
REQUEST FOR RECORDS .DISPOSITION AUTHORITY 

Services 
In accordance with the provisions of 44 
U.S.C. 3303a the disposition request,
including amendments, is approved except
for items that may be marked "disposition
not approved" or·"withdrawn" in column 10. Office of:Research Services 

4. NA~F~~RSON lfJH 
~'£o~ie 301-496-:-'6639 

6. AGENCY CERTIFICATION . 
I hereby.certify that Iam ~~thC?iized to act for this agenc:y in matters pertaining to dlsposition of its records 
and that the records proposed 'for disposal on the attached _5_ page(s) are not now 'needed for the business 
of this. agency or will not be needed after the retentionreriods syecified; and that written concurrence from 
the General Accounting Office, underthe provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, . " 

[:!l is not' required: c::i is attached; or Q has been requested. 
REPRESENTATIVE TITLE 

FEB I I A-~. DHHS Records Management Officer 

7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION' 
NO. 

Approval is requested to modify the NIH Records Control 
Schedule, B~361,covering several record series, under 
Section 1300, B. Safety. These changes were necessitated 
by regulatory, procedural dp.d(oroperational 
considerations, (as noted) .. 

Safety 

.Environmental control program: subject 
s ~~lated.tocoordination of .' 

-envif ental control activities at NIH, 
containing. '. espondence reports, 
published mater and relatedpapers. 

Located in Division of S WITHDRA 

D~sp~sition: 
.: . 

1300- OccupatioluH Safety'and Health Branch 
ro .. ' files related to the professional 

work of the bran " eluding reports, 
correspondence, technical a , 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9.GRSOR 10. ACTION 
'SUPERSEDED . TAKEN (NARA
JOB CITATION·, . . USE ONLY) 

tOI;j~(le. ~ \, 

~~\-qO-~~- l.:l 

(;+~W"> ItS) 
1\\ 

STANDARD FORM 115 (REV. 3-91)
Prescribed by NARA 

36 CFR 1228 



10/20/98 TUE 09:53 FAX I4J 003'. •
 JOB NUMBER PAGEREQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ITEM 8, DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

emoranda, published materials, data on 
bio .cal agents and other program 

Located in Occupatio 
Branch. 

Disposition: 

Safety management subject files, 
containing correspondence, reports, forms, 
and related papers affecting the NIH safety 

agernent program, Include data on 
rna such as building safety, training, 
chemic d other materials used at NIH, 
industrial hy . ne, organizations and 
conferences, an utine administration. 

Located in Occupational 
Branch. 

Disposition: 

1300 Reserved. This item is covered in 
Administratt ve 

1 

13 Reserved. This was a duplicative item. 
ecord item will be renamed " Occurrence 

Repo "and inserted under Part 2, 
Operations, . n E. Clinical Care, as 
soon as, all updates to 000 Series are 
completed and receive NIH in e 
approval. 

OF
 

c..6~~(l.e. ~ ~~ 

~c..\-q()-'7~- I), 

c. ; t-e. r<\ Y. y) 
to. 

C.O\l-e..(t.~l. b'1
 
~t.. \ - qo - ~1- '1.
 

c.. \ -t-e.1"\ 4 ~
 

RAWM 

115-205 Two copies, inc uding original, to be submitted STANDARD FORM 11S·A{REV, 3-91) 
to the National Archives and Records Administration, Prescribed by NARA 

36 CFR 1228 



•• • 10/20/98 TUE 09:54 FAX l4J 004 

JOB NUMBER	 PAGEREQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
OF 

IT1M 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Retention period extended to comply with NRC regs. 
l300-B-7	 Radioactive contamination survey sheets:
 

Room surveys for radioactive
 
contamination.
 

Located in Radiation Safety Branch.	 . f1:S~(....r 
Dis.position:	 Destroy when ¥years old. 

NEW ITEM to cover training records -replaces air 
sample reports now combined with exposure 
reports. 

l300-B-8 Radiation Safety Training Records. These 
records are subject to the Privacy Act. 

Located in Radiation Safety Branch. 

a. Radiation Safety Training Record 
Card (NIH 88-15). 

Dis,position: Destroy 20 years from last 
date of entry made on the card. 

b. Radiation Safety Refresher 
Training Attendance Records. 

Disposition:	 Destroy when 3 years old. 

xposure incident files contain reports and 
1other data relating to the investigation 

.oacti vity exposure incidents in NIH. 

Disposition: 

c.o\,)~<t.e.~ \.1 

i-.l c. \ - q0 - '1'{;- \ J.. 
( : ~n"I. ~ Ii') 

R ised for clarification. 
1300- - Radiation exposure records, consisting of 

e files on badges issued, and bioassay 
data 0 . dividual exposures, air sample 
reports of po . le environmental and 
personnel contamin . n. These records 
are subject to the Privacy 

115-205 Two copies, including original, to be submitted STANDARD FORM 115·A(REV. 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 



JOB NO.	 PAGE--~--~'.-'~----~-~~--~~
 REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION	 OF 
9, GRSOR 10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED , TAKENITEM (With IncllUlue D<zte. or Retention PerlOth)	 JOB (NARSUSENO. CITATION ONLY} 

DISPOSAL NOT WITHORAWi\l 

AUTHORIZED at this time. 
view for possible 

rete 'on period in 2000, 
Federal ulations require 
retention 0 ese records 
until terminatio of Ll.S. 
Nuclear Regulato 
Commission licenses. 

OLD 1300-B-14. (previous 1300-B-11 Isotope data
 
files--deleted, no longer maintained.)
 t.O-.)~(l.~ \"'1 

NIH requests for the purchase and use of ~t. \ - qo . ~~- \1. . nuclides. (~+~~b~ 

Disposition: 

Applications for authorization to use radio 
nuclides, showing training and experience, c.. eN~Ct~d 'ai 

d other data about would-be users of ~c.\- q6- ~'i?- 12... 
isotop showing branch approval or (~+ern ~1S\ 
disapprova . ese records are subject to 
the Privacy Act. 

WITHDRAWI~ 

Disposition:	 Destroy when superseded or 
no longer applicable. 

Records retention increased due to office
 
requirements.
 

1300-B-13 Notifications of transfer of radioactive
 
material to other institutions.
 

Located in Radiation Safety Branch. 

Disposition:	 Destroy when 3 years old. 

115-204 Four copies, Indudlng ortglnal to 'be submitted STANDARD FORM 115-A (REV. 12-83) 
to the N,atlonal Archives and Records Service. Prescribed bV GSA 

FPMR (41 CFR) 101·11.4 



. ::. . .~-.:.. 

REQUEST FOR.RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ITEM 
NO. 

. 8. DESCRIPTION OF ITEM 
(With Inc'rulue Date. or Retention PerkxU) 

Previously 1300-B-17 
OO-B-14 Records relating to the disposal of 

radioactive waste. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

Located in Radiation Safety Branch. 
WITHDRAW\IA 

DISPOSAL NOT 
AUTHORIZED at this time. 
Review for possible 
retention period in 2000. 

eral regulations require 
rete .on of these records, 
showin ocation of the 
material an other data, 
until terminati of U.S. 
Nuclear Regulato 
Commission licenses. 

Delete 
Delete 

1300-B-15, 
1300-B-16, 
operations. 

now 1300-B-13 
no longer needed or branch 

NIH Clearances: 

Robert Zoon: 

Oftt;e of General Counsel Date 

115·204 Four copies, Indudlng original to·be submitted STANDARD FORM 115-A (REV. 12·83) 
to the N.atlonal Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101,11.4 




