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LEAVE BLANK (NARA usa only)REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NUMN7 ..1&( -9:6 - f(See Instructions on reverse) 
DATE RECEIVED TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)

WASHINGTON, DC 20408	 12,./J -91 
1. FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

DEPARTMENT OF HEALTH·AND HUMAN SERVICES 
In accordance with the provisions of 44 2. MAJOR SUBDIVISION 
U.S.c. 3303a the d ispos it io n request,Office	 of the Secretary including amendments, is apE roved except 
for items that mal be marke "dis~osition3. MINOR SUBDIVISION not approved" or 'withdrawn" in co umn 10. 

5. TELEPHONE	 ARCHIVISTOF THEUNITEDS1'ATES 
4. NAMEOF PERS~:~/!F	 

= ~ALVETTA J ES	 202-245-1605 
I 

/f 
/
1/ ~70 

6. AGENCY CERTIFICATION 

Ihereby.certify	 ofitsrecords thatIam authorizedtoactforthisagencyinmatterspertainingtothedisposition
and thattherecordscroposed fordisposalon theattached_1_ page(s)arenotnow needed forthebusiness 
ofthisagency orwi notbe needed aftertheretention and thatwrittenconcurrencefrom reriods syecified;
theGeneralAccountingOffice,under theprovisions0 Title8 0 theGAO Manual forGuidance of Federal 
Agencies,
W is not required; 0 is attached;or 0 has been requested, 

DATE	 TITLES~R~G~ REPRESENTATIVE
 
~~ ~~
 

11/19/91 A Prentice Barnes, Sr.	 DHHS Records Management Officer 

7. 9. GRS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

Organization Analysis Files.1.0).... 
Nlol s l'io.~,,~Records which document or effect
 

sUbstantive changes in the organization,
 ~/,,?~	 
;functions, or relationships of components :
 

of DHHS. Included are approved or
 
disapproved organizational and staffing

plans and charts, reorganization plans,

functional and missions statements, and
 
directly related papers.
 

-
a. Disapproved 

" 

plans. 

l)Office with HHS-wide organization

planning responsibility.
 

Disposition: Place in an inactive 
file upon revocation, obsolescence,
or supersession. superseded. cut 
off inactive file when five years 01 a 
and transfer to WNRC. Destroy 20 
years after cutoff .. 

2)AII other offices. 

Disposition: Destroy when 2 years

old.
 

115 109 NSN 7540-00-634-4064 STANDARD FORM 11115(REV. 3-91) 
(1" ~.. -, ~ ~ ~OU& ~DiT191'i NO;r USABLE Prescribed by NARA 

36 CFR 1228~ - u - 0 f I\!fI/-IA II! Nt, It/ ft> 1e2/..t3 I!yr;j-



• " 

B. Approved plans. 

l)Office with HHS-wide organization planning
responsibility. 

Disposition: Permanent. Place in an inactive 
file upon revocation, obsolescence, or 
supersession. Cut off inactive file when five 
years old and transfer to WNRC. Transfer to the 
National Archives when newest records are 20 years
old. Materials which are duplicative, non-record, 
or disposable under the GRS or a previously
approved NARA scheduled may be destroyed during
archival processing (i.e" drafts, related 
personnel or budgetary guidance) . 

2)All other offices. 

Disposition: Destroy when 2 years old. 

201-03 Delegations of Authority File. 

Program and administrative delegations of authority
(continuing) and revocations of those authorities. 

Disposition. 

A. Record copy. Permanent. Place in an inactive file 
upon revocation, obsolescence, or supersession. Cut off 
inactive file after five years and retire to the FRC. 
Transfer to the National Archives when newest records 
are 20 years old. 
B. All other Departmental offices (not including 
OPDIVs) . 

Disposition: Destroy when superseded, rescinded, or 
obsolete. 




