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LEAVEBLANK1NARAu.aonl~REQUEST FOR RECORDS DISPOSmON AUTHORITY JOB NUMBER IJ I~ d a2 ,q f/, ~ 

~~~~~~~~(S~B~B~/~n~s~tru~c~u~o~n~s=o~n~r9~V~B~rs~9~)~~~~~~~ I /~ 4CJ 
TO: NATIONAL ARCHIVES and RECORDS ADMINISTRA nON (NIR) DATE RECEIVED //_ () I'J ... o t7 

WASHINGTON, DC 20408 7 I if 
1. J;I~OJ.A(Agency or establishment) NOTIFICATION TO AGENCV 

Department of Health and Human 
2. MAJOR SUBDIVISION 

National Institutes of Health 
3. MINOR SUBDIVISION 

Office of the Director, Office
14~~ OF iEr:ts:'rf):~TO 

Services 

of Financial Management 

CONFER 5. TELEPHONE 

f/)~~-Wait;(/ljaJi@'AJ 301-496-2833 

6. AG I:NCVCERTIFICATION 

In accordance with the provisions of 44 
U.S.C. 3303. the disposition request,
including amendments, Is approved except
for Items that may be marked -disposition
not approved- or· '"withdrawn-in column 10. 

ARl1lV1ST OF THE U,,",O S~AT!SDATE 

4J#.-U cs.e.:S-~-99 
, ., ~ .~,' ..~ 

l / . 
I hereby certify that I am authorized to act for this agency in matters pertaining to t~ dlsposition of its records 
and that the records proposed for disposal on the attached _4 _ page(s) are not now needed for the business 
ef .UUs agency or will not be needed after the retentionreriods speCified; and that written concurrence from 
the General Accounting Office, under the provisions 0 Title 8 of the GAO Manual for Guidance of Federal 
Agencies, . . \' 

. , I,;J..is not r~uired;. 0 is attached; or 0 has been requested. 
TITLE·DATE SI.GNA~E ~E~ REPRESENTATIVE 

OCT,2 7 1998 A ~~e ~n:s ~---- DHHS Records Management Officer 

7. 9.GRSOR 10. ACTION 
elTEM 8. DESCRIPTIONOF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
" NO. JOB CITATION USEONLV) ; 

,. 
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'I 
(. 

,~ 

, 
q , Approval is requested to schedule NIH Budget files .' 

,!,
I,,' • (policy and justification related documents) in the NIH .'• "I : ' ~ 

~Records Control Schedule, ~-361. These files will be ~ 
"covered under Series ~100 BUDGET, Items 2100-A and \ 

1 

21OO-A-2..In addition, a new Item 21OO-A-7Electronic .3 
;~t 

Budget Records was created to cover the electronic 
[ versions of these records. 

-1 

~ ~ 
\ 

NIH Budget Offices located in the various Institutes and 
LV 

I. 
• -r:; Centers throughout the NIH are responsible for the full .. 

1 range of budget formulation, executive, presentation and 
., 

justification of the NIH total budget. Currently, the files " 

are unscheduled, "DISPOSAL NOT AUTHORIZED." 

BOLD ED Text indicates changes made to 
'record series. 

NSN 7540-00-634-4064 STANDARD FORM 1,15 (REV. 3-91)
PREVIOUS EDITION ~OT USABLE Prescribed by NARA 

36 CFR 1228JUN I 1], ~999 /J;fY'- ~ IV fj/f;%.l>(A/ 



•
 •
 
2100	 Budgeting 

Records accumulated in budget
 
preparation, presentation and
 
apportionment. These record
 
disposition instructions apply to
 
those records created and
 
maintained in the Office of
 
Financial Management and the IC
 
Budget Offices.
 

EXCLUDED from this chapter
are 
(1)	 Accountability Records;

(See section 1900-A) . 
(2)	 Expenditures Accounting

records; (See section 
1900-B) . 

(3)	 Budget related documents 
located in 
administrative files 
specifically identified 
in section 1100-M. 

2100-A-1	 Budgeting Policy Files: 
Correspondence or subject
files documenting NIH policy
and procedures governing
budget administration~ ~ \ 
~ecting policy deeisions L. v.). :2\ \ C( q1
aifeetin9 expenditures f-er 
rHH-and Ie pl:ograffis . 

Located in Office of 
Financial Management and IC 
Budget Offices. 

Disposition: Transfer to the 
Federal Records Center 5 
years after the close of the 
fiscal year covered by the 
budget. Destroy when 15 
years old. 

t4 c;c, lA. "'" ... \ ~ ..~t'\c; h\\ '.	 
\ 
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2100-A-2	 Budget Estimates and 

Justifications Files,
including appropriations
language sheets, narrative 
statements, and related 
schedules and data used to 
estimate and justify the NIH 
and/or IC budget. 

Located in Office of 
Financial Management and IC 
Budget Offices. 

~MIt- ..-eNt. 

Disposition: Transfer to 
the Federal Records Center 
when 19 years old or when no 
longer needed for ·Re:\elLe...l t~ 0. ~ 

administrative purposes.
~Il(l~ Destroy when 20 years old. -\\... 

A<\l,.; ....<l>.\ A-c:...c:...\A""',,- \ ",--\.\6'" ; Le<;;!;.· c,. ~ 

THE SERIES LISTED BELOW WILL REMAIN THE 
SAME. 

4100-A-3	 Budget Correspondence Files 
in formally organized budget
offices pertaining to routine 
administration, internal 
p cedures and other 
bud t-related matters 
EXCLUD G correspondence
files rel ed to budget
policy (ite 2100-A-l). ~IWDRAWN 

Disposition: 2 
years old or when no nger
needed for administrati 
purposes, whichever is 
sooner. 

Budget Reports: Periodic 
reports on the status of 

ropriation accounts and 
appo ·onment. 

a.	 Annual
 
fiscal
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~is osition: Destroy when 5 

y rs old or when no longer
nee d for administrative 
purpo whichever is 

b.	 All
 
reports.
 

Disposition: Destr
 
years after end of the
 
year.
 

Budoet Apportionment Files:
 
Apportionment and
 
reapportionment schedules,


roposing quarterly
o 'gations under each
 
autha 'zed appropriation.
 

Disposition. Destroy 2 years
after the clos of the fiscal 
year or when no needed 
for administrative p
whichever is sooner. 

Budget Background Records:
 
Working papers, cost
 
statements, and rough data
 
accumulated in the
 
preparation of annual budget


stimates, including
du licates of paper described 
in 1 em 2100-A-2, and 
origin ting offices' copies
of repor submitted to 
budget of 'ces. 

Disposition:
after the close 
year covered by budget or 
when no longer neede for 
administrative purpose
whichever is sooner 

WltHORAIJllt! 

WITHDRAW~ 

WITHORAWro 
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NEW ITEM 
2100-A-7	 Electronic Budget Records: Electronic 

versions of budget records created either 
by electronic mail, word processing 
applications, spreadsheet applicationS;-6f 
database lHanagement applieatitms. 

Disposition: Delete when file copy is 
generated. Fm exa:t'il1'lc, 0h::ctn~A:ic vefsion 
.i.Hlo h~Rgef H0@ded for l:lf>datifl:g, 
administrati'/c ptll'poses, legal, attdit, 6f 

,gtheF epcratffinai=ptn'J}ess&. 

NIH Clearances: 

~~/MlI'	 f~/g/4! 
Assistant Due or for Budget DATE 
Oftie of the Director, NIH 

r, Office of Finaneial Management
 
of the Director, NIH
 

7131/t:tf
DATE 

~ Df\TE 




