTION TAXtliJOB NO. 

·.·("- Records Retention and Dis~osal Schedule 
Heal th Insurance for the Aged and· Disab·led Program (Hedica e) 

00 

The files described in this schedule are created in the 
administration of the Hos?~=al Insurance (fart A) and 
Supplementary Medical Insararrce (Part B) Programs pursuant 
to Title XVIII of the Social Security Act, as amended ... 
They are accumulated by intermediaries, carriers, State 

. 0 

agencies, and the Bureau of Health Insurance (BHI) 
headquarters and regional off~ces.' ·.. 0 

--"\ }·· 	 General Program Administration Files 


1i • 

~~ 	 Medicare Instructions Files 

Manuals, directives, handbooks, and other formal 
policy and procedural issuances prepared and 
published by BHI ~omponents. Included are Part A 
and Part B Intermediary Manuals, numbered inter
mediary letters, regulations, provider manuals, 
Administrative Directiv~ ~y~:_em :Lssua~ces, .and ~- -c-. 
similar material. 2__,,.,.10-::,,.u.. ·C,/#?~v,;..:::..U: -· C' ,r-. 

· C:Z..A-4..(.A' o~::::.t-,?·~-r-: · ac~ 1. ,,,6-&./. . 
BHI Headquarters Offices Re?'ponsible for · ~ 4 _ , / 7 - • · 

/(2.tt..-&7../..L. e'..--1 •
Instructions Coordination 	 ~ ~ 

Permanent. Close file when publication is 
superseded or discontinued. Hold 2 years I 

http:cc-.a).Cd
http:�cb-c<iu.te


--~ ---,-~-----------------~--·--------------- ---··-----·-- ----··--~-·-·-· - ~-·-- .....-.--=---·-··- ·----- ---~-=:-.-,-·-:-.:--:.--o..;__ 

J·ob No~------..•
~. 

PA~e _.2_ 
or11_P3 

REQUEST FOR AUTHORITY TO DISPOSE. OF RECORDS-Continuation Shoot 

7. . , 8. DE.SCRIPTIOS OF ITEM .. 9. 
ITTJ.4 NO. (WITH INCLUSIVE DATES OR RETEl<TIOH ?ERIOOS) SAMPLE OR 

10. 
ACT!OH TAKEJ03 HO. 

]v. Other Of fices 

Destroy when superseded or discontinued. · 

·.bl· Medicare Instructions Background Files 

Records a.ccu,-nulated in the preparation, clearanc:e,. 
and publication of manuals, directives, handbooks,. 
and other formal policy and procedural 
issuances. Included a=e studies, clearance 
comments, recommendations, and similar records 
which provide a basis for publication or 
contribute to. the content of the issuance. 

BRI .Headauarters Offices Resnonsi'.:Jle for 
Instructions Coordination 

(,..I 
; 	

Transfer to the FRC when no longer needed 
\" for current operations. Destroy_ 10 years 

the.reafter. 	 o 

·"'.' r/. 	 Other Offices• . VI 
-!.E"?'" - .•...,,...._ •.•-· 

Destroy 2 years after the close of the 
calendar year in which dated. 

C1
}· Administrative Files 

Files 	created by Bost offices in the performance 
of their assigned functions f 

\ t}l 	 Official file copies of outgoing correspondence I 
Irelating to"office functions. 	 . I 
I 

!,,.. b. 	 Comments on draft reports, studies, and : 
proposals prepared by other offices. I ! 

~ c. Contributions to and/or comments on · " } 

legislation or public information materials. I 
L• J' d. 	 Suggestion evaluations. 

~ ~. 	 Program and management reports, such as 
overtime and staffing reports, workload 
and production reports, highlights, and 
other reports prepared to submit data to 
~nagement offices (exclusive of specific 
reports described elsewhere in this schedule: 



---

·-------------·-·-··--· -··-..... ---- ---· -~ --------- -···-- -·-·------:...... -- ;.___ -····=- ·--- .

Jo\:> N'o, ----- •--
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-;Conlinualion Sheet 

9.7.. 8. DESCRIPTION OF ITEM. . 	 10,
SAMPLE OR

ITEM NO. (WITH INCLUSIVE OATES OR RtTENTIOH Pi:RJOOS) 	 ACTION TAKEH .x>e HO. 

All Offices 

Destroy 2 years after the close of the 
calendar year in 	whi.ch dated. 

~ B. Program 	Files 

j\ -~-- Part A Medicare Claims Records 
J)-, 

Forms SSA-1453 1 Inpatient Hospital and Skilled 
.· ......~ 

Nursing Facility Admission and Billing; SSA-1486,. _,_._. 

Inpatient Admission and Billi.ng ~ Chr:i.stian 

Science Sanatorium; SSA-1487, Home Health 

Agency Report a~d Billing; and other docu::;e~ts 


used to support payments to providers of service. 


Intermediaries 

Cut off at the close of the calendar year in 
-which pa"'id; hold 2 addi tio.-.al y"ears, and then 
transfer to the FRC. Destroy 6 years thereafter. 

.. 	 Earlier cutoff and transfer is authorized; 
hor..rever, the records must be retained for 8 years 
following the close of the calendar year in 
which payment is made. 

\'' 
\ 

2. Part B Medicare Clai::!S Records 
I 

Forms SSA-1490, Request for Medicare Payment; 
SSA-1554, Provider Billing for Patient Services I 
by Physicians; SSA-1556, Prepayment Plan for · 
Group Medical Practices Dealing Through a • 
Carrier; SSA-1600, Request for Claim Number 
Verification; SSA-1606 ,/Payment Record 
Transmittal; SSA-1660, Request for Information~ 
Medicare Payment for Services to a Patient Now 
Deceased; and similar forms. Also included are 
itemized bills, correspondence, and comparable 
documents used to support payments to benef i 
ciaries, physicians,/and other suppliers of 
service unde-i:: the Supplementary Hedj_cal 
Insurance Program. 

Carriers

'" 
Cut off

/ 
at the close of the calendar year in 

which paid, hold 2 additional years, and transfer 

I 

http:tio.-.al
http:Billi.ng


f I 

Job No. __,.._.___ rj:nge _4__ 

.or -1L pngc::i 

REQUES':f: :FOR AUTHORITY TO DISPOSE OF RECORDS-ConEnuaticm· Sheet 

7 s. DESCRIPTION OF ITEM 9. I 10I
IT::MN~:_________'--__rw_rr_.H_l_H_CL_u_s1_vE_o_A_T_~_o_R_R_rr_orr__~_M_P_ER-lO_~_'__________,__s~_·J6e_?_L.E_H_~_R_·_. __·_~cr-1o_N_~AK-·_rn~ 

_;.,. 

to the FRC. Destroy 2 years ther.eafter. Earli.er 
cut off and transfer is authorized; however, the 
records must be retained for 4 years following 
the close of the cal.endar·year in which payment 
is made. 

3. Medicare Benefit Check Records 

Paid checks which intermediaries and carriers 
receive from banks covering amounts patd to 
providers of service,· beneficiaries 1 physicians, 
and other suppliers of service under the HospitaJ · 
Insurance and Supplementary Medical Insurance 
Programs. Also included are check vouche~s 
and cancelled or voided ei.~ecks resulting from 
nonreceipt, loss, theft, o;:- nondelivery. 

t . 

IsI 

. 4. 

Intermediaries ana Carriers 
~· \ 

. . . / - i . 

Cut off at the close of the calendar year in 
which paid, or voided, as applicable, hold 1 
additional year, and then transfer to t.he FRC. 
Destroy 5 years thereafter. 

Explanation of Medicare Beaef it Records 

0 

·1/7. 
Utilization a.-id e:-ql.ar:.ation· of benefit notices 
used to advise be:::.efit:iaries about remaining -._ 

·Part A benefits, Part~ A and Part.. B deauctible - -
status, and about applying for complementary 
health benefits. These notices are prepared and 
sent to beneficiaries either by SSA intermediariJs 
or carriers. Included are Forms SSA·-1533, I 
Medicare Hospital, Extended Care and Home Health 

1
Benefits Record, RR-100, Part A Hospital Insurance 
Benefits Record; and forms that are developed 
locally by carriers regarding explanation of 
Medicare benefits. 

Intermediaries and Carriers 

Cut off at the close of the calendar year in 
which benefit was paid or denied} 'as applicable, 
hold 1 additional year and then tra~sfer to the 
FRC. Destroy 5 years thereafter. 

F•a.J" copit".J;, including. orlcinal, lo he $uhmi.t!cd lo the- Nationnl A,-chivcs and R.-coi-d..a Se-r•ic-• 



--------------

Job No.---~-

(' REQUEST ~FOR AUTHORITY TO DISPOSE OF RECORDS-Conunuatic1n Shoef 

8. DESCRIPTION OF ITEI< 9. 1·. 10. 
(WITH lllCLUSl'IE OATES OR RCTEl'!TIO~ Pt;RIOOS) SAMPLE OR. • A_CTIOl'f. .JAKEH Jbil NO• 

. I· 
5. Reconsideration and Hearing Case Files ?-orHospital Insurance Program 

Reconsideration records accumulate when a 
beneficiary or his representative is dissatisfied 
with an initial determination as to the amount 
of benefits payable on the beneficiary's behalf 
under· the Hospital Insurance Program and files 
either an expressed or implied request for 
reconsideration. Hearing case records accumulate 

. ,- when a beneficiary or hi.s representative is 
dissatisfied with the reconsideration determina
tion and requests a hearing; and if still .. 
dissatisfied after the hearing, files fo:.- a 
subsequent court review. Included ara For:;;is 
HA-501>/Request for Hearing; SSA-561,. Request 
for Reconsideration; or theiF equivalents. Also 
included is evidence furnished by beneficiaries 
or their representatives,. correspondence, SSA 

-~· •
determinations, Administrative -Law Judge decis1on , 
original bills, Appeals Counci.l decisions, and .. ·. 
similar material. 

), BHI Headquarters 
' 

Place in inactive file upon final action on the 
case. Cut off inact~ve file at the close of the 
calendar year in whic~ final action was taken, 
hold f additional yea=~, and transfer to the FRC.1 
Destroy/, years the=eafter. ! 

L ~ntermediaries ;J j
I 

Dispose of these records in accordance with 
i.-~;;-;·-for- PartAKe-di-c:ar'e- Clafius Records 

. -~--~-----

(see item B. l of th1ss-chedule) .-----------. I 

I 
i ...6. Review and Fair Hearing Case Files-- j ~/.

Supplementary Medical Insurance Program I 

Files accumulated when ~.beneficia~, physician, I 
provider, or other supplier of service is ·1 
dissatisfied with the carrier's determination 
denying a request for paYI!lent, or with the amoun1 

·of the payment, "or when he/she believes that· the 
request for payment is not being acted upon with 
reasonable promptness. Included are copies. of 
claimant's requests for review, together with 



•• JC?b No.-----

REQUEST FOR AUTHORITY TO DISPOSE ·OF RECORDS-Con!::inuotion Sheet 

9.1. 8. OESCRIPT!Oli OF ITEM 	 lO. 
SAMPLE OR ·ITEM HO. (WrTH INCLUSIVE DATES OR RETEllT~H PERIODS) 	 ACTION TAl<DiJOB NC. 

relevant written statements or evidence, notices 
of adverse informal review decisions, requests 
for hearings to protest the adverse decisions~ 
hearings_ proceeqings, hearing officers' final 
decisions, and other comparable papers. 

·carriers 

Place in inactive file upon final action on the 
case. Cut·off inactive file at the close of the 
calendar year ·in which final action was taken, 

· 	 hold 2 additional years, and transfer to the 
FRC. Destroy 5 years the:-eafter. 

5,-..tl7. 	 Health Insurance Progra~ Integrity Case Files 7, 

- Place in inactive file after final action on the ! 

case. ~off inactive file at the close of the: 


I 

calendar year -rn·which final action was taken, ; 

hold 2 additional ·years, and then transfer to the 

FRC. Destroy 3 years thereafter • 


...-----· 
8. 	 Intermediary and Carrier Budget Estimate and 

Justification Files 

Forms SSA-1523 and SSA-1524, Estimate of 

Administrative Costs and Credits, and comparable 

papers used by the intermediaries and carriers 

to submit their annual cost estimates .for 

administering the Hospital Insurance and 

Supplementary Medical Insurance Programs. 

.. I 
I 
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REQUEST FOR AUTHORITY TO DISPOSE ·OF RECORDS-Connnuation Sheet 

9.7•. 8. DESCRIPTION OF ITEM i 10.iSAi.(PLE ORITTMHO. (WITH INCLUSIYE DATES OR RCTElfTION P'ERIOOS) ACTIOH T>~l<EJJOS NO.----,
IAlso included are justifications, correspondence 

on specific budget estimates, and supporting data 
along with the notification of budget approvals 
such as Forms SSA-1525, and SSA-1526, Notice of 
Budget Approval; SSA-2598 and SSA-2599, Approved 
Budget Distribution~ Estimate of Administrative 
Costs; and similar papers. 

a. BRI Headquarters 

Transfer to the SSA Holding Area 2 years 
after the end of budget year. Destroy 3 
years thereafter. 

b. Intermediaries, Carriers, and BHI Re£ional 
Offices 

Destroy 3 years after DREW audit and final 
settlement. 

.. 
,9. 

0 

Intenne6iarv and Carrier Interim Expenditure 
Report Files 

Quarterly reports of expenditures made by the 
intermediaries and carriers since the beginning 
of the fiscal year. Included are Forms SSA-1527, 
and SSA-1528, C.u:::iclati.ve Interim Expenditure 
Report and Budget, or their equivalents. Also 
included are supple~ental schedules. --.... 

a. BHI Headauarters 

Destroy afte~ 7 years. 

b. Intermediaries, Carriers, 
Offices 

and BHI Regional 

Destroy 3 years after DREW audit and final 
settlement. 

10. Intermediary and Carrier Final Administrative 
Cost Proposal and Audit Files i 
Forms SSA-1615, and SSA-1616, Final Administrati~e 
Cost Proposals, a~d DHEW ~r GAO audit reports of I 
intermediary and carrier administrative costs 
and benefit payments. Included are other docume1'ts 
support~ng the amount of requested and approved 

I.reimbursement. The files are used as a basis 
I 
I 
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Job No.-----
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REQur..ST FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.non Sfi.cet 

9.7. 	 B_D£S("Rl?l10N OF ITEM 
SAYPU: OR ITTM HO. 	 {W!Tli IHC.Ll.r..l•"E t:AT!! OR RCTEHno~ P£RIOOS) J09 HO . 

for final settlement of allowable costs. 

All Of fices 

Destroy 3 years after DHEW audit and final 
settlement .. 

,. )1. Intermediary and Carrier Letter of Credit Files 

Records authorizing a FederaJ Re.serve Bank to 
disburse funds to designated/fnternediaries and 
carriers on behalf/of SSA upon prese<Itation of 
payment vouchers io a com:mer·cial ba:;-J.: for 
collection through a Federal Reserve System. 
Included is Standard Form. (SF)_ 1193, Letter of 
Credit, or its equivalent, and amending letters~ 

'-.-~ x. 
All Offices 

Destroy. 3 years after the year in whic~cancelle 
12~ 	 Intermediary and Carrier Payment Vouchers and 

Transmittal Files 

SF 218, Paymenr: Voucher on Letter of Credit_, and 
similar docu~e=ts p~e?aredby the intermediaries 
and carriers to cbtrrin Federal funds from 
selected comr::iercial ba~ks for expenses incurred 
in administering the Health Insurance and I 
Supplementar1 Medical Insurance Programs. Also-

. 
! 
I ! 

included is SSA-1521, Payment Voucher on Letter 
of Credit Transmittal, a transmittal that forwards 
copies of payment vouchers to SSA and shaws the 
purpose for which funds were drawn, i.e., hospital 
insurance benefits, supplementary medical : 
insurance benefits, administrative costs and 
total amount of payment vouchers. 

a. BHI Headquarters 

Destroy after 18 months. 

b. Intermediaries and Carriers 

;:J . 	 Destroy after DHEW audit and final settl~men,. 
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f' R]:QUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. s:·o:.wcRIPrlON OF ITEM 10.
ITtJ.i NO. SAM:LE o:J.(WITH (NCLl.$1..l.~·.tt~~'.: ti:~l~OS) ACTION T>XEJ{ J09 NO. 

/13. Intermediary and Carrier Monthlv Financial Report 
.; Files 

Reports submitted monthly by the intermediaries 
and carriers to provide SSA with the basi6 data 
to reconcile its accounts with those maintained 
by intermediaries and carriers. Included is 
Form· SSA-1522, Monthly Intermediary" F:I nancial 
Report r- and at.tachments. 

All Offices 
. . . 

Destroy after DREW audit and final settlement. 

14. Ambulance Services Certification Files 

'-·.Certifications o~ suppliers of ambulance servicet • 

iCarriers 

Destroy 1 year after the close of the calendar 

year in which certification requirements are no 

longer met. 


15. Requests for Assistance from District Offi~e 

Corresnondence aad f o~:;.s submitted to SSA distri t 

office~ for develo?~e~y'of additional inforIT14~ion 
or docuoents rela!:ir:g to a Medicare claim, e:_.g_._d_,__·--~~·~;
Form SSA-1490, Request for Medicare Payment; I I 
unreceipted bills; incorrect name or claim 
nUIPber; missing signature; and similar errors ! j 

_which prevent the processing of a claJm. i 

i. 
Intermediaries and Carriers 

Dispose of these records in accordance with 

instructions for Part A and Part B Medicare 

Claims Records (see items B.l and B.2 of this 

schedule). 


16. Intennediary Workload Report Files 

Monthly statistical report.s on the status of 
intermediary w-orkloads used by SSA to identi.fy-\ 
basic management data needed for budgeting, 
financing, work planning, and progress evaluatio • 

Tou.r copies, lnc.lvd.ing original, ,o .b-e .1ubnU1ted to lhe NotioncJ l\rchiwe-s ond R•cord...& S•r...-ice 

http:identi.fy
http:NCLl.$1..l.~�.tt
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{'· . REQUEST. FOR AUTHORITY TO DISPOSE OP RECOR.DS-Conti.nuat:i.qn Shee~ 

7. 8. DESCRIPTION OF ITEM 
9

· 1· 10. 

~-IT£~M~N_o_.~1~~~~~~~~~~ff/-l-TH~IH_c_w_s_1v_E_D_A_TES~O-R_R_CT~EXT~~-H_P_c_Rr_o_os_>~~~~~~~~~-1--s-A_~_P_LE_No_~_R_. ACTION TAKEN 

Included is Form SSA-1566, Health Insurance for 
the Aged Program Intermediary Workload Report, 
or its equivalent. 

a. BHI Headquarters 

Destroy after 5 years. 

b. Intermediaries and BHI Regional Offices 

Destroy after 3 years. 

17. Carrier Perfonnance Report Files 

Form SSA-1565, Health Insurance for_ the Aged 
Program Carrier Perforwance Reports s o:::- es_c:i.valen. 
docur;:ients prepared monthly by carriers to su;:r;niari

1 
e 

.their performance in processing claims under the 
Supplementary Medical Insurance Prograr;:i. The, 

•inforwation contained in these .reports provides 
management information needed for budgeting, 
financing> t.Tork planning, performance evaluation, 
and identifying operating problems. 

a. BHI Headouarters 

Destroy after 5 years. 

' b. Carriers and 3EI Regional Offices ·------·----- ·----------
1 I· 

Destroy after 3 years. 
I 

I 
I 

18. Overpayment and Duplicate Charge Detection t 37~Activity Report Files 
I· 

Quarterly reports prepared by each carrier and 
sent to SSA summatizing overpayment and duplicate 
charge detection actiyities carried out during ; 
each calendar quarter. The reports are used to I 
tabulate data on the number of cases in which . 
carrier recovers an overpayment, the total I 
dollar amount of money overpaid, causes of ·I 
overpayments, number of duplicated charges 
detected, and similar information. 

a. BHI Headquarters 

Transfer to the FRC 3 years after the ·clos~ 

http:RECOR.DS-Conti.nuat:i.qn
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('. REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-_Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITTMHO. (WITH INCLUSIVE DATES OR f!CTEXT!Of1 P£JliCD'5) SAMPLE OR 

ACTION 'rAKS'iJOB NO. 

of the calendar year in ~hich dated. Destro 
7 years thereafter. 

b. Carriers and BHI Regional Offices 

Destroy after 3 years. 

19. Medicare Beneficiary Correspondence Files 

These files accumulate as a result of inquiries 
. and -complaints received by SSA district offices, 
headquarters offices, regional offices~ and 
intermediaries and carriers. 

All Offices 

Destroy 1 year after the close of the calendar 
year in which dated; exceut ~here records are 
required to document a specific claim, Ireconsi~eration, a~peaI, er sihlilar ca~e. destro} 
in accordance ~ith the instructions for the 
specific file •• 

20. Intermediary and.Carrie~ Contract Files 

Agreements ente~e1 into with intermediaries and 

carriers by the Sec7et:a:-y of Health, Education 

and Welfare uncle~- the p~cvisions of s~ctions-, 


1816 and 1842 cf t.~e Social Security Act by- - -- ·; -  -0 , 
.. 

~hich the inter:Ilediaries and carriers agree to I .I 
perform certain func~ions in administering the j i 

I 
Hospital Insurance and Supplementary Medical . ! 

Insurance Programs. As such, they provide basicj 

documentation of the manner in which these : 

programs are implemented. Included are modifica~ 


tions and amendments. 
 I 
~ BHI Headquarters 

¥-eraraneBt. Place in inactive file at the 
.. close of the calendar year in which supersed~d 

or terminated, as applicablei hold 2 years I .~I and then transfer to the FRC. 8££er to t::he ,<...r~Yll~U'I'~ 

Na~~h:;;;;:, 10~~dJ_e1'-~ j/_ · -\ 
b. fuermediaries and Carriers ~~ 

Destroy 3 years after supersession or 
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f' ' 	 ' 
REQUES'I . .TOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

..7.· 8. DESCRIPTION OF ITE\.J 	 9. 10. 
ITTMNO. (WITH INCLUSIVE: OATES OR RETEXTIOH P£?.IOCS) SAMPLE OR , - ACTIOli I AKEN.100 NO. 

termination, as applicable. 

21. 	 Intermediary and Carrier Subcontract Files .··~ 
. I 

Copies ·of intermediar-ies' agreements with 
subcontractors regarding performance of audits 
and the'providers' costs, leases for building 
space~~equipment:o consulting, and other services. 
Included are SSA approvals, amendments:> and 
similar papers. 

\ 

a. BHI Headquarters 
··•. ·,· .. 

Cut off file at the close of the ca.1.errda:: 
year in which agreement was terininatec~ 
hold 1 additional year, and transfer to 
the FRC. Destroy 5 years thereafter. 

0b. Intermediaries and Carriers 	 . 

Destroy 3 years after termination of 
agreement. 

22. Contract Perfoniance Review iles 

Documents relating to scheduled special visits 
to intermediaries and carriers to review their 

_ Medicare operations a~d to d ermine the degree 
of adherence ,t established policy, adequacy---..--,----~---·------
of service to the . ublic,;6nd to verify the · 1 

accuracy of reportin0 "'Jncluded are repoTts of / 
staff visits, followup/~rts, communications :· 
concerning improvemen}.s in o_zerations, and 
.other documents rela.ting to performance I. ..co~ract 
revier,.t visits. / 

./ 
1 

a. BHI Headqu:y~rs 	 · · l i 
Cut off at:' the close of the calendar year in 
which action on the review is completed, hol. 

i. 2 years, and· then transfer to the FRC. I 

' 
 Destroy 4 years thereafter. 

_:/ b. Other Offices 

I 
De~troy after 2 years. 

, •--'-~--- --..1. n ... ----'· <::" ...~-- .. _,_..,,,..,c_.,. nrn) 
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REQUEST FOR AUTHORITY .TO DISPOSE OF RECORDS-Cont:inuation Sheet 

7. 	 8. DESCRIPTION CF ITEM .. 9. t<h
ITEM 110. (WITH INCLU5lYE DATES OR RCTE.'fTIOH PERIOCS) SAM?LE CR 

ACTION TAKEN JOB NO. 

23. Provider Nomination Files 

Letters from providers of services stating their 
.choice of intermediary, including changes of 
ownership and intermediaries" Also included are 
letters to intermediaries listing providers who 
have nominated them and letters used to update 
provider listings~ 

>--

BHI 	Headquarters 

Destroy 1 year after termination. of provider. 
participationo 

24.. Intermediary and Carrier Closing Agree:=e:1!:S 

These files contain the accepted final settlemen 
for all intermediary and carr:i.er costs of. 
administration and consist of the Closing 
Agreement, Appendix, and Schedules of B.alances 
due. 	the Intermediary, Carrier or Secretary. 

a; 	 B~I Headquarters 

Transfer to the FRC 3 years after DHEW audit . L 

a.nd fin~l s::::::e.ment:. Usef~eco11?s Grou11?17l1L1'ti:1; 0 --;1.v,
\ ':'· c;- (I (. . \ .., '_:, ·, \,.., ") ~ ).L._:t ,C! :; ..,~ 1., I, .JJ ! I } \ • s..... . ' , : ( i , I • ' • ' 

,,.,. ,,.r,,;., \.~!')I 1,7-;-. \a.·1,it1~ r:. 1.1 · ·-. !,,; 1' i,,.,· ~ _ ....

b. 	 Interc:ediaries,-~arriers, and BHI Regional · . · 
Offices I 

Destroy 3 years after DHEW audit and final I 
Isettlement. 	 i 

I 

25. Carrier Computer Printout Records 	 ! i
! '11 

Computer printouts used in processing, paying, I i 
iand controlling Part B Medicare claims. I 

! 

I I 

a. 	 Pending and process listing~ payment listing! 
duplicate check control, master file update : ' 
control, and prcfiles of physicians and 
other supplies of services. 

Carriers 

Destroy 4 years after the close of the 
calendar year in which payment was made. 

http:carr:i.er
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.(\ REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Conlinuauon Sheet 

9.7. 8. DESCRIPTION OF ITEM 	 10. 
Sft.l.IPLE OR 

ITTM tlO. (WITH INCLUSIVE DA"!ES OR RETENTION P,ERIO:::S) 	 ACTIOH-TAKENJOa NO. 

b. 	 Check listing and bank reconciliation. 

Carriers 

Destroy 6 years after the close of the 
calendar year in which paid or vo:tded. 

c. 	 Query and query reply· listing~ transaction 
listing. activity listing, posting exceptions 

.. 	 analysis of posting errois s/clairns :tnventory 
control, edit input transactionsi and aging 
of open claims • 

. . 
Carriers 

Destroy 3 years after processing. (Carriers 
with the capability of electronicall~' 
retaining the data contained in-the query 
and query reply listing may destroy the 
pap~r copies after tapes have bee~ verified). 

26. 	 Cost Report Files 

Cost 	reports submitted by providers to intermed~ 
iaries for the purpose of det~rmining Medicare 
reiu:i.bursable costs. Each cost report contains 
a provider's sta~ewent of reimbursable cost, 
cost-finding schedules., auditor 1 s comments,·-..... I 
final settlement letters and other data necessa~ 
to determine reiraoursable costs, prepared in I , 
accordance with regulations and the principles 1 
of reimbursemen~. il .. . .. ~-

! 
a. 	 BHI Headquarters 

' (1) 	 Audited Reports and Those Settled i 
Without Audit II 

I 
. 

IRetain for 3 years after completion of ! 
audit and/or settlement process and I

i. 	 tr~nsfer to FRC. Destroy 5 years 

thereafter. 


(2) 	 Unaudited Reports 

Destroy 3 years after receipt. 

• "•• _. •- •L- ••-•: ___ , Jl ..... ~:.-- ... .... ....,.( ll.-.r ..... ord• ~•r....i~• 
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REQUES1 "FOR AUTHORITY TO DISPOSE OF RECORDS-Cont:inuaf.idn Sheet 

9.7. 8.~'D":'!iTI:~'.:;, 	 10. 
SAMPLE OR

ITEM NO. (WITH INCLUSIVE DATE.5 OR RETEllTIOH f'!:P.IODS) 	 • ACTIOIT TAKENJ06 MO. 

b. Intermediaries 

Destroy 5 years after completion of audit 

Doc to t o vey and certificatior 
of suppliers and providers of service.. Included 
are official certification and transmittal forms,-- survey report forms, utilization review plans, 

-·~-·· 

. '.,_ - provider agreements, transfer agreements, plans 
.- . }J . ..... 

l 	
of correction~ civil rights compliance forms, 

intermediary designation and tie-i.n not.ices, ·
' certification letters, and various forr-....!S and 

correspondence used in the certification p=ocess 

with respect to individual facilities. Excluded 

from this definition are surveyors' notes, rough 

copy survey report forms, and other workpapers 

which are merg~d int.a and superseded by a final 

product. 


a. SSA Regional Offices 

Destroy after 	6 years. 

b. State A~encies 

(1) Nonparticipating Facilities ·1 
Destroy 2 years after termination, 

·: 
i I 

i 

closure, withdrawal, or denial, as I 

applicable; except documents pertaining • ' l 
Ito facilities 	for which no certification! 

was ever completed, destroy 1 year after, 
r 

last certification, contact, or I 
correspondence. 

(2) Participating Facilities I 
I 

Retain a facility's current utilization .I 
review plan (hospitals and extended care! 
facilities [ECF's]), transfer agreements 
(ECF's)., and flobr plan or physical 
plant layout. 

Destroy all other material after .3 years 

··• .JI'•- a\...._.._._.: ___ ,~--\..!-.- .. --"' J:.,...,..d. '.'i:_.,,,.ir-a 
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9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR:ITEM 1'0. (WITH lllCLUSIVE OATES OR RCTEXTION PERIOOS) ACTIOrtTAKE){J06 NO. 

for hospitals and home health agencies 
and after 2 years for all other faciliti s. 

Retain the material for the two most 
recent certification actions in any 
event. 

28. Provider Statistical and ReiITbursement Reoorts 
/ 

EDP printouts or microfilms showing surr.,~aries of 
payments to hospitals, skilled nursing facilities.~ 
home health agencies, and other providers of · j 
service. They are used to effect cost settlement 
bea,.een the internediaries and the prmr::.:::ers for 
program validation purposes, and to det2rcl;:ie 
accuracy of cost reports.. These reports contain 
Part A and Part B inpatient and outpatient 
information, inpatient statistics, total bills, 
covered costs, and other relate_d data. 

..""' 
a. BHI Headquarters 

Destroy printouts 3 years af te~ the date 
issued. Destroy microfilm upon receipt and 
verification of subsequent film. .• 

b. Interuiediaries 

Destroy 5 years after completion of audit 
and/or settle~ent process for provider cost 
report for corresponding fiscal year. 

29. Medical Facilities Directory Files rI ! 

~.I I 

Listings of providers of service showing provide~ I 
'. 

I identification and intermediary nu.i.-u.bers, ef~eytive I 
j .· date, and city where iocated. Also include~are 

alphabetical listings of facilities by State, 
cities within the State, and facility name within 
city. These lists contain mailing addresses, I 
provider numbers, intermediary numbers, effectiv 
dates, termination codes, billing elections, 
radiological and laboratory services, total 

·beds, nus ring beds, and a'ccreditation by Joint 
Commission on Accreditation of Hospitals and the 
American Osteopathic Association. 

--- --~ n---·""· C:-·-'-"" 
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r·· REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Conunuat:i~n Sheet 

7. . a <i..iL~:i.::mdio-t?. .:;;-r~ 
ITEM HO. (WITH IHCLUSIVE DATES OR RCTE~TIOll f'.~10:::5). 

All Offices 

Destroy.when superseded or· obsolete. 

30. State Agency Budget and Financial Report Files 

Files used to estimate, justifyr and approve 

State agency health insurance program costs~ and 

to account for funds received and expended by the 

State agencies. Included are Forms SSA-1465 7 


State Agency Budget Request; SSA-1465A, State 

Agency Budget List of Positions; SSA-1466, 

State Agency Schedule for Equipment Purchases; 

SSA-1467~ State Agency Budget Notice of Approval; 

SSA-1468 7 Notice to State Agency; SSA-1469, 

Financial Accountability Statement; SSA-1469A, 

Quarterly Expenditure Report; and indirect cost .(

forms. i -r-----·

· a. BHL Headquarters and Regional Offices 

Destroy 6 years following the close of the 
budget year.· 

b. State Agencies 

Destroy 3 yea~s after DREW audit or 5 years 
after the clcse of the budget year whichever 
is earlier. 

I
'31. State Agreements i 

Agreements entered into with the State agencies j 
by the Secretary of Health, Education, and Welfare 
under the provisions of section 1864 of the 
Social Security Act, by which the State agency ! 
assists SSA in determining whether health care i 
providers and suppliers meet and continue to mee1 
the requirements for coverage or participation. 
Also included are "subagreements" by which 
State agencies subcontract some Medicare functioqs

I 

to other governmental or private organizations. I 

~ BHI Headquarters 

- Permefte~. Transfer to the FRC at the close 
of the calendar year in which terminated. 
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ITEM tio. (WITH l~cu:SlllE DATES CR RETEl<ii-=>H ?t:RICCS) ACTION TAKENJOa NO.

-tj?Z-7'--;
d~~t:ly.L~ 

Gifer to the national Ar chh·es :rn y._:ars 
t.fter ea:f ter. 
{?Y~~~~ ~~~ 

b. Regional Of fices 

Destroy 5 years after the close of the calend r 
year in which tei-uinated. 

Ce State Agencies 

;Dispose of ac~ording to State practice. 

32. _ State Agency Review Files 

_Documents relating to adclnistrative rev-iew of 
State agency operations and certification 
procedures. Included are reports of visits~ 
communications concerning improvements in 
operations, and other papers pertaining to 
revie-.;s -of State agency practices. 

a. BHI Headquarters 

Destroy 5 years after the close of the 
calendar year in which dated. 

b. State Agenc~es 

Destroy after 3 years. 

I 
5]-, 

~ r·~~jl /tate Buy-In Agree8ents . 

\ t/' I.~ Jl Agreements entere.d into with the State agencies 

,1 1 r- tJf. [!' by the Secretary of Health, Education, and


'l)y-i }~ lGD. Lil I Welfare under the provisions of section 18l~3 of , 
\~_ ,!} ,/;: jl ;the Social Security Act. The agreements provide lU" /. ;t' ~ o . ."1 coverage under the Supplementary Medical Insuranse 

f~L I; ltij Program for certain individuals receiving money
Lt· Jf ~ }f payments under State approved public assistance 

(} I i1J r plans.1 
-1 ioi ti;l ,ir@,;BHI HeadqUarters

d' v-, 1 Cl j ii 
'I _ f·~JL' ,,./J·jJ _f, _.,Q;r;m:arieat:. Transfer to the FRC at the close

\ f~ OJY ~~ f}y of the calendar year in which terminated. 


~ i\l il :!!::.::e:!:e~ ~es~~~ L~~CA..a.-u'l 
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f'· REQUES1_ .TOR AUTHORITY TO DISPOSE OF RECORDS-Continuatidn Sheet 

7. . 8. oe:::;::r>~':rl:::;: ··~ITEM 9. 

ITEM HO. (WITH INCLUSIVE DATES OR RET£1'tT.IOl't !;'~'110~5) SAMPLE OR ' 10.
. ACTi.cri-TAKEN JOa NO. 

b. Regional Offices 

Destroy 5 years after the close of the 
·· calendar ye.ar in which terminated. 

c. Siate Agencies 

Dispose of according to State practices. 

34. Pro&ram Validation Reviews 

Documents relating to program validation reviews 
conducted to identify the. degree to which prograrr 
provisions are being properly applied by ~he 
providers of health care services. "Included 
are validation review visit reports, scheduJ.es 
of planned validation rev1ews, notice of visits, 
and other papers directly related to the program 

. /". validation review process. · 

BHI Headquarters and Re~ional Offices ·. 

Place in inactive file on receipt -0£ subsequent 
review or after 2 years, whichever is earlier. 
Destroy after 3 additional years. 

35. Detailed Prin:cu:s (Devots) 

EDP printouts sho:~i~g individual bill and paymen~ 

information for hosp~tals, skilled nursing : 

facilities, home health agencies, and othP.r ! 

providers of serv1ce. These reports are used ; f 


Iby intermediaries and providers to reconcile the I 
Provideri!atisticai and Reimbursement Reports ! !. 
(see ite .28) to their own records by itemizing 

which bi ls have been processed by SSA and are l 
included in the PS&R report. . I 

a. BHI Headquarters 

Destroy printouts 3 years after the date 
issued. 

b. Intermediaries 

Des troy 5 years after completion of/audit 
and/or settlement.process for provider cost 

r 
rour eoptc-,., inelud.ingi ori~nal, to b~ •®rniitted to the National A.rch..ive-.i ond n~cords Sel'viee 

http:scheduJ.es


1 

'•fl I \I f/1 f"!f f· I ti" •JI •, •' 
.1· •• ·• ·I :\ ,, \ 1·:'1 I·• ,. I'· . I 
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?~. REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. 0Gel:ii:;::::1;.ot.J."~1·~~~· ·, ~.,.~ 	 10. 
SAV.?lE OR rrr1r1 NO. (WITH INCLUSIVE DATES C.C\ RCTD<TIOli PER.100:;) 	 ACTICN TAKEN JOO t<O. 

36. 	 Interim Rate Listings 

Listings of interim rates in use by intermediaries 
in making interim payments to hospitals, skilled 
nursing facilities, home health agencies, and 
other providers of services. These listings 
are used as a source of infon.:iation and for 
studies~ 

BHI Headquarters 

Destroy after 5 years • 

.37. 	 Intermediary and Carrier Plan of Exvenditure 
Report 

Forms SSA-2582 and SSA-2583, Plan of E:i-.--penditurel, 
submitted on November 15 and February 15 by the 
intermediaries and carriers to provide.SSA with 
the basic data to analyze budget allotwent statu 1 

-when conpared to actual accrued and anticipated 
expenditures. 

All Offices 

Destroy 3 oonths afte= the close of the fiscal 
year. 

38. 	 Inter:Dediary ar:d Ca-r~ier Monthly Ct;/mulative ,~
Cost Report 

Forms SSA-2584 and SSA-2585, Monthly Cost Report~ 
CuJJ.ulative. The reports. with the exception of ! ! ?
September, December, March and June, are submitted ! ( . 
monthly by the intermediaries and carriers to : 

I 

supplement the detailed quarterly reports therebX 
providing SSA with productivity and cost data i 
on a 12 month cumulative basis. 

All Offices 

Destroy 3 months after the close of the fiscal 
year. 

39. 	 Provider Hearing Files 

These files accumulate when a provider of servic s 
is dissatisfied with SSA's detPrmination that I I 

~~~~~~~~~~~~~~~~~ 	 I IToar ~~P••~, i:aclud.ing original, to c-~ an.b:n•tted to the National A.rchjv~s o~d Rrcords S•rvie• 
~::t 



{~~.-·.~ 

,ard J··urru '."\,n. I 1:.:1 
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(~. REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-.Conf:inuanon Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
S.\MPLE OR rrrn !io. (WITH INCLUSIVE DATES Oil RETD<TfO>i PER!OCS) ACTION TAKENJOO HO. 

it does not meet the conditions for participatio.l 
in the Medicare program and requests an · · 
administrative hearing on the matter. The 
documents are used by SSA to su2port its initial 
determination at the hearinge Included are copies 
of provider inspection reports~ torrespondcnce, 
and· similar records relating to provider 
operations/ After the hearing, the files must 
be retained in the event that the provider seeks 
court review. 

BHI Headquarters 

Transfer to the SSA Records Holding Area at the 
close of the calendar year in which hearing is 
held. Hold for 2 years and then transfer to 
the FRC. Destroy 5 years thereafter. 

~ Policy Precedent Files 

Policy memorandums, inteYpretations, clarificati ns, 

and similar records which serve as precedent for 

future program policy dete:::winations. Tne files 

are accumulated by· BHI headquarters offices / · 


.C 1 ' d 1 -2 / L ·~ .r:,C -,- ,'.1 ;-:.;_...k'/.f·:
reS p ODS ib 1 e J.Or program po icy eve opment. . (.d.,.,-r-7_~... - _&---¥

£._;:;;-/,,.1 ~ ~? //';.;v.:_,,,r..///,,://,,~-~~u-../.' £_eA:J-a -/-L.o-~- /C-~ · /20/L~ )U-£-1-u.LA-e< 
-· _,,,,_ · B'HI F.e2ccp.:arters 0:.0£ic-2-s ?.espons{ble for Program 

Policy Develo;::i:::.eCtt -., _,.,,.,t!--t:~ .;;.c!e.i..* 
~--Y-u_~
R~iew files at the close of each calendar year. 
Remove documents ~hich do not have continuing 
applicability and transfer to the FRC. Offer 
to the National Archives 20 years thereafter. 

I 

- I 
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, ... ·ro: ~GENERAL SERVICES ADMl1' AT!ON, 

tiATIOH.\L .~RCHIVES ANO RECORDS SERVICE, WASHINGTON, DC 20408 r--------------- 
~------------------------------1DATE RECEIVED 


,, '1. FROM (A(,t:NCY OR ESTABLISHMENT) .. 


' Denartment of Health .Education and Welfare SSA 
--~~----------'----==:c::c.;_~-=-.;;.c:..<.__;__:.;_c___;.:_=-==c.=-='-L---"-'::..::::.---1 ~10:-:r-1CATION TO AGENCY 
2. MAJOR SU301VISION 

11 acr.cr~a~c~ ·n;!~ !"~ !:'~.,;,,.,., cl ~~ U.S.C 33:JJ~ t~'! do>o-:sai re' : Office of Program Onerations ~tie$t. 1r:i:!uC1:l'S 2~er.dm~'1ri. ts 2p0tll·;'!'fe1C.-!i!l t1t '~~s_J~<!i rnai 
J. Mil'iOR SU301VISION 	 te stJ:Tt~:-G ··~1>;(1-i.·i ~Jt ~~)iC~¥~f· G< ··w1t!'!dt?1t., ... itl coi:.u-r.;; 10 

_Bureau of Data Processing 
4. NA>..AE OF' PERSON WITH WHOM TO CONFER 	 5. TEL. EXT. 

George S. Yamamura 	 594-5770 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this ag~~~·y in matters pertaining to the disposal of the ~gency's records;. 
that the records proposed for- disposal in this Request of \ · page(s) are not new needed for the busiriess ·of 
this agency or wil~ not be· needed after the retention perio<ls specified.. 

. ·.• . ": - .. :- ~ 

D A 	Request for immediate disposal. 
-...... 

[Kl B 	Request for. disposal' after ·a specified period of time or request for permanent 
retention. · · · 

PROVIDER :BILLS 

These files consist of nicrofib of healt...11 insurance 
provide::- bi 11 s with billing d.ates from. July 1, 1966, 

·thro11g",, ca.len6.ar year 1976. 7'..'.le bills were for..rarded. 
to SSA by inter8ed.i.aries :for "V.::.e pu...ryose of upd.ating 
individual health i...Dsu....--ance be~eficia.ry records and 
maintainir.g provider statistical and. reimbursement 
records. I:::cl~ded a..:..~ ::iic~~£i.l:J. copies of SSA-1453, 
In-patient E~s~ital c:.::~ :=:::::te::ced Care Facility Admission 
and 	l3illing; SSA-ll;.83, ?:::-::ivid.e::- :Billing for Medical''and 
Other 	Health Services; SSA-11:86, In-patient Ad.mission 
and 	13illing--Chris.ti2-'1 Science Sanatorium; SSA-1487, .. 
Home Health Agency Re-vort ar1u :Billing; or their .. ---····-~::··:-·. ·~-:·-~:-:~ :,;-:-;s-.:1
equivalents. The inf;rmation contained on the film is·'·· 
available from other sources. 

. . 
1. Microfilm of records with billing dates· p;iorj7»:.:.--:-.._..:. 	 . - -·. . . 	·..::i; . -. :.

Januarj 1, 1974 - destroy immediately;'·· : .--·-'· .:J• ·•. .

2. 	 I1icrofilm of records with billiri...g dates from 
January 1, 1974, through calendar year 1976 
retain for 4 years or until they are administratively 
determined to be of no further value, whichever 
occurs sooner, and then destroy. 

115-107 	 STANOARP FORM 115 
R4'vis.,.:f Ap-,;l, l9lS 
Presr.ribe-cl by Ger-.eral Ser-r 

A cl ministration .,.. . "'; 
FPMi'l (~l CFR) t0t-l1.4 

·-· - .. ···--~':'f'.·~..,,....~-·.L..,oo•-· --·- ____ _.. . - .. ~ ..... . 
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