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REQUEST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions on revarse)

{JOB NUMBER
! -S4 8- Ot -/

T0: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408 :

DATE AECEIVED
/=32 oob

T, FIROM (Agency or establishment)
Denartment of Health and Human Services

NOTIFICATION TO AGENCY

2 MAIGR SUBDIVISION  Office of the Secretary (OS)

In accordance with the provisions of +4
U.S.C, 3303a the disposition request,
including amendments, is apgroved except

) A SUBDAWVISION
3 M Qi stin

for items that may be marked “disposition
not approved” or “withdrawn” in column 10.

Alvetta Jones or Bette Eaton, PSC

% T (202) 6985687 DATE - |ARCHIVIST OF THE UNITED STATES
r .
301) 443-5252 || #te® | A E A —

of this agency or wi
the General Accounting Office, under the provisions o
Agencies,

is not required; [j is attached; or l:.

6. AGENCY CERTIFICATION ' . .
I hereby certify that I am authorized to act for this agency in'matters pertaining to the disposition of its records

and that the records IYmPOSEd for disposal on the attached page(s) are not now needed for the business
not be needed after the retention Feriods specified; and that written concurrence from
Title 8 of the GAO Manual for Guidance of Federal

has been requested.

DATE SIGNATURE OF BAGE Y REPRESENTATIVE IBTLESR s Of
A ce eS8, jyr; HHS Records cer
DEC 15 2005 %E le ’5222 P
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7. :
F'I:E)M 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

®. GRS OR 10. ACTION
SUPERSEDED TAKEN (NARA

JOB8 CITATION USE ONLY)

Revisions of the Records Disposition Schedule of the ‘
Office of the Secretary (OS) Record Group 468 to include
the Assistant Secrctary for Administration and Management,
Program Support Center within the Office of thc Secretary
due to a reorganization effective July 23, 2002.

ariene Christian _ : - Date
Directgr, Division of Freedom of Information Opcrations

Robert Eckert (/ at
Director, Freedom of Information Privacy Acts Div.

Jeffréy Davis ~ Date
Associate General Counsel
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1i03-04 DEA 222 — Controlled Substances Order Form Files:
DEA required blank forms and executed order forms
for all controlled substances.

-8,
HARY

-1!03 -05 DEA 225 — Application for Registration

Provider and institutional registration required by Controlled
Substances Act- blank forms and executed forms.
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TEMPORARY. Destroy when 3 years
old.

TEMPORARY. Destroy when 3 years
old.
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Description Disposition

é?l 104-09 b. Incapacitated Dependent Medical Records: TEMPORARY. These records will be held
. Files consist of medical reports from physicians, in the Medical Affairs Branch until the
psychiatrists, and psychologists and all other incapacitated dependent expires or when
reports related to the treatment or care for no longer needed for administrative
incapacitated dependants of Commissioned Corps purposes whichever occurs first. Cut off
Officers who are incapable of caring for themselves. at end at end of fiscal year in which case file
closed. Destroy or delete 50 years after
cutoff.
@ 1104-09 c.2 Medical Records — COSTEP Non-Accepted Applicant TEMPORARY. Cut off at end of fiscal

year in which case file is closed. Destroy
or delete 2 years after cutoff.
Commissioned Officer Student Training and Extern
Program (COSTEDP) files consist of but are not limited
to: self medical reports from applicants, reports from
y e physicians, nurses, and allied health professionals for
Y review for acceptance into the Commissioned Corps.

EMMMM% ies: G\ &w/\% S A
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