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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) N1-443-89-1 
TO GENERAL SERVICES ADMINISTRATION DATE .RECEIVEDr-;l',tjJ »c
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 ..:II ~/ ~ I
 
1 FROM (Agency or establishment)
 NOTIFICATION TO AGENCY 

D~e~p~a~r~t~m~e~n~t~o~f~H~e~a=l~t=h~a=n~d~H~u=m=a~n~S~e~r~v~i~c~e~s~~~~~~~~~~~In accordance with the provIsions of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

except fOr Items that may be marked "drsposrtion notP~u=b~l~i~c~H~e~a~l~t~h~S~e=r~V~l~'C~e~~~~~~~~~~~~~~~~~~~~~ ap~owd" ~ "wl~d~wn" In column 10 Ifnoffico~s 
3 MINOR SUBDIVISION are proposed for disposal, the Signatureof the Archivist IS 

not required ~ )National Instltutes~~~'~~TH 
G{4fu~er~ 'Pf{	 443-2055 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of , page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 
attached 

A GAO	 concurrence D ISattached, or ~' ISunnecessary 

B.DATE D TITLE
 
;;eVE


5/4/89-
DHHS Records Officer
 

9 GRS OR 10 ACTION 7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (WIth InclusIVe Dates or Retenhon Periods)	 JOB (NARSUSENO CITATION ONLY) 

1100- Subject Files created in the Office of the Director to 
B-1a	 document the Director's relationship with other NIH
 

components, HHS bureaus, the Assistant Secretary for Health,

other government agencies, and Congress. Also included are
 
records relating to the plannlng, development, and management

of agency programs. Documentation includes correspondence,

memoranda, mlnutes of committee meetings, briefing materials,

position papers, reports, evaluations, and studies.
 

Non-current records cover the years 1948-82; total volume is
 
approximately 2~0 cubic feet. Later records are in active
 
use, in the custody of the Executive Secretariat.
 

ole aRe 

current
 
records when five years old; retire to WNRC in five-year
 
blocks when most recent record is seven years old. Transfer
 

to the National Archives in five-year blocks when 

most recent record is 20 years old . 

.~~ Ofm~p&Lfo Date 
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Prescribed by GSA 
FPMR (41 CFR) 101-11 4 




