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LEAVEBLANK(NARAu.aonl~.REQUEST FOR RECORDS DISPOSmON AUTHORITY 
JOB NUMBN ~.~4 ~ I o til . ~ 

(888 InstructIons on rsV8rB8) 

TO: NATIONAL ARCHIVES and RECORDS ADMINlSTRA TION (NIR) DATE RECEIVED I ff ,t\
WASHINGTON, DC 20408 q Ul q 

1. 1= ~Ot.A (Agency or establishment)	 NOTIFICATIoN o AGENCY 
Department of Health and Human Services 

2. MAJOR SUBDIVISION	 In accordancewith the provision. of 44 
U.S.c. 3303. the disposition request,Public Health includingamencfQlents, except.Service I. a~rOVed 
for Itemsthat ma~ mark MdlS~tlon3. MINOR SUBDIVISION not apprcved"or· ·thdrawnMin co 10. National Institutes of Health 

5. TEL~HP.NE 
4. NAME~1~!ti~p:FEA-ry fa q ~G 1 19S 

Joharffi • BOnnelYc~ e	 (301) 4l3!Z055 

DATE ~1;7trz: 
6. AGENCY CERTIFICATION	 ~ 
I hereby certify that I am authorized to act for this agency in ~tters pertaining to e dtsposltion of its records 
and that the records 8ro~ed for disposal on the attached __ page(s) are not now needed for the business 
of this agenex or wi not be needed after the retention reriods sr:1Cified;and that written concurrence from 
the General ccounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies,
Ol is not required; 0 is attached; or 0 has been requested. 

/" 

DATE	 TITLESIG~~~b.NC~RESENTATIVE 

~UL I 2 1994 ~ --.> /. f::Z.,........, ~ A, Prentice Barnes	 DHHS Records Management Officer 
-

7. 9.GRSOR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN~ARA 
NO. JOB CITATION USEO LV) 

Approval is requested to modify Item 1100-L
 
Patents and Inventions under Part 1,

ADMINISTRATION in the NIH Records Control ScI edule
 
(B-361) to provide for records dispositions or
 
all Patents, Inventions, and Licensing recorc s
 
that are maintained and/or controlled by the NIH.
 
The Office of Technology Transfer is respons ble
 
for the implementation of the stevenson-WydlE r
 
Technology Innovation Act of 1980, as amendec by

.the Federal Technology Transfer of 1986 (FTTl ) ,

and related legislation and policy. Part of this
 
responsibility includes: developing policy nd
 
procedures for NIH to follow for the
 
implementation of Cooperative Research and
 
Development Agreements (CRADAs) , patient;lice ses,

and other technology transfer; implementing

Technology Transfer Policy Board decisions a d
 
pOlicies; providing advice to a network of
 
Technology Development Coordinators located n
 
other NIH components on problem licenses and
 
agreements.
 

Currently, only 1100-L-1 provides dispositio

instructions for intramural program files. he
 
records series will be revised to cover new
 
records resulting from new programs (Office f
 
Technology Transfer, Division of Extramural
 
Invention Reports and in the Office of the
 

,( 

http:TEL~HP.NE
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 9. GHSOH 10. ACTION
 
S. OESCRIPTION OF ITEM	 SUPERseoeo TAKENITEM twlth Illduslllf1 DGtu	 Qr RerentrOft nrl04s) JOB (NARSUSENO. CITATION ONLY)------~ ~ ~	 .. ,:i"e' !1!lU.LU~1 JJt;:V~..LUtJLLlO:::;:U'- ~UU.LU..LUC:1.\."VJ. ..LU~c:;I.'-~U- - J..U UU\;; 

of· the InstItutes, Centers, or Divisions (ICD),

an« their responsIbilities as follows:
 

L.	 Pa,tencs. Inventio.ns and Licensing 

Th s sec uLon COVE!rs records developed and/or

support.ed by NIH Lnvolved in the implementation of
 
thE~ Federal Technology Transfer Act.
 

']\J"O'."E: Patents, Inventions and Licensing

records retrieved by Lndi.vidual
 
j.dentifiers are part of Privacy Act
 
system of records 09-25-0J.68,
 
"lnventions, Patent and Licensing

Docume.nts Submitted to the Pub) Lc Health
 
Service by its Employees, Grantees,

Fellowship Recipients and ccnt ract.ovs .
 
HHS/NIH/OTT."
 

In addition, the following records 
dispositions for Patents, Inventions and 
Licensing	 files are mandatory, with the 
EXCEPTION	 that files involved a.n any
i"egal actions must be maintained pending
settlement or other final resolution,
whichever	 1.S later. 

11 O-L-l	 ~;r~ds of experimental and st:atistical
 
da~a: logs or notebooks used to record
 
observations and data which contain
 
evidence for establishing patents or
 
invE!nt.ionsrights.
 

Loca1?d in Irrtramura). program files. 

Disposition,:	 Tra11sfer recor-ds to WNRC 
upon issuance of patent.
Destroy 30 years after 
1::-I"cHlSfer to WNRC. 
L~$<.lo. ~ c e 0 -r ?o.:t eN-\" , 

11 O-L-2	 EmplnyAA Inyention R~ports invention
 
de ac ri.p'ti.on by to
submitted scient.ists 
OTT for review of patenLability. 

a. Reports on which patent application
will be filed. 

Disposition:	 Incorporate ir1to pat enc 
application file. 

b.	 Reports on which patent application
will not be filed. 

STANDARD FORM 1'5-A (REV. 1%·83) 
to 1M ".lItlo",1 ArchlYft and Records SCrYlce. PrtI5CrlboCl by GSA 
Faur CODles..'nclu4lnll Drlilinal	 to'lM! suDmlned 

FPMFlI41	 CFR) 101.11.4 

115-204 

http:09-25-0J.68
http:support.ed
http:Inventio.ns
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IJOB NO.	 PAGE . ~ 

REQUEST FOR.RECORDS DISPOSITION AUTHORITY - CONTINUATION I !!. OF. 
9. GRSOR 10.ACTION 7. 8. DESCRIPTION 01= ITEM	 SUPERSEDED . TAKENITEM (With iPlelwllPII DIUI!' or Retcilltl~n Perfolh)	 JOB iNARS (JSfNO. CITATION ONL.Y)---------+-·-------~~~~._~~--~~~Trrnr.m~n_~~~~~------~_+--------~----~--:O.JUO '---!-_I...?!l.... J..,It:b~.Vy wuc;:u ·,!.V yt:d.Ll::I 

old. . 

llPO-L-3	 Patent: Atlplicat.igpE1lp.s containing Ncr 90-78-1~ 
copies of patenL applicaLions, drawings,
~valua.t.:i.ons,Notice of Availability for 
Publicat.ioTJand Licensing, summary of 
Invention Data, published articles,
progress/utilization reports ~nd related 
correspondence. 

a.	 T,nr.at:ed in Office of Technology
Transfer. 

1.	 Issued Pat~n~ file~. 

~:	 Official '1"'; 1 ~. 
Place In inactive 
file upon lSBuance 
of patent. Transfer 
files closed in one 
fiscal year to the 
Federal Records 5 
years later or when 
~o longer needed for 
administrative 
purposes. Destroy 10 
years after 
expiration' of 
patent. 

2.	 Abandol1p.d Qr withdrawq Patent 
g.j Le s . 

Disposition:	 Place in inacLive 
file when the 
application is 
abandoned or: 
withdrawn. Destroy
10 years after file 
becomes inactive. 

S1'ANDARg FORM	 115-A (~EY. 12'831 

to tllO N.atlonal An:lllvcl and Reconls Senlce.	 Prescrlbo>d bv «:SA 
FPllltR (41 CFR) 101·11.4 

Fo .. , Goples, IIICllI4lng Drtglnal to 'be SUbmitted 115.204 
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9. GRSOR 10. ACTION 7. 8. OESCRIPTION OF ITEM SUPERSEOEO TAK~ITEM (Wltlt Illelwile Date. Dr Bet~"llo" Perf6ds, JOB (NARSUSENO. CITATION ONL.YJ 

b.	 Located In Division of Extramural 
Invention Reports. 

Disposition:	 Q'f'ficial file. 
Plac~ in inactive 
file upon issuance 
of patent. Transf~r 
files closed in one 
fiscal year to the 
Federal Records one 
year later or when 
no longer needed for 
administrative 
purposes. Destroy 10 
years after 
expiration of 
patent. EXCEPTION: 
Abandoned cases and 
cases that involve a 
publica.tion Bar,
will be kept for one 
year upon receipt of 
notice from 
Contractor/Grantee. 

C.	 Located In lCD Technology Transfer 
Office. 

Destroy.when no longer
needeq for legal/
administrative 
activities. 

111 O-L-4	 :F.'qLF..·i~n Patent Files containing copies
of an applJ.cation for filing the 
invention, evaJ.uations, copy of the 
patent issued, inventor'S assignment
rights, correspondence from domestic and 
foreign law firms, and other related 
material. 

115·204 Faur CAple," InCIUlllnlJ original to "toe submittal STANDARD FORM l1~A (R~V. 12'83) 
to tha N~tlo".1 AR"'~ I'U. R-cord5 s.....lc". Pres<:rlbed by GSA 

FPMR (41 CFA) 10)'11.4 

http:s.....lc
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REQUE~T FOR RECORDS DISPOSITION AUTHORITY - CONTIN!,JATION 

8. OESCRIPTION OF ITEM
ITEM "	 (With IftellUlue Dare. 0,. Rete/trfon Periods)NO. 

a.	 Locat~d jn Office of Technology
Transfer. 

1.	 ls~ued Patent files. 

Di spos i t io~I].: Official File. 
Place in inactive 
file upon issuance 
of patent. Transfer 
files closed in one 
fiscal year to the 
Federal Records 3 
years la.ter or when 
no longer. needed for 
administrative 
purposes. Destroy 10 
years after 
expiration of 
patent. , 

2.	 ~andoned or withdrawn Patent 
files. 

Dis,position:	 Place in inactive 
file when the 
application ~s 
abandoned or 
withdrawn. Destroy
10 years after file 
becomes inactive. 

b.	 Located:iJl rcn Technology Transfer 
Office. 

Disf)o$;ition:	 Destroy when no longer
needed for 
legal /administrat Lve 
activities. 

9. GRSOR 10. ACTION 
SUPERSEOED TAKEN 

JOB (NARSUSE
CITATION ONLY} 

115·204	 Faurcapl ... lndudlng or1iJh.;a1to'lIe wt.mltted STANDARD FORM 11s-A (REV. 12.831 
to ,lilt N,atloll.II'An:III'fCI anes Records s..."IC<I. ~eso-lb8d by GSA 

FPMR (41 C~R) lOl·H.4 
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rQe
REQUE~T FOR,RECORDS DISPOSITION AUTHORITY _ CONTINUATION NO. 

9. GASOA 10. ACTION 7. 8. DESCRIPTION OF ITEM SUPERSEOED TAKENITEM (Wltll Irll:lU81118 Dlltl1B Qr' Rl1tBntion Perfodls) JOB (NARSUSENO. CITATION ONLY) 

llPO-L-5	 License AgreemenL Files. 

I,oca ...1;'~~..9~i:n NIH	 Off:i.ce of...	 Technology
Transfer 

a.	 Patent-related. Domestic and 
foreign, exclusive and non-
exclusive, invention license 
agreements granted either by NTIS 
or OTT to the licensee, and 
correspondence, including progress
reports, royalty reports,
negotiations and inquiries. 

.Di~:t:?0sition: Destroy 10 years after 
the expiration of the 
license agreement. 

b.	 Non Patent-related. Biological
M~terial Licensing Agreement. 

Destroy 10 years after~: the expiration	 of the 
license agreement. 

c. Qrht;r r:opie:-: Noticeincluding of 
Availability for Publication and 
Licensing. 

DispositioIl:	 Destroy when no longer
needed f or cu:rrent 
business. 

I1pO-L-6	 Cooperative Research and Deyelopment
~sr~~mAnt (CRADA) between or among reDs 
~nd private industry, non-profit
organizations, academia, or other 
government agenc~es. PocumAnts include: 
original signature page, clearance 
forms and appendices; correspondence
including progress reports, royalty
reports, negotiations, and inquiries. 

STANDARD FORM 11s.A (REV. 12083) 
to tile N,.tlon.1A~"I.M .nd Recordss......Ic:e. PrMCt'IDod II,. CSA 

FPMFt 141 CFR,' 101·11_4 

Fvur I;vp!es. Including origlN1 to'laC ..... "'Itlal 

http:Off:i.ce
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REQUEST FOR RECORDS DISPOSITION AUTHORITY	 - CONTINUATION . .'	 . . 

9. GRS OF! to. ACTION 
8. DESCAIPTION OF ITEM	 SUPERSEOEO , TAKEN 

(With	 IIIellUJIJf! DIltf!1I or RerEntion Periods) JOB INARSUSE 
CITATION ONLY} 

a _	 Loca.ted ir~ leD Technology Transfer
 
Office.
 

Qffjci~l, File: D@stroy
after 10 years following
termination of the CRADAj
or 10 years after 
expi:r.-ationof any pat erit 
on a	 subject invention 
made	 unde r the CR.ADA; or 
10 years after 
termination of	 any
license under a CRADA. 

b.	 Located 1n Office of Technology

Transfer
 

Pi,sposition:	 Destroy after 3 years

following termination of
 
the CRADA.
 

11~O-L-7	 Staff Working Papp.'r.Files: technical 
reference materials, publications,
convenience copies of documents, drafts 
and other working papers maintained for 
convenience of office operations by
staff members. 

Dispo:=:ition:	 All copies - Destroy when
 
no longer needed for
 
current business.
 

l1pO-L-a	 Chronologjcal File consisting of copies
of documents signed or prepared in the 
office, and tnaint aLrie d by date. 

ll,is:t?()sitioD:All CQPlP.S - Destroy when
 
5 years old.
 

l1DO-L-9	 Data Fi'A~ containing statistical,
information abo~ut the Technology _ I~ __ :AAA~'f:,~r,,:."
Transfer Program ~~	 ~lrn/VYU/VJ"'~ 

~. 

STANDARD fORM	 l1S-A (REV. 12-83) 
to the M,atlo".1 Archl"" and 5tecord. s..:... tee,	 Presc:rlDOG Dy GSA 

FPMR (41 CF'R) 101-11.4 

FA~t caple&, I"c'uell", origInal	 '0 'be wbmltled 115-204 



• •REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
JOB NO. 

9. GRSOR 10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inclll8lue Date« or Retention Periods)	 JOB (NARSUSENO. CITATION ONLY) 

Disposition:	 All copies - Destroy when 
no longer needed for 
reference. 

Date~W 
Acting Direct , Office of 
Technology Transfer 

b .J? ~ DateC!L>-!q<t-
b~of Policy for Extramural Research 
Administration 

Date 
DHHS 

Date 
ficer 

Four copies. Including original to'be submitted STANDARD FORM 115-A (REV. 12-83) 
to the N,.tlonal Archives .nd Records Service. Presctlbed by GSA 

FPMR (41 CFR) 101·11.4 

115-204 




