
REQUEST FO'R RECORD~POSITION AUTHORITY 
(See 'nstruct~n reverse) r .,. 

NCl-440-Bo-3 
TO: GENERAL SERVICES ADMINISTRATION, 

__ H_AT_I_ON_A_l_A_R_CH_I_VE_S_A_H_D_R_E_C_OR_D_S_S_E_RV_IC_E..:.., _W_A_SH_IN_G_T_ON.....;,_D_C_2_04_0_8_, __ --I DATE RECEIVED 

1. FROM	 (AGENCY OR ESTABLISHMENT) 5-12-Bo 
NOTIFICATION TO AGENCY 

2. MAJOR	 SUBDIVISION 
In accordance with the provIsions of 44 U.S.C. 3303a the disposal re-_.QO!f!fli.fc~e--2.o!f~~.M~~:L~.Q.....lli:!Qg~ --I quest. Including amendments. IS approved except for items that may 

3. MINOR	 SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

Office of Human Resources and Administ 
4. NAME	 OF PERSON WITH WHOM TO CONFER 

Frederick W. 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2... page(s) are not now needed for the business of 
this agency or will not be needed after the retention' periods specified. 
o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent
retention. 

E. TITLE 

Records 
I 

7. 8. DESCRIPTION OF ITEM, 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

Grant Files
 
These files accumulate in administering the HCFA grant

management program. Disposition is not authorized by

General Records Schedule Number 3.
 

I	 Grant Files:
 
Official copies of grants, including planning documents,

applications, memorandums and other correspondence, tech-
nical evaluation reports, periodic repo rt.s, financial ad-
visory reports, budget negotiations, award notices, and
 
similar records. The files are maintained on a fiscal
 
year basis in grant number sequence.
 

Close out file upon completion of project p~riod and up0n

completion of final audit (if required), hold I year, and
 
transfer to FARC. Destroy 6 years after close out.
 

2	 Final Product Files:
 
Published reports, books, studies, audiovisual material,
 
or any other final grant or contract product and related
 
records in textual or machine readable form.
 

A. Office of record for grant or contract: Permanent.
 
Retain I copy of the final report or product on each
 

STANDARD FORM 115115-107 Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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9.
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

proj ect for one year after final report or product is re-
ceived; transfer to FARe and offer to the National Archives 
when 15 years old. 

B. Other offices: Destroy copies when no longer needed. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 
Revised July 1974 

115-A 

Prescribed by General Services 
Administration 

GPO 1975 0 - 579-387 FPMR (41 CFR) 101-114 


