
  

 

 

  
   

 

  

  

 

 

 

 

 

 

 

 

  

   

 
 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-442-97-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 7/31/2023 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below are active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Items 6 is superseded by N1-442-09-001 Bucket 1 

Items 2 & 3 are superseded by N1-442-09-001 Bucket 2 

Items 2 & 4 are superseded by N1-442-09-001 Bucket 4 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 7/31/2023 N1-442-97-001 



-------------- ~ -~~..,..,~~~~~~---HEQUEST FOR RECORD'S LJISPOSITION AUTHORITY ,..,.. LEM'E BLANK (NARA use only) 
.JOB N~lv1i~E/R- 1'/,/, '1 _ C11_ 

(Sea, Instructions on reverse} fl/ '/"To< / 1
t,-r_o_N-.Ji--T-[O_N_A.,.'L:...A-R_C___H_IV_E_S_,-an_d__R-EC...O_R_D_S_A_D_l\,_f_IN-lS_T_RA_T_lO_N_(_N_I_R_)-tl,D~A;.:T;:-;:E=-;:;-R.==-E-;:;C~E"Iv7i:E~D/:;-(}"-~---=--/_-0->-!._/---

WASHINGTON, DC 20408 1<o / J.;? 
1 FROM (Agency or establishment) NOTl FICATION TO AGENCY 

DP □ artment of HP.::ilth and H11m.::in SPrv1,Ps 
2 MAJOR SUBDIVISION In Jc(ord.in.:~ w1tl1 the prov1s1on~ ot ·H 

U 5 C JJOJ.1 the d1spos1t1on requ~st,
Public Health Service 1nduding .1mendments, 1s Jpproved except 

for items that may be marked "d1spos1t1on3 MINOR SUBDIVISION 
not approved" or· withdrawn" in cofumn IO 

Centers for Disease Control and Prevention 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE AR~IVIST OF THE ~ED_;:[8T: 

Jimmy A. Harrison 404-639-0438 i:i..--11-11~ Abi!--rd~ 
6 AGENCY CERTIFICATION V 
I hereby certify that I am authorized to act for this agency in matters pertainmg to the dispos1t1on of its records 
and that the records proposed for disposal on the attached _1_1_ page(s) are not no"v needed for the business 
of this agency or wifi not be needed after the retention penods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

OJ is not required; 0 is attached; or 0 has been requested. 
DATE SIGNA.JflJjE OF~ENCY REPRESENTATIVE TITLE 

OCT 8 KQ; /~~/~'kt~--~£.
A. Prentice Barnes Sr. ' DHHS Records Management Officer 

7 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO 

Attached is a Records Control Schedule covering the 
unscheduled records of the National Immunization 
Program (NIP). 

9 GAS OR 
SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN (NAR.­

USE ONLY) 

1 15-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

JAN 2 2 1998 II//IY 



I 

NATIONAL IMMUNIZATION PROGRAM 

Provides national leadership for the planning, coordmation, and conduct ofFederal, State, 
and local immunization activities In carrying out this mission, the Nat10nal Immuruzation 
Program (I) provides consultation, training, statistical, promotional, educational, 
epidemiological, and other technical services to assist and stimulate State and local health 
departments in the planning, development, implementation, and overall improvement of 
programs for the prevention, control, and eventual eradicat10n of designated serious 
diseases for which effective immuruzing agents are available, (2) supports the 
establishment ofvaccine supply contracts for vaccine distribution to staate and local 
immunization programs, (3) assists state and local health departments m developing and 
help parents and providers assure that all children are immuruzed at the appropriate age, 
assess immunization levels at state and local levels, and morutor the safety and efficacy of 
vaccines by linking vaccine administration information with adverse event reportmg and 
disease outbreak patterns, (4) administers preventable diseases, (5) supports a nationwide 
framework for effective surveillance of designated diseases for which effective 
immumzmg agents are available, (6) supervises state and local assignees working on 
immunization activities (Approved 10/23/93) 
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1 

Item 
No Description Authorization 

Administrative and Technical Subject Files, Directors of Centers, Disposition 
Institutes, and major program activities of the Centers for Disease Pending with 
Control and Prevention (CDC) Includes records of the Director of NARA 
the NIP 

This disposition request revises item 1 of the CDC Records Control 
Schedule, B-321, Administrative and Technical Files, to designate 
records of the Office of the Director, NIP, and other Centers, 
Institutes and Offices (CIOs) m CDC as permanent historic records 
These records document policies, decisions, activities, and 
procedures of these offices Item 1-c will be added to the printed 
CDC schedule to effect this disposition revision 

This revision reflects increased public visibility and importance of 
vanous CDC programs, and increases in the scope and effect of 
CDC policies, research, and education on pubhc health m the U S 
and the world The files of the Director, NIP are an example of 
these records These files possess inherent evidential and 
informational value vital for the primary use in developing agency 
rustory These records furmsh the researcher with the msight, 
planning, organizational structure, functions, and overall agency 
direction Contains high level memoranda, correspondence, 
substantive electronic mail messages, planning documents, strategic 
planning sessions, substantive meetmg and committee records, GAO 
audit matenal, substantive statistical data, speeches, budget, 
legislation documents, immunization initiative records, and vaccine 
campaign reports 

Authorization Disposition 

PERMANENT Cut off at the end of the end of the calendar year 
Transfer to the FRC four years after cut off or when no longer 
needed in current operations Transfer to the National Archives 
when 20 years old 

J:\share\records\sfl 15.wp 
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,-

Vaccine Preventable Disease Reports and Data 

Data kept in hard copy and electronic form which contains 
information sent from state health departments and manufacturers on 
(1) death rates from vaccine preventable diseases, (2) annual 
immunization reports on the number of measles, mumps, rubella, and 
poho immunizations given to day care and kindergarten students, (3) 
number of total doses and types delivered, and ( 4) b10logical 
surveillance reports from manufacturers which contam mformation 
on number of vaccines sold, returned, and distributed Data from 
these reports are consolidated and published in vanous articles, the 
Morbidity and Mortality Weekly Reports, and other sources which 
are permanent htstonc records Data is maintained for convenience 
purposes in electronic form in word processmg files, Lotus 
spreadsheets, and SAS spreadsheets 

Authorized Disposition 

a Hard copy forms 

Cut off at the end of the calendar year Mamtain in office for 
five years Transfer to the FRC Destroy when 15 years old 

b Electronic copies 

Do not transfer to the FRC Destroy when no longer needed 
for administrative or research purposes 

Disposition 
Pendmg with 
NARA 
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3 Outbreak Records (Vaccine Preventable Diseases) 

Records which relate to specific mvestigations conducted by NIP 
officials regardmg the outbreak of vaccine preventable diseases 
Contains copies ofEpidemiolog1c Reporting forms, Epi ls and Epi 
2s, which are duplicated m the official files of the Epidemiologic 
Program Office, (EPO) CDC Also contains correspondence, 
background data, line listing of cases, maps, charts, and interim data 
which is not duplicated in EPO files 

Authorized Disposition 

Cut off closed cases at the end of the calendar year Mamtam in 
office five years after cut off Transfer to the FRC Destroy 20 
years after cut off 

4 Vaccine Purchase Request 

Contains letters of request from state and local health departments 
for specific cities to buy smallpox vaccine Contams proJect 
authorization documents, Td and DT request letters 

Authorization Disposition 

Do not send to FRC Destroy when three years old 

5 Vaccine Purchase Orders 

Copies of records for vaccine purchases from state health 
departments Contains purchase order, invoices, allowance status, 
and prmtouts These records contains information on lot number of 
vaccines This data has been extensively used for legal reasons 
involving adverse reactions and specific lot designations These are 
considered rights and interest vital records 

Authorized Disposition 

Cut off by calendar year Transfer to FRC when five years old 
Destroy when 50 years old 

Disposition 
Pendmg with 
NARA 

Disposition 
Pending with 
NARA 

Disposition 
Pending with 
NARA 
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6 LLDB (Large Link Data Base) Disposition 
Pendmg with 

Vaccine safety data link project is designed to identify vaccine NARA 
adverse events that may occur with the administration of selected 
immunization for children up to six years of age who use HMOs for 
primary health care 

Data file received electromcally from the West Coast, state 
birth files from Oregon, California, and Washington, and the 

data from the 1990 Census files 

Authorized Disposition 

Delete when data have been entered into the master file or 
database and verified, or when no longer required to support 
reconstruction of, or serve as backup to, a master file or 
database, whichever is later 

b Master Files 

Contains enrollment dates of children up to 6 years of age at 
four HMOs on the West Coast, vaccines administered to 
children, outcomes (ICD-9 codes) from hospitals, emergency 
rooms, and some chmc settmgs, selected ancillary data, and 

selected demographic and socio-economic estimates 

Authorized Disposition 

PERMANENT Transfer one copy of each final data set to 
NARA upon completion ofstudy (Note Data will be 
formatted in accordance with regulations noted m 3 6 CFR 
1228 188, Transfer of Machme-Readable Records to NARA) 

J:\share\records\sf115.wp 
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c Outputs 

Reports based on edits and analysis 

Authorized Disposition 

Do not transfer to the FRC Destroy when no longer needed 
for administrative or research purposes ( employee should 
obtain Director's perm1ss1on before destruction of this item) 

7 Monitoring System for Adverse Events Following Immumzations 
(MSAEFI) 

The MSAEFI was developed in follow-up to the system established 
by CDC in 1976 dunng the Nat10nal Influenza Immunization 
Program to momtor illnesses following influenza immumzation The 
purpose of the system was to serve as a system to momtor adverse 
events following adm1mstration of vaccines purchased with public 
funds Instituted on a pilot basis in 1978, MSAEFI was operational 
in all 50 states, New York City and Washington, DC by mid-1979 
It continued in operation until 1990, when 1t was replaced by 
Vaccine Adverse Event Reporting System (V AERS) 

Disposition 
Pending with 
NARA 

a Input (Adverse Reaction Forms) 

Reports received from local, county, and state health 
departments which contain information on adverse events 

These forms are maintained on microfilm and have been used as 
evidence in litigation They are arranged by case number and 

date from 1979 to 1990 

J :\share\records\sfl 15. wp 
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Authorized D1spos1tion 

1 Record Copy of forms (Diazo original) 

Send to the FRC vault storage immediately Destroy when 
30 years old 

2 Additional Copies 

Do not transfer to the FRC Destroy when no longer 
needed for research, litigation, and administrative 

purposes or when 30 years old whichever comes first 

b Master Files 

Name ofvaccme recipient, name of person admimstermg 
vaccine, name of person completing the report, state, county, 
date of birth, age, sex, date form completed, description of 
adverse events, and treatment (1f any), list of all vaccmes 
administered, manufacturer, lot number, route/site, 
identification of illness at time of vaccination, description of 

follow-up treatment (if any), seven day, thirty day, and one 
year follow-up, and identification of other adverse events after 
previous vaccination penod Data 1s mamtained in the CDC 

mainframe 

Authorized Disposition 

PERMA:NEN'f\ Transfer a full eopy uf the mastei file t◊ the 
National Archives upon appm"Ja:l of this sehedt:de. (Note: A 
eopy ofthe data will be transferred to NARA in 

,"" """ ~orda:nce with l egma:tions noted in 3 6 CFR 1228:188~ 
Yranster ofMaehineaReadable records to NAfu\::) Jr. eopy of 
relevant docttm.entatioit to interpret these records wiH also be 
transferred. 

TEMPORARY. Destroy/delete data when no longer 
needed for administrative, scientific and legal purposes 
or when 30 years old, whichever is later. 

J:\share\records\sfllS.wp 
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C System Outputs 

on 

Includes Surveillance Reports (1) 1979-1982, (2) 1982-1984, 
(3) 1985-1986, (4) 1979-1990 Maintained on microfilm and 

electronic spreadsheets 

Authonzed Disposition 

PERMANENT Transfer a copy of microfilm and hard copy of 
spreadsheets to NARA upon approval of the schedule 

8 Vaccine Adverse Event Reporting System (V AERS) 

Established by the National Childhood Vaccine Injury Act of 1986 
mandated the reporting of certain adverse events following 
vaccination to help ensure the safety ofvaccmes distributed in the 
United States This Act led to the establishment of the V AERS in 
November, 1990 by the Department of Health and Human Services 
V AERS provides a database management system for the collection 
and analysis of data from but not limited to those mandated by the 
Injury Act V AERS is operatedjomtly by the CDC and the FDA 

Disposition 
Pending with 
NARA 

a Input 

Data sent via hard copy report from state health departments, 
private and public health care providers, parents, and 
manufacturers and entered into electromc system by 
contractor Had copy reports are then scanned and stored 
electrorucally and then mamtained as master file 

Authonzed Disposition 

Delete hard copy report form when data have been entered 
into the master file or database and verified, or when no 
longer requlfed to support reconstruction of, or serve as 
backup to, a master file or database, whichever is later 

J:\share\records\sfl 15.wp 
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b Master Files 

Contains name ofvaccme recipient, name of person 
admimstering vaccine, name of person completing the 
report, state, county, date of birth, age, sex, date form 
completed, description of adverse events, and treatment (if 
any), outcome (rangmg from death or life threatening illness 
to none), list of all vaccines administered, manufacturer, lot 
number, route/site, patient recovery status, date of 
vaccination, number of previous doses, date of onset of 
adverse event, identification of illness at time of vaccination, 
vaccine location, purchases of vaccine, hsts of other vaccines 
given within four weeks, identification of pre-existmg 
allergies, birth defects, or medical conditions, for 
children under 5, birth weight and number of brothers and 
sisters, for reports subrrutted by manufacturer, report 
number, date received by manufacturer and report type, and 
identification of other adverse events after previous 
vaccination 

Authorized Disposition 

Destroy/delete data when no longer needed for 
administrative, scientific and legal purposes or when 3 0 
years old whichever comes first 

c Outputs 

Includes transitional reports, tables, charts, etc , for weekly 
and monthly meetings Periodic Surveillance reports are 
planned Data from this Database are made available to the 

public via the National Technical Information Services 

Authorized Disposition 

Transitional Reports 

Do not transfer to the FRC Destroy when one year old or 
when no longer needed for research purposes 

J:\share\records\sf115.wp 
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Destroy one year after completion of 

GRS 21, 
Item 17 

2 Penodic Surveillance Reports 

PERMANENT Transfer a copy of the reports to NARA 
when five years old 

3 Public Use Data 

PERMANENT. Transfer to NARA tipOn ·development one 
eopy of the publk: use tape a11d I elevant d0<:unterttatio11. 
All former data sets will be transferred upon approval of 

this schedttle. {Note. Ba:ta wiH be frn:ma:tted in accordance 
witb legulations noted in 3 6 CFR 1228 188, Transfer of 
Machine-Readable Records to NARA), The public use 
tape is developed and distri:bttted by NTIS and does not 
cot1ta±n: personal identifiers. 

TEMPORARY. Destroy/delete data when no longer 
needed for administrative, scientific and legal purposes 
or when 30 years old, whichever is later. 

Video Tape Productions 

se videos are used for the promotion of vaccines, traming, and 
gene publicity A record copy of each program related video 
producti from federal funds should be preserved 

Disposition 
Pending with 
NARA 

PERMANENT Cut off at th nd of the calendar year Transfer 
to the FRC when two years old nsfer to the National 
Archives when five years old 

b Internal Personnel and Administrative Trainin 
that do not reflect the mission of NIP 

Authorized Disposition 

Do not transfer to FRC 
training program 
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Do not transfer to FRC Destroy when two years old or when no 

GRS 21, 
Item 9 

longer needed 

Grant, Contract and Cooperative Agreement Files (Mamly 
Duplicates) 

Contains copy of the actual grant or contract which includes proposal 
documents, protocols, notice ofgrants awards, accounting backup 
data, correspondence, supplemental funding sheets, applicat10ns for 
funding, memoranda, reports, periodic and final reports Grants file 
maintained at this level usually contain technical correspondence, 
notes, and trip reports not duplicated in the official CDC Grant and 
Contract files (Final reports developed as the results of the 
expenditure of Federal funds as the result of a grant, cooperative 
agreement, or contract must be maintained as a permanent record as 
required in the CDC RCS, B-321, item 2-33 Manuscripts and Final 
Reports of Research Projects) Official CDC Grant and Contract 
Files are maintained by FMO and PGO 

Authorized Disposition 

Cut off closed grant, contract, and cooperative agreement files at 
the end of the calendar year in the which the project ends or a 
final report 1s written Maintam m office two years after cut off 

Transfer to the FRC Destroy when six years after cut off 

Dispos1t1on 
Pendmg with 
NARA 
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Approvals: 

/~ ~~ 
Associate Director for 
National Immu111zat1on Program 

~.,Id--,~· 
CRrds Officer 

/~ ~~/ Us/'lb
cbc Legal ~dvtsor - Date 

;-re tJ,'+- '"h 
"'''~ e., ' 
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