REQUEST FOR RECORDS DISPOSITION AUTHORITY ~___LEAVE BLANK (NARA use only)

JOB NUMBER

(See Instructions on reverse) A// - 9/61/ ar). ‘106 _C;

To NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) | [DATE RECEIVED g / 8 /0¢
WASHINGTON, DC 20408

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY

Health and H,
Department of Heaith and Human Services In accordance with the provisions of 44
2 MAJOR SUBDIVISION ) USlC 33O3ad the disposition drequest,
including amendments, 1s approved except
Centers for Disease Control and Prevention for items that may be marked "isposition not
3 MINOR SUBDIVISION

approved” or "withdrawn" in column 10
Coordinating Office for Global Health (COGH)
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES

Jmmy A Harrison (404) 498-1509 IL[ 1/v% //LL\ (> o

6 AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the
records proposed for disposal on the attached _ 2 page(s) are not now needed for the business of this agency or will not be
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

1s not required; [Jis attached; or [[Ihas been requested
DATE SIGNATURE OF AGENCY REPRESENTATIVE yLE
7/}2./0[, dm /QD DHHS Records Official
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY)
Attached 1s a proposed records control schedule covering the disposition
of the International Cable System (INCA) which is located at the
Centers for Disease Control (CDC), Coordinating Office for Global Health.
The schedule has been reviewed and approved by the CDC Legal
Office.
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SF-115, Request for Disposition Authority

Official recordkeeping copies of budget, travel and personnel clearance
Delete cables ted and approved by CDC program offices:

v ing copies are maintained in various CDC offices which create and
receive them. Users e system are notified upon entering the system of the
Te be wusedo - - :
es £ilin following: “NOTE: CDC rams are responsible for the retention of cables SENT
ok ' FiarsS and RECEIVED in this system amthage required to file and maintain a copy of
nstrachion telegrams as the 'OFFICIAL COPY' in Conjunction with an approved CDC records
on\ Y- G;)D control schedule.”

Authorized Disposition:

es SENT and
of the record

CDC programs are responsible for the retention of messages/C
RECEIVED in this system and are required to file and maintain a ¢
in accordance with NARA-approved, CDC records control schedules.

Item 4. . System Copy.

(6 LL,) ersedes €RS 20 Ttem I‘{‘)
Authorized Disposition: ?

Cut off records at the end of year in which completion of visa or delivery of telegram
has occurred. Remove to off-line storage 2 years after cutoff. Delete/destroy 5 years
after cutoff,
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Approvals

&JAW}@W\Q date_ %[ (0[O0

Doris Riggs, Chief? ¥
Office of Global Program Support Services,

,//""‘2' J%M date 5//3/0é

y A Harrison /7

CDC Records Officer

WW date ODZ?ZQQ

Eva M. Holland
Attorney Advisor
CDC, Office of the General Counsel






