
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001
 
1 FROM (Agency or establishment)
 

Department of Health and Human Services 

2 MAJOR SUBDIVISION In accordance with the pro ons of 44 USC 3303a, the 

National Institutes of Health (NIH) disposition request, Inc ng amendments, IS approved 

1----=---:-:-:-::-=-==-=:-:==-::-:=:-:=-:-:--------------------1 except for Items tha ay be marked "disposition not 
3 MINOR SUBDIVISION approved" or "withdr " In column 10 

OD/OM/OMA/DMS 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER ARCHIVIST OF THE UNITED STATES 

NYJa DeFrank 301-496-2463 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertai g to the disposrnon of ItS records and that the 
records proposed for disposal on the attached II page(s) are not nee (i now for the busmess for this agency or will not 
be needed after the retennon periods specified, and that written concurr e from the General Accountmg Office, under the 
provisrons of TItle 8 of the GAO Manual for GUIdance of Federal Agenc 

~ ISnot required o ISattached, ~ has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

09/23/2009 HHS Records Officer 
Yvonne K Wilson 

9 GRSOR 10 ACTION TAKEN
7 ITEM NO SUPERSEDED JOB (NARA USE ONLY) CITATION 

Approval is needed for the folIo g listed electronic None 
systems under NIH Manual C ter 1743 - Keeping (New Schedule) 
and Destroying Records (NI ecords Control 
Schedule), Section 3000 8 edical Research 
Activrties, 3000-L 810m cal Research Actrvines 
Electromc Systems 



NIH Records Management Program 
Draft SF lIS Content 

3000 L
 

3000-L-I
 

BIOmedIcal Research ActIvItIes ElectronIc Systems 

NIH CC BIOmedIcal TranslatIOnal Research 
InfomlatIOn System (BTRIS) 
BTRIS will contam longitudinal data, text and Images 
from NIH intramural chrucal care and research 
systems to facilitate data analysis, hypothesis 
generation and patient recruitment m support of the 
NIH intramural research mISSIOn Pnncipal 
mvestigators and designees (e g associate 
investigators) will be allowed to access idennfied dat 
only as permitted by their active protocols) Other 
users with appropnate IRB or OHSR clearances III 
be able to access and query only data m a de-
idennfied manner. 

a. Inputs 
None. 

b Master FIle 
BTRIS will allow users to que against the 
repository based on role Fa active protocols, the 
principle investigator or 0 r members of the 
research team will be ab to access rdentified data on 
demographics, vital Sl s, labs, medications, results 
and cluneal docume anon Other researchers 
wishing to develo ypothesis or determine 
availability of p ential subjects WIll be able to query 
de-idennfied a for this same mformation All data 

elational database 

Disposit n TEMPORARY Destroy when the 
of the Chrncal Center determines that It is no 

needed for sciennfic reference 

protocol lists, lIsts of specIfic medICatIOns, or specific 
lab tests ThIS dnves specific query temlS for future 
use. Users can also create a ',zanety of reports in both 
tabular and graphical format usmg either Identified or 
de identified data The system also creates some 
standard reports 

DISpositIOn TEMPORA.RY Delete mactIve 
mformatIon m the database when no longer needed 

N/A 

GRS20 
Items 4, 5, 6, 7, 

12, and 16 

http:TEMPORA.RY


3000-L-2
 

3000-L-3
 

NIH Records Management Program 
Draft SF 115 Content 

NIH CC ChnIcal Research InformatIOn System 
(CRIS) 
CRIS consists of the core system and component 
apphcations to document clnucal care and research 
for registered patients at the Chrucal Research Center 
NIH This activrty IS authonzed by Section 301 of 
the Pubhc Health and Safety Act 

a Inputs N/A 
None 

b. Master FIle 
The CRIS Core System includes mu 
that support Cluneal Center patie are and research 
The CRIS Core master active d ase IS the central 
point for receipt and distnbuti 
mformation and clinical dat very Item relating to 
the chmcal care of every lent IS entered into CRIS 
Core 

Disposmon RY Destroy when the 
DIrector of the CI cal Center determmes that it IS no 

NC 1-90-78-4
 
Item 1b
 

(NIH 3000-E-
22)
 

longer needed for sCientific reference 

NIH CC ExecutIve Information System (EIS) 
The Executive Information System (EIS) is an 
apphcation designed to provide real time reportmg of 
key hospital performance indicators The EIS 
provides query and reporting capabilmes for 
executive decision makers, and allows staff to view 
daily, monthly, annual patient census mformation and 
key hospital performance metncs Census data can be 
reported by hospital unit and protocol, IC, branch, 
and Pnncipal Investigator 

2
 



NIH Records Management Program 
Draft SF 115 Content 

a Inputs N/A 
None 

b Master FIle 
EIS reports admissions, mpatient days, outpatient 
VISItS,average length of stay. discharge, and patient 
counts Census data can be reported by hospital umt 
and protocol, Institute/Center, branch and Principal 
Investigator 

DIsposition TEMPORARY Destroy when the 
DIrector of the Chrucal Center determines that It I 
longer needed for scientific reference. 

GRS 20 
Items 4, 5, 6, 7, 

12. and 16 

purposes 

3000-L-4 
The Medicolegal equest Tracking System ISused to 
receive request or and track copres of medical 
record doc un tation sent out by the Medical Record 
Departmen 0 Clmical Center patients and the third 
parties th authonze to receive such mformation 

GRS20 
Item 2a4 

msurance compames, government agencies, etc 
Manual forms utilIzed are. Release of MedICal 
InformatIOn (NIH 527) and fa" cover sheet No other 
systems or agencies receIve data 

b Master File 
Data ISabstracted and entered mto the system 

3 



3000-L-5
 

NIH Records 

Including patient names, dates of birth, maihng 
addresses, phone numbers, medical record numbers. 
and details of the specific request for release 

Disposrtion TEMPORARY Destroy when the 
DIrector of the Chrucal Center determines that It IS no 
longer needed for scientrfic reference 

hcations 
ntam demographic and 

s maintained on registered 
ents in order to route documents 

far too numerous to list but are available from tHe CC 
Medleal Reeord Department Data IS not mput from 
otHer systems or sHared witH otHer ageneles 

b. Master FIle 
Data IS Input from cluneal transcnption contractors 
and authorized medical record technicians, mcludmg 
patient and provider names, dates of birth, rnailmg 
addresses, phone numbers, medical record numbers, 
and specific mformation related to the routmg and 

4 

Management Program
 
Draft SF 115 Content
 

Item 31a
 
(NIH 11OO-C-

12b)
 

GRS20 
Item 2a4 



3000-L-6
 

NIH Records 

completion of required medical documentation for the 
official Cluneal Center medical record 

DISposItIOn TEMPORARY Destroy when the 
DIrector of the Cluneal Center determines that It IS no 
longer needed for scientific reference 

doc Infection Control S stem 
The syste provides the Hospital Epidermology 
Service Ith contmuous infection surveillance, alerts, 
and a YSISto help promote better and tunelier 
mfe on control practices 

b Master FIle 
Patient demographic data from the Chrucal Research 
Information System (CRIS) Includes, medical record 
number, name, date of birth, sex. height/weight, and 
medical information hke allergies Pharmacy order 
mformation from CRIS mcludes name of the 
medication and date of the medication order Test 
results from the Laboratory Information System (LIS) 
and Research Information System (RIS) Include the 
test name. date that test was performed and test 
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Item 1b 
(NIH 3000-E-

22) 

N/A 



NIH Records Management Program 
Draft SF 115 Content 

results 

Disposition TEMPORARY Destroy when the 
DIrector of the Clinical Center determmes that It is no 
longer needed for sciennfic reference 

purposes 

3000-L-7 
ber system manages the 

chrncal and researc ata for patients of the 
nd the Autoimmunity and Islet 

g factors for the mstallation of the 
system were rovide a means to handle the 
specialized uirements of transplant processes. n) 
provide a cation to save the large volume of outside 
chnical ta, 1II) allow retrieval of data for research 
purpo 

N/A 

Accumulated data of all types mcluding patient 
demographics and history, test results, consults, 
cherrustnes and hematologies from CRIS. and 
occasional custom Imports of special data sets 

Dispositron TEMPORARY Destroy when the 
Director of the Clinical Center determines that It IS no 
longer needed for sciennfic reference 

c Outputs GRS20 

6
 



NIH Records Management Program 
Draft SF 115 Content 

Reports of patient InfurmatIon and system Items 4, 5, 6, 7, 
management InfumlatIon, and research results fur 12, and 16 
tests run on patients withIn the Transplant Branch and 
the AutOimmumty and Islet Branch 

DIspOSition TEMPORARY Delete when the agency 
determmes that they are no longer needed fur 
administrative. legal, audit. or other operatIOnal 
purposes 

3000-L-8	 NIH CC Admissions and Travel Voucher A 
(ATV) 
ATV ISan ancillary application, part of the C 
system It serves as a front end for CRIS 
facilitates (I) record creation - enter new nents and 
related information, (II) submission of quests for 
admISSIOn,and (III) subnussion oftr el and 
reimbursement requests for NIH 
patients 

a Inputs N/A 
None. 

b Master FIle 
The information co cted ISname, gender. date of 
birth, social secu number, maihng address. and 
phone number e medical record number (MRN) IS 
fed 111 by CR Core (SCM) once an MRN IS 
assigned s mformation ISused to register 
mdividua as parncipants 111 clirucal tnals and to 

ovidmg travel arrangements for those 
als Informanon ISdisclosed to travel agents 

to as t 111 making the necessary travel arrangements 
I Secunty Numbers are included for authonzed 

ncral reporting requirements 

isposinon TEMPORARY Cutoff when mactive or 
superseded Destroy 3 years after cutoff 

c Outputs NC 1-90-78-9 
Only authonzed personnel may have access to the Item 87 
system and ItSoutput Sf fORn 54 AdmIssions and (NIH 3000-E-
Vouchers Additionally, a summary can be viewed on 41 ) 
the applicatIOn search screen but It does not constitute 
a report Patients have no access to the applicatIOn 
Applicable InfurmatIon ISconveyed to Climcal Center 

7
 



3000-L-9
 

NIH Records Management Program 
Draft SF 115 Content 

patients by authorized personnel over the phone. 

Disposition: TEMPORA.RY. Destroy when 3 years 
el4 

NIH CC Blood Bank Collection System (BBCS) 
The system contains data regarding donors at the 
Department of Transfusion Medicine used to conduct 
clinical care and research at the Clinical Center as 
authorized by Section 30 I of the Public Health 
Service Act. 

a. Inputs	 GRS20 
Item 2b 

b. Master File 
Donor demographic infor ion includes name, date 
of birth, donor 10#, mao g address, phone numbers, 
email address, and m cal record number if donor is 
a CC patient medi Information about the donor 
and the signed D rtment of Transfusion Medicine 
Consent for 0 tion. The Laboratory Information 
System info tion includes donor's blood type, lab 
results, ser gic reactions and related medical 
informati 

Review with NIH
 
rds Management Officer for disposition when 15
 

rs old.
 

c. Outputs GRS20 
Routine and ad hoc queries are performed by DTM Items 4,5,6, 7, 
staff ,>,.. hich support scheduling donor appointments, 12, and 16 
tracking donor history and reporting of aggregated 
data to the American Association of Blood Banks 
and FDA. Data is not transferred to other systems. 

Disposition: TEMPORARY. Delete ""/hen the agenc)' 
determines that they are no longer needed for 
administrative, legal, audit, or other operational 
purposes. 

8
 

http:TEMPORA.RY


3000-L-I0
 

NIH Records Management Program 
Draft SF 115 Content 

NIH CC Clinical Research Volunteer Program 
(CRVP) 
The Clinical Research Volunteer Program (CRVP), in 
existence since 1954, recruits, registers and 
compensates individuals who volunteer to participate 
as healthy control subjects in clinical research 
protocols. Healthy volunteers provide researchers 
with important information for comparison with 
people who have specific illnesses. Every year, nearl 
3,500 healthy volunteers participate in studies at N 
The information captured is used for (i) collecti 
healthy volunteer registration information (Pat" t 
Recruitment Research Center - PRRC datab ); and 
(ii) process requests for compensation an 
authorization of payments to research v 
(Volunteer database). Checks are iss 
Treasury Department. 

a. Inputs N/A 
None. 

ludes name, gender, race, 
date of birth, mailin ddress, phone number, e-mail 
addressee, existin edical conditions, medications 
and other data t might affect participation. 
Information is ared with intramural research teams 

ects upon request. Medical Record 
) and Social Security Number (SSN) 

d only for volunteers who actually 
partici e in clinical research protocols. Social 

y Numbers are included for financial reporting 
ements to allow payments to those individuals 

participate in protocols which provide 

Disposition: TEMPORARY. Cut off after volunteer 
period ends. Destroy 3 years after cutoff. 

c. Outputs GRS20 
Authoriz;ed CRVP staff can run queries against the Items 4,5,6, 7, 
potential candidate pool (PRRC database). Queries 12, and 16 
depend on the clinical protocols/trails conducted at 
the time. Demographic infunnation is shared with 
intramural NIH research teams actively recruiting 

9
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subjects upon request. 

Disposition: TEMPORA.RY. Delete when the agency 
determines that they are no longer needed for 
administrative, legal. audit. or other operational 
purposes. 

3000-L-ll	 NIH CC Clinical Center Survey Data 
Information resulting from various surveys and 
questionnaires conducted by the Clinical Center from 
patients and staff regarding quality of care and 
hospital operations. 

GRS20 
Item 2a4 

b. Master File
 
Participation is e ely voluntary. Participant names,
 
dates of birth, n ing addresses, phone numbers,
 
medical recor umbers. and the specific responses
 

ch individual surveyor questionnaire 
. Information from specific surveys are 

develop into aggregated results which are reported 
in a d dentified form. Specific individuals may be 

ed to survey completion, after which only
 
egated data is maintained.
 

isposition: TEMPORARY. Cut off annually. 
Destroy 5 years after cutoff. 

c. Outputs GRS20 
Outputs are in the form of aggregated data Items 4,5,6, 7, 
presentations including text, tables, graphs etc., as 12, and 16 
well as textual clarification and summarization. 

Disposition: TEMPORARY. Delete when the agency 
determines that they are no longer needed for 

10 
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administrative, legal. audit, or other operational 
purposes. 

3000-L-12	 NIH CC ProVation 
CC Pro Vation is a system whose mission is to 
digitally report findings from gastroenterological 
endoscopic exams of the upper and lower 
gastrointestinal tract, including the ability to record 
digital pictures. Procedures are recorded as they are 
completed and the information for each procedure is 
collected from the patient. The application is locally 
available from workstations attached to the 
endoscopy cart and in the clinical procedure uni 
the hospital. 

a. Inputs N/A 
None. 

b. Master File 
Patient demographic informatio ncludes name, date 
of birth, mailing address, pho number, and medical 
record number. Procedure i ormation includes name 
of participating staff, pro dure name, devices used 
and medical notes ente 

Disposition: TEM RARY. Destroy when the 
ical Center determines that it is no 

NCI-90-78-4
 
Item Ib
 

(NIH 3000-E-
22)
 

longer needed for scientific reference. 
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