
  

 

 

  
   

 

  

  

 

 

 

 

 

 

 

 

  

   

 
 

 

 

 

 

 

 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-440-79-01 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 7/31/2023 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below are active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Items 7/2, 7/26, 17, 18, 25, 30, 35, 37-39, 47, 48, 50, 55, 57 is superseded by DAA-0440-2015-0004 

Item 7 is superseded by DAA-0440-2015-0002 

Item 1b is superseded by DAA-0440-2015-0002 

Item 14 is superseded by DAA-0440-2015-0006 

Items Vll15(18), I Vll/II/30(50), Vll/8(29), Vll/36(57), Vll/30(50), I VI/Ill(80), I V/II/F(28), III/HH, 

II/IV/A(42), I Vll/II/14(41), I V/23(44), I Vll/29 is superseded by DAA-0440-2015-0008 

Items III/W(23), 1/1(22), II/32/a(53), II/32/b(53), III/N(54), ll/18(39), III/R, 11/34(58) is superseded by 

DAA-0440-2015-0012 

Item II.A is superseded by N1-440-95-001 #16 

Item II.D is superseded by N1-440-95-001 #17 

Item 24 is superseded by N1-440-95-001 #3 

Item 27 is superseded by N1-440-95-001 #9 

Item 22 is superseded by N1-440-95-001 #11 

Item II.B.1 is superseded by NC1-440-83-01 #1 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 7/31/2023 NC1-440-79-01 



  

 

 

  
   

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Item II.B.2 is superseded by NC1-440-83-01 #2 

Item II.K/11 (32) is superseded by NC1-440-84-01 #II.K 

Item II.L/12 (33) is superseded by NC1-440-84-01 #II.L 

Item II.C/3 (15) is superseded by NC1-440-84-002 #1 

Item II.S/19 (19) is superseded by NC1-440-85-02 #1 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 7/31/2023 NC1-440-79-01 



;.a.~:::.:.rµlf"'f 
JOB NO.• 

NCl-440-79-1 

RECEIVED 

7-1 -
NOTIFICATION TO AGENCY 

naccordance with the vcv·s o~s of 44 U.S.C. 3303a t~e d,sposal re 
:ncluding al'lendme1ts, s ;;pproved ex,Ppt for ,t,111 tltal may 

,;ta11ped "d"pos.,! no: ,1,prJved" or "w1lfldraw1i' n column 10 

EXT. 

_L_4~5~6~3~9::___...1..__o,_,,_'.2:.!:::!:,;z:t.,______;_______...J 

REQUEST FOR REC...ISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 
___N_A_TI_O_NA_L_AR_C_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_I_CE_,_W_A_S_HI_N_GT_O_N_,_D_C_2_04_0_8__--f DATE 

1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Health Education & Welfare 
2. MAJOR SUBDIVISION 

___!!~~1th Car~_Financing A_d_m_1_·n_1_·s_:____t~r=a~t=i_o~n'------------1 
3. MINOR SUBDIVISION 

Division of Admlnistration Service_s,___~------~ 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL 

Fred Bricke~n=k=a=m~p:_____________ 
5. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

IK;J B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

i,_J rr HCFA Record Officer 
9.7. B. DESCRIPTION OF ITEM 10. 

1 SAMPLE ORITEM NO (With lnc!us,ve Dates or Retention Periods) ACTION TAKEN• JOB NO 

Medicare Program Files 

See NARS job numbers--copies of SF-115's attached. 

The records are the same as when the Medicare program was 
administered and operated by the Social Security 
Administration. Consequently, approval of previously i 
established retention periods is being requested so they cah 
be implemented by the Health Care Financing Administration I 
(HCFA). I 

I 

ttached are NARS Job Numbers: 

Cl-47-7722 (15 Aug. 1977) 
Cl-47-77-18 (20 May 1977) 
'Cl-47-78-8 (22 Dec. 1977) 
Cl-47-77-13 (30 Mar. 1977) 

- Cl-47-76-33 (10 Sep. 1976) 
Cl-47-76-29 (30 Jul. 1976) _) 
C -47-75-23 (-28 Ma,- 1975-J (°,?.3 ~ ?-I;/ 
Cl-47-78-14 (18 May 1978) 

STANDARD FORM 115 
Revised April, 1975 

'Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 

https://rd1il'i.1t


,// 

/ll_.,1} (·, /i (' /•.'(. )•](,_Li[.,, 

r-,,::i -)l; i(1:v~ ••• ~ • - • 

s•,ann,,_'"""'..."" 
P...::,"ifi._-.d Nove 
fr '~ri.~ by REQUEST F.)R J\UTH.ORITY 

.n inlet~~ l0:J 
. &;r. 8-r\'-10, 

111,-101 TO DISPOSE OF RECORDS 

TO: GENERAL MJNISTRATJON, 
ECDRDS SERVICE, WASHINGTON 25, D. C. 

l. FROM (AGEJIC)' Orl E.STABLlSHME!,n 

De Part rnr'.r~9_LH_~.altJ.L,_.XJiuc.a.t io ~ 
2. MAJOR SUBDIVISION 

. ,•t. ·; J 

Social Securit Administration i; ;· 
' •. , ; ~. ! . • ,, \ ! ' ' 3. MINOR SUBPIVlS!O/,i 

Provider Reimbursement Review 
4. NAME or PERSCN \',fTI\ WHOM TO CONFER 

George S. Yamamura 

6. CERTlFlCATE Of AGENCY REFRESE:,'TAT!YE: 

.J of r-...ecn:!1, a:od tb..t the reccrd, de.c:ril:-ed w thi.z Ii.et c:r 

The records wi.B cc.ae.e to have •~ffi.Meot •;;;1Je 
to o.·RITnul !urth.Lt retmtio-o c,o ::..he: r.:-rp\r3.L1,n1 
of th--: pc-ricn of tu:::Ji: u-.. dic1H~ oroo tb.c" OCC'Jl• 
rc1c-c of the c:vcot 1p.=c.i..fr:d... 

E~C.,,u._ ,) • ~~~~ (} 

Y:::Y5 Rugsell o. Hess 
• 1-, (S~tms--zr:rgo-_a_cy......,,R,..,.,,-..,_,--.-,....,ch--9-:-}--------

E. DESCRIPTION m I 1E'I. 
SAIi.PL.£ OR 

'(WITH IHCUJSIYI DATLS OR RCTU,,10~ PERIODS) JOB NO. 

pc!'/- Y'Yd'- 79-7 
PROVIDER REIHBURSEHENT REVIEW BOARD FILES 

I. ADMINISTRATIVE FILES 

A. Instruction Files 

Manuals, directives, handbooks, and other fonnal 
policy and procedural issua..~ces prepared by the 
Board. Included are the Provider ReiITillUrsement 
Review Bortrd Manual and similar material. 

,, •i \ : > 7 ' \: ·1 -, -. J .' l l 1-) : J. : '' r, : ·1 - C l. ~l ~ 

i ]?ermanent. Transfer to the Federal Records Center 
(FRC) at the close of the calendar year in which ! 
s~er~ eded or 9is continued,;_•· , 00 '.' , n . . ., '! • ~~ , . • 

;' CJ h />;t~ - //t'¥.b.:~~--::.~. /.,r::,,,c:-_; . d-:"".../-1-z,....✓-..,yv~~.,,; ~ f. 
B. Instructions Back<:'round files /4-/, /l--C~;,,/--<--<A / 

Records accumulated in the preparation, clearance, 
and publication of manuals, directives, handbooks, 
and other formal policy and .procedural .. issuances. 
Included are studies,...; clearance comments~· recom- ..;.) 
mendations and similar records which prov!_~e? • µ ,J.N. 
basis for publication and contribute,.(61-the issuance-.:· 

✓ •••.. .. •.. 

. . --· --:-', - , :. • 

Destroy when superseded or dislontinued. Do nqt 

send to FP.C. t,?;.,4-' ✓-~ J.~~'t!" 

c. Record ~iles • ~ ~.;"9,fl(:!',,,:1. 
i 
I 

http:indicat.ed
http:warre.nt
https://wa.rra.at


• Job No. ______ Pe.ge_....__ 

of_3_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RE-CORDS-Continuation Sheet 

7. 
ITEM HO. 

8. DE.'.:..CRIPTION OF ITI:"1 
(\','!TH (NCL'"'SiYC: DATES OR RITE~TIOH P£RIOuS) 

9. 
SAY?LE OR 

JOi3 NO. 

10. 
ACTION TAKEH 

chronological order, relating to the functions of th~ 
Board. Copies of correspondence relating to specific' 
hearing cases are contained in the hearing record 
case file. 

Destroy after 3 years. 

REARING FILESII. 

A. Hearing Record Case Files 

Case files containing documents accumulated in the 
hearing process. Included are the provider's request 
for a hearing, provider position papers, fiscal 
intermediary position papers, cost reports, notice of1 
hearing, hearing transcripts, hearing decision by the' 
Boa-rd, and related documents. Hearing decisions may 
be reviewed by the Secretary of HEH, and provider m2y 
seek judicial review of unfavorable decisions. 

Transfer to the FRC 3 years after the year in which 
there was a dismissal or final decision. 

Destroy after 6 years' total retention. ti 
I,B. Executive Officer Hearing Record Case Files 

Duplicate copies of hearing record case files, 
accumulated by the Executive Officer of the Board, 
used for review of the case development and final 
decision by the Board. 

Destroy 3 years after dismissal or final decision. 

C. Working Hearing Record Case Files 

Nonessential working papers accumulated and retained 
by the staff members developing the hearing case. 
Included are work.sheets, notes, and similar documents 

i ·' 
Destroy 3 years after dismissal or final decision. 

D. Hearing Record Card Files 

A 5 by 8 inch card file recording the status of each 
hearing record case file. Card records such infor­
mation as the na~e of the provider and fiscal 

l'aa.r ropica,. l.ncloc!.i.cg ods;ina.l, to~ s;brn.ille-d to lhe Nationc..l A...rchiTe.1 and R~cord.s Ser.ice GPO 

J 
I 

https://l.ncloc!.i.cg
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'l" " 
·, 

SUl'f"lCIRJ"(l +onn r,;o. 11an 
:lrt"i!=rd :,.,:.o,cmbt'T Ht',! 
Prr!j/', lbc>d !]>• GcnerAl1,~n·J~os .AJmln!strnUQil Job No. _____ Page ..,.3.____
0S},7,g, 3-1 \'-JOii , 

of _3__ pages 

REQUEST FOR AUTHORITY-TO DISPOSE OF RECORDS-Continuation Sheet 

9, 10,8. DESCRIPTIOH OF ITEM7. 
SA~PLE OR ACTION TAK"EN(WITH INCLUSIVE D-1.TES OR RCTEHTJ'ON PERIOD~)IT"EM NO. JOO HO, 

intermediary and whether the case is active, has been 
dismissed, or a hearing decision rendered. 

Destroy 9 years after dismissal or final decision. 

~- Extra Copy Transcript Files 

I Files consisting of duplicate copies of hearing trans­
cripts. An original copy of the transcript is retainec 
with the hearing record case file. 

Review file annually and destroy copies which no longe • 
have continuing value. 

., 

......--~-

I :..,. - ·_- : 
.......~ ... , . 

·-- ...__ 

-...:___---------'---! 
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•.\ t c-,.:j·~~~~.~;~;•~ •~- I 
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;. ' V ··- I·• u 

·•·- .. __,__.,_~---••-•-·-· ----

, '.( '! l; ,_,_,;,::y (;,: C .,·:. ·.ri 

, 1,·p:1ru:1,;nt· of l!,::tlLh, i:dnc.it.:iun, ::ud \•:el fore.: r~ ,cc0r~!-·10r(" ·,.:i~h t~~ pr-o\·}(;l{.•n:; of '1t1 UJ._.S.C. 

,-:1 ;c~; :.u:;:....1v::.: 1~•:, 3303,1 the di s:rr,sal rc-q1:cst, inc) udinp. ;1•c:c-:id­
t,,:nts. is ,'!p;':-ovc:d cxc~pt for it.e;::s th~t n.a.y:.,;o,.: i ,1 l ;;r·t:111· i. t y /,cbird '; l r.1 t: ion 
he :-t:-t:r-r•:·J '"di ::=ro~,.il :i.ot aprron--d' 1 or· 
••,..; :hdrai.n" jn cohc-:-.n 10 . 

.,__ -·----······-
:.:,•~E er r·r.t<.t.1t: •,.i'.tl ·,\·1.:-·-~ ·;o c-0~: r.~ 5. 1 [;.,_ FXT.

1 
(':_ 0 ri;(• S. Y, l '·;;>!' \I Cl i,5770 

-~-,.-- ~---~---· _________} ___:..._____ ---~----. .,_..._ ~---- ....--··. ------- _,,_,._.___ .........._.......~ .........- -- - •.. 
·J; 1 tt:c.~·,;,.: or r\r: ~:::.Y r-J-;...;:~;.:_·;r,\ri-.,.(: 

I L.;; ~ ~.:.,.· cc-•!: ( ,,- lli 1: 1 :. n) r it: I,,; !''..::r'i t 0- r.-: l rr,r ! ~if' l:~ ~d or tl: "!' ,. ~( n:;y in !tl.:Jt t.-:- ::I t.t': r ~ .t: t: lni; i O the J :'. ;,-:,.... ;d Cr H.: 1.-..:~. ;"..:"!·! t !~-~C- thc l cron!.o: ;;.(: ..:<-t ilnl i, l i ,!.·. l' :.t m: 

Q 
n Th~ r('("~:-,!s ._ .... ;u C(".O-::~ l?-11;.·1,:' l!iltSl"'"ienl ,.-;:1:11-: 

Ir) •,rc.rra,l r,'.::!-'.~r l"C':t--r,~;(..n n:, ;i;(· r~p~r;1ffl'•!"l 

r ( :hr r-,"rt:--...1 r,~ t1::·: '.. :>·;:~•·cf t_1f C'\ t?.c tJtC"U(• 

ft:1(C ur th: c._,:r-::t !·;•<., ::i:1.. 

D~pt. Records Mgt, OfficcL 

7. 6 .. r.E:~-:=!J?flOiJ OF !TE:.-1 10 
: ~,".'..'.:'~·E Gr?

; : '·~ ::o. {\\:T~t li-.'~L•_::f-..:L Q.:.7:::; C'.~ R;: /[,'.;jlJ:: ?u~:o.:::.J ! J;J:J l :o. 
, 

~-- - ---------- -~-~---·-- ·-

The filcis rl~scr·ilied in this sc.licdule ;1re cre;.it:2cl jn the 
,1d-:dnistr:>.ticc1 cf SS.-'\ !=1!.(YJ27S b·,, ::.1·12 SSA Regional Offic:2s. 

Unless o t 1-: c n, i s e 1: o U: d , r (c c CJ i- d cc, r, i '-" s ci. r c ,r, il in L :1 in C.'. cl by , 
th C re!!, j_ (l ll ,3 l (1 f f j CC 5 . 

!-<f7- 7G- ~3 

I 
l 

I. 

fj lcs cri:--1lcd or ;7,::i1:1t;1::.ncd by i,:(]::r rq;i0!1,1l c,: fL"c~ 
in the pc:l'lClTl,lllCC c-f ::hei1· ,'.,.:..~siz,wd f:1::cLioi-.~ . 

.J. Of'fjci.,l file c,-.;,ic-s of •)ll!f,t'ins rc,rri•;p,,:,;]c,11cc• 

rcLtLinL~ to officL' luncli.,111s. 

2. Co;~::!•.·nt:s on clr.11L reports, };l11dil'·s, .ind propos.11-s' 
µrcp,,rc,d_ t,y ot!1el· o(fi.ceR. 

3. c,-.r,trih::1.tons t:C' :ind/or l'.0(',;'!1C!1t:,; on pri~r,n,:;cd 

lc£i'.;lal i,,,1. 

https://Regio11.1l
https://di:i::po~.al
https://c�t:11r.i.ty
https://�,.i'.tl
https://r�r.t<.t.1t
https://u:;:....1v


r;r~_.,,/ /,, ·fr:,. 1;,;11::: 1:,,.,, !-'.l:,:i,::1;·1: 1:'11?·11!:: 1 l~i :i11d 

l, ,l,:;:,1·:,! :•· 1,·,,111 '.'irp;•l·: r·,-1,•,.:· .. 11( !!1" l·,.,11!·::l 

( J 1 ) i ( ... , ; ~ J ; ( I J. '._ : ; :•• : 1 ',: ; I • i t : If l l , ( • ' ; ~ ' : I I • t ! ; i i ! ' ( 1:t t , 'l f . t , i ! i f .• 

:·.!Ii 1i:y ;-:,.,·. 1. \:. ;1j ,.d ~., 1... :,,.-. ,\.:r:11ri:·.r:,tl1•i;t, t,, 
; ; /,' ; 4 l; '. ; l t'::, ·,: I,) I:!: j • ,, f • f 11· } 1 ( ·1; ! {) >; i ! i, '. ; ; ~ ! 11 l j' 

' ~-. 

;'\:d.ir111:11 ).r~, ;.r.d t:,.~· 1,;·,:. ;·\·i,/\~ [qdir:;1:~->~i 

UH· n~;11.: •· ... i:1\·:,J\-, ,1 :!: 11·,· ,i .. 1~1 ,, ;d r, 1 ;1:,· 

JH1'!(·!' t·Jr~: •. l ··q>:: ; fd !L 1 • ~-~_:: 1 ":;!~-d· fni 1,1 \'i ifl f>•· 
ri·it,t·;~r·,.i l)r ,.:~1·: 11.·,· ~1•; 1:11:_ili 1. :..t:t1·1 l~1:1t {'.,,r1-

; • 1 l • :- :-: l, :. -: ; , . 11 ' , • , i,:, ·, ! t! i: l P J • ; ii r, ( , ; • , 1 I. •·; 1 ; s r1 1 a r :-: 1 • d 
11 :1 :,pro, t•d." 
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• 1/11*! *; ~ltoul,1 ..~,Jiu\·\· .,,-i,q( ;q~t~JH:f 11:;.~-

1- '.'f;ft!:: t li:~l :t :·(l .!d•·Ht i ~!:~d nn i l:t.~ 
:·( 1 r-!~!./.;:d 1.~~· \·( 1 ·1~::t!T lh'.: :'.:'!P• 1 n:· t 11~-.. d(·t,:~r-t /J)f"Ji~­

(11· ii11l,,:1·. ,:d ·::'. ;:;:,:t·,c.,·, and it.~ n:;,_j,,r ;u1d 1:111,ur 

st,Ldi\ i,;;1,:1.~. 

/;l:f,·i,,,; ,:, ,: -~ :-i,,,,J1d lic·lp i,k-::tif\· and ht·:llt> I::,· 
p~;r~·.cu• • tu-· 1,·l ~ .. , itiqu!rict~ ?"i..';_;;,.r,:!nq! ll1c r,~corc\; 
.,i)otdd I•-:• d!t·::c·~r.d. 
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f0:fll.JeH11,t~,1.r•flflJI 7;1,_ 1 t •, .\ 
Jt, \t Id f .. •l':1 :nl-•·• J•.• 1 • • 

l•tt.,t,i1,...11-',,.fl, i1•, JI ;.,r•qt• \ A·i,,dnhtnt.Hou 1'111:<> ...•Pl___ _• Joh ho,-··--·---····
(1·.,h H• t• ;. IV 11.-1 

• l!:,'l'Jt or __)l. fllll'.'-'ll 

I' HEOUr:ST FOH AlJTIIORITY TO DJ'.":,POST: 01, Rf:COETX:':-Contimwlion Slicd 

7. 
ITU~ HO. 

JIII. 

e. ur::cnw110•1 or 11r •,1 • 
(V/ITII ls,:1 li'..1\:1 IJ/, 11 ·, (Jll Ii!. I I Ii 110·1 Pt.,m·;;-,•, i 

------~------ ----------

BUlU:.-\l/ OF l!J-:/d,Tll Hl!;PHi\l:CJ•; 

/1.. St: ,1 Lc. t\f,r<•('l11"1l I:~;_ :md. l·lnd i. f i.c:1 t· j nn~; ( Tt· rm. t\i~li rnvc•d ·t./' 
;-;/:f~--i Jnl, t·)C-liY-7i-?J2_ • 

/q_;rec•r:H•lll:: t:otc•n·d jnr:o 1,,1ilh the ~~t.1tc agl'ncil•i, by 
the Secr<>t.iry of !lcalt:h, Educ,1don, and \-lc:lf.1i-i:: trndc1· 
the provji;ions or ~;~ct.iou lfl(1/1 of Lhe Social :;c:cudly 
Act, hy wliit·li Lhr State agency assi~lts S~_:/\ in 
determining \-1h1~tlH:r- ht!.iJ Lli c:1rc prnvidc•.n., rind 
su;->pUer!, tn(!t!l: .:md cunti1n1(• 1·0 1:,ei•t· Lht! l:L~q11irc::.enls 

for cover.1[',l! or p,1rticip:1Unn. ,\l:;o i11cJrnlL:u :1rc • 
11 s ubac1·ecmc!nts" by \,•lli.cll Stntc age:nc.ies subcontract 
some Hcclic~irc functions to cl.her g0vcrn111c>.nt:ll or 
priv;itc oq_;;rniz,1tio11s. 
by Blll hc.1dqu,1rtcr-s. 

Destroy S yc;irs .;ftcr 
in \,hicb terminclted or 

Rc1..:u1'd copies are rl~t,1inc.J 
-- - --.-----··. 

the clos2 of the ccilcndar :,:ear 
superseded. 

n. N;\RS Job XC-S ':..~..J?:.1:-r- In A~rc:>.c>E1cn ts 
ti7-7s-~;u_ 

.l\grccmc.nts entered into \,ith the St.:ite ,1gcncics by 
the Secretary of Eealth, Educ,,ticn, ancl h1elfa:-e 
und!.?r the pro.visions o[ ~ectiot1 1.3!;3 of the Social 
Sccuriry .l\ct. The_ ap·eemcnts pra,·idc covc1:.:1~~C' 
under the Supplcrr:~,ntary HecUc.11 Insurance Pro:i=-rar.i• 
for certain indivjdu.:1ls recej\·in;:: r.:oney p:1ymi:::,::.s 
under St::il.c npprov.:.>d puhlic ;iss~.st<1nce pl.ins. Record 
co~,ies are n~tnincd b\· BIil hc.1dquarr.ers.------- - •••• ----- - - ··---- -- -·· --
Dcs t r0y 5 years after the clo~;c of the c,,lcn<lnr 
year in 1,hich Le:-r.iin;\tt~d. 

Docur.:cnt:s rcL1t.in'.:', t0 :1dminf:;trativl' H'Vicw 01· Slate 

aJ:_cnc~· cipcr:1l.i0n:; ;mcl t·crl i [ic:1ti\~n pnicetl11t·~'i;. 
Jnchllkll ;1r~' rc-pcirts of vii;it:;, c01:nm.1nicatit'n~; 
conccnli.ng jmprovL·•:;1.:-nt·:; ln Oil•'\";lli~~n.s, :11H.l otlH~r 
p:ip.:'ni 1wrt:1ining to r~~v.iC'1-is q[ St.ir.c ag1~11c.y 
pr .IC ti l'('.S. 

9. 111. 
~/. f.tf 11 L Oil /,Cl 10:1 ir,~:ru

JOUIIO 

----·--------

f/-·S El !3sl 

{) /·-~.·ll l. ,c 

A 
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r~tu.n'111r,11·,,rr11 r.:,,, 11:;•A 
r: ,- .. I '; I ~' •. ' ,r '., r I' 1' I • 
J'fl-:tr,l,,~I 1 .• 11,111 r1tl ~.r f\'l1_n A·l1:d11i•.tralh11 Joli No, ____ 
(:;,A 1:, l'l :: 1·,; Jil'1. 

: J1:,.:.-r, 

r- I<I:QU[~;T rOR !1U'J'JIQP.ITY TO DISPOSC OI' :ru::COlU)S--Co,·dinuolion Sheet 

7 
IT[M liO. 

9.fl. [J[',Cf!l!'llf•'./ 1-,r· ITU~ 
~f,'.'f'I r· 01(

(Yillll Jru::t.u·,1,·l !,1,rr::.u;: UI rtrtll'JU 11JJll(J'.t_) JOH r:u 
--- ------------------ -------

tn. 
ft.CflOfl l/·r'.L/1 

---~------

D. 

E. 

F. 

S!_ ;"? ! r•__/,_r.c n_cy l',11 cf r_;e t __ ;i_wl __Fi 11:rn c i ;1_] _l:c_ro rt _F iJ.£.:_; 

(J lr•;;1 ,\:11i!'fi'.'t:d 1/,\l,!i J()h i:l:-1, 7-7':,--ZJ) 
____04___ .... ________ -----------------. 

Files u!;eJ t:o csL:im.1Lc, ju:,Lil'y, ;111d ,1rpru'.1 r St:.-1tc 
,lf,r:ncy heal.Lil j11:;llr:111c(· prni;r,1rn cost!;, ;111d t.o ;ir:counL 
for fund!; rc·c(·iv{'d and c;-:pcndc-d l1y L!JC'. :~t:1Lc ,1gt·nc:ic:; 

lncludL:d ;ire Fc,un!, SS,\-]_/,(,':,, St;1t:c ,\;•,c11c~' Bud 1;<'L: 
l~Cfjlll"!.;L; S~,,\-J.l1(,'.'i1\, Stat:e 1\;;c11cy Bt1d;',l'.L Li!;t or 
PosiLions; s:;/\-]_/diG, St:at.c ,\f•,cncy Sci1C'dul.c.: for 
Equipr:,cnt Purch,1ses; SS,\-l_!di7, Stace ,\gcncy Bt1d;;C'r 

No t i c c o f ,\pp r n v a 1 ; S 5 ,.\- l l;(i I~ , No t i c t • t o S L ;1 t c /\ ; ; c- n cy ; 
SS,\-ll,G9, Fj11;111ci;iJ. ,\cco1rnt:;11>5 l.ity St:1ll•flll'llL; 

SSA-ll.;G9A, Qu;1rtcrly E:-:pcnd-iturc Report; ,rnd indirect 
coi;t forns. Record copies .ire rct.Ji.r.ed by Bl!T 
hc.idquc.rtcrs. 

Destroy 6 yc,ns follc·.,ing the clcise of the bud 0ct yei.l 

Interr..2cli,7rv ,1ncl Carrier Cont1·,1ct files 

Agrccr:ients c11Lc1·cd into 1-.·ith i11Len«r~clic1riec, 2-ncl 

carrie:.·s by the Sccrct2ry of llc.iltli, rducaUon, ,incl 
\\'elfare under Lhe provisions of sections lSH1 ;ind 
1842 of the Soci.:il S"curi l.y Act by 1-·hich the in:.:cr­
rnedinrics and c.:;_rriers 2~ree to perfcrG ccrtJin 
funcUons j n ;iclminis ter in£ the llospi t.11 Insur.::1:1rc • 
and Supplcr:-:c11L71·y :!edical lnsur;incc i'ro 6 r,:rn,s. ,\s 
such, they provide h;,sic c!ocumcnt.ition of the i;,;in:ier 
in \,:hich these progr.Jr.~s ;He implc;".".('iHC'cl. lnclucl('d ,n(~ 

modi[iczlli,,ns ,7nd ar..e11d:;1cnls. Record copies ar~ 
r c t ;i i n e d by B11 I h e c1 J q u ~ir t c 1· s . 

Destroy 3 yc.11:s after supc1·session 01· tcrminntion, 
as . .1pplic.:1blc. 

Tntcn:,t"diarv :i1Hl Cnrr5C'r Sul,co11tr.:ict File,, 

Cc1pic!; {,[ intcnn,,dL11·ic:, 1 ;1grL'l'11lcnt::; 1-:iLh sub­
co11Lr:1ct,)rs 1·t'f.:1rcli111: pcrf't•rm:ll1,C' ot :rndiLs :111cl Lile 
pro\'jd,·:rs 1 cor,t:;, lc:1sci, r\,r buUdi11)( :,p:1cc, 

cquip:nL'lll:, n'11::11lti11i~, :111d ntlitir ~;l:rvices. T11cluJcd 
<1n' SS.\ ;1pprL,v,1l:;, ;1::1011d:·h'11t.:.;, .111d sb1{J.,1r p,1pL•ri;. 

RC'c-01·,l cop.ll~:: :1l'L' rcL;1.i1H',l by lll!l li\•:1dq11;1rl:l'l"!,. 

J--

. -- -I-



,u ! ► JP]Jt r ~ J r,, '11 : .• : ! ·.- \ 
}·,1 1 :•,,j :.,,, • P,L, I l ,- ' 

i :r•r~• 1 ·• I : .• r1l't<r,d ,t\iit-\A,lr1:11i1'.!tnli·r'1 
(i]il~ Jt,r :t: I\' 1·,,, 

• l l :;.'tli •. 

R. fii~~:,•q•1!r,:1 ur· Ill',\ 

(Ylllll l 1Ktu::.1 '. '~!~t,r. HI flHfH.,.1ti i'f;:ir;t,".;-J 

G. In! ('ri;i(•d i :: rv ;ind C:ir r· i ,,r Cl n,; i 11:, 

/11):111· (, ,,, .(.J •• ~~;:- J--(---1----., ·; -~- i, ,' ,~-·-, ·1) "'-
~ ·~ •t\,\,'J' l) , - , __ ; 

~- ------------· ----------------------~-

Tl Ic :; c f j l v,; con L ;:i i n t l,, • a cc c p l: c d f'in:il i:c t t l c·m('ll L 

9. 10, 
~:t, 1/f'( f OH /-': l 1ri:; TM:UI

J:'.ld 110 

foL· ,1] l i11lcn110d i,:iry .1:1d c.11·ricr I 

i 
Lr.itjon ;111d cun:;1st 01 tile clo,;i11g ngrr•r•1,1c11L, ;1ppcndi:r., 

i.lnd 1;clH'c'ulr•,; (>f h;1J,i11c:c'."; d11c: t.\1° intcn,i'di:1ry, i 
c0rrier, 01· Sec1·eL;:ir::. l{ccord cupi.l'S ,1rc 1·r:L:1incJ h;. 

lllll licwuqu.1rLc1~s. 

Dc!';Lroy 3 yc;u·s a1tc:r !!!:}: aud i.L ;111cl 

l l. J 11 t Cr_?_~ _,-1 i 2 r y_2_11_cl_ (~:'..Ti _i_.:' _r__ eud e (' L 
Ju " t i l i c ;• L i on F i J l, s 

Fonns SS,\-157. 3 ;111J SS,\-15:!:'i, EsL:ir.wtc of 
Administ:r:itive Costs a~d Crcdjts, ;:ind co~p7r:1ble 
p;:ipers used by lhe ir-.tcr:::edjuric'..; and carcil'rs to 
sub:,ijt the:,ir anmL,l ccsl C'.SLim:itcs foe ad,·1i;1istcri1,~. 
the llos;iic,1i Insuri.l:·;:c ,~qu Su1,rll'l:l('.l\L2i) ;:,,:i.cal ; 
1 n s u ran c e r r or; rams . ; .. l .s o i n c 1 u cle: d 2 r c j n s t :i r i r i'l t i o r1 ; ; 

corrcs;.)0;1c:cnce on spcc:fic budr,rt cst:i:::~tcs, ,11H1 i 

supporti::[. d::it.'.l ,1lu;1~ '>,ith the n0t.ific;:1Liu;1 nf budrct i 
appr0\·,·:d, such as ro:: .. s SS,\-]525, and SS/.-Li;?6, ~foLiet 
of Hujf.c~ 1\pprov;il; s:::_\-2:,9S :rnd SS:\ :-::ilJ 1J, proved 
Bud;ct: Di.stributi.c,1, ;:::'tirr:2te o[ i\ck,i11istr:1Livc 
Costs; ;rnd similar pc.pers. Record copies wrc 
1·ctained by m!l lie;:iciq;.:;:irters. 

Destroy 3 yc:irs ,1ftcr H[I,.' ,rnd:it: ,1nd fin:il sc-Lt:lcr.'cnt 

I. IntC'n-::c:('i,11·v nncl C.1rt·ier Inl'C'1.·j1:1 E~:)cn::li.tu:·c l~c•1 1 01·t: 

Files (J~,,1·.1 ,\121~.tnvcci \.\.::s Jt1b /\C-i,1-i·'.J "J) 

QunrLcr}y rcpo1·ts o[ ,·,,:rcndi.tuc·,~ n:idt> by L:1c jntc1· 
mcdi:1,ic'? ,111-l ,.-:11·rj,~r:: :.;1,1cc' Ll1c: bc;~.i1111i1:;', "f lhc 
fi,;c;il \'C',l'. 111,·]ud,d ,1!'(' Fonn,: s:;\--Li:'7 ,\\)c\ 

SS,\·-15:.:'/(, Ctn,ll!L1l'.i\'L' ln,·c.'1·im L:·'.]'c'miiLuJ'C' l'.L·11t'l"l Zl!1ll 

Hudf,cl, or t.ht'l.l' l'q,1i\·:dL't1t.i;. i\1~;0 incluJ..::,' ,\l:c 

supplcr..cnl~ll schc,lulv:'\ ;111d l'l'flll<':-ls (cir ;1cc,'.1L't:i1lcd 

p,1~·1~,~nt:;. l~L'c,nd cf'pi<''S .ire l:('.t·;dncd hy Bill hc,1d­
q\1,1r tcr~;. 

I 
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lHn.tidn,A ,- .. r,n ~_,,. >t-,,A 
l:1 \"!•'" ;.,, .,, ' I <f '. ,· \ 

1·11 •r fJ! .. •I , .• : t 1, 1••·1;,,\ . 't \ l''i'' Ai1tuluhir :dhn Joi, No. _______ 1'111·..•_3?... ,.
r;;.-A H•~ JI'.. )J, •l}!,-:/1/J of .}L_ 1,n1'.•.~•1 

7. 
IH.M 1,0. 

o nr '.,Ci1 H·t tn:, r1t , i: ,; 

cwnn lrc:.u~.ivr f1.1-,1t·,,.:._,tt Hi 1r~11u·1 Pr;.-,~)1(J) 

J. 

!-IL1nLl1ly c;t:1Li'.;Lic.1l rc·porL!, 0,1 Lhc st:1Ll1S o; j11tl•.r­

mr~di:11·y 1,r1rl:.lo.1cl:; u:;,,d b:,1 :;:;,\ Lo idPnLjly h:;;;ic 
m.111;1[_;unt·i1L rl;11.;1 ncc·dvd for hur';·,,·l'in 1,, fi:1.1ncing, 

is Fonn s:;,\ J.'j(i(J, lie.: I l 11 J11:,11; .,1;cc fur L:1c :.,,,·d 
Proi;rnin fnten~r·JL.1ry \·lorklo:-id l'.("purt, or its 
cquiv;1Jc:1l. 1:ccord copil:S arc n:L,1inc-d hy i,i!l 
l1e:1dqu,1rtcrs. 

K. ~::..r r ic_~__ _r_crJ_o_!":_0,, n_~_c___R~trn rt fi l cs 

1'! A11 S J o b ;:t:-:!,J - 75-'.2 J ) 

Form SS,\-1.565, ll'c':11.rh lilsur.:,r.cc 
Cc1rric'.r f'er:o;:-;·1,,ncc i-'.r_•\!Drts, o: 

preparcJ nonLiily by carriers co 
perforn3ncc in processing cl~i~s 
Supplc1,,ct1t,11·y 1-1~cJicdl In:,ur,,,,c.:c 

(Tl C'lll~H• :· C'\'C' cl 

for the ,\~,cc< P1·ogr.1m 
ec;11iv.1Jc;1l ·~cci_;::ic,1l,o 

sui:11~1arizc i.(:c:ir 
under the 

Prof~r~u.. T1·,e 
infonn:1tio;1 c0nt,1jncJ in thc:'.cc reports \HO\·:.~cs 

lni1ll,Jgc;;:e,1l jn~onn:,t:ic,;1 llt'CCC'O rnr {Jlidgc,t:i;:;:. 
flnancin~, ·,.:er~~ pl;i11:1i1~g, r'(~r~o1-:--:::_:ncc e\·z-:.l~;. ~ien, 

and idcntifyins oper.1tin£ prcblc~s. Recor~ copi~s 
are reLJjnc:d by BHI h,:,zid½u::1rt2rs. -.-.., 

Destroy nfter 3 years. 

L. 

An :111111;,1] n'p,Ht cv,1Ju:1tin1= cc,,tr.1c~or orvr.:tioris 

under l':1r \ .-\ ~nd l',1 rt B of the :-1,,cJic:1J"e l' re,~i·,~n. 
Th,~ rc11,q·t include!; ,;uci1 inf0:-r:,Linn :1,.; cl:,i::s 
p r () C C ~; .'; i l f:: ' ' CC' \' l' l" : l I ', e :nhi \! t i 1 i ·~ .-~l r i (l n 0 .. 1 r \ l f.. :. : , l i- t ~ '. ~ ~ 

bcnc f ic i ;1 r:, :rnd 1,1·,·1\' t dc:l" ~'c'n· i Ct'S. f j ;;c.1 l 1:::,;;:1.l;,.•r,c•n L, 

.ind ~ld1:dni,;t-;-;1t:ivc rn:rn:1r~c·:,it'llt, ]nc]mkd ,H(' fin:11 

reporls ;ind b;1cl~:~rciin1d dl1,:u:::cnrs such ,,s C'P]'ic·s of 

Comprchl·n:; i \',' lnspcc t j t'l1 f.\·,1 J 11:1 t :i l1Il l'l)1-i"nn:1.111cc 

(C]El') l'l'l',,;·Ls, c0pil'); (lr Jr:1it ,\!Ti:'~;, co:1tr,1clor 
rerdclc-nl r,·prcsl'nt·:1th·,· co:'.::.~1·11ts c1 11 rep,11·t::, .:n1d 

r0]at.cd l'0n·,•:~p,'11d,·11c,'. Fi11:1l .-\CU~' s :11-e 

<lh,LrilmL,·d LC1 l\lll lH•;1d(pwrtl'r:; .ind nll lilll l'L',gional 

of r ic C'H. 

lO 
SA!,~l'I r nn tiuiu:, 1:.;:u1

JOU !'0 

{) --, 
; .. /'L.,,--1 ~,.J.,,..,_....-

i ,....-

~l!,l~~l\. 
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f-lt.n11r1rtr"t. J,'11f 

,:. \' , ... , •• , :.:. ,., : 

J r ••(•r 1l1'.! 1 I h\ r h tu u,t H•·r ~-,,, c A riwu11·.tu,U'ln Joi, ?--;o, ______ 1'1 I''' 2.> 
Hl !Jo. f tr,-A 

111 l,1 I 1·1~ l 

I ' Jr- ---· o:,A l\•1·. J IV l!r, 
Of ____ J!HJ;t'.ll11:.-~vt 

RI:QUES'I' rOR T,UTEORITY TO DI:;POSf: OF RJ.:CORDS-Conlinuulion Sheet 

l&f'-.verify ncc:ount uur.~bcrs and Hcd ic.::lre coverngc. 
J.nc1ud~d is nnme, acc<1uni: number, current address. 
and date of birth. ;-!icroiilm is arra:.g~d in 
alphabetical ord~r by Stale. 

Destroy upon receipt of updated □ icrofilm. 

N. He2lth 1nsurance Proc1·.Jm lntC'r::rit•: C<2~c> Fi]cs
---·------------·-----•*---. ---------
(1 tc □ :,npro,·c,cl :-:,\RS Joh ~~C t,7-i.5-23) 

Fi l C .$ a CC: ll mul .i t Cd as .'.l r Cs l1 l t () [ .J. 11 C' g a ti Q 11 .$ 0 r 
cor:iplnints of progr.:1:n n-busc• or potential_ [r,1ud h:: 
physic:Lrns and 0::hc-r r,rovidcrs or services purs:.1,~,nt 
to so;:.tions 20(,, 2.0S, 1106, ,ind 1107 of Llw Sod::! 
Sccuri ty Act. They ctinsist of co::,pld nt:s fro1:1 li,:;,11.::­
fi.cL1ries or orlH•r ·source~; that are rc•fc-rrcd to 
disrTict offices, rcsic-n~il o[iiccs, i11tL•n11t•di;1rics, 
c.'.lrrjc•r~, etc. lnc:lu,kd ,1rc c0rrcspl'l1dC'11t.:l', f\,r::·.:-.~, 
.1n,i 0tlwr p;1p~·rs (h;1r.:l cPp\:, or micro(j lia) tl~l'd in 
dcv~'hlpi11g .--ind invc:-:tii:;iti.ng cor,pl.'.liuti:, ~lJCh .--it; 

cxhildt:;, copi1':: l~L claim,; fr,rm~, bill!:, 1:tL•dic:1J 
rrc,,rd:.,;, inv,0 ::t·ir.. 1ti\'L' rcpnl'lc:, tis1.·:1l rr;cord);, 21d 
other p,'rt.ill('lll 11\·,ysicLm ;111d provid,·r ll'C,,rd::;. 

Pl:1c,~ in i11:1cLi,·c iilc ;1fl'c:·r fi1n1 .,cl inn 011 the• 
C,,:;1:. C11t. l,rr in:,,LJ\'l' fill' ill the- clP,;l' 11r lhL' 

c,1,·1h\.,1· yl':11· in \:!deli (J11:1l :1cti,';1 h',"\:: t;1kc11, h,,Jdp. :? .1,lcl i I. i,,11.11 y,•.,r: , :111-l l\1,·11 \Lin•; l,·1· L11 t ltl' Fl~C. 

D,·Sll'('\' J vr.-,r:; LlH'r,·:1fl,•r. 

B {)Cl:f<ll'IIO:C r,r Ill •.1 ,· 
lrtM 110. 

7. 
(WITH J:,~tU~IVI. IJ~ 11 •; CJH IU I 1./l I 1<;11 /'fr•f'.'.l,1'.il 

• ·------------

1. ltc~girm,, 1 orr i r.·e Rr\~;·il,1 r: for 1'1·c•1l:11"nt inn (lf 

£.~~~:J:~:.!... 

RcU:ii11 one. .copy of cac:h f in:d rc·porl fcir cncli 
cont1·;1ctor. lkstri1y .~ft.c•r cuntr.1cu,i· LL•nni11,,L.(•'.;. 

Dt:stroy h;1ckgrou11J doc:.umvnL:; ;t y~;1r:; ,1 ( tt·r 
public.Jtion of fjn.,l report. Dl",t:roy (•:n.r.1 
copies of fjnal report when ,,dmi11i);tr:Jtivc value 
ceases. 

2. OLhe.t: R1.:gio11:_1l O[fice" 

Destroy upon receipt of up<l~tcd ACl~t. 

M. Carder i\lph.1br:.S)c St.itc Li.st (CAST) 

Microfilm rcceiv~d scmLrnnu.1l]y fro!::i SSA, ui;cd to 

9. IO. 
SM,11't I Oil ACl l(Jfl ·r r,:;r:;,

JUU 1,0 

f✓-•.,•r:r 

https://Jlll!;t'.ll
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------ -------

--·-----·--· ___ -
~ ~--•,,,...-,-.::.!.- -· ,._-_ - : ___........,.___ ......__ ~-----~-

~:t,/11•l11rd t-·nnn ,n. l,J,'•·A 
Jtr\l'••I •,:,, r••• •r 11'.J 
l'r1-1t·f .. ~t • .·,,. ·,, r1tl !-n't1 1 1•11'dr:11rd\l11,tl,,~ 
r-.1,.A J:, _. :~ I\ 11,-; 

I 1:, : ,~ 

8. DL:;c_r,i;•11c_c:1 er· 111·11, 

11[1.\ 1,0. 
7. 

(WI 111 Jtl(U;'.,11/1_ l.i,•, r i ', C-1? i-'l fl ti I 10:1 PU:1rr ,-, ) 

0. l'_J"<>!_'.r,111 \';il i_rl:1t:ir11~cvi_c'H'.; __CJ lC'ni /\j'prn•,1r•cl 1J/\l'.:, Joli 

FC-11 7.- 7_'.i_-_):J_)_ 

Dcc11:ncnt:1; rc•L1U11r, to pro,•,r.1111 v;i] icbt ion rr·vir··.-::; 

conducLcd lo irlt"'.11t·ify tl1c dc')',rr·c· to 1-:iiir:ii prni·,rn1:1 

p r o v i ~, i o 11 s ,1 r c li c j 11 g I' r<, ; , c 1· l y .-i pp l i v d Ii y t Ii c 
provicicrs of l1c,iJt:li c.1rc- sr•rvjcc~;. lnc)utlc·•cl ,1i-c: 

v;ilid.-it:ion rcviC',.., vi:iil n·pnr·t'.;, s~:J1cdulL·s of 
plnnncd vz.1lid:1Lio11 rcvic\-:s, not.ir:(';; of vi::it.:;, .-iml 
other p,1pcrs c.lirc,ctl:, rel:1tC'd Lo the rrogr;1111 

valic.lo Lion 1·cv i.,~w procc'.;'.,. 

Place in innctivc [i]e on receipt of sul..isc•qucnt 
rcvic\,' or .:ifter 2 yc.-ir'.;, 1-:hiclicvcr i,; c•,1rlicr . 

. Destroy after 3 ac.ldition2l years. 

I 

7 

'-

P. 

Docu □ C!nts c1tcur.1uL1tccl in the rt~CP\'t'l"Y of o\1 crpay;,;cnu·., 
--··"' .......-,..., .. .; ..~.,..,,-~ .~ ..... ~r.. .,... ,-i,,.. 1.......... c•·1i t"'l -int...:, 1r."""! 111·,~ n1·n\.1r:1-,1
L V fl L V \ J.. U "- , .., U i ~ '-4 _ ._ ._ l , '--· • • - •-' ~., -. 1..... • -. •. - - • • • • - - l ~ > f" I 

(Part ,\). Included a,·c n,riorts fro:-, i11,crmc·di,1rics 

on hos;-iitcil overp,1y,::cnrs, settlc:'.10.nt 1,01·ks!:C'cLs, 

schedules of rcpaymcn t .::n!.l rel at cd corrcs po:idc.•nce. 

Destroy 3 yr.ars after fin~l resolution and 

settlc::ient. 

Q. 

Docu;::ents acc\;r:1ulo.tccl in 2 s.11;1p]c .rcvie1-! of p.1:,-rncnts 
to physici.111,; :111d other surplicrs 01· scn·ict•~; 1Jndc1· 
Sui)f>lPr::<c'nL,ry ~lctli.c,11 J1,su1·.-incc 1'1·c,~1·:::-.i (P.1xt B). 

l.nclud.:-d ::rr. c,,mputcr p1·i:Houls co11L:1ini11;~ p;1yn1cnt 
inion:,:1th,:1, li~~ts of prlwidp1·s to he rcvir1,l:d, 
rt•\·i.c•1, result~~ .:ind reL~t.cd col.Tl':'p,,1hk11cc. 

Destroy 2 yc~rs .:iftcr c]osc of c~~0. 

R. (),·,-rP,1\'f'.:('l1t ;ind n11,'1ic:1t,· r1i.11·1•.(• 1',•(t'l'l it'l1 ,\,·t·ivirv
··-------- - -·. ---- ---- ··---··-··- -- --· ..... , ____ -·- --- - ···- •• --- ------
l\~,n Fi I ,•:;__Jl L,,m ,\1,:,1·p,•,'c~ N.-\i,~ .kb. :,C-ii 7- ,<,-_._! :lJ 

Qu,11·t.vrly n•1101·t:- p1·,,p,1n:d l>y c,h~h c:11·r·i~•r :1111! i-:t·nL 

t0 SS.\ 1:u1'.1::1:11·.i:·.i1q; O\'ciq,:ivr.1L't1t: ,1nd d\l\'lic1t,· cli:1rl:,1~ 

ckt"('Cllon ,H·tivlt.l.l:~, ,·.11T.ic.'d nuL di1ri11~; l':H·l1 - cl.'\ta nn till' l\\lt;:\H•r 11i ,·:1:;,':; in. 1,·!iic·l1 ,:,1rrl,··r rc:<'<H'L'l·: 

,111 0\'l'l'l':l\l:11•11L, Liiv L,it :11 dnl \:ir :1r11111111 ,,\ 111<i111.')' 

9. IO. 
SAl.'f'I I: OH ~.(:110'.i ri\l•T:lJUI! f1() 

n
L) 

fJ 
! 
C 

i 

/Ji·' !,,I,,,.~·1 

___ j_ 
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IU1trulr1r ~ 1·,,,-,r, .. _.,, I lt~~A 
·', I ... I • I1 ; .• , ~ •• I .. I,. , 1·1 •. I 2 r· 
J·:,. :-.n ,,:, ,J I ·, 1 ,. 1 , : ~\ ~• p ir ,-~ A ,j 11!1111-;t:uth:, Joi, No. ______ ] I 1\/'I.. . . .J 
(iUA l: 1 r :, • ·• ·: • 

( f Jl I ,11:.. ~·-.ti .I -······ _ lllf.f":I 
r"-. 

R[QU[ST rOR /,UTJ10RITY TO DISPO~~C or RI~COPD~-Conlinucdion Shcc.:I 

7. 0. l>i"",(:l!l 0l·JJ!l~i c,r· JJ[M 

11 tM Ii:). M.IID:I JAKUl(WITH l~iCLU'.,IVI !1>.:t:.<..1f~ I~lllHT10n l'lf:tO(:~;} 

OVC'J"p;iid, c,nt!,l:;; of ovcr!i:i:;1~l'nt, 11111111,ri· o[ d11pl ic:11.c 

cl,a_rr;c:; dcLcclt·d, .ind sii;1iL1r j11fon11:1t.ion. l~L•conl 
copic'.s arc rct.1.inc.:J by J;l!l. hl'..1clq11;1r1 ,.~r:;. 

Dc>sLroy aflcr 3 year:;. 

Documents ;:iccumuL1tcd jn i1 10 percent quali.Ly 
n.ssu1·.1ncc s1:h:,:11!1ple llf l':,::-t 11 ccirr ir~r q,1;1] j LV 

assurance s;1,:,plc. lnr..Juci,~d :in'. Fonn s:;:\-2i·:]7, Cl:1j1•1::: 
Adj udic,:i t i'.'C C.)u;iJ.j ty Rl'vj '2\-:' il \.JOrksltl'l' t l!Sl'cl· LO 

cval.u;:itc c.1,·ri.er procc~.;i;i.:~;:. of llic: cl;Ji;:1, ,1,1d 

.1tt.ichmcnts: 11cgoti;1tion dccumcnts .j_[ the c,1r1·i.cr 
<lis;:igrccs ,-:ith the rq;i,)nzil o[ficc'i; cv;1lu,,Ljo11; 

,rnJ cor.,p,1tc·r generated rf'.;101·ts such .i:; s,,lcctcd I 
I 

Cl;:iir:1s List by R.-ind.01:i ~;e:J.,2ction, UrdatcJ L:c•:iptjorr i 
Report, In:1ut Totals Report Subs.1;i1plc Clo.i::'.S Li.sL·i.ng 
and -Re.vie·., St;~_:,:;ic1ry l~epor::. gencrcitcd \:hen c;-,rricr 
updc1 tcs s::s ::c::-: [or eve,::: ~2.y~cn t run. Qs.iaU t·y 

Assur.1nce Z::;:ror Rcitc~ Rc:,o:·ts (,'lont:l1ly, qu:,rrcrh·, 
and cumuL~::i,:e ycar-to-da::e) or statistic.:d oulp11t 
t.:1ble~;, arc produced fro::1 the above c\oc.u:,1cnts by 
the c2rrie:· 2::d include information such 2s 

cstirn;itec n 1,:..--:;bcr of err·c,-::s 2nd st.111d;1t·d c>rro,:s hy 
carrier c3L:.ulation ,md b:: SS,\. c1lcul;iLion on C!l..LJtll'~ 

rnent, co,·cr.:-,;c, re.-iso;~.1.blc ch,1rf,c, ciocu:::cnt cc,ding, ! 

etc. The l.3st: p.1gcs of e.,ch report contnin st,:ni:1.1r:y· 
I 

I 

totals . .-\ n.Jtion.'.'ll r,:rnki:1; (Index) is pul)l:ishcd hy 
Bill he<1dqu,,rt2rs from the Quality /\ssur.:rncc Er-ro1· 
Reports. 

Rct:un1 to c:1.rricr urh'll comp_lc,tiPn of rcvic\J. 

rcr,or t upo•1 reccip t of upJ;1 tL'.d rcpnrl. 

Dr~;trn\' ,:10ntl11y 1·,•11,,1·L .ift('r (1 1:1untl1'.;, 

(l\10rt,·1·1,· 1·l'}111rt ;ii ll'1· 1 y,·:11·, ;111d yc,1rl':,' 

report ;1lt:c'1· 2 y,';11·,;. 

---

l. 

2. 

I 
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t-it111Hl11r," 1·orn1 •:r,. I If,-:\ 
1,, \ t' • I •, 1,v; l!tf.• r ! ·,· i 

J ••·,,11,:,1 i,-.1;,1w;p);"f',!'t1AfJ0iltlf.',{J1d:,.n 

VliA Ji,;• :1 ;1.· Fr,. 

,.~,'~v;, • 

7. 
!T[M liO, 

-·.r"- ..-· .... 

n t'.f'.' •:ir·ncJ:, er 111,~.1 

(WITH lriU u·_:.' ',.,.. i.·... on Hf JI~ n~.:i !'l Pnt~> 

Dcslrny ~[tcr 2 years. 

T. 

!loc-ur:'.c11!;; rc·.L1Li1i;: Lu c-orrcc-L·ivr· ;1,i·:·:1c11L ,1cli011 

u1kcn j11 l'arL I\ cl:ii ; ::clccl(:d r·or cnd-ol- 1J,1c 

or Qu.1liLy /\:-;surancc s,,~1p]c rcvi.L·\.;. Inclurlc,! arc 
sur.imary rC'pot·t forms ,rnrJ .tr.111siniLli1J leLrcr:;. 

Destroy ;i[Lcr l year. 

Documcnls rc-lating tc the sut·vey·und certificntjon of 
suppliers and providers o[ sPrvic.c. l,,clmlcd 2.rc 
off1cL1l ccrt:ific,1:..iron ;:rnd tr:Jn,~:::itt .. :l font", ~;un'c:; 
report fo:~s, utili~~rion review pl~~s, provider 
agrccmcnls, tr2nslcr ~gr2cmenLs, pl~7S of correctio~, 
civil ri[Jits co!Ttpli:,r.cc fnr~1s, jnrerr:·.cdL,:·v 

dcsignzitjon and tic-i:1 notices, c•2r::iricatio:1 letters 
and various forms and corrcspornicnce :J:;:cd i11 the 
c er t if i c ,1 t ion [H n c es s ;, j th r c ~; ne c L t o i ,; cl j v i J ll ,7 l 
L:icilitics. Exc]udcd from Lhis cic£i,~j::::i.n:1 ;:,·c 
surveyor's notes, roc;h copy sun,cy r~;jorL fl~rms, 
n 11 cl o th 2r 1, o r k p ,1 p e r s ,, h i ch a re rn e r g '; d in t o ,'J ml ..._ 
superseded by a final product. 

1:. 
Tr:msfcr to thC' rr-:c 3 ye.Hrs 8ftcr t~1:r1in:1t:i0n 

or dcnL-11. DesLrC'v ;1ftcr ,1 tot.ll 6 ycC1t·s' 
rcte11ti()n .iftcr u•n1inatirn1 ,,r dcnLll. 

2. 

a: RC't,1i11 1'\,n:1:; SS,\-1:,61, lkJlth 111,;ur:l!lCC' 

lkt1c•fj1"::; A:~rc·l'l\\Cl1l~; s:,,\-153<.?, c,_,r·t:il'ic;1t:ion 
of T1·:1nsmitL:1l; and .'.lll nutHic:1tion J.,_•Ltcrr; 
tn fac_j)iti(•~, .:i]l civil rir.ht:, (L,na'.;, ;,nd 
:lll i11tc1·mL',li:1rY ,l.:.sli:n~1tL,n. ih'i;Lroy :in 
.icconL\ucL' ,,•irh item VllLl'..l \;hL'H pro\•iul'l" 

cc-;H;.•::-.: p.1rt.il'ip;1Li1111. 

b. T1·~1n:,f1'l' tci tln' Fl~C :;un't'Y rcp0rt f1,1·m:; ;11HI 

rcl.ilvd dPc11:;1,•nL:; J yt•a1·~; ;1fr,·1· co;.1p1(·ti,111 

~. 
'.:it.1,•.1·1r rm 

JOB fill 

-
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Htf\1,,1;trr1 1·,,, 111 ~ ..-,,. ! lr.-A 
J;, •;-t-l ·I:.- .• • ,._ .. 'f 1·,· t ').7I 

l'ri.....,t·-r11,, .J 1•·~ 1 i. ·r;,, .1! .:n \-Hf., A•l111,11t,l1:1t!,,n Jo!i ;-.:o. ________ PHJ~<• ·-
\J!i J.- J:, r :1 l V Ji~, 

11:,,"L,JJ ' of _3,L. jlll,~l'H 

r\ REQUF::::iT roI< !.TJTIIOinTY TO DI'..;;PO:X or f'.LCOf!D'."; Co:1linun!ion Shed 

7. ~. f•!.',t.l:H'!l(l'I C! I IT ',1 

1l[M II(). (Wlllf l~i' 1 t.J' ;; I,;. rr ·1 (JH Hf 11 .'i I JI.J'1 1·r i•l·~tr(;J 

ri::Lc:nLi,,n, llo•.Jc:vvr, rhn::(' pcrL:1i1,in 1~ Lo 

.7CCl'.!,S l10:.piL;1h; 1Ji.U Le n:.L:1inr•d 11111:il 

rc,rnovcd fro1:1 LIH: ;l(.:cv:;:; c,"ltc1;u1·/ ;1l 1,;ldc!i 
lltlil' /,\)J'\'(:y f'l'{'Ul't: r,,r::1'.; ,!nd r!:Lll(•d 

JQCU 1nc111,1ti(!11 1:1,1y he dc•;troyed (i Yl':11,; 

f O JJ O \·.' i. 11 ;·, C O' ! i l J. l' L i CJ I l I! f L ii C' S ll r '/ , ' )' . 

\!. Fi lc:s 

Letters frttn providc:c, of 
o[ incc·r 1,L·rli:11·y i1n:]i1cii11G 

c: I1an g c o r i 11 l i.· 1Tw d j :H i cs . 

by BHI lic,1cJqu.:irtcc;;. 

sc1·viccs st;iLi:1;; choice 
cli:rn;·,c of o·.:11c·1·:;i1ip :!nd 

Hl • c L' rd co p i c", ;1r ( '. r c 1:.1 i 1, c d 

Destroy l year 
p a r t i c j p :1 l j u n . 

2ftcr tcrrainnt:ion of proviJcr 

These files ~c:::u::::11.:itc \.;hen .J p:·o\·idcr of "c::.-·:icc:s 
is diss:1tisfied \•.'illi SSA's dcte1ni11.:itio;~ th;1t it 
docs not i::cct: the cor.riitio:,s for p,~rticip:il:i.c)'1 in 
the ~-Icdic2·rt? µ1.·c>,:r2~1 z:nr! rcqu;:_ist3 ;;n 2~:'."";1ini~-:;t_::·2.t_i,.·c 

hcc1rin[. on th0 ,.:otter. The: dou:i:,:nls ,'ire tJS,0 ,~ by 
SSA to su;0 ;-,ort iLs ini tin] dcte~·;7:ination al the 
hearing. Inclc2,fot! <1n~ copies of !Hu,·idcr insi~cc:.:io:1 
rerorLs, corr<!s\1ondcncC!, ;md sii:,il2.r recon!s rLl.1tinr; 
to pro\·i.dcr O:')er,,~i:rns, ,\fLc1· the 11czi,·in'',, tho:• filcc; 
must be rcL,,incJ in Lhc event Li'/1l' tlic pi·c,v i~•,:•1· ,~0,0 L,~ 
court rc,·ic;,,. R~curd copies ,11·c r:;ai111:;1i,1cd \J,.- l.lH:I 
headq1J.11tcrs. 

Destroy J yi:::3.rs ,"lflcT fin.:il dct:crr,;in11Lic,i,, 

X. 

EDP prin,l,uts or i:.il-Ycd:ilr,1·s])1',:ing su11:rn;.1·ie:1 ()f 

p.1>·mcnu, tc lw:q,it;l]s, iddlh-d m1r:,i11f, fac·iJ:it:il'~, 
h01,1c~ ]i(',71Lh :1gc:11cic!;, :rnd olhL~t· prcwilkl's 01· Sl'rv.icC'. 

Thcs(' arc \lS(•d tD l'lfccl C('St Sl'tl:]cni.·nt::; l,L'L\,,·l'll !he 
intL•1·r.,L•di.1r:ics :1nd Lhc• pnl\'idl'n; fpr p1·ogLll11 

v,1 l iJ;1 l i ,,n purp,1,~1>::, ,111d t,1 th.: tc n:li. nc ;iccul':H'Y C' f 
C0St J'(.'J'('l'U:. 'l'tll'::e l'l'pnrti: C'l'llt,dn l':1rt· /1. ;111cl r.,rL 

H inp.H i ,·nt ;111J L'llLJ',ll il'11L in11,1·1:·.:n il1n, J11p:1L i l'lll: 
Gt:1ti:;Li,·::, ll".:ll hill;;, CL)\'L'l.L',l co:;t:;, :1nd ,,tli<•J· 

rcLitc•d 1Lit.1. C,•pil·:, :ll'L' l'L'l':1i1h·d by lnr,·nn,·<i[:1rl,•,; 
fnr ,nHlit :11:J ::,•till·ta,:n! J'lll'pz,::l':,-; ,rnd :JJ:,o li,· i::]l 

9 10. 
SArM·t r OP r,.r: I 10n 7!ILUl

JUI! IH.> 

I 

http:dct�lTli.nl
https://st;it.J.ng
https://1-;liL~.li


H1,1ri,1n,,i l'o..-,q ~.,. i 1r,-A ,A
1:,,, .. 1:,,,,,,1.,,1·, W', 
: ,,.,,ii'.., l !,•. 1 ,.i Ph; ,• r'l!rt·• Ad11d11l--trn 1 !--•1 
(J}i}.. i~•r :i l\' HI] 

ti:, ':.-11. 

:'\ 

7, 
I T[M flQ. 

n. 1,1·.r.:,;1•11r,1, or 1rr.M 
cwn H !Hetu·. ·,, i ;_.,,;~on HI.It 1, r;c,•; 1:, "'°''~l 

Y. 

/\ comp11tc:r listing, r('ccived fHJin gill Jic;1tiq1i.,rle1·1~ 

SC'mian1111.iJJy, broken dtMn by c;,il_r· 1,;ory of ;'rovidl't"'.; 

.ind by lHu •oi?.r'.. l11cl1,rl,_•d i:.; inl cir1•,.11:.iot1 ()n i.oL:il 

arnuunL srcnl for pruvidvr sc1·vi,~c•:. Thi:.; iri[orm.1tio11 

is used Lo compute providc:r per clicm ralc. 

Destroy aflc·r 3 years. 

l. Ch,1i n 

/\ corr:p11tcr gcneratcJ re:port, rcccivcJ ciu,1rt:c·rly 
fr om 13 ll l 1i c il d qu c1 r t e: rs , 1:hi ch 1d c n l i f i cs ch 2 Li 
O(['.,i1ni2c:tions by n:,1:1eo .J11<J c:nploycr iclentifjc:,L:i011 
nurr:bcr. Included is ,;uch inforr,,:iLion £ls n:,-.c' of 
ch;iin org:i:-iiz.:ition, corporate V.lid1c:;c;, prc·;i ',._,,.-:; 
belong.ii,:; ::o that ch:-,jn, n.1mc. of intcrrncd:ii1 1·:: 
and proviJQr number. 

Destroy .1ftcr 2 years. 

\A. 

Fort:is SS:'1-l.iiSJ, Inp.1tic.it llospit.11 .1.id Skill'-'j -
Nursinr, L1cility Adds;e;i.on ,:ind Billing; SS.\-l!ifi6, 
Inpati<'·nL ..\c;,1issio11 2:d BilUnr; - Ch1-i,.;rj,1,1 ,c;cicnce: 
S.::-,:u.tor it:~; SS,\-J i1S7, l:c~:,c !tc;-;l t:li :\/~ency r,t·;,c•rt nnd 
Billing: ,1nd otlwr dc1 c;~c11l s u~;cd to sup1,01·L p,:iymcn:.:s 
t0 providers o[ ~pn•.i.cc. l',:iy111cllt:s m:1y he ,,uthorize:d 
hy th~ rc;,;ional office for cmcrgt't'CY .:ind forcir,n 
claims. 

Cut,,[[ .1L llic cJnc-c c>f LliL' cdcn,.l;ir yc:,1r lil \,i1ich 
p,1id, \wlt: 2 ;1ddiLi.n:1;1l yt·•:1n;, ,1,Hl tlll'tl u·:11L:fcr to 
the Fl~C. lkst.rny 6 y,·;1r~; tlicrt:,1flt'r. L1rl i,,r cut­
of:[ nncl Lr:m::f,~r ii; c111Liwri::cid; lw\,'(!\'·cr, Lil~ l"l'cord~.: 
munt hL' r1.•t:Li11L'U fp1· S ye:1r.c; fol.l.l1\dng Lh(' ·c1o~~e of: 
the c,1lt·1Hbr y,·ar 1n \,'hit'\1 p;iympnt 1s m:,dc, 

Hi. 1\nt B M,•,lic:ire CLllm!, l~1'------........ ·--·-----·..-----·--··-
,,rd 

Fl1nni; SSi\-l.'1iJO, l~l'qu\•,;t ft,r Ml•tlfc,11·c l';1y1'.1CnL: 

SS,\-JS'.i!,, l'L'\>\'idl'l. Bi 1 l in:~ fn1· J';il i,'lll s(,r\'!1·,•:; 

l'hy,;lt· I .\I\!:; :-;s:\-· l'.J~•<•, i'1·(•11,1y111t·11t r.1 ;111 r,,l' t:r,1 up 

by 

9. 10, 
N. r1011 .'J/\1,UI 

I ; ' ·,'./ 

-r I 
<)
I 
' 

,'!

fr--, 
i ~-
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-----

. ' 
fi{JUtr1ttt,, J"nrn1 •;o_ i ff,•A 
!"': , •., ·l :.. u\,~t11t •·t J'•' l • 29J•r·•.,,.1i:rt t,, ,;,.,,t..,I ::,-r,h·r, A,1mu1hltl\Ut•n J,,h No. ______ 1'111'." ... -· .......u::A H,r :, :·;.1,". 

~'M or_)),__ i,11,:r:-i 

RCQUr::ST FOH l\UTIIORITY TO DISPOSr:: C;l.. IH:CORDS--Conlinuc.ilion Slic:ot 

7. 
ITl:M 110. 

ll. llr',CJW· fl'J'I er f[f /.1 
(WIii• llltl V',IVI. l.1•1! '.· (,I• f•l II IHJrJII l'lf<1or,;1 

-------------------------·-·-------------------

l!c.:dic,1 l I'rar. ticc::; De,11 i 11;~ Thro11r,li :1 C:Jrr i er; SSA-lG00 
Hcquc:.:t for Cl,litn t:w:ibvr \·crif.ic:1Lion; SS,\-IC0G, 
l'ay111t:nl: l!cc.:ord Tr;111:;iaj t t:d; SS,\·-Hi(,(J, l!c·riuc:i;i.: for 
ln[on11::1Li.on, :-1t·rlic;,:1xe l';iy:,r::nt for /;c'.rvic(:s to ,1 
P,lticnl. Nm,1 lkl'.c;1!;NI; .1nrl sirni.1;1r J'ornm. i\l!;o 
includ1!d .:ire ltcmiz.L!c.l bill::;, corrc::,pondc:ncc, ·,111d 
com1wr,1hle doc11mc11ts usc:d to :;uppol"I: pilymcnti: lo 
be nc~f it: ia r ie:.;;, physic i,111::::, ,1nc.J • otl11· r i_;up pl i C'rs of 
service under the Supplcn:c:nt:,1ry Ncuical Insur.:inc:c 
r1·ogr;11n. 

Cut of( at the close of the c.:ilcnd,1r yenr in whi.ch 
paid, hold 2 .1ddi.tion:il yc.'.lrs, and tr.:insfer to the 
FRC. Uestroy ·2 ycan; ll~c1~e,![ter. Earli~r cuto[[ 
and tr;insfer. i~ :1u.t:hor i2L~cl; howevc·r, the r(•c01:ds mu·st· 
be retainec.J for 4 years fnllowing t!ic: close o[ the 
calendar yenr in which payr.1ent is mndc. 

cc. Rec:onsiderntinn and He,,rin~ Cnse Files--Eos:iic:11 
J.nsuroncP PrcrT2m 

Reconsider.:ition records .o.ccumuJ.atc· \,hen a bencficinry 
or his representative is dissatisfied ~ith an initi.:il 
determination as to the a=ount of b~nefits ?aynhle 
01'\ the benefici.:iry's behalf under th0 Hos?it.11 
Insurance rrosrnm and fil~s either ~n expressed or 
implied rC'qucs t for rcconsidr~r;:i t:i.on. H,2.3r i:1g c"sc. 
records accu::aul.:1te wh.::n J bcnefic.i.:iry 0r his 

9. !fl. 
Sl. 1,'P{ Crm AC. I 10:l l/,l(r.;1JOHii() ______,____._______ 

_,,. 

repres~ntDtivo Ls clissalisfied with the reconsideration 
I 

detcrmi.n,1ti011 .Jilli rc>qucsts n hcarin'.~; :1nd if i:;till I 
diss:1tisficJ aftc~1· the lh0 :1ring,, fih•s for .1 suhsrqucn • 
c:ourt re\·icw. I ncluc.l..?d ~:ire: Forms IL\-501, R0qucr, t 
fnr 1lc:1rin;~; SS.\-561, Rvcpic~t fnr R.L!consiJ,~r.1ti(l11; 
or their eGui\',1lc11Ls. ,\lso incl\Hkd is cvidP1H".C' 
furnished by h.:•11c[ici.1ri('S oi: thL'ir .rcpr,,scnt:it·ivcs_, 
corrcs1hind,~ncP. SSA J,_•t:t·i·r:i 11:1 ti011~;, ,\di:iin i::;t r;i. L.i.\·c• 
L.1\.- .h1Llf:c dccjs_il,11:-; 1 oi-.i,:i:1:11 hills, Ap~1c.'.ll:, C:01111.::i.l 
dc-ci~~.ions, ,ind ~drnll.:1r 1:1.ilerial. 

Di ~:pClr.c o( llWSL' record fl in nccnnl.1ncc with 
insln1ci i.on:~ for r.,rt A ~!L•dicarc CL1ims l,ccoi:dr. 
:i.tcm \I] 11 ..\,\ l,f t.hi~ ~:ch1..•dul e). 

,.
1)1). R,•\'il•w a_nil F;li 1· ll,•;11·i11 1;_ C:1~l'. Fl lr-l-'--SupJ~••r.icnl:u-y 

}h'.! i ,·;1 l I n:;11 r.111,·,, f.'r,,--.r ,1m 

l'!ll':l ,ll~C".llillul.1t1•ll \,'h1·il ;1 he1wflclan·. phv!dc!.rn, 
\'l'ovldL·1·, !'I' ,,Liwr 1;111•i1I i,·r uf :,c-,·vi,·,• l!; di:::;at l:;fl.1· I I 

http:or.i~',i:1.1l
http:Inc.luJ.2d
http:bch;;.lf
http:b0:ie;'i.ts
http:Supplc1::cntn.ry
http:1';1\�;;c'.nt
http:It-die.in
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https://Hos?it.11


~li\'tH1tur? ,·,., ,n ,-.;.,, t I "".·A 
I(, vn•·•I :, ,,, , r·.t,1 r I·•· l 
, ...,,.1',{t1!11 1l I,,· l1t1ur;il :•111111f'f A•lrn11u,o;\r11u,;r, 

e: J t1l, ;,; o. ______ r,,,'.(' .._.:_:~~---·o;u H,,. :, , \' 11,. 
Jt:i.-·..111 or .Jl_. 1m1:ci1 

,,--._
I • 

HEQUJ:~T roR !1 UTiIORITY TO DI~~f'0~5i~ Ol~ nr:CORDS--Conlinuolio11 Shed 

9.8. nr:ZHIPl!r111 r,r· liC~7. lO. 
51\MI •I I' OH(Yillll IIIClll~IVI (JI If'.: ()ft HI I 1.1111:,ti 11fPr<1r,;1' llU-1110. AC I iOrl TJ\l:r.NJ(Jll IIC.J. 

will1 the c,irTi1•r'r;- dC''t<:nnin;il'inn dcn:,·inr, ,.l requc:;t 
for p;iymcnt, or 1-1i.t.li t:111: ;1rnount of' the- p;1y111c11l, or 
when heh;hl' hl'l.icvv:-: U1:il the reqtH::;t [or p:1ymcnl is 
not being ,1c1.cd 11po11 •.•:ith ri•,,:;011;1hl:: prt1iHpt:1H•s:;. 

Inc1udr•d are copies of cL1i.m;111t: 1 :; ::vrp1e:a:; fo,· 
revjcw, t:Of,L!l.hL:r \..rith l.'<'.]('V.-Illl w1·jtLr:11 .sL;.1tcmeut::; or 

-· evidence, 110Ltcci; of iHlv<'r~:L! :iufon::;il. rcvic•..J 
:.. decisions, n.!qm:,;ts for IH:,1rings Lr!' prntesl r:lic 

adverse ckcjsion:;, lico.rinr.s p1~occPdi.ng~;, hr:nring 
off 1.ccrs I final dee i:; ion:~, ,,rnJ () lher comp., rnbfc 
papers. 

Pl.1.cc in in:1c t ive file upon fin.11 act ion on the cn.sc. 
Cut off innctivc fi.J.e al: Lhc cJose of the. c.1lend;1c 
yenr in \~hi.ch Cin;il action 1,0.r, tak1:•:.1_, hold 2 
additional year,;,. ant.I tr,,nsfer to Lile FP..C. Destroy 
5 years t!iet·ea(ter. 

)fEE. 1ledic.1n• ·Ecnef ici.1.rv Corr0s;,cmcle:ice f.i..les 7r,-;:t -- :\··- ~ . J ..... , .. • • -- •• rs • - -, , ... 
\ J. l C!:J , !1::1 l. r>'.·C(: .',:,:·.S .)()'.) .·,c,-4 I-!:,-~_,) 

rThe:sc (i]cs accu::iul.:ite ~s a resu1.t o-: inquiries 
an<l co~plo.ints received bv SS~ di~t~ict offices, 
headq~~rtcrs offices, regional offices, and intcr-

.mediaries and carriers. 

Destro~• 1 )·e;:ir ofter the {:lose of the ci1len<l.1r ~-~ar. 
in which d.Jl:c-d; excc!Jt d1cre records are 1·cquirc'i.i, 
to docur.1:.?.nt .R ~pccifi; claim, rcc0nsi<lcr;1tion, ;-;;)pe ..d 
or similar cn.sC', dl?.st.roy in 2cc0,ci.-:ncc \dt.:h tlii:­

instructions ·for Lhc speeific file. 

Wj@{JFF. rrnfcs»in11;:il ~t.1ndnrds R~;vil'w (]si'._:1ni:~;1ti.011 (PS!~c_,l i J ' 
Files 

Files cC'md i;t t,f copicR ci[ tnC'm0r,111cl;i of u11dl'r:.t.1nrii111 r, 

,l!HI rcL1LL'cl ch'ct1::1cnts C'l1l:l'l"l'd inu~ \,·i th ·11011111·nr it 
profe:;sil't1:1l ,1,;spci;1t:io;1:~ pul"!•;u:Hll to SL~cliPn .ll'.)2 

of the Sl.."•c.i.il ~;(•c.ui-ity .\cl, ;1.s ,\t:H~rnkd. Fl11· ;1 f,i,·cn 

nr,";1, t·hc i'Si~tl 1·l'\'1'.'\,s the pn1[cssi.n;~:1l ilCL.iviti.l•!: 

of pliy;;icj;rn:;, c,U1(•J" lw:\ltli c,irc p::ll·L.iti('lll'l:~ :rnd 
i11st::ituLiL11i;1l :rnd :1P11i11:;lit·ut ir,n;1L prL1,·itk1·!; 0l 

lw:ilth L·;1r,· ::,•1·vi cc:; l.l' d,·t cr1'.1ine 1,lH·tlH·1· 0) ~;cr,·icL :; 

ilr(' rir 1-·1:r,• 1•,,·dicilly lll'c,·:::;,,r:-:, (.') qu:11.iL\' t1i' 
St' t·,·i l:t•:; tl:t'c' t,; prl,f ,,i;:;i ,1ii:1 I l ,. i-ct·,,:·.11 L-:t·d :; t:;1nd:11·,L;, 

('Le·. lit•ccll'd c11pj(•:. :ire m:linl:tincd \,y ii!ll 1i,,:1ci-

qu.1rt(•l'~,. 

L 
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.-\ctio:1s 

Af-ilH1:,T,ir/l I ·,,r11} ~ .. q 111.-,\ 
h1- \I ,.,t :. ·, '.-1,t, f !·,· J. W, 
1"";:-:•·r d,..-;I L•, U, ,,. 1 ,d t:q, 1:-r·t. A rl•1;tnbtrnti•rn Pi,,:,,. __}l_ 
(J .• A I, I I' :: j \' II ~.t 

I I~ _.,, of _J_J,_ p;11;1·,1 

.--.... 
• 

9. IIJ7. r·r'.'"'~cr,:;-•1ro:i <;.t nrM 
SAM!'! I ()f! r,r: I 10:1 T,\Y.UIll [M liO. (Wni; u,:t~'."',t.f. (~•J..rt:.UH r:tl"IHinH f•f.rwJ:~-:., JOll :;u 

cnti·rc:rJ inlo 1_.1iLli Pl1vi;ici;m:;, l1c'.,1.]Lli c,1.r-c• prnl('~;:;ion:1 

nnd con:;umc;· rcrre~;,•nL\ti1.·e.s p11rt;u:111t Lo '._:1•r:l ion 

lBG:l(tJ) of the Soci.1.l :;c,curity Act, ;i,; .1.11•1'nd,,d 

(Section 229 of P.L. 9:?-(i0J), 1.;!Jo S(:::-ve tlildc:r 
c!i,1.,Ll'l" as mcr71hers of P:{1' 1 ,; for gi1.·l·n ;1rr•.,'.;. PP.T's 

review tltc jlr.:icticcs of physician'.; and ul.hcr 
providc1'.~ of service: for billing s11b!;t,111ti:dly in 
excess of c:usto1:1ary co:;Ls or ch:ir,;r~s, .1.11 1.! for 

furnic;hing exce:•;s, k1r~1L1il or r,ro:,,;]:, inl°l:rio1 

services or surplics, to deLcn:iine 1-:r1cthci· the 

r1i )' s i C i:1 n O r O t 1le L" pr O '.' id C r O f :; C r V i C (' ; ; l! ' '\I l (: h C 

excluue<l from p;irtici?:1tion in or tcr::iin.7.lcd rror:i 
the ;rcdicc1rc pror~r2:::~ Files nlso_ it1clu1.ic ndvjsor,· 

(no 11 o. <l j u d i c i'.l t ive ) re., p a r t s [ r om th 2 PRT ' s . 

Destroy 6 years after final terminc.tion of ch;irtcr. 

HI!. _)(2) bclt1.sion_;rnci 
TerniT,nticn 

Files consic:.t of co.ses reviewed and actions t:1!,en to 

exclude or tcr~in~tc ~hysicians or oth~r providrrs 
of service from p,ntici;:,2.tion in tl:c :'.edjc.-irc 
pro:;r2.J1. Docur::211rs included c1n" i11\·cstig;1tnry 
materi.7.ls, court actions, utiliz6tion repnrts, 
p.1yr~•nt d:1t;1 ;md OC!~c~· 1·elnlL'CT rlocuc:·,~:it~: .1.,, ,:c~ll ;:i,, 

l'RT concun·cncc (.,_ijudi.c2tive reports) or 
recor.,.;7:cL1dations ,,:hcr2 required. 

Dcstr0y 6 yC::irs o[~cr rci11,;L1tcrn2;1t tc tile pi-or·,r:im, 
or. 5 yc;irs ,1.fter t.l1e c.::isc is otbcn;i,;,~ closed. 

•. 

I 
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(✓ - ~~ 

G':n~Rf\ L 
'.):-.~ --;;us S[F'',,rr,. r••,;t1.::L;U.-;T(1 ~:. DC 2:;.· 

··--------·---.. 

18 
· 
j [,:•. r·_ ,:i:c 1:-i 

--~p3rt~nL9.f_Hgsilth , __ Ed tion ,._ancl.Helia :rc_(IIK'1)__ ~ No,,,·1c:A, 10N ro -._,.-_,--.._-c-Y_______ 

2. MAJOR -~U801V 1Sl()r,J , - -------- -----
:,rt:·,is;ons 1Jf ,H L , :~ ?201) I~£ dJSMSJl ::1

Social Securit)'_Administratio_•. 
3 ~-,HrJOF-l ;:,: '8L1,\/•S:l1 "~ l ,; .~ 

___j_13u_reau _oLTiealth Insurance_ 
i:\. NAME o~ PERSC'~ 1/JlTH l.<\lH(H.: ~o CO,'-lFF.R M~y ') ,C

1,,1r ::. [J ()77 
1-------George S. Yamamura : fl.11,, 

. --·- ---~---~--- ---- -----~--·-

I h8rr.by if lh:Jt i c1r:, jc ti1is zigcncy Ir! ;;, :t(;;rs •·,: tu !re cl: ,;1n ,.:I of ti12 c :/: rw ·t;, 
that the records p;oposed f,Jr 1 tl;;s RPquest of p.1gr, •• not nr, • ,~.cded lo: ~ ~us,ness ~J[ 
this agency or will not te need Bfler the retention periods SDecified. 

□ A 

.oz 
/1-. 

E, TITLE 

Professional Qualifications File 

Records of c.ertain individuals wbo a.:e er.:iploycd in 
ho~pitals and clinical lnboratories, or who Rre self­
employed providing therapy and medicll services who have 
taken HEW proficiency excminations. The records contain 
professional qualification information on the academic 
and experience qualifications of the individuals and 
identify iuforrnat:fon such as social security nl.ffilber; 
name, addreBs, liccP..se. nuli'.ber and elig:fbility, and 
results of nv..;r proficiency exnmin.ntion. Records are 
maintained by State agencies and rezional ~ed:fcarc 
offices, and are uced to determine whether individual.a 
rendering health ca.re services meet qualffication 
re<iuirements. 

Transfer to nn inactive file upon termination of 
individual's participatlon. Destroy 5 years there.after. 

I,:,_ ]07 

http:participat:i.on


1?:) 

".'..~~·::::cu;::. r FOR nccf J; iSPOS]TIOl'I AUTHC!'!TY ! / 

(.See ln--:fions on re,erse) 

77 22 
GENE8AL •SERVICES ;\i:H.HN:STRATiO!l, 

1 5 AUG i977 

'1 aCCQd;i~s~ 'Mt~ ::.-e :n;,, ..~.,s ,11 G 1 iJ.S.C 3J0l1 P'e !i;,,,H,11 '" 

~~e !~~~~c~d'~!~f;;,~~;t~1 ~ ~ ~r ~\/~-.:~}:~~;-~·:::=.:Jr~.;;.. t\~m~~;::t~ r.i~1 

· u,,irrd Jr,,tr, 
\ 

I hereby ce1tify that I am authorized to act for. this agency 1n matters pertair,ing to the disposa! of the agency's records; 
that the records prr11~,:"':>e"'fcr-i:lisposal in this Request cf __/_ pai-;efs) are nol nmv r-2cded for the busirress of 
this agency or will not be n:::ed~.d after the retention periods specified. 

-·~-· 
D A Request for immediate disposal. 

HATIOIW M;CltiVES MW :iECO.~DS SER'.'ICE, \1/t,SHltiGTO~I. DC 
1 FP01'.t 1•'-~~C,'.CY C)Ft [STAR:..rs1-i,'_![,°'.!T; 

De par. L!l8nt of Real t}:l L_~ucation ancl. Welfa.:re 
2, MP.JOA SUSOIV,;;;QN 

Social S ec'J.r:l. ty A~Y'l_-_:_s_t_:;:-a._t__i_o_n_____________-----j 

:. MINOR S'JBO:'iiS,Q~l 

-~~~-¥L~!.t_l:t::::alth Ins7:1::~·!:1_C.~----
4. N>\ME OF PERSON WITH WHO/-.~ TO CONcfH 

George S. Yan2J:JU.J:.'a 
6. CERTIFICATE Of- AGENCY REPRESENTATIVE. 

1K] 8 

C. D-'ITE 

8/10/77 

7. 
ITEM NO. 

Request for disposal after a specified pBriod of time or request for permanent 
retention. 

E. TITLE 

I 
i 

ICIVIL LI'11IGA':.'ICN CA.SE FILES 

Case files c.oc;Jmenting :iJEI I o cen..t:r:i.l ofr~ice involvement 
in Medicare ci'vi.l litigation. Civil litigation cases 
u::ru.a.lly have no f:r-2,.ue. involveI::1.e::".::. They relate to any· 
aspect o.f the Ifodicare p2'.'Dgr:=>--2 1 ~uch a:; 07eriia:;nr:ent or 
uo.c:!.8rp:1;y1:aer:.: of no.:-.i.ics ·c:.~ SSA ·-c:i contractors or :providers 
of services, CO'Temge c:.:::c:. E-:;.ii-tlswent questio,rn, provider 
termnations t 2~d.. :!:"eg.1l2.":i.-:,:1 :p::-:::=:.D.gation and enforcement. 
U:nle8S settled be.for3!:2T..c., civil litigation cases are 
heard in Federtl (21.i r-2.....~ly State) courtn. DocUEtenta-
tio::-i in the c2.se files c;:.:/ ir.c:lua.e, but not 'be limited to, 
conrp1a.ints and lli"1ff',.:ers, court orders, transcripts, brlefs, 
evidentiarJ material (cost re:po:rts, accounti:ng clata, 
afI'idavits, etc.), correspondence ond related b2.el~crround 
info:!:'ffi.2-tion. The Departm~nt of Justice mn.i.ntains the 
record: copy of ca.scs rcachirog the court level. Tbe Civil 
Litigation arid Ilc2.ringci 13:car;.sn IDr'.l.in tair.c3 record copies of 
BHI central office involvement in these cases. 

S. Tel EXT 

45770 

http:e;-<;'.fl
http:GENEr.AL
https://nor.ii.es
https://Hedica.re
https://f:;;:-a.uc
https://Sec-m.ty
https://IDr'.l.in
https://13:car;.sn
https://1�'-~~C,'.CY


---- ,flf.:.Clu,:_sT FOR REeu'e,: IS POSITION AIJ1 ll()f : Y r -·-=-=-=->E,W~ -----~----~-~1
(Set:! Instructions on ff:i'crse) r~c 

~' l I i f -
~1"\: t.· : ✓1 t. j .. (1 r.t 

/',:.:1~.11tJiSTR/'" 1 ~CH!. 
------! c; "c: r rciii:~::-- - ,, . •.1:u..1mn,,L ~,,::1!'tEs 1,r1[1 ru>_;iJD3 s~Tfi~c_ '.'j~";:ll:·'Grn;:, nr: ? 

--·------------------ --·-·-------
1. FRO,'.,t (t.Gf::;cy CH Es-;,,.-..:~!..iSH,VEt✓ T.1 .;; 

Dsp.artment of Realth, F.duca.tion, end Wel.f'2.r-3 
.<, (. []f: !; 

___________:.,..,.:;n________ 

2. '-1,\.JOR su~1ri,v•s:·Ji1 

RsBlth C~8 P-lna."'leing· Adm:iniatra.tion 
-------------- ---- ..._.,_____ . ----··· -·~-----~- ,--- ----------------

I hereby cc:Uy that I am 2uthori1.ed t!l act fc,1. tliis aeency in n;ciitP,rS pert?.i.,· ,; \o t:ie di;pc:,r~! nf the ags:,c/s n:::o,d5; 
that the records proposed for dis~1osa! in thi~ Request nf -~ ~2__ pagr,(.c) :;;c. not nnw r:ec(!ed for th~ bw;ir:ess of 
this agency or will not be needed after the retention periods sp8cified. 

0 1-\ Request for immediate disposal. 

[x] 8 Request for clisp:::isal after a specifisd ueriocJ of :::n 1_~ sr requ(st for p::-m12.~:snl 
retention. 

7. 
ITEM NO 

6. 0i'SCRIPTION Of' l•:'M 
('...V1th !ns!usi·1~ [J.~t--:>s or Re:en>,:in P2rrorJs) 

F.E..;O?DS ?..FJN:il~'=!rT .k~ I\ISPOSAL SCITEi?TI.:S 

REAT1r-:, D.:s@_.\I·TCE FQ'l THE AL.~D DIS~'3L'ED FRCQL4.T-I 

Utilization z,.:,A e:Ql2~t.::..C:!. o:f bsefit notice □ 1-:sed to 
ad i • b ~· · ' '- _.. ..• P t A b ~·..1- --,-r ae ene.1 icie21es e.:;-c-.-:.,, =~,...~ 0 -, 11g ar ene:u. ... s, 
Part A and Pa....--rt :S dsd.uc-:i::ile i;-;a.tus, and Rbout Rpply:lne 

I 
j 

! 

for co,,rples"Jen tc,_-;::,- h0tl tn b,::,:::::;_-::fi.-tn. 'Ibe8e notice3 !L.."""9 

pre:p..'-"-r:>ed 2.I'-.cl se::it to "b~0fic:Lr===ie-G either by GSA intcr­
rnedic:i,:des or ca....-nem. Includ9<l. a.:i..-c Tu:lli..S SSA--1533, 
Hedi.care Eospi t.-:i.l, Extended Ce.re o..11d Iloroe Ilc2.l t.h Ilmefito j 
R'?.Cord, ~1001 Pa.rt A Hospi-wJ. Im:rux·..~ce Benefi ta Bncorl; ! 
o...'1d fonnn that are daveloped loca.lly by car.dcrs rog::utling 
exp1a,.-ru:.tio:J of Hedicz..rc benefi ta. ! 

1\. Inten.:1ecli2.r:t.es o.ml Cr:.:;:-riera 1-,110 Hicrof:llm I,xnle...11.0.tion , 
7Y~c~o {Eill-IB} Rcco:cdo 

.- ... , .,--.,. 
~.. ·.-:·•.:'· ,...,, 

J)cat-roy ha.cl co:pieEI after m.icrofilm has been verific-d 
as correct. Cut off u1.icrofilm file at tJ1e cloa'3 of 
the calendar year in whicli benefit i:a!J r,aid or den1ed,1 
28 applica.blo. Dootroy microfil.m after a total 6 T.-arh;• 1· 

_ _.____re_t_ention. :f_/. ;~1:; -~,,,.~ ___._I_____ -~.-- ·--
I' ,07 ~TA:lDl\nD FOfll>. 115 

R!:-...-1 S!!ci ,!.:s,,1 1?7!, 
Prc,scn"t,e(! ty G-'!--aer..1! s~:v;r,~'.j;f 

A,::,"'T\•rv11tah,,-n / 
:::01.1n ,., t""cn, •...,. ..... • • 

http:Prescri"t.ed
http:F-lns."101.ng
http:AIJ1!!C.lf
https://Inten;iedi2.ri.es
https://loca.l.ly
https://benef'ici2-'"'"1.es
https://2uthori1.ed
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JOB r..ro. PAGE Of 2 
.~ Acqucst for Records Dispo , on Authority-Continuation 

2 

8. DESGr1IPT!ON OF ITEM 
(Witt\ Inclusive O.:it!:s or Retention Pcr,ods) 

B. Intcrmedie.:des and Carriern Wh.o. no Not Hicrofiln 
EQ;--IB'n 

Cut off at the close of the ca,lendar ye2.r in which 
benefit w2.s paid or denied, as applicable, hold 
l additional year and then transfer to the Federal 
Reco~d~ Cen~r. Destro! after J\ total 6 :,rears' 
retention. ( y7~/>t-v •~d'•-~. . . 

9. 
SA!.IP:.[ OR. 

JOB NO. 

10. 
ACTION TAKEN 

Four cople?s, lnc:!udln9 orlgln11J. !o be submltlcd to tho National f,rchlwcs STAt/D~RO FOnM 11~-A 
ne.,,sr,<1 Ju:,,; I': - ,\ 
Prcsr.r,bcG 'i>y Gt?""f!'""' Sr.rv,c--< 

Admtn1<,-!r-?.t1on 
.FPll.lfl (•ti C:Fn! IOI-Ii 4 ,/ 



·-
I. Fl<CM (AGi:.!•CY OR ES7A9U:;ri\:E.IIT) " 

Department of Health, Education, and Welfare !r: ,\' cc~;l~"'r-c~ i.Sth :he- ;,r:-,·!~irit:~ ca! ..~4 u.~.C - -------- 3j!"7 ■ i};~ I"!•;.-:·!"::;] :('"•t~!,•.S.l. i,,:l~•r!i!",~ ;.;'.•:r,:f ..:Z M-1.JOR SU3O1\'l'.:IOII 
-:.~t,t~. is c;j~:-·.~d 1.•::1.";;~ (,.1r it•·::\,- ~~•"t r't)"

Social Security Administration !ioe !'-!t~!;;•!•d ··.1i ~;•f"'!'!a.l r.ot ::\:;,r,..,~C"ct:+' <•r 
"..·j~~.c'.r:;·.. n•• in cr!u~..n JO .. 

3. ~!WOR 5U9O1VISION , 
AUGBureau· of Hea 1th· Insurance 3 l 

4. NAME OF r'E.RSON WITH WHOM TO CONFER 15. TEL. EXT. 

George S. Yamamura q5770
..:.-----------·-'----------'------------------

6. Ct;;.TIF!CATE OF AGENCY f;1'.P'"l!'.$r.NTAT1Vt'.: 

J hcr:by ccrliry !hot I om nulhoria·d tQ Rtl ror the head or thi, "•"'<>" l:l rnnlt<'rl ,-.,,1: .. ,nint to ~h• d:•panJ of rccorc!,, nl\<I lh•t th<: .., ...~.-ck•c•it..-<.l lc lht, 1;,t 

ocl,c:dulo ar ..)__ P••·· Rre 1'r0pc,~c·d for di,..,,,..,.j for tht' rru.o;, indicnkd: c··x·· anly c,nc) 

A l"hc record, hove 
□ C'r•"~d to- havt' :suffi.. 

de-:1t value to ~~ivrsnt 
fu.rthCT ret eat.ion,. 

_ J_ /?7 /7.fJ__ 
(Oat&) 

7. • • B. OESCillPTION OF lTI)II !I.I 10 
ITEM NO. '.. (WITH ll'Cll!SI\/[ OAT~S OR ~;:7£STION PEIUOUS) S.!..~IPLE: OR ACTIOI+ TAl{[lt 

------i--------------------------------------:---Jo_a_t,_·o_.··-•-----·-

RECORDS RETENTION AND DISPOSAL SCHEDULE 
HEALTH I~SllRANCE FOR THE AGED AND DISABLED PROGRA.t.1 

,1,,.,.,.,1v--- / ·./ 
_SUPPLEME_NTA.RY HEDIC,i7:, nisURANCE (SMI) GENER.~L EN}WLLMENTI. f 

PERIOD. (GEP) RECORDS 

Records consisting of source documents, g~nerally the 
I SSA-40, Auto~atic Enrollment Ca~d, with appropriate 

suffix, and r.J.crofilui copies t;,ereof, for all individuals 
who responded in the direct mail solicitation for SHI 
entitlement. The records ccintain such information as 
henefjciary name, claim nur..be:::-·, address, p1:emium amount, 
.:rnd a check mark reflecting individual I s ' 1ye.s 11 election 
or enrollment refusal. 

A~ Source Document 

I 
Destroy upon completion and verification of microfilm. 

B. Microfilm 

Transfer to the Federal Records Center (FRC) 4 years 
after completion of the__ GEP. Destroy. after a total 
10 years' retention. 

QUALITY ASSURANCE FILES 

C0nsisLs of documents relating to c~~parison of Part B 
carrier performance. Included are Etatistical output 

https://di~p<~.ai
https://SUPPLEME_NTA.RY


•
REQU.CST FOT~ [\UTHORiT{ TO DE',POSE OF' HECOTs'.DS--Co:1fon:m.lion Sltcct 

7. D. o.::s~rt11•;10:1 cs ll! ,1 
ITE!,. 110. (WHB l'<Cl Lr~::-w1E C'~\i L:i OR HE.:1f;111(;,.'i PU:F'.'lL-::i) 

ti.lbles o_f the QuaU. ty A.ssurance Cv,r;pu tcr Progi-,1ms 
submitted by the c.:irriers on a munthly, qunrlci-ly, and 
yc.,irly basis, 2nd the Incle:-:: Report produced by central 
uffice on a quarterly and a year]y basis. 

/\. Central Office 

L Statistical Ou ut Tables -----·-· -•----------

a. Monthly 

Destroy after 6 months. 

b. g.i1..arterl v 

Destroy after 1. year. 

c. ':{ ca rly 

Dc::;troy after 2 yc.:l:::-::::. 

2. Index 

a. Quarterly 

Destroy 2fter 2 vears. 

b. Yeoarly 

Permanent. C... t e::: file eft:::rS :ec:rTT;. 

9. 10. 
5,1.MPLE on /,CTI0/1 Ti\KC

JOUllO. 

L 

I r0 rr~-f-t-:- -t-~~-LT:~: -:;-t:·-c---s-~-·y(-zt·r~~--tl;t_~-f-t?r-uTTr'r , 

Gffcr to t:1e> ~iational f,.rcldvcs.~,/.,(,,.,,_,.._ /d j,✓.e ..2'~_~ /J..c:',d<.:':, 

<>. ( ~~~-<'<-<'-<"~~....L: a-ef-C.,~:U<-<----<-L-L~-,a-~_"7«';,.,-: ;::: / 1""""~.A-jn. Rc~,2..1.011:11. Off:1.r:e 

a. }!,1nLlt.l 

b. Qu:11~terlv______,,_ 

Des trt)y after 1 ycat·. 

c. 'fr.,r 1:Y 

lh~~;L 1:oy af ! ,. r 2 Yl'~l1~S. 

•-♦--- ... 

http:yc-.J.rs


') 

l'i: ··.•· --· .-' 
of .)__ ! 

TII:QUEST T"OR AUTIIORITY TO DISPO.SE Of' RECORD~:;- Cont:nuotion Sheci. 

7. 
11 t\1 NO. 

B. or·;c;up 1 1c,11 ur 1TU-' 
rnnu f•~:.Lu:-..!'Jf: DA"'!L:.iCH HLi!:tHJ:..~ P[rUC!"f.;J 

'l. 
SA.\\i'i F.OH 

JO!JIW. 

lu. 
ACTlrn; UK 

•1II. 

Destroy after 2 years. 

C. Cc1rric.:rs 

L Statistical Output Ti1hl£s 

a. Monthly 

Destroy after 6 months. 

b, guarte:rly 

Destroy after 1 year. 

c. YearlY 

Destroy after 2 years. 

2. Index 

Destroy after 2 years. 

COR.RECTIV E Pi\Y1·'.Et~T ,\CTIO~J smi::'lARY REPORT 

Documents rcl2ti;-;s to cor:'.ec:tive: pa~r:i:ient .'lction taJ.:c:i 
P2rt D clni~s sele~te~ for c~d-0f-line or quality -~ 
a2surance sa~plc revi2~. Included are s~rumJry report 
forms and transmitt~l letters. 

Destroy after 1 ye~r. 

on 

http:SUH?L\.RY
http:DISPO.SE


11 . •· 

"!-i • 'C-<:: ~~ 
/. .;.· J'lt 1:'n1 ,rt ·.-.o~ I; • 

-~. r- •, t~· ,,:a ..•1·m Ll, t •.,~.] 
rr"'c-=' • b-l·d f - • ·n,....,I ~rrvlcta LJ:AYJ: ~x;REQUEST FOR AUTHORfIT

,!,.dfT',,\i -. ......... n 
O>.rE RECE!YED ~r,sA ''-'Z· J.-JY-1ns -~w-Q_TO DISPOSE OF RECORDS

"'•·ln-1 / ,i:;iy 2 B 1975 ..___-r- . / . ';iee fn3 tructioris on Reverse) 
./.~ ~--. ,;/,_:;_,, {)>.TE >.PPilOYEo ·, 2~ / /~ / .-' ·" / I 

-----------'----'---"--i N 4 7 -· 7 5_ -
GENERAL SERVICES ADMINISTRATION, 
NATION>.L ARCHIVES AND RECORDS SERVICE, WASHlisGTON, 0.C. 20408 

1. :ROM (AGE:JCY OR ESTABLISHMEND /WTlFJO.TlON iO AGENCY 

..P~par tmen t of He~<!lth_Jd\ll:_s1..t.iQ.n_,_aJld_½"el f...are______ Jn accordance ~ith the provisions of 44 U.5.C. 
Z. '-IAJOR SU801V!SION 33DJa ll,c dis;-osal request, including Rr.iend­

Social Security· Administration 
rncnts, ls ~ppron·d cu,cpt f'or il~':\s that 
be st.npcd "clis,o5al noc appro,,cd'' or 

m•y 

3. MINOR SU3DlVISiOH "h1lhJra,.n" in n•h:0 ,n JO. 

Bureau of Heal th Insurance 
{. ~;AME OF PERSON WITH \'/HOM TO CONFER Is. TEL EXT. 

:,\ 'c) (Cl, '; ~ 
.,2: ?_]_J_'r,.c .G\,t_l_:c~- ~- ~- l': _L(/_

Dato - ,-.rJh1v1st ot tne Un1Led SL•tes 

_G_e_o_r_._,g..___e_S_._Y_a_m_a_m_u_r_a________________,__4~5...:.7.,;,7...:.0.c..-_____._,."'"...""'.."""·..,'"'"'--"'·"""/J•·•..;;'·..{c...·,;..;;,i.l~----·......,-.....-------------

6. C£RT1F1CATE Or AGENCY REPRESENTATIVE: 

I hereby certify that I o.ro autho,i«d to oct r.,.. t!,e be.ad arthii e;:o:ocy tr. c=ttu, pcrt»loior to the dl,;:,c,al ,,f rco::rt"tl,, 1U1d tb.•t tbc rccord,_&cKTib-cd In thl. li,t 

•cb--<111.\c of ___ t,•2~ arc pro,posro for di.pout fo.- t:!ic rcuon lodicated: ("X0 only one) 

A Th" reeorda bav" B • Tbc reeorrl• '.VlU .e-c: .. Jte to hav"E auffidc:::lt ,..tu.: 
□ crau:d to h..ve auffi.. to wnnant furi.bt:"r rctrntiqn on th,:; cx:piratioa 

cicnt vaiuar lo warrll.Jlt or the pc:riod a[ tira~ i □ d-ic .!!.~ed o-r o-c the occur+ 
furth-c:r reti;otion. r=cc o! tho °'T~p-:cih,e,i. . 

' [ ~"!-~~------ SSA Records Officer·'-9it-r-
7. 

TTD! HO. 

Records Retention and Disvosal Schedule 
Health Insurance for the A•ed and Disabled Pro 0 rara (Hedica 

The files described in this schedule are created in the 
administratian of t'he. Hosp::.!::al Insurance (Part A) and 
Supplementary Medical I:is~rance. (Part B) Programs pursuant 
to Title XVIII of the. Social Security Act, as amended ... 
They are accumulated by ince~weriiaries, ca~riers, State 
agencies, and the Bureau of Health Insurance (BRI) 
headquarters and regional off~ces.' 

/ /?.... General Program Administration Files\ _, 
1}
f~ Medicare Instructions Files 

Manuals, directives, handbooks, aud other formal 
policy and procedural issuances prepared and 
published by BHI components. Included are Part A 
and Part B Intermediary Manuals, numbered inter­
mediary letters, regulations, provider manuals~ 
Administrative Directives System issuances, and 
similar material. ~~~~·t:/d'C:~v.:.t:.-U: _. 

(TttlO 

9. 
SAMPLE OR· -

JOB NO. 

e) 
00 

• 0 

0 

tP F. 
• a,,,..A..c'.t/..,,,, ,?]__,?•;~(.,?·14'---;/;. • d-C~ :~ ,;6,y~. 

BHI Headquarters Of fices Rei?'ponsible for ·- . .Jy· .. -
' C d ' ' .,,-,,,,. t c.-&-,_. .LI nstructions oor 1nat1on ~ 

Permanent. Close file when publication is 
superseded or discontinued. Hold 2 years I 

http:cc-.a).Cd
http:�cb-c<iu.te


------------------

• Job No. ______ 

,..,........_ 

RE?UEST FOR AUTHORITY TO DISPOSE. OF RECORDS-Conf:i•nuation Shoot. 

,.7. • , 8. DESCRIPTION OF IT'Elol .• 
ITTM NO. !t\MPL.E Oil 

J0a HO.
{WITH IHC:l!JSIVK DA.TES OR RC'TEl<TIOH 1'£Rl00S) 

''/Jy. Other Of fices 

Destroy when superseded or discontinued.· 

··f;f• Medicare Instructions Background Files 

Records accumulated· in the· preparation, clearanc:e,. 
and publication of manuals 7 directives. handbooks~. 
and other formal policy and procedural 
issuances~ Included ·a:::-e_studies. clearance 
comments, recommendations, ·and similar records 

• .which provide· a basis for publication or 
contribute to· the. content of the issuance. 

BHI .Headaua:::-ters Offices Resoonsi:ila for 
Instructions Coordination 

Transfer to the FRC when no longer needed 
for current operations. Destroy_ 10 years 

~ the.reafter. o 

•'! tf. Other Offices• .VI 
.. 

Destroy 2 years after the close of the 
calendar year in 'W'b.ich dated. 

·c1 
}• Administrative Files 

Files created by nost offices in the performance 
cf their assigned fu_nc.tions-f 

Official file copies of outgoing correspondence 

I 
J 
Irelating to·off ice functions. • I I 

1,, b. Co1IIIIlents on draft reports, studies, and 1. 

proposals prepared by other offices. I 

" .., CJ• Contributions to and/or comments on I 
legislation or public information materials.I 

l• ), d. Suggestion evaluations. 

P4ge __2 
ot 1.l_p 

~ ~- Program and management reports, such as 
overtime and· staffing reports, workload 
and production reports, highlights, and 
other reports prepared to submit data to 
mnagement offices (exclusive of specific 
reports described elsewhere in this S·chedule•> ~ 



Jo\) N'o, ______ Page 3 . 
or ~pai;c 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-;Conlinual:ion Sheet 

7. ' 
ITEM NO. 

8. DESCRIPTION OF ITEM. . 
(WITH INCLUSIVE: DATES OR RITENTIOH Pi:RJOOS) 

9. 
SAMPLE'. OR 

.x>BHO. 

10, 
ACTION TAKEN 

~ 

All Offices
Ir 

Destroy 2 years after the close of the 
calendar year in which dated. 

B. Program Files 

JI -~-- Part A Medicare Claims Records 

.. 

Forms SSA-1453 1 Inpatient Hosyita1 and Skilled 
Nursing Facility Admission and Billing; SSA-1486, 
Inpatient Admission and Billi.ng = Chr:i.stian 
Science Sanatorium; SSA-1487~ Home Health 
Agency Report a~d Billing; and other doct:2e~ts 
used to support payments to providers of service. 

Intermediaries 

Cut off at the close of the calendar year in 
which pa"id; hold 2 addi tio.-.al y"ears, and then 
transfer to the FRC. Destroy 6 years thereafter. 
Earlier cutoff and transfer is authorized; 
hc,r,.;rever, the records must be retained for 8 years 
following the close of the calendar year in 
which payment is made. 

Part B Medicare Clai=s Records 

Forms SSA-1490, Request for Medicare Payment; 
SSA-1554, Provider Billing for Patient Services 
by Physicians; SSA-1556, Prepayment Plan for 
Group Medical Practi~es Dealing Through a 
Carrier; SSA-1600, Request for Claim Number 
Verification; SSA-1606 ,/Payment Record 
Transmittal; SSA-1660, Request for Information, 
Medicare Payment for Services to a Patient Now 
Deceased; and similar forms. Also included are 
itemized bills, correspondence, and comparable 
documents used to support payments to benefi­
ciaries, physicians,/and other suppliers of 
service undet: the Supplementary Medical 
Insurance Program. 

Carriers 

Cut off
/ 

at the close of the calendar year in 
which paid, hold 2 a·ddi tional years, and transfer 

http:tio.-.al
http:Billi.ng


f I 
J .. . Job.No.' __,•_·_"-_;,p.cigc __4__ 

-- _ • o[ _Jl_ p11,"c: .,..., ' 

' REQUEST: :FOR AUTHORITY TO DISPOSE OF RECORDS-Conlinuo.licrn; Sheet 

7. 8. DESCRIPTION OF ITEM ,. . I 10.I
ITEM 140 (WIT I O R • SAloll'l.E OR-· :__ . • H NC:LUSIVE .HES 011. ETEKTION P£R_IC,OS) J08 NO. • • ~CTION "J'..AKEH 

:------...._______________________,______;~-:-----

. 
to the FRC. Destroy 2 years thereafter. Earl:f.e 
cut ·off and transfer is authorized; however I the 
records must be retained for 4 years folloW'ing 
the close of the calendar·year in whic11 payment 
is made. 

J. Medicare Benefit Check Records· ;.S
I 

Paid checks ~ich~intermediaries and carriers 
receive from banks covering amounts paid to 

. providers of service~ ·beneficiaries, physicians~ 
and other suppliers of service under the Hosp,ita 
Insurance and Supplementary Medical 1.ns_urance 
Programs. •Also included are check vouche=s 
and cancelled or voided c..'-iecks resulting from 
nonreceipt, loss~ theft, or nondelivery. 

Intermediaries 2na Carriers 
~- \ 

, / . , . , I 

Cut off at the.close of the calendar year in r,· 
which paid, or voided, as applicable, hold 1 
additional year, and then transfer to the FRC. 
Destroy 5 years thereafter. 

4; Explanation of Medicare Benefit Records 

Utilizat·ion and expl.ar.ation· of benefit notices 
used to advise be:1°f'ic.iaries about remain~ng ~-

• Part A benefits> ·part= A and Part··B deauctible •• -
status, and about: applying for complementary 
health benefits. These notices are prepared and 
sent to beneficiaries either by SSA intermediari~s 
or carriers. Included are Forms SSA··l.533, I 
Medicare Hospital, Extended Care and Home Health 1 
Benefits Record, RR-100, Part A Hospital Insurance 
Benefits- Record; and forms that are developed 
locally by carriers regarding explanation of 
Medicare benefits. 

Intermediaries and Carriers 

. Cut off at the close of the calendar year in 
which benefit was paid or denied, -as applicable, 
hold 1 additional year and. then transfer. to the 
FRC. Destroy 5 years thereafter. 

0 
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r REQUEST 'FOR AUTHORITY TO DISPOSE OF RECORDS-Con!:inuafion Shoel . . 
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9. .. 10.6. DESCRIPTIOH OF ITEM 
SAi.iPL£ OR.

ITEM 
1. 

NO. (WITH lt<CLl/51'/E D.1,TES OR RCTEPfTION Pi;R/003) I • ACT!O/i _TAKEHJOo NO. 

1-
5. Reconsideration and Hearing Case Files­ . l ?-~r

Hospital Insurance Program 

Reconsideration records accumulate when a 
beneficiary or his representative is dissatisfied 
-with an initial deternination as to the amount 
of benefits payable on the beneficiary's behalf 
under·the Hospital Insurance Program and files 
either an expressed or implied request. for 
reconsideration. Hearing case records accumulate 
-when a beneficiary or his representative is 
dissatisfied with the reconsideration detennina~ 
tion and requests a hearing; and if still 
dissatisfied after the he2=ing, files for a 
subsequent court review. Included ar~ Ferns 
HA-501,/Request for Beari:c.g; SSA--561, Request: 
for Reconsideration; or thei~ equivalents. Also 
included is evidence furnished by beneficiaries 
or their representatives, correspondence, SSA • 
determinations, Admiuistrative -Law Judge decis'ion ? 

original bills, Appeals Council decisions, and 
similar material. 

), BHI Headquarters 

Place ::!..n inactive £-,le upon final action on the 
case. Cut off inactive file at the close of the 
calendar year in whi&_ final action was taken, 
hold f acdition~l :y e2-::-!I, and trunsfer to the FRC .1 
Destroy& years thereafter. I 

• 
1 Intennediaries :? .i 

f._ 

• "t s - I 
Dispose of these records in accordance with 
i:t1st~ions for Part:--A Medicare Claims Records 
(see -i te-~ B.1 of this-schedule). --------· I 

.------------~----- I 
i

6. Revie"1 and Fair Hear:inc Case 
., 

Files---
Suoolement~ Medical Insurance Prograf:l_ !, 
Files accumulated when a beneficiary, physician, j 
provider> or other supplier of service is -1 

1dissatisfied with the carrier's determination 
denying a reque~t for pa~ent, or with the amouu1 

·of the payment, or when he/she believes that·the 
request for payment is not being acted upon with 
reasonable promptness. Included are copies of 

claimant's requests for revie~, together with 



P.ai:;e _6__ 
or _2.Lpa,: 

REQUEST FOR AUTHORITY TO DISPOSE ·OF RECORDS-Co:ntinuol:ion Sheet 

g_1. B. DESCR!PTIOH OF ITc:i,l JO. 
SAMPLE OR .ITEM NO. (WITH 1/IC?..USIVE DATES 011 P.EHNT)OH Pi:;uoos) I ACTION TA.KENJ06 1'C. 

-----·--------------------··------------------1------. 

relevant written statements or evidence, notices 
of adverse informal review decisions, requests 
for hearings to protest the adverse decisionsi 
hearings, proceeqings, hearing officers' final 
decisions, and other comparable papers. 

Carriers 

Place in inactive file upon final action on the 
case. Cut off inactive file at the close of the 
calendar year in which final action was taken, 
hold 2 additional years, and transfer to the 
FRC. Destroy 5 years tbe~eafter~ 

7. Health Insurance Progra~ Integrity Case Files 

Files accumulated as a result of alle·gations 
or complaints of prograCT abuse or potential frauc 
by physicians and other providers of sendces -
pursuant to sections 206,208, 1106, and 1107 of 
the Social Security Act. Tney consist of 
complaints from beneficiaries or other sources 
that are referred to dist7ict offices, regional 
offices, intermediaries, carriers, etc. Includec 
are correspondence, fo~. and other papers used 
in developing and ~nvestigating complaints~ such 
as ex..',.ibits, copies of claims forms, billsy _ 
medical re~ords, i~vestiga~~ve reports, fiscal 
records, and other pertinent physician and 
provider records. 

BHI Headquarters and Regional Offices 

Place in inactive file after final action on the! 
case. -cii"t-off inactive file at the close of the; 
calendar year 'in- which final action was taken, !I 
hold 2 additional -years, and then transfer to the 
FRC. Destroy 3 years thereafter. 

-----·. 

8. Intermediary and Carrier Budget Estimate and 
Justification Files 

Forms SSA-1523 and SSA-1524, Estimate of 
Administrative Costs and Credits, and comparable 
papers used by the intermediaries and carriers 
to submit their annual cost es timates .for 
administering the Hospital Insurance and 
Supplementary Medical ~nsurance Programs. 

. l 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS--Cononuation Sheet 

9.8. DESCRIPTION OF ITEM 10.7. 
SA~PLE OR(WJTH INCll:5,YE DHCS OR RITE/'ITIO~ P'ERJODS) ACT ION H~l(EJITEM HO. .JOS 1-40. 

Also included are justifications, correspondence 
on specific budget estimates, and supporting data 
along with the notification of budget approval, 
such as Forms SSA-1525, and SSA-1526, Notice of 
Budget Approval; SSA-2598 and SSA-2599t Approved 
Budget Distributiony Estimate of Administrative 
Costs; and similar papers. 

a. ERI Headquarters 

Transfer to the SSA Holding Area 2 years 
after the end of budget year. Destroy 3 
years thereafter. 

b. Intermediaries, C2.rri2rs, and BHI Rezional 
Offices 

Destroy 3 years after DHEW audit and final 
settlement. 

0 

,9. Interme61arv and Carrier Interim Exr>enditure 
Report Files 

Quarterly reports of expenditures made by the 
intermediaries and carriers since the beginning 
of t;ie £:.seal year. Included are Forms SSA-1527 • 
and SSA-1528, C-c::::iclati.ve Interim Expenditure 
Report and Budget, or their equivalents. Also 
included are sup?le~ental schedules. -.... 

Destroy after 7 years. 

b. Intermediaries, Carriers, and BHI Regional 
Offices 

Destroy 3 years after DHEW audit and final 
settlement. 

10. Intermediary and Carrier Final Administrative 
Cost Proposal and Audit Files 

t 
Forms SSA-1615, and SSA-1616, Final Administrati~e 
Cost Proposals, a~d DHEW or GAO audit reports of I 
intermediary and carrier administrative costs I 

! 
Iand benefit payments. Included are other documelts 

supporting the amount of requested and approved 
reimbursement. The files are used as a basis I -

https://Cu::nulati.ve
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9.1. B_D£.S("RIP,:ICN OF !HM 
S>.WPLE ORITTM H.O. (WITH IIKDr.,n"E U.>.n.s OR RITEHnoH PCRl•:X:5) J0'3 hO. I ACT 

,--

for final settlement of allo;.;rable costs. 

All Offices 

Destroy 3 years after DHEW audit and final 
settlement~ 

1, )1. Intermediary and Carrier Letter of Credit Files 

Records authorizing a Federa] Re.senre Bank to 
disburse funcls to designated/inteTI'.:e~iariE:s and 
carriers on behalf/of SSA i.;pon p:res2-;i-Z.:atim::i of 

payCilent vouchers t'.o a COrr::rilerci2.l b aTiL for 
collection through a ?ederal Resei---ve Systeill. 
Included is Standard ?.orm (SF) 1193, Letter of 
Credit, or its equivalent, and amending letters. 

All Offices 
). • 

Destroy, 3 years after the year in ',Jhidy/ carrcelle 

Inter.nediary and C2.rrier Pavment Vouchers and 
Transmittal Files 

S'F 218, Paymen;: 701,;cher on Letter of Credit_, and 
similar docu~e~ts p,~?ared by the intermediaries 
and carriers to cotGin Federal funds from 
selected co::;:;::::;e~cial bznks for expenses incurred 
in ad □ inistering the Health Insurance and 
Supplernen tar; 1'f2.dical Insurance Programs. Also 
included is SSA-1521, Payment Voucher on Letter 
of Credit Transmittal, a transmittal that foniards 
copies of payment vouchers to SSA and shcrvlS the 
purpose for which funds \.Jere drawn, i.e. • hospital 
insurance benefits, supplementary medical 
insurance benefits, administrative costs and 
total amount of payment vouchers. 

a. BHI Headquarters 

Destroy after 18 months. 

b. Intermediaries and Carriers 

~ Destroy after DREW audit and final settl~men,. 
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7. 
ITElolNO. 
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•• 

8."r,;::;cRIPTION OF ITEM 9
•(WITH INCLi= l ':uilu;'..t:,r.:~~,: l!J:.RIOOS) SAl.4PLE OR• :J' ACflON n.KEN10. . . J03 HO... 

I 3-(.·
13. Intermediary and Carrier Monthlv Financial Report 

Files 

Reports submitted monthly by the intermediaries 
and carriers to provide SSA with the basic data 
to reconcile its accounts with those maintained 
by intermediaries and carriers. Included is 
Form· SSA-1522, Monthly Intermediary _Ff11ancial. 
Reportp and attachments. 

All Offices 

.Destroy· after DREW audit and final settlement. 

14. Ambulance Services Certification Files· 

Certifications o( suppliers of ambulance se-rvicef. 

iCarriers 

Destroy 1 year after the close of the calendar 
year in ~hich certifica~ion requirements are no 
longer met. 

15. Requests for Assistance from District Offi~e 

Correspondence and fo~::!S submitted to SSA distri1 t 
offices for develop~en_iof additional infortn4~io1 
or docul:lents rela~ir..g i..o a Medicare claim, ~~ ~-': d.-, __.__....,.. ·-=-~- _ 

Form SSA-1490, Request for Medicare Payment; I I 
unreceipted bills; incorrect name or claim 
ntJII1ber; missing signature; and similar errors I I 

_which· prevent the processing of a claim. ! 

Intermediaries and Carriers 

Dispose of these records in accordance with 
instructions for Part A and Part B Medicare 
Claims Records (see items B. l and B. 2 of this 
schedule). 

16. Intennediary Workload Report Files 

Monthly statistical report._s on the status of 
intermediary workloads used by SSA to identi.fy 
basic management data needed for budgetingJ 
financing, work planning, and progress evaluatio . 

Toa.r rop-ie.1., lac.huli.ng origrin.tal,. to M •ubnU"Ued te lhe t.:'ot.ioaal Jl.re).iv.-• ond R•tord., s.1-TI,:. 

http:identi.fy
http:NCLl.$1..l.~�.tt
https://ropie.11
https://lac.huli.ng
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9. 
j.6. DE'.:.CRIPTION OF !TEI.I JO.7. 

SAMPLE OR(WITH INCLUSi~! DATl:5 OR RITEXT!Oli Pi:RJOcJS) . ACTION TAKEliITEM NO. JOU NO. 

-----1----------------------------------,------1 

Included is Fann SSA-1566, Health Insurance for 
the Aged Progran Intermediary Workload Report, 
or its equivalent. 

a. BHI Headquarters 

Destroy after 5 years. 

b, Intermediaries and EHI Regional Offices 

Destroy after 3 years. 

17. Carrier Perfortn2.nce Report Files 

Form SSA-1565, Healt-h Insurance for. the A6ed 
Program Carrier Perforna71ce Reports, a:::- e:cci.valen 

- I 
docuoents prepared monthl:-· by carriers to su;r;mari• e 
.their performance in processing claims under the 
SuppleQentary Medical Insilrance PrograQ. The, 

•infor;:;;2.tion cont2.ined in these .reports provides 
management information needed for budgeting, '-' 

financing. \Jork planning~ performance evaluation, 
and identifying operating ?~oblems. 

a. BHI Headquarters 

Destroy afte~ 5 years. 

C 

b. Carriers and 3HI Regional Offices - -·---·-~--- --- ______.._ 

I 
Destroy after 3 years. ! 

' ' [ 
18. Overpayment and Duplicate Charge Detection 

Activity Report Files 1.. ,. 
Quarterly reports prep2.red by each carrier and 
sent to SSA surr:r.1.c,rizing overpayment and duplicate 
charge detection actiyities carried out during 
each calendar quarter. The reports are used to 
tabulate data on the number of cases in which l. 

lcarrier recovers an overpayment, the total I 
dollar amount of money overpaid, causes of 
overpayments, number of duplicated charges 
detected, and similar information. 

a. BHI Headquarters 

Transfer to the FRC 3 years after the ·clos~ 

http:RECOR.DS-Conti.nuat:i.qn
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f', REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Connnuc.!::ion Sheet 

8. DE5CnJPTION OF lTE~ 9. 10.
S.\.I.IPLJ: Ort(WrTH INCLUSlVE DATES OR P.cTLJr.lON Prn;cc,:;) ACTiON 'f/\h:S'i.. .>o6 NO . 

Iof the calendar year in which dated. Destroy 
7 years thereafter. 

b. Carriers and BHI Regional Offices 

Destroy after 3 years. 

19. Medicare Beneficiary Correspondence Files /7,. 
These files accumulate as a result of inquiries 
and complaints received by SSA district offices, 
headquarters offices, regional offic~s, and 
intermediaries and carriers. 

All Offices 

Destroy 1 year after the close of the calendar 
year in which dated; ~_xc1=.2_s_ where records are 
required to doc~ent a specific claim, 
reconsi~eration, atpeaI, er siwilar case. destroy 
in accordance with the instructions for the 
specific file. 

20. Intermediary and Carrie7 Co~tract Files 

Agree8ents ente~e1 ~nto ~ith intermediaries and 
carriers by the Sec7et.2:-y of Health, Education 
an<l ,;.,relf.::,re uDde:::- t:-;2: p::-cvisions of sections--..__ 
1816 and 1842 of t,~e Social Security Act by­ ---, ,.. 
which the inter-:;:iecii2.ries and carriers agree to !I 
perform certain functions in administering the I 

I 
Hospital Insurance and Supplementary .Medical _ I 

Insurance Programs. As such, they provide basic) 
docu □ entation of the manner in which these : 
programs are i~plernented. Included are modifica~ 
tions and amendments.

Q BHI Headquarters 

r-erruauent. Place in inactive file at the 
•close of the calendar year in which superseded 

or terminated, as applicable, hold 2 years I 
and then transfer-to the FRC. 6££ex to t¼le d~~kl'I"__, 
Na~~A;;3/~ 10~~~e•l?Y-• • 

b. fuennediaries and Carriers ~ tt?.. 

Destroy 3 years after supersession or 



Job No. ______ 

' ' 
REQUES'i.. FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DE.SCRIPT!O,"j OF IIT).f 
(WITli (NCLUS!VC DATE.5 QR RE"HlfTION PCl'IOCS) 

tercrlnation, as applicable. 

21. Intermediary and Carrier Subcontract Files 

Copies of in te.rmediar.ies r agreements with 
subcontractors regarding performance of audits 
and the providers' costs, leases for building 
space, equipment, consulting, and other services, 
Included are SSA approvals~ amendments, and 
similar papers. 

a. BHI Headquarters 

Cut off f.ile at the close of the cale!1.dar 
year in which agreement was ten:n.inate~. 
hold 1 additional year, and transfer to 
the FRC. Destroy 5 years thereafter. 

b. Intermediaries and C2rriers 

Destroy 3 years after termination of 
agreement. 

22. Contract Perfornance Review Visit Files 

Documents rela::ing to schcduledy/special visits 
to intermediari2s 2uo carrier1/to review their 
Medicare operatio~s 2~d to dEjtermine the degree 

- of adherence r-o..._,est2.blished,/policy, adequacy • • 

of service to th~blic, /4nd to verify the • 1 

9. .. 
SA~PLE OR , • ACTIO~°,.AKEJi.l06 NO. 

------; 

\ 

" 

• . 
- - ·•-·--·-·--·-

...:I b. 

I 

Cut off a.t· the close of the calendar year in 
which action on the review is completed, hol 
2 years; and· then transfer to the FRc·. 
Destr~y 4 years thereafter. 

Other Offices 

De~troy after 2 years. 

accuracy of reporting-~Jiicluded are reports of j 
staff visits, followup_;:~rts, communications · 
concerning improvements in o_zerations, and I 
_other docurr!ents rela,t:'ing to co~tract: [ • perf:ormance 
revie,;.r visits. / 

1./ 
. 

a. BHI Headquart~rs -.....____ 
I 
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REQUEST FOR AUTHORITY ·To DISPOSE OF RECORDS-Con!:i.nuati.on Sheet 

7. 
ITTM 110. 

23. 

_ 

24.. 

9.8. DE5GHPT:ON CF ITE~ .. lO, 
cwrrw h,ctt:51YE DHES OR Rrrr,rr10H Pri.;o~s) SA~PLE CR 

ACTiON TAKEN.KB NO. 

Provider Nomination Files 

Letters from providers of services stating their 
choice of intermediary, including changes of 
ownership and intermediaries" Also included are 
letters to iutenn:;!diaries listing providers who 
have norainat.ed the.m. anc. letters used to update 
provider listings, 

BHI Headquarters 

Destroy 1 year after terGJination of provider 
participation, 

Intermediary and. Carrier Closing Agree~-2:1'.:_.§. 

These files contain the accepted final settlemen 
for all intermediary and carrier costs of. 
administration and consist of the Closing 
Agreeraent, Appendix, and Schedules of B_alances 
due the Intermediary, Carrier or Secretary. 

a; B~! Headquarters 

Transfer to the FRC 3 years after DHEW audit 
and final set:::.e.r,,;ent. Usef.{,Reco-r;-ds Group 217]·.1b·f'Zi:;..,_ 
: h C (, ' . \ •., • : , . \ .,;, -, .-l. J.~-t ('l ~ 5..... , I ', J ( ' l ' 5 ,:: : ( 

- ~ ,.f~t.?, ':; \t, .,r,~:;-- ,•_\--~-;,-·lq: ~.'..~ ,-•.!, _-'..' ·-.•:\ !-) J-..... ·• ,......~ ... ' ,· Jt 

b. Interu<:!dia~:i..es; - ·~2rrieq;, and BHI Regi.onal ~ ,- •. 
Offices I 

Destroy 3 years after DHEW audit and final I 
settlement. i 

I 
i25. Carrier Co □£uter Printout Reco~d~ 

IComputer printouts used in processing, paying, i 
and controlling Part B Medicare claims. ! 

! 

a. Pending and process listing, payment listing! 
duplicate check control, master file update r 

control, and prcfiles of physicians and 
other supplies of services. 

Carriers 

Destroy 4 years after the close of the 
calendar year in which payment was made. 

http:carr:i.er
https://Inte~edia-::-1.es
https://norainat.ed
https://RECORDS-Con!:i.nuati.on
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•('s REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Conunuo.ti~n Sheet 

7. 
TT£M tlO. 

8. DESCRIPTION OF ITEM 
(WITH fNCLUSIYE OA~ES OR RETEl'<TION P.£1llO~·~) 

26. 

b. Check listing and bank reconciliation. 

Carriers 

Destroy 6 years after the close of ~he 
calendar year in which paid or voided. 

c. Query and query reply listing, transaction 
listing,- activity listing, posting exceptions 
analysis of posting erro1s s/claims inventory 
control, edit input transactions 1 and aging 
of open claims . 

. . 
Carriers 

Destroy 3 ye~rs after processing. (Carriers 
with the capability of electronicall:,;; 
retaininz the dat2 co~tained in-the query 
and query reply listing may destr~y the 
pap~r copies after tapes have been verified). 

Cost Report Files 

Cost reports submitted by providers l:o intermed­
iaries for the purpos~ of determining Medicare 
reiu::bu~sable costs. Eacn cost report contains 
a provider's stat2Dent of reimbursable cost, 
cost-finding schc:.~1.12.es., auditor vs comments, •..._ 

9. 

I 10 
Sll"1Pl£ OR ACTtON TAKE~JOa NO. 

final settlement letters and other data necessary, 
to determine rei;:uoursable costs, prepared in I 
accordance with regulations and the principles 
of reirnbursewent. 

a. BHI Headquarters 

' (1) Audited Reports and Those Settled 
Without Audit 

Retain for 3 years after completion of 
audit and/or settlement process and 

i. tr~nsfer to FRC. Destroy 5 years 
thereafter. 

(2) Unaudited Reports 

Destroy 3 years after receipt. 

https://sche.duJ.es
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7. s. ~ r:rir.n: :;. 9, 10. 
SAMPLE OR

ITEM NO. (WITH fMCLu:;:vi: DAH.S OR RITENTKJ!j nr.1:;;osJ • ACTlO~t TAKU◄JOi3 NO. 

b. Intermediaries 

;.;> 
- ,.Ji 

;. 
I 

'\ 

LfI Jr 
Doc t O vey and certlficatio 
of suppliers and providers of servic::~. Included 
are official certification and transmittal forms, 
survey report forms, utilization review plans, 
provider agreements, transfer agreements, plans 
of correction, civil rights compliance forms, 
intermediary designation and tie-in noti::es, • 
certification letters, aild various for-'-!S and 
correspondence used in the certific2tion pTocess 
with respect to individual facilities. Excluded 
from this definition 2re surveyors' notes, rough 
copy survey report foTIDS, and other workpapers 
1which are merg~d into and superseded by a final 
product. 

a. SSA Regional Offices 

Destroy after 6 years. 

b. State Agen~ies 

(1) NOI}E_~E~icioati~g Facilities 

Des troy 2 years after termination, i 
closure, <,.;ithdrawal, or denial, as 
applicable; except documents pertaining , 
to facilities for which no certificatiou! 
was ever completed, destroy l year after, 
last certificatiou, contact, or 
correspondence. 

(2) Participating Facilities 

Retain a facility's current utilization J 
review plan (hospitals and extended care 
facilities [ECF'sJ), transfer agreements 
(ECF's)., and floor plan or physical 
plant layout. 

Destroy all other material after -3 years 
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REQUEST· FOR AU'.fHORITY TO DISPOSE OF RECORDS-Continuotioii. Shl)et 

7. 
ITEM NO. 

!. DESCRIPTION OF ITEM 
{WITH l~CLUSI~!: DATE.3 OR RITEXTIOI( PERIODS) 

,.. 
SAMPLE OR: 
~ HO. 

for hospitals and home health agencies 
and after 2 years for all other facilities. 

Retain the material for the two most 
recent certification actions in any 
event. 

. , \ 
28. 
/ 

Provider Statistical and Reimbursement Reports 

,,. 

EDP printouts or mi"crofilms showing sucr.maries of 
payments to hospitals, skilled nursing facilities. 
home health agencies. and other providers of • j 
service.· They are Osed to effect cost settlements 
beo.-een the intercediaries an.d the pi:-mr:icers for 
program validation purposes, and to det2rmine 
accuracy of cost reports~ These reports contain 
Part A and Part B inpatient and outpatient 
information, inpatient statistics, total bills, 
covered costs, and other relat.e.d data·. 

c 
.. 

a. BHI Headquarters 

Destroy printouts 3 years afte~ the date 
issued. Destroy microfilm upon receipt and 
verification of subsequent film. 

b. Intermediaries 

I 
i.· 

29. 

Destroy 5 years after completion of audit .and/or settle~ent process for provider cost i 
Ireport for corresponding fiscal year. 

Medic:al Facilities Directory Files ·1 

I 
Listings of providers of service showing provide~ 
identification and intermediary numbers, ef~eytive 
date, and city ~here +ocated. Also includeyare 
alphabetical listings of facilities by State, 
cities within the State, and f~cility name within 
city. These lists contain mailing addresses, j 
provider numbers, intermediary numbers, effectiv 
dates, termination copes, billing elections, 
radiological and laboratory services, total 

·beds, nusring beds, and accreditation by Joint 
Commission on Accreditation of Hospitals and the 
American Osteopathic Association. 

J 
I . 
r 
1. 
I .. 
I 
I 
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r· REQUEST roR AUTHORITY TO DISPOSE OF RECORDS-Conf:inuati~n Sheet 

-
7. • . u,u,.::mf'fr&-!?,¢.T~

rru1 rm. (WITH INCLUSIVE DUES OR RIT[:,T!Qli f'.E,qlO~). 

All Offices 

Destroy.when superseded or obsolete. 

30. State Agencr. Budget arid Financial Report Files 

Files used to estimate,, justify,, and approve 
State agency health insurance program costs~ and 
to account for funds received and expended by the 
State agencies. Included are Forms SSA-1465, 
State Agency Budget Request; SSA-1465A, State 
Agency Budget List of Positions; SSA-1466, 
State Agency Schedule. for Equipment Purchases; 
SSA-1467. State Agency Budget Notice of Approval; 
SSA-1468,, Notice to State Agency; SSA-1469, 
Financial Accountability Statement; SSA-1469A. 
Quarterly Expenditure 'Report; and indirect cost 
forms. i 

a. BHL Headquarters and Regional Offices 

Destroy 6 years follm.1ing the close of the 
budget year.· 

b. State Agencies 

Destroy 3 years afte~ DREW audit or 5 years 
after the close of the budget year whichever 
is earlier. 

·31. State Agreements 

9, 1 10.
SAl-1PLE OR 

JOO NO. I ACTICl'i TAKEli 

------, 

.(,,_____ 

I 
~!, 

I 
... ,.....__,Agreement·s entered into with the State agencies 1 

by the Secretary of Healtht Education, and Welfare 
[ •. 

under the provisions of section 1864 of the i 

Social Security Ac.t, by which the State agency I 
! ! 

assists SSA in deteI"Iilining whether health care ! I 

providers and suppliers meet and continue to mee1 ' 
. the requirements for coverage or participation. 
Also included are 11subagreements" by which 
State agencies subcontract some Medicare functioqs

I 

to other governmental or private organizations. 1

Q BHI Headquarters 

F-erme,fte.ftt"'. Transfer to the FRC at the close 
of the calendar year in which terminated. 



.. Job No. _____ ·Pa.stc ___!_§ 
or _2J_pu,11 

-.. 
·(' · REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Ponl:inuation Sheet 

9.8. DESCRIPrJON OF ln'.M ID.7 • . SA!,!PLE OR
ITTM NO. (WtfH l~Cll..'SIVE Dio.TE.'S CR RETE!qY.lll PtR!CCS) ACTIOl'I TAKENJ06 NO. 

pl~ ~t:J ~~ 
. Gffer to the Natio.ial Arcltiqe:;_ ao yoaffi 

t'ftereef eer. 
p y ~ llkJ~.i.~--. ~...u.-----~::"~~ 

b. Regional Offices· 

Destroy 5 years after the·close of the calend 
year in which termnated . 

• . . 1 ~ • 
. : - ~ -. .... 

c~ State Agenci~s • 

;Dispose of ac~~rding to State practice. 

32. State Agency Review.Files 

.DocUiilents relating to adclnistrative review of 
State agency ope.rations and certifi.cation 
procedures. Included are reports of visits, 
communications concerning improvements iu 
operations, and other papers pertaining to 
revie-.;s ·of State· agency practices. 

a. BHI Headquarters 

Destroy 5 years after the close of the 
calendar year in w-hich dated. 

b. State Agecc:i.es ....... 

Destroy after 3 yea~s-
1 . 

/IJ·.3~jl State Buy-In Agree3ents . 

~ I ,'1 i . .I \ I,~ ,.~ Jp'-. Agreements entered into with the State agencies 
,J I f• ~. ff by the Secretary of Health, Education, and 

'\)y'I }i Ca. L'I I Welfare under the provisions of section 1843 of . 
'- ,,} l JJ-' jl 1the Social Security Act. The agreements provide l0, ~ f. ,;;' ~ 0. .·, coverage under the Supplementary Medical lnsuran9e

1/ t \, 1_)} Program for certain individuals receiving money 
Lt· ~1 }p payments unde.r State approved public assistance 

(} ,el) J plans. . 

-1/v-li•i~~qr© JBHI Headgllarters 

~ 
"-· f\~l,' ,.l 1.£~1' -i'a:r::man@Al!. Transfer to the FRC at the close
_} JY~J ,J.. of the calendar year in which terminated. 

0 C'l· ~ {,L / 8Eie~ te the tintionBl /:refti'•'CS 20 yeen; 
a:·1 l l~ • ~ereaf Let. c...,,,.,,i!,-.e'~ ¥~ ae,, «.&- A,/ 
J j,. I • / • c. - ✓ 
01.l vJ ,/'v~<..,., ~~ · 

r 

1......e:.c.-c;,...z~~ 

https://RECORDS-~on!:inuati.on
https://REQUE.ST
https://Agecc:i.es
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f'. REQUES1_·:FoR AUTHORITY TO DISPOSE OF RECORDS--Continua6dn Sheet 

7. 
ITEM HO. 

• 8. 1'.JCi::P-'Tli'c:11 '~ ITEM 
(WITII IIICLUSlV!:: OATES OR RETEl'ITioN ep110;-is) 

9. . I lO.S
~MP!...E OR • ACTiCN-TA!<UI 
JOa NO. 

r 

b. Regional Offices 

Destroy 5 years after the close of the 
.. cale.ndar year in which terminated. 

c. State Agencies 

_Dispose of according to State practices. 

34. Program Validation Review-s 

Documents relating to.program validation revi'ews 
conducted to identify the degree to which progra 
provisions are being properly applied by ~he 
providers of h_ealth care services. ·rncluc.ed 
are validation review visit reports, schetluJ.es 
of planned validation re~-iews, notice of visits, 
·and other papers directly related to the program 
validation review proc.ess. • 

BHI Headquarters and Regional Offices 

Place in inactive file on receipt -0f subsequent 
review or after 2 years 1 w"hichever is earlier. 
Destroy after 3 additional years. 

35. Detailed Prin:c~~s (De~ots) 

EDP printouts sha-:~i~g individual bill and paymen1 
information for hospitals, skilled nursing : 
facilities, home health agencies 7 and othP.r ! 
providers of service. These reports are used ; 
by intermediaries and providers to reconcile- the 11 
Provider~atistical and Reimbursement Reports . 
(see ite -28) to their own records by itemizing 
~hich bi ls have been processed by SSA and are II 
included in the PS&R report. . 

a. BHI Headquarters 

\ 

• 

i 
I
I. . 
I 
i 

I 

re ort for corres ondin ·:fisc 

Destroy printouts 3 years afrer the date 
issued. 

b. Intennediaries 

_Destroy 5 years after completion of/audit 
and/or settlement.process for provider cost 

http:scheduJ.es
https://Revie.1s
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,r"~, REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheel 

l 
9.7. e. ~i?.:t:ri oi.rH·~-;•"·, ~-,.~ i ID. 

SAMPLE ORrTLM NO. {WITH INC:LU51'-'E 04TE.S Cit Rt.EKTIOM PER.IOC}S) l ACTIOl'i TAKENJOO NO. 

,--, 

36. Interim Rate Listings 

Listings of interim rates in use by intermediari~ 
in making interim payments to hospitals, skilled 
nursin~ facilities, home health agencies, and 
other providers of services. These listings 
are used as.a source of infon:iation and for 
studies~ 

HHI Headquarters 

Destroy after 5 years . 

.37. Intermediary and Carrier Plan of Exoenditure. 
Reeort 

Forms SSA-2582 and SSA-2583, Plan of EA-pendit~re , 
submitted on November 15 and February 15 by the 
intermediaries and carriers to provide_SSA with 
the basic data to analyze budget allotment statu 
vhen coopared to actual accrued and anticipated 
expenditures. 

All Offices 

Destroy 3 months a£te~ the. close of the fiscal 
year. 

38. ·Jnter:;iediarv and Ca:-ri1=r Monthly Cpmulative 
Cost Report 

Forms SSA-2584 and SSA-2585~ Monthly Cost Report-;
[ 

Cu~ulative. The reportst with the exception of I 
September, Decerr-.ber, March and June, are submitted· 
monthly by the intermediaries and carriers to· ' 
supplement the detailed quarterly reports thereby i 
providing SSA with productivity and cost data 

I i 
on a 12 month comulative basis. I 
All Offices 

Destroy 3 months after the close of the ~iscal 
year. 

39. Provider Hearing Files 

These files accumulate when a provider of servic s 
is dissa.tisfie.d ' • • I I-------------~--~-~-

https://N't1tio,.0l
https://allotwe.nt
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7. 
rrrn l'lo. 

n 

,,......__,. 
~ 

,· 

or..2Lp:u;e:, 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-_Conf:inuation Sheet 

8. DESCRIPTION OF' ITEM 
_(WITH INClUSIVt DATES 0~ RtTi::NTto!l PERIOCS) 

it does not meet the conditions for participatiol 
in the Medicare program and requests an · • 
administrative hearing on the matter.. The 
documents are used by SSA to SUP.port its initial 
determination at the hearing. Included are copies 
of provider inspection reportss ~orrespondcnce, 
and· similar records relating to provider 
operations/ After the hearing, the files must 
be retained in the event that the provider seeks 
court review. 

BHI Headquarters 

Transfer to the SSA Records Holding Area at the 
close of the calendar year in vbich hearing is 
held. Hold for- 2 years en_d then transfer to. 
the FRC. Destroy 5 years thereafter.

& P~licy Precedent Files 
.. 

Policy meroorandums 7 inte~pretations, clarificati 
and simila.r records which serve as precedent for 
future program. policy dete::.:.inations. • The files 
are accumulated by-BHI headquarters offices 
responsible for program policy development. . • 

C't:.a-;::::.,,.~ ✓.-.7.a;;u,.,.r..../,./,/~,,y;:-,f.~ £~ ✓£t>:k'- /~.r.J r 

c./1.· __ .,,.,_ • BHI Re2cgearters O:':ices Responsible for Progrc(m 
Polic-; Develo-.,::1e~t -..... 
~-1,<.U. a.,~

.Revi~w files at the close of each calendar year. 
Remove documents which do not have continuing 
applicability and transfer to the FRC. Offer 
to the National Archives 20 years thereafter. 

~.-U.f..A.?-c 

/.U,✓-;/L~
v 

_...,.,(1..£. 

. I 

9. IG.
SAMPLE OR 

ACTION TAKE/IJOO HO. 

I 
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1 

..,______--I ~~c 1 47 78 14 
-.'..:To::GEN.ERAL SERVICES ADMlr- ATION, • 

__N_:A_T_IO_~_.A_L_A_R_C_H_l'J_E_S_A_N_O_R_Ec_o_H_o_s_s_E_R_V_IC_E_._w_A_S_HI_N_G_iO_N..;.,_o_c_2_0.\...;·_o_a___;-o-A-T-E_R_E_C_EI_V_E_D___________ 

.. ·1. FROM (A(,1::NCY OR ESTABLISHMENT) • . l 8 MAY TS?a 
DeoarlB.ent of Health .Education and Welfare SSA---=.c..----;.......c_..;.c.....;;;:.;=:=-=;.=;;:.z._-=~--==::.==.z._=.=..--t f!Q';'l,ICATION TO AGENCY 

2. MAJOR SUSDIVISION 
1, m:cr,:,~,;e .,.;!~ !~e ~•:--1•M•s cf ,U U.S.C ll:IJ.i t!:~ !l,;,tJo:-~ai r~ . ~ , Office of Pro am Onerations ~""~St. tt:i:h:t!1!1~ 2:1'.!f.~,":'7-'!'Hl. lS t!~l')-.~·t•t~ill f11 c?-:tn:i.J!'li!t m.!! 

J. Mll'liOR SV301VISION ~ stl,71.~~ ··,1s;\A'i.*i n.;,t l~;;t!l\l,e,,-j... Gr ""vut:?dr?_....,.... in UJi~,r", IO 

Bureau of Data Process 
4. NA'-'c OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Geor~e S. Yamamura 594-5770 
6. CERTIFI_CATE OF AGENCY REPAE.SENTATIVE: • • , ..... 

I hereby c·ertify that I am authorized to act for this -agen~"y in matters pertaining to the disposal of the.agency's. records; 
that the records proposed fof disposal in this Request of t • page(s) are not new needed for the business bf 
this 2gency or wiH not be· needed after the· retention periods specified. . -

0 A Request for i,;.;m~0diate· .di;posal. 

00 B Request for _disposar after ·a specified period of time or request for permanent
retention. • • • • 

E.. TTiLE 

Depart~ent Records Management Officer 

~ ITEM 9• 10.
SAMPLE OR ACTfON TAKE 

JOB NO. 

. - , ...::. -~ ." ·:. • a.. OESCRJPTIOtii 
(With lnc;lusnoe 0,He-so, M~¥tto.on ?i!t<iccst 

PROVIDER :SILLS 
. " -

These files consist of microfib of healt."1. insurance .. 
provider bills -..rith bilJ.i:cg d.:!.tes from July 1, 1966, 

·tbx011g:b caJ.end.a.r year 1976. 'I.::le bills were for,iard.ed 
ta SSA by inter:n.ediaries :for tha- pu...ryosa of upaa.ting 
individual health insu..... be:ieficiary records and--ance 
maintainir,.g provider statisticai ao.~ reimbuxsement 
records. Incl~ded a.re rn.ic=nfi.1:!l copies of SSA-1453, 
In-patient Eos?~tal e=~ :::::ct~dad Ca.re Facility Admission 
and :Billing; SS.i-l.483, ?::ovi:ie::- J3illing for Medica.l''and ·, 
Other Realth Services; SSl.-J..486, In-patient Admission • ': 
and :Billi.ng--Cb.:ds.tia.., Science Sanatorium; SSA-1487, , . • • • • ··- • 
Home Health Agency Report a.nd :Billing; or their···--·••··-~-:..·--:-~. -~ :::-.~·:;=:-.1:;..-:-:;.:_.. • - .-.: _. 

equivalents. The info:rrna.tion contained on the .film is'.. • •• ·- ·-. · 
available .from other sources. '· -

.,, ··--... .,: ... , --~.. . 
1. Microfilm of records with billing date~· p~ior.jo·:··:.:-~.-.-·:· .... , -·-· . - _,..,. 

. . : ·.::i: . ~· •••Ja.nuar,r 1, 1974 - destroy immediately;··•:···-··· _;::i, 

2. Microfilm of records with billing dates fraro 
January 1, 1974, through calendar year 1976 -
retain for 4 years or W1til they are administratively 
deta:rmined to be of no further value, whichever 
occurs sooner, and then destroy. 

115-107 STANOARD' FO~M 115 
R-swiuJ April, 1975, 
Presr.ribt!d by Ge.-.;iral Serr 

Adm,n,s1ra1;on 
FPMA (41 CFR) 101-\1.4 

http:SSA-ll;.83
http:be~eficia.ry
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