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REQUEST FOR RECORDS 01, ITION AUTHORITY	 JOB R 

NJ -026-05-17 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION	 Date received 

8-5-20058601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
or establishment)	 NOTIFICATION AGENCY 

\""...'''..-h .....''''·nt of Homeland S 
2.	 In accordance with the provisions of 44 3303a, the 

disposition request, including amendments, is approved 
except for items that may be marked "disposition not 

or "withdrawn" in column 10. 
3, MINOR SUBDIVISION 

CG-441 
4.	 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED 4 . NAME OF PERSON WITH WHOM TO CONFER 

Jim Christ 202-267	 -0640 

6. AGENCY	 CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal on the attached _1_ page(s) are not needed now for the business for this agency or will not be needed after the 
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the 
GAO Manual for Guidance of Federal Agencies, 

~ is not required	 o is attached; or ohas been requested. 

DATE SIGNATURE OF AGENCY REPRESENTATIVE	 TITLE 

Records Officer, United States 
Coast Guard 

9. GRS OR 10. N TAKEN 
SUPERSEDED	 JOB (NARA USE ONLY) 

CITATION 

The purpose of this request is to add and item to 
the current schedules to correctly identify records 
created	 and maintained in accordance with the 
Coast Guard Records Disposition Schedule, 
COMDTINST5212.12A Information and Life Cycle 
Management Manual. 

SSIC8000 General Ordnance Material Ammunition
 
and Exolosives
 

3. Shipping Papers - Shipping documents for
 
movement of sensitive conventional Arms,
 
Ammunition and Explosives (AA&E), classified
 
(secret and confidential), and Controlled
 
Cryptographic Items (CCI). Consist of shipping
 
documents used to describe freight, and any
 
required physical and security protective services
 
needed to protect it from time of carrier
 
acceptance to final delivery destination.
 

a. Carrier Copy 1.	 As required by 49 CFR 172.201(e) each person who
 
provides/receives shipping papers for hazardous
 
material (other than hazardous waste) must retain
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a copy, or electronic 
of business for future 
375 days. 

image at the principal place 
inspection for a minimum of 

. . 

Cutoff at the end of the fiscal year in which 
transaction is concluded. Destroy 375 days after 
cutoff. 

s. Geest Gl:JeFeGe~y 
GFi§iAel Vel:JCAeFSeAe SI:J~~eFte9CI:JA1eAts 
cel,leFiA§ tAe tFeAs~eFtetieA ef ceA1A1eFciel fFei§At 
iAcll:JeiA§ Fe§isteFseAe etAeF ceAtF91 eeCI:JA1eAts, 
eAe iSSl:JiA§effice ce~ies ef Ge¥eFAA1eAt eF 
ceA1A19Fciel sills ef leeiA§, tFeAs~eFtetieA ¥eI:JCAeFS 
eAe tF9A5~eFtetieA Feql:Jests,el:JtAeFimtieAs, eAe 
sl:J~~eFtiA§ eeCI:JA1eAts. 

GRS 9/1e,c 

Gl:Jteff et tAe eAe ef tAe fiscel yeeF iA wAicA 
tF9A5ectieA is ceAcll:Jeee. Destroy six yems eHer 
cl:Jteff. 

c. Electronic copies of records that are created 
on electronic mail and word processing system 
and used solely to generate a record keeping 
copy of the records covered by the other items in 
this schedule. Also includes electronic copies of 
records created on electronic mail and word 
processing systems that are maintained 
updating, revision, or dissemination. 

for 

2. 
(1) Copies that have no further administrative 
value after the recordkeeping copy is made. 
Includes copies maintained by individuals in 
personal files, personal electronic mail 
directories, or other personal directories on 
hard disk or network drives, and copies on 
shared network drives that are used only to 
produce the recordkeeping copy. 

Destroy/Delete 
recordkeeping 

within 180 days after the 
copy has been produced. 

3. 
(2) Copies used for dissemination, revision, or 
updating that are maintained in addition to 
the recordkeeping copy. 

Destroy/Delete when dissemination, 
or updating is completed. 

revision, 
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, 
..; •
'r	 JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY N\-	Da(g.. o ~- \1 
To:	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date rec~e~ S - ~S 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1.	 FROM (Agency or establishment) 

Department of Homeland Security NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION In accordance with the provisions of 44 U.S.C. 3303a, the 
United States Coast Guard disposition request, including amendments, is approved 

except for items that may be marked "disposition not 
3.	 MINOR SUBDIVISION approved" or "withdrawn" in column 10. 
CG-441 

5.	 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 4. NAME OF PERSON WITH WHOM TO CONFER 

Jim Christ 202-267-0640 
6.	 AGENCYCERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 

records proposed for disposal on the attached _1 __ page( s) are not needed now for the business for this agency or will not be 

needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 

provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

/1 ~	 is not required D is attached; or D
I 

has been requested. 
SIGNATURE OF AGE~RESENTA7 ~ TITLE 
OLTHEA S. CROOM D; (lJa?--	 0..L 

(/A/~ \. Records Officer, United States Coast Guard 
l 9. GRS OR 10. ACTION TAKEN .1.7. ITEM NO. B. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED (NARA USE ONLY) JOB CITATION 

The purpose of this request is to add an item to the current 
schedules to correctly identify records created and maintained in 
accordance with the Coast Guard Records Disposition Schedule, 
COMDTINST M5212.12A, Information and Life Cycle 
Management Manual. 

SSIC 8000 GENERAL ORDNANCE MATERIAL
 
AMMUNITION AND EXPLOSIVES
 

1	 3. Shipping Papers. Shipping documents for movement of
 
sensitive conventional Arms, Ammunition and Explosives
 
(AA&E), classified (secret and confidential), and Controlled
 
Cryptographic Items (CCl). Consist of shipping orders, bills
 
of lading, manifests or other shipping documents used to
 
describe freight, and any required physical and security
 
protective services needed to protect it from time of carrier
 
acceptance final delivery destination.
 

Destroy 375 days after the initial carrier accepts the material. 
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",-R~()UEST FOR RECORDS DISPOSITION AUTHOIRTY - JOB NUMBER PAGE 
CONTINUED 2 OF 2 

7. 
ITEM 
NO. 

3a. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Electronic Mail and Word Processing System Copies. 

9. GRSOR 
SUPERSEDED JOB 

CITATION 

10. ACTION 
TAKEN (NARA 

USE ONLY) 

Electronic copies of records that are created on electronic mail 
and word processing systems and used solely to generate a 
recordkeeping copy of the records covered by the other items in 
this schedule. Also includes electronic copies of records created 
on electronic mail and word processing systems that are 
maintained for updating, revision, or dissemination. 

(1) Copies that have no further administrative value after the 
recordkeeping copy is made. Includes copies maintained 
by individuals in personal files, personal electronic mail 
directories, or other personal directories on hard disk or 
network drives, and copies on shared network drives that 
are used only to produce the recordkeeping copy. 

'" 
Destroy/delete within 180 days after the recordkeeping 
copy has been produced. 

(2) Copies used for dissemination, revision, or updating that 
are maintained in addition to the recordkeeping copy. 

• 
Destroy/delete 
is completed. 

when dissemination, revision, or updating 
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