
• • LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB N~~~EFJ I

(See Instructions on reverse)	 m-w3-9~-~ 
TO: NATIONAL ARCHIVES and RECORDSADMINISTRATION (NIR) DATE RECE);YED a 

15 ....{ 0 . rAJWASHINGTON, DC 20408 
1. FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Department of Health and Ruman Services 
2. MAJOR SUBDIVISION	 In accordance with the provisions of 44 

U.S.c. 3303a the disposition request,Public	 Health Service including amendments, is approved except
for items that may be marked "disposition3. MINOR SUBDIVISION not approved" or "withdrawn" in column 10. 

National Institutes of Heal~h 
s. TELEPHONE DATE IN AFt«,HIVISTOF ~NITED STATES4. rr.E~F PEm,N 'If}TH WHDjJ T~)CONFER 

443-2055Jc~~~~ni:rYCk:V~~ (301)	 I(~~ V~~ ,~Qj~ 

6. AGENCY CERTIFICATION V v 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
 
and that the records proposed for disposal on the attached _8_ page(s) are not now needed for the business
 
of this agency or will not be needed after the retention periods sfecified; and that written concurrence from
 
the General Accounting Office, under the provisions of Title 8 0 the GAO Manual for Guidance of Federal
 
Agencies,


W is not required; 0 is attached; or o has been requested. 
DATE	 TITLE 

8/4/92	 DHHS Records Management Officer 

7.	 9. GRSOR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

Approval is requested to amend the NIH Recor~s Control
 
Schedule (HHS, B-361), PART 3, FUNDING OF REpEARCH AND
 
TRAINING, 4000 GRANTS AND AWARDS, Items 4000 A-l-b and
 
4000-D-l that pertain to Construction Grants. In
 
addition, minor editorial changes will to be made to
 
the 4000 series for clarity. The present di~position

of NIH Construction Grants and Information F'les (4000-
A-l-b and 4000-D-l) provides for destruction of these
 
records 15 years after close-out. In order ~o comply

with new regulations 42 CFR Part 52b, and NI~ Policy

that states "The facility constructed with F~deral
 
grant funds (including the required matching funds)

awarded under this part shall be used for th~
 
originally authorized purpose for 20 years or for the
 
useful life of the facility, whichever is le~s, ...
 
.." Therefore, in order to ensure that thes~ records
 
are available for the duration of the grant, the
 
disposition needs to be extended five additipnal years.
 

[NOTE: Numbers and Letters under 8. are form~tted to
 
conform to the NIH Records Control Schedule (B-361).

Text in italicize, indicates that a change h~s been
 
made for clarity.]
 

115-109 NSN 754d-oO-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228~ ~ -h d\lCf- gn06J;Of,{j~ 



R~ciuEST FOR RECORDS 01 AUTHORITY - CONTI '2' 8--
9. GRSOR 10. ACTION7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKEN

ITEM (With Inclusive Dates or Retention Periods)	 JOB (NARSUSE
NO. CITATION ONLY) 

FUNDING OF RESEARCH AND TRAINING 

Records related to the 
Extramural Program and 
contracts. 

EXCLUDED from this s are 
(1)	 Accounting s, including of 

contract i:>-"",,1Ir'i:> CC section 1900);
(see section 2100);

~~~y~ts of extramural research such a 
experimental data, reports, publicati
(See sections 3000-G through K for 

00 Grants and	 Awards 

General Information	 (36) 

00-A-1 General Proaram Information Files maintai by the 
.grants management officers. Included are progr
announcements, program management procedure , terms and 
conditions, instructions to evaluators, Ii of 
evaluators and compilation of application 

a.	 All grants and awards except ion 
grants and similar grants. 

Disposition:	 Place in inactive t the c ose 
of each award cycle or soluti 
of audit findings. D oy 10 
years after close-out audit 
resolution. 

b.	 Construction and similar grants. 

Disposition:	 Place in inactive file t the c ose 
of each award cycle solut 
of audit findings. fer e 
fiscal year file to al Re 
Center after 1 year in nactive 
file. Destroy 20 years after 
close-out or audit reso ution. 

Coordination (IMPAC). This 
data system administered 
Grants, NIH, which inclu~~~~d 
Services Adminisc~~~~ ,
Center for and 

STANDARD FORM 115-A (REv. 12-83) 
to the N.atlonal Archives and Records Se\'Ylce.	 Prescribed by GSA 

FPMR (41 CFR) 101-11.4 

Four cOllies, Including original	 to·be submitted 115-204 



R~QlJEST FOR RECORDS 01 AUTHORITY - CONTINUATION '3 ·OF 8' . ' 
9. GRSOR 10. ACTION 7. 8. DESCRIPTION OF ITEM SUPERSEOEO TAKENITEM (With Inclusive Dates or Retention Periods, JOB (NARSUSE

NO. CITATION ONLY) 

OOO-A-3 

applications, awards and other grant
ords. The data is used for preparing

ings and tabulations; administrative 
scal operations, budgeting and progr

information and responses to inquir
analysis. 

Destroy when no longer
administrative purposes. 

This is a computer
the scientific and fisca 
and grants supported by

ects of research contracts 
and other Public Health 

as a scientific data 
levels of management

cientists and adminis 
obtain answers to a 
s scientific descr 
initial review 

research con 
other fiscal 
supported by
agencies. It se 
which reports to 
prepared and where 
science programs c 
inquiries. It conta 
identification, title 
investigator, fiscal y
awarded grant applicati
negotiated contracts and 
intramural annual reports
descriptions. 

and award amount 
and progress r 
ogress reports,
nd individual 

Disposition: 

for 

OOO-A-4 

tapes contain information by ICD 
division) which is extracted from 
individual ICD ~se in administering
and for responding to information r 
are grant applications and review his 
financial records, progress reports a 
which are obtained from the applicant,
reviewers and internal staff. 

OO-A-5 

Disposition: 

Correspondence
operations and 

Destroy magnetic tapes when 
or no longer needed for ref 

and/or subject files relat 
daily activities in adminis 

Disposition: Destroy when 2 years old. 

Four copies. Including original to·be submitted STANDARD FORM 115-A (REV. 12·83) 
to the N.atlonal Archives and Records SefVlce_ Prescribed by GSA 

FPMR (41 CFR) 101-11.4 

115-204 



R~ciuEST FOR RECORDS 01 N AUTHORITY - CONTINUATIO 

9. GRS OR 10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inclusive Dales or Retention Periods)	 JOB (NARSUSE
NO. CITATION ONLY) 

records relating to control
 
identifying projects
 

Case Files: 

Grants Case Files - Each institute, ter,
division maintains its grant files, the 
Division of Research Grants has copies of part
the files. For purposes of records di posal
following definitions will apply: 

Termination or completion - the date 
under a grant is complete, the date 
assistance ends, or the date when the 
segment ends. 

Competitive Segment- The initial proje peri 
recommended for support (1-5 years) or ·each 
extension of the prior project resul from 
award of a competing continuation gran 

Closeout - the process by which it is 
that all applicable administrative act all 
required work of the grant have been by
the grantee and NIH. 

Files of all funded grants and awards,
research project grants, fellowships,
grants, general research support grant
projects, center grants, demonstration 
National Research Service Awards and s s 
of grants and awards, except construct and 
similar grants. 

4 OO-B-l	 Official Files: Individual case folders the 
total application, summary of review acti 
notices, progress reports, financial rec 
records, close-out documents and other s 
related papers maintained as an identifiabl 
National Research Service Award files shoul 
payback records. These records are subject 
privacy Act. 

When records in this series have been micro ilmed 
accordance with the standards set forth in 6 CFR 
the microform may be retained in accordance with th 
instructions in (b) below, and originals f which the 
microfilm was made may be destroyed in th 
(a) • 

115·204 Four cOllies, Indudlng original to·be submitted STANDARD FORM 115·A (REV. 12·83) 
to the N.atlonal Archives and Records Ser:v1ce. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 



• REQUEST FOR RECORDS 01 N AUTHORITY - CONTINUATION • 5' 8'·' 

7. 
ITEM 
NO. (With 

8. OESCRIPTION OF ITEM 
Inclusiue Dates or Retention Periods) 

9. GRSOR 
SUPERSEOEO 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

a. original full-sized copies
been microfilmed, when the 

of records 
microfilmi 

done in accordance with the standards 
36 CFR 1230. 

Disposition: Destroy originals when 
have been examined and 
acceptable. 

b. Original records 
and/or microfilm 
accordance with 

which have not been 
or microfiche maste 

the standards set f 
1230. 

Disposition: Place in inactive file' on c 
grant. Transfer each fisca 
to the Federal Records cent 
year in inactive 
after close-out. 

file. 

[NOTE: Most 
historically 
set forth in 

NIH official grant case files 
valuable and the disposition
NIH Manual 1743, 

Records, should be followed. However, 
which document events of historical import
be brought to the attention of the NIH Re 
Such "events" may include the cure of a di 
major scientific discovery, a major health 
other event which generates significant 
or historic interest.] 

initial review records and 
records from the official files. 

Disposition: Destroy when no 

OQQ-B-3 Progress reports
grant file. 

which 

a. 

Disposition: when no longer 

b. 

Destroy no later than 1 ye 
relevant official file is c reD. 

e 

of payback requirements for 

115-204 Four copies, Indudlng original to'be submitted
to the N.atlonal Archives and Records Se~lce_ 

STANDARD FORM 
Prescribed by GSA 

115-A (REV. 12·83) 

FPMR (41 CFR) 101-11.4 



REQUEST FOR RECORDS AUTHORITY - CONTINUATION	 '6 ~F 8', 
9. GRSOR	 10. ACTION 

7. 8. DESCRIPTION OF ITEM SUPERSEOED TAKEN 
ITEM (With Inclusiue Dales or Relention Periods) JOB (NARSUSE
NO. CITATION	 ONLY) 

grant files for such awards are closed 
termination of support. These files i ._._.-_...
notices, appointment forms, signed
termination notices, annual pa
certification forms, and reI 
correspondence. 

Disposition:	 Ie when all payback
been fulfilled or f 

Transfer files closed in 
to Federal Records Center 0 

later. Destroy 6 years aft 
files. 

Case files: 

(See section 4000-B for description of fil 
disposition terms.) 

This section covers applications which 
recommended for further consideration, 
non-funded. 

actions and notification 
no award will be made. 

Place in inactive file when 
applicant is notified that ill 

made or when the applica
Destroy 3 years 
or withdrawal. 

000-C-2	 Initial Review Files and
 
unfunded applic~tions held by 0
 
Grants and other initial review
 

Disposition: 

Construction and Similar Grants.	 (37e (1) 

00-0-1	 Official case file containing total appli 
summary of review actions, award notices, 
conditions of award, financial status 
documents and other related papers main~a~uFu 
identifiable entity. 

STANDARD FORM 115·A (REV. 12·83) 115·204	 Four COllIes,Including original to'be submitted 
to the N.atlonal Archives and Records Se""ice. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 



• REQUEST	 FOR RECORDS 01 AUTHORITY - CONTIN 

·9. GRSOR 10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inclusive Doles or Retention Periods}	 JOB (NARSUSENO. CITATION	 ONLY) 

Disposition:	 Place in inactive file on c 
grant. Transfer each fisca 
to Federal Records center s 
in inactive file. Destroy
after close-out. [NOTE: C 
grant should occur follow 
of constructed or expanded 

Disposition:	 Destroy when no longer
administrative reference 
than 3 years after the offi 
closed. 

Appeals and Litigations 

OOQ-E-1	 Grants Appeal Case Files containing app Is 
by individuals related to decisions 
applications. Included are appeal~'~~'l1mIOrIT
correspondence, legal opinions o 
final decision. 

a. Official Case file. 

Disposition:	 Destroy 6 year in 
which 

b. Other copies. 

Disposition: 2 years after cal year in 
is closed. 

OOQ-E-2 compla nts,
fidavit 
there 

a. 

Destroy 6 years after year in 
whiQh case is closed. 

Other copies,. 

Disposition:'	 DestrQY 2 years after cal in 
which case is closed. 

115·204 Four copies, Including original to 'be submitted STANDARD FORM 115·A (REv. 12·83) 
to the N.atlonal Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 



• ~EQUE5F FOR RECORDS AUTHORITY - CONTINUATION 

9. GRS OR 7. 8. DESCRIPTION OF ITEM SUPERSEDEDITEM (Wilh Inclusioe Dales or Retention Periods} JOBNO. CITATION 

Four copies, Including ortglnal to·be submitted STANDARD FORM 115-A (REV. 12-83) 
to tile N.atlonal Archives and Records SefYlce. Prescribed by GSA 

FPMR (41 CFR) 101-11.4 

115-204 




