
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NO 

(See Instructions on reverse) 
NCl-440-85-1 

TO DATE RECEIVEDGENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
 4-1-85 

1 FROM (Agency or establzshmentJ NOTIFICATION TO AGENCY 

Health Care_Einaocing 8dministration In accordance w1th the prov1s1ons of 44 USC 3303a 
2 MAJOR SUBDIVISIO~d • • , the disposal request, mcludmg amendments, IS approvednu.n1.strat1ve 

except for 1tems that may be marked "dlspos1t1on not
Offj ce of~Sen~j ces approved" or "withdrawn" 1n column 10 If no records

3 MINOR SUBDIVISIO are proposed for disposal, the s1gnature of the Arch1v1st 1s 
not requ1redeecords and Mail Manaaement Section 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

FTS 
Rohr~ n HPninhr~n 

934-8712 1-'SI-b'S"" ~ 
6 CERTIFICATE OF AGEN'"CY REPRESENTATIVE 

I hereby cert1fy that I am authorized to act for th1s agency m matters pertammg to the d1sposal of the agency's records, 
that the records proposed for d1sposal m th1s Request of 2 page(s) are not now needed for the bus1ness of th1s 
agency or will not be needed after the retention penods spec1f1ed, and that wr1tten concurrence from the General 
Accounting Off1ce, 1f requ1red under the prOVISions of T1tle 8 of the GAO Manual for Gu1dance of Federal Agenc1es, 1s 
attached 

A GAO concurrence 0 IS attached, or Q 1s unnecessary 

B DATE D TITLEC SIGN~RE::A~~RESENTATIVE 

3/25/85 Department Records Management OfficerDrf <feor~"Dea1 
9 GRS OR 10 ACTION7 

8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 
(Wzth Incluswe Dates or Reten tzon Perzods) JOB (NARSUSENO 

ONLY)CITATION 

NCI-4401. HCFA Regional Office Medicaid Records 82-4/25 

System Performance Review (SPR) Files on Mechanized Claims 
Processing Medicaid Management Information System (MMIS) 

The SPR is used for MMIS reapproval/disapproval and funding 

decisions. The Regional Office shall maintain a separate 

SPR file for each State MMIS in the region. Each SPR file 

shall contain all workpapers, worksheets, review documentation, 

reports, correspondence, and other records relating to the 

annual review of each State's MMIS. The information retained 

shall fully document the Regional Office review findings and 

support Regional Office recommendations to Central Office 

on the reapproval/disapproval and funding for each State's MMIS. 


Disposition: 
A. Reapproval 

If the review results in reapproval of a State MMIS cut off 
·the active file on December 31 after the end of the fiscal 

year under review. Retain in inactive file. Destroy 1 year 

after cut off. 
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• 


B. 	 Disapproval 

1. 	 If the review results in disapproval of a State MMIS 

with reduction in Federal Financial Participation 

(FFP) and the State appeals to the Grant appeals 

Board, cut off active file upon completion of all 

actions and final resolution of all issues which 

arose from it or on December 31 after the end of 

the next subsequent fiscal year under review, 

whichever is later. Retain in inactive file. 

Destroy 2 years after cut off. 


2. 	 If the review results in disapproval of a State MMIS 

with reduction in FFP but the State does not 

appeal to the Grant Appeals Board, cut off the 

active file on December 31 after the end of the 

next subsequent fiscal year under review. Retain 

in inactive file. Destroy 2 years after cut off. 


3. 	 If the review results in disapproval of a State MMIS 

but w)ithout reduction in FFP; e.g., State was 

granted a waiver for good cause or a waiver due to 

circumstances beyond its control, follow the 

retention and disposition procedures stated in 

paragraph B.2 above. 


·-"ITHDRAWN 

Do need for litigation, claims, 

negotiation, au 1 , or actions started before the 

expiration of the r period referred to in 

paragraphs B.1. thr~h B.3. ve. The record copies 

of the SPR files used for the urposes shall be 

retained and destroyed in with the 

appropriate disposition authorities; e.g., Dep ent of 

Health and Human Services, Department of Justice, d 

General Accounting Office. 





