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.�evisions of the.Office o�the Se�i�taey-(OS). Records-· -
/Disposition Schedule Record Group 468 to include the 
jAssistant Secretary for Administration and Management 
·.,(ASAM), PJ".ogram Support Center (PSC), Divisi9n of 
/Cost Allocation .(DCA).. -;.·: 
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,':, · 1'These are record� cr�ated by �he Division of Cost 
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' , ' •.. IAllocatjon (DC�) w.bich provide ·indirect cost rate , 

, an� cost ra�e �nd ��s�· a�ocation· pl�n :negotiation 
se�ic�s to Federal Dep_art�ents and Agencies where I . 

• ,• •  I 1.tIIIJS is designated by OMB-as the copizant Federal " · ' ' . . . • · ... � Agency. 
.-� .. 
-· ' · Unles_s specific.-lly stated otherwise in the description . 

ior the retention, ail items are media-neutral and.apply , .· . 
to paper, electronic mi�roform, or other _niedia in which ·1 ,. 

: records niay exist. 
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Acting National Director, Division of Cost Allocation 
RobertEc�Director, Freedom oflnformation Privacy Acts Div. 
J�eyDavisAssociate General Counsel 
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7. 9. GAS OR 10. ACTION
ITEM SUPERSEDED TAKEN(NARA8. DESCRIPTION OF ITEM ANO PROPOSED DISPOSITION 
NO. JOB CITATION USE ONLY) 

1102-02 Indirect Cost Agreement Files: These files contain the 
formal correspondence and negotiation agreements �etween the 
Federal government and the grantee institution. Files are 
maintained for each grantee. Also included is associated data 

I 

maintained in a �acking system. 

I • 

Disposition: TEMPORARY. Cut off at end of Fiscal Year (FY) ... 

in which agreement is terminated or superseded by another 
agreement. Destroy/delete _agt:HmGRt 25_ years after cut off. 

1102-03 Indirect Cost Proposal Files: These files contain the 
' original indirect cost proposal, review and analysis notes regarding 

the development of negotiation positions, site visit summaries and 
negoth�.tion notes. The Federal government reimburses grantees 
and contractors for facilities and administrative (indirect) costs 
•incurred by an institution while conducting Federal programs. 
The indirect cqst rate is .the primary mechanism used to determine 
the amount of indirect costs that will be reimbursed to an institution 
The file documents are used as the basis for establishing indirect 
cost rates and cost allocation plans that are published in a formal 
negotiation agreement. Also included is associated data maintained 
in a tracking system. 

Disposition: TEMPORARY. Cut off* Fiscal Year (FY) in-
�\,. e.\J! � 

which agreement is negotiated. Retm�e, 3 �e 10 years after 
cut off depending on business needs. � ... �� b .e..\.� 
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115-205 Two copies. including original, to be submitted 
to the National Archives and Records Administration. 
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