
JOB NUMBER 
REQ\ST FOR RECORDS DISPOSITION AUTHORITY 

Nl': 510-09- / d-. 
To N~IONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

860\ADELPHI ROAD COLLEGE PARK, MD 20740-6001
 

1 FROM (Age+~fo~ establishment)
 
NOTIFICATION TO AGENCY Department \Health and Human Services 

2 MAJOR SUBDIVII~DN In accordance with the provrsrons of 44 USC 3303a, the 
Agency for Health re Research and Quality (AHRQ) disposition request, including amendments, IS approved 

~_-::-=-:-:::-:=-=-~:=-::--:=-:--=-:-:--'<- --1 except for Items that may be marked "disposmon not 
3 MINOR SUBDIVISION\. approved" or "withdrawn" In column 10 

4 NAME OF PERSON WITH WHO:~O CONFER 5 TELEPHONE NUMBER DATE , ARCHIVIST OF THE UNITED STATES 

PatncI,a Bosco, AHRQ Ente nse 301-427 -1207 -l« /11 \N\T\t'0f-MNNArchitect 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized act for this agency m matters pertammg to the drsposinon of ItS records and that the 
records proposed for disposal on the atta ed ~ page(s) are not needed now for the busmess for this agency or Will not be 
needed after the retention periods spec I d, and that written concurrence from the General Accountmg Office, under the 
provrsions of Title 8 of the GAO Manual for urdance of Federal Agencies, 

[8] ISnot required ISattached, or D has been requested 

DATE SIGNATURE OF AGENCY REPRE~TATIVE TITLE 

09/22/2009 
HHS Records Officer 

S /I Yvonne K Wilson ~ ~\.1. 1.1 'O~"......, 
9 GRSOR 10 ACTION TAKEN7 ITEM NO 8 DESCRIPTION OF ITEM AND ~OSED D~SITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

ElectroniC Records Schedule AHRQ Website 

See attached 

\ 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91)115-109 
Prescribed by NARA 36 CFR 1228 
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Attachment to SF-liS, AHRQ Request for Records DIsposition Authority for Electronic Records 
- AHRQ Websites 

AHRQ Inter- and Intranet Websites 

HRQ GOY and MY.AHRQ GOY are sites that are both used by external and Internal 
groups as a means of obtaining mformation about AHRQ This information ISthen 

use 0 facihtate AHRQ's miSSIOnof conducting and supporting health services research, 
both w In AHRQ as well as 10leading academic mstitutions, hospitals, physicians' 
offices, h lth care systems, and many other settings across the country 

This records s edule does not cover the following AHRQ systems that can be accessed 
Via the web as tli se systems are scheduled under separate requests for records disposition 
authonzation. We &M, EOrders, Quality Indicators, CAHPS, ePSS, HCIE, HCUP, 
NGQMC, NRC Port PSNet, PSO/PPC, Effective Healthcare. and related web-accessed 
systems that are create in the future 

The AHRQ.GOY webs e provides mformation to the public and AHRQ clients 
about the agency and the rvices It offers 

The website includes lmks to eb versions of the following 

• About AHRQ 

• Cluneal information 

• Funding Opportunities 

• Research Findings 

• Specific Populations 

• Consumers and Patients 

• Data and Surveys 

• Quality and Patient Safety 

• A-Z QUick Menu 

• Health IT 

• Public Health Preparedness 

• Special Interest 
• TopIC Spotlights 

DispOSItion TEMPORARY Remove superseded or obso 
Delete when superseded or obsolete 

2 Intranet Website (http limy ahrq govlDefault aspx) 

The website includes web version of mformation for AHRQ's staff (AHR 
and contractors), including 

• Administrative Services 
• Agency Tra1010g Courses 
• BUilding and Locale Information 
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Attachment to SF-lIS, AHRQ Request for Records Drsposrtion Authority for Electronic Records 
- AHRQ Websttes 

•	 Emergency Information 
•	 Human Resources, Benefits and Employee Information 
•	 Libranes and Archives 
•	 Policies and Procedures 
•	 Project Officer
 

Recovery Act
 

erations Records 

3 

Snapshot of AHR 's public website and mtranet website taken before sigruficant 
changes are irnplem ted (i.e Change of adrmmstrauon, website redesign 

DIspOSitIOn TEMPO Y Cut off at the end of the calendar year when 
superseded or obsolete troy/delete 1 year after cutoff or when no longer 
needed, whichever IS later 

4 Web policies and procedures 

Records reflecting the pohcies and proc dures established to ensure oversight of
 
records reflecting the pohcies outhrung tH AHRQ's web content (intranet and
 
internet) This mcludes pohcies outhrnng t process by which matenals are added,
 
changed and/or deleted from the AHRQ web tes
 

DispOSItIon TEMPORARY Destroy when 1 y r old of when no longer needed, 
whichever IS later 

5 Website Design Records 

Records produced m the process of developmg and upda ng design and
 
implementation of pages on the AHRQ websites (intranet d mternet), including
 
design records and templates
 

DIspOSitIOn TEMPORARY. Cut off at the end of the calendar 
obsolete Destroy/delete 1 year after cutoff 

6 Software records 

Records about the products used in the creation and mamtenance of the PI. RQ's
 
websites (internet and mtranet) These records include identificanon of pro
 
and licenses
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Attachment to SF-lIS, AHRQ Request for Records DIsposition Authority for Electronic Records 
- AHRQ Websites 

DISposItion TEMPORARY Cut off at the end of the calendar year when product IS 
placed Destroy/delete 2 years after cutoff 

Item Records relatmg to system usage 
Electrorii files and hard copy pnntouts created to morutor system usage, mcludmg, but 
not lmute 0, log m files, password files Audit trail files, system usage files and cost 
back files us to assess charges for system use 

Disposition: TE ORARY Delete/destroy when no longer needed (GRS 20, Item lc) 

Item 8 Records relati to system performance testmg 
Electronic files or recor created solely to test system performance, as well as hard copy 
pnntouts and related docu entation for the electronic files/records 

DISpOSItIOn TEMPORARY lete/destroy when the agency determmes they are no 
longer needed (GRS 20, Item Ia 

Item 9 Backup tapes 
Backup tapes mamtamed for potential sy em restoration In the event of a system failure 
or other unintentional loss of data 

DIspOSItIon TEMPORARY 
(I)	 Delete/destroy mcremental backup tapes hen superseded by a full backup, or 

when no longer needed for system restorati , whichever IS later 
(2) Delete/destroy	 full backup tapes when second ubsequent backup ISvenfied as 

successful or when no longer needed for system storation, whichever IS later. 
(GRS 24, Item 4a) 
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