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LEAVE'BLANK (NARA use only)REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JONUMSR q~
(See Instruct/ons on reverse) t' /I" "l .'. .
 

TO; NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RE~EIVED ~_i

WASHINGTON, DC 20408	 ' rZ-' 

1. FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 
Department of Health and Human Services 

In accordance with the provisions of 44 2. MAJOR SUBDIVISION u.s.c.	 3303a the disposition request.Public Health Service including amendments, is apgroved except 
for items that ma,ue marke NdiS~OSition3. MINOR SUBDIVISION Substance Abuse and Mental not ap?rOV~hthdrawn" in co umn 10. Health Services Adminiskration (SAMHSA) , OA 

5. TELEPHONE DATE ARCHI~5TOF THEUNITED5TATES 4·~r~~['TH~~ONFEA
J4>, anna on elycke . 443-2055 l$-IS-95 £~.;L~~A~ 

6. AGENCY CERTIFICATION	 ... 
Ihereby.certify	 ofitsrecords thatIam authorizedtoactforthis agencyin jatterspertainingtothedlsposition
and thattherecordsBroposed fordisposalon'theattached page(s)arenotnow needed forthebusiness 
ofthisagencx orwi notbe needed aftertheretention and thatwrittenconcurrencefrom reriods syecified;
theGeneral ccountingOffice,under.theprovisions0 Title8 0 theGAO Manual forGuidance ofFederal 
Agencies, .	 . 

"
 Cil is not required; 0 is attached;or 0 has been requested.
 
DATE TITLE
S~UR~ ~CY REPR~NTATIVE
 

/U--vr '-'C-.'/' ~""""L--OZ/tj/94- A. Prentice Barnes, Sr.	 DHHS Records Management Officer 

7.	 9. GRSOR 10. ACTION 
ITEM	 S. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 'SUPERSEDED TAKEN (NARA 
NO. JOB CITATION·. USE ONLY) 

1. Amendment to Item 32 (description)
..B 311	 

.. 

Official Grant Case FilesItern 
32	 Description: These files consist of individua
 

official case folders on approved and paid

grants and awards to public and private insti-
tutions and to individuals. Included are the
 
following types of records:.app1ications and
 .suppor~ing materials, summary of review, action
 
approval and award documents, encumbering and
 
paying documents, financial records, reports 0
 
project site visits, copies of progress report~

and published reports,' termination documents,

final reports, and other pertinent materials af
 
officially required. Included as a separate

part of the record case folder in correspon-
dence and related material.
 

All ~ecords pertaining to Official Grant Case
 
Files are authorized. for disposition, whether
 
in hard copy or electronic media, using the
.	 .following. 

/0--	 k. Conference Grants 

DisEosition: Cut off file after completion of 
I 
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JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ITEM
 
NO.
 

\Jb
 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

grant activities. Hold for 1 year and 
transfer to WNRC. ReeorQs shall be %e~ainad 
f~r • yeare; howeve~~n~~aticD,
claim, negotiation, audit or othe~etio~ 
involving t.he records beforeis---st-aJ:'taQ lhe 
e~f4he 3 year perioQj t.-he J;.Qe&NS 

~nQd-unti-l-completion-of-the~
aetion amI re~olQt:i6n of all i~s\les=which: 
arisa from it, or until tIle end or tlfe 
regJllar l-yaar peri~bi.ehevel: is later. 

1. Demonstration Service 

Disposition: Cut off file 
of grant activities. Hold 
transfer to WNRC. ~eords 

Grants 

after completion
for 2 years and 
shall be Tata1ned 

fer 5 year~; however, if any litigatien,
claim, n~tiation, aUQit or otheL a~ 
involv hl9' taa racord~ is startecL-eefera the 
expiration of the S-year period~e rocords 
saall -be retai.ned unti.l completieft of the-
~n and resoluth~~:~f ~'J ias~~S~~~ha~::t:cont =tt, =Or 1. teen e 
r~r S-ycar pQ~iQdr whichever is late~. 

~~Q,~~

SAMHSA Records Off1.cer 

9.GRSOR 
SUPERSEDED 
JOB CITATION 

'l'<;u a;1fo.cU 
e- hiJ CJ)\.CUJVO.JVY\LI' 

Prt5Ytt arctr 
fl<W~ 

115-205 Two copies, including original, to be submitted STANDARD FORM 115-A (REV; 3-91)
to the NatIonal Archives and Records Administration. Prescribed by NARA 
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