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Scientific and Research Project Recor(‘
Records Control Schedule

1. Precedent-Setting Scientific and Research Project Records

These records represent scientific data and all other aspects of mission-related research such as disease
prevention and control, environmental health monitoring, and health promotion and education. Activities
may include project development, demonstration, distribution, assessment, and testing. These records
document the planning, history, results, and outcome of a scientific and or research project conducted as
part of CDC’s mission.

These records may include planning documents and documents that evaluate or appraise a project or
other research during its project life These records may also include original observations, laboratory
notebooks, and databases that contain scientific observations, modeling and sampling methodologies,
and any other research-related documentation.
a. Long-Term Ongoing Studies That Contain Cumulative Research Data
Authorized Disposition: PERMANENT: Transfer a copy of data to NARA in 1 year intervals
(or other time period established with NARA); the first transfer to occur within the first year
after the approval of Records Control Schedule. Electronic media will be transferred to NARA
formatted in accordance with current applicable regulations regarding transfer of electronic
records.

b. Completed Studies

Authorized Disposition: PERMANENT: Transfer to NARA a copy of the completed database
no longer than one year after the end of the project Electronic media will be transferred to
NARA formatted 1n accordance with current applicable regulations regarding transfer of
electronic records.

2. Significant and or Secondary Research Records
These records may be datasets, field records, and other information necessary to understand a research
project. They may also be connected to other data through metadata, indices, or other means. These
records may include background materials maintained by individual researchers used to understand
scientific advances, learn new techniques, or to prepare for a new project.
Authorized Disposition Maintain at least eleven years, but no longer than twenty years, after
the retirement of the records depending upon program need for scientific, legal, or business
reference Transfer to FRC is authorized in accordance with applicable storage regulations of
electronic records.

3. Minor Research Records
These are research records that relate to narrowly-focused, short-term tasks with the primary purpose of
providing a client with an answer to a specific, local problem/question. They are not part of any
scientific investigation of larger scope. They do not have the potential for developing into an expanded
investigation.
Authorized Disposition: Maintain at least six years, but no longer than ten years after the
retirement of the system depending upon program need for scientific, legal, or business reference
then delete/destroy.

4. Research Support Records

These records may include copies of materials captured as part of research activities (references used as
background material, etc.), to track information, models, computer code, or other reference material
produced in the course of research, which was not used in significant research projects and or that will
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not be useful for subs. _.ent research. These records are created are . .«ted for short-term or routine
purposes.

Authorized Disposition: If admimstrative usefulness has been met dispose of immediately or
maintain for no longer than five years, after retirement of system—depending upon program
need for scientific, legal, or business reference— then destroy/delete
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System Name

Formal Name

Previous CDC, RCS
#

Old SF-115 #

Previous Retention

Proposed Retention

Family of HIV
Surveys Division of
HIV/AIDS
Prevention/Survelllan
ce and Epidemiology

Human
immunodeficiency
virus acquired
immunodeficiency
syndrome

CDC, RCS, 4-22

N1-442-91-4, Item 1

Fanmuly of HIV
Surveys (Master File)
(Full Unedited
Microlevel Data)
Each subsystem
resides 1n its own
database To comply
with the Center for
Electronic Records,
NARA, specifications,
amaster tape will be
prepared for transfer
containing all data
sets, formatted 1n
accordance with
regulations noted in
36 CFR 1228 188,
Transfer of Machine-

Permanent

readable Records to
NARA
PERMANENT
Fatality Assessment CDC, RCS,4- 59 Nled42-91-1¢, Item |[Master File Currently |Permanent
and Control 11 contains
Evaluation FACE approximately 425
records with data from
1982 to 1993
maintained 1n
electronic form from a
coding instrument
recdarlv hacked nn
“inal Reports and Centers for Disease CDC, RCS, 2-33 N1-442-02-2, Item Ic |Substantive Permanent
<DC Funded Control Permanent Records -
Manuscripts from PERMANENT
Research Projects Transfer to the FRC
when 3 vears old.
Final Reports of CDC,RCS, 4-33 N1-442-90-5, Item 6 |PERMANENT Permanent

Study Results, Agent Transfer to the Atlanta

GDDOC Event Global Disease New Item New Item New Item Permanent
Analysis Management | Detection Operations

HINI Data Collection}Hemagglutinin Type 1{New Item New Item New Item Permanent

Application

and Neuraminidase
Type ] Data




System Name

Formal Name

Previous CDC, RCS
#

Old SF-115#

Previous Retention

Proposed Retention

Health Facilities
Statistics

CDC, RCS, 5-16

NCI-90-8]-4, Item
léc

(1) Master Facility
Inventory This
national inventory
includes a census of
all inpatient, health
related faciities 1n the
U S which provide
medical, nursing,
personal, or custodial
care to groups of
unrelated persons (a)
These magnetic tapes

contain data collected

annually by the
American Hospital

|Association from
levery hospital 1n the

L1 O Ll L 10~

Permanent

Health Interview
Survey

CDC, RCS, 5-17

NC1-90-81-4, Item

11b)

PERMANENT
Cutoff annually, hold

Permanent

Health Manpower
Statistics

CDC, RCS, 5-15

NCI1-90-81-4, Item

11b)

PERMANENT
Terms of transfer to

Permanent

Hearing Conservation
and Audiometric
Database Analysis
HCADBA

Hearing Conservation
and Audiometric
Database Analysis

CDC, RCS, 4- 50

N1-442-91-11, Item 2

specific data vary
from study to study A
typical set includes
identifying
information, sex, age,
present and previous
job data, type of ear
protection worn,
mulitary service
information, non-
occupational noise
exposure, self-
reported medical
history, and hearing
threshold test results
Data set collections
intended for periodic

dad -

Master File Exposure{Permanent




System Name Formal Name Previous CDC, RCS [OId SF-115 # Previous Retention |Proposed Retention
#

Hemophilia/AIDS Hemophiha/Acquired |CDC, RCS, 4-12 N1-442-91-12, Item 5 |Hemophilia/AIDS Permanent

Surveillance System [Immunodeficiency Surveillance Data File

Division of AIDS Syndrome - Destroy when no

STD and TB Surveilland system longer needed for

Laboratory Research
DASTLR

Division of Acquired
Immunodeficiency
Syndrome Sexually
Transmitted Disease
and Tuberculosis
Laboratory Research

Divician of Acosirad

administrative
purposes

lepatitis Reference
Laboratory Data
Management System

CDC, RCS, 4-17

N1-442-91-12, Item
10

Master File - Hepatitis
Surveillance A
master data set,
without personal
identifiers, produced
yearly and made
available to state
health departments
unon reanest

Hepatitis Surveillance

CDC, RCS, 4-17

N1-442-91-12, Item
10

Permanent

Master File - Hepatitis
Surveillance A
master data set,
without personal
identifiers, produced
yearly and made
available to state
health departments

11NoN raqliest

Permanent




System Name

Formal Name

Previous CDC, RCS
#

Old SF-115 #

Previous Retention

Proposed Retention

HIV/AIDS
Surveillance Database
OMB No 0920-0009
Division of
HIV/AIDS
Prevention/Surveillan
ce and Epidemiology

Human
Immunodeficiency
Virus/Acquired
Immunodeficiency
Syndrome
Surveillance Database
Office of Management
and Budget No 0920
0009 Division of
Human
Immunodeficiency
Virus/Acquired

CDC, RCS, 4-23

N1-442-91-1, Item 1

Family of HIV S (1)
Initial group o finput
forms returned to
CDC, 1981 only
PERMANENT
Transfer immediately
to Atlanta FRC
Transfer to NARA
when 30 years old

(2) Hard Copy Forms,
circa 1981-89,
exclusive of those

Permanent

Information Systems -
ATSDR Hazardous

System

Immunodeficiency identified below
Syndrome Transfer immediately
Prevention/Surveillan to the Atlanta FRC
ce and Epidemiology Destroy when 20
years old (3)
Caolaot [a] 1 £
Inorganic and New Item New Item New Item Permanent
Radiological Analytic
Laboratory New Item New Item New Item Permanent
{Information Tracking
Leprosy Surveillance |Leprosy Surveillance |CDC, RCS, 4-10 N1-442-91-12, Item 3 |Leprosy Surveillance |Permanent
Database Division of |Database Division of Data File The 180
Bactenal and Mycotic | Bactenal and Mycotic field cumulative data
Diseases DBMD Diseases file 1s updated
quarterlv_Authonzed
LLDB Large Link CDC, RCS,4- 64 N1-442-97-1, Item 6 |Master Files Contains|Permanent
Data Base enrollment dates of
children up to 6 years
of age at four HMO=s
on the West Coast,
vaccines administered
to children, outcomes
(ICD-9 codes) from
hospitals, emergency
rooms, and some
clinic cathnac
Longitudinal Follow- New Item New Item New Item Permanent
up to the National
Maternal & Infant
Longitudinal Study of { Longitudinal Study of | CDC, RCS, 5-23 (Nle442-99-2) PERMANENT Permanent
AgingdLSOA) Aging Transfer to NARA
Management Hazardous Data ATSDR, RCS, 4-06 A|N1-442-93-1 Permanent Permanent




System Name

Formal Name

Previous CDC, RCS
#

Old SF-115¢

Previous Retention

Proposed Retention

Morbidity and
Mortahty Studies in
Mining and General
Industry

CDC, RCS, 4-54

N1-442-91-1¢, Item
6

Master Files
Morbidity studies
contain computenzed
data, one tape each
per study The
database contains
such information as
Social Securnity
Number (SSN),
employment histories,
medical and
occupational histories,
demographic data, x
ray data, smoking
histories. results of
medical tests, consent
forms, environmental
data, and

Permanent

National Ambulatory
Medical Care Survey

CDC. RCS, 5-19

NC1-90-81-4, Item
19C2

Cut0‘ﬂ° annuéliy, hold
1 year, offer files and

National
Antimicrobial

New Item

New Item

New Item

Permanent

National Coal
Workers' Autopsy
Program Database

CDC, RCS 4- 55

N1-442-91-1¢, Item 7

Master File The
National Coal
Workers' Autopsy
Study Program
contans name of
deceased miner, date
of birth, SSN, date
and place of death,
name and address of
mine, job title,
smoking history, years
menining,eand
pathology data from
the autopsy protocol,

wanelundins nathal o

Permanent




System Name

Formal Name

Previous CDC, RCS
#

Old SF-115 #

Previous Retention

Proposed Retention

National Coal CDC, RCS, 4-56 N1-442-91-11,Item 8 [Master File The Permanent
Workers' X-ray master file 1s a set of
Surveillance Program record systems Each
Databases set contains records

for a specific

examination program

over a defined

interval Each data set

1s maintained 1n a

unique format,

developed according

to the data collection
National Coal CDC, RCS, 4-56 (N1-442-91leld,Item |PERMANENT Permanent
Workers' X-ray 8) Before destruction or
Surveillance Program, erasure of this data
Databases, contact the NIOSH

Records Liaison or

the CDC Records

Officer Offeer to
National Death Index CDC, RCS, 5-14 NC1-90-81-4, Item 14]|The file1sa Permanent

permanent record for

defined research

projects. and 1s to be
National Employer New Item New Item New Item Permanent
Health Insurance
National Health and New Item New Item New Item Permanent
Nutnition Examination
National Health Care New Item New Item New Item Permanent
National Health New Item New Item New Item Permanent

Tational Healthcare New Item New Item New Item Permanent

nNational Home & New Item New Item New Item Permanent
Hospice Care Survey
National Hospital CDC, RCS, 5-19 N1-442-88-1, Item Transferto WNRC Permanent
Ambulatory Medical 1Bla when study is
National Hospital CDC, RCS, 5-19 N1-442-88-1, Item Transfer to WNRC Permanent
Discharge Survey 1Bla when study 1s
National Maternal and New Item New Item New Item Permanent
Infant Health Survey
National Mortality New Item New Item New Item Permanent

Followback Survey




System Name

Formal Name

Previous CDC, RCS
#

Old SF-115#

Previous Retention

Proposed Retention

National Nosocomial |National Nosocomial |CDC, RCS, 4-8 NI1-442-91-12, Item 1 [Nosocomial Infections|Permanent
Infections Infections Surveillance Data
Surveillance System |Surveillance System - File Patient
Hosprtal Infections  |[New system name demographic
Program HIP information and

identification of

etiologic pathogens

and antibiotic

sensitivities Includes

the datasets of the

Study on the Efficacy

af Nnsacomial
National Notifiable  |National Notifiable  |CDC, RCS, 4-1 N1-442-91-2 Permanent Permanent
Diseases Surveillance | Diseases Surveillance
National Nursing CDC, RCS, 5-19 NCl1e90-81-4, Item |Terns of transfer will |Permanent
Home Survey 19C3 be specified in an
National Occupational CDC, RCS, 4-52 Nledd2-91-1¢ Permanent Permanent
Exposure Survey
National Occupational CDC, RCS, 4-52 N1-442-91-11,Item 4 |Master File (1) Permanent

Hazard and Exposure
Survey Data Bases

Records from the
NOHS (1972-74) and
NOES (1981-83)
maintained n
electronmic form These
databases contain over
five million records
Authorized
Disposition
PERMANENT
Transfer a copy of the
databasesfrom the
NOES and NOHS
studies to NARA
within 5 years of the
approvalofthis

D do lcstaal




System Name Formal Name Previous CDC, RCS (Old SF-115 # Previous Retention |Proposed Retention
#

National Occupational CDC, RCS4- 57 N1-442-91-11, Item 9 |[Master File Data Permanent
Health Survey of from 1984 1989
Mining maintained n

electronic form on an

onlne system and

regularly backed up

on computer tape

Anthorized
National Profile of CDC, RCS, 4-63 N1-442-91-7. Item 2 |Database Data Permanent
Local Health maintained 1n
Nepartments 1987 to electronic form on

e present CDC mainframe

PERMANENT--

Transfer a "snanshot
National Select Agent New Item New Item New ltem |Permanent
National Surveillance CDC, RCS, 4-20 N1-442-91-12, Item |National Surveillance |Permanent
of Dialysis Associated 13 of Dialysis associated
Diseases Diseases Master data

set containing data

from 1500 centers

Authorized

Disnacitinon
National Survey of New Item New Item New Item Permanent
Ambulatory Surgery
National Survey of CDC, RCS, 5-13 NC1-90-84-4, Item PERMANENT Permanent
Family Growth 11b) Transfer magnetic
National Survey of CDC, RCS, 5-13 NC1-90-81-1 Permanent Permanent
National Traumatic CDC, RCS, 4-60 N1-442-91-11, Item [Master File' Data Permanent
Occupational 12 from 1980 to 1991
Fatalities Surveillance maintained 1n
“ystem electronic form on an

online system and

regularly backed up

on computer tape.

PERMANENT

Transfer a "snapshot"

copy of the master file

to NARA at 5 year

intervals The initial




System Name Formal Name Previous CDC, RCS |Old SF-115¢¢ Previous Retention |Proposed Retention
#
National Tuberculosis [National Tuberculosis |CDC, RCS, 4-48 N1-442-91-9, Item |{Master Database Permanent
TB Surveillance Tuberculosis 14 Current year data are
SystemdTBE Surveillance System maintained on an
Division of individual master
Tuberculosis database that 1s edited
Elimination for correction and/or
deletions This
database 1s added to
the historical database
when ]| data for
National Violent New Item New Item New Item Permanent
eath Reporting
National Vital CDC, RCS, 5-22b N1-442-91-13 Permanent Permanent
Statistics Registration
System/ Induced
National Vital CDC, RCS, 5-11 NC1e90-81-4, Item PERMANENT Permanent
Statistics Registration 11b) Cutoff annually, hold
National Vital New Item New Item New Item Permanent
NHANESd The National Health |CDC, RCS, 5-21 N1-442-90-1 Permanent Permanent
Epidemiologic and Nutrition
Followup Study Examination Survey I
NIOSH Job Stress National Institute for |CDC, RCS, 4-51 N1-442-91-1¢, Item [Master File Currently |Permanent

Database circa 1987

Occupational Safety
and Health Technical
Information Center
Job Stress Database
circa 1987

3

consists of
approximately 2000
records maintained in
electronic form that
have been received
from Canada and the
State of Maine As
other states or
industries utilize the
NIOSH questionnaire,
their data will become

part of the Master

Lslo Natq elomeants




Epidemiological
Studies

varies from study to
study, but typical data
elements include
demographic
information,
identifying
information,
occupational history,
results of medical
exams, and
information on date
and cause of death, 1f
deceased The master
file may also include
data on detailed self-
reported medical

baat L Laadl

System Name Formal Name Previous CDC, RCS |OIld SF-115d# Previous Retention |Proposed Retention
#
NIOSH Technical National Institute for |CDC, RCS, 4-49 N1-442-91-14, Item I |Master File Online |Permanent
Information Branch  |Occupational Safety databases (d)
Databases and Health Technical NIOSHTIC
Information Center Bibliographic entries
Techmcal Information with abstracts and
Branch Databases keywords for NIOSH
documents, articles
from 150 core
Journals, translations,
conference, and
symposia
proceedings, etc
PERMANENT
Transfer to NARA
every 5 years The
first transfer wall
occur upon the
________ + e
NIOSHTIC-2 National Institute for |New Item New Item New Item Permanent
Occupational Safety
and Health Technical
Occupational Health CDC, RCS, 4-53 N1-442-91-1¢4, Item 5 |Master File Data Permanent

OID Infectious
Diseases StarLIMS
Implementation

Office of Infectious
Diseases Infectious
Diseases

StarLaboratory

New Item

New Item

New Item

Permanent




System Name Formal Name Previous CDC, RCS |Old SF-115¢ Previous Retention |Proposed Retention
#
OID National Office of Infectious  [New Item New Item New Item Permanent
Molecular Subtyping |Diseases National
Network for Molecular Subtyping
Foodbome Disease __ |Network for
Pediatric Nutrition CDC, RCS, 4-6 N1-442-91-10, Item 4 |Pediatric Nutrition Permanent
Surveillance System Surveillance System
Database Division of Database (Master
Performance New Item New Item New Item Permanent
Measurement and
Polio Studies CDC, RCS, 2-42 NC1-90-78-1, Item 73 |PERMANENT Permanent
Transfer to the FRC
segnancy Nutrition CDC, RCS, 4-7 N1-442-91-10, Item 5 |Pregnancy Nutrition |Permanent
Surveillance System Surveillance System
Database Division of Database -
Nutrition and Physical PERMANENT
Activity Transfer a copv of
Q-Bank Question-Bank New Item New Item New Item Permanent
Q-Video Question-Video New Item New Item New Item Permanent
Real Time Laboratory |Real Time Laboratory [New Item New Item New Item Permanent
Information Exchange | Information Exchange
for the LRN for the Laboratorv
Records of CDC, RCS, 2-22 NC1-90-78-1, Item 53 |PERMANENT Permanent
Interagency Transfer to the FRC
Refugee Processing CDC, RCS, 4-39 N1-442-91-9,Item 5 |Master File The Permanent
System Database database contains core
Division of Global information on the
Migration immunization status,
andQuarantine date of birth, medical,
and mental status,
Second Longitudinal New Item New Item New Item Permanent
Study on Aging
sgnificant CDC, RCS, 4-1 N1-442-91-2, Item 1 |[Data from significant |Permanent
Epidemiologic databases (usually 1n
Information Systems electronic form, may
Scientific Databases consist of such items
as final matrix tables,
summarized final
data, micro-level
research data, etc ).
PERMANENT
Transfer a copy of
relevant data tapes to
State and Local Area New Item New Item New Item Permanent

Integrated Telephone




System Name Formal Name Previous CDC, RCS |Old SF-115 # Previous Retention [Proposed Retention
#
Sudden Unexplained CDC, RCS, 4-26 N1-442-91-3, Item 2 |Data contained in the |Permanent
Death Syndrome SUDS Database The
SUDS Database fields contain a wide
Surveillance and variety of data
Program Branch regarding the
Division of circumstances
Environmental surrounding death,
demoeranhic

TB Epidemiologic Tuberculosis New Item New Item New Item Permanent
Studies Consortium  |Epidemiologic
“TBESC) Studies Consortium

nexplained Deaths New Item New Item New Item Permanent
& Serious Illnesses
Surveillance
Venereal Disease CDC, RCS, 2-70 NCI1-90-78-1, Item 01 |PERMANENT Permanent
Research Tuskegee Transfer to the FRC 4
Vital Statistics CDC. RCS, 5-12 NCI1-90-81-4, Item |PERMANENT Permanent
Sample Surveys 11b) Terms of transfer to
DHAP HIV/AIDS Division of Human  [New Item New Item New Item Permanent

Reporting System
(HARS)

Immunodeficiency
Virus/Acquired
Immunodeficiency
Syndrome Prevention
Human
Immunodeficiency
Virus/Acquired
Immunodeficiency
Syndrome Reporting
System




System Name Formal Name Previous CDC, RCS |Old SF-115¢¢ Previous Retention |[Proposed Retention
#

DHAP HIV/AIDS Division of Human  |New Item New Item New Item Permanent

Reporting System Immunodeficiency

(eHARS) Virus/Acquired

Immunodeficiency
Syndrome Prevention
Human
Immunocdeficiency




Importations and
Registration System

System Name Formal Name Previous CDC, RCS # Old SF-115 # Previous Retention |Proposed Retention
1994 National Employer New Item New Item New Item Permanent
Health Insurance Survey
Active Bactenal Core New Item New Item New Item Permanent
Adult Use of Tobacco CDC, RCS, 4-3 NI1-442-91-10, Item 1 Adult Use of Tobacco |Permanent
Survey 1986 Database Survey, 1986 Master
Office On Smoking and File -
Health PERMANENT
Transfer a copv of the
Anthrax Vaccine Research New Item New Item New Item Permanent
TSDR National Exposure |Agency for Toxic Substances and }ATSDR, RCS, 5-20 N1-442-93-1 Permanent Permanent
egistry Disease Registry National
Exposure Registry
Behavioral Risk Factor CDC, RCS, 4-4 N1-442-91-10, Item 2 Behavioral Risk Permanent
Surveillance System Factor Surveillance
Database Division of Adult System Database
and Community Health (Master File)
PERMANENT
BioSense New Item New Item New Item Permanent
Childhood Blood-Lead New Item New Item New Item Permanent
oisoning Surveillance
JCAS Dose Division of Compensation New Item New Item New Item Permanent
Reconstruction Analysis and Support Dose
Division of Integrated Division of Integrated Surveillance |[New Item New Item New Item Permanent
Systems and Services Systems and Services
(DISSS) Website
Electronic Records Denved CDC, RCS, 4-32 N1-442-90-5, Item 5 PERMANENT Permanent
from the Studies of Transfer one copy of
Vietnam Veterans each final data set to
lExposure to Agent Orange. NARAan 1990
Etiologic Agent New Item New Item New Item Permanent
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37

of study and destroy when 20 years old unless
needed for further reference b Those study
records covered by a 308d (Public Health
Service Act Assurance of Confidentiality
agreement Transfer to the FRC 2 years after
completion of study and destroy when 20
years old unless needed for further reference

System Name Formal Name Previous CDC, |Old SF-115 # Previous Retention Proposed
RCS¢# Retention
Ammal Breeding and Research CDC, RCS, 2-1 | NCI1-90-78-1, Transfer to the FRC when 5 years old and 20
Item 32 destroy when 20 vears old
Arbovirus Laboratory Service Files CDC, RCS, 2-3 |NCIn90-78-1, Item| Transfer to the FRC when 10 years old and 20
34 destroy when 20 years old, unless needed for
further reference
Archival Specimen Tracking and New Item New Item New Item 20
Retrieval Operations 21C
ASTRO Catalog Archival Specimen Tracking [New Item New Item New Item 20
and Retrieval Operations
Birth Defects Monitoring Program CDC, RCS, 2-4 |NCI-90-78-1, Item[a Case Records and Preliminary Reports 20
35 Transfer to the FRC when 3 years old and
destroy when 20 vears old
Border Infectious Disease New Item New Item New Item 20
|Surveillance Proiect (BIDS)
CDC OID Laboratory Response New Item New Item New Item 20
Network Web Application (LRN)
Center of Public Health Preparedness New Item New Item New Item 20
Program Activity Database
Childhood Agncultural Inyury New Item New Item New Item 20
|Surveillance
Chinical Tnals of Treatment and Division of Tuberculosis CDC, RCS, 4-47 | (N1-442-91-9, Transfer copy of final master file database to 20
Diagnostic Methods for Tuberculosis, |Elimination Item 13) the FRC when no longer needed for
Daivision of Tuberculosis admuustrative purposes Destroy when 20
IElunination (DTBE) vears old
Continuing Disease Study Case Files CDC, RCS, 2-6 |[NC1-90-78-1, Item|Transfer to the FRC 2 years after completion 20




IToxicant Laboratorv_System

System Name Formal Name Previous CDC, |[Old SF-115 # Previous Retention Proposed
RCS¢t Retention
CPHP External Program Activity Center for Public Health New Item New Item New Item 20
Database Preparedness
|Data Message Brokenng New Item New Item New Item 20
Data modeling - Data Warehouse New Item New Item New Item 20
|Dec1510n Support Framework New Item New Item New Item 20
DLS STARLIMS Division of Laboratory New Item New Item New Item 20
Systems - Laboratory
Information Management
System
Drug Studies CDC, RCS, 2-14 |[NCI-90-78-1, Item|Transfer to the FRC when 5 years old and 20
45 destroy when 20 years old unless needed for
further reference
DSTDP Gonococcal Isolate Division of Sexually New Item New Item New ltem 20
Surveillance Project (GISP) (Forms | Transmitted Disease
CDC73 60A, B, C) Prevention
DSTDP. STD Management Division of Sexually New Item New Item New Item 20
Information System (STD*MIS) Transmitted Disease
Prevention- Sexually
Transmitted Disease-
Management Information
System
DSTDP STDNet Division of Sexually New Item New Item New Item 20
Transmitted Disease
Prevention- Sexually
Transmitted Disease Net
DTBE Image Library Division of Tuberculosis New Item New Item New Item 20
Elimination
|eMarufest Electronic Manifest New Item New Item New Item 20
Emergency Response and Air New Item New Item New Item 20




System Name Formal Name Previous CDC, |Old SF-115 # Previous Retention Proposed
RCS¢# Retention
Epidemic Case Files on Non- CDC, RCS, 2-15 |NC1-90-78-1, Item|Transfer to the FRC when 4 years old and 20
Recurnng Investigations 46 destroy when 20 years old unless needed for
further reference
|Epidenuc Information Exchange New Item New Item New Item 20]
Fatality Assessment and Control CDC, RCS,4- 59 | N1-442-91-11, |Master File Currently contains approximately [Permanent
Evaluation FACE Item 11 425 records with data from 1982 to 1993
maintained 1n electronic form from a coding
instrument regularly backed up on computer
tape Authorized Disposition PERMANENT.
Transfer a "snapshot" copy of the Master File
to NARA at 5 year intervals, the initial
transfer to take place within 5 years of the
approval of this Records Control Schedule
The data will be transferred to NARA on tapes
formatted 1n accordance with regulations
noted in 36 CFR 1228 188, Transfer of
Machine readable Records to NARA
GeoSentinel” Global Emerging New Item New Item New Item 20
Infections Sentinel Network
Grants and Cooperative Agreements - CDC, RCS, 2-8 |NC1-90-78-1. Item| Transfer to the FRC 1 year after completion of 12
Cooperative Project Case Files 39 project Destroy 12 years after project
completion date
|Grid Pubhisher New Item New Item New Item 5]
Health Manpower Statistics CDC, RCS, 5-15 [NC1-90-81-4, Item|PERMANENT Terms of transfer to NARA  |Permanent
11b) will be specified in an interagency agreement
under negotiation
Hemoglobinopathy Testing and CDC, RCS. 2-21 |NC-1-90-78-1, Transfer to the FRC when 5 years old and 20
Planning Item 52 destroy when 20 years old unless needed for
further reference
[HIV Waver Tracking New Item New Item New Item 20|
International Health Education and CDC, RCS, 2-23 [NC1-90-78-1, Item|Transfer to the FRC when 3 years old and 15
Training Files 54 destroy when 15 vears old
Laboratory Licensure and Proficiency CDC, RCS, 2-26 |NC1-90-78-1, Item|Transfer to FRC when 1 year old. Destroy 15
Testing 57 revoked, suspended, or superseded licenses
when 15 years old
Laboratory Licensure Program CDC, RCS, 2-27 |NC1-90-78-1, Item|Transfer to the FRC 5 years after final 20
Cruminal Investigations 58 disposition_Destroy when 20 years old
Laboratory Procedures Case Files CDC, RCS, 2-29 |[NC1-90-78-1, Item|Transfer to the FRC 5 years after completion 20
60 of study and destroy when 20 years old
Lead Poisoning Control Files CDC, RCS, 2-32 |NC1-90-78-1, Item|Transfer to the FRC when 2 years old and 15
63 destroy when 15 years old




System Name Formal Name Previous CDC, [Old SF-1a5 # Previous Retention Proposed
RCSdt Retention

Lipid and Clinucal Chenustry New Item New Item New Item 20
Database

Lipid Standardization Program Data New Item New Item New Item 20
Subnussion

Micrographs CDC, RCS, 2-36 [NCIr90-78-1, Item|Transfer to the FRC when no longer needed in 20

67 daily operations. Destroy when 20 years old

|Migrant Serum Bank | [New Item [New Item New Item 20|
Model Performance Evaluation New Item New Item New Item 20
Program (MPEP)

Mortality Studies Database System New Item New Item New Item 20
National Assisted Reproductive New Item New Item New Item 20
Technology Surveillance System

National Electronc Injury New Item New Item New Item 20
Surveillance System

National Inventory for Wild Poliovirus New Item New Item New Item 20
Matenals

[National Lab | |[New Item |[New Item |New Item 20|
National Medical Care Utilization & New Item New Item New Item 20
Expenditure Survev

National Nosocomial Infections Study CDC, RCS, 2-37 [NC1-90-78-1. Item|a Investigative Files and Patient Case Files 20

68 Transfer to the FRC when 2 years old and
destroy when 20 years old

National Notifiable Diseases CDC, RCS, 4-1 |N1-442-91-2 Permanent Permanent
Surveillance System (NNDSS)

National Occupational Respiratory New Item New Item New Item 20
IMortality System (NORMS)




System Name Formal Name Previous CDC, [Old SF-115# Previous Retention Proposed

RCS¢# Retention
National Traurnatic Occupational CDC, RCS, 4-60 |N1-442-91-14, Master File Data from 1980 to 1991 Permanent
Fatalities Surveillance System Item 12 maintained 1n electroruc form on an online

system and regularly backed up on computer
tape PERMANENT Transfer a "snapshot"
copy of the master file to NARA at 5 year
mtervals The inttial transfer of data will take
place within 5 years of the approval of tlus
schedule Information cannot be released until
records are 75 years old This will assure the
complete protection of the records collected
under special confidentiality agreements with
states, stipulating that NIOSH not release
individually 1dentified death certificate data
NOTE: The data will be transferred to NARA
on tapes formatted n accordance with
regulations noted 1n 36 CFR 1228 188,
Transfer of Machine readable Records to
NARA

Preventable Diseases

3

year. Maintain in office five years after cut off
then transfer to the FRC Destroy 20 years

after cut of f

National Vital Statistics Registration CDC, RCS, 5-22b]N1-442-91-13 Permanent Permanent
System/ Induced Terminations of
|Pregnancy Data
NCIRD Immunization Information National Center for New Item New Item New Item 20
System Sentinel Site Immunization and Respiratory
Diseases
NIOSH Epidenuological Studies National Institute for CDC, RCS, 2-79 |N1-442-98-1, item |b Non-Mortality and Morbidity Studies 20
Occupational Safety and 1 Transfer to the FRC 3 years after study 1s
Health iltially closed and destroy 20 years after
study closes
| Occupational Hazards Studies CDC, RCS, 2-39 [NCIr90-78-1, Item|a Research Records' Transfer to the FRC 20
70 when 3 years old and destroy when 20 years
old b. X-Rays of Individuals in Completed
Studies Transfer to the FRC when 3 years old
and destroy when 20 years old.
OID HIV Prevention Program Office of Infectionous New Item New Item New Item 20
Evaluation and Momutoring System Diseases-Human
Immundefiency Virus
1Outbreak Records Vaccine CDC, RCS, 2-76 |N1-442-97-1, Item |Cut off closed cases at the end of the calendar 20




Consultations

System Name Formal Name Previous CDC, |Old SF-115 # Previous Retention Proposed

RCSd¢# Retention
Pathology Studies CDC, RCS, 2-40 |NC1-90-78-1, Item|Transfer to the FRC when no longer needed in 20

71 current operations and destroy when 20 years
old
Pesticide Sample Tracking, Analysis, New Item New Item New Item 20
and Reporting System
PHIN Message System/Secure Public Health Information New Item New Item New Item 20
Rehable Message Network
PHIN National Environmental Health |Public Health Information New Item New Item New Item 20
Tracking Network Network
PHIN Vocabulary Access and Public Health Information New Item New Item New Item 20
Distribution Standards & Network
Snecifications
PRAMS Data Collection System Pregnancy Risk Assessment [New ltem New Item New ltem 20
Monitoring System

Public Health Assessments & Health New Item New Item New Item 20




System Name Formal Name Previous CDC, |Old SF-115 # Previous Retention Proposed
RCSgt Retention
Quaratine Activity Reporting System New Item New Item New Item 20
Radiation Studies Bibliograpluc New Item New Item New Item 20
Database
Regulatory Affairs Information New Item New Item New Item 20
Management System
Sequoia | [New Item New Item [New Item 20|
Smallpox Eradication Program and CDC, RCS, 2-51 |NCI-90-78-1, Item|Transfer to the FRC when 2 years old and 20
|Proiect Records 82 destroy when 20 years old
Tobacco Ingredients and Nicotine New Item New Item New Item 20
Reporting System
Toxic Substances Portal | |New Item New Item |New Item 20)
Tuberculosis Research Studies CDC, RCS, 2-57 |NC1-90-78-1, Item|Transfer to the FRC when no longer needed 20
88 for evaluation and analysis Destroy when 20
years old unless needed for further study
Tuberculosis Subject Files CDC, RCS, 2-56 {NC1-90-78-1, Item|Transfer to the FRC when 5 years old and 15
87 destroy when 15 years old unless needed for
further reference
US Cancer Statistics |United States [New Item New Item [New Item 20]
Vaccine Preventable Disease Reports CDC, RCS, 2-75 {N1-442-97-1, Item {a Hard copy forms. Cut off at the end of the 15
and Data 2 calendar year Maintain in ofYice for five
years Transfer to the FRC Destroy when 15
vears old
Vaccine Studies CDC, RCS, 2-60 |NC1-90-78-1, Item|{Transfer to the FRC when 5 years old and 20
91 destroy when 20 years old unless needed for
further reference




System Name Formal Name Previous CDC, |Old SF-115 # Previous Retention Proposed
RCS¢t Retention
Vector Biology Research Files CDC, RCS, 2-62 |NC1-90-78-1, Item|Transfer to the FRC when 5 years old, except 20
93 retain positive specimens in CDC for vurus
1solation until no longer needed for reference
Destroy when 20 vears old
Vector Control Consultative Files CDC, RCS. 2-63 |NC1-90-78-1, Item|Transfer to the FRC when 2 years old and 12
94 destroy when 12 years old
Venereal Disease Morbidity System CDC, RCS, 2-67 |NC1-90-78-1, Item|Transfer to the FRC when 2 years old and 12
98 destroy when 12 years old
Venereal Disease Patient Files Early CDC, RCS, 2-68 |NCI-90-78-1, Item{Transfer to the FRC when 2 years old and 20
Syphilis Study 99 destroy when 20 years old
Venereal Disease Research Files CDC, RCS, 2-69 |NC-1-90-78-1, Transfer to FRC § years after completion of 20
Item 100 project and destroy when 20 years old unless
needed for further reference
Vertebrate Ecology Field and CDC, RCS, 2-72 |INCI-90-781, Item |Transfer to the FRC when 5 years old and 20
Laboratory Files 103 destroy when 20 years old
Viral Exanthem Diagnostic Records CDC, RCS, 2-73 |NC 1-90-78-1, Transfer to the FRC when 10 years old and 20
Item 104 destroy when 20 vears old
[West Nile Virus Internet 1 0 [New Item |[New Item New Item 20|
[New Item [New Item New Item 20|

| Yellow Fever Registry




.@ uckegT 3

Information System

and Disease Registry
Geographic Information

System

System Name Formal Name Previous CDC, OIld SF-115# {Previous Retention Proposed
RCS¢t Retention
122 Cities Mortality Reporting CDC,RCS, 4-1 N1-442-91-2-  |Permanent 10
System Item |
Adult Blood Lead New Item New Item New Item 10
Epidemiology & Surveillance
Program
Affymetrix New Item New Item New Item 10
African American Men Who New Item New Item New Item 10
Have Sex With Men Projects
AIDS Inventory - Now called JAcquired Immunodeficiency |New Item New Item New Item 10
Speciumen Inventory Syndrome Inventory - Now
called Specimen Inventory
Alcohol Related Disease New Item New Item New Item 10
Impact System
All Threats Agent Content New Item New Item New Item 10
System
Animal Care and Surveillance CDC, RCS, 2-2 NCI1-90-78-1, |Transfer to the FRC when 2 years old and destroy when 5 10
Item 33 years old
Anopheles Database New Item New Item New Item 10
Arctic Investigations Program New Item New Item New Item 10
Information Management
Project
Arthropod Pooling System New Item New Item New Item 10
Association o f State and New Item New Item New Item 10
Territonal Dental Directors
State Synopses
ATSDR Geographic Agency for Toxic Substances |New Item New Item New Item 10




System Name Formal Name Previous CDC, Old SF-115# |Previous Retention Proposed
RCS¢# Retention
ATSDR National Exposure Agency for Toxic Substances |ATSDR, RCS, 5- |N1-442-93-1 Permanent Permanent
Registry and Disease Registry National |20
Exposure Registry
ATSDR Toxicological Profile |Agency for Toxic Substances |New Item New Item New Item 10
& Health Assessment Toolkit |and Disease Registry
(TopHat) Toxicological Profile &
Health Assessment Toolkit
(TopHat)
Autism and Developmental New Item New Item New Item 10
Disabilities Monitoring
Network
BCSB Demo Projects Behavioral & Chinical New Item New Item New Item 10
Surveillance Branch Demo
Projects
Blood Requests New Item New Item New Item 10
Breast Cancer Incidence New Item New Item New Item 10
among Fheht Attendants
BZB Diagnostic Samples Bactenal Zoonoses Branch New Item New Item New Item 10
Diagnostic Samples
BZB Reference and Bacterial Zoonoses Branch New Item New Item New Item 10
Diagnostics Diagnostic Samples
Cancer Surveillance System |Cancer Surveillance System  |New Item New Item New Item 10
(CSS Data & App Support)  |(Cancer Surveillance System
Data & App Support)
CCID National Data Coordmnating Center for New Item New Item New Item 10
Processing Initiative Infectious Diseases National
Data Processing Initiative
CDC Employee Serum Center for Disease Control and|New Item New Item New Item 10
Baseline Specimen Registry  |Prevention Employee Serum
(CESBSR) Baseline Specimen Registry
CDC Pathology Report Center for Disease Control and|New Item New Item New Item 10
Information Prevention Pathology Report

Information




System Name Formal Name Previous CDC, Old SF-115#  |Previous Retention Proposed
RCS¢t Retention
Centers for Autism & New Item New Item New Item 10
Developmental Disabilities
Research & Epidemmology
Extramural
Centers for Birth Defects New Item New Item New Item 10
Research and Prevention
Project
Child Mental Health Metadata New Item New Item New Item 10
WebPage
Chronic Disease Indicators | |[New Item New Item |[New Item 10
Chiruc-Based Blinded HIV Clinic-Based Blinded Human |New Item New Item New Item 10
Seroprevalence Surveys Immunodeficiency
Virus/Acquired
Immunodeficiency Syndrome
Seroprevalence Surveys
Cohort Mortahty Study of New Item New Item New Item 10
former PanAm Pilots
Communicable Disease Case CDC, RCS, 2-5 NC1-90-83-2,  |Authorized Disposition' a Original Documents Not 10
Study Files Item 1 Recorded on Microfilm Transfer to the FRC when 2
years old and destroy when 10 years old b. Microfilmed
Documents (Microfilmed in Accordance with FPMR 101-
11 506-3 and FPMR 101-11 507-1 Destroy original
records immediately following nucrofilm editing and
corrections Transfer microfilm to the FRC when 4 years
old and destroy when 10 years old
Cooperation Files Laboratory CDC, RCS, 2-7 NC1-90-78-1, |Transfer to FRC when 2 years old and destroy when 10 10
Management Consultations Item 38 years old
DASH Success Stories Division of Adolescent & New Item New Item New Item 10
School Health Success Stories
Data and Specimen Handling |Data and Specimen Handling |CDC, RCS, 2-9 NCI1-90-78-1, |Transfer to the FRC when 5 years old and destroy when 10
DASH Laboratory Test Files |Division of Adolescent & Item 40 10 years old
School HealthLaboratory Test
Files




Immunodeficiency Syndrome
Prevention/Behavioral and
Chinical Surveillance
Branch:Supplement to Human
Immunodeficiency
Virus/Acquired
Immunodeficiency Syndrome
Surveillance

System Name Formal Name Previous CDC, |Old SF-115# |Previous Retention Proposed
RCS # Retention
Data and Specimen Handling |Data and Specunen Handling [CDC. RCS, 2-10 [NC1-90-78-1, [Destroy forms unmediately following microfilm editing 10
DASH Transmuttals Division of Adolescent & Item 41 and corrections Destroy microfilm when 10 years old Do
School Health Laboratory Test not transfer to the FRC (To be microfilmed per FPRM
Files 101-11 507 (c(1
|Data Coordinating Center | |New Item New Item New Item 10
Dekalb STD Research Project {Dekalb Sexually Transmitted |CDC, RCS, 4-43 |[N1-442-91-9, |Data contained on the master file The database contains 10
Genital Warts Rx System Diseases Research Project - Item 9 chinical information on 450 patients with data from
Database Gental Warts Rx System September 1984 to May 1986 maintained 1n electronic
Database form that was regularly backed up on computer tape
Destroy data 10 years after completion of study or when
no longer needed for research purposes, whichever comes
first
Dekalb STD Research Project {Duphicate CDC, RCS, 4-43 |(N1-442-91-9, |Destroy data 10 years after completion of study or when 10
Genital Warts Rx System Item 9) no longerneeded for research purposes, whichever comes
Database, first
Dengue Laboratory Sample New Item New Item New Item 10
Data Base
Dental Disease Prevention CDC, RCS, 2-1I  [NCI1-90-78-1, |Transfer to the FRC when 2 years old and destroy when 10
Statistical Files Item 42 10 vears old unless needed for further research
Dental Disease Prevention CDC, RCS, 2-12  |NC1-90-78-1, |Transferto the FRC when 3 years old and destroy when 10
Subject Files Item 43 10 years old
DHAP/BCSB Adult Spectrum |Division of Human New Item New Item New Item 10
of Disease Immunodeficiency
Virus/Acquired
Immunodeficiency Syndrome
Prevention/Behavioral and
Clincal Surveillance Branch
DHAP/BCSB Supplement to | Division of Human New Item New Item New Item 10
HIV/AIDS Surveillance Immunodeficiency
Virus/Acquired




System Name Formal Name Previous CDC, Old SF-115#  |Previous Retention Proposed
RCS¢# Retention

DHAP/EPI Parents Matter Division of Human New Item New Item New Item 10

Immunodeficiency

Virus/Acquired

Immunodeficiency

Syndrome/Epidemiology

Branch Parents Matter
DHAP-HIV/AIDS Reporting [Division of Human New Item New Item New Item 10
System (HARS) Immunodeficiency

Virus/Acquired

Immunodeficiency Syndrome

Reporting System (HARS)
DHDSP Data, Trends, and Division for Heart Disease and [New Item New Item New Item 10
Maps Stroke Prevention Data,

Trends. and Maps
DHDSP WISEWOMAN Data {Division for Heart Disease and [New Item New Item New Item 10
Mgt System Stroke Prevention Well-

Integrated Screening and

Evaluation for

Women Across the Nation

Data em
Diagnostic Sample Database New Item New Item New Item 10
Dioxin and Persistent Organic New Item New Item New Item 10
Pollutants Laboratory
Division of iViral Diseases New Item New Item New Item 10
Surveillance Network
DPDx Division of Parasitic Disease |New Item New Item New Item 10

Project
DVBID Reagent Ordering Division of Vector Borne New Item New Item New Item 10
System Infectious Diseases Reagent

Ordering System
DVD Batch Specimen Division of Viral Diseases New Item New Item New Item 10
Tracking System Batch Specimen Tracking

System
Early Aberration Reporting New Item New Item New Item 10

System (EARS)




|Surveillance

System Name Formal Name Previous CDC, Old SF-115# [Previous Retention Proposed
RCS¢# Retention
Early Detection Research Early Detection Research New Item New Item New Item 10
Network EDRN-CCCEVC Network EDRN-Cervical
Cancer Chinical Epidemiology
and Vahdation Center
Early Hearing Detection and New Item New Item New Item 10
Intervention Hearing
Screening and Follow up
Survev
EFORS - Electronic New Item New Item New Item 10
Foodborne Outbreak
Reporting System
EHS-NET Information System | Environmental Health New Item New Item New Item 10
Specialist Network
Information System
EIP_All Age Hospitalization [Emerging Infections Program |New Item New Item New Item 10
Database _All Age Hospitalization
Database
Electronic Foodborne New Item New Item New Item 10
Outbreak Reporting System
I(Version 2)
Electronic Records Derived CDC, RCS, 4-67 |N1-442-00-1. Archuval Copy of the Above Data Sets (one) Authorized 10
from the Study of Radiation item 3 Disposition Temporary Destroy 10 years after
Doses and Their Uncertainties termination of program or when no longer needed for
legal or administrative purposes
Electronic Report of a Verified New Item New Item New Item 10
Case of Tuberculosis
Enhanced Pernatal New Item New Item New Item 10
Surveillance Data Collection
lApplication
Ep1 Clearance Trackmg Expanded Programme on New Item New Item New Item 10
Inimumzation (EPI) Clearance
Tracking
Equipment and Instrument CDC, RCS, 2-16 |NC1-90-78-1, |[Transfertothe FRC when 4 years old and destroy 10 10
Development Item 47 years after completion of project unless needed for further
reference
Fanuly Planning Project Files CDC, RCS, 2-18 |NCIr90-78-1, |Transfer to the FRC when 2 years old and destroy when 10
Item 49 10 years old unless needed for further reference
Farm Fanuly Health and New Item New Item New Item 10
Hazard Survev
Fetal Alcohol Syndrome New Item New Item New Item 10




System Name Formal Name Previous CDC, Old SF-115#  [Previous Retention Proposed
RCSgt Retention

Fire Fighter Fatality Invt New Item New Item New Item 10

Program Cardio

Flu Vaccine Effectiveness New Item New Item New Item 10

Foodborne Diseases Active New Item New Item New Item 10

Surveillance Network

(Foodnet)

Foodborne Diseases Active New Item New Item New Item 10

Surveillance Network

(Foodnet) Version 2 0

FoodNet Population Survey New Item New Item New Item 10

Cube

GATS Data Dissemination Global Adult Tobacco Survey |New Item New Item New Item 10
Data Dissemination

GATS Data Subnussion Tool |Global Adult Tobacco Survey |New Item New Item New Item 10
Data Submission Tool

Genomics and Health New Item New Item New Item 10

Information System (GHIS)

(previously reported as Human

Genome Infrastructure

Network}

Georgia Vital Records New Item New Item New Item 10

GID Epilnfo Module Global Immunization Division [New Item New Item New Item 10
Epilnfo Module

Grants and Cooperative CDC, RCS, 2-8 NC1-90-78-1, |Cut off closed grant, contract, or cooperative agreement 10

Agreements - Grant, Contract Item 39 files at the end of the calendar year in which the project

and Cooperative Agreement ends or a final report 1s wnitten Maintain 1n office two

Files years after cut of T Transfer to FRC and destroy six years

after cut off.

Grants and Cooperative CDC, RCS, 2-8 NC1-90-78-1, |Transfer to the FRC 1 year after completion ofthe 10

Agreements - Grants Program Item 39 grant/project Destroy 7 years after grant/project’s

Files - Approved Grant Case completion date

Files

Grants and Cooperative CDC, RCS, 2-8 NCI1-90-78-1, [Cutoffupon closure of the final grant awarded under the 10

Agreements - Program Item 39 program announcement Do not send to an FRC Destroy

Announcement File 7 vears after cut of f

Group A Strep C